
 
 

Applying as an Internal Candidate on TalentEd 
 

Navigate to the Job Board 
 

1.​ Go to williampennsd.org/employment and click the button that says “View all current opportunities”: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.williampennsd.org/employment


 
 
 
 

Set Up an Internal Account 
The majority of William Penn employees do not have an internal account set up within TalentEd. This needs to 
be established before you can access the internal postings. 
 

2.​ Select “Internal” in the upper right corner of the screen: 

 
 

3.​ Under “New Internal Applicants,” click “Yes, I am an employee.”: 

 



 
 

4.​ Follow the prompts to set up an Internal account. 
 
 

Sign in to Your Internal Account 
 

5.​ From any section of the job board, enter the username and password that you set up into the 
Username and Password fields at the top of the page and click the “Sign In” button: 
 

 
 

6.​ You will then be able to apply for postings as an internal candidate. 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 

Retrieving Username/Password 
 

7.​ On the Job Board, select “I forgot my username or password” in the menu section: 

 
 

8.​ Follow the prompts to reset your password. 
 
 


