MAu s6 16: Cong vin don vi trao ddi cong viéc trong co quan (*)
BAO HIEM XA HOI VIET  CONG HOA XA HOQI CHU NGHIA VIET NAM

_ NAM Poc 1ap - Tw do - Hanh phic
VANPHONG e
S6:  /VP-..()... Ha Néi, ngay thang  nam....
VIV ... Q) ......
Kinh giriz- ......... €) IOTTT :
(A) e,

Pé nghi Quy Ban/don vi tham gia ¥ kién truéc ngdy thang nam 202 /.

CHANH VAN PHONG (7)
Noi nhdn:
- Nhw trén; (Chik ky ctia nguoi c6 tham quyén)
- Luu: VT, (5) (6). Ho v tén

Ghi chu:

"Chir viét tit tén don vi soan thao (truong hop khong co cip phong chir viét tit theo linh
vuc cong viéc, vi du tai Van phong: TH, VT, KSTTHC, QT, TV, HTQT, QLDA).

? Trich yéu ndi dung coéng van.

3 T6 chirc ca nhan nhan cong van (chi ghi to chirc ca nhan xur 1y chinh; nhitng t6 chirc, ca
nhan c6 lién quan khac ghi & phan Noi nhan);

*Noi dung cong van.
> Chir viét tat don vi soan thao; so lvong ban luu (néu can),
Ky hiéu nguoi soan thao vin ban (néu can); so lugng ban gidy phat hanh

7 Tham quyén ky 14 cap truéng don vi, cap pho don vi ky thay cap truong (KT.).



