MIHICTEPCTBO OCBITHU 1 HAYKU YKPATHU

HAKA3

08.08.2022 Ne 707

3apeecTpoBano B MiHicTepcTBi
CTUHLIT YKpaiHu

09 BepecHns 2022 p.

3a Ne 1029/38365

IIpo 3aTBepa:kenHs IHCTPyKILI 3 BeleHHSA TiJIOBOL
NOKYMEHTAIIIl y 3aKJIa/1aX 3arajibHoI CepeIHbOI OCBITH B
eJICKTPOHHIN (popMi

{13 3minamu, enecenumu 32iono 3 Haxazamu Minicmepcmea oceimu i HayKu
Ne 810 Binx 13.09.2022
Ne 937 Binm 21.10.2022}

BiamoigHo o crarti 4 3akoHy Ykpainu «[Ipo enekTpoHHI JOKYMEHTH Ta €JIECKTPOHHHUI
JNOKyMeHTO00ir», myHkTy 12  [lomokeHHSs TpO  MPOTpPaMHO-AMAPATHUA  KOMIUIEKC
ABToMaTH3oBaHMN 1HGOpPMAIITHUI KOMIUIEKC OCBITHBOTO MEHEIKMEHTY, 3aTBEpAKEHOTO
nocranoBoto KaGinery MinictpiB Vkpainum Big 02 rpymus 2021 poky Ne 1255, mynkry 8
[TonoxerHs mpo MiHICTEPCTBO OCBITH 1 HAyKHW YKpaiHHU, 3aTBEPKEHOTO MOCTaHOBO KabiHeTy
MinictpiB Vkpainu Big 16 xoBrHa 2014 poky Ne 630, BpaxoByrounm mnoctaHoBy Kabinery
MinictpiB  Ykpaiaum Big 17 ciuas 2018 poky Ne 55 «Jleski muTaHHS JTOKYMEHTYBaHHS
VOPABIiHCHKOI JISUTBHOCTI» Ta 3 METOI 3a0e3Me4YeHHs] BEICHHS [IJI0BOI JOKyMEHTAIll B
3aKjaJax 3arajbHOl cepeHboi OCcBiTH B enekTpoHHIi Gpopmi HAKA3YIO:

1. 3arBepautu I[HCTpyKIiIO 3 BEAEHHS MUIOBOI JOKYMEHTAIlll y 3akiajax 3arajbHOi
CEpEeIHBbOI OCBITH B €JICKTPOHHIN (hopMmi, 1110 JOAAETHCS.

{Ilynkm 1 i3 3minamu, énecenumu 32i0Ho 3 Haxazom Minicmepcmea oceimu i nayxu Ne 810
6i0 13.09.2022}
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2. upexropary uudpoBoi Tpanchopmartii (3aBropoaniii /1.) 3a0e3neuntu B yCTAaHOBICHOMY
MOPS/IKY TIOIaHHS IbOTO HaKa3y Ha JIepyKaBHY peecTparllito 10 MiHicTepcTBa I0CTHIIT YKpaiHH.

3. Lleii Haka3 HaOupae YMHHOCTI 3 AHA WOro oQimiiiHOroO OmMyONiKyBaHHS, KPIM IYHKTY 7
po3auny I miei [HCTpyKIii, sikuii HaOupae YUHHOCTI Yepe3 3 Micsll 3 AHS TPUMUHEHHS abo
CKacCyBaHHS BOEHHOTO CTaHY.

{Ilynkm 3 i3 3minamu, énecenumu 32i0no 3 Haxazom Minicmepcmea oceimu i nayku Ne 937

6i0 21.10.2022}

4. KoHTpoIb 32 BUKOHAHHSAM I[bOTO HAKa3y 3aJIMIIAI0 332 CO00I0.

MiHnicTp C. lIkapaer

[TOTO/KEHO:

KepiBauk Cekperapiary YIIOBHOBa)XXE€HOTO
BepxoBHoi Paau Ykpainu 3 npas JIFOIUHU H. ®enoposuu

[Tepmnii 3actynauk MinicTpa uudpoBoi
tpanchopmarii Ykpainu O. Bucky6
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3ATBEPI’KEHO

Haxa3 MinicTepcTBa ocBiTH

i HayKkM YKpainu

Bia 08 cepmus 2022 poky Ne 707

3apeecTpoBano B MiHicTepcTBi
cTulil Ykpainu

09 BepecHs 2022 p.

3a Ne 1029/38365

IHCTPYKIIA
3 BeIeHHsI AI0BOI IOKYMEHTAaNll y 3aKJa/1axX 3arajbHol
CepeaHbOl OCBITH B eJICKTPOHHIN dopmi

I. 3arajapHi MoJI0KEeHHA

1. Is IHCTpyKIis BCTAaHOBIIOE 3arajdbHI BUMOTH BEICHHS [iJIOBOi JIOKyMEHTallii B
€JICKTPOHHIN GopMi JyTsl 3aKJIaJIiB 3araJIbHOI CePeaHBOT OCBITH (J1alll - 3aKJIa i OCBITH).

2.V niit [HeTpyK1ii TEPMIHU BKUBAIOTHCS Y TAKMX 3HAUCHHSX:

JiIoBa TOKyMEHTallisl - 30epekeHa Ha MaTepialbHOMY HOCIi abo B €JeKTPOHHINH OCBITHIM
iHdopMarIliiiHid cucTeMi JTOKyMEHTAIlis, s’Ka CTBOPIOETHCS IMiJT YaCc OCBITHIX Ta YIPaBIIHCHKHX
MPOILIECIB B 3aKJIa/IaX OCBITH;

eJIEKTPOHHUN KJIACHUM >KypHall - OKpEeMHH eNeKTPOHHUN JOKYMEHT UIOBOI IOKYMEHTali
3aKjaay OCBITH, Y SIKOMY (PIKCYIOTBCS Pe3yJbTaTH HaBUAJIbHUX JOCSTHEHBb 3/100yBadiB OCBITH,
BIJIBIYBaHHS HUMM 3aHATh, CTaH BUKOHAHHS HABYAJIbHUX IpOrpaM TOIIO Ta MOXe OyTH
peai3oBaHMd K OKpeMa eNeKTpOHHa OCBITHA iH(popmamiiiHa cucteMa (mami - OIC) abo sk ii
(GYHKLIOHATBHUA ~ MOIYNb  NPOrPaMHO-allapaTHOTO  KOMIUIEKCY  «ABTOMAaTH30BaHUMN
1H(hOpMaLIHUI KOMIUIEKC OCBITHBOTO MEHEIKMEHTY .

[HImIi TepMiHM BXXMBAIOTHCSI B 3HAYEHHSX, HaBeAeHMX Yy 3akoHax Ykpainu «IIpo ocBiTy»,
«[Ipo moOBHY 3arajbHy CepemHIO OCBITY», «IIpo eIeKTpOHHI JOKyMEHTH Ta eJIEKTPOHHUM
IOKyMeHTo001Ir», «IIpo 3axuct iHdopmarlii B iHpopMaIiiiHO-KOMyHIKaliiiHUX cuctemaxy, «IIpo
€JIeKTPOHHI KoMyHikamiiy, «IIpo iHbopmamito»,«[Ipo 3axuct mepcoHaNbHUX maHuX», «IIpo
noctyn a0 myomiuHoi iHpopmanii», «Ilpo nepxkaBHy cratuctuky», «lIIpo enekrpoHHi HOBipdi
nociayru», llomokeHHI  MPO  TWpOrpaMHO-anmapaTHH  KOMIUIEKC — «ABTOMAaTH30BaHUU
1H(pOpPMaLIHHII KOMIIJIEKC OCBITHBOTO MEHEKMEHTY», 3aTBEPIKEHOMY MocTaHoBo0 Kabinety
Minictpi Ykpainu Bix 02 rpymaas 2021 poky Ne 1255.

3. Benenns AinoBoi JOKyMEHTAIll 3aKJIay OCBITH B €JIEKTPOHHIN (opMi 3aripoBaIKy€ThCS
3 METOIO:
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1) ymockoHaJeHHs YIpaBIiHHS 3aKJIQJIOM OCBITH IUISIXOM aBTOMATH3alii OJepiKaHHS,
00poOku Ta 30epiranHs iH(opMarlii Ta JOKyMEHTIB Yy eeKTpOHHIH (opmi;

2) 3a0e3le4YeHHS OMNEPaTUBHOCTI, JOCTOBIPHOCTI Ta IUIICHOCTI iH(popMalii, 10
BUKOPHCTOBYETHCS B OCBITHIN A1SUTBHOCTI;

3) oprani3ailii OCBITHROTO MPOIIECY 3 BUKOPUCTAHHIM TEXHOJIOT1H TUCTAHI[IHHOTO HaBYaHHS
Ta BiJICTE)KEHHS pe3y/IbTaTiB HaBUAHHSI,

4) crpollleHHs1 BEEHHS AUIOBOI JOKyMEHTallli B 3aKiajil OCBITH, 3MEHIIEHHS BUTpAT Yacy
Ha 11 BEJICHHS;

5) 3abe3nedeHHs] OpraHiB ympaBiiHHS y cdepl OCBITH OIEPAaTUBHOIO Ta AaKTyallbHOIO
iH(pOpMALIi€IO PO AiSUTBHICTD 3aKJIAIB OCBITH JUISI IPUMHATTS YIPABIIHCHKUX PIIIEHb.

4. JlokyMeHTyBaHHs ynpaBiiHCbkoi iH(popMmamii Ta opraizamii poOOTH 3 JOKYMEHTaMHu B
NEp’)KaBHUX 1 KOMYHaJIbHUX 3aKJIaJlaX 3arajJibHOI CepeaHBOI OCBITU 3MIMCHIOETHCS BIAMOBIIHO
nolHcTpykiii 3 AIIOBOJICTBA y 3aKiajax 3arajibHOi CEpeAHbOI OCBITH, 3aTBEP/HKEHOI HaKa3oM
MinicTepctBa OCBITH 1 Hayku Ykpainu Bin 23 yepBHs 2018 poxy Ne 676, 3apeectpoBaHOi B
Minicrepctsi toctuiii Ykpainu Big 11 Bepechs 2018 poky 3a Ne 1028/32480.

5. Y enektpoHHiN (opmi 3AIHCHIOETBCS BEACHHS JOKYMEHTIB, III0 BH3HAUCHI IYHKTOM |
Haka3zy MiHicTepcTBa OCBITH 1 HayKH, MOJIoAi Ta criopty Ykpainu Big 10 tpaBus 2011 poky Ne
423 «IIpo 3aTBep/)KEHHS €IUHUX 3pa3kiB OOOB’SA3KOBOi  JiJOBOI  JOKyMEHTaIlii Yy
3araJlbHOOCBITHIX HaBYaJbHUX 3aKaJax ycCiX THMIB 1 (opM BIACHOCTI», a TaKOX I1HIIUX
JIOKYMEHTIB, 1110 MOKYTh CTBOPIOBATHUCH Yy MPOIIEC] JiSITLHOCTI 3aKJIaly OCBITH.

6. Ha mincraBi maHWX [UTOBOI JOKYMEHTAIlll 3aKkjaay OCBITH, IO BHOCSTHCA Ta
06pobisitoThest B OIC, cTBOprooThes Ta/abo BEAyThCS Yy eNeKTPOHHIH (opmi:

1) ximacumii sxxypHau s [-1V knacis;
2) knacHuit xxypHan s V-XI (XII) kiacis;
3) sxypHaJ o0JIiKy MPOIMYIIEHHUX 1 3aMiHEHUX yPOKIB;

4) xypHaiu 3000yBauyiB OCBITH, sIKi 3700yBarOTh 3arajbHy CEpeIHIO0 OCBITY 3a
1HIUBITyaIbHOIO (POPMOIO;

5) s)xypHaJ (akyIbTaTUBHUX Ta TYPTKOBUX 3aHSTh;

6) J)KypHaJI peecTpalii IHCTPYKTaXiB 3 MUTaHb OXOPOHHM Ipalli Ta O€3MeKn KUTTEISIIBHOCTI,
7) ocob0Bi cripaBu 3100yBaviB OCBITH;

8) andapiTHa KHUTA 37100yBavYiB OCBITH;

9) ocoboBa crpaBa MeaarorivyHOro MpaliBHAUKA;

10) »xypHan peecTparlii Haka3iB pyxy 3100yBayiB OCBITH;

11) Haka3u KepiBHUKA 3 KaAPOBUX MTUTAHb 0COOOBOTO CKJIATy TUMYAacOBOTO 30epiranHs (1mpo
BIJIPSA/DKEHHS, CTATHEHHS, HaJlaHHS IOPIYHUX OIJIa4yBaHHUX BIAIYCTOK Ta BIMYCTOK y 3B’SI3KY 3
HaBYaHHSIM);
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12) piunuii nnad poOOTH 3aKiIaxy OCBITH;
13) po3kiaa HaBYATBLHUX 3aHATH;,
14) cBigouTBa 1OCSATHEHb 300yBayiB OCBITH TOIIIO.

7. Hani, sixi 36upatorbess B OIC st BemeHHS UIOBOi JOKyMeHTalii 3akjaay OCBITH B
€JIEKTPOHHIN (QopMi, MepeAaroTbcsl 10 LEHTpalbHOI 0a3uW JaHuX MpPOrpaMHO-anapaTHOTO
KOMIUIEKCY «ABTOMAaTH30BaHUM 1H(QOpPMAIIHUIA KOMILJIEKC OCBITHBOTO MEHEKMEHTY» Ta
OTIPAIbOBYIOTHCS JIJIS1 3aIIOBHEHHSI CTATUCTUYHUX 3BITIB.

8. Ilepenik manux, mo o0pobsstorees B OIC 1 BeneHHS ITOBOI TOKYMEHTAIIi 3aKiIary
OCBITH, HAaBEJIEHO B JIOAATKY 10 Mi€i [HCTpyKITii.

9. IlenaroriuHa pana 3akiany ocBiTH BukopuctoBye OIC, 1m0 BKIIO4Yae mporpamHi MOIyIIl
JUTS BEJICHHS A1I0OBOI JOKYMEHTAIII] 3aKiIaay OcBiTH B efekTpoHHii ¢opmi. Taka OIC moxe OyTu
MiJKIIOYeHAa 70  [EeHTpPalbHOI  0a3sw  JaHWX  MPOrPAMHO-AAapaTHOTO  KOMIUICKCY
«ABTOMAaTU30BaHUM 1H(POpPMAIIIHUI KOMIUIEKC OCBITHHOTO MEHEMKMEHTY» (mami - LIBJI
AIKOM) BiamoBigHO [0 mpoueaypu, Bu3HaueHoi [lomoxeHHSM Tpo MporpaMHO-anapaTHUl
KOMITJIEKC ~«ABTOMAaTW30BaHUN 1HPOpPMAIIHUI KOMIUJIEKC OCBITHBOTO MEHEIKMEHTY),
3arBepkeHUM noctaHoBoto Kabinery MinictpiB Yipainu Bin 02 rpyans 2021 poxy Ne 1255.

10. KepiBHUK 3aKiIa/ly OCBITH BH3HA4Ya€ BiAMOBINAIBHY 0c00y 3a aaMinicTpyBanHs OIC.

11. O6podka indopmarnii B OIC 3aificCHIOETBCS 3 AOTPUMAaHHSM BUMOT 3aKOHIB YKpaiHu
«IIpo 3axmct iHpopmamii B iHGOpMaIIHO-KOMYHIKAIIHHUX cucteMax» 1 «[Ipo 3axucr
MEPCOHATBHUX JTAHUX.

12. 'V pa3i Buxkopuctanus 3akiagoM ocBith OIC, ska He migkmoueHa no 1B/l AIKOM,
BiJIMOBiAalIbHA 0c00a 3aKiiaay OocBiTH MmoBuHHA nepenaBatu 10 AIKOM HeoOxinHy iHpOpMaIIio
JUTSL 3BE€JIEHHS CTATUCTUYHOT 3BITHOCTI.

I1. Oco0MBOCTI BeleHHS €JICKTPOHHOI0 KJIACHOIO KYPHAJLY

1. EnekTpoHHMI KJIAaCHMH KypHad € JTOKYMEHTOM JIOBOI JOKYMEHTAIlil 3aKyiajy OCBITH,
110 BEJIETHCS B €IEKTPOHHIN (POpMi Ta BUKOPUCTOBYETHCS IS

1) 306epiranHs 1aHUX MPO HABYAJIbHI JOCATHEHHS 37100yBaviB OCBITH;
2) apromarm3ariii 00J1iKy Ta KOHTPOJIFO OCBITHBOTO TIPOIIECY;

3) onepxanHs, OOpoOKM Ta 30epiraHHs JaHWUX HJIsi aBTOMAaTH3aIlli BEACHHS UIOBOI
JOKyMEHTAIII] 3aKJIaJly OCBITH B €JIEKTPOHHIH (opmi;

4) omepaTMBHOTO JOCTYMy A0 iH(opMarllii ydyacCHUKaMH OCBITHBOTO IPOIIECY MPO PiBEHBb
HaBYAJIBHUX JJOCATHEHbD 13 PI3HUX MPEAIMETIB, BiIBITyBaHICTh 1 JOMAIIIHi 3aBIaHHS;

5) 3a0e3neueHHs] MOXIIMBOCTI JAUCTAHIIMHOIO MPSAMOrO Ta OMEPaTUBHOIO iH(GOPMYBaHHS
YYaCHHUKIB OCBITHBOTO TIPOIIECY.

2. Iadopmariiss 10 €IEKTPOHHOTO KJIACHOTO KYPHAJy BHOCUTHCS YKPAaiHCHKOIO MOBOIO, 32
BUHATKOM JaHUX, IO MOTPEOYIOTh BUKOPHUCTAHHS JITEP JIATUHCHKOI a0eTKM Ta CIeiabHUX
CHUMBOJIIB (CTOCOBHO HAaBYaHHS 1HO3EMHHUM MOBaM, Cepis JOKYMEHTa, aJpeca eJIeKTPOHHOI
TMIOIITH TOIIIO).
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3. Y pa3i norpeOu, €JICKTPOHHUH KJIACHUW KypHajd Ta IHIII JOKYMEHTH TCHEPYIOThCS
3acobamu OIC y opmi eneKTpOoHHOTO JOKYMEHTA IIJISXOM BHBAaHTKEHHS JaHUX y (opmarax
pdf, csv, xlsx abo iHmIOMYy 34MTyBaHOMY (opMaTi Ha BHOIp 0coOH, siKa 3poOWIIa 10 CHUCTEMH
3aIUT 10710 BUBAHTAKECHHS.

4. Ilicns 3aBepIIeHHS] HABYAJIBHOTO POKY Ta BHECEHHS BIIMOBIIHMX 3alUCIB Y €IEKTPOHHUIM
KJIAaCHUI JKypHaJl, JUPEKTOp 3akKjaay ocCBITH a00 YINOBHOBaX€Ha HHMM o0co0a Hakjaaae
eJIEKTPOHHMI MiANHUC, 10 6a3yeThes Ha KBalli(hikoBaHOMY cepTU(DiIKaTI eIeKTPOHHOTO MiAMHUCY.

II1. Bumoru 10 30epiranHs Aij10BOi JOKyMEHTAIIIl 3aKJ1a1y OCBIiTH B
OCBITHiH iHopManiiiHiil cucTemi

1. 30epiranHs AiMOBOI JOKyMeHTamii 3akiamgy ocBith BukiarouHo B OIC MoximBe 3a
JTOTPUMaHHS HACTYITHHX BHMOT:

iHopmarllis, MO MICTUTBCS B JUIOBIM JOKYMEHTAIll 3akjiaay OCBITH, MOBHHHAa OyTH
JOCTYMHOI ISl 1i TOJANBIIOTO BUKOPHUCTAHHS BIJIMOBIAHO MO0 HAaJaHUX MpaB JOCTYMy Ta
BCTAHOBJICHOTO TIOPSJIKY;

JlaHl Ta TOKYMEHTH, 110 MaroTh OyTH 3B€CHI, 3reHepOBaHi Ta MiJMUCaHI CTAHOM Ha NEBHY
nary, mnepen 30epexeHHsM Ta BimnpaBkoio B L[BJ] AIKOM (y pa3i morpeOu), miamuCyrOThCs
BIJIMOBIAAILHOIO 0CO0O0, IO HAKIANa€ ENEeKTPOHHUN MIAMUC aBTOpa, IO Oa3yeThcs Ha
KBaTihiKOBaHOMY cepTU(hIKaTi eIEKTPOHHOTO MIATHCY.

2. Marepianu, 3aBaHTaxeHi kopucryBauamu B OIC (momaiHe 3aBlaHHS, Bl€0o-Marepiay,
TECTH, HABYAJIbHI MaTepiaiu, JOBITHUKU TOIO), MOXKYTh 30epiraTucs B apXiBHHUX 0azax JaHUX
MPOTATOM TEPMiHY, BU3HAYEHOTO B CHUCTEMI, i3 ypaXyBaHHIM YHHHOTO 3aKOHOJIABCTBA. BiiacHUK
OIC 3abGe3neuye Miclie nansi 30epiraHHs JaHUX AUTOBOI JOKyMEHTAIlll 3akjiaay OCBITH B
eJIEKTPOHHIH (opmi.

T.B.0. reHepaJIbHOTO
AHPEKTOPA TUPEKTOPATY
ungpoBoi Tpanchopmanii K. Cynpyn



Jlomatok

no [HCcTpyKIii 3 BeeHHS NiI0BOT
JOKYMEHTAIIi] y 3aKjiajax 3arajibHoi
CEpeIHbOT OCBITH B €JIEKTPOHHIN Popmi
(myHKT 8 po3miny I)

IEPEJIIK
JAHUX, 0 00POOJIAIOTHCS B €JIeKTPOHHIN OCBiTHIN iHGopManiiHii
CHCTeMi /IJ151 BeIeHHH JiJI0BOI JOKYMEeHTAIlIl 3aKJIa1y 3arajbHoil
CepeHbOI OCBITH B eJIEKTPOHHIi popmi

1. Tlepemix pmaHuX, IIO BHOCATBCA Ta OOpOONSIOTBCS B EJICKTPOHHIA OCBITHIH
iHdopMariiiHii cucremi:

1) [TepconanbHi gaH1 y4HS:

a) mpi3BHILE, M 5, 10 OAaTHKOBI (32 HASIBHOCTI);
0) nara HapOIKEHHS;

B) CTaTh;

') PEKBI3UTH IOKYMEHTA, 1110 TTOCBITYY€E 0COOY;

I) 3aKjiajl 3arajbHOI CepelHbOi OCBITH Ta Kiac, J0 SIKOTO 3apaxOBaHWW ydyeHb (Iara
3apaxyBaHHsI/BiJlpaxXyBaHHS Ta I1JICTaBa);

J) MigbroBa Kareropiss (10 CTOCYEThCS OTPUMAaHHS COLIaIbHOI JOMOMOTHM abo MUIbL
Hanpuknan, 3Hrkka a0 O€3KOIITOBHE XapuyBaHHS).

[H111 1aHi CTOCOBHO YUHS:

a) BIJBITyBaHHS Ta MPOITYCKH 3aHSTB;

0) omiHOBaHHS (IOTOYHE, TEMAaTUYHE, TiICYMKOBE, aTeCTaIliifHe);
B) TEMH YPOKIB.

2) IlepconanbHi gaHi OATHKIB:

a) Mpi3BHUILE, 1M 5, IO OAaTbKOBI (32 HAsIBHOCTI);

0) mimbroBa karteropis (IO CTOCYEThCS OTPUMAHHS COIIabHOI JOIMOMOTH ab0 MiIbT
nuTrHOK0. Hanpukinan, 3HmkKa a00 OE3KOIITOBHE XapyyBaHHS);

B) KOHTaKTHa iHpopMarlis.
3) IlepconanbHi AaHi CiBpOOITHUKA 3aKJIady OCBITH:
a) Mpi3BHUILE, 1M 5, IO 0ATHKOBI (32 HASBHOCTI);

0) maTa HapOJKEHHS,



B) CTaTh;

I') TOKYMEHTH TPO OCBITY.

4) Inmi 1aHi CTOCOBHO CITIBPOOITHHKA:!

a) mocasna,

0) megaroriyHe HaBaHTa)XCHHS a00 CTaBKa;

B) HAyKOBUH CTYIIIHB (32 HAsIBHOCTI);

T') BUCHE 3BaHHS (32 HASIBHOCTI);

I) KBamidikaiiifHa Kareropis, negarorivHe 3BaHHs (32 HasIBHOCTI);
1) TITBTOBA KaTeropis (3a HasBHOCTI);

€) Ha3Ba 3aKjaay OCBITH, y SKOMY 37100yB OCBITY;

€) OCBITa, CTCIIAIBbHICTh, KBaTi(iKaIlis;

’K) Ha3Ba HABYAJIBHUX JAUCLUIUIIH, [0 BUKJIAJAIOThCS (32 HASIBHOCTI);
3) mapaseni, y SKux mparroe ocoda (3a HassBHOCTI);

M) KJiacH, 13 SIKHMHU Tpaioe ocola, 13 3a3HaueHHSAM OpO(QUILHOCTI Ta MOMIUOIEHOTO
BHUBYCHHS (32 HAassBHOCTI);

1) 3aMiHM BUMTEIB (32 HASIBHOCTI).

5) [aHi po oCBITHIH npo1iec:

a) HaBYAJIbHUH PIK;

0) Meperka Kiacis;

B) IpoiIbHICTH (32 HASBHOCTI);

I') IepesiK 1 KUIbKICTh HaBYAJIbHUX MPEIMETIB, IHTEIPOBAaHUX KYpCIB;

I') OI[IHIOBAHHS PE3yJbTaTiB HaBUaHHS: 1 cemecTp, 2 ceMecTp, piuHa, Iep:KaBHA IMiJICYMKOBA
aTecTallis, MpakTHKa, MMiJICYMKOBI1, CepeHil Oan arecrara;

1) IHBaplaHTHA CKJIaJ0Ba HABYAJILHOTO ILJIaHY;

€) BapiaTHBHA CKJIaJI0Ba HABYAJILHOTO IUIAHY;

€) (hikCyBaHHS pILICHHS NeJarori4yHol paau;

’K) KOHTUHTEHT Y4YHIB Ha ITOYAaTOK CEMEeCTpy/Ha KiHeIlb ceMecTpy (POKY), yChOTO 3a PiK;
3) TaOIUII pyXy YUHIB;

1) KUTBKICTh YUHIB, SIKHX HE OI[IHEHO M HE aTeCTOBAHO 3 yCiX HABYAIHHUX MPEIMETIB.

2. InTepdeiicu enekTpoHHOI OCBITHBOI 1HPOPMALIIHOI cucTeMH 3abe3nedyroTh 30ip Ta/abo
00poOKy HacTymHUX HaOOpIB JaHUX I TAaKUX BHUIIB JIOKYMEHTIB JUJIOBOI JOKYMEHTAIlil
3aKJIa/1iB 3arajbHOi CepeIHbOI OCBITH B €JIEKTPOHHIH (opmi:



1) XKypnan o0iky IponyueHuX i 3aMiHEHUX YPOKIB:

a) Mpi3BHUILE, 1M 4, IO OAaTHKOBI (32 HASIBHOCTI1) BUMTES, SIKUH MPOIYCTUB YPOK;
0) npUuYMHA NPOIMYCKY;

B) Ha3Ba MPEIMETY, i3 IKOTO MPOIYIIEHO YPOK;

I') KJ1ac, y IKOMY IPOIYIIEHO YPOK;

I') npi3BUILE, iM’5, 10 0aTHKOBI (32 HAIBHOCTI) BUUTENA, IKUW 3aMIHUB YPOK;

1) SIKUM TIPEMETOM 3aMiHEHO YPOK.

2) XKypHanu yuHiB, sKi 3100yBalOTh 3arajibHy CEpeAHIO OCBITY 3a i1HAMBITYaJIbHOIO
dhopmoro:

a) HaBYAJIbHUH PIK;

0) mpi3BuIIe, iM’s1, MO OATHKOBI (32 HASIBHOCTI) YYHS;

B) piK HaBYaHHS;

') TEpMiH HaBYaHHS;

I') mizicTaBa opraizanii Taxkoi gpopmu;

1) Ha3Ba MPEAMETY BUBUCHHS, HABYAIBHOI AUCIUILIIHY;
€) KUTbKICTh HaBYJIbHUX TOJIHH;

€) Mpi3BHILE, 1M 5, IO OAaTHKOBI (32 HASIBHOCTI) yUUTES;
K) J1aTa MPOBE/ICHHS 3aHATTS;

3) 3MICT HaBYAJILHOTO Marepiany;

1) KUTBKICTh TOJIMH Ha BUKJIQ/l MaTepiaiy.

3) BimomocTi 31 cBigouTBa JOCSATHEHB a00 CBIAONUTBO MPO 3700yTTS 0a30BO1 cepeaHboi abo
npodinbHOI cepeIHbOI OCBITH YUHS:

a) pe3y/ibTaTH HaBYaHHS 3a 1 cemecTp;

0) pe3yabTaTH HaBYaHHSA 32 2 CEMECTD;

B) pE3y/bTaTh PiYHOTO OI[IHIOBAHHS;

I') OI[IHKA 32 HABYAIIbHY MPAKTHUKY;

T') pe3yJIbTaTH JIepKaBHOI iJICYMKOBOI aTecTallii (B pa3i HassBHOCTI);
1) pe3y/bTaTH M1JCYMKOBOTO OI[IHIOBAHHS.

4) O6miK BUXOBHOI pOoOOTH:

a) HOMep 1 Jara 3axo.y;

0) Ha3Ba 3ax0O/y Ta TEMa;



B) OOJIIK TYpTKOBO1 poOOTH;

I') TYpTKH, CeKlii, KITyOu, 110 BIIBIy€ YUCHbD;

T') PEKUM POOOTH TYpPTKA;

) IPUMITKH.

5) BigomocTi mpo GaThbKiB:

a) Mpi3BUIIE, iM’ s, MO OaTHKOBI (32 HASBHOCTI) OaThKa, Marepi abo 0cid, M0 iX 3aMIHIOIOTh;
0) KOHTaKTHI JAaHi TOIIO.

6) JKypHain ¢paxyIbTaTUBHUX 1 TYPTKOBUX 3aHSATh:

a) oOJIIK BiJBiTyBaHHS,

0) npi3Bule, iM’5, IO OATHKOBI (32 HAIBHOCT1) YYHS;

B) Ha3Ba (aKyabTaTUBY a00 TYPTKa,

T) Mpi3BHILE, 1M s, 10 0ATHKOBI (32 HASIBHOCTI) BUUTEIIS;

T') 3MIiCT (aKyJIbTaTUBHOTO 3aHATTS,

1) TOMAITHE 3aBIaHHS;

€) 3BeZICHUH 00K HaBYaJIbHUX JOCATHEHb YUHIB;

€) 3BeJIeHa TabuLs pyXy YUHIB 11X TOCSTHEHb Y HABYAHHI;

) 3ayBa)KEHHS /10 BEICHHS KypHaly (aKyIbTaTUBHUX 3aHSTh.

7) Oco060Bi cripaBu y4HIB/BUXOBAHIIIB:

a) HOMep 0CO0OBOI CIIPaBH;

0) TuIl 1 Ha3Ba 3aKJIAy 3arajbHOI CepeIHbOI OCBITH;

B) ajjpeca 3aKJialy OCBITH;

I') IP13BHILE, 1M 51, 110 0aTHKOBI (32 HAIBHOCTI) TUPEKTOPA;

T') IPi3BHUIIE, iIM 51, IO OATHKOBI (32 HASIBHOCTI) y4UHs/BHXOBAHIIS;

1) CTaTb,

€) J1aTa HapOHKCHHSI;

€) cepisi Ta HOMEp CBIIOITBA PO HAPOIHKECHHS;

) MICIIe TPOKUBAHHS YUHS;

3) mpi3BUIIE, iM’s, IO OATHKOBI (32 HaABHOCTI) 6aThKa, MaTepi abo ocil, 110 1X 3aMiHIOIOTh;
1) JIaH1 PO 3aKJIaJl OCBITH JI0 OTPUMAHHS ITOYAaTKOBOI OCBITH (B pa3i HAsIBHOCTI);

1) BIAOMOCTI IPO Mepexif 13 OJHOT0 3aKJIady OCBITH JI0 1HILIOTO (B pa3l HasBHOCTI) TOLLO.



8) XKyphan peectpaliii Haka3iB pyXy yuHiB/BUXOBAHIIIB:

a) HOMEp Hakasy;

0) HoMep y4HS B ayihaBiTHIN KHU3I;

B) 3aKJIa]l, apaiesb, KJiac;

I) mpi3BHUIIE, iM 51, IO 0aTHKOBI (32 HASBHOCTI) YYHS/BHXOBAHIIS;
I) JaTa 3apaxyBaHHs/BIpaxyBaHHs TOLIO.

9) Piunmii tutan poOOTH 3aKiaay 3arajdbHOI CEpeTHBOI OCBITH (Halli - 3aKiaJl OCBITH), IO
MOK€ MICTHTH 1H(POPMAIIiFO (PO3IiIH) PO CTaH 1 INTAHYBaHHS MIOJI0:

a) OCBITHBOTO CEPEIOBUIIA 3aKJIaly OCBITH;

0) crcTeMH OIIHIOBaHHS 3700yBaviB OCBITH;

B) MIEIarOT14HO1 MiSIIFHOCTI MEeJarorivyHuX MpaiBHUKIB 3aKJIay OCBITH;
I') YIPaBIIHCHKHUX MPOIIECIB 3aKIaay OCBITH TOIIIO.

10) XKypnan peectpariii Haka3iB 13 OCHOBHOI IisJTIbHOCTI:

a) PeKBI3UTH HaKa3y;

0) mpi3Buile, iM’s, Mo 6aTHKOBI (32 HASBHOCTI) MpAIliBHUKA, HA SIKOTO MOKIAJACHUI KOHTPOIb
32 BUKOHAHHIM HaKasy.

11) loxymeHTais 3 MpoIOBKEHHS HaBYAHHSI BUITyCKHHKIB 9-X KJIaciB:

a) oTpuMaHa iHQopMalis npo Micie HaB4aHHS 3 €IMHOT AEep)KaBHOI €NEKTPOHHOI 0a3u 3
IMUTaHb OCBITH;

0) iHdopMaIlis PO MPOIOBKEHHS HaBYaHHS 32 KOPAOHOM (y pa3i HasIBHOCTI).
12) CBigourBa qOCSITHEHB 3100yBauiB OCBITH:

a) KJac;

0) Ha3Ba Ta ajpeca 3aKaay OCBITH;

B) TIpi3BUIIIE, iM’ 5, 10 OATHKOBI (32 HASIBHOCTI) YYHS;

T') CTaH 1 MJIaHyBaHHS I0JI0 MEPENiKy HaBYATbHHUX AUCIUILIIH;

I') pe3yJIbTaTH OIIHIOBAHHS 32 HABYAIBHUMH TMpeIMeTaMHu (BapiaTUBHUMH KYypCaMH) TOIIIO.

E . E [Tpo 3aTBepmxenns [HCTpyKIii 3 BeASHHS A1TOBOT 3akoHonaBCTBO YKpaiHu
o _5 JIOKYMEHTAITI1 y 3aKJIaJlaX 3arajbHoi CepeTHbOT OCBITH CTaHOM Ha 22'91’2024
YUHHUU

B €JIEKTPOHHIH (popmi
= Haxaz:; MOH Yipainn nix 08.08.2022 Ne 707 I (RHEAN
E - Pe):[a](.]{lfl Bix 29.11.2022, mincraBa — z1383-22 21029-22
Z?DCZ/I/ZZZOGnO.f;;Z:,Qov ua/eo/z1029-22
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