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Aspen Curriculum Directions- Please Read Carefully 
 

Some of you have shared that you'd like to begin writing your curriculum on ASPEN and some of you 
are already doing so! If you're interested, here's a guide to get started. Please contact Chris Burke 
with questions and for help. Thanks for your patience with this new tool! 
 
A unit should be published on ASPEN once the unit has gone through the learning cycle with a 
validation team. Once uploaded to ASPEN, units should, of course, continue to be refined, revised, 
tweaked, etc. 
 
Please use the naming convention “Course Name-Unit Name-V[1, 2 or 3]”  when copying and pasting 
on ASPEN. (Example: Math 5, Fractions, V1)This way, units that have moved through the validation 
process will be set apart from those that were simply 'migrated' over from ATLAS. 
 
As a result of the curriculum migration from Atlas to Aspen some template language will reflect the 
language from Atlas. When you create a new topic map there will be slight language changes to 
reflect the new template. 
  
 

1.​ Log on to: https://aspen.ipsk12.net/aspen/logon.do 

 

2. Switch to District view in the top right hand corner of the screen 

 
Do not use staff or school view to edit/create curriculum.   
 

 

https://aspen.ipsk12.net/aspen/logon.do
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3. On the top left-hand tab click on Assessment 
4. On the left hand column (side) click Curriculum Maps  

 
5. On the top right, select the field set for your school level  

 
6. Click on the curriculum you would like to view or modify 

 
7. On the left hand column (side) click Chart 
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8.  To edit a unit double click the name of the unit or the blue bar. 

 
 
Adding a New Unit 
 
9. To add a new unit click on the Add button and add a “New Map Topic ”. Units are called Map 
Topics in Aspen. (see diagram below) 

 
 
 

Adding the Standards to your Curriculum 
1.​ Select the orange bar. (see diagram below) 
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2. You need to choose all the standards for the course first before you can add them to your unit. (see 
diagram above) 
 
3. From the drop down menu select the standards for your entire course (for elementary this is the 
subject area; ie: Math 5, Writing 3, Reading K, Science 4, etc.). Check them off in the box to the left 
and say OK. This will populate your course/class standards and allow you to choose them for 
individual units. You can not add standards to units until you select them for your course/class. 

 
 
 
 

 
 
check the box 
 

 
 
 
 
 
 
 
 

Click OK  
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Adding a New (Course) Curriculum Map 
 

 
1.​ On the left hand column (side) click Curriculum Maps 
2.​ On the top right side select Options > Add 

 
3.​ Enter Title, School level , Department, Meeting Days = 181, and select General Structures: 

 
4. Select checkboxes: “Active” & “Use Standards” 
5. Enter Date & Name in “Modified By” 
6. Click Save 
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