Request for Quotation

RFQ Title:Services of a trainer to organise meaningful
extracurricular activities for children under the project in
accordance with the Lots.

Date of Solicitation: 07.01.2025

Submission Date and time: 17.01.2025 no later than 18:00
Kyiv time.

Questions and Clarifications Due by: 16.01.2025

Request for Quotation (RFQ)
for purchase design services of a trainer to organise
meaningful extracurricular activities for children under
the project in accordance with the Lots.

NGO ‘Development of Citizenship Competencies in Ukraine -
DOCCU’ within the framework of the project "Improving the
level of safe education for children and adolescents affected by
the war in the Sumy, Kharkiv and Donetsk regions of Ukraine",
financed by the Department of the European Commission for
Civil Protection and Humanitarian Affairs (ECHO) is conducting
a procurement for the provision of_services of a trainer to
organise meaningful extracurricular activities for children under
the project in accordance with the Lots and invites you to
submit a price quotation.

Place and term of service provision: Ukraine, Lyceum No. 1.
m. Romny, 15 Illinska str.

Period: January 2025 - June 2026 inclusive, starting from the
date of signing the service agreement.

Instructions for submitting

The candidate must include the following information in the
proposal:

- Letter — a response according to the sample attached to this
RFQ;

- Copies of documents confirming the registration of a legal
entity or an individual entrepreneur. (Copies of an extract from
the Unified State Register of Legal Entities and Individual
Entrepreneurs; Copies of an extract from the Unified State
Register of Legal Entities and Individual Entrepreneurs with an
indication of KVED; Copies of the single tax payer's certificate),
copies of documents confirming the data of an individual (a copy
of the passport and identification code);

- Notification letter regarding the absence of open proceedings in
the bankruptcy case, etc. (Attached).

- Completed application form aplikatsiina-forma.docx

3anuT HiHOBOI MPOMO3UIIiL

Hassa 3LII1: [Tocnyru TpeHepa i3 opranizarnii
[I03aKJIACHOTO 3MICTOBHOTO O3B/ IS JiTEH B MEXax
NPOEKTY BiAmoBiaHO JIOTIB.

Jara xonkypcey: 07.01.2025

JlaTa i yac nomannsi: 17.01.2025 go 18:00.

IlocTaBuTH NUTAHHS Ta 3pOOUTH YTOYHEHHSI MOMKHA
no: 16.01.2025

3anut ninoBoi nmpono3uuii (3L{II)
AJIS1 3aKYHIBJII MOCJYTH TPeHepa i3 opraxizaunii
NM03aKJIACHOI0 3MICTOBHOI0 J03BILJLJIA 1JIA AiTell B
Me:Kax NpPoeKTy BianosinHo Jloris

I'pomanceka opramizamisi «PO3BHTOK TpOMagsTHCHKHUX
komrereHTHocTel B VYkpaini — DOCCU» B pamkax
npoexty “IlokpamieHHs piBHS Oe3MeYHOT OCBITH IS TiTEH
Ta TUITITKIB, AKI MOCTpakaanu Bif BiitHH, y CyMCBKiH,
XapkiBcbkiii Ta JloHelpkii oOmactsax YkpaiHu”, 110
¢inancyersca JenapramenTom €Bponeiickkoi Komicii 3
IHUTaHb IMBUIBHOTO 3aXHCTy Ta T'yMaHITapHOI AOIOMOIH
(ECHO) npoBomuTh 3aKymiBIIO IIOAO HaJaHHS MOCIYT
TpeHepa 13 oOpraHizamii MO03aKJIaCHOTO 3MiCTOBHOTO
O3BULIS I JiTeH B MeXax MpoeKTy BimmorimHo JloTis
Ta 3anpourye Bac monatu niHoBy Npomno3uiiio.

Micre i cTpok HajgaHHs nocnyr: YkpaiHa,Jlineii Ne 1. m.
Pomuu, ByJ. Ltinceka, 15

Ilepion: ciuens 2025 p. — yepBenb 2026 p. BKIIOYHO,
MOYMHAOYM 3 JaTH IMiANMCAHHSA JOTOBOPY Ha HaJaHHA
TTOCITYT.

IncTpykuii 3 monaHHs HiHOBOI MPoNMO3uLil
Kanmunar TOBHHEH BKJIIOUYUTH B IIPOMO3HUINIO TaKy
iH(hopMartito:

- Jlucr — BiAMOBiNB BIAMOBIAHO OO 3pa3ka, IO
Jnomaetbes A0 mporo 31T

- Komii JIOKYMEHTIB, 110 M TBEPIKYIOTh
peeCTpamiro  IOPUANIHOI 0Cco0M YH  (i3uIHOT
ocobu-mignpuemis. (Komii Bumucku 3 €amHOTO
JIEep)KaBHOTO PEECTPY IOPUAMYHUX OCi0 Ta
¢isnunnx ocio-mianpuemniB; Komii BuTAry 3
€IMHOTO ACPXKABHOTO PEECTPY IOPHINIHUX 0Ci0
Ta (QI3UYHUX OCIO-MIANPUEMINB 13 3a3HAYCHHSIM
KBEJl; Komii cBimonTBa IIIaTHHKA €JHHOTO
MOJIATKY), KOMil JOKYMEHTIB, IO IiATBEPKYIOTh

maHi  QizuvHOl OCcoOM (KOmifg TMacmopry Ta
imeHTU(DIKAIHHOTO KOAY).

- JIucT-TIoBiOMIIEHHSA 1010 BiJICYTHOCTI
BIIKPDUTHX  TMPOBA/DKEHb y  CIpaBi  Mpo

OaHKpyTCTBO, TOmO (lomaeTnes).



Submission of proposal in electronic format

Proposals in electronic format must be sent to the address below
by 17.01.2025 no later than 18:00 Kyiv time.

Submissions must be made exclusively in electronic format
(PDF, Microsoft Word or Excel) to
v.heraschenk .0rg.ua.

Proposals should not contain redundant advertising materials or
complex presentation formats (black and white is preferred).
Suppliers should not send archived files. Pages with original
handwritten signatures must be scanned and sent in PDF format as
an e-mail attachment.

In the subject of the letter, please note: ""Request for quotations
for the provision of services of a trainer to organise
meaningful extracurricular activities for children under the
project in accordance with the Lots”.

Offers received after the specified time or to a different email
address may not be accepted.

Evaluation criteria
The organization will award the contract to the responsible
supplier based on the results of this request based on the
following evaluation method:
e The price offer must be developed according to the
Technical Task;
e (Criteria for evaluating bids: cost of service (cost per
lesson);
e Proposals submitted after the specified deadline will not
be considered.

Evaluation component Weight The
maximum
number of
points you
can get

20% 20

Proven experience in

performing similar work

20% 20

Service calculation details

Price of the proposal 60% 60

All financial proposals

will receive a number of

points inversely

proportional to their price

That is, the cheapest offer

will receive the maximum

number of points, and

arutikamiiga

- 3amnoBHEHa dopma

aplikatsiina-forma.docx

Ionanus npono3uuii B e1eKTPOHHOMY (popmaTi

[Ipomo3umii B enekrpoHHOMY QopMaTi MarTh OyTH
HaJicaaHi Ha 3a3HaveHy Hivkue aapecy a0 17.01.2025 ue
nizHime 18:00 3a kuiBcbKUM YacoMm.

Tlonanus MaloTh 311HCHIOBATHUCS BHUKITIOYHO B
enekrpornnomy (opmarti (PDF, Microsoft Word a6o Excel)
Ha afpecy v.heraschenko@doccu.org.ua.

IIpomo3milii He MawTh MICTUTH 3alBHX PEKIAMHHX
MmarepiamiB  ab0 ckIaaHuUX (GopMaTiB  Mpe3eHTaril
(mepeBara  BigJA€Tbcsi ~ YOPHO-OLIOMY  BapiaHry).

[locTavanbHWKM HE TIOBMHHI HAJCHWIATH apXiBOBaHi
(atimn. CTOpiHKH, Ha SKAX MAlOTh CTOSTH OPHUTIHAJILHI
BIIACHOPYYHI MiAmucH, Tpebda BiJCKaHYBaTH 1 BiIIpPaBUTH
y ¢opmari PDF sk momarok 10 enekTpoHHOTO JIUCTA.

B Temi JucTa mpocuMo 3a3HAYUTH: «3anMT HiHOBUX
npono3uuii mono HaganHs Ilocayru Tpenepa i3
oprasizanii Mo3aK/JacHOro0 3MiCTOBHOIO T03BiJljsi AJs
aiTedl B Me:KaxX NPOEKTY BixnoBinHo JloTiB”.
IIpomo3uiii oTpuMani Mmicis 3a3HadeHOro dYacy abo 3a
THILIOO €JIEKTPOHHOIO aJPEeCO0 MOXKYTh HE IPHUMATHUCS.

Kpurepii ouiHioBaHHs
Opraui3zaltis IPUCYIUTH BIAMOBIAAIEHOMY MTOCTaYaIbLHUKY
KOHTPAaKT 3a pe3yibTaTaMH IbOTO 3alHUTy Ha OCHOBI
HACTYITHOTO METOJY OIIiHKH:
e [limoBa TmTPOMO3UIlSA TOBHHHA PO3POOIATHCS
3rigHo TeXHIYHOrO 3aBIaHHs;
e Kpurepii OwiHKK I[IHOBUX NpOMO3MILIN: BapTiCTh
MOCITYTH (BapTiCTh 3a OJHE MPOBEJCHE 3aHATTS);

e [lpomosuiii, TmomaHi Mi3HImIE 3a3HAYEHOTO
TEPMiHY, PO3TIISAATUCS HE OyAyTh.
CkJ1agoBa OniHKH Bara MakcuMma
JbHA
KIJIBKICTH
o0aJiB, sKi
MOKHA

OTPUMATH

[TixTBepmKeHN IOCBIf 20% 20

BUKOHAHHS TOAIOHUX POOIT

Heranizamis  po3paxyHKy 20% 20

TTOCITYTH



mailto:v.heraschenko@doccu.org.ua
https://docs.google.com/document/d/1XGBdbSPEm0-JkbJqjbPWXUKmBPOmn5lq/edit?usp=share_link&ouid=101790023883044854668&rtpof=true&sd=true

other offers will receive
the number of points in
relation to their cost to the
cheapest offer.

Total

100% 100

)
2)
3)
4)

)

6)

Technical task
Organising and conducting a thematic club in a

safe educational space

Recruitment and formation of groups of children
by age in accordance with the planned activities;
Preparation of calendar planning within the
framework of their activities;

Keeping records of children's daily attendance in
the prescribed form;

Preparing reports for the management of a safe
educational space within the scope of their
activities;

Promoting the activities of the clubs among
children and their parents.

L{inoBa npomno3uiris 60% 60
VYei ¢inancoBi mpomo3umii
OTPUMAIOTh KiJIbKICTB
OaJis,
MPONOPLiHHY
ToOTto,

MPOTIO3UIIisI

obepHEHO
iX  Iimi.
HaiieneBIa

oTpUMae
MaKCHUMaJIbHY  KIUJIBKICTb
OaiiB, a 1HII TPOMO3MIT
OTPUMAIOTh KUTBKICTh
OaliB IO BIOHOIIEHHIO 10
. 10

HaNICIIEBIIOT POMO3HIIii.

X BapTOCTI

Total 100% 100

TexHiuHe 3aBIaHHA
1) Opranizanisa Ta npoBeleHHS TeMaTHYHOIO
rypTKa y 0e3me4HoMy OCBiTHLOMY MPOCTOPI
Hao6ip Ta gopmyBaHHs rpyn aiTei 3a Bikom
y BignmoBinHocTi hi (1)
AKTHBHOCTEM;
CryaJaHHA KaJIeHJAPHOI0 IJIAHYBAHHS B
MesKaX CBO€I AilJIbHOCTI;
Benennsi 00J1iKy 110eHHOTO BiABilyBaHHS

aiTeli 32 BCTAaHOBJIEHOI0 (DOPMOIO;

2)
3aMJIAHOBAHUX

3)
4)
5) IiaroroBka 3BITHOCTI Il KepPiBHUITBA
0e31e4YHOro OCBITHHOI0 MPOCTOPY B MeKaX
CBO€I AiSIJIBHOCTI;

IMomynsipu3anisi QisVIBHOCTI I'ypPTKIiB cepen
aiTell Ta IXHIX 0aTLKiB.

6)

LotNo Name Ne n/m Ha3zsa

LotNel | Sports club Jlot Nel | CniopTUBHUIA K1Y

LotNe2 | Art club Jlot Ne2 | Mucreubkuii rypToK

LotNe3 | Debate club (project management, | Jlot Ne3 | Ie0aTnmii KJI1y0 (npoexTHM MEHEe/IKMEHT,
civic engagement) TPOMaJSIHCbKA AKTHBHICTB)

LotNe4 | Preschool club Jlot Ne4 | lomkinbHUi KIy0

LotNe5 | Photo club Jlot Ne5 | MdoToki1yd

LotNe6 | Techno club (STEM club, Robotics [ Jlot Ne6 | Texnokiayo (STEM-kny6, kiiy6é po6oToTeXHiKH)
club)

LotN\e7 | Other club (suggest an activity thatis [ Jlor Ne7 | Inmmii ryprok (3anmpomnoHyiiTe aKTHBHICTb SIKOL
not listed above) HeMa€ B Nepeiiky BHIIIE)




Terms and Conditions
Organization reserves the right to modify by
written notice the terms of this solicitation at
any time in its sole discretion. Organization
may cancel the solicitation at any time

Organization may reject any or all proposals
received

Issuance of solicitation does not constitute
award commitment by Organization

Organization reserves the right to disqualify
any quotation based on vendor’s failure to
follow solicitation instructions

Organization will not compensate vendors for
their response to the solicitation

Organization may contact vendors to confirm
contact person, address, and that the proposal
was submitted for this solicitation

The organization also reserves the right to
refer to other sources of information regarding
the past results of the Candidate's activities,
not specified by him in the proposal

By submitting an offer, Candidates confirm
that they understand the terms of the
competition

Information concerning the Candidate and
received from him as a result of participation
in this competition is confidential. The
candidate consents to the disclosure of the
information contained in the submitted
documents to the experts involved in the
evaluation during the selection process. We
draw your attention to the fact that all experts
are bound by non-disclosure agreements.

IMonoxxeHHs1 TA YMOBH
Opranizanist 30epirae npaBo y Oyab-sKuii
MOMEHT Ha BJIACHHUH pO3CYyd 3MiHIOBATH
YMOBH  IBOTO  KOHKYpCY  IUIIXOM
MMACEMOBOTO TOBiAOMIIeHHS. OpraHizarmis
MOXe B OyIb-SIKHi MOMEHT CKacyBaTH
KOHKY]C.

Opranizailiss MoXe BIIXWIHTH OyIb-SKY
oJIepKaHy TPOIO3HIIit0 abo IX yci.
OnputtonHeHHs OTOJIOILICHHS po
KOHKYpC He SBIII€E CO00I0 3000B’sI3aHHS
oprasizaiii o0 IPUCYIKESHHS JOTOBOPY
Opranizanis 30epirae 3a co00r0 NpaBo HE
JNOIyCTUTH JO y4acTi B  KOHKypCi
Oymp-sSKy  TIPOMO3HWINII0  Ha  MiACTaBi
HECTIPOMOKHOCTI nocrayaibHUKa
JOTPUMYBATHCS BUMOT KOHKYPCY
Opranizariis  He Hamae Kamammaram
KOMITGHCAIlii 3a IXHIA BIATYyK Ha
3alpOILEHHS A0 Y4acTi y KOHKYPCi.
Opranizarmiss  MoOXe  3BepTaTucs [0
[ocrauanbHUKIB, OO YTOUHHUTH JIaHI PO
KOHTaKTHY 0coOy, ajpecy, a Takox (akt
MTOJIaHHSI ITPOTTO3UIIiT Ha el KOHKYPC
Opranizamisi TakoX 3ajguiiae 3a co0oro
MpaBo 3BEpTaTUCS A0 IHIIMX JpKEpen
iHpopMalii OO0 MHHYJINX PE3yJbTarTiB
mismeHOCTl Kanmupara, He 3a3HayeHHX
HUM y MIPONO3HUIIIT

Ilomaroun MIPOIIO3UILilO, Kannunatu
MiATBEPIKYIOTh, IO BOHH PO3YMIIOTH
YMOBH KOHKYDCY.

Iadopmanis, mo crocyerscs Kangunara,
i OTpUMaHa BiJl HhOTO BHACIIIOK y4acTi B
bOMY KOHKYpCi, € KOH(}IiACHIIIITHOO.
Kananagar Hamae 3rogy Ha pPO3KPHUTTS
iHpopmarii, 10 MICTHUTBCS B
MOKyMEHTaxX,  MOJaHWX,  EKCIIepTaM,
3aJy4eHUM JI0 OIIHKH Y TPOIIeci BiIOopy.
3BepTaeMo Bally yBary Ha Te, IO BCi
eKCIepTH  HecyTh 3000B’sA3aHHA  3a
yrojgaMu po HEPO3TOJIOIICHHS
iHpopmMaii.



JucT-BignoBianL
HA 3aIUT HiHOBOI MPOMO3UILil
1I0/10 HA/IAHHA MOCJYT TPeHepa i3 oprasizamii No3aK/jaacHOro 3MiCTOBHOI0 103BLILIs A1 AiTeill B
Me:Kax NpoeKTy BianosinHo Jlotis
npoexty “IlokpamenHs piBHs 0e3Me4HOl OCBITH JJIs JiTeHd Ta NiAJITKIB, AKI OCTPaXKAAIH Bij
BiiiHM, y CymchKiii, XapkiBcbkiii Ta JloHenbKiiil o01acTsax Ykpainu”, mo ¢ginancyerbes
JenapramenTom €Bponeiicbkoi Komicii 3 nMTaHb NMBIJILHOIO 3aXHCTY Ta TyMAHITAPHOI 10NIOMOTH
(ECHO)

Hama
Micue

Ha3Ba nogaBaya niHoBoi npono3uuii
FOpuanuna aapeca
KonrakTHa inopmanis

VY BiAMOBi/Ib HA 3aIIUT HAJAEMO I[IHOBY MPOMO3HIIIO BiAMOBIIHO 10 TEXHIYHOTO 3aBIaHHS:

JloTNe Ha3zga BapricTs 3a
3aHATTSH, IPH

IIG:
ITigmuc:
Ileuarka 3a HIBHOCTI



Answer letter
to the request for quotation

regarding the provision of services of a trainer to organise meaningful extracurricular activities for
children under the project in accordance with the Lots of the project “Enhanced Protective
Education for War-Affected Children and Adolescents in Sumy, Kharkiv, Donetsk Regions in
Ukraine”, funded by the European Commission's Department for Civil Protection and
Humanitarian Operations (ECHO)

Date
Place

The name of the bidder
Legal address
Contact information

In response to the request, we provide a price offer in accordance with the technical task:

LotNe Name of club Cost for lesson,
UAH

Full name:
Signature:
Stamp



KoMmnasnis:
Mara:

Jlucr-noBinoMJjieHHs

[[TanoBHI maHOBe, AsSKyemo 3a Bare 3arfikaBieHHs y Hammx rnociayrax. Ha Bam 3amut goBogmmo mo
Bamoro Bioma HacTymHe:
1) 3apeecTpOBaHUI 3T1/IHO YUHHOTO 3aKOHOAABCTBA HAa TEPUTOPIi YKpaiHU.

2) He € 0aHKpyTOM, NMPOTH HAcC HE po3nouara mpolueaypa OaHKpyTCTBa, HE
PO3MISAAIOTECS CY/IOBI MO30BH, BCi 3000B’s3aHHSA Tepen KPEAUTOpAMH € BUKOHAHUMH, MU HE

MPUITMHSAEMO J1JIOBY aKTUBHICTH Ta HaJIaHHS TOBAPiB/TIOCIYT;

3) Mu He Oynu oOBHMHYBaueHi y OyAb-KOMY 3JI0YMHI, IO CTOCY€TbCA Hamoi mpodeciiHol
JUSIBHOCTI, Ta HE MUISTaeMO OyAb-IKOMY IOKapaHHIO 3a CyJOBUM BHUPOKOM, SIKMH HE MiAJsrae
OCKap>KEHHIO;

4) Mu He € 00’€KTOM CyIOBOTO PIIICHHS, SIKE Ma€ 3aKOHHY CHITy 33 3BUHYBAau€HHSIM Y IaXpaicTBi,
KOPYIIIii, y4acTi y 3JI04MHHINA opraHizallii a0o Oy/b-aKui 1HIITMI HE3aKOHHIN JTisSTTbHOCTI.

5) Bci 3000B’s13aHHS, TOB’S3aHi 3 CIUIATOI0 BHECKIB Ha COIiaJIbHE CTpPaxyBaHHS Ta CIUIATOIO
MOJATKIB y BIAMOBIAHOCTI 3 IPaBOBUMH HOpPMaMH KpaiHH, Jie MU 3apeecTpoBaHi, a0 KpaiHu, Je
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITigmmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your
attention:

1) registered in accordance with the current legislation on the territory of
Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against
us, no lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop
business activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




