
Infinite Campus - Summer School - Positive Attendance 
Sign in on the computer using the shared Network username/password: 
This network account will charge all print jobs to Summer School. 

●​ Username - sschool 
●​ Password - beatrice123 
●​ Print/Copy Code - 34599 

This will allow you to print and have it charged to the Summer School Print Code 
 
Positive Attendance - as a Teacher 

●​ Sign into Infinite Campus 
○​ For Summer School only: 
○​ Username: teacher 
○​ Password: beatrice2019 

●​ Be sure you are in the Correct Year/School/Calendar 
 

●​ From the Index, Choose Positive Attendance 
●​ Select Section 

○​ NOTE - PM Classes will have 88 at the beginning of the section # 
●​ Mark the Time In and Time Out for Each Student 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

●​ Mark students all at once: 
○​ Select Fill Times/Comments if you 

want to mark all at once. 
○​ Fill in the Time In and Time Out and 

any comments.  
○​ Select the students you want to Fill in. 

■​ All Students - or 
■​ Students without saved 

records - or 
■​ Select Students 

●​ In the Box, select the 
students you want to 
mark. 

 



Positive Attendance - Secretary 
Enter Attendance - Batch Mode 

●​ Sign into Infinite Campus 
○​ Be sure you are in the Correct Year/School/Calendar 

 
●​ From the Index, Choose Attendance 

○​ Choose Attendance Wizard 
 

1.​ Enter Date 
2.​ Type: Positive Attendance 
3.​ Mode: Batch 
4.​ Students 

○​ Select the Course/Section 
■​ See List ** 
■​ PM Classes will have 88 at the beginning of the section # 

○​ Hit Search 
■​ A list of students will come up in the “B” Box 

●​ You can Select All to move them to the “C” Box (selected students) 
●​ You may remove students who are NOT in attendance for that section by clicking 

on their name. 
      5. Positive Attendance 

○​ Select Add Attendance   (note: if you make a mistake adding attendance - you can use Delete) 
○​ Enter Date 
○​ Enter Time 

■​ Just hit the clock to get normal in and out times 
○​ Save Attendance 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Edit an Individual Student and /or add Comments: 

●​ Search for the student 
●​ Go to: Student/General 
●​ Attendance Tab 
●​ Select Positive Attendance Button 
●​ Open the Term (Wk) 
●​ Click on the date you want to edit 

○​ Delete, change or add comments as needed. 
 
 
 
 
 
 
 
 
 
 
 
 
 

●​ Edit Times of needed 
●​ If you want to delete the attendance event, just hit the X to the left of the Time In 
●​ SAVE 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 


