Request for Quotation

RFQ Title: Services for conducting psychological
support sessions for teachers

Date of Solicitation: 28/01/2026

Submission Date and time: 05/02/2026 no later than
18:00 Kyiv time.

Questions and Clarifications Due by: 04/01/2026

Request for Quotation (RFQ)
for the procurement of services for conducting
psychological support sessions for teachers

NGO ‘Development of Citizenship Competencies in
Ukraine - DOCCU’ within the framework of the
project "Enhancing the level of safe education for
children and adolescents affected by the war in the
Sumy, Kharkiv and Donetsk regions of Ukraine",
financed by the Department of the European
Commission for Civil Protection and Humanitarian
Affairs (ECHO) is conducting a procurement for the
provision of services for conducting psychological
support sessions for teachers and invites you to
submit a price quotation.

Place and period of service provision: Ukraine, January
2026 - June 2026 inclusive, starting from the date of
signing the contract for the provision of services.

Instructions for submitting

If the candidate is a legal entity or an individual
entrepreneur, he must include the following
information in the proposal:

- Letter — a response according to the sample attached
to this RFQ;

- Copies of documents confirming the registration of a
legal entity or an individual entrepreneur. (Copies of an
extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs; Copies of an
extract from the Unified State Register of Legal
Entities and Individual Entreprencurs with an
indication of KVED; Copies of the single tax payer's
certificate);

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc. (Attached);

- Completed application form  AruiikaiiiHa
dbopma I[ladbnon.docx;

- Resume or Portfolio of similar work performed;

- Bank account opening certificate.

If the candidate is an individual (not registered as an
individual entrepreneur), he/she shall provide the
following documents:

3anuT HiHOBOI MPOMO3UIIiL

Ha3zga 311I1: Ilociryru 3 npoBeaeHHs ceciii
TICUXO0JIOTiYHOI NiATPMMKM BUUTEJTiB

Jlara xoukypcy: 28.01.2026 poxy

Jara i yac noganusi: 05.02.2026 poky He ni3Hiue
18:00 3a kuiBCHKUM YacoM

IMocTaBUTH MUTAHHS TA 3pOOUTH YTOYHEHHS MOMKHA
no: 04.02.2026 poky

3anut ninoBoi nmpomno3uuii (3L{II)
JJIS1 3aKYHIBJIi MOCJIYT 3 POBeIeHH ceciii
TCHXOJIOTIYHOI MiATPHMKH BYHTETiB

I'pomanceka opranizamist «PO3BHUTOK TpoMaassHCHKHX
KoMrieTeHTHOCTeH B Yipaini» ('O “JJOKKY”) B pamkax
npoekty “IlimBurneHHsT piBHS OE3MEYHOI OCBITH IS
JIiTel Ta MUNTKIB, fAKI MOCTPaKIald BiJl BIHHH, Yy
Cymcekili, XapkiBcbkili Ta JloHenmpkiii — oOmacTsx
VYkpaian”, 110 ¢dinancyerbes  JlemaprameHTOM
€Bporneiicbkoi KoMicii 3 muTaHbh MUBIIFHOTO 3aXHCTY Ta
rymanitaproi gonomoru (ECHO) npoBoauts 3aKkymiBitio
MO0  HAJaHHA TOCHYT 3 TIPOBEINEHHS  Ceciid
TICUXOJIOTIYHOI MiATPUMKH BHUTEIIB Ta BiIBiTyBaHOCTI
yYacHHKaMH aKTHBHOCTEH Ta 3ampomye Bac momartm
LiHOBY MPOMO3HUIIiIO.

Micriie i CTpOK HaJaHHA NOCHYT: YKpaiHa, ciueHb 2026 p.
— d4epBeHb 2026 p. BKIIOYHO, MOYMHAKOUM 3 JaTu
HiANMCAaHHS I0TOBOPY Ha HaJaHHS MOCIYT.

IncTpykuii 3 noxaHHsA HiHOBOI Mpono3n il

SIKIo KaHIUAAT € IPUIUIHOI 0co00t0 abo (izmuHOI0
OCOOOO-MIANPUEMIIEM BiH TIOBUHEH BKJIIOYUTH B
MIPOTIO3HIIIFO TaKy iH(POPMAIIitO:

- Jluct — BiONOBiAR BIAMOBIMHO MO 3paska, MIO
nomaetbes A0 mporo 31T,

- Komii  gokymeHTiB, 10  MiATBEPIKYIOTH
peecTpamiro IOpUANIHOT 0Cco0M UM  (Hi3UIHOI
ocobu-mignpuemis. (Komii Bummcku 3 €auHoro
JEep)KaBHOTO PpEECTpy IOPUAMYHUX o0cid Ta
¢isnunnx ocib-mignpuemuis; Komii BuTAry 3
€IIMHOTO JIEeP’KaBHOTO PEECTPY IOPUAMIHUX 0Ci0
Ta (Pi3UYHUX OCIO-TIANPUEMIIIB 13 3a3HAYCHHAM
KBEJ; Komii cBimonTBa IUIaTHHKA €IUHOTO
TIOJIATKY );

- JIucT-moBiZOMIIEHHS

11010 BIJICYyTHOCTI

BIIKPUTHX  TNPOBaPKEHb Yy  CIOpaBli  Mpo
O6ankpyTcTBO, TOMIO ([lomaeThcs);

3anoBHeHa arUrikamiiiHa Qopma ArutikariiiHa

dopma_IlTadnon.docx;
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- Letter — a response according to the sample attached
to this RFQ;
- A copy of the identity document (passport);

- A copy of the certificate of identification number of

the individual;

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc. (Attached);

- Completed application form  AnmiikamiifHa
dopma_I1ladmon.docx;

- Resume or Portfolio of similar work performed;

- Bank account opening certificate.

Submission of proposal in electronic format

Proposals in electronic format must be sent to the
address below by 03.02.2026 no later than 18:00
Kyiv time.

Submissions must be made exclusively in electronic
format (PDF, Microsoft Word or Excel) to
procurement@doccu.org.ua

Proposals should not contain redundant advertising
materials or complex presentation formats.

Suppliers should not send archived files. Pages with
original handwritten signatures must be scanned and sent
in PDF format as an e-mail attachment.

In the subject of the letter, please note: '""Request for
quotations for the provision of services for the
conducting psychological support sessions for
teachers”.

Offers received after the specified time or to a different
email address may not be accepted.

Evaluation criteria
The organization will award the contract to the
responsible supplier based on the results of this request
based on the following evaluation method:

e Price quotation shall be developed in
accordance with the Terms of Reference, Price
quotation shall be developed in accordance
with the provision of the described services
within one month;

e Evaluation criteria for price proposals: the cost
of the service for 1 expert day (1 expert day - 8
hours of workload);

- Pesrome abo AHAJIOTTYHUX

NpOBEIEHUX POOIT;

[optdomnio

- JloBinka mpo BiAKpUTTSI OAHKIBCHKOTO PaxyHKY.
Sxmo  kamaugatr €  ¢i3uuHOIO  Ocoboro  (He
3apeecTpoBaHuil y KocTi (i3W4HOI OCOOH-IIIATIPHEMIIS)
BiH Ha/Ia€ TaKi JOKyMEHTH:

Jluct — BIAMOBiOs BIAMOBIAHO IO 3paska, IO
Jomaerbest 10 mporo 31T,

- Komiro g0okymeHTy, 110
(macmopr);

- Komito moBigku mpo imeHTHIKAMIHHIN HOMED

¢bizngHOT 0cO0H;

- Jlucr-noBigomieHHs

BiJTKPUTHX

MOCBIUye  0CO0Y

BiJICYTHOCTI
chpaBi  Tpo

100

NpOBaKEHb Y
0aHKpyTCTBO, TOIO ([lomaerncs);

- 3amoBHeHa arulikauidHa ¢opma Amuikaniiina
¢opma_IlTadnon.docx;

- Pesrome a6o  lloprdomio  anamoriyHMX

MIPOBEICHUX POOIT;
- JloBigka mpo BiIKPUTTS OaHKIBCHKOTO PaxyHKY.

IMoganus mpomo3uilii B eJieKTPoHHOMY (hopMaTi

[Ipomo3urii B enexkTpoHHOMY QopMari MaroTh OyTH
HaJICIaHl Ha 3a3Ha4eHy Hmkde anpecy a0 03.02.2026
poky He mi3Hime 18:00 3a KUIBCHLKUM YacoM.

IlomanHs  MarOTh  3OIHCHIOBAaTHCSA  BHUKIIOYHO B
enekrponnomy ¢opmari (PDF, Microsoft Word a6o
Excel) Ha aapecy procurement@doccu.org.ua
IIpomo3uilii HE MalOTh MICTHTH 3alBUX pPEKIAMHHX
MarepiayiB  abo ckiaamHux (opMmariB  Mpe3eHTAIlil.
[locTavanbHUKM HE TOBUHHI HAJCHJIATH apXiBOBaHI
(hatimu. CTOpIHKHM, Ha SKHX MAlOTh CTOSATH OPHUTIHAJIBbHI
BJIACHOPYYHI MiJIMKCH, TpeOa BiJICKAHYBAaTH 1 BIATIPABUTH
y ¢opmari PDF sik momarok 10 eleKTpOHHOTO JIUCTA.

B Temi JmcTa mpocuMo 3a3HAYMTH: «3aNMUT WiHOBUX
NMPONO3MILiH OO0 HAXAHHA TOCIYT 3 TPOBEAEHHS
ICUXO0JIOTIYHUX Cecill 1J1a BUUTEiB”.

[Ipono3unii oTpumaHi micis 3a3HA4YeHOTo 4acy abo 3a
IHIIOIO EJIEKTPOHHOIO aIPECOI0 MOXKYTh HE IMIPUIMATHCS.

Kpurepii oninoBaHHs
Opranizaris MIPUCYINUTH BiJIIIOBiIaJIbHOMY
MOCTAYaILHUKY KOHTPAKT 3a pe3yJabTaTaMd IIbOTO
3allUTy HA OCHOBI HACTYITHOTO METONY OLIHKH:

e [liHoBa mpomo3WLis MOBHHHA PO3POOIATUC
3riggo  TeXHIYHOro  3aBOaHHA.  [eXHidHE
3aBIaHHS PO3POOJICHO BIAMOBIAHO 0 HAJAaHHS
OIMCAaHMX MOCIYT MPOTATOM MIiCSIIS;

e Kpurepii OLIHKK IHOBUX MPOIO3MILIN: BapTiCTh
nociyry 3a 1 ekcriepronens (1 ekcriepToneHs - 8
TOAWH POOOYOTO HABAHTAKEHHS);

e [Ipomo3umii, momaHi mMmi3HIIIE
TEpMiHY, po3IIsiIaTucs He OyayTh.

3a3HAa4YCHOT'O
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e Proposals submitted after the deadline will not

be considered.

CkJa10Ba OliHKH Bara | MakcumajibHa
Evaluation component Weight | The KiJIbKICTD 6aJiB,
maximum AKi MOKHA
number of oTpUMATH
points you
can get
[MinTBepmxenuit  mocsin | 40% 40
BUKOHAHHS MoAi0HUX
0 .
Proven experience in 40% 40 pobir
performing similar work
IloBHOTa Ta mpaBmiIbHICTE | 20% 20
MTOTaHUX JTOKYMEHTIB
o
Completeness and 20% 20
correctness of the LliHoBa IIPOITO3HIIist 40% 40
submitted documents
Yci ¢inancoBi mpormo3utii
OTPUMAIOTh KUTBKICTh
. 40% 40
Price of the proposal Gais, 0GepHEHO
All financial proposals will TIPOTIOPUIAHY le IItHl.
receive a number of points Tobro, HauACIICBIa
inversely proportional to IIPONO3ULIA OTpUMae
their price That is, the MakCUMallbHy  KIJIBKICTh
cheapesF offer will receive GaniB, a iHII MPOMO3HLi
the. maximum number of . OTPUMAIOTH KITBKiCTh
points, and other offers will . .
receive the number of Garis mo BifHOMEHHIO S0
points in relation to their X BapTOCTI I.lO
cost to the cheapest offer HauACICBIIOL TIPOTIO3HIILL.
o Beboro 100% 100
Total 100% 100
Technical task .
TexHniuHe 3aBIaHHA
Ne i/ Tasks 3aBnaHHAa
Line No
1. 3akymiBis MOCIyT 3 MPOBEJICHHS

at the link.

Procurement of services for
conducting psychological support
sessions for teachers.

Detailed information is available

IICUXOJIOTTYHHUX CECIH I/ BUUTEINIB.

JeranbHa iHGOpMaITis 3a IOCHIAHHSM.
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10.

Terms and Conditions
Organization reserves the right to modify by
written notice the terms of this solicitation at
any time in its sole discretion. Organization
may cancel the solicitation at any time

Organization may reject any or all proposals
received

Issuance of solicitation does not constitute
award commitment by Organization

Organization reserves the right to disqualify
any quotation based on vendor’s failure to
follow solicitation instructions

Organization will not compensate vendors for
their response to the solicitation

Organization may contact vendors to confirm
contact person, address, and that the proposal
was submitted for this solicitation

The organization also reserves the right to
refer to other sources of information regarding
the past results of the Candidate's activities,
not specified by him in the proposal

By submitting an offer, Candidates confirm
that they understand the terms of the
competition

Information concerning the Candidate and
received from him as a result of participation
in this competition is confidential. The
candidate consents to the disclosure of the
information contained in the submitted
documents to the experts involved in the
evaluation during the selection process. We
draw your attention to the fact that all experts
are bound by non-disclosure agreements.
When evaluating participants' proposals, the
customer is guided by the principles of gender
equality, in particular, ensuring equal rights
and opportunities for women and men in the
procurement process.

10.

IMonoxxeHHs1 TA YMOBH
Opranizanist 30epirae npaBo y Oyab-sKuii
MOMEHT Ha BJIACHHUH pO3CYyd 3MiHIOBATH
YMOBHM  LBOTO  KOHKYpPCY  LIUIIXOM
MMACEMOBOTO TOBiAOMIIeHHS. OpraHizarmis
MOXe B OyIb-SIKHi MOMEHT CKacyBaTH
KOHKYPC.

Opranizailiss MoXe BIIXWIHTH OyIb-SKY
oJIepKaHy TPOIO3HIIit0 abo IX yci.
OnputtonHeHHs OTOJIOILICHHS po
KOHKYpC He SBIII€E CO00I0 3000B’sI3aHHS
oprasizaiii o0 IPUCYIKESHHS JOTOBOPY
Opranizanis 30epirae 3a co00r0 NpaBo HE
JNOIyCTUTH JO y4acTi B  KOHKypCi
Oymp-sSKy  TIPOMO3HWINII0  Ha  MiACTaBi
HECTIPOMOKHOCTI nocrayaibHUKa
JOTPUMYBATHUCS] BUMOT KOHKYPCY
Opranizariis  He Hamae Kamammaram
KOMITGHCAIlii 3a IXHIA BIATYyK Ha
3alpOILEHHS A0 Y4acTi y KOHKYPCi.
Opranizarmiss  MoOXe  3BepTaTucs [0
[ocrauanbHUKIB, OO YTOUHHUTH JIaHI PO
KOHTaKTHY 0coOy, ajpecy, a Takox (akt
MOAAHHS NMPOMO3HULIT Ha [Ied KOHKYPC
Opranizamisi TakoX 3ajguiiae 3a co0oro
MpaBo 3BEpTaTUCS A0 IHIIMX JpKEpen
iHpopMalii OO0 MHHYJINX PE3yJbTarTiB
mismeHOCTl Kanmupara, He 3a3HayeHHX
HUM y MIPONO3HUIIIT

Ilomaroun MIPOIIO3UILilO, Kannunatu
HMiATBEPKYIOTh, 110 BOHHU PO3YyMIiIOTh
YMOBH KOHKYDCY.

Iadopmanis, mo crocyerscst Kannunara,
i OTpUMaHa BiJ HbOT'O BHACHIIJOK y4acTi B
IbOMY KOHKYpCi, € KOH(QIICHIIHHOO.
Kanpuagar Hamae 3rofy Ha PO3KPHUTTS
iHpOopMarii, 110 MIiCTHUTBCS B
JOKyMEHTax,  IOJAaHMX,  eKcIepTam,
3JIy9CHHUM JI0 OIIHKH Y TIPOIIeci BimOopy.
3BepTaEMo Bally yBary Ha Te, IO BCi
eKCIIepTH  HeCyThb 3000B’si3aHHS 32
yrogamu po HEPO3TOJIOIICHHS
iHpopMarii.

Ilig wac 3nifiCHEHHS OLIHKH TPOTIO3UIIIN
YYaCHHKIB 3aMOBHUK KepYy€eThCs
MIPUHIIUTIAMH TeHJIEpHOI  PIBHOCTI,
30KpemMa Iom0 3a0e3MeyYeHHs PIBHHUX
opaB  Ta MOXIMBOCTEH JKIHOK Ta
YOJIOBIKIB Y MPOLIECi 3aKyIIiBJIi.



JucT-BignoBianL
Ha 3alUT HiHOBOI NPONMO3M il
1010 HAAHHS MOCJIYT 3 NPOBeJCHHS NMCUXOJIOTIYHUX ceciil I BUMTeJaiB NpoekTy “IlinBuieHHs
piBHsI Oe3meuHOol 0CBiTH JIs aiTell Ta miAITKIB, AKi mocTpakaaau Bix Bilinu, y CyMchbKii,
XapkiBcbKiii Ta JloHenbkii o0sacTsix Ykpainn”, mo ¢pinancyerbcs JlemapramenTom €BponeiicbKol
Komicii 3 nuTans HuBiIbHOIO 3axucTy Ta rymanirapsoi gronomoru (ECHO)

ama
Micuye

Ha3Ba nonaBaua uinoBoi npomno3uuii
IOpuanuna aapeca
KonrakTHa inopmanis

VY BIZMOBIJIb HA 3aMMUT HAJIAEMO I[IHOBY MPOIIO3HINIIO BIAMOBIIHO A0 TEXHIYHOTO 3aBIaHHS.

[TogaBau 1iHOBOT MPOMO3UIIT MIATBEPAXKY€E CBOIO CIPOMOXKHICTH HAJaBaTW MOCIYTH Ha TaKy KUJIbKICTb
€KCIIEPTOAHIB TPOTATOM KAJICHIAPHOTO MicsIs, sika Oyae Bu3HadeHa JloroBopoM Ta (HakTHYIHOIO
noTpe0or0 3aMOBHUKA JUIs peastizallii IpOeKTY.

Ne Mocayra BapricTsb 3a
OIUH
eKCIepPTOeHb,
TpH

1. |HamanHs mocayr 3 IPOBEACHHS IICUXOJOTIYHMX CECIH A
BUUTEIB

I1Ib:
ITignuc:
[TeyaTka 3a HIBHOCTI



Answer letter
to the request for quotation

regarding the providing services for conducting psychological support sessions for teachers of the
project “Enhanced Protective Education for War-Affected Children and Adolescents in Sumy,
Kharkiv, Donetsk Regions in Ukraine”, funded by the European Commission's Department for
Civil Protection and Humanitarian Operations (ECHO)

Date
Place

The name of the bidder
Legal address
Contact information

In response to the request, we provide a price offer in accordance with the technical task.
The bidder confirms its ability to provide services for the number of expert days during the calendar
month, which will be determined by the Agreement and the actual need of the Employer for the project

implementation.

Ne Service
Cost per expert

day, UAH

1. |Providing services for conducting psychological
support sessions for teachers

Full name:
Signature:
Stamp

Kommnasis:



Jara:

JlucT-nmoBigoMJIeHHA

[[TanoBHI maHoOBe, AsKyeMo 3a Baie 3amikaBneHHs y Hammx nocayrax. Ha Bam 3amut moBogumo 1o
Bamoro Bimoma HactymHe:
1) 3apeecTpOBaHUI 3T1IHO YHHHOTO 3aKOHOAABCTBA HA TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, TMPOTH HACc HE po3rnoyara mpoleaypa OaHKpPyTCTBa, HE

PO3IIIAJAIOTECS CYJOBI IO30BH, BCi 3000B’s3aHHS Tepe]] KPEAUTOPaMU € BUKOHAHWMH, MH HE
NPUMTUHAEMO JIITIOBY aKTHBHICTB Ta HAJaHHS TOBApiB/TIOCIIYT;

3) Mu He Oynu oOBHHYBadeHI y Oyab-sSKOMy 3JI0YWHI, IO CTOCY€ThCS Hamoi mpodeciitHol
JUSUTBHOCTI, Ta HE MIATATaeMoO OyIb-KOMY TOKapaHHIO 33 CyZOBHUM BUPOKOM, SIKMM He MiJyiirae
OCKap>KEeHHIO;

4) Mu He € 00’€KTOM CyJOBOTO DIlICHHS, SIKC Ma€ 3aKOHHY CHITy 32 3BUHYBAuCHHSM Yy IAXPanCTBi,
KOPYIIIIii, y4acTi y 3JI0YMHHIN opranizauii a0o Oyab-sIKUi iHIINNA HEe3aKOHHIH TisSUIBHOCTI.

5) Bci 3000B’s3aHHS, TOB’s3aHI 3 CIUIATOI0 BHECKIB Ha COIllajbHE CTpPaxyBaHHsS Ta CIUIATOIO
MOJATKIB Yy BIJMOBIJHOCTI 3 MPaBOBUMHU HOPMaMH KpaiHM, Jie MU 3apeecTpoBaHi, abo KpaiHu, Jie
BUKOHYBATUMYThCSI YMOBU KOHTPAKTy € BHKOHAHUMH.

(ITigmuc)

Company:



Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your
attention:
1) registered in accordance with the current legislation on the territory of Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against us, no
lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop business
activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




