
How to Find Campus ECC Cost Information in Consortia Manager 
 

For all Electronic Core Collection resources, SDLC includes cost information in Consortia Manager showing each 

campuses’ portion of the fee, which is completely paid for by the Chancellor’s Office. This information is updated 

regularly during each year’s renewal cycle for ECC resources and is available to campuses at any time by generating 

a report and then doing a bit of filtering in Excel to get the total value.   

Note: for a complete ECC cost for any given fiscal year, wait to run the report until after the beginning of the next 

fiscal year.  For example, if you need the amount for FY22/23, wait until after July 1, 2023.  

Instructions:  

1.​ Go to the Reports area of Consortia Manager.  

 

 

2.​ From the list of Standard reports – created and defined by consortium, find the subscriptions report for the 

fiscal year you need. For example, the 2023 – 2024 Subscriptions Report will be used for FY23/24, while the 

2024 – 2025 Subscriptions Report will be used for FY24/25.  Click on the blue gear icon under the Options 

column to generate the report! 

 

https://docs.google.com/spreadsheets/d/1GnzVD-Xr9w8nJoYmwZf35-Jf8AJitDmqOzQVkE9Mrfg/edit?usp=sharing


3.​ After clicking the gear icon, you will see a green confirmation box on your screen confirming that the report 

will be generated and sent to your email address. It may take a few minutes for it to arrive in your inbox.  

 

 

   

4.​ Once you receive the email, save the Excel file to your computer and open it. You may need to resize the 

columns in order to see them all more clearly.  Highlight Row 2 and add a filter to all row 2 columns by 

clicking the Filters button on the Data tab. 

 

 

 

 

5.​ Filter the Start Date and Subscription Type columns according to the instructions below:  

Subscription type: filter to only show ECC resources. 

Start date: filter your list to subscriptions whose start date begin in the fiscal year you want!  

Note: the Consortia Manager reports area is not capable of filtering reports by fiscal year. It only allows 

filtering by calendar year. Because of this, after generating the report you must use the "Start Date" 

column in Excel to filter your results. For example, the start date of subscriptions for FY23/24 will be 

between July 1, 2023 and June 30, 2024. 



 

 

                                                       

 

6.​ Find the Sales Price column and scroll down to the bottom of the list. In the empty cell after the last entry, 

enter the following formula to total up the column.  

 

 =SUBTOTAL(9,First cell:last cell)  Here’s an example:  =SUBTOTAL(9,H2:H176) 

 

Note: Since your column will be filtered make sure to use the SUBTOTAL formula rather than SUM.  If you’d 

rather use SUM, copy and paste the viewable rows and columns into a new clean worksheet.  

 



 

 

7.​ Hit Enter after inputting the formula, which will automatically total up the amount of the viewable columns on 

your screen!  This is your total ECC cost for the fiscal year!  
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