WILLIAM PENN SCHOOL DISTRICT

Innovation. Opportunity. Success.

Applving as an Internal Candidate on TalentEd

Navigate to the Job Board

1. Go to williampennsd.org/employment and click the button that says “View all current opportunities”:
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Join the William Penn School District! ok Links

Regulred Hiring Doourmernts


https://www.williampennsd.org/employment
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Set Up an Internal Account

The majority of William Penn employees do not have an internal account set up within TalentEd. This needs to
be established before you can access the internal postings.

2. Select “Internal” in the upper right corner of the screen:

Usemane | mbyrmefolan@wpsd k12 pa 1| Passwion [seseeeees |[ Signin | | Help
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Welcome Menu
To begin a new application, choose a job from the available listings below. After your information is Sign Up for Job Als
complete, you will receive a confirmation numbaer, and your information will be saved allowing you 1o refum View Job Listings

at any time to submit additional applications.
1 forget my LUsemame or Paggword
Pleasa be sure and femember your usamame and password for use on fulure applcalions.

Meed help? Click here for applicant chal suppod or call the following NUMBer far support 1-877-974-7437.

Job Listings
H————————————————————————————

3. Under “New Internal Applicants,” click “Yes, | am an employee.”:

Job Listings FAQ

This page is for current employees only.

MNew Intemal Applicants Non-Employeas

In order 1o view jobs available to internal applicants, you rmust first create an onling account 1o idantity If you ana not currently eigible for status at an

yourself as an infernal applicant internal or fransfer account, please refurn o
10D listings gage.

it you have already created an interngl account, wou may login with your existng usermnama and passwornd

| Yes, | am an employee

TR

| already have an Intemnal Account

Login at the top of the page and iy t job iElings oage. Onde Logged in you will be able 1o view intermal
job postings.
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4. Follow the prompts to set up an Internal account.

Sign in to Your Internal Account

5. From any section of the job board, enter the username and password that you set up into the
Username and Password fields at the top of the page and click the “Sign In” button:
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Job Listings FAQ

Hire Home | Internal | Admin | Halp

Welcome

To bagin a new application, choose a job from the available lislings below. ARer your information is
complete, you wil receive a confirmation numiber, and your information will be saved allowing you to return
al any time to submit addtional applications

Please be sure and remember your username and password for use on future applications

Meed help? Click here for applicant chat supnod or call the fallowing number for suppart 1-877-874-T437.

6. You will then be able to apply for postings as an internal candidate.

Vigw Job Listings
Lfarpet my Usemama or Password
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Retrieving Username/Password

7. On the Job Board, select “| forgot my username or password” in the menu section:
usemams | mbyrnefolan@wpsd k12.pa.L| Password | sesseasres || Sign In | Hire Home | Intemal | Admin | Helg
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Welcome Menu

To begin a new application, choose a job from the available listings below. Alter your information is
complete, you will receive a confirmation number, and your information will be saved allowing you fo retum
at any time 1o submit Sedtional applicabons

Please be sure and remamber your wsermame and password for use on future applications.

Nead help? Click here for goplicant chat sugaor or call the following number for support 1-877-974-T437.

Job Listings

Tymee
Dale G

Libwrary Media Specialist o4Mo20z2 Certified Ardmore [ Colwyn Elementary Schools

8. Follow the prompts to reset your password.



