Spring/Summer 2025 - Synergy Dates & Deadlines

March 17

June 10
June 13

June 17

June 18

June 22
June 24

Synergy will be unavailable June 24" at 3PM until June 26" at 6AM

Student records will update to the next school year and grade.

Elementary Sectioning Season Begins
See also Elementary Sectioning Timeline & Elementary Sectioning Principal Memorandum

(HS) U-GRD502 Promotion by Credit Report: Data Refresh 1 of 3

(ALL) Updated MP4 Student Schedules Due by 4PM
(MS & HS) SSL Hour Entries Due by 12PM

(ALL) MP4 Teacher Grades Due (End of Duty Day)

(ALL) MP4 Grades Due by 12PM

(ALL) Access to Student Grades and Student Grade History Disabled

Grade updating access disabled (Registrars/SDTs). Synergy report card and end of year process
begins.

(ALL) Retained Student Data Due

All current grade K to 8 students who will NOT be promoted to the next grade and seniors who will
not graduate in June must be recorded as Retained on Synergy.
(S1S>Student>Student>Other Info tab>Year End Status field>Select Retained)

(ALL) End of School Year Data Attendance Due:

Attendance Data Due
Review student attendance data for accuracy. Data will be used to report habitually truant numbers
to MSDE. Corrections to attendance must be recorded.

(ALL) End of School Year Discipline Data Due:

Incident Data Due: All 24-25 in-school suspensions, out-of-school suspensions,
in-school interventions, health-related exclusions, and bullying incidents must be
recorded in Synergy.

Serious Incidents Data Due: All 24-25 serious incidents should be reviewed and
completed. Please refer to the Serious Incident Management Guide and use the
U-IDS705: Serious Incidents report.

e Submitted status is set once the school reports & enters an incident in Synergy.
e Under Review indicates ongoing investigation and documentation.

e Completed indicates a complete incident record with no changes needed.

(Traditional ES) 25-26 HOMEROOM Sectioning Due

Schools that may need additional staff must have homeroom sectioning completed by 6/20.

(Innovative ES) 25-26 ALL Sectioning Due

(ALL) Final 24-25 Roster File Sent to Performance Matters

Synergy Unavailable from 3PM
(Innovative ES) 25-26 Platform Syncing Begins

Passwords, Canvas, and other platforms begin to sync based on existing sections.

(HS) U-GRD502 Promotion by Credit Report: Data Refresh 2 of 3


https://docs.google.com/spreadsheets/d/1MfY2qEQGpmOfn1TNx2VyIRJt1eko3CMlUxt3C8mIQm8/edit?usp=sharing
https://mcpsmd.sharepoint.com/sites/MemorandumLibrary/Principal%20Memo/250227_ES%20Sectioning%20Memo%20Spring%202025.pdf?xsdata=MDV8MDJ8RGF3bl9SX0dlaXNsZXJAbWNwc21kLm9yZ3xkMjU5OWZhODc1NWE0YTFmYWUyOTA4ZGQ1NzQ4NmQwY3xkZGY3NTVlOWJjZDY0YTVlYTQ3MjdjMzc4YTc4YzZjN3wwfDB8NjM4NzYyNjkwOTE1NjczMTEzfFVua25vd258VFdGcGJHWnNiM2Q4ZXlKRmJYQjBlVTFoY0draU9uUnlkV1VzSWxZaU9pSXdMakF1TURBd01DSXNJbEFpT2lKWGFXNHpNaUlzSWtGT0lqb2lUV0ZwYkNJc0lsZFVJam95ZlE9PXwwfHx8&sdata=aURScFRhU25YT0g5d0JmcGE2c2d5eDhKZ0dLTVJkYnFxZlBJT3k0RGFJRT0%3d
https://docs.google.com/document/d/1AivXD2KAqp4XO6sbNFRYHqaXzrVReF967q9UVg2KLEc/edit?usp=sharing

June 25

June 26

June 27

June 30

July 1

July 7
July 8
July 10

July 14

August 8

August 11

August 20

August 25

August 26

Synergy Unavailable

Synergy Available by 6AM (with Focus Changed to 25-26 School Year)
(ALL) Report Cards Mailed Home and posted in Synergy

(MS & HS) Deadline for Schedule Upload

See also: Secondary Scheduling Principal Memo, Preparing for Option Set Upload, and
Schedule Upload Directions

(Innovative ES) Grade Books Generated
(HS) Central High School Summer Programs Begin
(HS) End of Year Transcripts Available

(ALL) U-STU513 Anticipated Enrollment Report Available
(ALL) Annual Verification will open in ParentVUE

(Innovative ES) Student Transition Day
(Innovative ES) First Day of School

(HS) U-GRD704 Distribution Cumulative Averages Report Available

Report includes cumulative averages for the class of 2024-2025.

(HS) 25-26 Fall Athletics Online Registrations Opens

Parents/guardians can register student-athletes using ParentVUE.
(Traditional ES) ALL Elementary Sectioning Due
(Traditional ES) 25-26 Platform Syncing Begins

MCPS begins to sync with Canvas and other platforms based on existing sections.

(MS) 25-26 Fall Athletics Online Registrations Opens

Parents/guardians can register student-athletes using ParentVUE.

(ALL) 25-26 Schedules Posted on ParentVUE & StudentVUE (Tentative)
See also: Enabling and Disabling Schedules on ParentVUE and StudentVUE

Student Transition Day
(HS) U-GRD502 Promotion by Credit Report: Data Refresh 3 of 3

First Day of School


https://mcpsmd.sharepoint.com/sites/MemorandumLibrary/Principal%20Memo/241024_Secondary%20Scheduling%20Training%20and%20Info.pdf?CT=1729786031963&OR=OWA-NT-Mail&CID=cfecb93b-4bed-f499-b6b8-5f326ddf9229&clickParams=eyJYLUFwcE5hbWUiOiJNaWNyb3NvZnQgT3V0bG9vayBXZWIgQXBwIiwiWC1BcHBWZXJzaW9uIjoiMjAyNDEwMTgwMDQuMDkiLCJPUyI6IldpbmRvd3MgMTAifQ%3d%3d
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdocs.google.com%2Fdocument%2Fd%2F1PlhcdGnYG2joaipe53QwpamljaP_5CAfxBUQCT7963s%2Fedit%3Fusp%3Dsharing&data=05%7C01%7CDawn_R_Geisler%40mcpsmd.org%7Cbc75bde1bae24ecfb92d08da449867ff%7Cddf755e9bcd64a5ea4727c378a78c6c7%7C1%7C0%7C637897718612305087%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=A6X%2BY42zSOoXIFZr4S1ZlPhgd8mSbetkn80x9Z1VjtQ%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdocs.google.com%2Fdocument%2Fd%2F1Tn1kBQDkqXF8gl5OdJN3BygLbrr5SyCOOkR4XXOLrD4%2Fedit%3Fusp%3Dsharing&data=05%7C01%7CDawn_R_Geisler%40mcpsmd.org%7Cbc75bde1bae24ecfb92d08da449867ff%7Cddf755e9bcd64a5ea4727c378a78c6c7%7C1%7C0%7C637897718612305087%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=m03couj7eI2qqBG1rUdC1NFOTopAPc7wXphd8FjNXEg%3D&reserved=0
https://docs.google.com/document/d/1ZLnuKziUyxnGWebPXFpq_z4NwlL75aJfcBJKL-tWyNo/edit

