Infinite Campus - Summer School - Positive Attendance

Sign in on the computer using the shared Network username/password:
This network account will charge all print jobs to Summer School.

e Username - sschool

e Password - beatrice123

e Print/Copy Code - 34599

This will allow you to print and have it charged to the Summer School Print Code

Positive Attendance - as a Teacher
e Sign into Infinite Campus

Context

o For Summer School only: = =

o Username: teacher school

o Password: beatrice2019 ESSEEEEE Y
e Be sure you are in the Correct Year/School/Calendar e

S5 18-19 Paddock Lane School v

Structure

From the Index, Choose Positive Attendance
Select Section
o NOTE - PM Classes will have 88 at the beginning of the section #
e Mark the Time In and Time Out for Each Student

Main b

Infinite ;| 4
Campus

™= Instruction ~ osap01y  |EE
e Ll Draw-1 Doodle Draw snd Wiite | Fairytales-12 Fairy Tales & Fables | Seuss-1 DrSeuss | Spa-1 Living st the Spa |

Seating Chart

Dive-1 Dive into Reading

Stucdents: 1 Time In Time Cut Duration Comments Fill Times/Comments

01 Al M | NOR | ® | |
Positive Attendance
e Mark students all at once: Fill Times/Comments
o Select Fill Times/Comments if you
want to mark all at once. Selectiemato AL
o Fill in the Time In and Time Out and Tl O]
any comments_ Time Out @ Duration: 2h 30m
o Select the students you want to Fill in. EES
m All Students - or 4
m Students without saved Select students:
records = 0or Students without saved records | | Select Students |

m Select Students
e In the Box, select the
students you want to
mark.

w» Abbott, Dixie | | % Adams, Noah | » Alvarez, Adryana ‘

This will overwrite the checked times for any incomplete records



Positive Attendance - Secretary
Enter Attendance - Batch Mode
e Sign into Infinite Campus
o Be sure you are in the Correct Year/School/Calendar

Year | 18-19 M School | Paddock Lane School r Calendar | S5 18-19 Paddock Lane School ¥

e From the Index, Choose Attendance
o Choose Attendance Wizard

Index Search

System Administrator

Student Information

Enter Date Census
Behavior

Type: Positive Attendance st
Mode: Batch

Attendance Letters

Students
o Select the Course/Section Classroom Honfor
m See List ** E‘iAuAndn import Wiza
m PM Classes will have 88 Reports at the beginning of the section #
o Hit Search
m A list of students will come up in the “B” Box
e You can Select All to move them to the “C” Box (selected students)
e You may remove students who are NOT in attendance for that section by clicking
on their name.
5. Positive Attendance
o Select Add Attendance (note: if you make a mistake adding attendance - you can use Delete)
o Enter Date
o Enter Time
m Just hit the clock to get normal in and out times
o Save Attendance

oo bd-=

1. Date o6/03/2019 |

2. Type Standard Attendance II Positive Attendance I
3. Mode Edit

4. Students A. Search for Students B. Select students to add to edit list C. Click on a student to remove from list
Allen, Annabelle M{01) 150220020
Last Name Allen, Cenner J
Baca, Rylee

First Name Bates, Wesion J(KG
Baxa, Ashtyn J{KG) 180040020

Grade

SSN/PIN H H

Student #

Course - Section | Art-1 Art Makes You Smart

Ad Hoc Filter

Select All
§. Positive Attendance  Enier attendance information and click Save
* Add Attendance Delete Attendance
From: |pgi032018 |9 To: |0i022018 |
Time In: Time Qut: Duration:

tendance enfries for the selected students for the specified time and date range in course: Art-1 Art Makes You Smart




Edit an Individual Student and /or add Comments:

 Search for the student Summary Profile Enrollments Schedule Flags Grades

e Go to: Student/General

e Attendance Tab m = Period Detail = Daily Detail Additional Enrollments...
e Select Positive Attendance Button

e Open the Term (WKk)

e Click on the date you want to edit

o Delete, change or add comments as needed.

Summary Profile Enroliments Schedule Attendance Flags Grade

m ™= Course Summary = Daily Detail Standard Attendance Documents

Group By:| Terrn then Date ™ ¥ | Expand All / Collapse All
Term Term Duration
E‘Jk 1 (0B/D3/2019 - DE/0B/2019) 3h Om (180m)
Date Daily Duration
+ 06/03/2019 Mon 3h Om (180m)
+ Wk 2 (0610/2019 - 06/13/2019) Oh Om (Om)
+ Wk 3 (06/17/2019 - 06/20/2019) Oh Om (Om)
¥ Wk 4 (06/24/2019 - 06/27/2019) Oh Om (Om)

e Edit Times of needed
e If you want to delete the attendance event, just hit the X to the left of the Time In

SAVE
m Back To Summary Documents

Positive Attendance Information

Time In Time Out  Duration Course

X |8:30Am (D 1130 AM (D [3n0m || Art-1 Art Makes You Smart v







