3ABPOJIIBCHKA CIJIbCBKA PAJIA
PIYMILIbKUI JILEN 3ABPOIBCbKOI CLLILCBbKOI PAIN

Byl LlenTpanbHa, 20, c¢. Piunns, KoBenschkoro paiiony, Boauncekoi obnacti, 44133
ozerna.school@ukr.net, xog €JIPIIOY 21747973

HAKA3
18.12.2025 c.Praurs Ne 233 /o/n

[Ipo 3arBep/KeHHS 1HCTPYKIII 3
JiI0Bo/IcTBa Yy Piunibkomy Jined

BignosigHo 1o Hakasy MiHicTepcTBa OCBiTH 1 Hayku Ykpaiau Big 08.08.2022
Ne 707 «IIpo 3arBepmxenHss [HCTpykiii 3 BeIeHHS MUIOBOT JOKYMEHTAIli y
3aKJIaJax 3arajbHoOi CepeHbOl OCBITH B €IEKTPOHHIN (opMi» 3apeecTpOBaHOTO B
Minictepersi roctumii Ykpainun 09 Bepecus 2022 p. 3a Ne 1029/38365, nakazy
MiHictepcTBa OCBITH 1 Hayku Ykpainu Big 25.06.2018 Ne 676 «Ilpo 3arBepaxeHHs
[HCTpyKIii 3  JIIOBOACTBA y  3aKjiajax 3arajbHOI  CEpPelHbOi  OCBITHY,
3apeecTtpoBaHoro B MinicrepcTBi toctuuii Ykpainu 11 BepecHs 2018 poky 3a Ne
1028/32480, nakazy MinictepcTBa OCBiTH 1 HayKu YKpainu Big 09.05.2025 Ne 711
«IIpo 3arBepmxenns [IpuMipHOi IHCTPYKIIIT 3 IJIOBOJICTBA Y 3aKJIajax JOMKIIBHOT
ocBiTM», Haka3zy MinicrepcTBa tocTuilli VYkpainu Big 18 yepsHsa 2015 poky
Ne 1000/5 «IIpo 3arBepmkenns [IpaBun opranizaiii AUTOBOJACTBA Ta apXiBHOTO
30epiraHHsl  JOKYMEHTIB Yy JIEp’)KaBHUX OpraHax, OpraHax MiCIIEBOTO
CaMOBpSIyBaHHS, Ha MiJMPUEMCTBAX, B YCTAHOBAX 1 OpraHizamisax» (31 3MiHaMu
3aTBep/PKCHUMH Haka3zoM MinicTepcTBa rocTHIlii Ykpainu Big 19.05.2023  Ne
1927/5 ), Hamionansnoro cranmapty JACTY 4163:2020 «/lepxaBHa yHidikoBaHa
cUcTeMa JOKyMeHTaulii. VYHipikoBaHa CHCTEMa OpraHizauiiHO-pO3MOPSA IOl
JNOKyMeHTalii. Bumoru 10 opopMieHHSI JOKYMEHTIB», HOpUUHATHI Hakazom 11
«YKpaiHChKUI HAyKOBO-JOCIIIHUN 1 HABYAJIBHUM LIEHTP NpoOJIeM CTaHAapTU3allli,
ceprudikauii Ta skocti» (nam I «YkpHAHL) Big 01.07.2020 Nel144 ta Haka3zy
MiHicTepcTBa pO3BUTKY €KOHOMIKH, TOPIiBIIl Ta CUIBCHKOTO TOCMOIAPCTBA YKpaiHU
Bix 12.03.2021 poky Ne526 «IIpo 3aTBepmkeHHs HaAllOHAJIBHOTO Kiacudikaropa
HK 010:2021 ta ckacyBaHHs HaiioHabHOTO Kiaacudikaropa JIK 010:98», 3 meToro
3a0€3IeUeHHS HAJIG)KHOTO BEJICHHS JUIOBOI IOKYMEHTAIlli B Jiitei

HAKAS3VIO:

1. 3arBepautu IHCTpyKIiO 3 AUTOBOACTBA B PiunibkoMy sirei 3a0po/iBChKOi
cluIbChKOi pamu (nani — [HeTpykiis) (onaTok) Ta OnaHku 3akiany (nonatku 1-4)
2. 3acTymHHKaM JUPEKTOPKU 3 HABYAJIHLHO-BUXOBHOI pOOOTH JIIICTO:
2.1 OzHalioMHTH MpALiBHUKIB 3aKJIaTy 31 3MICTOM [HCTpyKIIii
1o 31.12.2025



2.2 3abe3neunTH BOPOBAPKCHHS I[HCTPYKINi y TPaKTUKYy pPOOOTH 3aKiay
OCBITH
HOCTIHHO
3. BinmoBiganpHOMY 3a (YHKIIOHYBaHHS caiiTy 3akiany ocBiTH Pomany
CEPEIOKY po3mictuTu [HCTpyKILIitO Ha CalTl 3aKjaay OCBITH
10 01.01.2026
4. YBecTH IHCTPYKIIiIO B JiI0
301.01.2026
5. KoHTpomnb 32 BUKOHAHHSM HaKa3y 3aJIMIIAI0 332 CO00I0.

JupekTopka Banentnna TPODPIMYK
3 HaKa30M O3HaOMJIEHI:

Banentnna KOCTHOUMK

Ipuna COKOJI

[N'anmuna CAMAPYYK

Poman CEPE/IIOK

Terssna KOIIEJIFOK
19.12.2025



JOIATOK 1o Hakazy
Bix 18.12.2025 No 233 o/n

THCTPYKIIS 3 JIJIOBOJICTBA
Y PIYNIIBKOMY JIIEI 3ABPONIBCHKOI CUIBCBKOI PAIN
KOBEJHBCBKOI'O PAMOHY BOJIUHCBHKOI OBJIACTI

I. 3ATAJIBHI ITIOJIO)KEHHA

1. Is IHcTpykilissi BCTaHOBIIOE 3arajbHlI BUMOTH IIOAO JOKYMEHTYBaHHS
yIPaBIIHCHKOI 1H(OpMaIIii Ta opraHizaiii poOOTH 3 JOKyMEHTaMu y Piuuiipkomy
inei 3a0po/IiBChKOI CLITBCHKOT pau, KoBenbebkoro paiiony, BommHcebkoi o0macti

2. JoTpumaHHS BHUMOT LIOAO MOPSAKY BEIEHHS TOKYMEHTYBAaHHS,
BCTAHOBJICHUX wi€l0 [HCTpyKLi€0, € OOOB'SI3KOBUM JJisl TMPAIiBHUKIB 3aKJIaTy
3arajibHOi Cepe/IHbOI OCBITH.

3. 3aknaa OCBITH OPraHi30BY€ AUIOBOACTBO B €JIEKTPOHHIN ()OpMI BIAMOBITHO
1o [HCTpyKIli 3 BeIEeHHS J1JI0BOI JOKYMEHTALlll y 3aKjajax 3arajibHoi CepelHbOi
OCBITU B enekTpoHHid ¢opmi (Haka3 MOH Big 08.08.2022 Ne 707
3apeectpoBanuii B MinictepcTBl toctuuii Ykpainu 09 BepecHst 2022 p. 3a Ne
1029/38365 ta nakaz MOH Big 09.05.2025 Ne 711 «IIpo 3arBepmkeHHS
[TpumipHOT IHCTPYKIIIT 3 AUIOBOACTBA y 3aKjIaaX JOMIKIILHOI OCBITH)

4. JlIokyMeHTyBaHHS YMpaBIIHCHKOI 1H(GOpMaIlii Ta opranizamii poOoTu 3
JIOKYMEHTaMH B Jep>KaBHHUX 1 KOMYHaJIbHUX 3aKjajax 3arajibHoi cepeHbOl OCBITH
3MIIACHIOETHCS BIAMOBIAHO 10 [HCTpyKIii 3 AUIOBOJICTBA y 3aKiagax 3arajbHOi
CepeHbOi OCBITH, 3aTBEP/KEHOT Haka3oM MiHICTepCTBa OCBITH 1 HAyKu YKpaiHU
Bim 23 uepBHa 2018 poky Ne 676, 3apeectpoBanoi B MIiHICTEpCTBI FOCTHIIIT
VYkpainu Big 11 Bepecus 2018 poky 3a Ne 1028/32480, HatioHasibHOTO CTaHAAPTY
JACTY 4163:2020 «/lepkaBHa yHi(ikoBaHa cUCTEMa AOKYMEHTallii. YHi(IKOBaHA
CUCTEMa OpraHi3aliiHO-pO3NopAA4Oi AOKyMeHTaulii. Bumorn no odopmiieHss
JOKYMEHTIBY», npuiHiATHi HakazoM JII «YkpaiHCbKHUU HAyKOBO-AOCHITHUN 1
HAaBYAJIbHUM LEHTp npoOiieM craHaapTu3aiii, ceprudikauii ta skocti» (AI1
«YxkpHIHII») Big 01.07.2020 Ne 144.

5. 'V enektpoHHi (opMi 3TIHCHIOETBCS BEJACHHS JOKYMEHTIB, IO
BU3HA4YCHI MyHKTOM | Haka3y MiHICTepCTBa OCBITH 1 HayKH, MOJIOJII Ta CIIOPTY
VYkpainu Binm 10 TpaBus 2011 poky Ne 423 «IlIpo 3arBepmkKeHHsI €UHUX 3pa3KiB
000B’S13KOBOI /IJIOBOT JIOKYMEHTAllli y 3arajdbHOOCBITHIX HaBUaJbHUX 3aKJaJax
yCcix TUHIB 1 (OpM BIACHOCTI», a TaKOX IHIIMX JOKYMEHTIB, IO MOXYTb
CTBOPIOBATHUCH Y MPOIIEC] AISUTBHOCTI 3aKJIay OCBITH.

4. Opranizariisi AUIOBOICTBA 1 KOHTPOJIb 32 CBOEYACHUM PO3IVISIOM Ta
IPOXOXKEHHSM JTOKYMEHTIB Y 3aKyajl 3I1ACHIOIOTHCSA BIANOBIAAIBEHOIO 0C000IO,
sKa MPU3HAYAETHCS HAKa30M KEPiBHUKA 3aKIady.

5. CTBOpeHHS €NEeKTPOHHUX JOKYMEHTIB 3I1MCHIOETHCS BIJIMOBIAHO J0
3akoHiB Ykpainu «IIpo enekTpoHH1 JOKYMEHTH Ta €JIEKTPOHHUN TOKYMEHTOOO0I»,
«IIpo enexkrpoHHuii nudpoBU MiANUC», Hakazy MiHICTepcTBa IOCTHUINT YKpaiHu
Bix 11 muctomama 2014 poky Ne 1886/5 «IIpo 3arBepmxenns [lopsaky pobotu 3


https://zakon.rada.gov.ua/laws/show/v0423736-11#n5

CJICKTPOHHUMHU JOKYMEHTAMHM y JIIJTIOBOJICTBI Ta iX MiArOTOBKM J0 NepeaBaHHs Ha
apxiBHe 30epiraHHs», 3apeecTpoBaHoro B MiHicTepcTBl foctuiii Ykpainu 11
muctomnana 2014 poxy 3a Ne 1421/26198 (31 3minamu).

3aka; MOXKE CTBOPIOBATH JTOKYMEHTH TUMUYACcOBOTO (10 10 pOKiB BKIIFOUHO)
CTpOKY 30epiraHHs JuIlle B €JIEKTPOHHIN (popMi 32 yMOBH HAaIBHOCTI BiIIOBIAHOTO
TEXHIYHOTO 3a0€3MEeYeHHs 3 ypaxXyBaHHSIM BUMOI 3aKOHOJABCTBA YKpAiHMW Ta WI€l
[HCTpYyKILIi.

6. [lopsimok opranizanii IUTOBOJCTBA 3a 3BEPHEHHSIMHU IPOMAJISH, 3allUTaMU
Ha MmyOniuHy iH(QOpMaIlil0 BU3HAYaeTbesl 3akoHaMu Ykpainu «IIpo 3BepHEHHs
rpoMajisiny, «IIpo noctyn g0 myGmivHoi iHGOpMAIii».

7. VY 3aknajai AUTOBOJCTBO 3IIWCHIOETHCS JIEPAKABHOK MOBOIO. JIOKyMEHTH
CKJIQJIAI0ThCA IEPKABHOIO MOBOIO, KPIM BHUIIAJIKIB, epe0adYeHUX 3aKOHOAABCTBOM
PO MOBU B YKpaiHi.

8. JlokymMeHTH, SKI HaJCHIAIOThCS 1HO3EMHUM ajapecaramM, 0(hOpMITIOIOTHCS
YKpaiHChKOIO MOBOIO, a00 MOBOIO JIep)KaBHU-ajpecara, ab0 OJHIEI0 3 MOB
MI>KHAPOIHOTO CITIJTKYBaHHS.

9. Ctpoku 30epiranas JOKYMEHTIB, IO CTBOPIOIOTHCS ITiJT Yac JiSITbHOCTI
3aKyiaqy, BU3HAYalOThCs Haka3oM MiHicTepcTBa toctulii Ykpainu Big 12 KBiTHA
2012 poky Ne 578/5 «Ilpo 3arBepmkeHHs Ilepemiky THIMOBHX JOKYMEHTIB, IIO
CTBOPIOIOTHCA MiJ Yac JISUIBHOCTI JAEPKABHUX OPraHiB Ta OpPraHiB MICLEBOIO
CaMOBPSAYBaHHs, IHIIMX YCTAHOB, MIANPUEMCTB Ta OpraHizalliii, 13 3a3HAYCHHAM
CTPOKIB 30epiraHHsi JIOKyMEHTIB», 3apEeCTpPOBaHMM Yy MIHICTEPCTBI IOCTHULIIL
VYkpainu 17 kBitHa 2012 poky 3a Ne 571/20884 (31 3MiHaMH).

I1. 3aranbHi BUMOTH 10 CTBOPEHHS, 0(OPMJICHHS TA JOKYMEHTYBAHHS
yHNpaBJIiHCbKOI iH(popMaii

1. JlokyMeHTyBaHHS yMpaBIiHCHKOI 1H(GOpMAIi 3aKiaxy TONATaE Yy
CTBOPEHHI JIOKyMEHTIB, 110 CIIPSMOBAH1 HA BUPIIIICHHS YIPABIIHCHKUX PIIICHb.

2. Ha3Ba Buay qokyMeHTa (Hakas, MPOTOKOJ, IOTOBIIHA 3aMKCKa TOIO) Ma€e
BIJNOBIIaTH Ha3BaM, mependadeHuM posaiioMm 3 HamionanbHoro kiacugikaropa
ympasiincbkoi JokymeHnTanii HK 010:2021, 3atBepxeHoro Hakazom Ne 526 Bifg
12.03.2021 «IIpo 3arBepmxeHHs HanioHanbHOro kiaacugpikaropa HK 010:2021 Ta
ckacyBaHHs HalloHasbHOTO Kiacudikaropa JK 010-98». OdopmieHHs pekBI3UTIB
OpraHizaiiifHo-po3nopAI4oi AOKYMEHTalli Ta MOPSAIOK iX PO3TallyBaHHS MalOTh
BianoBigatu  HamionansHoro cranmapry JACTY  4163:2020 «JlepxaBHa
yHi(pikoBaHa cucrema JIOKyMEHTAIII1. VYHidikoBaHa cucrema
OpraHi3alifHo-po3Mops 901 JIOKyMEHTAIII1. Bumornu 110 opopMIIeHHS
JOKYMEHTIBY», mpuitHaTuii Hakazom J[II «YkpaiHChbKkuli HayKOBO-IOCIITHUMN
1 HABYAJIbHUM  LEHTp MpoOieM craHjmapTusaili, cepTudikaiii Ta SKOCTI»
(AIT «YxpHAHL») Bix 01.07.2020 Ne 144, (mani - JICTY).

3. OpranizaIritHo-po3nopsia4di JOKyMEHTH 0(hOpPMITIOIOTECSA Ha OJIaHKax, 1110
BUTOTOBIISTFOTHCS 3riHO 3 BuMoramu JICTY Ta miei [acTpykii.
¥V 3aknazi MOXKYTh BUKOPUCTOBYBATHCS TakKl OJIAHKH TOKYMEHTIB:

SHUX BUJIIB JJOKYMEHTIB:



OJIAHK JIUCTA:

L

3ABPOJIIBCHKA CIJIBChKA PAJTA
PIYUIIbKUH JIITHEN 3ABPOAIBCHKOM CLJIBCHKOI PAIN
ByJ. [{entpansha, 20, c. Piunis, KoBenscbkoro paiiony, BonnHcbskoi o0nacTi,

44133
ozerna.school@ukr.net, kon €JIPIIOY 21747973

BIJ 20 No ['ymaHiTapHU# BiTLT
Ha Ne BiJI 20 3abpomiBcbkoi OTT

L

3ABPO/IIBCHKA CIJIbCBKA PAJTA

OJlaHK HaKazy:

PIYNIIbKUH JIIIEXA 3ABPOIIBCHhKOM CLJIBCHKOI PAIN

ByJ. [{entpanbha, 20, c. Piuuiy, KoBenscbkoro paiiony, BonuHcskoi o0nacTi,
44133
ozerna.school@ukr.net, kon €JIPTIOY 21747973

HAKA3
20 c.Piunis Ne /o/n

Bumoru 10 oopMiIeHHS IOKYMEHTIB, 1110 BUTOTOBJISAIOTHCH 32
JAOIIOMOI'0K0 KOMII'IOTePHOI TeXHIKH,
HaBeJIeHO B aoaarTky 1 1o miei [HeTpyxkiii.
4. IlocanoBl ocoOM MIANUCYIOTh JOKYMEHTH B MEKaX CBOIX MOBHOBA)KEHb,
BU3HAYEHUX 3aKOHOAABCTBOM  YKpaiHM, CTaryTOM 3akjaay, MOCaJOBUMHU
IHCTPYKI[ISIMHA, HAKa30M IpO PO3MOJLT OOOB'S3KIB MK KEPIBHUKOM 3aKjiaay Ta
H0T0 3aCTYyNHUKAMH TOLIO.



BindutkoMm mnewyarku 3akiaany (3a HasSBHOCTI) 3acCBIIYYIOTHh IIJIUC
mocajoBoi  0ocobu Ha  JOKYMEHTax 13 THUTaHb  OpraHizamiiHoi  Ta
(h1HaHCOBO-TOCTIONAPCHKOI MISITBHOCTI 3a TIEPENIIKOM JOKYMEHTIB, Ha SIKUX IT1JIITHC
0CazoBOi OCOOM 3acBiAUY€ThCS BIAOMTKOM TICUATKU 3aKjaay, HABEACHUM Y
aoaaTky 2 mo miei [HeTpyxkiii.

BinOuToK me4yaTKd CTaBHUTHCS TaK, 0O BIH OXOIUIIOBAaB OCTaHHI KIJIbKa
JiTep HaWMEHYBaHHS MOCAJAM OCOOU, SKa MiAMUcaia JIOKYMEHT, aje He MiJIuc
10CaJIoBOi 0co0H, a0 MPOCTABIAETHCS HA OKPEMO BUAICHOMY JJIsI IbOTO MICII 3
B1AMITKOIO «M. I1.».

5. 3akiam MOKe 3acBiAUyBaTH KOMNIi JIMIIE THUX JIOKYMEHTIB, IO
CTBOPIOIOTHCA B HbOMY, a TaKOX y BHIIAJIKaX, NepeadadeHuX B ad3aill Jpyromy
[LOTO MMYHKTY.

VY pa3i miAroToBKM AOKYMEHTIB JJIS HaJaHHS CyJOBHM OpraHam, IMij dac
BUPIIICHHS MUTAaHb 11010 TPUUHATTS TPOMAJISIH HAa POOOTY, HABYAHHS, 3aCB1AUCHHS
iX TpyIOBUX Ta IHIIUX MpaB y B3a€EMOBIJHOCHMHAX 13 3aKJIaJIOM, a TaKOX T Yac
dbopMyBaHHS OCOOOBHX CIpaB IIPaIliBHUKIB 3aKJaJ MOXE BHTOTOBIATH KOl
JOKYMEHTIB, BUIAHUX 1HIIMMHU YCTaHOBaMH (KOMii TOKYMEHTIB PO OCBITY TOIIIO).

Bigmitka «Kormis» mpocTaBiIsEThCS HA JUIBOBOMY OOIll y BEPXHBOMY
IPaBOMY KyTKY TEPIIOTO apKyIa JOKYMEHTA.

Komii HakaziB, 1HIIUX JOKYMEHTIB 3aCBiuy€ (3aCBIIUYIOTh) BIANOBIAAIbHA
oco0a (BiAMOBIIaNIbHI 0COOM) 3a OpraHizallio JUJIOBOACTBA y 3aKJIa/Ii.

6. Y pa3i norpeOu MpOBEACHHS OLIIHKU JOIIBHOCTI CTBOPEHHS JOKYMEHTA,
Horo OOIPpYHTOBAaHOCTI Ta  BIJAMOBIJHOCTI  3aKOHOJIABCTBY  31HCHIOETHCS
MOTO/[KEHHS JOKYMEHTA.

[ToromkeHHs: JOKYMEHTIB MOXE 3/A1MCHIOBATUCH IOCAJOBUMH OCOOaMuU
3aKJanay, SKi BIAMOBIZIHO J0 iX KOMIIETEHIlI BUPIIMIYIOTH NMUTAHHS, MOPYIICHI B
JIOKYMEHTI (BHYTPIIITHE TMOTOJKEHHS), a TaKOX 3alHTEPECOBAHHMH YCTaHOBaMU
(30BHINITHE MTOTOKEHHS).

[ToropkeHHsT MOKYMEHTIB 3M1MCHIOETHCS BIAMOBIAHO O BHUMOI Hakazy
MinictepctBa toctuiii Ykpainu Big 18 dwepas 2015 poky Ne 1000/5 «IIpo
3arBep/>keHHst [lpaBuii opraHizamii AUIOBOACTBA Ta apXiBHOro 30epiraHHs
JOKYMEHTIB y JEpKaBHUX OpraHax, OpraHax MICIIEBOTO CaMOBPSIyBaHHS, Ha
HiJIPUEMCTBAX, B YCTAaHOBAX 1 OpraHi3alisix», 3apeecTpoBaHOro y MiHICTepCTBi
foctunii Ykpainum 22 uepBHsa 2015 poky 3a Ne 736/27181 (mami - IlpaBuna
oprasizaiii JIIJI0BOZICTBA Ta apxiBHOro  30epiraHHs  JIOKYMEHTIB)
(Pemaxmis B17119.05.2023 Ne 1927/5).

I'pud moromkeHHss po3MilIyIOTh HIK4Ye pekBi3uTy «lIligmucy. Bin
ckianaerbes 31 cioa [IOI'OJDKEHO (6e3 namok), Ha3BU mocaad OcCoOH, siKa
MOTO/IKY€ JOKYMEHT (pa3oM 3 HaWMEHYBaHHSAM 3aKjiaay), HiAMHUCY, 1HImiamy(iB) 1
MPI3BHINA, JATH MTOTOIKEHHS.

[Tpuknan;

[TOT'OIXEHO
Jupekropka PiauibpKoro Jinero
Banentuna TPOOIMYK

20




7. 3arBepa:KeHHs] YNPABJIHCHKHMX JOKYMEHTIB 3I1ICHIOETECS OCOOUCTO
KEepPIBHUKOM 3aKJiaay BIAMOBIAHO JIO HOTO MOBHOBAaXEHb a00 PO3MOPSIINM
JIOKYMEHTOM 3aKJiaqy 13 3a3HaueHHSM Ha JOKYMEHTI Tpuda 3aTBEpIKEHHS,
0(OPMIICHOTO BiAIOBITHUM YHHOM.

[Topsmox 3aTBepIKEeHHS JOKYMEHTIB 3MA1MCHIOEThCA BignmoBiaHo n0 IlpaBun
oprasizaiii JAUIOBOACTBA Ta apXIBHOrO 30epiraHHs JOKyMeHTIiB, 1. 37 Tumosoi
IHCTPYKIIi 3 AUTOBOJACTBA B MIHICTEPCTBAaX, IHIIMX LEHTPAJIbHUX Ta MICLIEBUX
opraHax BHUKOHABYOi BIaJW, 3aTBep/keHoi moctaHoBoro KMV Big 17.01.2018
Ne 55; n. 7 moctanoBu KMV Bin 17.01.2018 Ne 55( 31 3mMiHamu).

I'pud 3arBepmxenns ckinagaerbes 31 cnoBa 3ATBEPIDKYIO (6e3 namnok), Ha3zBu
nocaau, MIANUACY, 1M’ 1 Tpi3BUIA OocoOM, sKa 3aTBepAWia JAOKYMEHT, JaTh
3aTBEPHKECHHSI.

[Tpuknan:

3ATBEPJ’KYIO
JupexTopka Piuuiibkoro Jinero
Banentuna TPOOPIMYK

20

VY pasi 3aTBepIKEHHsI JOKYMEHTA PINICHHSIM KOJETiaJbHOTO OpraHy Tpud
3aTBepKeHHs ckianaeThes 31 cinoBa 3SATBEP/PKEHO (6e3 nanok), Ha3BH, JaTH 1
HOMEpa JOKYMEHTa y HA3UBHOMY BIJMIHKY.

IIpuxnan:

3ATBEP/I’KEHO
[TpoTokos 3aciilaHHsI IeAaroTi9HOl pajau JiIeto
20 , No
II1. Oco6uBi BUMOI'H 10 CKJIAJAHHA AeSIKUX BUIAIB TOKYMEHTIB
1. Haka3z - po3nopsguuii JOKYMEHT, KMl BHJla€ KEpIBHUK 3aKiialy Ha
npaBax €IMHOHAYAJIBHOCTI Ta B MeEXax CBOEI KOMIICTCHIIl, OOOB'S3KOBUM JIJIs
BUKOHAHHA IIenNiMMH. Hakasyw BHOAIOTBCSI 3 OCHOBHOI  JISJIBHOCTI,
aJMIHICTPAaTUBHO-TOCTIONAPCHKUX, KAIPOBUX MUTAHb 3aKJIaTy, & TAKOXK PYXy YUHIB.
Haka3u 3 0CHOBHOI JisITBHOCTI, aAMIHICTPAaTUBHO-TOCTIOAAPCHKUX, KaIPOBUX
NUTaHb, PyXy YYHIB/BUXOBAHIIB MiJNUCYIOTHCS KEPIBHUKOM 3aKjaay, a 3a HOro
BIJICYTHOCTI - 0C00010, 5IKa BUKOHY€E MOr0 000B'SI3KH, Ta PEECTPYIOTHCS B )KypHAJIax
peecTpallii HakasiB.
[Ticns mignucaHHs Hakasy 3MIHM JO HBOTO BHOCSTHCS JIMIIE ILISIXOM
BUJIaHHS HOBOTO HaKa3y IMPO BHECCHHSI 3MiH.
Haka3 odopmitroeTsest Ha OJlaHKY Hakasy 3aKiiajy.
3MICT Hakazy CTHUCJIO BHUKJIQJA€TbCS B 3arojlOBKY, SIKUM MOYMHAETHCS 3
npuiimenHuka «lIpo» Ta ckiamaeTbcs 3a JOMOMOTOIO BIJJIIECTIBHOTO 1IMEHHHKA
(«IIpo 3arBepmxenHs...», «[Ipo cTBopeHHs...») a60 iMmeHHHKa («[Ipo mimcymKu...»).
Tekct Haka3zy 3 OCHOBHOI JisUIBHOCTI, aJMIHICTPaTMBHO-TOCTIOAAPCHKUX
NMUTaHb Ta PyXy Y4YHIB/BUXOBAHINB CKJIAJIA€THCSA 3 JBOX YACTUH - KOHCTATYHOUOI
(mpeamOyiH) 1 pO3MOPSTUOI.
VY KOHCTaTyIO4iil 9YacTHHI 3a3HAYAETHCS MIJCTaBa, OOTPYHTYBaHHSA ab0 MeTa
BUJAHHSA Hakady. Posmopsiua dacTMHAa Haka3dy TOYMHAETHCS 13 CJIOBA




«HAKA3VYIO», sike ApyKy€eThCS 3 HOBOTO PsiJIKa BETUKUMH JIITepaMu 0€3 BIJICTYITy
B1JT JIIBOTO ITOJIA 1 JIAMOK, MICJIS YOO CTAaBUTHCS JBOKpAIIKa.

S0 Haka3 BUIAETHCSA HA MIACTaBl 1HIIOTO PO3MOPSAIYOTO JOKYMEHTA, y
KOHCTaTyIOUii 4acTHHI 3a3HAYarOThCsl Ha3Ba BUIY LILOTO JTOKYMEHTa, HOTo aBTOp,
Jata, HOMEp Ta 3arojoBOK.

Haka3u HymepyroThCs B MOPSIIKY iX BHAAHHS B MEXaX KaJCHIAPHOTO POKY;
HaKas3u 3 OCHOBHOI TISTBHOCTI, pyxy Y4HiB/BUXOBAHIIIB,
aJIMiHICTPAaTHBHO-TOCIIOJJAPCHKHUX, KAJAPOBUX MUTAHb MAIOTh OKPEMY MOPSIKOBY
HyMepallilo. 3 METOI PO3PI3HEHHsS TPyl Haka3iB JO PEECTPALIMHOIO 1HAEKCY
Hakasy 4epe3 aedic A0Aa€ThCs JIITepHA BIAMITKA:

Haka3su 3 ocHOBHOI A1stIbHOCTI - Ne2/o/n;
HaKa3u 3 aJIMIHICTPAaTUBHO-TOCIIOIAPCHKUX MUTaHb - No 2/a/T;
oKy 30epiranus — Ne 2/k-Tp;
HAKa3u 3 KaJ[pOBUX MUTaHb TUMYACOBOTO CTPOKY 30epirans — Ne 2/k-Twm;
HAaKa3| 3 pyXy YUHiB/BHUXOBaHIIIB — No 2/y.

2. IIpoToKon - TOKYMEHT, y SIKOMY (PIKCYeEThCSI MepeOir BEIECHHs 3acilaHb,
yYXBAJICHHS pILIEHb AOPAAYUMHU Ta KOJIETIaJbHUMHU OpraHaMu, KOMICIsIMU TOLLO.

[Iporokonu 3aciiaHb MeJAroriYHuX paj, 1HIIUX JOPaTYUX Ta KOJET1aJbHUX
OpraHiB CKJIAJal0ThCcs B CTUCTINA (opMmi. Y MPOTOKOMI, CKIAAECHOMY B CTHUCIIH
dbopmi, GIKCYIOThCS JMINE NPUUHATI pimieHHs 0e3 jAeTamizaimii  mepeoiry
00rOBOpPEHHS MTUTAHHS.

VY pasi notpebu 3a pilieHHSIM 3arajibHUX 300piB (KOH(EPEHIlil) KOIEKTUBY
IPOTOKOJIM 3arajbHUX 300piB (KOH(EPEHIl]) KOJIEKTUBY MOXYTh CKIIQJaTHCS Y
NOBHIH (opmi.

Hymepartiiss mpoTokoiliB 3acijaHb IEAaroriyHoi paad BEACThCI B MeEKax
HABYAJIBHOTO POKY, IPOTOKOJIIB BUOOPHUX OPTAHIB - Y MEXaX iX TOBHOBA)XCHb.

Hywmepariisi mpoTOKOIIB BEIETHCS OKPEMO 3a KOKHOIO TPYIIOI0 MPOTOKOIIB
3aci1aHb BIANOBIAHOTO KOJIET1aIbHOTO OPraHy.

3. JlaToro mpOTOKOJTY € J1aTa MPOBECHHS 3aCiIaHHS.

3arooBOK JO0 TEKCTY MPOTOKOIY Ma€ Bi0Opa)kaTu BUJ 3aciiaHHs (Hapana,
300pu, KOH(EpeHIlis TOI0) ad0 KoJeTiaibHOI AIsUIbHOCTI (KoMicisi, paaa, 300pw,
poOoua rpymna TolI0) 1 BKJIIOYaTH Ha3By BUIY JOKYMEHTA.

TekcT NpoTOKOITy CKJIaIa€ThCs 31 BCTYIMHOI Ta OCHOBHOT YaCTHH.

VY BCTymHIN 4acTUHI MPOTOKOJY 3a3HAYaIOTHCA MPI3BUILA TA 1HIIIATN TOJIOBU
ab0 TOJIOBYIOUOTO Ha 3acifiaHHi, 300pax TOLI0, CEKpeTaps, 3alpoIIeHNX, a TAKOX
MPUCYTHIX 0Ci0.

VY pasi morpebu 3a pilICHHSIM BiJMOBITHOTO OpPraHy y CIUCKY MPHUCYTHIX
3a3Ha4YalOThCsl MOCAAM 3alpoIleHUuX OcCi0 Ta HaliMEHyBaHHS YCTaHOB. SIKIIO
KUTBKICTh IPUCYTHIX mepeBuulye 15 oci0, 3a3HayaeTbes iX 3arajibHa KUIBKICTH 3
NOCHJIAHHSM Ha CIIHCOK, 1110 T0IA€ETHCS 10 MPOTOKOIY.

4. BcTynHa 4acTWHA MICTUThH MOPSIOK JCHHHI: MEpeNiK pPO3MISTHYTHX Ha
3acilaHHl nuTadb. [lopsSAOK NeHHMI TOAA€ThCS HAPUKIHII BCTYITHOI YaCTHHH.

CnoBa «Ilopsimok AeHHUN» APYKYIOTHCS BIJl MEXI1 JIBOTO MOJIS, MICIS HUX
CTaBUTbCS JBOKpanka. KokHe muTaHHS HyMepyeTbesl apabcbkuMu Iudpamu i



JIpyKyeThcst 3 ab3aiy. @opMyBaHHS MUTaHb y MOPSAKY JEHHOMY MOYMHAETHCA 3
npurimeHHuKa «IIpo».

5. OcHOBHa 4YacTHHA TPOTOKONY CKJIQIAa€ThCAd 3 PO3AUTB, SKI MaloTh
BIJIMTOBIATH IyHKTaM TMOPSIAKY JeHHOTO. Po3minm HyMepyroThCs apaOChKUMH
b paMu 1 OyIyI0ThCS 32 TAKOIO CXEMOIO:

e s ctucioi popmu npotokoniB: «CJIITYXAJIN — YXBAJINIIN»;
st moBHOI (hopmu npotokodiB: «CJITYXAJIN - BUCTVYIIUIIN — Y XBAJINJIN».

[Ticns cnoBa «CIIYXAJIW» 3 HOBOrO psiaKa 3a3HayaloThbCs TMPI3BHUIIE Ta
1Himiany (1H111an iMeH1) KOXKHOTO JIOTOBigava.

VY mnoBHiilt dopmi mporokony micis ciaoBa « BUCTYITMIIN» dikcyroTbes
BUCTYIIM THX OCi0, fIK1 B3sUTM y4acTh B OOTOBOPEHHI JOMOBiIl (MUTaHHS MOPSIKY
JneHHoro). Buctynu oopMITioroThCsl B TPOTOKOIIL 13 3a3HAYEHHSM MMOCa, MPI3BUIIL
Ta 1HiMadiB (1HILialy), IMEH JOMOBIIa4iB Y HA3MBHOMY BIIMIHKY, BUKJIAJIEHHSIM
3MICTY BUCTYNy a00 MUTaHHS, BIANOBIAl HA HHOTO.

6. TexcTu BUCTYMIB y MPOTOKOJI1 BUKJIAJAIOTHCS BiJl TPEThOi 0COOM OJTHUHH.

Texct abo Te3u MOmMOBiII, OQOPMIICHI SK OKpeMi JOKYMEHTH, O TEKCTY
IIPOTOKOTY HE BKJItOUaroThes. [licns BijoMocTel Mpo J0MoBijgada CTaBUTHCS TUPE 1
3a3Ha4aeThes ""TEKCT JOMOBII JOJAETHCS 10 TPOTOKOIY".

[Ticns  cnoBa «YXBAJIMJIN»  dikcyeTbcss TNpUAHATE pIIICHHS 3
00rOBOPIOBAHOTO THUTAHHS MOPSAKY JCHHOTO, SIKE Ma€ BKJIIOYATH CKIJIAJIOBI, IO
BIJIMOBI1AAIOTh HA TaKi MUTaHHS: KOMY, 110 3pOOUTH 1 B IKUH CTPOK.

Y pasi KO0 NOpURMAETHCS PIMICHHS TMPO CXBAJICHHS, IOTOKEHHS,
3aTBEPPKCHHSI JIOKYMEHTA, SIKHM OOTOBOPIOBABCS HA 3acifjaHHi, e JTOKyMEHT
JOAA€THCS IO MPOTOKOIY. 3a HASBHOCTI 1HIIMX JOKYMEHTIB, 1[0 PO3IVISAAIUCS Ha
3aciJlaHHl Ta GakT 0OroBOpeHHs SKUX Oys10 3a(IKCOBAaHO B TEKCTI IPOTOKOILY, BOHH
HYMEPYIOThCs apaOCcbkuMu Iudpamu (Hampukian, aoaarok 1, momartok 2). Y
BiJIMTOBITHUX IMMYHKTaX MPOTOKOIY MPOCTABISAIOTHCS MOCUIaHHS Ha I1i TOAATKH.

[Iporokon mianucye rojJoByIOYMI Ha 3aCilaHHI KOJET1allbHOTO (J0paayvoro)
opraHy Ta cekperap (3a HasgBHOCTI). [IpoTokos 3aciianb KOMICIH MIAMUCYIOTh YCI
YJIEHH KOMICIi.

7. JIucty CKIANarOThCS 3 METOK OOMIHY 1H(MOpMAIIEI0 MK 3aKjIajoM Ta
opraHamMu Jep>KaBHOi BIaJd, OpPraHaMH MICIIEBOTO CaMOBpPSIyBaHHS, iX
MIOCAJIOBUMH 1 CIIY’)KOOBUMH 0COOaMU, 3aKJiaJlaMH, yCTAHOBaMHM, OpraHi3amisiMy Ta
IHITUMU QI3UYHUMH 1 FOPUIUYHAMA 0COOAMH.
brnanku nucta MaroTh Taki peKBI3UTH:

* HalilMEHyBaHHS 3aCHOBHHKA (3aCHOBHUKIB) 3aKJiaqy (Hapukiazi, 3a0pomaiBChKa
ClIbChKa paia)

* moBHE HallMEHyBaHHS 3aKJ1aay BIAMOBIIHO 10 YCTAHOBYMX JOKYMEHTIB;

* IOB1AKOBI JIaH1 Mpo 3akjaj (IOIITOBa ajpeca, HOMEPH Tele(]OoHiB,
(bakciB, paxyHKiB y 0aHKY, a/ipecy eJIeKTPOHHOI MOLITH TOLIO).

PekBizuTamu nucra €: gara, peecTpaliiHuUN 1HAEKC, MNOCWJIAHHS Ha
peecTpalifHui 1HJAEKC 1 JaTy JAOKYMEHTa, Ha KWW HAJa€eThCs BIAMOBIAL (3a
noTpebu), ajgpecar, 3arojJoBOK J0 TEKCTY, TEKCT, BIIMITKA PO HASBHICTh JOJIATKiB
(3a moTpedu), mamuc, BIAMITKA TPO BUKOHABIIS.



Jlatoro nncTa € pgara MOro MiANHCAaHHS, sKa Mae 30iraTucs 13 JaToro
peecTpariii BUXigHOT KOPECTIOHICHITIi.

TexcT naucTa BUKIIAAETHCS BiJ MEPIIOoi 0COOM MHOXKHUHU 3 BUKOPHCTAHHIM
CHIB: «IIPOCHUMO ITOBIJIOMHUTH...», «PO3'ICHIOEMO, II10...».

3a3BUuail y TUCTI IOPYIIYETHCS OJTHE TUTAHHS.

8. AKT - JOKYMEHT, CKJIaJICHUI TPYMOI0 0C10 AJis 3aCBIAYEHHS] BCTAHOBJICHUX
¢daktiB  abo moxidi. AKTH 0QOPMIIOIOTBCS 32  pe3yibTaraMd  peBI3iid
(1HaHCOBO-rOCIOAAPCHKOI JISJIBHOCTI, MiJ 4Yac NpUMaHHS-TIepeJaBaHHs CIpaB,
CIIMCAHHs MalHa TOLLO.

Jlaroro akra € mara Moro CKJIaJeHHS.

TekcT akTa cki1aaeTbes 31 BCTYMHOI Ta KOHCTATyO40i YaCTHH.

Y BCTYNHIM 4YacTWHI 3a3HAYalOThCS IMIJICTaBH JUIsl CKJIQJIaHHS aKTa Ta
HA3UBAIOThCS 0COOM, K1 CKJIAIU aKT a00 OyJIv MPUCYTHI TIPH I[bOMY.

VY KoHCTaTyrouii dYacTHHI BUKIAJAIOTBCA CYTh, 3aBJIaHHSA, XapakTep
BUKOHAHOI poOOTH, BCTaHOBJIEHI (haKTH, MPOIO3HUIlii Ta BUCHOBKU. KoHcTaTyroua
YacTHUHA MOXe O(hOPMITFOBATHCS Y BUIIISA/II TAOJIHIII.

VY KiHIIl TEKCTy aKTa 3aMuCyIOThCS JaHi MPO KUTbKICTh MPUMIPHHKIB aKTa Ta
X MiCIIe3HAXOKEHHSI.

AKT miIMUCYI0Th yC1 0cO0H, SIKI OpaJii y4acTh y HOro CKJIaJIaHHI.

Ocoba, sika Mae 3ayBaKeHHS JI0 3MICTy aKTa, MIJNHCY€ MOro 1 BUKIIAJAE
CBOIO JYMKY Ha OKPEMOMY apKyIili, SKUi JTOMA€ThCS IO aKTa.

IV. PeecTpanist 1J0KyMeHTIiB

1. JIokyMeHTH B 3aKJiaJii peeCTPYIOThCS ICHTPATI30BAaHO HE3aJEeKHO Bif
cnocoOy 1X CTBOpPEHHS, OJEpX aHHS YM BIATBOPEHHSA. Y 3aKkiafl MOxke
3aCTOCOBYBAaTHCS ~ aBTOMaru3oBaHa  ¢opMa  peecTpalii  JTIOKyMEHTIB 3
BUKOPHUCTAHHSIM CHEIiaIbHUX KOMIT'IOTEPHUX MPOTpam.

2. PeecTpaiiisi JOKyMEHTIB 311MCHIOETHCS BiMOBIAHO /10 [IpaBun opranizanii
JJIOBOJICTBA Ta apXIBHOTO 30epiraHHs JOKYMEHTIB.

3. PeecTpairisi TOKyMEHTIB TIPOBOAUTHCS 3 METOIO 3a0€3MEUYeHHS iX OOIMIKY,
KOHTPOJTIO 32 BUKOHAHHSM 1 ONIEPaTUBHUM BUKOPUCTAHHSAM 1H(POpPMAITii Ta MOJIATAE
y BEICHHI 3amucy OOJIKOBUX JAaHHUX NP0 AOKYMEHT, AKHUM (ikcyeTbcs (akt
CTBOPCHHSI, BIMPaBICHHS a00 OTPUMaHHS JOKYMEHTA IUISIXOM MPOCTABICHHS Ha
HbOMY PEECTpPALIITHOrO 1HAEKCY 13 3alMcOM Yy BIANOBIIHHUX >KypHaiax (0azax
ABTOMAaTU30BaHUX CUCTEM) peecTparlii He0OX1ITHUX BIJOMOCTEH MPO TOKYMEHT.

4. Peectpamii miAIsSIraroTh BXIJIHI, BUXIAHI Ta BHYTPIIIHI JOKYMEHTH
(1OB1IKM, JOTIOBIJIHI 3alMCKH, 3asBU, MPOTOKOJIU 3aciiaHb TMEAaroriyHuxX paj,
KOMICIH TOIIIO).

5. JIOKyMEHTH peeCTPYIOThCS JIMIIIE OJUH pa3: BXIJIHI - Y IEHb HAJIXOKSHHS
a00 He TMI3HIIIe HACTYIHOTO poOO0YOro [HS, SKIIO JOKYMEHT HAaJIWIIOB Y
HepoOouHnit Yac, CTBOPIOBaHI - y JIEHb MIAMUCAHHS a00 3aTBEPIKCHHSI.

6. JlokymMeHTH, K1 HaIXOASTh JI0 3aKJIaTy, PEECTPYIOTHCA B KypHAJi BX1THOT
KOPECHOHJIEHI1, Ti, L0 BIAMNPABISAIOTHCS, - y KypHall BHUXITHUX JOKYMEHTIB,
HaKa3! - y )KypHaJlaXx peecTparii Haka3iB.

[lepemik MOKyMEHTIB, 10 HE MUUIATAIOTh PEeCTpalli creliaabHO
MPU3HAYEHOIO JIJIsl IbOT0 0CO0010, HABEICHO Y A0AAaTKy 3 10 i€l [HeTpyKiii.



dopMmy peecTpaliifHOrO KypHally Haka3iB KepIBHHKA 3aKJIaqy HaBEIEHO Y
nonatky 4 mo el [Herpyxkmii.

[TpumipHi Gopmu peecTpariiHux KypHaAIIB BX1JHUX, BUXITHAX, BHYTPIITHIX
JOKYMEHTIB HaBelleHO y noaatkax 5 - 7 go IlpaBun opranizamii QinoBOJACTBa Ta
apxiBHOTO 30epiraHHs JOKYMEHTIB.

7. JIOKyMEHTH peeCTPYIOThCS 3a IpyllaMU 3aJI€KHO BiJl Ha3BU BHJY, aBTOpA
Ta 3MicTy. OKpeMo peecTpyIOThCS:

BXI1/IHI IOKYMEHTH,
HaKa3Hu 3 OCHOBHOI JISJIbHOCTI;
HaKa3!u 3 aJIMIHICTPAaTUBHO-TOCIIOJIAPCHKUX MUTAHb;
HaKa3M 3 KaJpOBHUX MUTaHb TPUBAJIOTO 30€pIraHHs;
HaKa3| 3 KaJpOBHUX MUTaHb TUMYACOBOTO CTPOKY 30€piraHHs;;
HaKa3| 3 pyXy YYHIB/BUXOBaHIIIB;
BHYTPIIIHI JIOKYMEHTH (IIPOTOKOJIH, TIOBIIKH, JOMOBIHI, TOSICHIOBAIbHI
3aIMCKH, 3asBH MPAI[iBHUKIB TOIIIO);
® 3BEPHEHHS IPOMAJISH, y TOMY YKCIi 0aThKIB 200 3aKOHHUX MPEICTaBHUKIB
YYHIB,;
® 3anuTU Ha MyOniuHy 1H(OpMAaLIilO.

8. JloxymeHTH, 110 TEpenaroThCcsl E€JIEKTPOHHOI0 MOLITOK Y CKaHOBaHIM
dbopmi 6e3 eNeKTPOHHOTO ITU(PPOBOTO MIAMKUCY, PEECTPYIOTHCS OKPEMO BiJl 1HIIMX
JIOKYMEHTIB 13 3a3HAUE€HHSM €JIEKTPOHHOI aJIpecH BiJIIIPaBHUKA Ta ajpecarta.

9. Ilim wac peectpallii AOKYMEHTa HAJa€TbCI YMOBHE TO3HAYEHHS -
peectpamiitauil iHAekc. CKIag0oBl YaCTHMHHU PEECTPAIIHHOTO 1HIEKCY IOKYMEHTa
(kpiM 3BEepHEHb TPOMAJISH) BIJOKPEMIIIOIOTHCS OJIHA BiJ OAHOI MPaBOOIYHOIO
MOXHJIOK PUCKOIO.

10. Jlns BXimHMX JOKYMEHTIB PEECTpAIliiHUN I1HJAEKC CKIATAEThCA 3
MOPSIKOBOTO HOMEpa Ta I1HAEKCY cmhpaBu, Hampukian 89/02-04, nme 89 -
NOPAJIKOBUM HOMEP JOKYMEHTa y Mexax poky, 02-04 - iHaekc chpaBu 3a
HOMEHKJIATyPOIO CIIPaB.

11. ¥V BuUXiZHOTO Ta BHYTPIIIHHOTO (32 BUHSATKOM HAaKa3iB, MPOTOKOIIIB)
JOKYMEHTAa PEECTPAlIMHUI 1HAEKC CKJIaJae€Tbesl 13 1HAEKCY CHOpaBH  3a
HOMEHKJIaTypOIO CIIPaB Ta MOPSIAKOBOTO HOMepa, Hanpukiag 02-04/176, ne 02-04 -
IHJIEKC CIIpaBU 3a HOMEHKJIATYpOIO CIpaB, 176 - MOPSIAKOBUI HOMEp TOKYMEHTA Y
MeXax pOoKy.

V. CkJalaHHsl HOMEHKJIATYPH CNIPaB

1. Homenknarypa crnpaB - 0OOB'S3KOBUUM JUIsl 3aKjIaJy CHCTEMAaTHU30BaHUN
Nepesiik Ha3B (3aroJioBKiB) CIpaB, IO (POPMYIOThCSA 13 3a3HAYEHHSM CTPOKIB
30epiraHHs CrpasB.

2. HomeHnkiatypa crpaB CTBOPIOETHCSI 3 METOI BCTAHOBIICHHS B 3aKJaji
€IMHOTO TOPSANKY (OpPMYBaHHS CIpaB, 3a0e3medeHHsl iX OOIIKY, ONepaTUBHOTO
MONIYKY JOKYMEHTIB 3a iX 3MICTOM 1 BHJOM, BHU3HAQUEHHS CTPOKIB 30epiraHHs
CIpaB 1 € OCHOBOIO JJIs CKJIAJIaHHS ONUCIB CIPaB MOCTIMHOIO Ta TPUBAJIOTO (TIOHA[
10 pokiB) 30epiranHsi, a Takox Juisi OONIKYy crpaB TumyacoBoro (o 10 pokiB
BKJIFOYHO) 30epiraHHs.



3. CknaganHs Ta o0GOpMIIEHHS HOMEHKIATYpU CIpaB 31ACHIOETHCS
BiAMoBiAHO A0 BUMor miaBu 1 posminy IV IlpaBun opranizarii aiJIoBOACTBa Ta
apxiBHOTO 30epiraHHs.

4. HomenkiaTypa cmpaB 3akiaay po3poOsSEThCS BiAMOBIIATBLHOIO 0COO0I0
3a OpraHi3aliio IIOBOJACTBA y 3aKiadl 13 3alydeHHSM (PaxiBLiB CTPYKTYPHUX
H1APO3LTIB 3aKiamly.

5. Homenkiatypa cnpaB YXBaJIIOEThCS €KCIIEPTHOIO Komiciero (nani - EK)
3aKJIajy, Ika CTBOPIOETHCS BIJIMOBIIHO /IO 3aKOHO/IaBCTBA.

6. KepiBHUK HOBOCTBOPEHOIO 3aKjiaay 3000B's3aHUN HE MI3HIIIE OJHOIO
POKY 3 MOYaTKy AisUIbHOCTI moaatu cxBajeHy EK 3akiany HOMEHKIATypy CpaB Ha
pO3MIALl eKcIiepTHO-TiepeBipHIk Komicii (manmi - EIIK) BiamoBigHOTO IepKaBHOTO
apxiBy, EK apxiBHoro Bimainy palioHHOI Jaep:kaBHOI aaMmiHicTpalii ado MiChKOT
paav, y 30HI KOMIUIEKTYBAaHHSA SKOro TiepeOyBae 3akiaj, IS TPOBEICHHS
eKCIIEPTU3U I[IHHOCTI JOKYMEHTIB 3 METOIO X MOXKJIMBOTO BIAHECEHHS JI0 JIKEPe
dbopmyBanusa HamionansHoro apxiBHoro ¢onay (mami - HAD).

7. 3akman, MO HAISKUTH 10 kepen dopmyBands HAD, y momanbmiomy
MIOTOIKY€ CBOIO HOMEeHKIaTypy crpaB 3 EIIK BianmoBigHOTO AEp:kaBHOTO apXiBy.

8. 3akmaa, y [ISUIBHOCTI SIKOTO HE YTBOPIOIOThCS AOKymMeHTH HAD,
NOro/Ky€ HOMeHKIarypy cupas 3 EK oprany ynpasiiHHS OCBITOIO.

9. HomeHnknarypa cmpaB 3akjaay MiJIArae MOrOMKEHHIO 3 BIJIMOBIAHUM
JIEp’KaBHUM apXiBOM a00 OpPraHOM YIPABIIIHHS OCBITOI OJWH pa3 Ha IM'STh POKIB
a00 HEBIJIKJIATHO B pa3l ICTOTHUX 3MiH y ()OpMi BIACHOCTI, CTPYKTYp1, (PYyHKIISIX
Ta xapakrepi poOoTH.

10. IMoromxeny EIIK BignmoBimHoro aepskaBHoro apxiBy abo EK oprany
YIPAaBIIIHHS OCBITOI0 HOMEHKJIATYpy CIIpPaB 3aTBEP/KY€E KEPIBHUK 3aKIIATy.

11. HampukiHii pokKy HOMEHKJATypa CIHpaB 3aKpUBAETHCA I1ICYMKOBUM
3aMmmrcoM PO KaTeropii Ta KIIbKICTh CIpaB, 3aBEACHUX Y BIAMOBITHOMY POII.

12. Homenknarypa crpaB mopoky (He mizHime 20 rpyaHs) YTOUHIOETHCS,
3aTBEPKYETHCS KEPIBHUKOM 3aKjIaay Ta BBOAUTHCS B ait0 3 01 CiyHS HACTYITHOTO
POKY.

VI. ®opmyBaHHs cnipaB, 30epiraHHs 10KYMeHTIB

1. ®opmyBaHHS crlpaB - TPyMyBaHHS BUKOHAHWX JOKYMEHTIB y CIIPaBH
BIJIMOBIAHO /10 HOMEHKJIATypH CIIPAB.

2. ®opMmyBaHHS CIpaB 3akKjaay 3IIMCHIOETHCA 3 JOTPUMAHHSIM BHUMOT
[IpaBui opranizaiiii AJIOBOJCTBA Ta apXiBHOTO 30€piraHHs JOKYMEHTIB.

3. Hakasu 3 OCHOBHOI IISUTBHOCTI 3aKyamy,
aMIHICTPATUBHO-TOCIIONAPCHKUX, KAIPOBUX MHUTAaHb Ta PyXy Y4YHIB/BUXOBaHIIIB
TPYIYIOTBCS B Pi3HI CIPABH Y XPOHOJIOTIYHOMY TOPSIAKY BIAMOBIAHO 1O iX BHUIIB
Ta CTPOKIiB 30epiraHHsl.

4. JIOKyMEHTH, 3aTBEp/KEHI HAKa30M KEpiBHUKA 3aKjady, € JoJaTKaMu 0
HBOTO 1 TPYIYIOTHCS PA30M 13 UM PO3MOPSIYUM JOKYMEHTOM.

5. JIuctyBaHHS TPYHy€EThCS 3a 3MICTOM 1 KOPECMOHACHTCHKOI O3HAKOIO Ta
CUCTEMAaTU3y€TbCA B XPOHOJOTIYHOMY  TOPSIAKY:  JOKYMEHT-BIAMOBIIb
PO3MIIIY€ETHCA 32 JOKYMEHTOM-3aITUTOM.



6. AndaBiTHa KHUTA Y4YHIB, XypHaJd TPYNHU TOJOBKEHOTO IHSA, OOIIKY
MPOMYIICHHUX 1 3aMIHCHUX YPOKIB, KHUTH OOJIIKY Ta BHJadi CBIIOITB 1 JOIATKIB 10
CBIJIONTB MpO 0a30By 3arajibHy CEpeHIO0 OCBITY, OOJIKY 1 BHJadi CBIJONTB Ta
O7aHKIB JOAATKIB J0 CBIJOLTB MPO MOBHY 3arajibHy CEPEIHIO OCBITY, 30JI0TUX Ta
CpiIOHMX Mefanei MPOIIHYPOBYIOTHCS, & CTOPIHKM HYMEpYyIOThcs. Ha ocranHii
CTOpIHLI >KYpHaJdy/KHUTM pOOUTHCS 3alHC MpPO KUIBKICTh CTOPIHOK Yy
KYpHaJI1/KHU31, 1110 MIANUCYE KePIBHUK 3akiady. [lianuc kepiBHUKA CKPIILTIOETHCS
TICUATKOIO 3aKJIaTy.

7. Y pa3l norpeOu 3a pilIEHHSM NEAAroriyHol paaud y 3akKiajl MOXYTb
CTBOPIOBAaTHCS Ta BECTHUCS IHII >KypHaIW (KypHal TPAaKTHYHOTO TICHUXOJIOTa,
COIIIAJIFHOTO TIe/Iarora TOIIO).

VII. ExcniepTu3a WiHHOCTI JOKYMEHTIB.
IopsiioK MiATOTOBKHU CHPAaB /10 MepeIaHHs AJIs AapXiBHOIO 30epiranus

1. Excmeptu3a IIHHOCTI JOKYMEHTIB Ta MOPSAOK IMiJITOTOBKA CIpPaB [0
nepeaHHs JUIsl apxiBHOTO 30epiraHHs 3A1HCHIOIThCS Ha mifactaBi [IpaBuin
oprasizaifii IUTOBOJICTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB.

CrenianbHli BHUMOTH JO €KCHEPTU3M IIHHOCTI JOKYMEHTIB Ta TMOPSAKY
MiJITOTOBKYU CIIpaB J0 MEpEIaHHs I apXiBHOTO 30epiraHHs 3aKjiaay nependadeHi
i€ [HCTpyKITi€ero

2. Jlna oprasizauii Ta TpPOBEIEHHSA €KCIEPTU3U LIHHOCTI JOKYMEHTIB, IO
YTBOPUJIUCS Y JUTOBOJICTBI 3aKJIay, Ta MOAAHHS PE3yJbTaTiB €KCIIEPTU3U LIHHOCTI
nokymentiB Ha posmian EINK  pepxaBHoro apxiBy (EK apxiBHoro Biggimy
palioHHOI Jiep>KaBHOT aAMiHICTpalli abo Mmickkoi paau) yrBoproeThesi EK 3aknany.
CrBopenns EK ta opranizaiiis ii poO0TH 311IMCHIOIOTHCS BIATIOBITHO J0 MTOCTAaHOBU
Kab6inetry MinictpiB Ykpainu Big 08 ceprnst 2007 poky Ne 1004 «IIpo npoBenenHs
eKCIEPTU3H I[IHHOCTI JJOKYMEHTIBY» Ta Hakasy MiHicTepCcTBa IOCTHUIlT YKpaiHu Bij
19 gepBHs 2013 poky Ne 1227/5 «IIpo 3arBepmxenHst TUIIOBOTO MOJIOKEHHS PO
eKCTEpTHY KOMICII0 JEpKaBHOTO OpraHy, OpraHy MiICIIEBOIO CaMOBpSAyBaHHS,
JIEP’)KaBHOTO 1 KOMYHAJIBHOTO IMIJIIMPUEMCTBA, YCTAHOBHM Ta OpTaHi3aIii»,
3apeecTpoBaHoro B MiHicTepcTBi toctuiii Ykpaiau 25 gyepBHs 2013 poky 3a Ne
1062/23594 (31 3miHamn).

Cknan EK Ta monoxeHHS Npo HEi 3aTBEPIXKYIOThCS HAKa30M KEpIBHUKA
3aknany. lonoBoro EK mnpusHadaeTbcsi ONMH 13 3aCTYIHUKIB KEPIBHUKA 3aKiaiy,
cekperapeM - 0co0a, BIIMOBIIaJbHA 32 JOKYMEHTH, L0 MiJISATatoTh 30€piraHHio Ta
NepelaHHIO B apXiB.

o cxkmany EK 3akmagy 3a iX 3roJjor0 MOXYTh BXOJWTH NPEACTABHUKHU
apXiBHUX YCTAHOB, OpraHy BHIIOTO pPIBHSA (BIATOBITHOTO OpPraHy YHpaBIiHHS
OCBITOI0), METOAUYHUX IIEHTPIB, MPOodeCIHHUX CIIIOK, iX 00'€THaHb.

3. CopaBu mnocriiiHoro Ta TpuBajoro (moHaa 10 pokiB) 30epiraHHs
nepenamThesi Ha 30epiraHHs 0coOi, BIAMOBINANBHIA 3a apxXiB, 32 OMUCAMHU, IO
CKJIQZIal0ThCsd 0co0aMHu, BiMOBITATLHUMHU 32 (DOPMYBaHHS CIPaB 3 BiJMOBITHOTO
HaTpPSIMY.

[TpuiHATTSA KOXKHOT CIIpaBH 3I1ACHIOETHCS Y MPUCYTHOCTI MpalliBHUKA, STKAN
nepeaae JOKyMEHTH.



4. YV KIHIIl KOXXHOTO TMPUMIPHUKA OMUCYy 0co0a, BIAMOBIJAIbHA 3a apXiB
3aKJ1ay, MPOCTABIIAE MIAMKUC UIOA0 IPUUHATTS CHpPaB 3 0OO0B'SI3KOBUM 3a3HAUYEHHSIM
KUTBKOCTI (1idpamu 1 ClI0BaMM) TIEPEIaHUX CIIPAB 1 3a3HAYAE JIATYy.
5. Ilicns mpuitHATTS crhpaB mocTiiHOro Ta TpuBajioro (moHam 10 poxiB)
30epiraHHs, 3 KagpoOBUX MHTaHb Oco0a, BIANOBiJadbHA 3a apxiB 3akjiaay, Ha
HiJCTaBl ONMCIB cCHpaB, 3a SKUMH 3IIMCHEHO NPUUHATTA JOKYMEHTIB, 3a
BCTAHOBJIEHOIO ()OPMOIO TOTY€E PIYHI PO3ILIHN 3BEJEHUX OIHUCIB CIIPAB:
HiHOTO 30epiranHs (y 3akiajii, mo € pkepenom popmybaHHss HAD);
HHSI;

Oco0oto0, BIJIMOBIJATIBHOIO 32 apXiB, CKIAJAETHCS aKT MPO BWIYUYEHHS IS
3HUIIEHHS TOKYMEHTIB, HE BHeceHux 10 HAD.

6. 3BeleHUil OMKUC CMpaB MOCTIMHOTO 30epiraHHs CKIIAJIAE€ThCA Y YOTUPHOX
npumipaukax. Ilicns cxsanenns EIIK nepkaBHoro apxiBy Ta 3aTBEpIKEHHS
KEpPIBHUKOM 3aKJIaJly OJWH HOT0 MPHUMIPHUK HAMPABISIETHCSA JASP>KaBHIM apXiBHIN
YCTAHOB1 YW apXiBHOMY BiJIUTY palOHHOI pajau, Y 30HI KOMIUICKTYBaHHS SIKOTO
nepeOyBae 3akiaji, Ipyruil TPUMIPHUK 30€pIracThCsl K HEIOTOPKAHUN 0CO00I0,
BIJIMOBIATILHOIO 32 apXiB 3aKiajy, TPETiid, YETBEPTHH - BUKOPHCTOBYIOTHCS Yy
3aKiaal i TOTOYHOTO TMOMIYKY ChpaB 1 y pas3i iX mepenaHHs Ha TOCTIHHE
30epiraHHsl HAAXOAATH 70 BiMOBIAHOI apXiBHOT YCTAHOBH.

7. 3BeneHuid onuc TpuBanoro (moHaxa 10 pokiB) 30epiraHHs CKIaAAa€TbCs y
TPhOX TMpHUMIpHUKAaX. [0 HBOTO BKIIOYAIOTBCS TaKOXK CHOpaBH, SKI 3a
HOMEHKJIATypOIO CIIpaB MarOTh CTPOK 30epiraHHs «JI0 JiKBiamii 3akinamy». [licis
cxBaneHHs EK 3aknamy mpuMipHHKH ONKCY HampaBlsioThCs Ha cxBaieHHsa EK
opraHy ymnpasJiHHs OcBiTO0. [liciis moBEepHEHHsS BCIX MPUMIPHUKIB OIMHUCY HMOTO
3aTBEpKY€ KepIBHUK 3akiany. [lepmnii npuMipHUK onucy 30epiraeThes B 3aKiaii
K HEJIOTOPKAaHWUM, IPYruil - € poOOYMM 1 BUKOPUCTOBYETHCA MJI MOTOYHOTO
MOIIIYKY CIpaB, TPETi MOXKe HAJCUIATUCS JUIsl KOHTPOJIIO BIAMOBIAHOMY OpraHy
yIPaBJIiHHS OCBITOIO.

8. Onuc cipaB 3 KaJpOBUX MUTAHb CKJIAJIAE€THCA Y 3aKIIA 1, STKHUMA:

® ¢ jkepesioM popmyBaHHI HAD - y TpbOX PUMIPHUKAX;

e He e mxepenoM GopmyBanHs HAD - y 1BOX mpuMipHUKaX.
9. 3arosoBKH CrpaB OMUCY 3 KaAPOBUX MUTAaHb CUCTEMATU3YIOThCS 32
HOMIHAQJIBHOIO O3HAKOIO (IPpyIyBaHHS B OJIHY CIPaBy JOKYMEHTIB OTHOTO BUIY) Y
TaKid MMOCIIITOBHOCTI:

® Haka3u KepiBHHKA 3aKJIaay 3 KaApOBUX MMUTAHb;
HaKa3M KepiBHUKA 3aKiaay 3 pyxy 3100yBayiB OCBITH;
00J1IKOB1 IOKYMEHTH;
CIUCKH 3100yBadiB OCBiTH (ayipaBiTHA KHHTA 37100yBa4YiB OCBITH);
KYpHaJIM peecTpalli Haka3iB 3 KaApPOBUX ITUTAHb;
0CcO0OBI1 CITpaBH IMpaIlliBHUKIB;

® KOHTPAKTH, TPYJAOB1 IOTOBOPH;

® OyXraJTepchKi JIOKyMEHTH (0COOOB1 paxyHKH 13 3ap0oOITHOI IJ1aTH, B pasi ix
BIJICYTHOCTI - PO3PAaxXyHKOBI B1JIOMOCTI 13 3apIljiaTh);

® JIOKYMEHTH Tpo Tapudikarlito (TapudikaiiitHi BiTOMOCTI (CIIUCKH));



® JIOKYMEHTH IpO MPOBEICHHS IePKaBHOI aTecTarlii;

® KHUTH OOJIKY 1 BUJIa4l CBIJIOITB Ta JOAATKIB JI0 CBIIOLTB PO 0a30By
3arajibHy CEpeIHIO OCBITY;

® CBIJIOITB Ta JOAATKIB 0 CBIIOITB PO MOBHY 3arajibHy CEPEIHIO OCBITY,

30JI0THX Ta CPIOHUX MeJaei;

JOKYMEHTH PO HEIACHI BUMAJIKH (aKTH, IPOTOKOJIM, BUCHOBKH, KYpPHAJIN);

KYpHAJIM peecTpallii oci0, MOTEPIUINX BiJl HEIIACHUX BUIAJIKIB;

KypHaJu OONIKY pyXy TPYAOBHX KHIKOK Ta BKJIAJIOK JIO HUX;

YKypHaJl peecTpalli Haka3iB 3 pyXy 3100yBauiB OCBITH;

He3aTpeOyBaHl 0COOMCTI JOKYMEHTH MPaIiBHUKIB (TPYAOB1 KHIKKH).

10. Oco6oBi crpaBu BUNUTEIIB BHOCSITHCS JIO OMKCY 32 POKOM 3BLIBHEHHS
mpaliBHUKA 1 CHCTEMAaTH3yIOThCS 3a TMPI3BUINAMH 3BUILHEHHX TMPAIIBHUKIB B
an¢aBITHOMY MOPSIKY.

11. 3Bemeni omucu cmpaB TNocCTiiiHOro, TpuBanoro (monax 10 pokiB)
30epiranHs, 3 KaJpOBUX NUTaHb Ta aKT TMPO BUIYYCHHS IS 3HUIIEHHS
JIOKYMEHTIB, He BHeceHUX 10 HA®D (mani - akT mpo BWIyYCHHS JJIsi 3HUIIECHHS
JNOKYMEHTIB), po3risaatoTecs EK 3aknany onHodacHo.

12. 3akman, mwo € mxepenom ¢popmyBanHa HAD, onmcu cnpaB mocTiitHOro
30epiranHs Ta 3 KaJApOBUX MUTAHb Pa30M 3 aKTaMH PO BUIIYUYEHHS JUTsl 3HUIIICHHS
JTOKyMeHTIB miciisi cxBajieHHs ix EK 3aknany nogae Ha po3misg EINK BigmoBigHoro
JIEP’KaBHOTO apXiBY.

13. 3aknan, mo He € mxepenoM popmyBanns HAD, onvcu cripaB 3 KapoBUX
NUTaHb PA30M 3 aKTaMd MpPO BWIYYEHHS JIs 3HUIICHHS JOKYMEHTIB MIiCIs
cxBaieHnHsa ix EK 3akmagy momae Ha posmisa EK apxiBHoro Bimuty paioHHOT
Jep>KaBHOI aaMiHICTparii abo apXiBHOTO BIIALTY Mickkoi paau. OmucH crpas
TpuBasoro (monasn 10 poki) 30epiranns micis cxBaineHHs EK 3akmany nmomarorhes
Ha posrian EK oprany ynpaBiiHHS OCBITOIO.

14. TloromxkeHi (cxBaJjieH1) aKTH PO BUIYUCHHS JJIsl 3HUIIECHHS JJOKYMEHTIB,
He BHeceHHX 10 HAD, 3aTBepIKyIOTHCSI KEPIBHUKOM 3aKIIaTY.

15. Tlicns 3aTBepAKEHHSI aKTa MPO BUWIIYYCHHS 7S 3HUIICHHS TOKYMEHTIB
3aKJ1a]l Ma€ PAaBO 3HUIIUTH JTOKYMEHTH.

16. KepiBHuK 3akiany 3000B's3aHUI 3a0e3n1€4nTH 30€pEKEHHS JOKYMEHTIB,
a y pa3l BKIIIOYEHHS 3aKjady [0 CHUCKY IOPUAMYHUX OCi0 - Jxepen (opMyBaHHS
HA® mnicns 3akiHU€HHS BCTAaHOBJIEHUX T'PAaHUYHUX CTPOKIB iX 30€piraHHs B I[bOMY
3aKjal - 3a0e3MmeuyuTH TepeaaHHsT JOKYMEHTIB IS MOCTIHHOTrO 30epiraHHs 0
BIJIMOB1AHOT I€p’KaBHOI apX1BHOT YCTAHOBU UM apXIBHOTO BIJUILITY.



HOJATOK 1
10 [HCTpyKIIii 3 11JI0BOCTBA
y Piunnpkomy sinei
(myskt 3 pozainy II)
BUMOI'
10 opopMIIeHHS TOKYMEHTIB, 1110 BUTOTOBJISIIOTHCSA 32 J0NIOMOI 010
KOMII'IOTePHOI TeXHIKH

1. JIns apykyBaHHS TEKCTIB CIYXOOBHX JTOKYMEHTIB BUKOPUCTOBYETHCS
rapuitypa Times New Roman, mpudt - posmipom 12 - 14 npykapcbKuX MyHKTIB.
J103BOJIIETbCSI BUKOPUCTOBYBATU MIPUPT po3mipoM 8 - 12 npyKapCbKUX IMYyHKTIB
IUId pyKyBaHHS pekBi3uTy «lIpi3Buine BHKOHaBIS 1 HOMEp Horo TenedoHy»,
BUHOCOK, MOSICHIOBAJIbHUX HAMMCIB O OKPEMHUX €JIEMEHTIB TEKCTY TOKYMEHTa abo
HOTO PEKBI3UTIB TOIIIO.

Ilin wac JpyKyBaHHS  3arojOBKIB  JO3BOJSETbCS  BHUKOPHCTOBYBaTH
HAMBXKUPHUN pUQT (psiMuii a00 KypCHB).

2. Texcr noxymentiB Ha mamepi ¢dopmaty A4 (210 x 297 wmimimeTpiB)
PEKOMEHIOBAaHO JApyKyBaTu uepe3 1 - 1,5 mikpsakoBoro iHTepBaty, a popmary AS
(210 x 148 minimeTpiB) - yepe3 1 MIKPAIKOBHIA IHTEPBAJL.

JIOKyMEHTH MOBUHHI MaTH Taki 1oJisg (MUIIMETPIB):

PekBi3uTH AOKYMEHTa (KpIM TEKCTY), SKI CKJIAQJalOThCsl 3 KUIBKOX PSJIKIB,
JIPYKYIOThCA 4epe3 1 MDKpsakoBuil iHTepBan. CKIIag0BI YaCTUHU PEKBI3UTIB
«Anpecary, «['pud 3aTBepmkeHHs», «[prd noroKeHH» BIAOKPEMITIOIOTHCS OJUH
B1Jl OIHOTO uepe3 1,5 MIKPSAIKOBOTO iHTEpBaIYy.

PekBi3uTH AOKYMEHTa BIJOKPEMIIIOIOTHCS OAWH BiJl OAHOro uepe3 1,5 - 3
MDKPSIJIKOBUX 1HTEPBAJIH.

3. Ha3Ba Bugy TOKyMeHTa IPYKY€THCS BEIMKUMU JIITEPAMHU.

4. PosmmdpyBanHs mignucy B pekBizuTi «lliamucy IpykyeTbcs Ha pPiBHI
OCTaHHbBOT'O PSAJIKAa HA3BH MTOCAIH.

5. He poOuthcs BIACTYI BIJ MEXI JIIBOTO TOJNS s pekB3UTIB «J/larta
JIOKYMEHTa», «3arojioBOK JO TEKCTy MoKymMeHTa», «Tekct» (0Oe3 ab3zarris),
«BigMmiTka Tpo HasBHICTH J0AaTKiB», «IIpi3Bule BUKOHABIS 1 HOMEp HOro
tenedoHy», HaillMeHyBaHHS 1mocaau y pekBizurax «llinmue» Ta «lpud
MOTO/IPKCHHS», Hamucy «3rigHo 3 opuriHamom», a Takoxk ciiB «CIIYXAJINy,
«BUCTVYIINJIN», «Y XBAJINJIN», «<cHAKA3YIO».

6. 3a HaAsABHOCTI KUIBKOX TpHU(pIB 3aTBEPIKEHHS 1 IOTOHUKEHHS BOHU
PO3MILIYIOTHCS HAa OJHOMY PiBHI BEpTUKaJIbHUMHU psiakamu. [lepmmii rpud - Bin
MEX1 JIIBOTO TOJIs, APYTHi - uepe3 104 migiMeTpu Big MEXi JTIBOTO TTOJIS.

7. Ilig vac odopMIIeHHS JOKYMEHTIB Ha JBOX 1 OLIbIIE CTOpIHKAaX Apyra Ta
HACTYMHI CTOPIHKM MawTh OyTu mnpoHyMepoBaHi. llepma cropiHka He
HYMEPYEThCSI.



8. TexcTu TOKyMEHTIB MOCTIMHOTO 30epiranHs APyKyIOTbCS Ha OMHOMY OOIll
apkyma. JIoKkyMeHTH 13 cTpokoM 30epiraHHs 70 5 pOKIB MOXKHA JAPYKyBaTu Ha
JUILOBOMY 1 3BOPOTHOMY OOIIl apKyIIia.



JOJATOK 2
10 [HCTpyKIIii 3 11JI0BOCTBA
y Pianmpkomy mirei (myHKT 4 posainy 1)

IEPEJIIK
AOKYMEHTIB, HA SIKMX IIJANKC M0CA0BOI 0CO0U 3aCBIAYY€ETHCH BIIOUTKOM
NMeYaTKH 3aKjIaay

1. Axty (BUKOHaHHS POOIT, CIIMCAHHS MaTepiaIbHUX IIIHHOCTEH, (DIHAHCOBUX
NEePEeBIPOK, BUIIYYEHHS JOKYMEHTIB JIJIsl 3HUILIEHHS, TIepEeIaBaHHs CIPaB TOIIO).

2. JoBigku (Mpo BUKOPUCTAHHS OIOKETHUX AaCUTHYBaHb Ha 3apOOiTHY
IU1aTy, HapaxyBaHH 13 3ap0o0ITHOT IJIaTH TOLIO).

3. JloroBopu (mpo MarepiajibHy BIJINOBIAQIBHICT, HAYKOBO-TEXHIYHE
CIIBPOOITHUIITBO, MIAPSIAN, OPEHIY NPUMIIIEHb, BUKOHAHHS POOIT TOIIIO).

4. JlokyMeHTH ([IOBIJIKM, TMOCBIJTYEHHSI TOIIO), IIO0 3aCBIAYYIOTH ITpaBa
IPOMAJISH 1 OPUANIHUX OCi0.

5. JlopyueHHs Ha oJiep>KaHHs TOBapHO-MaTepialbHUX HIHHOCTEH.

6. 3aBmaHHs (Ha MPOEKTYBaHHS OO0'€KTIB, TEXHIYHHX CIIOPY/, KamiTajdbHE
OyIiBHUIITBO, TEXHIYHI TOIIIO).

7. 3pa3ku BIIOUTKIB TMEYATOK 1 MIANHUCIB MPAIiBHUKIB, SIKI MAalOTh MPaBO
31MCHIOBAaTH (PIHAHCOBO-TOCIIOAAPCHKI Orepaii.

8. Komropuc Butpar (Ha KambKyJIsIil0 3a JOTOBOPOM, Ha KalliTajbHE
OyIBHUIITBO TOIIIO).

9. Jluctu rapaHTiiiHi (Ha BUKOHAHHS POOIT, HAAAHHS MOCITYT TOIIIO).

10. Onucu cnpaB nocriiHOro, TpuBanoro (moHax 10 pokiB) 30epiranHs, 3
KaJpOBHX MUTAHb.

11. IITarHi po3nucy.

12. TpynoBi KHUKKH.



JOJATOK 3

10 [HCTpyKIIii 3 11JI0BOCTBA
y Piunipkomy el

(myHKT 6 po3niny IV)

IEPEJIIK
AOKYMEHTIB, 10 He MiVIAralTh peecTpauil crneniajJbHO NPU3HAYECHOIO 1JIA
LOI0 0C000I0
. I'padixu, Hapsau, 3asBKU, pO3HAPSIKH.
. 3BesieHHs Ta 1HGOpMaIlis, HaJliclIaHi 10 BiJoMa.
. HaByanpHi miianu, ocBiTHI mporpamu (Korii).
. PexyiamMHi moBiTOMIICHHSI, TITAKAaTH, IPOTpaMu Hapa, KOH(MEPEHITiH TOIIO.
. Hopmu BuTpar marepiaiis.

1

2

3

4

5

6. BiTanbHi IMCTH 1 3aMPOILICHHS.

7. ApykoBaHi BUAaHHs (KHUTH, )KypHAJIU, OIOJIETEH]).
8. MicsiuHi, KBapTalibHi, MBPIYHI 3BITH.

9. ®opMu CTaTUCTUYHOI 3BITHOCTI.

1

0. JloroBopu.



JIOJATOK 4

10 [HCTPYKIIii 3 11JIOBOACTBA y
Piaunpromy inei

(myHKT 6 po3niny V)
PeecTpauiiinuii ;KypHaJ HaKka3iB KePiBHUKA 3aKJIa1y
Peectpamiitnuii | [lara | 3aronosok | IlIpi3Buie, [IpizBuie, [Tpumitku
1HJeKC (HoMep) | Haka3zy | Hakaszy HIIATH HIIATH
Hakazy IpaliBHUKA, | BiAMOBIIAIBHOI
Ha SIKOTO ocoOu
MOKJIaJIeHUH | (BIAMOBIAAIBHU
KOHTPOJIb 32 X 0ci0)
BUKOHAHHS
HaKasy
1 2 3 4 5

PeecTpaniiinuii ;KypHaJ HaKa3iB KePIBHUKA 3aKJIa1y 3 OCHOBHOI

AisibHOCTI (Tu1argopma HoBi 3HaHHS)

Hara Peectpamiithuit |  3aronoBok Hakas [TpumiTku
HaKazy 1H7eKC (HOMED) HaKazy (mocunaHHs)
HaKazy
1 2 3 4




