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Adding an article 
Authorize on the site and click ‘Publish Article’ in the top right corner of the screen. 

 

Language selection 
In the opened window, select the language – Russian or English. The choice depends on the language in which the 

text of the article is written.  

 

Category selection 
Next, decide on the category of sciences – it depends on to which journal you can send the article, and in which 

section it will be placed.  



 

Then the list of journals that publish articles in the selected category of sciences will appear. It is necessary to 

familiarize yourself with the information about journal indexing in databases and to select the appropriate one for 

you. 

Important! It will not be possible to change the language of the publication and its category after selecting the 

journal. 

 

General Information 
The text of the article should be from 7,000 to 40,000 characters (including spaces), excluding the references and 

accompanying information. 

The abstract should be at least 700 characters with spaces. 

When adding an article, 10 or more sources must be used. 

Changes to the article are saved manually at the bottom of the screen. 

 



An autosave of changes is also performed every 30 seconds. If you close the tab with the article without saving 

the changes manually, the version of the article created during the last autosave will remain on the platform. You 

can see the information about autosave at the top of the page. 

 

Tick the box if the article is suitable for placement in AGRIS or GeoRef databases *. 

* AGRIS is the international bibliographic database on agriculture and related disciplines. 

GeoRef is the bibliographic database covering the world's geological and geoscience literature  on geology and 

geosciences.  

 

Basic information 
Fill in all fields under ‘*’ below: Title of the article, keywords and abstract. 

If your article is in Russian, you specify all information in Russian (its translation will be done by our specialist, the 

service is included in the cost of publication).  

If the main text of the article is in English, the information is given in two languages at once – Russian and 

English.  

Foreign authors can order a translation of accompanying information into Russian (the service is chargeable – 0.5 

roubles per character, including spaces). To do this, you need to tick the corresponding box. 

 



 

 

 

The ‘Acknowledgements’ and ‘Funding’ sections are filled in at the author's discretion. 

 

 



Funding 
To fill in the section ‘’Funding‘’ it is required to move the corresponding slider. 

 

The ‘+ Add Grant’ button will appear below. 

 

Next, you need to fill in the basic grant information (see illustration below). 

 



Conflict of interest 
‘Conflict of interest’ is a required field. As standard, the system selects the value ‘no’. If you need to fill in this 

section, move the corresponding slider. 

 

In the appeared window, list possible conflicts of interest. 

 

 

When all required fields in this section have been filled out, click the ‘Next’ button in the lower right corner to 

proceed to the next section. 

 

Authors 
In the ‘Authors’ section, the system automatically fills in the user data that were specified when registering your 

account. You need to tick the box for the corresponding author (their email address will be specified when the 

article is published so that readers can contact the authors if they have any questions). 

 



 

Click the ‘Role in article drafting’ tab and tick the required items (there may be more than one, tick all the 

required ones).  

 

 

If the article has more than 1 author, click the ‘Add Author’ button. 

 

If your co-author is already registered on the platform or has previously published via the publishing platform, 

they can be found via a search by full name.  

 



 

If the co-author is not in the system, it is necessary to create a profile for them: select ‘create author’ and fill in all 

fields marked with *. In this case, the e-mail address of the created author will be sent with login details for their 

personal account on the platform. Via the personal account, they will be able to send new articles for publication 

in the publisher's journals, but they will not have access to the current one. 

 

Please note that the sender of the article does not have to be the author: if you are not the author of the article, 

after the authors are added, delete yourself by clicking on the bin symbol. In this case, the article will be available 

in your personal cabinet. 

 



 

After filling in all the data, click the ‘Next’ button to proceed to the next section. 

 

Article text 
You can attach the text of the article as a file or paste it into the platform editor yourself. 

If the illustrations do not display in the instruction, click on the link. 

Adding article text as a file 
Attention! The list of references is added separately in the ‘Literature’ section (see instructions below). 

Check the box ‘I want to add an article as a file’, select the article type and attach a file with the text of the article, 

formatted according to template. 

 

https://app.box.com/s/qs455ve7b3jimmm77fbl6lqrfjr6adp7
https://app.box.com/s/xusaabg0j710e9vzovsd0jwzxtxp6jyb


 

If the illustrations do not display in the instruction, click on the link. 

Adding article text via the platform editor 
To add an article via the platform editor also select the type of article from the list: 

 

 

Then paste the text of the article into the section fields. The ‘Introduction’ and ‘Conclusion’ are required.  

https://app.box.com/s/qs455ve7b3jimmm77fbl6lqrfjr6adp7


 

 

If the names of the sections do not suit you, you can rename them by clicking on the special icon. 

 

Tables, figures and formulas can also be inserted using the platform tools, instructions are below. 

Formulas 
To add a formula to an article, place the cursor where it should be. Then click on the ‘+ Advanced Tools’ section 

and click on one of the buttons: ‘Linear Formula*’ or ‘Block Formula**’. Insert the formula and save. 

 



 

 

* A linear formula is a formula inscribed in text.  

** A block formula is a formula placed in a separate block. At the end of such a formula is a sequential number. 

All formulas are inserted into the platform in LaTeX format.  

Here you can find Greek characters and Operations (code for underlining and overlining can be found here).  

For convenience in obtaining the LaTex code, you can use the programme MathPix. 

Working with formulas in MathPix 

Before you start working in MathPix you need to register on the website. To do this, enter your e-mail address 

and a password. After registration, you should receive a letter with confirmation of your e-mail address. 

 

https://en.wikipedia.org/wiki/LaTeX
https://ru.overleaf.com/learn/latex/List_of_Greek_letters_and_math_symbols
http://www.astronet.ru/db/msg/eid/latex%20/power.html
http://fsweb.info/latex/math_mode.html
https://mathpix.com/


Download and install MathPix software for your computer. Installation instructions can be found on a special page 

on the website. 

 

Open a document with your formula and MathPix on your computer. Select the icon in the top panel of the 

programme and highlight the formula in the document. 

 

 

The second of the variants of the generated code is used in the publishing platform. 

https://mathpix.com/desktop-downloads
https://mathpix.com/desktop-downloads


 

Note that only 50 formula scans per month can be used for free in MathPix. 

You can also scan handwritten text if you have a photo on your computer.  

 



Illustrations 
Illustrations are accepted in JPEG and PNG formats. All illustrations for the article must be previously saved on 

your computer as separate files. To add a figure to your article, place the cursor where it should be. Then click on 

the ‘+ Additional tools’ section and select the picture icon. 

 

In the opened window, click on the special area (see screenshot below) to select an image file on your computer. 

Or drag and drop the image file into this area directly from the folder.  

 

Next, a window will open in which you must fill in the title of the figure (you do not need to specify the number of 

the figure in the title, the system numbers them automatically). Note and keywords are filled in at the author's 

request. After filling in the data, click the ‘Save’ button. 



 

 

 



Code 
If the article contains programme code, use the tool marked on the screenshot to insert it. 

 

 



Tables 
There are 3 options for adding tables below, the first 2 are suitable only for tables with simple data (text, 

numbers, symbols), if the table has formulas and/or figures, use the third option. 

Copying a table from Word 

If you have a table already prepared in a text document on your computer, copy and paste it into the desired 

section in the text.   

 

Then click on the ‘Fill in table output’ button. Specify the name of the table and click ‘Save’. Notes and keywords 

are filled in at the author's discretion. If the table is large and should be placed in landscape orientation in the file, 

tick the ‘Insert in landscape orientation’ checkbox. 



 

 

 



Creating a table via the publishing platform 

Click on the ‘+ Additional Tools’ section and select the table icon. 

 

 Next, enter the number of lines and columns. Fill in the title of the table. Notes and keywords are filled in at the 

author's discretion. 

 



 

After filling in the fields, click the ‘Save’ button. Enter the data into the created table. 

 



Adding a table as a figure 

If your table is too complex to create in one of the previous ways, use this option. Save the table to your computer 

in image format, click on the ‘+ Advanced Tools’ section and select the picture icon. 

 

In the opened window, tap the ‘click to upload’ area to select the image file on your computer. Or drag and drop 

the image file into this area directly from the folder.   

 

Then a window will open, in which you must fill in the table name. Notes and keywords are filled in at the author's 

discretion. Be sure to tick the box ‘Register as table’. After filling in the data, click the ‘Save’ button. 

 

 



Article files 
In the section ‘’Article files‘’, appendices or additional materials are added to the article that cannot be published 

in the article itself, due to the large volume or for some other reason. For example, it may be the basic data that 

the author used for calculations. This section is not required. 

If you have a suitable document, in the appeared window, tap on the ‘click to download’ area to select the file on 

your computer. Or drag the file into this area directly from the folder.  

 

Fill in a description for each added file. 

These files will be published with the article itself and readers will be able to view them. 

References 
In the ‘References’ section, you can attach a file with a list of sources or fill in all the information about the 

references in the platform editor yourself. 

Adding a reference list as a file 
Check the box: 

 



The list of references should be arranged in accordance with GOST 7.0.100-2018. The template of the file layout 

with the list of references is here. Examples of the layout of different types of sources is here.  

 Upload the file with the list formatted according to the requirements to the special field.  

Adding a reference list via the platform editor 
If you choose to fill in all the information yourself, click on the ‘+ Add Source’ button. 

 

Select the language of the source. 

 

 

 

https://www.rsl.ru/photo/!_ORS/5-PROFESSIONALAM/7_sibid/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7_0_100_2018_1204.pdf
https://app.box.com/s/k0l6l61oje01c2po9nvnathxjcpeg25r
https://app.box.com/s/7r50qasb1f5zga2u8fa3rvgrnew5egs9


Then select the source type. All fields marked with * are required. 

 

 



 

Note that in sources with a large number of authors, you should specify no more than 4 authors. If you specify 

more, the system will automatically convert them to ‘et al.’ 

You can also add a source via ‘Free input’.  To do this, select the desired section in the ‘Source type’ category. 

Free input is used if none of the items in the list are suitable for your source.  

 

 

In the appeared fields you should specify the source in the original language (it may be other than Russian) and 

English according to GOST R 7.0.100-2018.  

Translation of sources into English is partly done by transliteration. It can be done here. Examples of 

transliteration of sources into English. 

https://www.rsl.ru/photo/!_ORS/5-PROFESSIONALAM/7_sibid/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7_0_100_2018_1204.pdf
https://translit.net/
https://app.box.com/s/blftuzupaxs0jhy2582ihlxetrnqr3bc


 

Please note that a minimum of 10 sources must be added, otherwise the system will not allow the article to be 

sent to the editor. 

Sending the article to the editor 
When all sections are filled out, click on the ‘Submit Article’ button at the bottom of the screen. 

 

If an error was made when adding an article, a message with information about the error will appear at the 

bottom of the page after you click on the button. 

 

 

 



If everything has been filled in correctly, the article layout page will open. Scroll up and check if everything is 

displayed properly. If so, tick the appropriate box and click the ‘Send to Editor’ button.  

 

After the article is sent, its status in your personal account will change to ‘sent’, and you will receive a notification 

letter to your email. 

 

System availability problems 
Try clearing Cache and Cookies. 

Cache: 

In the Chrome browser, open developer tools 



 

Left-click the web page refresh button 

Then click ‘clear cache and hard reboot’ 

 

 



Clearing cookies: 

(if you have cleared the cache according to the instructions above, you do not need to clear cookies) 

Right click on the site page, and select ‘Inspect 

 

Next in the opened console in the upper right corner you need to click on the arrow >> and select Application 



 

Select the Storage section and right-click on the website address for which you want to clear cookies and click 

Clear 

 

Instructions for other browsers can be found here. 

 

 

https://windowstips.ru/kak-ochistit-cashe-brauzera
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