Using Via-TRM Traveler
Management Portal

Kirsten Introduction

Faculty Toolkit — Via-TRM Help

Tips

Important Language

e Travelers = Students
e Program Brochure = your program website

Accepting Students — see faculty toolkit above for short video directions to see what/how to do things

e You have the ability to
1. View all travelers in your program and all of their application materials.
2. Approve/Deny travelers for your program
3. Review Traveler Forms (these are post-application forms, like medical forms)
® Please use the “Approved” status (not “accepted”) when you are approving students for your
program.
e Students are NOT notified immediately. There is a release date built into your program
1. Oct 28 for May programs
2. Sept 28 for Spring break programs

Found on Microsoft Teams: MC Scots Abroad — Travel Program Leaders/General


https://www.loom.com/share/aa9509075aca47bca84aea0efd015874?sid=35166394-7826-423c-9fef-dbbd06eac787
https://help.viatrm.com/faculty-toolkit-1
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