Ghana Visa Application Instructions

U.S. citizens need a visa to enter Ghana for tourism. Ghana does not offer visa-free
entry for American travelers. For this trip you will need a single-entry visa.

You will need to complete the visa application at least one month prior to travel. The
application is completed online and then printed out and mailed along with your
passport to the Embassy of Ghana in Washington, DC.

Please note: in addition to the visa, you will need proof of vaccination for Yellow
Fever when you arrive in Ghana, also known as a yellow card. DO NOT mail to
Embassy with Visa paperwork. Health officials at all ports of entry carry out vigorous
checks on travel documents with respect to Yellow Fever vaccination certificate, so it is
crucial that you carry this with you when traveling.

Before you begin, you will need:

» To read this information on the application process: Embassy of Ghana
Washington DC, USA
» The visa application form: Ecims
o You will need to sign up for an account
» Recent passport photos (taken within the last 6 months)*
* Your passport (with at least 6 months validity past the travel dates)

* A photo/scan of your passport data page (the page with your photo) You can use
a link if you ask for a digital copy

* Your flight information saved as a PDF
o For those flying with the group, use this document for your
flight information BA GROUP FLIGHT D MENT
o For those who made their own flight arrangements, create a PDF with

your Flight Itinerary, Example Here

*You can either have passport photos taken professionally and request both physical
and digital versions (recommended), or you can use your phone to take the photos and
print a physical copy. If you take the photos yourself, make sure they strictly adhere to
the photo guidelines in the requirement checklist.

Before you begin, we recommend you purchase your FEDex Return Label now as it
takes a few hours after you pay for it to arrive in your inbox. Instructions:

Generate a Return label here: https://ghanapv.ora/ Click [REGIBOR Center right
(Washington DC Applicants)

You want the DC option:

’ FedEx: Return Label for
( \h‘u.. ¥ Washington DC Applicants



https://wwwnc.cdc.gov/travel/page/icvp
https://urldefense.proofpoint.com/v2/url?u=https-3A__washington.mfa.gov.gh_terms-2Dand-2Dconditions&d=DwMFaQ&c=euGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM&r=eHqPcyXndm2qcovJLIsx5ESmtg3M0r0t4QmguIWccvk&m=_9bLK3cJ-0Y4lSM-BJEjeLrIUHzOrvB3ZF9y-g6oODpfxcaqyW1YbO_G9P3208Nk&s=55y2X-4F4CbI42j-g7GMEo9G3bLo0eOBwvw-06A-MQc&e
https://urldefense.proofpoint.com/v2/url?u=https-3A__washington.mfa.gov.gh_terms-2Dand-2Dconditions&d=DwMFaQ&c=euGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM&r=eHqPcyXndm2qcovJLIsx5ESmtg3M0r0t4QmguIWccvk&m=_9bLK3cJ-0Y4lSM-BJEjeLrIUHzOrvB3ZF9y-g6oODpfxcaqyW1YbO_G9P3208Nk&s=55y2X-4F4CbI42j-g7GMEo9G3bLo0eOBwvw-06A-MQc&e
https://urldefense.proofpoint.com/v2/url?u=https-3A__dashboard.ecimsglobal.com_-23_login&d=DwMFaQ&c=euGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM&r=eHqPcyXndm2qcovJLIsx5ESmtg3M0r0t4QmguIWccvk&m=_9bLK3cJ-0Y4lSM-BJEjeLrIUHzOrvB3ZF9y-g6oODpfxcaqyW1YbO_G9P3208Nk&s=wTVg6rM95EQGVjX4Qa3LXf9F687wMSTuW-RffpM_N44&e
https://drive.google.com/file/d/1AVBh_AhGd6PnAlOexyNTSnKfbwHcxraY/view?usp=sharing
https://docs.google.com/document/d/1Uo40SYcAFyQBET5s3Cdz1TRZ60_5ctDOq6AIYBakwSY/edit?usp=sharing
https://urldefense.proofpoint.com/v2/url?u=https-3A__washington.mfa.gov.gh_terms-2Dand-2Dconditions&d=DwMFaQ&c=euGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM&r=eHqPcyXndm2qcovJLIsx5ESmtg3M0r0t4QmguIWccvk&m=_9bLK3cJ-0Y4lSM-BJEjeLrIUHzOrvB3ZF9y-g6oODpfxcaqyW1YbO_G9P3208Nk&s=55y2X-4F4CbI42j-g7GMEo9G3bLo0eOBwvw-06A-MQc&e
https://ghanapv.org/

Enter the address you want your passport returned to.

Upload the address label file sent to your email and pay the fee.The file may take a
few hours to arrive. Print a copy of the label and the receipt.

Check the last 3 boxes.
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Step one: Create an account at Ecims

Sign up

Name*
Amanda Dana

. - S
P * e ) amanda@musiccontactintl.com

pCLEOEN
"'fm * Ln_ 4 i
Gateway to Ghana
Applicant Portal e

Already have an account? Sign |

After you click register, a code will be sent to the email address you entered. Use this to
verify the account, then log in.

Once logged in, click Apply for New Visa and select your country of residence.

Proceed to the next page and indicate that you have understood the terms and
conditions.

In Step 1, choose “Tourism Visa” then “Temporary visitor for tourism.” You want a
single entry visa. On this page you can choose whether you want standard or
expedited service (14 business days vs 7 business days).
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https://dashboard.ecimsglobal.com/

* 1 ¥Wisa Type

Tourism Visa - Please provide documentary cvidence with application
* 2. Travel Details | Particulars
Temparary visitor for tourism =

The following supporting documents will be required to b uploaded with application.

= Trawa Rinerary
= InvRation letier! Confirmed Hotal Booking

= Sigred letter of consent for applicands under 18 years (signed by both parents)

= Valid Ghana identification of Hast in Ghana (Preterably Valid passport or Ghana Card) atermatively Contirmed Hoted Booking can be used

* 3, Passport type

Ordinary T Ploase prowide documentany cvidence with application

[ Application Details

* 4. Country of Residence @ * 5. Currend Mationality

Uniited S1ates - American - [United Statesz] -
* . Matiorality at Birth T Orthezr Haticnality

American - [United Statesz] - Select Other Nationality -
* 8. Visa Validity * 8, Procossing Office

Simgle Entry Visa = ‘Washington-DC =
* 10 Service Type * 1. Mode of Submission

Expadiad Sarvice - Postal Services -

Expedited service processing takes up to 7 business days from recoipt of
documernts.

Enter your personal information where indicated. Under Travel Details/Particulars note
the travel dates and length of stay- OUR TRIP IS 10 DAYS departing June 28 not
June 27th as it says in the screen shot below. For “Financial Means at Applicant’s
Disposal” 1000 is sufficient. If you are traveling with the Group, under “Do you have
a return ticket” you will check no (even though you do!). You will attach your
flight information in Step 6 instead.
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4 Travel Details / Particulars

* 27 Duration of Stay

et . . 11Days
1 Days Y

Processing period is 5 working days after receipt of hard copies of documents. Earliest proposed completion date will be 14-Apr-2026. Completion date may
change following receipt and verification of hard copies at the Mission.

* 28. Date of Departure from Country of Residence @ 29. Mode of Journey

dumy
27-Jun-2026 =] (@) ByAir () Byland (O) BySea

30. Do You have Return Ticket?

() Yes (8 No
31. Date of Last Visit to Ghana * 32. Financial Mode * 33. Financial Means at Applicant's Disposal in §
[’ sh () 2 (@ a Ca
Date of Last Visit to Ghan [5] 2 Gash ()| Caid (@), Cashitand 1000

Please enter the Value in US Dollars without symbols e.g.
£1,000.00 should be entered as 1000

Save and go to Step 2.

Enter your personal information where indicated. Be sure to enter MA where is asks
for County-

Save and go to Step 3.

On this page, you will use the following information for references in Ghana:
Hotel Information

Hotel Name: LaPalm Royal Beach Hotel

Hotel Address: 1 La By-pass Road, La,

Accra Hotel Telephone Number:

+233-302-215-100

Hotel Email Address: reservations@lapalm.net

Hotel GPD/ Digital Address: GL-033-0912

*Note: while there may be fields for additional hotels, you only need to enter one.
See example below.

Host Information

Host: Kwabena Amponsah Akoto (Don’t worry if the last name doesn’t appear on
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mailto:reservations@lapalm.net

the printed form) Scroll down to Pg 6—
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Host Address: 47 Auntie Maggie Avenue, Haatso- Accra

Host Telephone Number: +233-244-277-601

Host email Address: kakoto@royalderbytours.com
Host GPS/Digital Address: GE-259-4509

lem Name and Physical Address of Reference 1/ Hotal in Ghana

* Hame of Reference * Eullding Mo. | Name B Strect Mame

LAPALM ROYAL BEACH HOTEL 1LA BY-PASS ROAD
* Locality | Town B City * GFS | Digital Address

GPE | Dgitel Address

LA, ACCRA GL-033-0912
* Telephone Maobile

Code - 233 302215100 Code - 233 Mobile

E.g- 233 277 121212 - Please anbor the numbssr a5 E.g. 233 277 121212 - Please onter the numbssr a5
"2FM21212" withowl any spaces "2FNIN21T™ withowt any spaces

* Email Address

reservations@lapalm.net

lem Mame and Physical Address of Reference 2 | Hotel in Ghana

Name of Reference EBuilding Mo. / Mame & Street Hame

Hame of Reference Building Ma. / Mame & Street Mame
Localty | Town & City GRE [ Digial Address

Locality / Town & City GPS | Diglal Addeess
Telephore Mabile

Code - 233 Telephone: Code - 233 Mobile

E.g- 233 277 121212 - Please anbor the numbssr a5 E.g. 233 277 121212 - Please onter the numbssr a5
"2FM21212" withowl any spaces "2FNIN21T™ withowt any spaces

Ermaid Address

Ermail Address
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mailto:kakoto@royalderbytours.com

&% Host in Ghana

Organisation

Organisation
* First Name * Last Name

KWABENA AMPONSAH AKOTO
* Address * City

47 AUNTIE MAGGIE AVENUE HAATSO-ACCRA

FA

* Country * Host GPS [ Digital Address

GHANA GE-259-4509
* Phone Number * Mobile Number

Code - 233 244277601 Code - 233 244277601

E.g. 233 277 121212 - Please enter the number as E.g. 233 277 121212 - Please enter the number as
"277121212" without any spaces "277121212" without any spaces

* Email

kakoto@royalderbytours.com

B Save & Go to Step 4

Save and go to Step 4.

On this page, check the box next to “Tick if Sponsor is the same as Applicant.”

2/ Sponsor of Trip

Tick if Spensor is the Same as Applicant

Check the box next to “Not Applicable” on the next two sections. These sections will
then grey out.
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BB Mame & Address of Employer in Ghana B Mot Applicable

2 Application Completed by Another Person [ Not Applcatile

Save and go to Step 5.

Upload all necessary documents as listed on the final page of the application. See
scanning instructions for Android and iPhone below. No file can exceed TMEG so
phone scans work best. The form indicates if you need a jpg or a pdf or either. Use
simple names that identify the file- ie Travel Itinerary.PDF as opposed to Scan1234 or
whatever.

» Use the flight information PDF here if traveling with the group you as your travel
itinerary, or use the PDF you created from your reservation if you made your own
arrangements.
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https://drive.google.com/file/d/1AVBh_AhGd6PnAlOexyNTSnKfbwHcxraY/view?usp=drive_link

Upload the digital copy of your new passport pic or scan the hard copy they gave
you if the link doesn’t work where indicated- pic needs to be within last 6 months

To upload your signature use a blank sheet of paper cut so you can use a
quarter of the page for your signature, scan, and upload the image in the
designated "Applicant Signature" field.

Scan a copy of your passport info page

Use the invitation letter HERE
Use the host passport photo HERE as the host ID

SCANNING TO AN ANDROID PHONE

Open Google Drive

Click the + (toward the bottom on right)

Select Scan

Frame and take picture, save

From Files, share to your email account so you can access from your computer if
you are completing the application on your computer. Rename according to what
the scan is— ie Passport Info Page or Signature

SCANNING TO AN iPHONE

Go to Notes App

Start New Note

Click Attach (PAPERCLIP)

Select Take photo (so that your result is a jpeg)

Select Use Photo

From Notes- select your photo, share via email (small mode) so you can download to
your computer and rename from the name assigned by Notes to whatever the photo
is- ie Passport Info Page or Signature

FOR EITHER ANDROID OR iPHONE-once you have
successfully uploaded the doc- you'll see the doc (pic or
pdf) to the right— if you see the file, you don’t have to
“re-attach”


https://drive.google.com/file/d/1dPBEKcWFQd1C_5BUrByGgHv0a68pS2As/view?usp=sharing
https://drive.google.com/file/d/1sNm_zbC8eg0iI5gaLbaPTjMI09Q_WRXo/view?usp=sharing

Save and go to Step 6.
Carefully review the completed form.
Save and continue to payment. $105.00 or $145 if expediting.

Enter payment details in the payment portal and wait for the application system to
recognize your payment (this may take a few minutes).

Once submitted, use the buttons on the page to download the application form,
checklist, and address label.

e The checklist tells you what to include in the FedEX envelope

e The address label- give to FedEX to create the mailing address for the envelope

e Sign the 3rd Party Application Form in both places it asks for Applicant’s
Signature

= APPLICATION FORM E = = CHECK LIST E = u ADDRESS LABEL E =

If you run into any issues, use the chat help feature found on the lower right
corner of the main login page. It’s staffed by real people (not Al!) who are able to
assist.

Print the above documents along with copies of all supporting documents you attached
in Step 5.

**Make sure to sign your printed application. BOX #14 Bottom Right**

FedEx guarantees 2 day delivery to the Embassy and you will receive an email from
applications@mfa.gov.gh to let you know it was received and that they will send it back 15 days
later, so allow 3 weeks.



mailto:applications@mfa.gov.gh

Include all pages of the signed application, completed checklist, visa payment receipt,
one physical passport photo, printed copies of all supporting documents, and your
passport in the application package.

Go to a FedEx location and get two Express envelopes. They will place the
printed return label on one envelope and enclose it along with all above items in
the second envelope.

Give this address to the FedEXx clerk to create a shipping label:
Embassy of Ghana

3512 International Dr NW

Washington, DC 20008

PHONE #: 202-686-4520

Congratulations, you’re ready to send your visa application!

You will get an email from applications@mfa.gov.gh confirming the application was received
and your timeline for receiving your Passport and Visa back.
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