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1. O0mue moJ1oKeHus

1.1. Hacrosmee Ilonoxenue mo oOpaboOTKe MepcoOHANBHBIX JaHHBIX (manee - I[lomoxeHue)
Opranuzauuu ( OO0 «BII KIIMHUKC») pa3paboTraHo B COOTBETCTBUM € TpydOBBIM KOJIEKCOM
Poccuiickoit ®enepannu, Koncturyuueit Poccuiickoit denepanyu, ['pakgaHCKUM KOIEKCOM
Poccuiickoit ®@enepauuu, PenepanbHbIM 3akoHOM «O0 uHPOpManM, HHPOPMALMOHHBIX
TEXHOJIOTHUAX M O 3ammuTe uHhopmaruny, denepanbHbIM 3ak0HOM «O MEePCOHAIBHBIX JTAHHBIXY,
[IpaBuiaMu BHYTpEHHETO TPYIOBOTO pacnopsiaka Opranuszaiuu.

1.2. Henp pa3paborku [lonmoxeHus - onpeneneHue nopsiika 00paboTKH NepCcoHaIbHBIX TaHHBIX
pa6OTHI/IKOB OpFaHH3aHI/II/I U HUHBIX CY6”I)eKTOB MNEPCOHAJIBHBIX JTAHHBIX, IIEPCOHAIBHBIC JAHHBIC
KOTOPBIX MOZJIeKAT 00paboTKe, HA OCHOBAHUM IOJIHOMOYMI omeparopa; o0ecreyeHne 3aiuThl
MpaB U CBOOOJ YeJIOBEKa W TpaKJaHWHA, B T.4. paboTHuka OpraHu3anuu, npu o0paboTKe ero
NePCOHAJBHBIX JAaHHBIX, B TOM YHCJE 3aIUTHl [IPaB Ha HENPUKOCHOBEHHOCTbh YaCTHOW >KU3HHU,
JUYHYIO U CCMeﬁHyIO TaﬁHy, a TAKKC YCTAHOBJICHUC OTBCTCTBCHHOCTHU IOOJDKHOCTHBIX JIMII,
UMEIOIMX JIOCTYH K TIE€pPCOHAJBbHBIM JaHHBIM, 3@ HEBBINOJHEHHE TPeOOBAaHUM HOPM,
perynupyroumx o0paboTKy U 3alUTy NEePCOHAIBHBIX JaHHbBIX.

1.3. Ilopsinok BBOJA B AeiicTBUE U M3MEeHEeHUs [lomoxkeHus.

1.3.1. Hacrosiee IlonokeHune BCTymaeT B CHUJIy C MOMEHTa €ro YTBEP)KIEHUSI T€HEpaslbHbIM
nupekropom OpraHu3aliy U JecTByeT 0€CCpOUHO, IO 3aMEHBI €ro HOBBIM [looxkeHueMm.

1.3.2. Bce usmenenus B [lonoxeHne BHOCATCS TPUKA30M.

1.4. Bce paborauku Opranu3aiiy J0JKHBI ObITH 03HAKOMIICHBI ¢ HAacTOsIINM [lonokeHneM moj
POCHHCH.

1.5. PexxuM KOH(MUISHIIMAIBHOCTH TEPCOHANBHBIX JAHHBIX CHUMAETCsl B CIy4yasX UX
00e3MMYMBaHMs M TI0 UCTEUEHUU 75 JIET CpOKa X XpaHEHHsI, WK MPOJJIeBACTCSl HA OCHOBAHHUU
3aKJTIOYEHUS IKCIEPTHON KoMuccuu OpraHu3aliiy, €Cii MHOE HE OIPE/IEJICHO 3aKOHOM.

II. OcHOBHbBIE NOHSATHS M COCTAB NEePCOHAJBHBIX JAHHBIX paﬁoTHI/IKOB

2.1. lns ueneit Hacrosiero IlonoxeHns HCIoab3y0TCS CIEAYIOINE OCHOBHBIE TOHATHS:

- IEPCOHAJIbHBIE IaHHBIE PAOOTHHKA - TH00ass MHPOPMAILUs, OTHOCSILAACS K ONPEACICHHOMY HIIN
OTIpesiesIIeMOMYy Ha OCHOBAaHHMM TaKoi MH(pOpManuu pabOTHHKY, B TOM YHUCIIE €0 (haMUIIus, UM,
OTYECTBO, T0OJ], MECALL, 1aTa U MECTO POXKJIEHMUSI, aipec, CeMEIHOe, COIMaIbHOEe, UMYILIECTBEHHOE
noJoKeHue, oOpa3zoBaHue, Tnpodeccus, T0XOAbl, JApyras uHpopMmanus, HeoOXoauMas
paboTofarento B CBA3U C TPYIOBBIMU OTHOILIEHUSIMM;

- 00paboTka TMepCOHAIBHBIX MaHHBIX - COOp, CHUCTEMaTHU3alus, HAKOIJICHHE, XpaHEHHeE,
yTouHeHue (O0OHOBIEHWE, W3MEHEHHUE), WCIIOJIb30BaHUE, PACHpPOCTpaHEHHE (B TOM YHCIIE
nepenada), 00e3MnYrBaHue, OJIOKUPOBAHNE, YHUUTOXKECHNE MEPCOHAIBHBIX JaHHBIX PAaOOTHHKOB
Opranuzanuu;

- KOH(UACHINAIBHOCTh EPCOHAIBHBIX JaHHBIX - 00sI3aTeIbHOE I COOJIIOICHUS] HA3HAYEHHOTO
OTBETCTBEHHOIO JIMIIA, IOJYYMBILNEr0 JOCTYHN K II€PCOHAJBbHBIM JAaHHBIM pPaOOTHHUKOB,
TpeOOBaHUE HE JOIMYCKATh UX pacnpocTpaHeHus: Oe3 coracus pabOTHHKA WM WHOTO 3aKOHHOTO
OCHOBAHHS;

- pacupoCTpaHEHHME TMEepPCOHAIBHBIX JAaHHBIX - JCHCTBUS, HalpaBlIEHHbIE Ha mepeaady
IEPCOHATBHBIX JAHHBIX PAOOTHUKOB ONPEAEICHHOMY Kpyry JMIl (Iepefada MepCOHAIbHBIX
JAHHBIX) WJIM Ha O3HAKOMJICHHE C MEPCOHANbHBIMU JaHHBIMH HEOTPAHWYEHHOTO Kpyra JIMIL, B
TOM 4HcI€ OOHAPOAOBAaHHE IEPCOHAIBHBIX MAAHHBIX PAOOTHHKOB B CPEACTBAX MAacCOBOM
uHpopMaLMU, pa3MelleHne B  HWH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX  CETAX WU
IPEA0CTaBIEHUE JOCTYIA K IEPCOHATIBHBIM JaHHBIM PAOOTHUKOB KAKMUM-JINOO MHBIM CIIOCOOOM;
- HCIIONIb30BAHME MEPCOHAIBHBIX JAHHBIX - ACHCTBUS (ONEpalnu) ¢ MePCOHATbHBIMU JAHHBIMH,
COBEpIIAEMble JODKHOCTHBIM JMLIOM OpraHu3anuu B LENsAX IPUHATUS pEHICHUuN WiIu
COBEpILEHHUS] MHBIX JCHCTBUH, NOPOXKIAIOIIMX FOPUIMYECKHE IOCIEICTBHS B OTHOIICHUH



paboTHUKOB MO0 MHBIM 00pa3oM 3aTparuBaroOIlMX MX MpaBa U CBOOOIBI MpaBa U CBOOOJBI
JPYTUX JIHII;

- OJIOKMpOBAaHHE MEPCOHANBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHne cOopa, CUCTeMaTH3alluy,
HaKOILJICHUS, MCIOJIb30BaHUS, PACTIPOCTPAHEHUS! MEPCOHANBHBIX JAaHHBIX PaOOTHUKOB, B TOM
quciie UX Nepeayy;

- YHUYTOXXEHHE IE€PCOHAJbHBIX JAHHBIX - ACHCTBHS, B pE3YJIbTare KOTOPHIX HEBO3MOMXHO
BOCCTAaHOBHUTb  COJIEp)KaHME IEPCOHAIbHBIX JIAHHBIX B  HMH()OPMAIMOHHONH  cuCTeMe
MIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB WIJIM B pE3yJbTaTe KOTOPHIX YHHUUTOXAKOTCS MaTepUabHbIe
HOCHTEJIN TIEPCOHAIBHBIX TaHHBIX paOOTHUKOB;

- 00e3IMuYrBaHUE NEPCOHANBHBIX JAHHBIX - JEHCTBUS, B pe3yJbTaTe KOTOPHIX HEBO3MOXKHO
OTIPEIeNIUTh MPUHAIEKHOCTh MEPCOHANBHBIX TaHHBIX KOHKPETHOMY PaOOTHHKY;

- O0IIEIOCTYIIHBIE MEPCOHANIBHBIE JTaHHBIC - NIEPCOHANbHBIE JaHHBIE, TOCTYIl HEOIPAaHUYEHHOTO
Kpyra JIMI K KOTOPBIM MIPEJOCTABIEH C coracusi pabOTHHUKA UM Ha KOTOPBIE B COOTBETCTBHH C
(henepanbHBIMU 3aKOHAMH HE pacrpocTpaHseTcs TpeboBaHNE coOroneHust
KOH(UACHIUATBHOCTH.

- uH(opmanus - cBeieHus (cooOLUIeHHs], JaHHbIE) HE3aBUCUMO OT (POPMBI UX MPE/ICTABICHHUS.

- JIOKyMEHTHpOBaHHasi MH(popMaLus - 3aUKCUPOBaHHAs HAa MaTepUabHOM HOCHUTEJE MyTeM
JOKYMEHTUpPOBaHUS HHGMOpMaLus C pPEKBU3UTAMHU, T[IO3BOJISIIOIIMMU ONPEACTUTh TaKYIo
UH(POPMAIUIO HITH €€ MaTepUajIbHbIil HOCUTENb.

2.2. B cocraB mnepcoHANbHBIX JaHHBIX paboTHUKOB OpraHu3anuu BXOIAT JOKYMEHTBHI,
cojepkaie HMH(GOPMALMI0O O MACHOPTHBIX JAaHHBIX, 00pa30BaHMM, OTHOIIEHUH K BOMHCKOMN
00513aHHOCTH, CEMEIHOM IIOJIOKEHUHU, MECTE IKHUTEIbCTBA, COCTOSHUM 37I0POBbS, & TaKXkKe O
HpEeAbLIYIINX MECTaxX uX paboThlI.

2.3. KomIuieke JTOKYMEHTOB, COMPOBOXAAIOIINUN IpoLecc OPpOpMIIEHUS TPYIOBBIX OTHOLICHUMN
pabotHuka B Opranuszaiyy npu ero npueme, NepeBojie U yBOJIbHEHUH.

2.3.1. WHpopmauus, mnpexncrapiasiemMas paOOTHUKOM TIpd TMOCTYIUIEHMM Ha paboty B
Opranuzanuio, 10KHA UMETh JOKyMEHTalbHYI0 Gopmy. [Ipu 3akimoueHnn TpyJ0BOTO JJOroBopa
B COOTBETCTBUU cO cT. 65 Tpynosoro konekca Poccuiickoit denepannu nio, NocTynaromuiee Ha
paborty, IpeaAbsABIsIeT paboTOAATENIO:

- MacMoOPT WJIK UHOU JJOKYMEHT, YIOCTOBEPSIIOUINI JTUYHOCTB;

- TPYZLOBYIO KHUXKKY, 32 UCKIFOUEHUEM CIIy4aeB, KOIJIa TPYAOBOM JTOTOBOP 3aKJI0YAETCS BIIEPBBIC
WIM pabOTHUK MOCTyNaeT Ha paboTy Ha yCIIOBUSX COBMECTHTEILCTBA, TUOO TPYAOBas KHUKKA y
pabOTHUKA OTCYTCTBYET B CBSI3H C €€ yTPaTOil UM [0 JPYyTUM NPUUMHAM;

- CTPaxoBO€ CBUJETENILCTBO FOCYIaPCTBEHHOTO IEHCUOHHOTO CTPAaXxOBaHUS;

- TOKYMEHTbI BOMHCKOTO Y4eTa - JUIsl BOCHHOOOS3aHHBIX U JIUL], MOJJIeXKALNX BOUHCKOMY YUeTy;
- JIOKyMeHT 00 oO0pa3oBaHHMH, O KBATH(UKAUHM WM HAIMYAH CIICHUAIBHBIX 3HAHUH - TIPU
HOCTYIIJICHUU Ha paboTy, TpeOyoIyo CliealbHbIX 3HAHUN WU CIIeLUaIbHON OATOTOBKH;

- cBuzerenbeTBO 0 npucBoennu MHH (npu ero Hamuuuu y paboTHUKA).

2.3.2. Ilpu odopmnenun pabotHuka B OpraHusanuio pabOTHUKOM OT/ela KaJIpOB 3aroIHACTCS
yaudunupoBannas ¢opma T-2 «Jluunas kaprouka paOOTHHKa», B KOTOPOW OTPaXKArOTCS
CJIeAyIOIINE aHKEeTHbIE U Ouorpaduyeckue JaHHble paOOTHUKA:

- obmue ceenenust (®.M.O. paboTHuKa, naTa POXKAEHHUSA, MECTO POXKJIEHUS, I'Pa)IAaHCTBO,
obOpasoBaHue, mpodeccus, CTaxx paboThl, COCTOSHKE B Opake, MaclOPTHHIE JaHHbBIC);

- CBEJICHUS O BOMHCKOM YYETE;

- TaHHbIE O MpHeMe Ha padoTy;

B nanpHelmeM B IMYHYIO KAPTOUKY BHOCSITCS:

- CBEJICHUS O IIepeBoJiax Ha Jpyryro padory;

- CBEICHHS 00 aTTeCTallMH;

- CBE/ICHUS O NOBBIIIEHUH KBAJTU(PUKALIUHY;

- CBEZICHUS 0 IPO(EeCCHOHATFHON TEPETIOATOTOBKE;

- CBEZICHUS O Harpajax (MOOLIPEeHUsX), TOYETHBIX 3BaHUSIX;

- cBeJIeHHUs 00 OTIyCKax;



- CBEJICHUS O COIMANILHBIX TAPAHTHSIX;
- CBEJICHUS O MECTE )KUTEIhCTBA M KOHTAKTHBIX TeIe(OHAX.

2.3.3. B otnene kaapoB OpraHu3aiiuu CO3JAr0TCS M XPAHATCS CIEIYIONINE TPYIbl JOKYMEHTOB,
coJieprKaIIne JaHHbIC O PA0OTHUKAX B €IMHUIHOM WJIA CBOJTHOM BHJIE:

2.3.3.1. JIOKyMeHTBI, COIepKallie TMepCcoHANbHbIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXIAMOIINE Mporece 0GOPMIICHHS TPYJAOBBIX OTHOIICHUH TIPH MpHEeMe Ha
paboTy, mepeBoie, YBOJBHEHUHU; KOMIUIEKC MaTepHaliOB 1O aHKETHPOBAHHIO, TECTUPOBAHUIO;
MIPOBEJICHUIO COOECEIOBAHMM C KAaHIUIATOM Ha JIOJKHOCTB; TIOJIMHHUKHA Y KOTIMH ITPHKA30B 110
JUYHOMY COCTaBy; JIMYHBIC JieJa U TPYIOBbIE KHUKKH pPaOOTHUKOB, JeNa, COAepkKalue
OCHOBaHHMS K TpHKa3zy MO JHYHOMY COCTaBy; Jella, COIEpIKAaIlie MaTephasbl aTTeCTalluu
pabOTHUKOB; CIYKEOHBIX pacCieOBaHM;, CIPaBOYHO-UH(POPMAIIMOHHBIM OaHK JaHHBIX TIO
nepcoHany (KapTOTCKH, KYpHaJbl); TOUIMHHUKA W KOIMMM OTYETHBIX, AHAIUTHYCCKUX U
CIIPAaBOYHBIX MAaTepUaoB, TEpeaaBacMbIX pPYKOBOACTBY OpraHuzaluu, pyKOBOIUTEISIM
CTPYKTYPHBIX TOJPA3ICICHHI, KOIUHA OTYETOB, HAMPABISIEMBIX B TOCYJapCTBEHHBIC OPTaHBI
CTaTUCTUKH, HAJOTOBbIE WHCIEKIIMM, BBIIIECTOSIIME OpTaHbl YIpaBICHUS U JApyrue
YUpEXKICHUs).

2.3.3.2. JlokyMeHTalus 10 OpraHu3aluy padOThl CTPYKTYPHBIX MOApPA3IEICHHUNA (ITONOKEHUS O
CTPYKTYPHBIX  TOAPA3NCICHUAX, JODKHOCTHBIC  HMHCTPYKIIMM  pPaOOTHHKOB, IPUKA3bI,
pacmopspKeHus, yKa3zaHus pyKoBojacTBa OpraHu3aiuu); JOKYMEHTHI 10 TUIAHUPOBAHUIO, YUETY,
aHaJM3y ¥ OTYETHOCTH B YaCTH PabOTHI C mepcoHaaoM OpraHu3aium.

ITI. Coop, 06padoTKa M 3aIIMTA NEPCOHAIBHBIX JAHHBIX

3.1. [TopsoK NOMy4YeHUs IEPCOHAIBHBIX TAHHBIX.

3.1.1. Bce nepconanbHble qaHHBIE paboTHUKAa OpraHu3aiuu CleayeT MoJydaTh y HEro caMoro.
Ecnu nepconanbHble JaHHbIE paOOTHHKA BO3MOXKHO IHOJYYHUTh TOJIBKO Y TPETbed CTOPOHBI, TO
pabOTHUK JOJKEH OBbITh yBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOIY4YEHO
NUCbMEHHOE comtacue. JIOMKHOCTHOE JIMIO paboTojaTenss JODKHO COOOIIUTh pPabOTHUKY
Oprasm3anuy 0 MesX, TPEANoiaraéMbIX HCTOYHHUKAX M CIIOCO0aX IMOMYYSHHS MEePCOHATBHBIX
JAHHBIX, a TaKKe O XapakTepe MO[IeKAIUX MOIYYSHHUI0 TePCOHANbHBIX JaHHBIX U
TIOCJIE/ICTBHAX OTKa3a pabOTHHKA JaTh IMCHMEHHOE COIVIACHE Ha MX MoTydeHne,

3.1.2. PabGoronarenb He HMeeT MpaBa NOIy4aTh M 0OpalaTbiBaTh NEPCOHAIbHBIE JaHHbIE
paborHnka OpraHum3alid O €ro pacoBOi, HAIMOHAJIHHON NPUHAIJICKHOCTH, MOTHTHYECKUX
B3MVIS/1aX, PENUTHO3HBIX WM (UIOCOPCKUX YOEKICHUSAX, COCTOSHUM 3/10POBbsl, MHTUMHOMN
KHU3HU. B cilydasx, HENOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOUICHHH, B
cooTBeTcTBUM cO cT. 24 Koncturyuun Poccuiickoii denepannu paboTonaresns BIIpaBe NOIydaTh
1 00pabarbIBaTh JaHHBIE O YACTHOM )KU3HU PAOOTHHKA TOJIBKO C €T0 MHCHMEHHOIO cormacusl,
O0paboTKa yKa3aHHBIX EPCOHAIBHBIX JaHHBIX PAOOTHUKOB paboOTOATEIEM BO3MOXKHA TOJIBKO C
UX coryacus 00 6e3 UX COTIacHs B CIEAYIOUINX CITydasX:

- IEPCOHAJIbHBIE TAaHHBIE SIBJISIOTCS OOLIEOCTYTHBIMH;

- TepCOHAJIbHBIC JaHHBIE OTHOCATCS K COCTOSHUIO 37I0POBbsI PAa0OTHHKA W WX 00paboTKa
HEeoOxoauMa JUIsl 3allMThl €ro JKU3HHU, 3[0POBbs WM MHBIX KU3HEHHO BaXKHBIX MHTEPECOB JIHO0
KHU3HH, 37I0POBBS WIH UHBIX )KU3HEHHO BaKHBIX MHTEPECOB JPYTHX JIMII M TOTYYCHUE COTIIACHUs
pabOTHUKA HEBO3MOXKHO;

- 0 TpeOOBAaHUIO IMOJHOMOYHBIX TOCYIAapPCTBEHHBIX OPTaHOB B CIy4asX, MPEIyCMOTPEHHBIX
(benepasbHbIM 3aKOHOM.

3.1.3. Paboronmarens BIpaBe 00padaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHHKOB TOJIBKO C HX
MCbMEHHOTO COITIACusl.

3.1.4. IlucemenHoe cornacue pabOTHUKA Ha 0OpabOTKY CBOMX IMEPCOHAIBHBIX JAaHHBIX JTOJHKHO
BKJIIOUaTh B ceOs:

- (amMwimio, WMs, OTYECTBO, aJpec CyOBEKTa IMEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yA0CTOBEPSIOIIETr0 €ro JMYHOCTh, CBEICHHs O JaTe BbIAUU YKa3aHHOI'O JOKYMEHTa
¥ BBIJABILIEM €T0O OpraHe;



- HauMeHOBaHUE ((daMWINIO, WMs, OTYECTBO) MU aJ[pec Omeparopa, MONYYArOIIEero COIiacue
CyObeKTa MepcoHaNbHBIX JaHHBIX;

- 11es1b 00pabOTKM MePCOHABHBIX JAHHBIX;

- TepedyeHb IEepPCOHAJbHBIX JAaHHBIX, Ha OOpabOTKy KOTOpBIX JaeTcsi coracue cyObekTa
MEPCOHANBHBIX JTaHHBIX;

- TIepevyeHb JIEUCTBUIN C MEPCOHAILHBIMU JaHHBIMHU, Ha COBEPILEHNE KOTOPBIX JaeTcs Corliacue,
o0111ee onucaHue UCTIOJIb3YEMbIX OIIEPaTOPOM CIIOCOO0B 00PaOOTKU MEPCOHANIBHBIX 1aHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JEHCTBYET COITIacHe, a TAK)Ke MOPSAJOK €ro OT3hIBA.

dopma 3asBIEHHS O corlacud pabOTHHKAa Ha OOpPabOTKY NEepCOHANbHBIX JaHHBIX CM. B
npuiokeHuu 1 k Hactosmemy [lonoxenuro.

3.1.5. Cornacue paboTHUKa HE TpeOyeTcs B CIEAYIONIMX CIyYasX:

1) oOpaboTka MepcoOHATBHBIX JaHHBIX OCYIIECTBISICTCS Ha OCHOBaHHWH TpymnoBoro komekca P®
WIK HMHOTo (efepaJbHOro 3aKOHA, YCTaHABIMBAIOILIEIO €€ 1ejdb, YCJIOBUS IOJNyYeHHs
MEPCOHANBHBIX JIaHHBIX U KpPYTI CYOBEKTOB, IEPCOHAJIbHbIE JaHHBIE KOTOPBIX MOAJIEKAT
00paboTKe, a TaKKe ONMPEeIISIOIero NOTHOMOUUS paboToAaTeNs;

2) o00paboTka MNEpPCOHANBHBIX JAHHBIX OCYLIECTBIISETCA B ILENIAX MCIOJIHEHUS TPYJOBOIO
JIOTOBODA;

3) o0paboTka TEPCOHANBHBIX JAHHBIX OCYIIECTBIACTCS Il CTAaTHCTHYECKUX WM HWHBIX
HayYHBIX LIeJIel IpU YCIOBUU 0053aTeIbHOTO 00e3TMYMBAHNS IEPCOHATIBHBIX JAHHBIX;

4) o0OpaboTka MepCOHANBHBIX AAHHBIX HEOOXOAMMA NJIsi 3AIIUTHI KU3HU, 3I0POBbS WJIM WHBIX
KU3HEHHO BaYKHBIX HHTEPECOB PaOOTHUKA, €CIIH MTOJYYEHHUE €ro COIIachs HEBO3MOXKHO.

3.2. Ilopsinox 0OpaboTKH, epeayu U XpaHEHUs! IEPCOHAIIBHBIX JAHHBIX.

3.2.1. PabGotHuk OpraHuzanuu MNperoCTaBiIsieT pabOTHUKY oTaena kaapo OpraHuzanuu
JOCTOBEpHbIE cBelaeHUs o cebe. PabotHuk otaena kaapoB OpraHuzanuu MpoBepsieT
JIOCTOBEPHOCTh CBEJCHMM, CBEpsAs JaHHbIE, NIPEJOCTABICHHbIE pAaOOTHUKOM, C UMEIOLIUMHUCS Y
paboOTHHUKA TOKyMEHTaMHU.

3.2.2. B cootBercTBUH cO cT. 86, 1. 14 TK P® B nensix obecrneyenus mnpas U cBOOO 4yeloBeKa U
rpakJlaHWHA TeHepanbHbIM aupektop Opranuzanuu (Pabotomarens) u ero mpencTaBUTENH MIPU
00pabOTKe MEepPCOHAIBHBIX JaHHBIX paOOTHUKA JOJDKHBI COOMIONAaTh CJeqyrole o0ue
TpeOOoBaHUS:

3.2.2.1. O6paboTKa MEePCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBIIATHCS UCKIIOUUTEIBHO B LENAX
oOecriedeHns COOMIONEHHUS 3aKOHOB W HMHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, COACWUCTBUS
paboOTHHKAM B TPYIOYCTPONCTBE, OOYYEHHH W MPOJABIKEHUU IO CIyx)0e, oOecredeHus TUIHOM
0€30macHOCTH pPa0OTHHUKOB, KOHTPOJS KOJIMYECTBA M KadeCTBa BBITIONHAEMOW paboOTHl U
o0ecredeHrs COXpaHHOCTH UMYIIIECTBa.

3.2.2.2. Tlpu onpexneneHnn o0beMa M CoOAEp)KaHUs, 00pabaTHIBAEMBIX MEPCOHATBHBIX TaHHBIX
PaGoronmarens nomkeH pykoBoacTBoBaThcsi KoHcTutytmeit Poccuiickoit @eneparuu, TpynoBeiM
KozekcoM Poccuiickoii @enepain U MHBIMU (heaepanbHbIMU 3aKoHaMu

3.2.2.3. Tlpu mpuHATHH pELICHUH, 3aTparuBaloluX WHTEpechl paboTHHKa, Paboromarens He
UMEET IpaBa OCHOBBIBATBCS Ha IEPCOHAIBHBIX JaHHBIX paOOTHHMKA, MOJYYEHHBIX
UCKJIIOUUTEIbHO B pe3ylbTare UX aBTOMAaTH3UPOBAHHOW OOpabOTKM WU BIEKTPOHHOTO
HOJTyYEHUSI.

3.2.2.4. 3anmTa nepcoHaIbHBIX JaHHBIX paOOTHUKA OT HEMPABOMEPHOTO WX MCIIOJIb30BAHUS WU
yTpaThl obecrieunBaeTcsi PaboTonaresneM 3a cYeT €ro CpeACTB B MOPSAKE, YCTAHOBIEHHOM
(henepaabHBIM 3aKOHOM.

3.2.2.5. PaboTHUKM M HUX MPEACTABUTEIN JOJKHBI OBITh O3HAKOMJIEHBI IIOJ] PACIIUCKY C
nokyMeHTamu OpraHuzaiyy, yCTaHABIMBAIOIIMMH MOPSAI0K 00pabOTKU MEePCOHANBHBIX JTaHHBIX
pabOTHHUKOB, a TaK)Ke 00 WX MpaBax U 00SA3aHHOCTSX B 3TOM 00IACTH.

3.2.2.6. Bo Bcex cnmyuasix oTka3 pabOTHHKAa OT CBOMUX NpaB Ha COXPAaHEHUE U 3alIUTy TalHBI
HEICHUCTBUTEIICH.

IV. llepenaya u XxpaHeHue NEPCOHAJIBHBIX TaHHBIX



4.1. Tlpu mepenaue NEPCOHANBHBIX NaHHBIX paboTHHMKa Paboromarens AOKEH COOMIOAATH
cienyromye TpeOOBaHMS:

4.1.1. He coobmarh mepcoHalbHble JaHHBIE PAOOTHHKA TPEThe CTOpOHE Oe3 MHUCbMEHHOIO
cormacusi paOOTHHMKA, 3a UCKIIOUEHHEM CiIy4yaeB, KOrJa J3TO HEOOXOAMMO B IEJIX
NpeAyNpPexICHUs] YIPO3bl KU3HU U 370pPOBbI0 PaOOTHHUKA, a TAKXKE B CIydasX, yCTaHOBICHHBIX
(henepabHBIM 3aKOHOM.

4.1.2. He coobmarb nepcoHagbHbIE JaHHbIE PAa0OTHMKA B KOMMEpPYECKHX IeNsx 0e3 ero
nucbMeHHoro coracus. O6paboTka MepCcOHANBHBIX TaHHBIX PAOOTHUKOB B LIEJSAX MPOJBUKECHUS
TOBapoOB, paloT, yCIyT Ha PhIHKE IyTeM OCYILECTBIECHUS MPSIMbIX KOHTAKTOB C MOTEHIIMAIBHBIM
MOTpeOUTENEM C TIOMOILIBIO CPEACTB CBSI3U JOMYCKAEeTCsl TOJIBKO C €ro MpeaBapUTEIbHOrO
coracus.

4.1.3. TlpenynpenuTs Jnll, TOJYYHBIINX MEPCOHATBHBIC NaHHbIE PaOOTHUKA, O TOM, YTO ITH
JTAHHBIE MOTYT OBITh MCIOJB30BaHBI JIUILb B LEJSAX, AT KOTOPBIX OHU COOOIEHBI, U TpeboBaTh
OT 3TUX JMIl TOATBEPXKACHHUS TOro, 4YTO 3TO MpaBWiIo coOmoAeHo. Jluma, mnomyduBIINe
IepcoHajJbHbIE  JaHHble  Pa0OTHHKA,  00s3aHBl  COOMIOAATh  PEXHUM  CEKPETHOCTH
(xoH¢puaeHnuanpHocTH). Jannoe [lonoxkenne He pacnpocTpaHseTcss Ha 0OMEH MEPCOHATBHBIMU
JAHHBIMU PAOOTHHUKOB B MOPSAJIKE, YCTAHOBICHHOM (hefiepanbHbIMU 3aKOHAMH.

4.1.4. OcyiecTBITh Nepeiady NepCcoOHaNbHBIX JAHHBIX paOOTHUKOB B npezenax Opranuszaiuu B
COOTBETCTBUM ¢ HacTosuM [lonoxxeHuem.

4.1.5. Paspemarp HOOCTyn K TI€PCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO CIICIIHAIBHO
YIOJTHOMOYEHHBIM JIMLIAM, IIPU 9TOM YKa3aHHbIE JINLA JOJDKHBI MMETh IIPABO MOJy4aTh TOJIBKO T€
NEpCOHAIbHBIE JaHHble paOOTHHKA, KOTOpbIE HEOOXOAUMBI Ui BBIIOJIHEHHUS KOHKPETHOM
¢byHKLIUY.

4.1.6. He 3anpammBare HHGOPMALIUIO O COCTOSTHUU 370POBbs PaOOTHHUKA, 32 UCKITIOYCHUEM TEX
CBEJICHH, KOTOpPbIE OTHOCSATCS K BOMPOCY O BO3MOKHOCTH BBIIIOJHEHHUS PaOOTHUKOM TPYIOBOH
(bYyHKIMH.

4.1.7. llepenaBaTh nepcoHaNbHbIEC JaHHbIE pAaOOTHUKA MPEJICTABUTEISIM PAOOTHUKOB B MOPSIJIKE,
yCTaHOBIEHHOM TpynoBeiM komekcoM Poccuiickoir @enepannu, W OrpaHUYMBATE  ATY
UH(QOPMAIIUIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU paOOTHUKA, KOTOPbIE HEOOXOAUMBI IS
BBITNIOJIHEHUS YKA3aHHBIMU NPEICTABUTEISAMHI UX (QYHKIIUH.

4.2. XpaHeHue U UCI0JIb30BaHHE EPCOHAIbHBIX JAHHBIX pAOOTHUKOB:

4.2.1. IlepcoHanbHble 1aHHbIE pAOOTHUKOB 00pabaThIBAIOTCS U XPaHATCS B OT/EINIE KaJpOB.

4.2.2. TlepcoHalbHble JaHHBIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOAUTH NATbHEHUIIYIO
00paboTKy W TepenaBaThCsi HAa XpaHEHHE KaK Ha OyMa)XHBIX HOCHTEJSX, TaK U B AJIIEKTPOHHOM
BUJIE - JIOKAJTbHOM KOMITBIOTEPHON CETU M KOMIbIOTepHO nporpamme «1C: 3apmiaTta u Kaapbi».
4.3. Ilpu nosy4eHNU MEPCOHANBHBIX TaHHBIX HE OT pa0OTHHKA (32 UCKIIIOUEHUEM CIIy4aeB, €CIU
NepCOHANbHBIE JaHHbIE OBLTU TMPEJOCTaBICHbI PadOTONATEeN0 Ha OCHOBAaHUU (erepalibHOTO
3aKOHA WJIU €CJIM [IEPCOHAIbHBIE JAHHBIE SIBISIOTCS 00IEA0CTYTHBIMU) paboTOAATENb 10 Havaja
00paboOTKM TaKUX MEPCOHANBbHBIX TaHHBIX O00s3aH MPEIOCTaBUTh PAOOTHUKY CIEAYIOLIYIO
UH(OPMAITHIO:

- HauMeHoBaHue ((haMuIHsl, UMs, OTYECTBO) U aJIPEC ONEepaTopa WK ero MpeACTaBUTENs;

- 11eJ1b 00pa0OTKM MEPCOHANIBHBIX TAHHBIX U €€ MPABOBOE OCHOBAHUE;

- IpeArnoiaraeMble MOJIb30BaTEIHN MEPCOHATBHBIX TaHHBIX;

- yCTaHOBJIEHHbIE HacToAIMM PDenepanbHbIM 3aKOHOM MpaBa CyObeKTa MEPCOHATbHBIX JTAHHBIX.

V. locTynl K NepcoHaIbHBIM JAHHBIM PA0OTHHKOB

5.1. IlpaBo nocTyna K NepcoHaIbHBIM JaHHBIM paOOTHUKOB UMEIOT:

- reHepasbHbIl Aupexktop OpraHuzanuu;

- COTPYIHMKH OT/ela KaapoB;

- COTPYOHHUKHU OyXTraJITepuH;

- HAYaJIbHUK OTJeNa 3KOHOMMYECKOM Oe3zomacHOCTH (MH(oOpManus o (GakTUYECKOM MecTe
NPOKUBAHMS U KOHTAKTHBIE TeNe()OHBI paOOTHUKOB);



- COTpYOHHMKHU cekperapuara (MHbopMmaius o GaKTUIECKOM MECTe MPOKUBAHHUS M KOHTAKTHBIC
TeneOHbI paOOTHUKOB);

- HaYaJbHUK OTJeNla BHYTPEHHETO KOHTPOIS (JOCTYN K MEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB B
XO0J1€ TUTAHOBBIX IIPOBEPOK);

- PYKOBOIUTENU CTPYKTYPHBIX MOMAPA3ACICHUI IO HAMpPaBICHHUIO IEATENBHOCTH (JOCTYN K
TIePCOHANBHBIM JJAHHBIM TOJIBKO PAOOTHUKOB CBOETO MOJIPA3ICICHHUS).

5.2. PaGotHuk Opranuzamnuu UMeeT MpaBo:

5.2.1. IlonmyyaTp JOCTYIl K CBOMM MEPCOHAIBHBIM JTAaHHBIM W O3HAKOMJIEHHWE C HMUMHU, BKJIOYas
npaBo Ha O€3BO3ME3IHOE TMOJNyYeHHE KOMW ITH00O0W 3amucu, cojepiKallel IMepcoHaIbHbIe
JTaHHbIE pabOTHUKA.

5.2.2. TpebGoBarb ot PaGoromarensi yTOYHEHHWs, WCKIIOYEHHS WM HCIIPABICHUS HETOJHBIX,
HEBEPHBIX, YCTapEeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJIYYEHHBIX WM HE SBIISIONINX
HeoOXoAMMbIMU st PaGoTomaressi mepcoHanbHBIX JaHHBIX.

5.2.3. [lomyuars ot PaGoronaremns

- CBEJEHUS O JIMLAX, KOTOPble UMEIOT JOCTYI K MEPCOHATbHBIM JAaHHBIM WM KOTOPHIM MOXKET
OBITH IIPEJIOCTABIIEH TAaKON AOCTYTI,

- mepeueHb 00pabaThIBa@MbIX IEPCOHANBHBIX JAHHBIX U UCTOYHHUK MX TOTYUYEHUS;

- CpOKH 00paOOTKH MEPCOHANIBHBIX IAHHBIX, B TOM YHCIIE CPOKU UX XPAHCHUS;

- CBEJCHHS O TOM, Kakue IOPUAWYECKHUE TMOCIEIACTBUS A CyObeKTa MepCOHATbHBIX JaHHBIX
MOJKET TOBJIEYB 32 CO00M 00pabOTKa €ro MePCOHATBHBIX TAHHBIX.

5.2.3. TpeboBarpb u3Bemenus PaboTomarenem BceX JHIl, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpPHBIC WJIM HETOJHBIC TEePCOHANBHBIC JaHHbIE, 000 BCEX TMPOU3BEICHHBIX B HUX
UCKJIFOUEHUSIX, UICIIPABIICHUSIX UJIU JIOTIOJIHEHUSIX.

O6>xanoBaTh B yIOJTHOMOYCHHBIM OPTaH IO 3alIUTE MPaB CyObEKTOB MEPCOHATBHBIX JAaHHBIX WUITH
B Cy[IeOHOM MOpsIJIKEe HEMPaBOMEpPHBIE NeHCTBUS win Oe3aeiicTBus Paboronarens npu o6paboTke
Y 3aIUTEe €r0 NEPCOHAIBHBIX JIAHHBIX.

5.3. KommpoBarh ¥ JenaTh BBINHCKH NEPCOHAIBHBIX JaHHBIX pPAaOOTHHKA pa3peliaercs
HCKITFOUYUTEHHO B CITY’KEOHBIX LIEJISAX C MIChbMEHHOTO pa3pelleHns HadYaIbHUKA OT/Iea KaJpoB.
5.4. Tlepenaua uHpOpMAIMK TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPHU MHUCHbMEHHOM COIJIACHH
pabOTHHKOB.

VI. OTBeTCTBEHHOCTH 3a HAapylIeHHMEe HOPM, PpPeryJupyrlux o0pa0oTKy M 3aluTy
NEePCOHAJIbHBIX IAHHBIX

6.1. PaborHukn OpraHusanuy, BUHOBHbIE B HApPYLIEHUH HOPM, PETYIUPYIOLIUX MOJy4YeHUE,
00pabOTKy U 3alllUTy MEpPCOHAIBHBIX JaHHbIX pabOTHMKA, HECYT IUCHMIUITMHAPHYIO
aJIMMHHUCTPATUBHYIO, IPa’KJaHCKO-IIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ (enepanabHBIMU 3aKOHAMU.

6.2. T'enepanpuplii qupekrop OpraHuzalvy 3a HapyLIEHUE HOPM, PEryIUPYIOUIUX MOJIy4YEeHUE,
00pabOTKy M 3aIlUTy TMEpPCOHAIBHBIX JAaHHBIX pPAa0OTHHKA, HECET aIMHHUCTPATHBHYIO
OTBETCTBEHHOCTH cOTNIacHO cT. 5.27 u 5.39 Konekca 00 aqMUHHCTPATUBHBIX MPABOHAPYIIICHUSIX
Poccuiickoit  @enmepary, a Takke Bo3MemlaeT pabOTHHMKY yiiepO, MPUYHMHEHHBIN
HETIPaBOMEPHBIM ~ UCIIOJIb30BaHMEM HMH(DOPMAIMK, COACpKaIleld MepCOHAJbHBIC JaHHBIE
paboTHHKA.



