Proofreader’s Marks
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Mark What It Means Example
—= use @ ccnpita| letter __m:onduy
/ use a lowercase letter Good Morning!
check for spelling error frend©
OO@ add punctuation mark MrgJones
m transpose letters or words IIEuppies“ikel.
am
A insert a word or phrase Rmry happy!
A insert comma Dear Susan
’ A
V V use quotation marks | said?He“o!v
V insert apostrophe Thatt Bob kitten.
o
g

delete a letter or word

beautiyful
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