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Haka3 3anopisbKoro
HABYaJIbHO-BUXOBHOI0 KOMILIEKcY Ne
70 3anopi3bKoi MiCbKOI paan
3anopizbkoi odsacTi

Bix 09.11.2021 p. Ne 270p

IHCTPYKUIA
3 AJI0BOACTBA y 3anopi3bKOMY HaBYaJIbHO-BUXOBHOMY KoMiILIekci Ne 70
3anopizbkoi MicbKkoi paau 3anopizbkoi 00aacTi

I. 3ATAJIBHI ITOJIOKEHHSA

1.1. IacTpyKIis 3 AIOBOACTBA Y 3amopi3bKOMY HaBYAIBHO-BUXOBHOMY KoMruiekci Ne 70

3amopizbkoi Michbkoi paau 3amopispkoi obmacti (nani — [HCTpyKuis) po3poOiieHa BiNOBITHO
1o BuMor 3akoHy Ykpainu «IIpo moBHy 3aranbHy cepenHio ocBiTY», «IIpo 3BepHEHHS rpoMaisH»,
«IIpo noctyn mo myOmiuHoi iHpOpMarii», «IIpo 3aXucT mepcoHanTbHUX JTaHUX»; TocTaHoB KabiHneTy
MinictpiB Ykpainu: Big 08 ceprus 2007 poky Ne 1004 «IIpo mpoBeneHHS €KCHEPTH3HM LIHHOCTI
JTOKyMEHTIB», Bif 14 kBiTHSA 1997 poky Ne 348 «Ilpo 3arBepmkeHHs [HCTpyKINii 3 A1IOBOICTBA 3a
3BEpHEHHSIMU T'POMAJSIH B OpraHax Jep:KaBHOI BIaJH 1 MICLIEBOTO CaMOBPSyBaHH:, 00'eTHAHHIX
TpOMAJsiH, Ha MIANPHUEMCTBAX, B YCTAHOBAX, OpTaHi3allisfX HE3aJIe)KHO BiI (GOpM BIACHOCTI, B
3acobax wmacoBoi iHdopmamii» Ta Bim 24 BepecHs 2008 poky Ne 858 «IIpo 3arBepmkeHHs
Knacudikaropa 3BepHEeHb TIpoMaisH»; Hakazy MIiHICTEpCTBA OCBITH 1 HayKu YKpaiHH Bif
25 gyepBHs 2018 poky Ne 676 «IIpo 3arBepmxeHHs [HCTpyKIlii 3 ATOBOACTBA y 3aKIaax 3arajbHOl
cepeaHbol OCBITHY, Haka3iB MiHictepcTBa focTuiii Ykpainu: Big 18 uepBHs 2015 poky Ne 1000/5
«IIpo 3arBepmxenns [IpaBun opranizamii AiTIOBOICTBA Ta apXiBHOTO 30epiraHHs IOKYMEHTIB Y
JIepKaBHUX OpraHax, OpraHax MICLIEBOIO CaMOBpsIYBaHHs, Ha HIANPHEMCTBAaX, B YCTaHOBax 1
opranizauisx», Bix 19 uepsus 2013 poxy Ne 1227/5 «IIpo 3arBepaxkeHHs TUIIOBOTO MOIOXKEHHS PO
eKCIEPTHY KOMICIIO JEp:KaBHOIO OpraHy, OpraHy MICIIEBOTO CaMOBpSAyBaHHS, AEP>KaBHOTO 1
KOMYHAJILHOTO ITiIMTPUEMCTBA, YCTAHOBU Ta opraxizamii», Big 12 kBiTH 2012 poky Ne 578/5 «IIpo
3aTBepykeHHs [lepeniky THIOBUX MOKYMEHTIB, IIO CTBOPIOIOTHCS IIiJ] Yac AiSJIBHOCTI OpraHiB
JIep>KaBHOI BJIaJM Ta MICLIEBOIO CaMOBPSIIyBaHHS, IHIINX YCTAHOB, MiAMIPUEMCTB Ta OpraHizalliii, i3
3a3HaYE€HHSAM CTPOKIB 30epiraHHs JOKyMeHTiB» Ta Bin 05 6epesns 2012 poky Ne 368/5 «IlIpo
3aTBep/PKEHHST BuMor 1o HamucaHHS HallMEHYBaHHS IOPUIMYHOI 0coOM, 11 BiJOKPEMIICHOTO
MIPO3ALTY, TPOMAJICHKOTO (pOopMyBaHHS, 10 HE MA€ CTATyCy IOPUAMYHOI OCOOH, KpiM OpraHi3aiii
npodcminkny; Hakady JlepkaBHOro MiANPHEMCTBA «YKpPAiHCHKUI  HAyKOBO-JOCTIAHUN 1
HaBYAJIBHUH IeHTp mpolieM cranmapruzanii, ceprudikamii ta sxocti» (A1 «YkpHAHL») Bix 01
munHsa 2020 poky Ne 144 «JlepkaBHa yHiikOBaHa cHCTeMa JAOKyMEHTalii. YHidikoBaHa cucTema
opraHizaliiHO-po3nopsAA4Y0i JOKyMeHTallii. Bumoru 1o odpopmiieHHsSI JOKYMEHTIBY.

1.2. 1l IHCTpYyKIisi BCTAHOBIIOE €IMHI BHMOTH LIOAO0 JOKYMEHTYBaHHS YIIPaBJIIHCHKOT
iHpopmanii Ta oprasizaumii podOTH 3 JOKYMEHTaMH Y 3amopi3bKoMy HaBYaJIbHO-BUXOBHOMY
xkoMmruiekci Ne 70 3armopi3pkoi Mickkoi paau 3anmopi3bKoi 00JacTi (ajii — 3akiaj), a TAaKoXK 3pa3Ku
Ta TMepenik JOKYMEHTIB, IO OOOB’SI3KOBO CTBOPIOIOTHCS MiJ dYac JISUTBHOCTI 3akiamy i3
3a3HaYEHHSIM CTPOKIB 30epiraHHs.

1.3. JIorpumaHHs BUMOT 1 pEKOMEHJAIIN OO0 JOKYMEHTYBaHHS YIpaBIiHChKOI 1HQOpMaii
Ta opraHizailii poOOTH 3 JOKYMEHTaMH, BCTAHOBIICHHX I1i€t0 [HCTpYKITi€to, € 000B’I3KOBHM JIJIsl BCIX
NpaliBHUKIB 3aKkiany. [IpamiBHUKY 3aKiIaay MpU NPUHHATTI HA poOOTy MOBHUHHI OyTH 03HalloMIIeH1
3 BUMOramu [HCTpyK1ii Ta BUKOHYBaTH iX.

1.4. lep>xaBHuii Harsi, (KOHTPOJdb) 32 BUKOHAHHAM BUMOT 1€l [HCTpykuii 3aificHIOE
JepxaBHa ciry:x0a SKOCTI OCBITH YKpaiHM Ta ii TepUTOpialbHI OpraHu, SKUM ITiJIOPSIKOBaHUI
3aKJal.

1.5. BignoBijanbHICTh 3a SKICTh MIATOTOBKM Ta O(OPMIIEHHS Ha HaJEeKHOMY piBHI
JIOKYMEHTIB, a TaKOX 3a 30€pekKeHICTh CIIY’)KOOBUX JTOKYMEHTIB Ta iH(popMarlii, sIKy BOHH MICTSTb,
(yHKIIOHYBaHHS CUCTEMH 3aXHUCTy JOKYMEHTAI[iHHOTO (DOHIY BiJ HE3aKOHHOTO JOCTYIY, BTPATy 1



HECAHKIIIOHOBAHE 3HUILEHHS JOKYMEHTIB, MOPYIICHHS MPaBWJI KOPUCTYBaHHS JOKYMEHTAMH HECe
KEPIiBHUK 3aKJIaJTy.

1.6.Y 3akmamli AUTOBOACTBO  3MIMCHIOETHCS — JCP)KAaBHOIO MOBOIO, KpIM  BHIMAJKIB,
nepen0ayeHux 3aKOHOAABCTBOM IIPO MOBM B YKpaiHi. JIOKyMEHTH, IKi HaJCHJIAIOThCS 1HO3EMHHUM
azpecaraM, 0(OPMITIOIOTHCSI YKPATHCHKOIO MOBOIO, a00 MOBOIO JiepKaBH-aapecara, abo OJHI€0 3
MOB MD>KHApPOJHOTO CIIIKyBaHHSI.

1.7. Opranizaiist IT0BOJACTBa 1 KOHTPOJIb 32 CBOEYACHHM PO3MIAIOM Ta HPOXOKEHHSIM
JIOKYMEHTIB y 3aKjajal 3MIMCHIOIOTHCS BIAMOBIAAIBHOI 0C00010 (0co0amm), K MPU3HAYAIOTHCS
KepiBHUKOM 3akiany. OOOB’s3KM Takux oci®0 00OB’S3KOBO 3a3HAUalOThCA B IXHIX MOCAJ0BUX
THCTPYKIIisIX.

1.8. Opranizaitis AUTOBOACTBA OKPEMHUX HAIMPSAMKIB MiSUIBHOCTI 3aKjady TMOKJIAJAA€ThCs Ha
MOCaJ0BUX OCI0 BIAMOBIIHO 70 X (DYHKIIOHAJIBHUX 00OB’S3KIB.

1.9. ®ynkuii BeaeHHS apxiBy 3aKiaqy MOKJIAJAIOThCS Ha TMPU3HAYEHY KEPIBHUKOM
BIJINMOBIIaJILHY 0CO0Y, Yy MOCAI0BIM IHCTPYKIIIT SKOT 3a3HAYAIOTHCS BIJIMTOBIIHI TIpaBa, 00OB’SI3KH Ta
BiJINOB1aNbHICTh. KepiBHUK 3aKiIaay CIIIBHO 31 CBOIM 3aCHOBHUKOM (3aCHOBHHMKAaMHM) 3000B’sI3aH1
3a0e3neynTy apXiBHe 30epiraHHs JOKyMEHTIB HEOOX1AHUM MPHUMIIIEHHAM Ta 00JIaJHAaHHSM.

1.10. 3aknag MoXke CTBOPIOBATH JOKYMEHTH TUMYacoBoro (10 10 pokiB BKIIIOYHO) CTPOKY
30epiraHHs JIMIIE B EJIEKTPOHHIA (opMi 3a YMOBH HASBHOCTI BiJIOBITHOTO TEXHIYHOTO
3a0e3MeueHHs 3 ypaxyBaHHSIM BUMOT 3aKOHO/IaBCTBA YKpaiHu Ta I1i€l [HCTpyKIii.

1.11. Ilopsimox opranizarii JUIOBOACTBA 32 3BEpHEHHAMHU I'POMAJSIH (po30in 7) Ta 3alUTaMu
Ha myOmuHy iHpopMalito (dodamok 1) Bu3HA4YaeThes 3akoHamu Ykpainu «[Ipo 3BepHEeHHS
rpomansany», «IIpo moctyn no my6miunoi iHdopmamii», «[Ipo 3axucT mepcoHaNIbHUX NaHUX», a
Takok mocraHoBamu Kabinery MinictpiB VYkpainu Bin 14 kBitHsA 1997 poky Ne 348  «IIpo
3aTBEepPKEHHS [HCTPYKIIiT 3 JTOBOACTBA 3a 3BEPHEHHSIMH TPOMAJISIH B OpraHax Jep KaBHOI BIaH i
MICIIEBOTO CAMOBpSAYBaHHS, OO'€THaHHSIX TpPOMAJsH, Ha MIAOIPUEMCTBAX, B YCTaHOBAaX,
Oprafizamisix He3aJekHO Bix (opM BIacHOCTi, B 3aco0ax MacoBoi iHpopMmarii» Ta BiA
24 Bepecnst 2008 poxy Ne 858 «IIpo 3arBepmkenns Kiacudikaropa 3BepHEHb TPOMAISTH.

II. TOKYMEHTYBAHHSI YIIPABJITHCHKOI IH®OOPMAIIIT

1. 3aranbHi BUMOI'M 10 CTBOPEHHSI YIPABJIiHCHKHX JOKYMEHTIB

1.1. JIokyMeHTyBaHHS YIpaBlIiHCbKOI 1H(OpMallii 3aKiiay MOJSArae y CTBOPEHHI JOKYMEHTIB,
10 CHPSMOBaHI Ha BHUPILMIEHHS YNPaBIiHCHKUX pilleHb. CTBOPIOBAaHI YIPABIIHCbKI JOKYMEHTH
TIOBUHHI BIIMIOBIJATH MTPABOBOMY CTaTyCy 3aKJIaTy.

1.2.TlpaB0 Ha CTBOpPEHHsA, TIANUCAHHS, TIOTOMKEHHS, 3aTBEPIKCHHS JIOKyMEHTIB
BU3HAUAIOTbCS AaKTaMU 3aKOHOJaBCTBa, CTaTryToM 3akiaay, TMOJOXKEHHSIMHU 1 IOCaJ0BUMHU
THCTPYKITISIMH.

1.3. Ha3Bu BuUIIB JOKyMEHTIB (HakKa3, IPOTOKOJ, JOMOBiJHA 3allMcKa TOIIO) MaloTh
BIJIMIOBIIaTH HAa3BaM, Mepen0adyeHrM Haka3oMm JlepkaBHOTO MIANPUEMCTBA « YKpaTHCHKUI
HayKOBO-JOCTIAHUM 1 HaBUaJIbHUM ILIEHTp mpolsieM cTaHaapTuzauii, cepTudikamii ta skocti» (I1
«YkpHIHL») Bix 01 mumus 2020 poxy Ne 144 «JlepkaBHa yHi¢ikoBaHA CHCTEMa JOKyMEHTALil
(0ooamok 2).

1.4. Oprani3zaiiifHO-po3nopsI9a TOKyMEHTAIlIs 3aKIay MOAUISETHCS Ha:

opranizauiiiny (Craryt, KonextuBumii norosip, IlpaBuwia BTP, nonoxenHs, mnopsax,
perlaMeHTH, OCaA0BI IHCTPYKIIii, IITAaTHI PO3MUCH, JJOTOBOPH TOIIO);

po3mnopsiauy (HaKasn);

iH(pOopMaIlifHO-aHATITHYHY (aKTH, MOBIIKH, 3asBH, JOIOBIJHI Ta MOSCHIOBAJIbHI 3aIMCKH,
MIPOTOKOJIH, CITY>KOO0B1 JIUCTH TOILIO).

1.5. OdopmiieHHsST PEKBI3UTIB OpraHi3aliifHO-po3NopsAa40l JOKyMEHTalll Ta MOpSJIOK iX
po3TamryBaHHS ~MalOTh  BiANOBigaTh Haka3dy JlepaBHOTO MiANpHEMCTBA  «YKpaiHCHKHNA
HAyKOBO-JIOCJTITHUHM 1 HaBYAJIBHUN IICHTP NpoOiieM cTaHaapTu3arllii, cepTudikarii ta skocti» (JI1
«YkpHAHL») Bix O1 mumus 2020 poxy Ne 144 «JlepkaBHa yHiikoBaHA cHCTeMa JOKyMEHTALil
(mam — ICTY) (000amox 3).


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

1.6. Bumorn 10 oQopmIeHHS [OKYMEHTIB, IO BHTOTOBIAIOTHCS 32  JOMOMOTOIO
KOMIT IOTEPHOT TEXHIKH, HABEICHO Y 000amkKy 4 1o 1i€ei [HcTpyKIii.

Oprasni3aniifHo-po3nopsAadl JOKYMEHTH BHUTOTOBIISIIOTH 3a JOTIOMOTOI0 aBTOMAaTH30BaHUX
Ta/abo IpyKyBaJIbHHUX 3aC0O0iB.

OxpemMi BHYTpIlIHI JOKYMEHTH (3asBH, TIOSCHIOBaJbHI Ta JOMOBIAHI 3alMCKH TOMIO),
aBTOpaMM SIKHUX € TOCajoBi Ta iHmI (i3uyHi 0COOH, TOMYCTHUMO O(OPMITFOBAaTH PYKOIMHUCHUM
CrI0CcO0OM.

1.7. Haka3u 3akiagy Moxe OyTH BiAMIHEHO (3MIHEHO, JOTIOBHEHO) JIUIIE HOBUMH HAaKa3aMH.
OpranizaiiiiHi Ta po3NopsAYl JOKYMEHTH 3aKJIady JHOBOISATHCS 0 BUKOHABIIIB Y BUIISAL KOMIiH a0o
BUTSTIB.

1.8. Xim 0oOrOBOpEHHsI MUTaHb 1 PIillIEeHb, IO MPUHAMAIOTHCS Ha 3aCiTaHHIX KOJIETiaJbHUX
oprasiB (pagax, 300pax, Hapagax) 3akiany, QiKCyeTbcsi y mpoTokomi. I[IpoTokonu ckiiagaroThCs Ha
miJCTaBl 3ammciB, 3pOOJCHUX ITiJl Yac 3aciaHHs, Ta JOKYMEHTIB, MiATOTOBICHUX JO 3aciTaHHS
(TeKcTiB Ta Te3 MOMOBIACH 1 BUCTYMIB, JOBIJOK, MPOEKTIB PIIICHb, MOPSAKY IEHHOTO, CITUCKY
3aMpoILIEHUX TOLIO).

2. biaHKHU 10KYMEHTIB

2.1. OpranizamiiiHo-po3nops a4yl TOKyMEHTH O(OpPMIIOIOTbCS Ha OlaHKax 3akjiany, Lo
BUTOTOBJISIOTECS 3riaHO 3 BUMoramu JICTVY Ta 1iei [HcTpykmii.

braHky BUTOTOBISIIOTHCS IPYKAPCHKUM CIIOCOOOM a00 3a JOIIOMOTOI0 KOMIT FOTEPHOIT TEXHIKH
Ha ramnepi BUCOKOI AKOCTI (hapOaMH HaCHUEHHUX KOJIbOPIB.

Jli1st BUTOTOBJICHHS OJIaHKa PO3POOIIEThCs HOoro MakeT y MacmTabi 1:1, Ha skoMy MaroTh OyTH
HaHECEH1 TOCTINHI PEeKBI3UTHU OJNIaHKa, HEOOX1THI BIAMITKH I TIEPEMIHHUX PEKBI3UTIB, a TaKOXK
3a3Ha4YeHi pO3MipH 30H PO3TAIIyBaHHS PEKBI3UTIB.

2.2. 3pa3ku OJIaHKIB 3aTBEPKYIOTHCSI HAKa30M 3aKyIady.

2.3. YV 3aknagax MOXKyTh BUKOPHCTOBYBATHUCS Taki OJaHKU TOKYMEHTIB:

3araJIbHUi OJaHK IS CTBOPEHHS Pi3HUX BHUIB TOKYMEHTIB (03 3a3HaYeHHS Y OJaHKY Ha3BH
BUJTy TOKYMEHTA) (000amox 5);

OnaHK JucTa (0odamok 6);

ONaHK HaKazy (000amox 7).

2.4.He Ha OmaHkax oQOpMIIIOIOTBCS JACSKI BHYTPIIIHI JTOKYMEHTH (3asBU IpaIliBHUKIB,
JIOTIOBIIHI 3aITMCKH, JIOBIJIKH TOIIIO).

3. Ileyarku

3.1. [TocagoBi ocoOu 3akiaay MiANUCYIOTh JOKYMEHTH y MeEXaxX CBOIX MOBHOBa)KECHb,
BU3HAYCHUX 3aKOHOJABCTBOM YKpainu, CTaTyToM 3akjaay, MOCaJIOBUMHU IHCTPYKIISIMH, HaKa3aMu
PO PO3MOILTT 000B’A3KIB MK KEPIBHUIITBOM 3aKJIa Ty TOIIO.

BinOutkom medaTku (3a HassBHOCTI) 3aCBIAUYETHCS MiAMUC MOCAA0BOT 0COOM Ha JOKYMEHTaX
13 MUTaHb OpraHi3amiiiHol Ta (iHAHCOBO-TOCTIOAAPCHKOI MISTIBHOCTI 32 MEPEIiKoM JOKYMEHTIB, Ha
AKUX MIAMNUC TO0CagoBOi 0COOM 3acBITUY€ThCS BiIOMTKOM I€YATKU 3aKJaay, HABEACHUM Y
0o0amky 8 ui€i [HCTpyKIIi.

Bin6uTok nmeyaTku cTaBUTHCS Tak, 100 BiH OXOILUIIOBAB OCTaHHI KiJIbKa JiTep HallMeHyBaHHs
nocaau ocodu, sika MiAnucana JOKyMEHT, ajlie He MiAMKC M0CcagoBoi 0co0H, ab0 MPOCTaBISAETHCS HA
OKPEeMO BUALICHOMY JJIsl ITLOTO MICIIi 3 BimMITKOIO «M. TL».

3.2.V 3aknajzi 3aCTOCOBYIOTHCS INTAMITK 3 TOBHMM HaWMMEHYBAaHHSAM 3aKJIaly Ta IHIIAMH
peKBi3uTaMu OlaHKa.

3.3. Haka3oM KepiBHMKa 3aKjaly BH3HAYAIOTHCS MOPSAOK BUKOPUCTAHHS, Miciie 30epiraHHs
MeYaTKH 3aKjiaay 1 mocagoBl 0coOH, BiAMOBIAANBHI 3a ii 30epiraHHs, a TAKOX IMEPETiK MOCaT0OBUX
0Ci0, MAMUCH SKUX CKPITUTFOIOTHCS TICYATKOIO 3aKIIaTy.

3.4. O6miK yCiX Me4YaToK Ta IITAMIIIB, IO 3aCTOCOBYIOTHCS Y 3aKJIaji, BEICThCS Y )KypHal 3a
(dbopMmoro, HaBeneHOW y dodamky 9 nmo uiei IHcTpykuii. Bugaua medarok, mITaMIiiB MOCagoBUM
0c0o0aM 3IMCHIOETHCS i IMiMIC Y BiMOBITHOMY KYypHAJIi.

3.5. Ilevarku 30epiratoTbes y cerdax, Mo HaaiiHO 3aMUKAIOTHCS 1 OTICUaTYOThCSI.

3.6. IlepeBipka HasBHOCTI IEYaTOK 1 IITaMIIiB 31MCHIOETHCS HIOPOKY KOMICI€RO,
NPU3HAUYEHOI0 HAKa30M KepiBHUKA 3aKJIay, Ta 0(OPMITIOETHCS aKTOM.

4. JlaTyBaHHA yNPaBJiHCbKUX TOKYMEHTIB


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

4.1. lator0 TOKyMEHTa € BIJIOBIJHO JaTa HOTro MiJNHCAHHS, 3aTBEPIPKEHHS, MPUHHATTH,
peectpartii abo ckmameHHs (711 aKTiB), 3aCiJaHHS KOJICTIAIbHOTO OpraHy (Ui mpoTokomiB). Jlarty
opopmisitoth BignosiaHo 10 JACTY 4163-2003 mudgpoBum abo CIO0BECHO-IIUPPOBUM CIIOCOOOM.

Jlata mignucaHHsA, 3aTBEPKCHHS, NPUHHATTA a0o peecTpauii JOKyMeHTa O(QOPMIIOIOTH
muppoBuM crocoboM. EnmemMeHTH natm HaBOAATH apaOChKUMU TU(PpaMud B OAWH PAOOK Y
MOCJTIJOBHOCTI: YHCIIO, MICSIIb, PiK.

01.09.2021

Jaty no3BosieHo 0(OpMITIOBAaTH y MOCIAOBHOCTI: PiK, MICSIlb, YUCIIO.

2021.09.01

Y HOpPMaTWBHO-TIPaBOBUX  akTax 1  (IHAHCOBHX  JIOKYMEHTax  3aCTOCOBYIOTbH
CII0BeCHO-IIM(POBHI cTTOCiO 0(hOPMITIOBAaHHS JaTH, HATPUKIIA;

01 éepecna 2021 poxy

C10BO «pik» MOXKHA BKMBATH y CKOPOUEHOMY BapiaHTi:

01 eepecnn 2021 p.

JlaTy mignucaHHS MPOCTaBIAIOTh Y JIBIM  BepxXHIM YacTWHI JOKyMEHTa TOpAn i3
peecTpaliiHuM 1HJEKCOM Ha CHEI[laJIbHO BiJBEJEHOMY MiICLl Ha OyiaHKy. SIKIIO JOKyMEHT
CKJIaJIeHUH He Ha OJaHKy, HOro AaTy MpOCTAaBISAIOTh HUXKYE MIJIHUCY JIBOPYY.

Jlara cribHOTO JTOKYMEHTa JIBOX a00 OLIBINOi KUTBKOCTI YCTAaHOB — €IMHA 1 BiMOBIAa€ IaTi
MI3HINIOrO MiANUCY. Y PI3HUX PEKBI3MTaX OJHOTO JTOKyMEHTa jJara Moke OyTu odopmiieHa sk
CJIOBECHO-IIU(POBUM CIOCOOOM, TaK 1 LU(PPOBUM.

Y CHOiTbHUX JOKYMEHTaX, WiATOTOBICHWX BiJ IMEHI NBOX 1 OUIbIIE IOPUAWYHUX OCIO,
3a3Ha4aloTh OJIHY JaTy, 110 BIAMOBIAAE 1aTi MPOCTABIEHHS OCTAaHHBOI'O MiJIHCY.

Jlaty nokyMeHTa Ha OJaHKy MPOCTABIISIOTH y CIEI[iaJIbHO BiIBEIEHOMY MICII.

VY BHYTpIIIHIX CITy’)KOOBHX JTOKyMEHTax (3asiBaX, OMOBIJHUX 1 MOSICHIOBAaJbHUX 3alHCKax
To10), 0pOPMIICHUX HE Ha ONaHKY, JaTy MPOCTABISAIOTH JIBOPYY BiJ 0COOMCTOrO MIANMKCY aBTOpa
JOKYMEHTA.

VY pasi 3acTocyBaHHs 1HGOpMAIIMHUX (aBTOMAaTU30BaHMX) CHCTEM OpraHi3allli JiJTIOBOJICTBA
JIOMTyCTUMO TIPOCTABIATH JaTy peecTpauii JOKyMEHTa y CKiIali mTpux-kogy abo QR-komy, 1o
CTBOPIOETHCS 3aC00aMH i€l CUCTEMH, 3TiIHO 3 TocTaHoBoto Kabinetry MinicTpiB Ykpainu.

HITpux-koa MpOCTaBIAIOTh Y LEHTPl HUXKHBOTO IOJIS MEPIIOi CTOPIHKU TOoKyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYTi MEpPIIOi CTOPIHKH JOKYMEHTA.

4.2. Yci pekBi3UTH Ha TOKYMEHTI, OB’ s13aH1 3 HOTr0 MPOXOIKEHHSIM 1 BAKOHAHHSM, 1aTYIOThCS
1 mianucyroTbes. [lata ToKyMeHTa MpOCTaBISEThCS MOCAT0BOIO 0CO00I0, sKa HOTO Bi3y€, MOTOKYE
abo 3arBepkye. JlaTa 3a3Ha4ae€THCS HIDKYE TMiIMTUCY JIIBOPYY.

4.3.Ilin yac peectpallii JOKyMEHTa MOTO Jara MPOCTABISETHCSA Yy JIBIM BEPXHINM YacTHHI
JIOKyMEHTA Ha CIIeI[iaJIbHO BiJBEJCHOMY Miclli Ha OJaHKy. Y JOKyMEHTaX, CKJIQJCHUX He Ha OJaHKy
(3asBM TMIpaliBHUKIB, JOMOBIJHI 3amUCKH, JOBIIKMA TOMIO), Jara MPOCTABISETHCS ABTOPOM
JOKyMEHTa HUK4Ye MiAIUCY.

4.4. Ha noxymeHTi, BHIaHOMY JBOMa a00 OibIlle YCTaHOBAMH, 3a3HAYA€THCS OJIHA JaTa, sKa
BIJINOBIIa€ JaTi OCTAHHBOTO ITiIITHCY.

5. lloromxeHHs yNpaBJIiHCbKUX JOKYMEHTIB

5.1. Y pa3i BUHUKHEHHs MOTPeOH y MPOBEACHHI OLIHKU TOUIIBHOCTI CTBOPEHHS JOKYMEHTA,
HOro OOIPyHTOBAaHOCTI Ta BIJIMOBIJTHOCTI 3aKOHOMABCTBY 3MIMCHIOETHCS TOTOHKCHHS TPOEKTY
JIOKYMEHTA.

5.2. TloromkeHHsT MOXKEe 31MCHIOBATUCH SIK Y 3aKJIaJll TOCAJOBUMHU 0CO0aMHU, sIK1 BiJIMOBITHO
I0 iX KOMIIETEHIII BHUPINIYIOTh NHUTaHHS, TMOPYIICHI B TPOEKTI JOKyMeHTa (BHYTpIIIHE
HOTOJDKEHHA), TaKk 1 3a ii MexaMH IHIIMMHU 3aiHTEPECOBAaHMMM YCTAaHOBAaMHU (30BHIILIHE
TIOTO/IPKEHHS ).

5.3. BHyTpilllHE TOTrOPKEHHS O(POPMIISIFOTH LUIIXOM NMPOCTABISIHHA Bi3H, SIKa 0(OPMIISETHCS
BianosigHo 10 JACTY. I'pud noromkeHHs po3MillyroTh HIDKYE pekBi3uTy «Iliammcy.

SIKII0 TOKYMEHT MOTOKY€ I0Ca0Ba 0c00a CTOPOHHBOI FOPUIMYHOI 0COOH, 10 IOBHOBAXEHb
SKO1 HAaJEeXUTh IOTOKEHHsS IMUTaHb, HABEIEHUX Yy LBOMY JOKYMEHTI, TO TpH(] MOTroKEHHS
(cxBanenns) ckinagaerbes 31 ciaoa [IOI'OJ/PKVYIO, HalimenyBaHHd mnocanu (HaliMEHYBaHHS


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

IOPUANYHOT OCOOM € CKIAJOBOI0 YaCTUHOI HaWMEHYBaHHA T0CaJd), OCOOUCTOTO MiJAMHUCY,
BJIACHOTO 1MEHI, MPI3BHINA OCOOM Ta JaTH MOTOKECHHS.

IIOI'O/I’KYIO

3acmynnuk oupekmopa

3 HABGYAILHO-BUXOGHOT pOOOMU

Hionuc Baacue im’a, IIPI3BUHIIE

01.09.2021

SIKIO0 OKYMEHT MOTO/PKYIOTh (CXBaJlIOIOTH) IHIIUM JOKYMEHTOM (JIMCTOM, INPOTOKOJIOM,
aKTOM TOWIIO), TO TpHu} TOromKeHHs (cxBajeHHs) ckiuagaerbes 31 cnoBa [TOI'OJPKEHO
(CXBAJIEHO), Ha3BH BUAY MOTOKYBAJBHOTO TOKYMEHTa B Ha3MBHOMY BiIMIHKY, HOTO aTu i
HOMEpa.

IIOTI'O/I’KEHO

Ilpomoxkon 3acioanus

neoazo2iunoi paou 3aKkaaoy

30.08.2021 Ne 1

CXBAJIEHO

Ilpomoxon 3acioanns

eKcnepmmuoi Komicii 3aKnaoy

30.08.2021 Ne 1

5.4. Bi3u mnpocCTaBisIIOTbCSI Ha MPUMIPHUKAX JOKYMEHTIB, L0 3aJMINAIOTHCS Yy 3aKiajl.
[TpoexTu po3nopsaTIux JOKYMEHTIB Bi3yIOTHCS HA MEPIIOMY IPUMIPHUKY.

3acmynnuk oupekmopa 3 HBP

IHionuc Bnacne im’a, IIPI3BUHIIE

18.09.2021

3acmynuux oupexmopa 3 HBP

Ilionuc Bracue im’s, I[IPI3BUIIE

3aysaxcenns i npono3uyii 000arOmuca

18.09.2021

5.5. Ilepenik mocagoBuX 0ci0, fKi MOBUHHI 3aBi3yBaTH IOKYMEHT Y 3aKiaji, BU3HAYa€
MpaliBHUK, IKUH CTBOPIOE JOKYMEHT, BUXO/ASUU 3 HOTO 3MICTY.

5.6. BHyTpillIHE TOTOJUKEHHS MPOEKTY JOKYMEHTa 3aJIeXKHO BiJ] HOro 3MICTy IMPOBOAMTHCS B
TakKiii TIOCIIJOBHOCTI: MPAIiBHUKOM, SIKHH IIArOTYBaB JOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO
MiIPO3LTY, B IKOMY HOTO CTBOPEHO, TTOCAJOBUMHU 0CO0aMH, K1 3a3HAUCHI Y IPOEKTI TOKyMEHTA 5K
BUKOHABI, (DIHAHCOBMM MiAPO3IUIOM a00 TOJOBHUM OyXraaTepoM (SKIIO MPOEKT JOKYMEHTa
CTOCY€ThCSI (PIHAHCOBHMX MUTAHb), 3aCTYIMHUKOM KEpiBHHUKA 3aKialy, SKHW BiAMOBiIa€ 3a MUTAaHHS,
1110 MICTATBCSI B IPOEKTI JOKYMEHTA.

5.7.3a 3MiCT JOKYMEHTa, KM Bi3ye€TbCS KiTbKOMa OCOOaMH, TaKi OCOOM BIAMOBITAIOTHh
3T1IHO 3 KOMIIETEHIIIEIO.

5.8. SIkuio y mpotieci Bi3yBaHHS /10 MPOEKTY TOKyMEHTa BHECEHO CYTTEBI 3MiHU, BiH MiJJIsTa€e
JIOOTIPAITIOBAHHIO, TIEpEIPYKYBAHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHIIIHE TIOTO/KEHHSI TPOEKTIB JOKYMEHTIB MOXe OyTh oQopMICHO apKylieM
IOTOJDKEHHS, TPU(POM TMOTOMKEHHS, IOBIAKOIO IPO IOTOMKEHHS, JHMCTOM IOTOKEHHS a0o
MIPEICTABIICHHSIM TPOTOKOJy OOTOBOPEHHSI TMPOEKTY JOKYMEHTA Ha 3acifiaHHI KOJETiaJIbHOTO
Oprasy.

5.10. ApKylI MOTOMKEHHS CKIIANAEThCA y pasi, SKIIO 3MICT JOKYMEHTa CTOCYEThCs Olnblie
HDK TpbOX YCTaHOB (3aKiajiB), MpO WLI0 POOUTHCS BIAMITKA y JOKYMEHTI Ha Micui rpuda
MOTOJKEHHS, HAIPUKIAA: «APKyut R0200)#CEHHA 000AEMbCAY .

5.11. Apkym norokeHHs: 0hOpMIIIETHCS 3a TAaKOI0 (HOPMOIO:

APKYLI I1OI'O/I’KEHHA

Ha3zea npoekmy 0okymenma

Has3zea nocaou Iionuc Bnacue in’a, IIPI3BUHIIE

Mama




[Tignmuc mocamoBoi 0COOM CKPITUTIOETHCA MEYaTKOIO 3aKIary (3a HassBHOCTI).

5.12. KoxHa 3 ycTaHoB (3akJajiB), AKii HaJICTaHO MPOEKT JTOKYMEHTA Ha TIOTO/KEHHS, MOXKe
Ha/laBaTU OKPEMUI apKyll MOTofKeHHs, a00 apKyll MOTO/LKEHHS IepelacThcs 3aiHTEPEeCOBAaHUM
yCcTaHOBaM (3aKjiajgaM) y IMOCIHIJOBHOCTI, BU3HAUEHIN yCTaHOBOIO (3aKJIaJJOM) — aBTOPOM HPOEKTY
JOKyMEHTa. ApKyml abo apKyll TOTOKEHHS 30epiratoThCsi pa3oM 3 JOKYMEHTOM, SIKHHA OyIo
HOTOJIKEHO.

5.13. 30BHIIIHE MOTOMKEHHS Y Pa3i MOTpeOH, BU3HAUYEHOI 3aKOHOIABCTBOM, 3MIMCHIOETHCS Y
TaKii MOCIITOBHOCTI:

3 YCTaHOBAMHU OJIHAKOBOTI'O PiBHS Ta IHIIMMHU YCTaHOBaMH;

13 TPOMa/ICBKUMU OpTraHi3allisiMu;

3 OpraHamH, siKi 3/IIHCHIOIOTh JeP>KaBHUN KOHTPOJIb Y TIEBHIM cdepi;

3 yCTaHOBAMU BUILOTO PiBHSL.

6. 3aTBepakeHHs yNpaBJiHCHKHX JOKYMEHTIB

6.1. 3aTBepaAKEHHSI YIIPABIIHCHKUX JOKYMEHTIB 3/11HCHIOETbCA OCOOMCTO KEPIBHUKOM 3aKJIany
abo Haka3oM (B OKpEeMHUX BHIAJKax MPOTOKOJOM) 3aKJIaay 13 3a3HAuCHHSIM Ha JOKyMEHTI rpuda
3aTBEPKCHHS, OPOPMIICHOTO BiAMIOBITHUM YHHOM.

6.2. Haka3oM 3akmiajy 3aTBEpUKYIOTHCS MOJIOKEHHS PO CTPYKTYPHI MiAPO3IUIH, IHCTPYKIII,
NpaBuiIa, TOPSIIKK Ta 1HII TOKYMEHTH HOPMaTHBHO-TIPABOBOTO a00 HOPMAaTUBHOTO XapaKTepy.

VY pasi 3arBep/uKCHHS OKyMEHTAa PIMIEHHSM KOJET1aJIbHOTO OpraHy rpud 3aTBEpIKEeHHS
cknagaerbess 31 ciaoBa 3ATBEPJDKEHO (Ge3 namok), Ha3BW, JaTd 1 HOMepa JOKyMEHTa Y
Ha3MBHOMY B1JIMIHKY.

3ATBEP/IZKEHO

IlIpomoxkon 3acioanus nedazo2iunoi paou

2imnasii No 3

25.12.2021 Ne 5

6.3. KepiBHUKOM 3aKJiaJy OCOOHMCTO 3aTBEP/XKYIOTHCS JOKYMEHTH, LI0 HE MOTPEOYIOTH
JIOJTATKOBUX BKa31BOK, 3aBJaHb IIOMO IX yNPOBa/KEHHS a00 BUKOHAHHS (TIOJIOXKEHHS (CTaTyTH)
3aKJIaay, MPOTOKOJH, aKTH, IUIaHHU, 3BITH, KOIITOPHCH, LITATHI PO3MHUCH, MOCANOBI 1HCTPYKII,
porpaMu, HOpMaTUBHU TOLIO).

3ATBEP/ZKYIO

Jlupexmop 2imna3zii Ne 3

IHionuc Bnacne im’a, IIPI3BUHIIE

01.09.2021

7. IlinnucaHHsA ynpaBJIiHCBKUX JOKYMEHTIB

7.1. IlocamoBi oco0u MIANUCYIOTh TOKYMEHTH y MEXaxX CBOIX IOBHOBa)KEHb, BU3HAUEHHUX Yy
CTaTyTl 3aKjaay, MOJOKEHHSIX MPO CTPYKTYPHI MiPO3ALTIH, MOCAJ0BUX IHCTPYKLIAX, HaKa3l Mpo
po3monia 000B’SI3KIB MK KEPIBHUKOM Ta HOTO 3aCTyIHHKAMHU TOMIO. Y 3a3HAYCHHMX JOKyMEHTax
BU3HAUAETHCA TAKOXK TOPSAJOK IMAMHCAHHS TOKYMEHTIB 1HIIMMH Oco0amMu B pa3i BIJICYTHOCTI
KEpiBHUKA 3aKJIaly Ta MOCaJ0BUX OCi0, SKi yIIOBHOBAXEHI IX MiAMKUCYBATH.

7.2. Ilignuc CKIAMAEThCS 3 HA3BHU MOCAAU OCOOM, sIKa MIAMUCYE TOKYMEHT (IMTOBHOT — SKIIO
JIOKyMEHT HaJIpyKOBaHUI He Ha OJaHKY, CKOPOUYEHOI — Ha JIOKYMEHTI, HaJJpyKOBaHOMY Ha OJIaHKY),
0COOHUCTOrO TiANuCY, iHimiamB (iHimianxa iMeHi) 1 npi3Bumma. [{o3BonseTscs B pekBi3uTi «Iligmucy
MICJIsl HA3BM MOCAAN 0COOM 3a3HauaTH BUCHE 3BaHHS, HAYKOBUH CTYITiHb.

1. lupexmop 3HBK Ne 70 Ilionuc Bnacne im’a, IIPI3BUII[E

2. Tlupexkmop wixonu Iionuc Bnacne im’a, IIPI3BUHII[E

7.3.1lpu CTBOpPEHHI JOOKYMEHTIB MIJNUCYETbCA OIUH NPUMIPHUK JIOKYMEHTa, SKUH €
OpHUriHajIoOM. BHHATOK CTaHOBJIATH JEsKi BUAM JOKYMEHTIB (HAampuKiIax akTH, JOTOBOPH, SIKi
CTBOPIOIOTHCS B KIJTHKOX TIPUMIPHHUKAX, KOKEH 3 SIKUX MA€ CHIIy OPUTIHATY).

7.4.Y pa3i HaJCUJIaHHS JTOKYMEHTa OJIHOYACHO KUIBKOM 3akiazaM (yCTaHOBaM) OJHAKOBOTO
a00 BHIIOTO PiBHS KEPIBHUK 3aKJIAAY MiIMTUCY€E BCI HOTO MPUMIPHUKH.

7.5. JIea abo OuIbIIe MIAMKCIB MPOCTABIAIOTH, SKIIO 3a 3MICT JOKYMEHTa BiIIMOBIIAIOThH
KijbKa oci0. [Ipu 1ipboMy HiAMUCH MOCATOBHUX OCIO PO3MIILYIOTHCSA OAMH MiJl OJHUM BiJIOBIJHO JI0
HiATOPSIKOBAHOCTI 0Ci0.

Jupexmop wikonu Iionuc Bnaacue im’a, IIPI3BUHIIE



Knacnuit kepienuk Ilionuc Bnacne im’a, IIPI3BUHIITE

7.6. CiiyibHI JOKYMEHTH KUTBKOX 3aKJIaiiB MiJMUCYIOTHCS KEPIBHHUKAMH OHAKOBHX TIOCA
UX 3aKJIaiB. [XHi Tiamucu PO3MINTYIOTHCS HA OTHOMY PiBHI 1 CKPITUTIOIOTHCS MeYaTKaMH 3aKJIa/iB.

Hupexmop 3HBK Ne 70 Hupexkmop

Hionuc Iniyian(u), npizeuue Hionuc Iniyian(u), npizeuue

7.7. JJOKyMEHTH  KOJETialbHUX OpraHiB (pilleHHs, TIOCTAaHOBH) MIJIHCYE TOJIOBA
KOJIeTiaIbHOTO oprany. [IpOoTOKON MiANMUCYIOTH TOJOBYIOUHI HA 3aCiaHHI KOJIETiaIhbHOTO OpraHy i
cekpeTap.

Tonosa nedazoziunoi paou Hionuc Iniyian(u), npizeuwe

Cekpemap neoazoziunoi paou IHionuc Iniyian(u), npizeuwe

7.8. JIokyMeHTH, CKJIaJIeH1 KOMICI€T0, MiIMUCYIOTh TOJI0Ba KOMICIi 1 BC1 WIEHH KOMICii.

7.9. JIOKyMeHTH, IO IMiJISATAI0Th 3aTBEPKEHHIO (IHCTPYKIi, TOJI0XKEHHS, MPaBUIa TOIIO),
MJTUCYE MocanoBa 0co0a, BIIMOBIIabHA 32 TX MiATOTOBKY.

7.10. Y pasi BIACYTHOCTI KepiBHUKa 3aKiaiy, Ha3Ba IMMOCAaIH, Mpi3BUIIE, iHIMIamK (i1HIIiaT
iMeHI) sIKOT 3a3HaYE€HO Ha MPOEKTI JOKyMEHTa, HOTro MiAMUCye ocoda, sika BUKOHYE i 000B’s13kH, a00
ii 3acTymHUK. Y TakoMy pa3i 000B’S3KOBO 3a3HA4arOThCs (haKTHMYHA Tocaja, iHiriaau (iHimiam
imMeHi), mpi3BuIIe 0codu, siKa Mmignucansa JOKyMeHT. [Ipu boMy BUIpPaBIEHHS BHOCATh PYKOTIMCHUM
a00 MaIIMHONHMCHUM CIIOCOOOM, SIKIIO JTOKYMEHT HEMOXKJIMBO TepeapykyBatu. He momyckaeTnces
i Yac MiJMUCaHHS JOKYMEHTa CTaBUTH MPUMMEHHUK «3a» 4d MPaBOOIYHY MOXMIIY PUCKY HEpen
Ha3BOIO MOCA/IH.

3acmynnuk oupexmopa IHionuc Bnaacne im’a, IIPI3BHII[E

JlomaBaHHsT 10 Ha3BM TMOCAJAM KEpIBHHMKA 3akiaay abo CcaMOCTIMHOTO CTPYKTYpHOTO
nigpo3ainy ciiB «Bukouytouuii 0606°a3xu» aoo «B.o.» 31iACHIOETBCS Ha ITIICTaBl HAKazy.

7.11. ®akcuMisIbHE BIATBOPEHHS IMIAMKUCY IMOCAI0BOI OCOOM Ha OpraHi3aIliiHO-pO3MOPSIIHX,
(inaHCcOBUX, OyXTaJTepChbKUX AOKYMEHTaX 3a JJOMOMOTOI0 MEXaHIYHOro a0o 1HIIOrO KOIiIOBAaHHS
HE JIOITYCKA€EThHCS.

7.12. Pe3omnrottist — 11e 3po0JNeHUH MOCaJOBOI0 O0COOOI0 HAamMC HAa JAOKYMEHTI, IIO MICTHTh
CTHUCIIAI 3MICT MPUHHSATOTO HEIO PIIICHHS 100 BUKOHAHHS JOKYMEHTA.

Pe3omorisi MakcuMaabHO MOXKE CKIJIQJIaTUCS 3 TaKUX €JIEMEHTIB: mpi3Buile(-a), BiaacHe(-1)
iM’si(-eHa) BUKOHABLA (-iB) y JaBaJbHOMY BIJIMIHKY, 3MICT JOpPYYEHHS, CTPOK BHUKOHAHHS,
0COOMCTHI MIANUC KEPIBHUKA, JaTa.

Ilpizeuwie Bnacne im’a

Ilpowiy niocomyeamu npoexkm 002060py

npo nocmauanna 2aszy 0o 25.05.2019

Ocobucmuit nionuc

ama

SIKu10 KopydeHHs HaJaHO KUIBKOM MOCAJ0BUM 0CcO0aM, TOJIOBHUM BHKOHABIEM JIOKYMEHTA €
0c00a, 3a3HaueHa B Pe30JIIOLIi] MePIIOO.

Ha pokymeHTax 13 CTpoKaMu BUKOHaHHS, IO HE MOTPeOYyIOTh OJATKOBUX BKa31BOK, Y
pe30JTIo1ii 3a3Ha4al0Th BUKOHABIIS, ITIIMMMC aBTOPA PE30JIIONIT 1 1aTy.

Pe3omionito  MpoCTaBIAIOTh PYKOIMCHO O€3MOCepeHbO Ha JOKYMEHTI HIDKYE DPEKBI3UTY
«Agnpecar» napajelibHO 10 OCHOBHOIO TEKCTY a00 Ha BIIbHOMY BiJl TEKCTY MICI Y BEpXHIH YaCTHUHI
MEPIIOro apKyIla 3 JIUIBOBOTO OOKY, ajie He Ha MOoJi JOKYMEHTa, MPU3HAYEHOMY JJIs TTiAIIMBaHHS.

SKxmo Ha JOKYMEHTI HEMae BUIBHOTO MICHs JUIsl Pe3oiomii a0o JOKYMEHT IMiIsSrae
MOBEPHEHHIO, a00 1€ CJIEKTPOHHUM JOKYMEHT, TO PE3OJIIOIiI0 0(OPMITIOIOTh HA OKPEMOMY apKyTIIi
abo crerniaibHOMY OJIaHKY, Ha SIKOMY 3a3HAYalOTh JaTy.

Jo Bx. Ne 123/01-10 Bix 02.11.2021.

8. 3arajibHi BUMOIH /10 TEKCTY YNPaBJiHCbKUX TOKYMEHTIB

8.1. TekcT ympaBIiHCHKOTO JOKYMEHTa MOBHHEH OyTH YITKUM, KOHKPETHUM, JAKOHIYHHM,
iH(pOpMaTUBHUM Ta BiANOBiAATH opdorpapiyHUM, JEKCHUYHUM, MOPQOIOTIYHIUM, CHUHTAKCUYHUM,
CTHJIICTUYHHM, ITyHKTYaI[IiHUM HOpMaM.

8.2. TekcT HOKyMeHTa MOBHHEH CTOCYBATHUCS TOTO MUTAHHS, K€ COPMYIBOBAHE B 3ar0OJIOBKY
0 TEKCTy, YITKO BijoOpaxaTh NpUYMHY H METy CTBOPEHHS JOKYMEHTa, PO3KPHUBATU CYTh
KOHKPETHOI CIIpaBH, MICTUTH apTyMEHTOBAHI JI0Ka3W, BUCHOBKH, MPOTO3HUIIii.



8.3. Ilin yac ckiagaHHS TOKYMEHTIB BXKUBAEThCS MIJOBHM CTWIIb, JUISL SIKOTO XapaKTepHUMN
HEUTpaJIbHUIl TOH BUKJIAJIEHHS, IM030aBleHU 0Opa3HOCTi, E€MOLIWHOCTI Ta IHIWBITYyaJIbHUX
aBTOPCHKUX PUC.

8.4. Texct noxymMeHTa O(GOPMIISAIOTh Y BHUIVISAL CYLIBHOTO 3B’SI3HOTO TEKCTY, a00 aHKETH YU
TabHI, 00 MUITXOM MOETHAHHS X (OPM.

CyuinpHuil 3B S3HMM TEKCT JOKyMEHTa MICTUTh TPaMAaTUYHO 1 JIOTIYHO Y3TO/DKECHY
iHpopMaLif0  MPO  yNpaBIiHCBKI  Jii 1  BUKOPUCTOBYETHCS ~ Wi  4Yac  CKJIAJaHHS
OpraHi3aliiHO-pO3NOPSIAYUX JOKYMEHTIB.

CyuinbHUI 3B’3HMH TEKCT, SIK MPABUJIO, CKJIAJAETHCS 3 IBOX YacTUH. Y Nepuliil (BCTymHii)
YacTWHI 3a3HAYAIOTHCS TMiACTaBa, OOTPYHTYBaHHS a00 MeTa CKIaJaHHS JOKYMEHTa, y JAPYTii
(3aKIIFOUHIN) YacTWHI — BUCHOBKH, TIPOIO3UIlii, pIIIEHHsS, TNpOXaHHA. B okpeMux BHmaakax
JIOKYMEHT MOJKE MICJIsl BCTYITHOI YACTUHHU MICTUTH MOTUBYBAJIbHY YAaCTHHY, B SIKIii OOTPYHTOBY€ThCS
MO3UIIIST 3aKJIATy.

8.5. Y TeKcTl JOKyMEHTa, IiJrOTOBJICHOTO BIJIMOBIIHO A0 JOKYMEHTIB IHIIUX YCTaHOB a0o
paHilie BUAAHUX JTIOKYMEHTIB, 3a3HaYalOTHCS HOTO PEKBI3UTH Yy TaKii MOCIIJOBHOCTI: Ha3Ba BUAY
JIOKyMEHTa, HAHMEHYBaHHsI YCTAHOBH — aBTOpa TOKYMEHTA, J1aTa, PeECTpaIliiiHii HOMEp, 3aT0JI0BOK
JI0 TEKCTY.

Ilpuxnao

Haka3z Minicmepcmea oceimu i nayku Ykpainu 6io 25 uepensn 2018 poxy Ne 676 «Ilpo
3ameepoxcennsn Incmpykuii 3 0inosoocmea y 3axnadax 3a2anvHoi cepeonboi oceimuy

8.6. TekcTH cKJIaJHUX 1 BEJIMKHUX 332 00CATOM JOKYMEHTIB (IIOJIOKEHHS, MTpaBUiia, 1HCTPYKIII,
OTJISIIH, 3BITH TOIIO) MOAUISIIOTHECS HA PO3AUIH, MiIPO3AUIH, MYHKTH, MiAMYHKTH. [IyHKTH B TEKCTI
HYMEPYIOTbCS apaOChbKUMHU ITU(PPaMU 3 KPAIKOIO, a MiAIMYHKTH — apaOChKUMU IUdpa MU 3 TyKKOIO.

Po3ninu HyMepyroThcsi PUMCBKHMHU IH(paMH, a TaKOXX B OKPEMHUX BHIIQJKaX BOHH MOXYTh
MOJUTSTUCS Ha TJIaBH.

8.7. ®opMa aHKETH BUKOPHCTOBYETHCS Y pa3i BUKIQJACHHS Y IU(PpPOBOMY ab0 CIIOBECHOMY
BUIIAI 1H(OpMaIlii mpo oauH O00’€KT 3a MEBHUM 00csirom o3Hak. [locTiiiHoro iH(dOpMariiero B
aHKeTI € y3arajbHEeHI O3HaKW, 3a SKUMU IPOBOJUTHCA OMHC 00’ €KTa, a 3MIHHOIO — KOHKPETHI
XapaKTEPUCTUKH.

8.8. Tabmuuna (opma HOKyMEHTa BUKOPHUCTOBYETHCSA Y pa3i BHKJIQJACHHS y IudpoBoMy abo
CJIOBECHOMY BUIIIAI iH(POpMAIIT PO KiJibKa 00’ €KTIB 3a PSAIOM O3HAK.

3arosioBku rpad TabIUIll TUITYTHCS 3 BEITUKOI JITEPH, IMiI3aT0JIOBKH — 3 MaJIOl JIITEPH, SKIIO
BOHHM CTAHOBISATH OFHE I[JIe 13 3arojOBKOM, 1 3 BEJHKOI — SKIIO IMi/J3aroJIOBOK Ma€ CaMOCTIiiiHe
3HaueHHs. Kpamku B KiHIII 3aroyioBKiB 1 Mig3arofioBkiB rpad He CTaBIATHCSA. 3aroJioBKU 1
M1713aroJIOBKY Tpad Ta pAAKIB TaONHII MOBUHHI OyTH BUKJIAJeHI IMCHHHKOM y HA3UBHOMY BIJIMIHKY
OJHMHU. Y 3arojJloBKax 1 IMIA3arojloBKax pAakiB 1 Tpad TaOmMIl BXKHUBAIOTHCS JIMIIE
3araJJbHONPUHHATI YMOBHI ITO3HAYCHHS 1 CKOPOUCHHSI.

Ne 115 Hasea 3axnady oceimu Ilocaoa Cmaoie, p.
3/n

1 2 3 4 5 | 6

I'padm Tabnmui, sfKi PO3MINIYIOTHCSA HAa KUIBKOX CTOpPIHKax, HyMmepyroTbcs. Ha mpyriii Ta
HACTYIMTHUX CTOPIHKax TaOJWIll 3a3HA4aloThCI HOMEpU Tpad, a TaKOXK Y BEPXHBOMY IPaBOMY
KyTi — cioBa «[IponopxkeHHs fonaTkay.

IIpoooeicennsn oooamka

1 2 3 4 5 6

8.9. ¥V 3akyaji TeKCT HaKa3y BUKJIAae€Thes B nepiioi ocoou — HAKA3YIO.

Y CHOiTbHUX PO3MOPSAYMX JOKYMEHTaX BHKOPUCTOBYETHCS (opMa BHUKIANYy TEKCTY Bif
nepiuoi ocoou MHOXKUHU — HAKA3YEMO.

VY mpoTokoiiax 3acTOCOBYEThCS (opMa BHUKJIAAY TEKCTY BiJl TPEThOi OCOOM MHOXHHH 32

CXEMOIO:
CI1YXAJIH - BUCTYIIHU/TH — BUPILIIH/TH (YXBAJIUJIH, I0CTAHOBHIJIH).




Y nucTyBaHHI 3acTOCOBYEThCS (opMa BHKIAQIy TEKCTy Bil Mepuioi 0COOM MHOXHHU
(BBa)Ka€EMO, HAJCHIAEMO, IMMPOCHUMO, HPOMOHYeMO) abo Bix TpeThoi 0COOM ONHWHM («3aKaao
3a2anbHOi cepeOHboi oceimu He 3anepeyyen, «3aKaad 3a2aibHoi cepeoHboi oceimu 66ajcac 3a
HeoOXiOHe»).

VYV nokymeHTax, CKIaIeHUX IOCaJOBOI0 OCOOOI0 1 aJpEeCOBAHMX KEPIBHUKY 3aKiamgy abo
CTPYKTYpPHOTO MiApO3ALTY (IOMOBiTHA 3alMCKa, MOSCHIOBAJIbHA 3alKCKa, 3asBa), 3aCTOCOBYETHCS
(opma BUKIIay TEKCTY Bij MEpIIOi 0cOOU OJHUHU (TIPOIIOHYIO, BBAXKAI0, MPOIILY).

9. Oco0IMBi BUMOTH 10 CKJIAJaAHHA AeSIKMX BU/IIB TOKYMEHTIB

Haxka3s

9.1. Haka3 — po3nopsiiuuii  TOKyMEHT, SKWH BHJAa€ KEpIBHUK 3aKjaJy Ha IpaBax
€IMHOHAYAILHOCTI Ta B MeEXKaxX CBO€I KOMIIETEHIlii, OOOB’SI3KOBHMI i1 BUKOHAHHS IIiJJICIVIMMHU.
Haxka3u 3akiany minucyroThesl KepIBHUKOM 3aKiIay, a 32 HOro BiICyTHOCTI — 0c00010, SIKa BUKOHY€
Horo 000B’SI3KH, Ta PEECTPYIOTHCS B XKYpHAIAX PEECTpallii HaKa3iB.

[TinroToBKy Hakasy MOXK€ IHIIIIOBATH KEPIBHUK 3akjanay abo Oyab-sIKUH CTPYKTYpHUU
HiApO3 L.

SKmio 1HIIIaTOpOM MIATOTOBKM HakKa3y € CTPYKTYpHUH MiApO3AUI, TO HEOOX1JHICTh HOro
BUJAHHSI TOBMHHA OyTW OOIpyHTOBaHAa B JIOTMOBINHINA 3amucii. PimmeHHs KepiBHHMKA 3akjiaay
BUPAXKAETHCS PE3OITIOLIETO.

9.2. bynp-skuii HaKa3, 32 BUHATKOM CITLILHOTO, O(DOPMITIOIOTH Ha OJIaHKY Haka3y 3akjaiy.

9.3. 3micT Haka3zy KOPOTKO BUKIAJAETHCSA y 3arOJIOBKY, KU MOYMHAETHCS 3 MPUHMEHHHKA
«IIpo» 1 ckIagaeThCcsl 3a JOMOMOTOI0 BiAIIECTIBHOTO iMeHHUKA («lIpo 3ameeposcenns...», «llpo
66eoeHHs...», «IIpo npuitnammsa na pooomy...») ad6o imennuka («Ilpo niocymku...», «Ilpo kaopoei
NUMAHHA...)»).

9.4. CTpyKTypa TEKCTy Haka3zy, SK IPaBHIIO, CKJIATAETHCS 3 IBOX YaCTHH — KOHCTATYOUOi
(mpeamOynu) 1 po3nopsSAUO].

Y KOHCTaTyrouiil 4aCTUHI 3a3HAYAIOTHCS IMi/ICTaBa, OOTPYHTYBaHHS a00 METa BUIAHHS HaKa3zy.
3a3HaueHa yacTMHA MoOxe MouuHaTtucs 31 chiB «Ha eukonanusa», «3 memowy tomo. Skio
JOKYMEHT BHUJAEThCS Ha MiJACTaBl 1HIIOTO PO3MOPSAYOTO JOKYMEHTa, Y KOHCTATyHOUid 4YacTHHI
3a3HAYalOThCS Ha3Ba BHUJY I[bOTO JIOKYMEHTa, HOTO aBTOp, JlaTa, HOMEp Ta 3aroioBok. Kpamka B
KiHIIl KOHCTATyI040i YaCTHHH HE CTaBUTHCSI.

Koncraryroua yactuHa Moke OyTH OIyIIeHa, SKIIO PO3MOpsAAYa YacTHHA HE MoTpelye
OOTpyHTYBaHHSI, HalIPUKJIA]] Y HaKa3ax 3 KaJpOBUX MUTAHb (0COOOBOTO CKIIATY).

9.5. Posnopsiiya yacTMHA Haka3y MOYMHAETHCS JI€CIOBOM, SIKE APYKYETHCS 3 HOBOTO PsiKa
BEJIMKUMU JIiTepaMu 03 BiJICTYIy Bij JIBOTO IOJIA 1 JIATIOK, TICJISt YOTO CTaBUTHCS ABOKPAIIKA.

9.6. Po3nopsiua 4YacTWHA TOMIISAETHCA HA TYHKTA 1 MIANYHKTH, SKI HYMEpPYIOTHCS
apaObcbkuMH 1UppaMu. Y KOKHOMY ITyHKTI NMOBHMHHI OyTH 3a3HaueHi BUKOHABI (CTPYKTYpHI
niapo3Auin ad0 KOHKPETHI IMOCAZoBl 0COOM), KOHKPETHI 3aBHaHHsS (JIOpYy4YEHHs) 1 CTPOKU iX
BUKOHAHHA. BUKOHAaBII MOXYTh OyTH Ha3BaHI TaKOX Yy3arajibHEHO, HANpPUKIAJ: «IeJaroriyHuM
npaiiBHUKaM 3akianay». [Ipy 1iboMy He 3aCTOCOBYETHCS HAMKMCAHHS HEKOHKPETHUX TOPYYEHbB, SKi
MICTSITB CJIOBA: «IPUCKOPHUTHY, ITOJIMIINUTHY, aKTHBI3yBaTH», «3BEPHYTH yBary» TOIIO.

9.7. Y Hakazax 3 KaJpoBUX NMHUTaHb (0COOOBOTO CKJIaay) PO3MOpsiaYa YaCTHHA MOYMHAETHCS,
AK mOpaBuno, 3 jiecnoa y dopmi indinitua: («JIPHHHATH», «IIPH3HAYHUTH),
«(IIEPEBECTH», «3BUUIBHUTH», « BUIPA/IUTH», «HA/[TATH», «OI'OJIOCHTH)» To1mo. Jlani
3a3HAYAIOTHCS BEJIMKUMH JIITEpaMH MPi3BHILE MpalliBHUKA, HA SKOTO MOIIMPIOETHCS sl HaKasy, i
MaJIIMH — HOTO 1M’sI Ta TI0 OaTHKOBI.

dopMystOBaHHS IMYHKTIB TOBHHHI OyTH YITKMMH, KOHKPETHHMH, BIAIMOBIIaTH HOpMaM
Konexkcy 3akoniB npo npairto Ykpainu_ (K3mll) abo iHImMM mpaBoBUM aKTaM.

VY pasi npuitmMadHs a00 3BUIBHEHHS TMpAaIliBHUKA 3a3HAYAIOTHCS IMOBHA Jara (YUCII0, MICSIb,
piK) GakTHUHOTO BUXOMY MpalliBHUKA Ha pOOOTY (MPUMUHEHHS TPYAOBUX BITHOCHH), PO3MIpH HOTO
1I0CaI0BOTO OKJIAy BiJIMOBITHO JI0 IITAaTHOTO PO3MHUCY, HAA0ABOK Ta JOIUIAT.

VYV KO)KHOMY TMyHKTI HakKasy 3 KaIpOBHX MHUTaHb (0COOOBOTO CKIIay) 3a3HAYa€ThCS IiJCTaBa
1010 MOro BHJAHHS (3asBa MpAIliBHUKA, KOHTPAKT, JOIMOBIJHA 3alKCKa, PIIIEHHS aTeCTalliiHOi
KOMICi1 TOIIIO).


https://zakon.rada.gov.ua/laws/show/ru/322-08

Haka3u 3 xaapoBux nuTaHb (0cOO0BOro ckiany) ohOpMITIOIOTh y BUIVISIAI 1HAWBITyalbHUX
(CTOCYIOTBCSI OTHOTO TPAIiBHUKA) 1 3BEICHUX (CTOCYIOTHCS KUTHKOX MPAI[iBHUKIB).

VY 3BeseHMX Hakazax [0 pPO3MNOPAAYOi YAaCTHMHU BKJIIOYAIOTHCS IIYHKTH, IO MICTATh
iHpopMaLlio, y Takiil MOCTIOBHOCTI: NPUHHATTA Ha poOoTy (CiIyxO0y), mepeBe/leHHs], 3BIIbHEHHS.
VY Mexax IuX MyHKTIB HiAIMMyHKTaMHU 3a3HAYal0Th MPi3BUINA NpaIiBHUKIB 32 andasitoM. [Ipu npomy
JI0 OJTHOTO 3BEJECHOTO PO3MOPSIYOro JOKYMEHTa HE MOXKYTh BKJIFOYATUCS MYHKTHU 3 1H(pOpMaL€lo,
sIKa 3T1JTHO 13 32aKOHO/IABCTBOM Ma€ Pi3HI CTPOKHU 30epiraHHsl.

9.8. Ilicns mianvcaHHs Hakazy 3MiHM JO0 HHOTO BHOCSITHCS JIMIIE IUISXOM BHIAHHS HOBOTO
Haka3y Ipo BHECEHHS 3MiH.

SIKII0 HaKa30M BiMIHSETHCS MOMEPENHIN HaKa3, y PO3NOPSAIUil YaCTHHI 3a3HAYAETHCS MTyHKT,
SKUI TIOBUHEH ITOYMHATHUCS 31 CIIB: «Buznamu maxkum, wjo 6mpamue YuHHicmby, ...».

9.9. OcTaHHiif MyHKT Haka3y y pasi moTpeOM MO)Ke MICTUTH pIlIeHHS MPO MOKJIAICHHS Ha
CTPYKTYpHUH Migpo3aia abo mocanoBy 0coly GyHKIIIH 3 KOHTPOIIO 32 BAKOHAHHSAM Hakasy.

9.10. Haka3z HaOupae YHHHOCTI 3 MOMEHTY HOTO MIMKUCAHHS 1 PEECTpallii, SKIIO B TEKCTI HE
BCTAHOBIICHO 1HII CTPOKHU.

9.11.3 Haka3oM 3 KagpoBUX MHTaHb (0COOOBOrO CKJady) OOOB’SI3KOBO O03HAHOMIIIOIOTH
3raflaHuX y HbOMY OCi0, fKi Ha MepIIoMYy MPUMIPHUKY TOKYMEHTA YM Ha CHelialIbHOMY OJIaHKY
NPOCTABIISAIOTH CBOT MiMUCH 13 3a3HAYCHHSM JIaTH O3HAOMIICHHS.

9.12. Haka3u HyMepyIOThCs B MOPAJIKY iX BUAAHHS B MEKaxX KAJICHAAPHOTO POKY.

9.13. ¥V 3aknai CTBOPIOIOThCS TaKi BUAM HaKa3iB:

HaKa3u 3 OCHOBHOI JisSUTbHOCTI 3akiany — Ne 2-0;

HaKa3y 3 aIMIHICTPAaTUBHO-TOCIOAAPCHKUX MUTAHb 3aKiany — Ne 2-r;

HaKa3M 3 KaJIpOBUX MUTaHb 33Ky TPUBAJIOTO CTPOKY 30epiranus — Ne 2-k/1p;

HaKa3| 3 KaJIpOBUX MUTaHb 3aKjaJy THMYACOBOTO CTPOKY 30epiranus — Ne 2-k/TM;

HaKa3y 3 pyxy Y4UHIB/BUXOBaHIIB 3aKkiaxy — Ne 2-y.

IIporoxo.a

9.14. TIpoTOKOJI — TOKYMEHT, y SKOMY (DIKCYEThCSl Tepedir BeIeHHs 3acilaHb, YXBaJCHHS
pillleHb 10paAuyuMH Ta KOJIET1aIbHUMH OpraHaMH, KOMICISIMHU TOILO.

[IpoTokonu 3acilaHb MEAATOrIYHUX pajJ, IHIIMX JOpagyuX Ta KOJIETIaIbHUX OpraHiB
CKJIQJIAIOThCSI B CTUCHTIN ¢dopMi. Y MPOTOKOJI, CKIAAECHOMY B CTHCIIH (popmi, (IKCYIOTHCS JIHIIIE
NpUAHATI pieHHs 0e3 aeranizalii nepediry 0OroBopeHHs MUTaHHS.

VY pa3i morpebu 3a pilIEHHSIM 3arajbHuUX 300piB (KOH(eEpeHIilii) KOJEKTUBY MPOTOKOIU
3arajabHUX 300piB (KOH(]EpeHIIil) KOIEKTUBY MOXKYTh CKJIaIaTHCs Y TIOBHIM (popmi.

9.15. Hymepariisi IpOTOKOJIB 3acijaHb TENaroriyHol pajd BEIEThCS y MeXaxX HaBYAIbHOTO
POKY, IPOTOKOJIIB BAOOPHUX OPTaHIB — y Me&XaX iX TOBHOBAXCHbD.

Hywmepaliis TpOTOKONIB BEIETHCA OKPEMO 3a KOXHOIO TPYIIOI0 IPOTOKOJIB 3aciJaHb
BIJITTOBITHOTO KOJIET1aJIBHOTO OpTaHy.

9.16. JlaToro MpOTOKOITY € 1aTa MIPOBEICHHS 3aCiJaHHS.

3aroyoBOK 10 TEKCTy MpPOTOKOIY Mae BimoOpakaTu BHJI 3acifaHHa (Hapama, 30opw,
KOH(eEepeHIlis TOIo) ado KoJyieTiaabHOl AISUTBHOCTI (KoMicisl, pana, 30opu, pobOoda rpyma ToIio) i
BKJIIOUATH Ha3BY BUAY JTOKYMEHTA.

TekcT MPOTOKOTY CKJIAA€THCS 31 BCTYITHOT Ta OCHOBHOI YaCTHH.

Y BCTynHIA dYacTHMHI TPOTOKONY 3a3HAYAIOThCSA TMPI3BUINA Ta I1HIIATM TOJIOBH abo
TOJIOBYIOUOTO Ha 3acijaHHi, 300pax TOIL0, CEKpeTapsl, 3alpOIIEHUX, a TAKOXK MPUCYTHIX OCI0.

VY pa3i norpebu 3a pIlIEHHSAM BIANOBIIHOTO OPraHy y CIHCKY MPUCYTHIX 3a3HAYarOThCs
Hocaay 3alpoleHUX oci0 Ta HallMeHyBaHHS yCTaHOB. SIKIIO KUIBKICTh MPUCYTHIX nepeBuiye 15
0ci0, 3a3HaYaeThCA iX 3arajibHa KiTbKICTh 3 MOCWJIAHHSAM Ha CIHCOK, IO JOAA€THCS A0 IPOTOKOY.

9.17. BctynHa 4YacTWHa MICTUTh MOPSAJOK JEHHUN: TMepeiik pO3MISHYTHX Ha 3aciJaHH1
nuTasb. [lopsok 1eHHUH NOAA€THCSI HAPUKIHII BCTYTHOT YaCTHHHU.

CnoBa «llopsok IeHHUI» IPYKYIOTBCS BiJl MEXi JIBOTO TIIOJS, MICIAS HUX CTaBUTHCS
nBokpanka. KokHe THUTaHHS HyMepyeThCs apaOCbKkuMu IMdpamMu 1 JIpPYKyeThCs 3 ab3arry.
dopMyBaHHS TUTAHb Y NOPSIKY IEHHOMY MOYMHAETHCA 3 MpUiMeHHUKA «IIpoy.

9.18. OcHOBHaA YacTHHA MPOTOKOIY CKJIAJAETHCS 3 PO3JALIIB, Kl MalOTh BIANOBIAATH TyHKTaM
HOPSAKY eHHOro. Po3niian HyMepyroThest apaOChbKuMH L paMu 1 OyTyroThCs 32 TAKOK CXEMOIO:



st ctuciaoi popmu npotokoinis: « CJ1YXAJIH - YXBAJTH/IH»;

it moBHOT hopmu nipotokoniB: « C/IYXAJIH - BUCTYITHIIH - YXBAIH/TH».

[Ticna cnoBa «CJIYXAJIN» 3 HOBOTO psiaKa 3a3HAYAIOTHCS MPI3BHINE Ta iHIMAMK (1HIIIAT
iMeH1) KO’)KHOTO JIOTIOBi1a4a.

VY noBHii (opmi nporokony micnst cinoBa « BUCTYIIUIIN» dikcyroTbecs BHCTYNH THX OCIO,
SIK1 B3sUTM y4acTh B OOTOBOPEHHI JOMOBI/I (MTUTaHHS MOPSAIKY JIeHHOTO). Buctynu ohopmiroroThes
B TIPOTOKOJI 13 3a3HAYCHHSM IMOCaJa, NPI3BUII Ta iHimiamiB (iHiIiamxy), IMEH [IOMOBiIadiB y
Ha3MBHOMY BiIMIHKY, BUKJIaJICHHSM 3MICTy BUCTYIy a00 MUTaHHS, BIANOBII Ha HHOTO.

9.19. TekcTu BUCTYIIIB Y MPOTOKOII BUKJIAIAI0THCS BiJl TPETHOT 0COOH OTHUHHU.

Tekct abo Te3u MOMOBIMI, OPOPMIICHI SIK OKpeMi JOKYMEHTH, JO TEKCTY MPOTOKOIY HE
BKIFOUarOThes. [licmst BimoMocTel Tpo JOTOBifada CTaBUTHCS THUpPE 1 3a3HavyaeThes «Texcm
00n06i0i 000aemvcs 00 NPOMOKOIYY.

[Micna cnoBa «YXBAJIMJIN» dikcyeTbess mpuitHiATE pillIeHHS 3 0OTOBOPIOBAHOTO THTAHHS
HOPSIKY JEHHOTO, SKe Ma€ BKJIIOUATH CKJIAOBi, IO BIANOBIJAIOTh HAa TaKi MUTAHHS: KOMY, IO
3pOOUTH 1 B SIKUI CTPOK.

VY pasi AKIo mpuiMaeThCs PIlICHHS PO CXBAJICHHSI, TOTOKESHHS, 3aTBEPUKEHHS IOKYMEHTA,
SIKUM 0OTOBOPIOBABCS HA 3aciJlaHHi, I[ell JOKYMEHT JAOAA€THCS 10 MPOTOKOIY. 32 HASBHOCTI 1HIITUX
JOKYMEHTIB, [0 pO3MIIAANINCS Ha 3acifiaHHi Ta (hakT 0OroBOpeHHs SKUX Oyio 3aiKCOBaHO B TEKCTI
MIPOTOKOJIY, BOHU HYMEPYIOThCA apaOChKUMH HH(paMu. Y BIAMOBITHUX MYHKTaX IPOTOKOIY
MPOCTABISIOTHCS TTOCHIIAHHS Ha 111 JJOJATKH.

[IpoTrokon miANUCy€e TONOBYIOUMI Ha 3acijaHHI KOJeEriaJdbHOro (I0paayoro) OpraHy Ta
cekperap (3a HasgsBHOCTI). [IpoTOKOI 3acimaHh KOMICIH MiAMUCYIOTh YCi WICHU KOMICIi.

Jluctn

9.20. Jluctu ckiamaroThcs 3 METO0 OOMiHY iH(pOpMaliel0 MK 3aKiIaZoM Ta OpraHaMu
JIep>KaBHOI BJIaJIM, OPTaHaMH MICIIEBOTO CaMOBPSAYBAaHHS, X IMOCATOBUMH 1 CITy’)KOOBUMHU 0COOaMH,
3aKJIaJlaMH, YCTaHOBaMHM, OpTaHizalliiMU Ta IHIIUMHU (I3UYHUMH 1 OPUANIHUMHU 0cOOaMHu.

9.21. bnanku nucTa MarOTh TaKl peKBI3UTH:

HallMEHYBaHHs 3aCHOBHHMKAa (3aCHOBHHMKIB) 3akjady (Hampukiaj, biTorepkiBchbka MichKa
paza);

MMOBHE HalMEHYBaHHsI 3aKJIay BiJAMOBIIHO IO YCTAHOBYMX JOKYMEHTIB;

JIOBIIKOBI J1aHi Mpo 3akiaj (MOIIToBa aapeca, HomMepu TenedoHiB, GakciB, paxyHKiB y OaHKY,
aJpecy eJIEKTPOHHOI MOIITH TOIIO).

9.22. PexBi3uTH JUCTA: J1aTa, PEECTPAINHUN 1HIEKC, TOCUIaHHS Ha PEECTPAIIiHUN 1HACKC 1
JaTy JTOKyMEHTa, Ha SIKUM HaJaeThCsl BIAMOBIIH (32 MOTpeOH), afipecar, 3arojIoBOK 10 TEKCTY, TEKCT,
BIZIMITKa IIPO HASBHICTh TOJATKIB (3a IOTPEOH ), IMiAMUC, BIAMITKA PO BUKOHABIIS.

9.23. JlaToro nuCTa € aara WOro MiAMUCaHHS, SKa Ma€ 30iraTucs i3 1aTor peecTpallii BUXiIHOT
KOPECITOH ICHII].

9.24. TekcT nMCTa BHUKIAJAETHCS BiJ MEpIIOi OCOOM MHOXHHM 3 BHUKOPUCTAHHSM CIIB:
«NPOCUMO NOBIOOMUMMU...», «PO3’ACHIOEMO, WO...». 3a3BUUYall y JHUCTI TOPYLIYETHCS OIHE
UTaHHS.

AKT

9.25. AKT — IOKyMEHT, CKJIaJeHUI Ipynoro oci® [uis 3acBiUeHHs BCTaHOBIEHHUX (pakTiB abo
nofiii. AKTH OQOPMITIOIOTBCS 33 pe3yJIbTaTaMu PEBi3iid (PIHAHCOBO-TOCIIONAPCHKOI iSUTEHOCTI, TIiJ
yac npuiiMaHHs-TIepeiaBaHHs CIIPaB, CIIMCAHHS MaifHa TOIIIO.

9.26. Jlaroro akTa € jjata Moro CKIaJgcHHS.

9.27. TekeT akTa CKJIa1a€ThCs 31 BCTYMHOI Ta KOHCTATy0Y01 YaCTHH.

VY BCTymHIl YacTHHI 3a3HAYArOTHCS MiJCTaBU JJIS CKJIaJaHHS aKTa Ta Ha3UBAIOTHCS 0COOH, AKi
CKJIaJIH akT ab0 Oy MPUCYTHI PH I[LOMY.

VY KOHCTaTyro4ildi YacTHUHI BHKJIQJAIOTBCSA CyTh, 3aBJaHHS, XapakTep BUKOHAHOI POOOTH,
BCTaHOBJIEHI (akTH, mpomno3uuii Ta BUCHOBKH. KoHcTaTyroya yacThHa Moke O(OpMIIIOBATHCS Y
BUDJISIA1 TAOIUIII.



VY KiHII TeKCTy akTa 3aluCyOThCS JaHl MpO KUIBKICTh NPUMIPHUKIB aKTa Ta iX
MiCIIe3HaXO/KESHHSI.

9.28. AKT miANUCYIOTh YCi 0COOH, SIKI OpaJii y4acTh Y HOTO CKJIaJaHHI.

Ocoba, sika Mae 3ayBakK€HHS 110 3MICTY akTa, MIANUCY€E HOro i BHUKIAJa€e CBOIO AYMKY Ha
OKpEeMOMY apKyIlli, IKAH JTOTAETHCS JI0 aKTa.

9.29. ¥V pa3i 3MiHM KepiBHUKA 3aKjaaay abo BiAMOBITAIBLHOI 0COOH, MPUHMaHHS-TIepEaaBaHHS
JIOKYMEHTIB 1 CTIpaB 311HCHIOETHCS 32 TUIIOBUMH (DOpMaMHM aKTiB, HABEACHUMU B dodamkax 10-12.

10. 3acBiqueHHsI KOMiil Ta BUTATIB cJyKO0BHX I0KYMEHTIB

10.1. 3akyiang Mae mpaBO 3acBiAUyBaTH KOMii JOKYMEHTIB, IIO CTBOPIOIOTHCA Y HBOMY, 3a
BUHSTKOM KOIIM JTOKyMEHTIB, sIKi BIJTIOBIJIHO /O 3aKOHOJABCTBAa MOTPEOYIOTh 3aCBIMYCHHS B
HOTapiaJIbHOMY TIOPSIJIKY.

10.2. Komii JOKyMEHTIB 1HIIUX YCTAaHOB MOXYTh BUTOTOBJISITHCS 1 3aCBIAYYBaTHCS 3aKJIAJ0M Y
TaKWX BUTIA/IKAX:

Ha BUMOTY CYJOBHX Ta IHIIUX MPAaBOOXOPOHHUX OPTaHiB;

JUIS. BHYTPIIIHBOTO BUKOPUCTAHHA y 3akjani (i yac BUPILMICHHS MUTaHb IOAO MPHHMaHHSI
TpOMaIsiH Ha poOOTYy, HABUAHHS, 3aCBIMYCHHS iX TPYHAOBUX, JKUTIOBHX Ta IHIIUX TpaB y
B3a€MOBITHOCHHAX 3 YCTaHOBOW). Hampukian, 3akian Moke BHUTOTOBUTH 1 3aCBITYUTH KOIIIO
JUIIJIOMA TIPAIiBHUKA, SKa MOTIM Oyze MmiAmuTa 10 Horo 0coboBoi cripaBy.

10.3. J103BOISETBCS BUTOTOBJIATH KOTIIO 13 3aCBIMYEHOI KOIMIi JOKYMEHTA, SKIIO OPHTIHAJ
BIZICYTHIH 200 0ro OTpUMAaTé HEMOXIIUBO.

10.4. Komii 1OKyMEHTIB BUTOTOBJISIOTHCS 1 BHJIAIOTHCS HAa BHUMOTY I1HIIMX YCTaHOB abo
rpoMajsH 3 J03BONy KEpiBHUKA 3aKiaay, HOro 3acTymHHUKIB a00 KepiBHHKAa CTPYKTYPHOTO
HiAPO3LTY 3aKIaTy.

10.5. Komist nOKyMeHTa TMOBHMHHA BIAMOBIJATH OpPUTiHANy, TOOTO MOBHICTIO B1JITBOPIOBATU
iH(popMaIlito opuriHaiy 1 Bci HOro 30BHIIIHI 03HAKU a00 X YaCTHHY.

10.6. He nomyckaeTbcsi BUTOTOBIISATH KOIIi JOKYMEHTIB 3 HEpO30IpJIMBHM TEKCTOM,
H14YMCTKaMH, PUITMCAMU Ta IHIIUMHU HEOOYMOBIEHUMH BUIIPABICHHIMHU.

10.7. Komnist HaOyBae 10pUINYHOI CHIIM JIMLIE B pa3i ii 3aCBITUEHHS B YCTAHOBJIEHOMY MOPSIKY.

Hamue mpo 3acBigueHHs Komil CKIIAIA€ThCA 31 CIIB «32i0HO 3 Opuzinanom», Ha3BU TOCAH,
0COOMCTOTO MIANUCY 0COOM, KA 3aCBiAUYE KOIIIO, il iHimiamB (iHimiamxy iMeH1) Ta NMpi3BHUINA, JaTH
3acBITUEHHS KOTIii.

Harmc ipo 3acBigueHHs KOTMii CKPITUTIOETHCS BITOUTKOM TIE€YATKH 3aKjaamy abo medatku « /s
KOTIiii».

VY Bumankax, BH3HAYEHUX 3aKOHOAABCTBOM, KOIIii JOKYMEHTIB 3aCBiIUYIOTHCS BiIOHUTKOM
NeYaTKy 3aKJIaay.

Ha summpoBomy Oomi y BepxXHbOMY MpaBOMYy KyTi MEpLIOro apkKylla JOKyMEHTa
pocTaBiseThes BiaMiTKa «Korisy.

10.8. CTopiHkH KOmii JOKYMEHTIB (32 BUHATKOM THX, III0 MAlOTh OJIMH apKyIll) HyMEPYIOThCA 1
BIIMITKa MPO 3aCBIAYEHHS KOIIii MOXKE IOTIOBHIOBATUCS BiIMITKOIO «Bchoro B kormii apk.». 3a
pIIIEHHSIM 3aKiany abo Ha BUMOTY YCTAHOBH, SIKIM HAJa€TbCs KOMISl JTOKYMEHTA, JOIYCKA€eThCS
3aCBIAYyBATH KOIii JOKYMEHTIB MOAPKYIIIHO.

10.9. ApxiBHi KoIIii Ta BUTSATH 3aCBIUYIOTHCS BINOBITHO 10 dodamkie 13, 14.

10.10. 3anexxHo BiJ crtocoOy BUTOTOBIICHHS KOTIIi MOAUISIOTh HA (PaKCUMUJIBHI 1 BUIBHI:

1) bakcuminpHi Komil BUTOTOBJISIOTHECSI 3a JIOTIOMOTI0I0 3aco0i1B
KOITFOBAJTbHO-PO3MHOXKYBAJIbHOI TEXHIKH, Y TOMY 4YHCIi OaraTo(yHKIIOHAJBbHUX MPUCTPOIB, IO
TOYHO BIATBOPIOIOTH YCi 30BHIIIHI O3HAKH, XYIOXKHI OCOOIMBOCTI O(DOPMIICHHS PEKBI3MTIB, iX
po3TtairyBaHHs (BKJIIOYAIOUX MIAMUC Ta MEYaTKy) ad0 YacTHHY iX;

2) ocoOuCTHI MIAMUC MOCaJOBOi OCOOM, fKa MiJIHUcCaNa OpUTiHANI JOKYMEHTa, MOXe OyTu
BIJICYTHIM Yy pa3l HaJCWJIaHHS KOMiM 1HIIUM ycTaHOBaM a0o0 SKIIO KOsl BHUXiTHOTO JOKYMEHTa
3aJIMIIAETHCA y JIIJIOBOJICTBI 3aKIIay;

3) Ha KOmisAX BHXITHOTO JOKYMEHTAa, IO 3aJUIIAIOTBCA Y JIJOBOACTBI 3aKiagy, TEKCTH
0JaHKIB MOXYTh HE BIITBOPIOBATUCS, a 3a3HAYATHCS MAlOTh JIMIIE J1aTa MiANUCAHHS JOKyMEHTa Ta
Horo peecTpalliiHui 1HIEKC, Mmocaaa 0coOM, sKa 3acBiAUMiia KOMito, il 0COOMCTHI MiAmuC, aara
3aCBITYCHHS Ta BIIOMTOK TEUaTKU CITY>KOU JTIOBOICTBA, HATTPUKJIIA!



Mama, inoekc

Texcm 0oxymenma

Pexeizum «Ilionuc» (6e3 ocooucmozo nionucy)

32i0H0 3 opuzinanom

Ilpogionuit cneyianicm 6i00iny 0inoeoocmea

Hionuc, iniyianu (iniyian imeni), npizeuuie

Biooumox neuamxu 6i00diny oinoeoocmea

Hama

Ha xomisix BUXiIHHUX JOKYMEHTIB, IO 3aJMIIAIOTHCS y AUTOBOJCTBI 3aKjiaay, MOBUHHI OyTH
Bi31 MMOCAZOBUX OCI0, 3 SKUMH BOHU ITOTOPKEHI, T Bi3¥ BUKOHABIIIB.

dakCUMUIbHI KOTTii, 0 MICTATh (haKCHMUIbHE BIATBOPEHHS IMIJAMKUCY MOCAJA0BOI 0coOM 1
NpU3HAuEeH] JIMIIe JUIsl BHYTPILIHBOTO KOPUCTYBAaHHS y 3aKiajl (HampUKIIaa KOomil Haka3iB, MJIaHIB,
MOJIOKEHD TOIIIO), HE MOTPEOYIOTh JOJATKOBOTO 3aCBIAYECHHS;

5) BUTBbHI KOIIii BUTOTOBIISIFOTHCS MUISXOM TMEPENpPyKyBaHHS a00 MEepenucyBaHHS OPHUTIHAITY
JIOKYMEHTA, 1110 IOBHICTIO BiATBOPIOIOTH ioro iH(opMmaiiito, aje He aOCOIIOTHO TOYHO BiATBOPIOIOTH
HOTro 30BHIIIHI O3HAKU (IIPUPT, pEKBI3UTH OJIaHKa, TIAMKC, IEYATKy TOIIO).

10.11. Butsar 31 cayx00BOro OKYMEHTa BHUIOTOBISETHCS, SIKIIO HEMae HEOOXiIHOCTI
BUTOTOBJISITH KOIiIO. BHTAT 0OpMITIOETHCS HA 3aralbHOMY OJIaHKY 3aKJIaay i3 JOTPUMAHHSIM TaKHX
BHMOT:

y Ha3Bl BUAY JOKYMEHTA 3a3HAYAETHCS: «BUMAZ 3 HAKA3ZYY, (BUMAZ 3 NPOMOKOIIY);

B1JITBOPIOETHCS MOBHICTIO BCTYITHA YaCTHHA (SKILIO BOHA €) CIy* O0BOT0 JOKYMEHTA;

3 OCHOBHOI YaCTHHM TEKCTy JTOKYMEHTa BHIIMCYETbCS TOW MYHKT, 1HGoOpMaIls SIKOro
HeoOX1IHa;

BIATBOPIOETHCS pekBi3HT «Ilimmucey» (6e3 ocoducToro mamucy);

MIPOCTABISAIOTHCS BIAMITKA PO 3aCBITYEHHS KOMII Ta BIIOUTOK Me4aTKu (32 HEOOX1THOCTI).

Butarn 3 TpOTOKONIB 3acBiguye CeKpeTap, SIKUH CKJIAJa€e TMPOTOKONM 1 3MINCHIOE iX
30epiradHs, 3 HaKa3iB — MOCaJa0Ba 0c00a, siKa BIAMOBIIAE 3a X 30epiraHHs.

10.12. Oco6nuBUM BUAOM KOIIii TOKYMEHTa € AyOniKaT — HOBTOPHO O(GOPMIICHUN CITy>KOOBUI
JOKYMEHT JUISi BUKOPHCTAHHS 3aMiCTh BTPAYCHOTO YW TOIIKOPKEHOTO OpWTiHANYy (AWILIOMa,
CBIJIOLITBA, TPYAOBOI KHUKKHU TOIIO), 1110 MA€ TaKy caMmy IOPUAWYHY CHUITY.

JlyOmikaT BHTOTOBIISIETHCSI HAa TaKOMy camMoMy ONlaHKy, IO W OpHUTIiHaj, Ta MiCTUTh
iH(popMarlito, aHajoriuHy iHgopmauii B opuriHaii. Ha HboMy HpoCTaBiIsIOTHCS BIIOUTOK MEYaTKU
3aKiagy 1 MIOOUCH TOCAJ0BUX OCIO, sIKI MalTh MPaBO MIAMKHCY HUX JOKYMEHTIB Ha MOMEHT
oopmienns ayomikara. Ha myOmikari mpoCTaBIS€ThCS y NPaBOMY BEPXHBOMY KyTi BiIMiTKa
«/lyonikampy.

ITII. OPTAHIBALIA JOKYMEHTOOBIT'Y TA BUKOHAHHSA JOKYMEHTIB

1. Bumoru mioo oprasizanii J0KyMeHT000iry Ta BU3HAYEHHS HOro 00cAry

1.1. Ocoba, BiAmMOBimaJbHA 3a OpTraHi3aIlil0 JUIOBOACTBA Yy 3aKjail 3IIMCHIOE TIEPBUHHE
OTpAllOBAHHS JOKYMEHTIB, L0 HaAIWIUIM 10 3aKiany, IX MHONEepeHid po3misa, peecTpariro,
nepefady KEpiBHUITBY Ha pPO3IVIsA, Tepeaady BUKOHABIM. Ilicnsi BHUKOHAaHHS JIOKYMEHTH
JIOJTy4at0ThCs 10 CIPaB.

1.2. IokyMEeHTH He3aJeXHO BiJ cnocoly ¢ikcalii Ta BiATBOpeHHs iH(opMalii MaroTh
NPOXOIUTH Ta OMpPAlbOBYBATUCS Yy 3aKiajJi Ha €IUHHUX OpraHi3alliiHMX Ta MPaBOBUX 3acanax
oprasizarlii JOKyMeHTOOOITYy.

1.3. [TizpaxyHOK KITBKOCTI JIOKYMEHTIB Yy 3aKiaji 3MIMCHIOETbCS 3a peecTpamiiHuMu
(hopMamMu BX1IHUX, BHYTPIIIHIX, BUXITHUX JOKYMEHTIB y MICLSX IX peecTpariii.

2. IlpuiimaHHs, NepPBUHHE ONPALIOBAHHS JOKYMEHTIB Ta iX monepeaHiii po3risig

2.1. Yci moKyMeHTH, 0 HAAXOASATh JO 3aKiIary, IPUUMAaIOThCS 0CO000, BIIIOBIIATLHOKO 3a
JIJIOBOZICTBO Y 3aKJIaIi.

2.2.Y pasi HaaXOMKeHHs IOKYMEHTIB y CKaHOBaHil ¢opmi iX iH(popmalliio po3apyKOBYIOTh
Ha marmepi 13 MPOCTABJIEHHSAM Ha BEPXHbOMY IOJI JOKYMEHTa Haanucy «OTpUMaHO B €IEKTPOHHIN
hopmi».



2.3. dakT HAOXOMKEHHS JOKyMEHTa JO0 3akiaay oOOOB’S3KOBO (IKCYEThCS —IUIIXOM
NPOCTABIEHHS Ha BXIJIHUX JOKyMEHTaxX BIAMITKM TPO WOTO HAAXOMKEHHS J0 3aKiamgy, sKa
IPOCTABISETHCS BiJl pyKH a0o 3a JOMOMOTOI0 IITaMIia, aBTOMaTUYHOTO HyMeparopa Ha JIUIbOBOMY
HOJl Yy MpaBOMY KyTi HIKHBOTO MOJISl HEpIIOro apKylla OpHUriHaly JOKyMmeHTa. EnemeHtamun
3a3HAYEHOTO PEKBI3UTy € CKOpOYeHE HalMEHYBaHHS 3aKiIaay — OJepXKyBada JIOKYMEHTa,
peecTparniinui iHaeKe, aara (y pas3i noTpedu — roguHa i XBHJIMHH ) HAIXOKEHHS JOKyMEHTA.

2.4. llepBuHHE OMpaIfOBaHHA JOKYMEHTIB Iepeadadae MepeBipKy MPaBMIIBHOCTI JAOCTaBKU
KOPECTIOH/ICHIIIT Ta 11 IIUTICHOCTI.

JlokyMeHTH, HaJiClIaHi He 32 aIpeCOI0, OBEPTAIOTHCS BIANPABHUKOBI 0€3 iX po3Ivisiay.

Po3kpuBaroThCs BCi KOHBEPTH, 32 BUHATKOM THX, [0 MatOTh Harmuc «OcoOucToy.

2.5.Y pa3i BUABICHHs BiJCYTHOCTI JIOJIaTKiB, 3a3HAUYE€HUX Yy JOKYMEHTI, a00 OKpeMHuX
apKylIlliB, a TaKoX MOMHJIOK B O(QOPMJIEHHI JOKYMEHTa, II0 YHEMOXJIUBIIOE HOro BHKOHAHHS
(BiACYTHICTH MIAMHKCY, BIIOWTKA TEYaTKH, Tpuda 3aTBEPHKEHHS TOIO), JOKYMEHT HE PEECTPYETHCS
1 BIATIPaBHUKOBI HAJCUIIAETHCS MUCHMOBHH 3aUT a00 HOMY TOBIJOMIIIETHCS PO 1€ TEISHOHOM.
[Ipu npoMy Ha JTOKYMEHTI poOMTHCS BiAMOBiJAHA BIAMITKA 13 3a3HAYEHHSIM JaTH 3aUTy (PO3MOBHU
TenedoHOM), TTOCaaH Ta MPI3BUIIA OCOOH, SKii 3pOOJICHO 3aIUT, MIAMUCY, PO3ITUGPYBAHHS MIATUCY
oco0H, sKa 3a1HCHUIIA 3aIIHT.

VY pazi BiacyTHOCTI a00 HEIUTICHOCTI BKJIAJI€Hb, TIOIIKOPKEHHSI KOHBEPTA, yIaKyBaHHS, IO
OpU3BEJIO JI0 HEMOXJIMBOCTI MPOYUTAHHS TEKCTY JOKYMEHTa, CKJIQJa€ThCs akT Yy JABOX
npuMmipHukax. OIWH TPUMIPHUK aKTa HAJCHIIAETbCS BiJNPABHUKOBI, I1HIIUH — 30epiraerbes y
3aKmal.

2.6. AnpecHi SpIMKKA PEKOMEHIOBAaHWX KOHBEPTIB 1 MAaKETiB 30€piraroThbcs 1 JTOMAFOTHCSA 0
JIOKYMEHTIB, a TAKO)K KOHBEPTH, KOJIU JIUIIIE 32 KOHBEPTOM MOXKHA BCTAHOBHUTH aJIpECy BiANPABHUKA,
yac BIANPABICHHS Ta OJIEp’KaHHS JOKYMEHTa, ab0 KOJIM B KOHBEPTI BIACYTHI OKpeMi JOKYMEHTH,
a00 BCTAaHOBIIEHO HEBI/IMOBIAHICTh HOMEPIB JOKYMEHTIB HOMEpaMm, 3a3Ha4€HUM Ha KOHBEPTI.

2.7. IOKyMEHTH MiJIATaI0Th MONEPEIHFOMY PO3IVISLY y 3aKiajii y JIeHb iX HaIXOKEHHs a0o
B MEPIINI HACTYMHUI poOOUYMid T€Hb y pa3i HAIXOMKEHHS IX MIC/S 3aKiHYEHHS poOO0YOoro JHS, Y
BUXI1/IHI Ta CBATKOBI HEPOOOUi JIHI.

Jlopy4eHHsI yCTaHOB BHILIOTO PiBHs, TEJIETpaMu, TeIe(POHOTPaMH PO3TIISAIAI0THCS HETAMHO.

2.8. MeToro nornepeaHboro po3risay TOKyMEHTIB €:

BUOKPEMJICHHSI TaKuX, 10 MOTPeOyIOTh 000B’SA3KOBOTO PO3MIISLY KEPIBHUKOM 3aKjany, HOro
3acTyMHHKaMH a00 CTPYKTYpPHUMU HIAPO3AiIaMu;

BiI0Ip AOKYMEHTIB, 10 HE MiUISTalOTh PEECTpallii, a TaKoX TaKuX, L0 MEpPeNaroThCs AJs
peecTpalii CTPYKTYpHUM ITiIpO3/AiIaMm.

2.9. O60B’I3KOBOMY PO3IIISITY KEPIBHUKOM 3aKJady MiUIsITaloTh 3aKOHH YKpaiHH, TOCTAaHOBH
BepxoBHoi Pamu Ykpainu, aktu Ta gopydenHs [Ipesupenrta Ykpainu, aktu KaGinety MiHicTpiB
Vkpaiau, nopydenss [Ipem’ep-minicTpa YkpaiHu, HEHTPaJbHUX 1 MICIIEBUX OPraHiB BUKOHABYOi
BJIaAM (Z1ajli — aKTH OpraHiB Jep)KaBHOI BIAJM Ta MOPYYCHHS BHIIUX TOCAIOBHX 0Ci0), a TaKOXK
3alUTH 1 3BEPHEHHS HAPOJHMX JENyTaTiB YKpaiHHM Ta JEmyTaTiB MiCLEBUX paj, KOPECHOHACHIIIS
BepxoBnoi Pagu Vkpainu, Anminictpanii [Ipesunenta Ykpainu, KaGinery MinicTpiB Ykpainu
(mami — 3anmuTH, 3BEpPHEHHS, a TaKoX KopecmnoHjaeHuis BepxoBHoi Pamu Vkpainu, AnminicTpamii
[Ipesunenta Ykpainu, Kabinery MinicTpiB Ykpainu), KOPECIIOHIEHIIIs, 10 HAIXOAUTh BiJl yCTAaHOB
BUIIIOTO PiBHSI, PIIIICHHS OPTaHiB MICIIEBOTO CAMOBPSITyBaHHsI, & TAKOX HAWBAKIIUBIII JTOKYMEHTH,
Kl MICTATH 1H(OpMAIil0 3 OCHOBHUX MNHUTaHb AISIIBHOCTI 3aKjaay 1 MOTpeOyloTh BUPILICHHS
6e3nocepeHbO KEPIBHUKOM.

[HIII MOKYMEHTH TIepenaroThCs 3aCTYIHHKaM KepiBHHKA a00 CTPYKTYpHHM MiApO3/ijgam
(BMKOHABIISIM) BIATIOBIAHO 110 iX (PyHKIIIOHANIBHUX 000B’S3KiB.

2.10. ITig gac momepeHbOro PO3MISAY HOKYMEHTIB BPaXxOBYIOTHCSI TOBHOBAKEHHS Cy0’€KTIB
pPO3MIIALYy KOPECHOHJCHINI, mepeadaueHi y cTaryTi 3akiafy (MOJNIOKEHHSX TPO CTPYKTYpHI
HiIPO311IN), HaKa3ax Mpo PO3Mofisl 000B’SI3KiB M KEPIBHUKOM 3aKJaJy Ta WOTO 3aCTyITHHUKAMH,
MOCAJOBUX IHCTPYKIIISX, @ TAKOXK Kiacu(]ikaTop MUTaHb AiSTILHOCTI 3aKjIa1y, HOMEHKJIATypa CIIpaB,
CXEMHM MPOXOXKEHHS JOKYMEHTIB.

3. PeecTpauisi 10KyMeHTIB



3.1. JIokyMeHTH B 3aKjajii PEeECTPYIOThCA IEHTPATi30BaHO HE3aNeXHO BiJ crnocoly ix
CTBOPEHHSI, OJICPKAHHS YW BIATBOPEHHS. Y 3aKiIaji MOXKE 3aCTOCOBYBATHUCS aBTOMAaTH30BaHa (opma
peecTparlii JOKYMEHTIB 3 BUKOPUCTAHHSM CIICIIAIbHIX KOMIT FOTEPHHUX MTPOTpam.

Cayx00BUl JTOKYMEHT, OTpPUMaHMH 3aKjajoM ab0 CTBOPEHHMH HHUM, Y TOMY YHCHI JUIS
BHYTPIIIHEOTO KOPUCTYBAaHHS, BBAXKAE€THCS BHECEHHM JI0 JOKYMEHTALIWHOTO (OHAY 3aKiamy 3
MOMEHTY HOT0 peecTpariii.

3.2. PeecTpaitisi JOKYMEHTIB MPOBOIUTHCS 3 METOKO 3a0e3meueHHs X OOJiKy, KOHTPOIO 3a
BUKOHAHHAM 1 ONEpaTMBHUM BUKOPUCTAaHHSIM HasBHOI B JOKyMEHTax iH(opmauii 1 momsrae y
BEJICHHI 3amuCy OOMIKOBHX JaHUX MPO JOKYMEHT 32 BCTAHOBJICHOIO 3aKIAJOM PEECTpalliiHOIO
(dhopMmoro, KM (iKCyeThCsi (DAKT CTBOPEHHSI, BiAMPaBICHHS a00 OJep>KaHHS JOKYMEHTA, IIISTXOM
IPOCTaBJICHHS Ha HbOMY PEECTPAIIITHOrO 1HAEKCY 3 MOAAJIBLIMM 3allMCOM Y 3a3HaueHuX Qopmax
HEOOX1THUX BIJOMOCTEHN PO JOKYMEHT.

Peectpauii migisratoTe BXiJHI, BUXIJHI Ta BHYTPIIIHI JOKYMEHTH (HOBIJIKH, JTOTOBIJHI
3aMMCKH, 3as5BH, IPOTOKOJIH 3aciJaHb TEAAroTiyHuX paji, KOMiCiil TOIIIO).

ITix yac peecTpalii JOKyMEHTIB y 3aKja/ii HEOOX1IHO JOTPUMYBATHUCS TAKUX BHMOT:

JTIOKYMEHTH PEECTPYIOTHCSI HE3AJICKHO BiJ] ClIOCO0y iX JOCTaBKH, Iepeaadl Y1 CTBOPEHHS,

JOKYMEHTH PEECTPYIOThCS JIMIIEe OAMH pa3 (BXiIHI —y JE€Hb HAIXOIPKEHHs a0o He Mi3Hile
HACTYIHOTO POO0YOro JHs (SKIIO JOKYMEHT HAJIHIIOB y HEpoOOuuil yac), CTBOPIOBaHI —y JIEHb
MHUCaHHs a00 3aTBEPIKEHHS);

y pasi mepenadi 3apeecTpoOBaHOrO JOKYMEHTa 3 OJHOTO CTPYKTYPHOTO HiAPO3LTY O 1HIIOTO
HOBHI peecTpaliiiHuil 1HAEKC Ha TOKYMEHTI HE IPOCTaBISETHCS,

JIOKYMEHTH PEECTPYIOTHCS 3a TpyIlaMu 3aJIeKHO BiJl Ha3BU BUJY, aBTOPA 1 3MICTy JOKYMEHTIB.

OKpeMo peecTpyrOThCS:

6XIOHI OOKyMeHmu;

GUXIOHI 0OKyMeHmu;

HaKazu 3 0CHOBHOI JiAIbHOCMI 3AKNA0Y;

HAaKa3u 3 AOMIHICIMPAMUEHO-20CROOAPCOKUX NUMAHDb 3aK1A0Y;

HaKazu 3 KAOPOBUX NUMAHDb 3AK1A0Yy MUMUACO8020 CHIPOKY 30epizanns;

HaKa3u 3 Ka0Po8UX NUMAHb 3aK1aA0y MPUEAI020 CIMPOKY 30epizanns;

HaKaszu 3 pyxy y4Hie/6UX06anuie 3axKiaoy;

GHYmpPIWHI 0OKyMenmu (RpoOmoKoau, 006i0Ku, 00n0GiOHI, NOACHIOBAIbHI 3ANUCKU, 346U
npayieHUKIe mouio);

PiuienHa KoneziaibHux opeanie;

oyxeanmepcvKi 00OKyMeHmu;

36EPHEHHA 2POMAOAH, Y MOMY YUCTL OambKié ad0 3aKOHHUX NPEOCMABHUKIE YUHIE;

3anumu Ha nyoniyny ingopmauiro.

3.3. JIokyMeHTH, SIKI HaAXOASTh N0 3aKjaay, peECTPYIOThCS y JKypHaJl peecTparii BXITHUX
JIOKYMEHTIB, Ti, 110 BiAMIPABISAIOTHCS, — Y )KYPHAJIl PEECTpaIlii BUXITHUX JOKYMEHTIB, BHYTPIIIHI — y
KYpHaJI peecTpalii BHYTPIIIHIX JOKYMEHTIB, HAKa3H — y KypHaJIaX peecTpallii Haka3iB. 3BepHEHHS
IpOMaJIsH Ta 3aUTH Ha MyOniyHy 1H(pOpMallilo — y BIIMOBIAHUX JKypHaJaX.

He niansratoTs peecTpaliii JOKyMEHTH, 3a3HaueH1 y dodamky 15 i€l [HcTpykiii.

34.1lin gac peectpamii TOKYMEHTYy HAIa€Thcsl YMOBHE IdpoBe (IiTepHO-IIU(POBE)
MO3HAYCHHS — PEECTPAIIHUY 1HJIeKC. EneMeHTaMu peecTpamiitHoro iHAEKCY € TOPSIKOBUN HOMEP
JOKyMEHTa Y MeXax TPy JOKYMEHTIB, 110 PEECTPYIOTHCS, SIKUI JOMOBHIOETHCS 1HIEKCAMH, 110
3aCTOCOBYIOTBCSl Yy 3aKjaji, 30KpeMa IHJEKCaMH 3a HOMEHKIATypOIO CIpaB, CTPYKTYPHOTO
M1IPO3LTY TOIIIO.

Jlis BXiTHMX JTOKYMEHTIB PEECTpAIlifHUIA 1HIEKC CKIIAJAeThes 3 MOPSIKOBOTO HOMEpa Ta
1HJEKCY 332 HOMEHKJIATypOIO CIIpaB a0o0 1HIIOTO 1HJIEKCY, 10 3aCTOCOBY€ETHCA Y 3aKja/ll, HalpUKIIaI:
123/01-12, ne 123 - nopsinkoBuit Homep, 01-12 - inAeKc cripaBu 32 HOMEHKIATYPOIO.

VY BHUXIZHOTO [OKYMEHTa pPEeCTpAllifHUA IHIEKC MOXE pO3MIIIYBaTHCh Y 3BOPOTHIN
MOCTIIOBHOCTI — IHJEKC 3a HOMEHKJIATypolo crhpaB (y pa3i MoTpedu MO)Ke 3a3Hav4aTHUCS TaKOXK
IHIINH 1HJEKC, 10 3aCTOCOBYETHCS Y 3aKJaji) Ta MOPsAKOBHMA HoMep, Hanpuknaa: 02-10/457, ne
02-10 - ingeKc crpaBy 3a HOMEHKIIATYpOto, 457 - MOPSAKOBHI HOMED.



PeecTpaniiinuii iHAEKC PO3MOPSIAYUX JTOKYMEHTIB Ta AESKUX BHYTPILIHIX JOKYMEHTIB (aKTH,
IPOTOKOJIH, IOTOBOPH TOILO) CKIAJAETHCS 3 TIOPSIIKOBOTO HOMEPA y MEXax POKY.

3 MeTOI0 pO3pi3HEHHS T'PyI Haka3iB 3 KaIpOBHX MUTaHb (0COOOBOTO CKIIaTy) KOKHOTO BUIY
70 TIOPSAJKOBOTO HOMEpa MOXe JIoflaBaTHCs JIITepHUM iHAekc. Micue po3TalryBaHHS
peeCTpaIlitHOTO 1HACKCY Ha JJOKYMEHTI 3aJIeKHUTh Bl BUAY OJIaHKa Ta BUAY JOKYMEHTA.

VY BHYTpIIIHIX CIY»KOOBHX JOKYMEHTaX (3asBax, JOIMOBIIHUX 1 MOSCHIOBAJILHUX 3alTMCKaX
TolI0), 0()OpMIIEHUX HE Ha ONaHKy, aTy MPOCTABISAIOTH JIIBOPYY BiJl 0COOMCTOTO MiANMUCY aBTOpa
JOKYMEHTA.

VY pasi 3acTocyBaHHs iHpOpPMaLIfHUX (aBTOMAaTU30BaHMX) CHUCTEM OpraHizalii JiIOBOACTBA
JIOMTyCTUMO TIPOCTABIIATH JaTy peecTpamii JOKyMeHTa y CKiIalai mTpux-kogy abo QR-xomy, mio
CTBOPIOETHCS 3acO00aMU I1i€1 CHCTEeMH, 3TiTHO 3 TocTaHoBOI0 Kabinety MinicTpiB Ykpainu.

HITpux-koa MPOCTABISAIOTh Y LEHTPl HUXKHBOTO IOJIS MEPIIOi CTOPIHKU JToKyMeHTa, QR-kox
(21 MM X 21 MM) — y HI’)KHBOMY JIIBOMY KYTI IIEpPIIOi CTOPIHKH JOKYMEHTA.

3.5.V 3akiajii 3aCTOCOBYEThCS KypHalibHa opMa peectpartii (1o 600 JOKYMEHTIB Ha piK).
[pumipnai ¢opmu KypHaniB HaBeneHi y ododamkax 16-18. dopmy peecTpalifHOTO >KypHAILy
Haka3iB 3aKJIay HaBeIeHO y dodamky 19.

3.6. Y pa3i BusBIeHHs (DaKTiB HaCWJIbCTBA YIIOBHOBa)kK€HA I0OCaJ0Ba 0coba 3akiany (Qikcye
HeoOXimHy iHQoOpMaIilo B >XKypHali peectpauii (axTiB BHUSIBICHHS (3BEPHEHHS) MPO BUYUHEHHS
JIOMAIITHBOTO HACHJIbCTBA Ta HACHUJILCTBA 3a O3HAKOK CTaTi (3aKyiaxy OCBITH) 3a (pOpMOIO 3rigHO 3
oooamxkom 20.

4. Oprani3zanis nepenayvi 10KyMeHTIB Ta IX BUKOHAHHS

4.1. 3apeecTpoBaHi JOKYMEHTH IEpeNaroTbCs Ha PO3MNIAJ KEpIBHHMIITBA 3aKiagy B JI€Hb iX
HAJIXO/UKEHHS 200 HACTYNMHOTo poOOYoro JHS y pa3i HaJAXOMKEHHS JOKYMEHTIB y HepoOOouuii yac.
Tenerpamu, TeiaedoHoOrpaMu Ta iHILI TEPMIHOBI JOKYMEHTH ME€PEal0ThCs HETalHO.

4.2. IOKyMEHTH, pO3IJIIHYTI KEPIBHUIITBOM 3aKJajly, IOBEPTAIOTHCS 3 PE3OJIOLIEI0 MO0 X
BUKOHAHHS BIJMOBIJaBHIA 0C00i 32 OpraHizaiiro IiJIOBOACTBA 3aKjaay, ska 3AIHCHIOE Tepenaqy
JIOKyMEHTIB Ha BUKOHAHHS.

JIOKyMEHT, BUKOHAHHSI SIKOTO TOPYYEHO KUIBKOM 0c00aM, MOxke OyTH nepeaHuii BUKOHABISIM
y MNOpPSAKY BHU3HAYEHHS IX Yy pe3oitolii abo 0JHOYACHO y BUIVISAL KOMIN 3 Iepeayero OpUriHaity
TOJIOBHOMY BUKOHABI[0, BU3HAYEHOMY B PE30OJIIOLIT MEPILUM.

4.3. ®axT nepenadi JOKyMEHTIB BUKOHABIIM (PIKCYETHCS IIJISIXOM MPOCTABJICHHS BiAMOBIIHOT
BIIMITKA B peecTpauiiiHii ¢opMi 13 3a3HayeHHSAM 1HGopMaIll Npo BUKOHABIIB, SKUM MEpEAaHO
OpUTiHAJl JOKYMEHTa Ta HOTo KOIIii.

4.4.3a BUKOHAaHHS JOKYMEHTa BIAMOBINAIOTH OCOOW, 3a3HAYEHI Yy HakKasi, pe30JIoNil
KepiBHHKA 3aKJIaJTy, Ta MPaIliBHUKH, IKUM 0€3M0CepEeIHbO JOPYUYCHO BUKOHAHHS.

T'onoBHMIT BHKOHABEIlb OPraHi3oBye pPOOOTY CIIIBBHUKOHABIIIB, 30KpeMa BH3HAYa€ CTPOKU
NIOAHHS HUMHU TPOTIO3HUIIIH, MTOPSAIOK MiATOTOBKH, TIOTOKEHHS MPOEKTY JOKYMEHTA.

CriBBHKOHABIIl BIAMOBIMAIOTh 3a MIATOTOBKY Ha HAJEKHOMY DPiBHI Ta CBO€YacCHE IOJAHHS
TOJIOBHOMY  BHMKOHABIIO  TPOMO3UIH. Y  pa3i HECBOEYACHOTO TIONAHHS  IMPOMO3MIIN
CIIBBUKOHABISIMU TOJIOBHHUM BUKOHaBEIb 1HPOPMYE PO 1€ KepIBHUKA, KU HaJaB JOPYUECHHS.

4.5. BuxoHaHHsI TOKyMEHTa mepeadauae 30upaHHs Ta OINpaIfoBaHHS HEOOXiAHO1 iH(popMarlii,
HiATOTOBKY TPOEKTY BIANOBiAI Ha JOKYMEHT 4YHM HOBOTO JIOKYMEHTa, HOro ogopMIieHHs,
Y3TO/DKCHHS, TOAAHHSA Ui MiANHCaHHS (3aTBEP/KCHHS) KEpPIBHUKOBI 3aKiiamy, y JIEAIKUX
BUIIAJIKaX — CTPYKTYPHOIO MiAPO3JLTY, a TaKoX y pa3l MOTpeOH — MiATOTOBKY MAJIS MepecHIaHHs
ajzpecary.

4.6. [IpaniBHUK, BIAMOBIAQAIBHUI 32 BUKOHAHHS JJOKYMEHTA, Y pa3i BIAMYCTKH, BIAPSIKEHHS,
3BUIBHEHHS 3000B’S3aHUI TepegaTd i1HIIOMY TIPAI[iBHUKOBI 32 TIOTODKEHHSAM 31 CBOIM
Oe3nmocepeHIM KepIBHUKOM Y€l HEBUKOHAH1 JOKYMEHTH.

5. Opranizanisi KOHTPOJIIO 32 BUKOHAHHAM JOKYMEHTIB

5.1. KoHTpons 3a BHUKOHAaHHSM JOKYMEHTIB 3IIHCHIOETBCS 3 METOI 3a0e3IedeHHs
CBO€YACHOTO Ta HAJIEKHOTO X BUKOHAHHS.

OO00B’13K0BO KOHTPOJIIOETHCSI BAKOHAHHS 3aBAaHb, epe10aYeHnX B aKTaX OpraHiB Aep>KaBHOI
BJIaJW Ta JOPYYCHHSIX BUIIUX IMOCAJAOBHX OCIO, HaJaHHS BIJMOBIJEW Ha 3allUTH, 3BEPHEHHS, a
TaKO)X Ha KopecmoHneHiiro BepxoBHoi Pamm Vkpainu, Anaminictpamii Ilpesumenta VYkpainw,



Kab6inery MinicTpiB YkpaiHu, Haka3u Ta JOPYUYEHHs KEpIBHULITBA 3aKJIady, PIlIEHHS KOJIETr1aJbHOIo
Oprafy 3akiaiy, 3alUTH Ha MyOIiyHy iH(QopMaIlito.

5.2. Opranizaifito KOHTPOJIO 3a BHKOHAaHHSIM BHM3HAUCHHUX 3aBIaHb 3aCTYIMHHK KEPIBHUKA
3aKJIaly BIATOBITHO IO PO3MOALTY 00OB’A3KIB.

besnocepenHiii KOHTpOJIb 3a BHKOHAaHHSAM JIOKYMEHTIB IIOKJIAJA€Tbcsl Ha  0co0y,
BIJINMOBIIAJIbHY 3a OpraHi3allito JiJOBOJACTBA Y 3aKJai.

VY CTpyKTYpHHUX Hiipo3aiiax 6e3nocepenHiii KOHTPOJIb 32 BUKOHAHHAM JOKYMEHTIB 3/11HCHIOE
oco0a, BIMOBIJAJIbHA 3a JIJTOBOJCTBO.

5.3. TUMOBiI CTPOKM BUKOHAHHSA JOKYMEHTIB BCTaHOBIIOIOTHCS HOPMATUBHO-TIPABOBUMU
aKTaMu, a IHIUBITyaJdbHI — HAKA30M 3aKJagy a0o pe30roIi€r0 KepiBHUKA 3aKiaay (CTPYKTYPHOTO
M1IPO3ALTY ).

5.4. CTpoKku BHMKOHAaHHS BHYTPILIHIX JOKYMEHTIB OOUYHMCIIOIOTBCS Y KaJeHIapHUX MJHSX,
MOYMHAIOYY 3 JaTu NIANKUCAHHA (peecTpallii), a BXIIHUX — 3 JaTW HaJAXOMKEHHS (peecTparlii).

SIKmo ocTaHHIM JeHb CTPOKY BHKOHAaHHSA JOKyMEHTa IMpHMaJae Ha HEpoOOuMil JeHb,
OCTaHHIM JHEM CTPOKYy BHUKOHAHHS JOKYMEHTAa BB@KAEThCA MEPIIUM poOoumii JeHp micis
HEpOoOOYOro JHS.

5.5. IOKyMeHT, B SKOMY HE 3a3HA4€HO CTPOK BUKOHAHHS, MOBHMHEH OyTH BUKOHAHUUN He
mi3Hime Hix 3a 30 KaJleHIapHUX THIB 3 MOMEHTY MOTO peecTparlii y 3aKkiaji, 10 SKOTO HaIIHIIOB
JIOKYMEHT.

3aBaaHHs, BU3HAUCHE y CIy’KO0BOMY JTOKYMEHT1, BUKOHY€ETHCS Y BCTAHOBJIEHUH CTPOK.

SIkmo 3aBmaHHS MOTpeOy€e TEPMIHOBOTO BUKOHAHHS, 00OB’SI3KOBO 3a3HAYAETHCSI KOHKPETHUH
KIHIIEBHI CTPOK BUKOHAHHS.

5.6. CniBBUKOHABIII 3000B’s3aHI MOAABATH MPOIO3MIIi TOJOBHOMY BHUKOHABIIO HPOTATOM
MepIIO0i IOJOBUHH CTPOKY, BiZIBEIEHOTO JUUIsl BAKOHAHHS IOPYYCHHS, 3aBIaHHS.

5.7. InpuBinyanbHUN CTPOK BUKOHAHHS JTOKyMEHTa MOXe OyTH 3MIHEHUU JIUIIE 32 BKA31BKOIO
0CaI0BO1 0cO0OH, sika HOTro BCTAHOBWIIA, a Y Pa3i 11 BICYTHOCTI — MOCaI0BOi 0co0H, sika 11 3aMiIae.

VY pasi moTpebu CTpOK BHUKOHAHHS JOKYMEHTa MOXKE OyTH MPOJOBXKEHO 3a OOTPYHTOBaHUM
MPOXaHHSM BHUKOHABIIS, SKE IMOMAETHCS HE IMI3HINIE HDK 3a TPU poOOYMX IHI A0 3aKiHYEHHS
BCTAHOBJICHOTO CTPOKY, a IIOAO JOKYMEHTa, B SKOMY HE 3a3Hau€HO CTPOK, — 10 3aKiHYCHHS
TPUALATHICHHOTO CTPOKY BiJ JaTu HOro peecTpartii.

VY pasi 3MiHH CTPOKIB BUKOHAHHS MPOCTABISIFOTHCSI HOBUI CTPOK, Aara i mignuc. BinmosigHi
3MIHHM BHOCATBHCSA JI0 PEECTPALiiHUX JOKYMEHTIB.

5.8. B34TTs TOKyMeHTa Ha KOHTPOJIb 3/1IHCHIOETHCS Ha MiICTaBl PE30IIoLii KepiBHUKA 3aKIaTy
a0 oro 3aCTYIHUKIB.

BiamiTka mpo KOHTPOIL O3HAYa€, MO JOKYMEHT y3iTO Ha KOHTPOJb IS 3a0€3MeUeHHS HOoTo
BUKOHAHHS B YCTAHOBJICHUN TEPMiH.

BinMiTKy npo KOHTpOJIb MO3HAa4YaroTh BeNHKOK jiTeporo «K» um cioBoM «KoHTpoib»
(pyxomucHO a0 3 BUKOPHCTAHHSAM IIITamIIa) Ha JIIBOMY TOJIi TIEPIIOTO apKyIllla JOKYMEHTA Ha PiBHI
3aroJIoBKa JI0 TEKCTY.

5.9. Ilicnst BUKOHAHHS IOKYMEHT 3HIMAETHCS 3 KOHTPOIO. 3HATH TOKYMEHT 3 KOHTPOIIIO MOXKE
TIIBKY KEPIBHUK 3aKJIafy, HOrO 3aCTYMHUKH, K1 BCTAHOBUJIN KOHTPOJIIBHUN CTPOK Y PE30JIIOIII.

BukoHaHi OKYMEHTH IONAIOTHCS Ha MIAMHUC KEPIBHUIITBA HE MEHIN SIK 32 OAWH JIEHb JI0
3aKIHYEHHS CTPOKY IX BHKOHAHHS 3 METOI0 3aJIMIICHHS MEBHOIO Yacy Ha iX JOOMpallOBaHHS 3a
pilIEHHSIM KEepiBHUIITBA.

5.10. Inpopmamiss Tpo pe3yabTaTd BUKOHAHHS B3ATHX HA KOHTPOJIb JIOKYMCHTIB
y3arajlbHIOETbCS CTAHOM Ha MEpIIEe YHUCIO KOXKHOTO MICALS 1 MOJAETHCS KEPIBHUITBY 3aKiIany Y
BUTJISIL 3BEICHD PO BUKOHAHHS JOKYMEHTIB 32 BUSHAYCHOIO y 3aKiajii (hopMOIo.

6. IlopsioK oNpaNIOBAHHS Ta HAJACUJIAHHA BUXITHUX JOKYMEHTIB

6.1. BuxigHi TOKyMEHTH HAJCUJIAIOThCS agpecaraM 3 BUKOPUCTAHHSIM 3ac00iB MOIITOBOTO
3B’SI3KY, €JICKTPO3B’ 3Ky, & TAKOXK JTOCTABIISIOTHCS KYp €PChKOIO, (Delb/I €TepPChKOI0 CITyK0aMHu.

OmnpaioBaHHs JTOKYMEHTIB JUIsl  BIANPABJICHHA IMOIUNTOBUM  3B’SI3KOM  3/11MCHIOETHCA
BIJIMOBIZJAJIEHOIO 0CO00I0 3akyiady BiAMOBIAHO 10 [IpaBui HamaHHS MOCIYT HOLITOBOTO 3B S3KY,
3aTBepkeHnX noctaHoBoro KaOinery MinictpiB Ykpainu Big 05 6epesnst 2009 poxy Ne 270 (i3
3MiHaMH).


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

6.2. BuxigHi JOKYMEHTH OMpAalbOBYIOTHCS 1 HAACHUJIAIOTHCS y JAEHb IX HAAXOMKEHHS Bij
BUKOHABIIIB 200 HE IMi3HIIIe HACTYITHOTO POOOYOTO JHSI.

He nomyckaerncst HaacwiianHs abo mepenava TOKyMeHTIB 0e3 iX BUX1HOT peecTpartii.

6.3. JIokyMeHTH, IO HAACHIAIOTHCA OJHOYACHO OJHOMY 1 TOMY CaMOMY aJipecaToBi,
BKJIAJIAIOTHCSl B OJUH KOHBEPT (yrakyBaHHs). Ha koHBepTi 3a3HavaeThes aapeca, 3a HeOOX1THOCTI
MPOCTABIISAIOTHCS PEECTPAIiiHI 1HAEKCH BCIX JOKYMEHTIB, SIKI MICTATHCS Y KOHBEPTI.

JIOKyMEHTH, IO JOCTaBIISIOTHCS (PENba’ €repchKoio ciy 0010, mepenaloThes aapecaram iz
MIMNAC Y BIAMOBITHINA KHH3I.

IV. CUCTEMATU3ALIA TA 3BEPITAHHA JOKYMEHTIB Y AIVIOBOACTBI

1. Cki1ajaHHsA HOMEHKJIATYPH CIIPaB

1.1. Homenknarypa cnpaB TpU3HA4Y€Ha Jisi BCTAHOBJICHHS Yy 3aKJaJi €IUHOTO TOPSIKY
dbopMmyBaHHS CHpaB He3aleXHO Big ¢GopMmu Hocis iHGopMarii, 3abe3rnmedeHHs iX OOIIKY,
OTIEPATUBHOTO MOIIYKY JOKYMEHTIB 3a IX 3MICTOM 1 BUJIOM, BU3HAYE€HHS CTPOKIB 30epiraHHs CIpas i
€ OCHOBOIO JJIsl CKJIaJIaHHs OIKCIB CIpaB MOCTIHOTO Ta TpuBajoro (moxay 10 pokiB) 30epiraHHs, a
TaKOX JJIs1 OOJIKY CIpaB TUMYacoBOTo (10 10 pokiB BKIIIOYHO) 30epiranHs.

1.2. Homenknarypa crpaB 3akjiany (3BeeHa HOMEHKIJIATypa) CKIIAIA€THCS BiAIMOBINAIBHOIO
ocoboto (ocobamm).

1.3. ITig yac ckiagaHHS HOMEHKIATypu CIpaB 3aKjIaqy BUKOPHUCTOBYETHCS CTPYKTYpHUH abo
(yHKIIOHAJIbHUHM NPUHIUT 11 TOOYI0BH.

CTpyKTypHUH NPUHLIUII BUKOPUCTOBYETHCS B pa3l YITKO BCTAHOBJIEHOI CTPYKTYpH 3aKiany.
Po3ninamu B Takiii HOMEHKJIATypi CIIpaB € HAMEHYBAaHHS CTPYKTYpPHHUX MiAPO3/LTIB.

VY pasi po3noniay oCHOBHMX (YHKIHM (HanmpsiMiB AISUIBHOCTI) y O€3CTpYyKTYpHOMY 3akjaji
MDK 11 HpaliBHUKaMM BHKOPUCTOBYETbCS (DYHKIIOHAIBHUN HPUHIMI MOOYI0BH HOMEHKJIATYPH
cnpaB. Po3minu 1 migpo3aisii HOMEHKIIATypH CIpaB 3aKiajay, MOOylI0BaHOI 32 TaKUM MPHUHIUIIOM,
B1J100pakaroTh ii (GyHKIIIT Ta HAMPSIMHU TISUTBHOCTI 1 pO3MIIIYIOTECS Y HOMEHKIIATYpl 3a CTYIICHIMH
X Ba>KIMBOCTI (Opraizarisi poOoTH, MiIaHyBaHHs, (JiHAHCYBaHHS, IPOTHO3YBaHHS TOLIO).

VY pasi BUpOOHHYOI TOTPEOM MOKJIHMBE MOEIHAHHS CTPYKTYpHOTO Ta (YHKI[IOHAIHHOTO
NPUHIMIIB T0OYI0BM HOMEHKJIATypH CIIPAB.

1.4. ITig yac po3poOIeHHsT HOMEHKJIATypH CIIPaB 3aKJIady BUKOPUCTOBYIOTHCS CTATYT 3aKIay,
MIOJIO’KEHHS MPO ii CTPYKTYpHI MiAPO3AUIN; IITATHI PO3MKUCH; TUIOBI a00 MPUMIPHI HOMEHKIATYpU
CIpaB; HOMEHKJIATypd Ta ONUCH CHOpaB 3a MHUHYII pOKH; KiIacu(ikaTOpH HOKYMEHTIB 1
KOPECTIOH/ICHTIB; peecTpaniiHO-00IIKOBI Ta KOHTPOJIbHI KAPTOTEKH; TUIIOBHH Ta raTy3eBi NepeTiKu
BUJIIB JIOKYMEHTIB 13 3a3HA4eHHSIM CTPOKIB iX 30epiraHHs, a TaKOX YPaxOBYIOThCS 3aBIaHHS
3aKJIaay Ha HACTyMHUHU PIK.

1.5. Homenknarypa cmpaB CTPYKTYpHOTO MmiApo3futry (OKpemoi mocajoBOi  0coOM)
po3po0iseThCss HE Ti3HIMIE 15 JucTOomama MOTOYHOTO POKY, MIAMHCYETHCS KEPIBHHKOM
CTPYKTYpPHOTO TiApo3AlTy (IOCaZOBOI0 OCO0OK) Ta BI3YyEThCA IMOCAIOBOIO 0CO00I0 3aKiamy,
BIJINMOBIIAJILHOIO 32 apXiB.

1.6. Y HOMeHKIaTypi crpaB nepeadavyatoThCs 3aroJIOBKU CIIpaB JJIsl TPYIyBaHHs JOKYMEHTIB,
10 BiJOMBAIOTH YCi IOKYMEHTOBAHI IIJITHKY 1 TUTAHHS TISTTHOCTI 3aKIay.

1.7. JIo HOMEHKIATypH CIpaB BKIIOUYAIOTHCS, SK TPABUJIO, OPUTIHAIM JOKYMEHTIB. 3a
pimennsm EK 3aknmagy 1O HOMEHKJIATypu CIpaB MOXYTh BKJIIOYATHCS KOIMIi THPa)KOBAHUX
JIOKYMEHTIB, 1[0 HAKOMUYYIOThCA B CTPYKTYPHUX MIJIpo3aii1ax (po3nopsadi TOKyMEHTH, TOJI0KEHHS
PO CTPYKTYPHI MIIPO3ALIH, TTOCAOBI IHCTPYKIIii TOIIO).

1.8. Jlo HOMEHKJIATypH CIpaB He BKIIOYAIOTHCS APYKOBAaHI BHJIAHHS, JOBIAHUKH (Y TOMY
yucIi TeneoHH1), OroJeTeHl, peepaTUBHI )KypHAJIU, eKcrpec-iHpopMarlis.

1.9. Homenknarypa cmpaB 3akiafy (3BeAeHa) CKIalaeThcs 3a yHi(ikoBaHOW (opmoro,
HaABEJICHOIO Yy 0ooamkKy 21.

1.10. Homenkmarypy cripas 3akjiaay o(popMITIOIOTh TaK, sIK BU3HAUYEHO JaJIi.

I'pacda 1 micTuTh iHpOpMALiO PO 1HAEKC TOKYMEHTa, SIKUM BijoOpa)kae HOMEp pO3aily Ta
MOPSIIKOBUM HOMED JIOKYMEHTA y PO3ILTI.


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

VY rpadi 2 3a3HavaeThCA Ha3Ba 3arojioBKa crpaBu. He 103BOMsiETbCs BXKMBAHHS B 3ar0JIOBKAX
CIpaB  HEKOHKPETHHX  (OpPMYITIOBaHb («MaTepialimy, «3arajbHe JIMCTYBaHHSI», «BXIiJTHA
KOPECTIOHJICHIIIsH», «BUXITHA KOPECMOHACHINN», «(IHAHCOBA TOKYMEHTAIls» TOIIO), a TaKOX
BCTaBHUX CIIiB 1 CKJIQJIHUX CHHTAKCHYHUX 3BOPOTIB.

3aroJIoBOK CIIpaBU CKJIATAETHCS 3 €JIEMEHTIB, 10 PO3MIMIYIOTHCS Yy TaKiil MOCIHIIOBHOCTI:
Ha3Ba BUJY CIIpaBU (JIMCTYBaHHS, >KypHaJl, KHUTa TOLIO) YM BUIY JTIOKYMEHTIB Y CIpaBi (Hakasu,
NPOTOKOJIM, aKTU TOUIO); aBTOpP JOKYMEHTIB (HaliMEeHYBaHHS 3aKiaay, CTPYKTYPHOTO MiIpO3Iiy);
KOPECTOHJICHT a00 aapecar (HalitMeHyBaHHS yCTaHOBH, JIO0 SKOi aJpecoBaHi abo BiJ AKOT HAIIHAIILUIHA
JIOKYMEHTH); CTUCIHM 3MICT JOKYMEHTIB CIIpaBH (IIUTaHHS, 3 SKOTO (JOPMYETHCS CIpaBa); Ha3Ba
periony (Tepuropii), 3 SKUM IOB’S3aHMH 3MICT JOKyMEHTA; Jara (mepiox), A0 sIKOI Hajexarb
JIOKyMEHTH CTIpaBH; BKa3iBKU Ha HAsBHICTH KOIIH JJOKYMEHTIB y crpaBi (y pa3i motpedn).

SIKmo cripaBa CKIIAAETHCS 3 PI3HUX 332 BUAAMH JOKYMEHTIB, TIOB I3aHUX OJJHUM KOHKPETHHM
MUTAaHHSIM Ta TIOCIIJOBHICTIO BEJICHHS JIJIOBOJACTBA (CyIOBi, CJIiI4i, 0COOOBI TOIO), BXKHBAIOTH
TEPMiH «CTpaBay, HanpuKiIaa: «Ocobosa cnpasa leanuenka Bonooumupa Mukonaiiosuuay.

Y 3aronmoBkax cmopaB, IO MICTSITh JOKYMEHTH 3 OIHOTO TIHTAaHHS, HE TIOB’s3aHi
MOCTIIOBHICTIO BEJICHHS TIPOLIEAYP AIOBOJICTBA, BXKMUBAETHCS TEPMIH «JIOKYMEHTH», a TICIS HHOTO
B Jy)XKaX 3a3HaualOTbCid OCHOBHI BUAM JOKYMEHTIB CHpaBH, Hampukinan: «Joxkymenmu
(nnanu-cpaghiku, ankemu, 006iOKU MOUL0) NPO NPOBEOEHHA 027140y CMAHY 0i10600CmEa ma
apxienoi cnpasu y 3axkaaoi». TepMiH «TOKyMEHTH» BXKHBAE€TbCA TAKOXK Y 3arojoBKax CIIpaB, I10
MICTSTh JOKYMEHTH — JOAATKU 10 Oylb-SKOTO HOPMATHBHO-TIPABOBOTO aKTa a0o Hakazy 3akiany. Y
TaKOMy pa3i BHIOBHUI CKJIaJ JOKYMCHTIB HE 3a3HAYal0Th, HAPUKIAI: «/[OKyMEHTH 10 TIPOTOKOJIIB
3aci/laHb MeIaroriyHol paay 3aKIamy».

VY 3aronoBKax Cmpas, IPU3HAYCHUX JJIS TPYIMYBAHHS JOKYMEHTIB OJJTHOTO BUY, 3a3HAYAIOTHCS
BUJ JIOKyMEHTa y MHOXXHHI Ta aBTOP JIOKYMEHTIB, Hampukiaja: «Haka3um 3 OCHOBHOI MisUTBHOCTI

3aKIaIy».
VY 3aroyoBKax CIpas, IO MICTATH JINCTYBaHHS, 3a3HAYAOTHCSI KOPECIIOHICHT 1 CTUCITHI 3MICT
JIOKYMEHTIB, HapUKIaa: «/Iucmysanns 3 ynpasiinuam (6i0oinom) oceimu npo ».

VY 3aronoBkax cCHopaB, L0 MICTATh JUCTYBaHHS 3 KOPECHOHJEHTAaMH, OIHOPIAHUMHU 3a
XapaKTepoM AISUIBHOCTI, TaKl KOPECIIOHACHTH HE MEPENiuyroThCs, a 3a3HAYA€ThCS 1X y3arajbHEHe
HallMeHyBaHHs, HaPUKIaA: «/Iucmysanus i3 3aCHOGHUKOM 3 NUMAHD ».

VY 3aronoBkax CIpaB, IO MICTATh JIMCTYBAaHHSI 3 PpI3HUMH KOPECIOHJIEHTAMHU, TaKi
KOpPECIIOH/IGHTH HE 3a3HayaloTbCs, Hampukiaa: «JIMcTyBaHHS MpO OpraHi3allilo MiJABUILEHHS
(haxoBoi kBamidikallii meAaroriyHuX MpaIiBHUKIB 3aKIaTY».

VY 3aroioBkax COpaB, MO MICTATh IUTAHOBO-3BITHY JOKYMEHTAIlil0, 3a3HAYA€THCS MEpiof
(Micsb, KBapTaj, MBPIYYs, PIK), B SKOMY IUIAHYETHCS CTBOPEHHsI TOKyMEHTIB, ab0 mepion ix
(aKTUYHOTO BUKOHAHHS, HANPUKIAM: «Piunuit naan pooomu 3axnady na 2021/2022 n.p.».

[lin 4yac po3MillleHHs 3arojiOBKIB CIpaB Yy HOMEHKJIATypl BpPaxOBYIOTbCS BaXKJIMBICTb
JIOKyMEHTIB, BKJIIOYEHUX A0 CIpPaBH, iX B3a€MO3B’s130K. Ha moyarky poO3MILIyIOTBCSI 3aroJIOBKH
CIpaB MIOAO JOKYMEHTIB, SKi HAQAIMIUIM BiJ OpraHiB BHUIIOTO pIBHA, Jalli — MO0
Oprasi3alifHO-po3MopsAu0i AOKyMEHTAlll 3aKjiafy, JUCTYBaHHS TOLIO. Y KOXKHIM 3 IuX rpyn
JIOKYMEHTH TaKOXX PO3MIIIYIOTHCS 3 YpaXyBaHHAM BaXKIMBOCTI Ta CTPOKiIB 30epiraHHs.

Bka3ziBKy Ha HasgBHICTh KOI JOKYMEHTIB Yy CIpaBi pO3TAIIOBYIOTH IIiCIS 3arojioBKa,
Hanpuknana: «Haxazu 3 ocnosnoi diansnocmi 3axnady 3a 2020 pik (konii)».

I'pada 3 HOMEHKIATYpH 3alOBHIOETHCS HANPHUKIHII KaJeHJApPHOTO PpOKY, KOJIM BiJoMa
KUIBKICTh C(DOPMOBAHUX TOMIB, YACTUH CIIPABH.

VY rpadi 4 HOMEHKIATypu 3a3HayalOTbCs CTPOKM 30epiraHHs clpaB, HOMEpPH cCTareil 3a
TUMOBUMH (TaJly3eBUMH) TepelikaMHd JOKYMEHTIB 13 3a3Ha4eHHSAM CTpPOKiB iXx 30epiraHss,
TUTIOBUMH 1 IPUMIPHUMH HOMEHKJIaTypaMH CIIPaB.

JlonyckaeTbcsl MOCUIAaHHSA Ha psf CTaTel Mepesiky JOKYMEHTIB 13 3a3HaYE€HHSAM CTPOKIB iX
30epiranHs (y TOMY YHCII Pi3HUX MEPENiKiB, SKIIO 3aCTOCOBYIOTHCS TUIOBHIA 1 Tamy3eBuil). [lpu
IIbOMY CTPOK 30€piraHHs 3a3Ha4a€ThCs BIATIOBIAHO J0 CTAaTTi, IO BCTAHOBIIIOE HAHOUIBIINIA CTPOK
30epiraHHs.

Jlig JOKyMEHTIB, He nependadyeHux AIF0UMMU MepetiKaMu, CTPOKH 30epiraHHs BU3HAYarOThCs
Ha miacTasi ix BupueHHs EK 3akmany.




Jns crpaB, c)OpMOBaHUX 13 TUPAXKOBAaHMX KOMIM JTOKYMEHTIB, BCTaHOBIIOETHCS CTPOK
30epiranHs «/loku He MUHE TTOTpeda» HEe3aJIeKHO Bl CTPOKY 30epiraHHsl OpUTiHANIB JOKYMEHTIB (Y
TOMY 4YHCT 1 JJIi JOKYMEHTIB TOCTIMHOTO CTpOKy 30epiraHHsi) 0e3 IOCWUJIaHHS Ha CTaTTIO
BIJITIOBIZTHOTO MEPENiKy JOKYMEHTIB 13 3a3HaU€HHSIM CTPOKIB iX 30epiraHHs.

Crpok 30epiransst cmnpaBu «/Jlias ciy’)kO00BOro KOpPHCTYBaHHS» HE BCTAHOBJIOETHCS, a Yy
BIJIMOBITHIN rpadi HOMEHKJIATYPH CIIPaB MPOCTaBIsAeThCs Mmo3Hauka «EK» (excnepTHa komicis).

VY rpadi 5 «IIpumitkay poONATHCS MO3HAUYKH MPO MEPEXiJHI CIpaBH; MPO CIpPaBH, IO
BEAYThCS B €JIEKTPOHHIN QopMmi; Mpo MocagoBUX 0C10, BIAMOBIAAIBHUX 3a (OPMYBaHHS CIPAB; PO
nepezady CIpas [0 apXiBy 3aKjaly UM IHIIMX YCTaHOB JJIs 1X MPOJOBXKEHHS TOILO.

1.11. Homenknarypa crpaB 3aKiajy IiIIUCYeTbCss 0c00010, BIAMOBIAAIBHOO 32 OpraHi3aliio
JIJTOBOJICTBA Y 3aKJIaJll, BI3YETHCS TTOCATOBOIO 0COOOI0, BIAMOBITAIIBLHOIO 32 apXiB, Ta CXBATIOETHCS
EK 3aknany.

1.12. Homenkmarypa crpaB 3akjiafy IiJIArae TMOTOMPKEHHIO 3 BIJMOBIIHUM JI€PKABHUM
apxiBoM (mis 3aknaniB, ki Gopmyrorh HA®D) abo cXBalleHHIO OpraHOM BHILIOTO PiBHS (IJIs
3aKnaiB, sKi He popmytoTh HAD) onuH pa3 Ha II’ATh pOKiB 200 HEBIIKIIAIHO B Pa3i iICTOTHUX 3MiH
y BJIACHOCTI MaiHa, CTPYKTypi, QYHKIIIAX Ta XapaKkTepi poOOTH 3aKJIaTy, BTpaTH YAHHOCTI TUIIOBUM
(ramy3eBUM) MEPENIKOM TOKYMEHTIB 13 3a3HAUEHHSIM CTPOKIB iX 30epiraHHsl.

1.13. TToromxena EIIK  BiamoBigHOTO  JEp)KaBHOTO — apxiBy HOMEHKJIATypa CIpaB
3aTBEPAKY€THCS KEPIBHUKOM 3aKJIay.

1.14. Homenknatypa copaB 3akiajy CKIQJaeTbCsl Y UYOTUPbOX MNpuMipHuKax. Ilepmmit
(HEeIOTOpKAHHUI) MPUMIPHUK 3BEACHOI HOMEHKJIATypu CIpaB 30€piraeThCsl y BIIMOBIAAIBHOI 3a
JUIOBOACTBO 0COOHU, APYTMM — BUKOPUCTOBYEThCSA SIK pOOOYMI, TpeTii — mepenaeTsecst 10 apXiBy
3aKyaay s 3MIHCHEHHS KOHTPONIO 3a (DOpPMYBaHHSM CIIpaB, YETBEPTUH — HAJCHIIAETHCS 10
BIJIMIOBIIHOT JIEp>KaBHOI apXiBHOI yCTaHOBHU, apXIBHOTO BIJUTY MICBKOi paau abo opraHy BHILOTO
piBHSI.

1.15. Homenknarypa crpaB CTPYKTYpPHOTO TIJPO3IUTy 3aKJIady CKIAJA€EThCS y JIBOX
npumipHukax. OAuH TPUMIPHUK HOMEHKIATYpH TMEpPEeIacThCsl BIAMOBIIAIBHIA 3a OpraHi3alliio
JIJIOBOAICTBA 0COOI.

1.16. IlpoTsirom pOKy CTPYKTYpHI MiApo3AiuiM (mMocanoBi ocoOu) 3abe3nedyroTh BeIACHHS
HOMEHKJIaTyp CIIpaB, 30KpeMa 3a HEOOX1IHOCTI BHOCATh JO HHUX 3@ IOTOMKEHHSAM 3
BIJIMOBITaILHUMHU 32 JUIOBOJICTBO Ta apXiB 0co0amMu HOBI CHpaBH, HE TepeadadyeHi YWHHOKO
HOMEHKJIaTypOIO CIIpaB, 3aCTOCOBYIOUH MPU IIbOMY p€3epBHI HOMEPH HANPHUKIHIII HOMEHKIIATYPH.

1.17. HanpukiHili pOKy HOMEHKJIATypa CIpaB 3akjiagy oOOOB’S3KOBO 3aKpPHBAETHCS
MiJICYMKOBHM 3allUCOM, IO IMJIMUCYe 0co0a, BIAMOBialbHA 3a IJIOBOACTBO 3akiamy. [Ipo
(hakTHYHY HAsIBHICTH 3aBEJEHUX 3a PIK CIPaB MOBIAOMIISETHCS TTOCA0Ba 0c00a, Bi/MOBIIabHA 32
apxis.

1.18. IToromxena 3 EIIK BiamoBigHoro nepxkaBHoro apxiBy (EK oprany Buioro piBH:)
HOMEHKJIaTypa CIIpaB 3akKjaly HAlpHUKIHII KO)KHOTO POKY YTOYHIOETHCS, NEPEApPYKOBYETHCH,
3aTBEPKY€ETHCS KEPIBHUKOM 3aKJIay Ta BBOAUTHCS B [it0 3 01 Ci4HS HOBOTO POKY.

2. ®opmyBaHHH CIIpaB

2.1. Iig yac popmyBaHHs cripaB Cii JOTPUMYBATUCS TAaKUX 3arajlbHUX MPABUI:

BMIIIyBaTl y CHOpPaBU TUIBKM BHUKOHAHI JIOKYMEHTH BIJAIMOBIIHO /O 3arojiOBKiB CHpaB y
HOMEHKJIATyi;

IpyNyBaTd y CHOPaBU JOKYMEHTH, BHKOHAaHI MPOTATOM OJHOIO KaJIEHAAPHOTO POKY, 3a
BUHSATKOM IHEPEXIHUX CIpaB Ta CYIOBHUX CIpaB (BEAYyThCS HPOTIArOM KUIBKOX POKIB A0 iX
3aBEPIICHHs), 0C000BHX crpaB ((HOPMYIOThCS TPOTATOM Iepiomy pPoOOTH OCOOM y 3aKiajui),
JIOKYMEHTIB 3aKJiay, 0 XapaKTepU3yTh OCBITHIN mporiec ((hOpMyIOThCs 3a HaBUYAIbHUHN PIK);

BMILIYBaTH Yy CHOpaBH JMIlIEe OpuriHaiM abo y pas3l iX BIACYTHOCTI 3acBiU€HI B
YCTaHOBJICHOMY HOPSAKY KOIMil IOKYMEHTIB;

HE JIOMYCKATH BKIIIOUEHHS JI0 CIIPaB YOPHOBUX, OCOOUCTUX JOKYMEHTIB, PO3MHOKEHUX KOTIiH
Ta JOKYMEHTIB, 110 MiJISTal0Th TOBEPHEHHIO;

710 CTIpaBH BKJIIOUATH JTOKYMEHTH TUIBKU 3 OJHOTO MUTaHHA a00 IPYIU CIIOPITHEHUX MUTaHb,
IO CTAHOBJIATH €MHUA TEMAaTUIHHUI KOMIIIEKC;



OKpeMO TpylyBaTl Yy CHpaBU JOKYMEHTH HoOcTiiiHOro, TpuBanoro (monax 10 pokis),
TUMYACOBOTO 30€epiraHHs;

3a 00CsTOM crpaBa MOCTIMHOTO Ta TpuBayoro (moHan 10 pokiB) 30epiraHHs HE MMOBUHHA
nepepuiryBatu 250 apkymiiB (He 6inbine 40 MM 3aBTOBIIKH).

2.2. IOKyMEHTH TPYIYIOThCS y CIIPABH B XPOHOJIOTIYHOMY Ta/a00 JIOT1YHOMY MOPSIIKY.

2.3. [lonoxeHHs, nMpaBuia, IHCTPYKLIT TOILO, 3aTBEP/PKEHI Haka3zaMH, IPYMyIOTbCS pa3oM i3
3a3HaY€HUMH JIOKyMEHTaMHU. SIKIIO BOHHU 3aTBEP/XKEHI K CAMOCTIHHI JTOKYMEHTH, iX (pOpMYyIOTh B
OKpEeMI CIIpaBH 3a BUAAMHU 1 XPOHOJIOTIELO.

2.4. Haka3u 3 OCHOBHOI AisNIBHOCTI 3aKiaay, 3 aMiHICTPaTUBHO-TOCIONAPCHKUX MHUTaHb, 3
KaJpOBHUX IHUTaHb 3aKJIaay (TMMYAacOBOTO 1 TPHBAJIOTO CTPOKIB 30epiraHHs), Haka3zu 3 pPyxy
YYHIB/BUXOBAHIIIB TPYIYIOTHCS Y Pi3HI CIIPaBHU.

Haka3u 3 kagpoBux muTaHb (0COOOBOTO CKIIaay) TPYMYIOTHCS BIAMOBIAHO JO iX BHIIB Ta
CTpokiB 30epiranHa. He mo3BonsieTbess TpymyBaTH pa3oM Hakasu TpuBaioro (75 pokiB) Ta
TUMYacoBOTO (5 pokiB) 30epiranss. JOmiapHO TpH BEIMKHUX 00cCSTax JOKYMEHTIB Haka3u 3
KaJpOBUX NHUTaHb (0COOOBOTO CKJIaay), IO CTOCYIOTHCSl PI3HHX HANpPSMIB AiSUTBHOCTI 3aKiIagy
(npuiiMaHHS Ha poOOTY, 3BUILHEHHSI, IPEMIIOBaHHS, BIIPSIPKEHHS, BIIITYCTKHU TOIO), TPYITyBaTu B
OKpeMi cIpaBH. SIKIIO pi3HUX BHUJIB HaKa3iB 3 KaAPOBUX MUTaHb (0COOOBOTO CKIIaTy) CTBOPIOETHCS
He3HayHa KIJIbKICTh, IX JO3BOJSETHCS TPYIYBaTH 3a CTPOKAMH iX 30epiraHHs: B OIHY CIIpaBy -
HaKa3u TPUBAJIOTO CTPOKY 30epiraHHs, B IHITY - TAMYACOBOTO CTPOKY 30epiraHHs.

2.5. IOKyMEeHTH 3aciJlaHb KOJIeTiaJbHUX OpraHiB IPyMyIOThCS y JIBI CIIPaBU:

MIPOTOKOJIH 1 JOKYMEHTHU JI0 HUX (JOTIOBIII, JOBIAKH, TPOEKTH PIllIEHB TOIIO);

JOKYMEHTH 3 oOpraHizaimii 3acifianp (MOPSAOK JCHHHWH, MakKeT PO3MIIICHHS, CIHUCOK
3aMpoLIEHUX TOLIO).

2.6. IIpoTtokonu 3aciiaHb KoOJETiaJIbHUX OPraHiB IPYyHYIOThCS Yy CIPaBU B XPOHOJOTTYHOMY
HopsiiKy 1 3a HoMmepamH. JIOKyMEHTH A0 3acifjaHb 3a3HaY€HUX OpraHiB CHCTEMAaTU3YIOThCS 3a
JaTaMd Ta HOMEpaMH NPOTOKOJNIB, a B MeXaX TIPYNH JOKYMEHTIB, IO CTOCYIOTHCS OJIHOTO
IPOTOKOITY, — 32 IOPSIAKOM JA€HHUM 3aCiJIaHHS.

2.7. lopy4eHHsI YCTaHOB BHIIOIO piBHSA 1 JOKYMEHTH, IMOB’fA3aHI 3 11X BHKOHAHHSM,
IpyNylOTbCS Yy CHOpaBM 3a HaNpsAMaMy ASUIBHOCTI 3akjaay a0o 3a aBropaMu IHILIaTHUBHUX
JOKyMEHTIB. [IOKyMEHTH y HEBEJIMKIN KIIBKOCTI ITPYIYIOThCS B OJHY CIIpaBy. Y CIpaBi JOKYMEHTHU
CHCTEMaTU3YIOThCS 32 IaTaMM JOPYYEHb.

2.8. 3aTBep/pKeHI IUIaHH, 3BITH, KOIITOPUCH, TUTYJIbHI CIIMCKH IPYIYIOThCS Y CIIPaBU OKPEMO
BiJl IPOEKTIB X JOKYMEHTIB.

2.9.JluctyBaHHS TPYNyeETbCA 32 3MICTOM Ta  KOPECIOHAEHTCHKOIO  O3HAKOW 1
CHUCTEMAaTU3YEThCSI B  XPOHOJOTIYHOMY TOPSAKY: JTOKyMEHT-BIANOBIAL PO3MIIIYETHCS 3a
JTIOKYMEHTOM-3aITUTOM.

2.10. B ocoboBux cmpaBax, 10 (GOpMYIOTbCS BIPOJOBK YChOTO yacy poOOTH MpalliBHUKA Y
3aKJajl, JOKYMEHTH TpYNyHOTbCA B XPOHOJIOTIYHOMY TMOPSJIKY B Mipy iX HaJIXOIKEHHS
(monoBHEHHS) (3asiBa PO NpUHMaHHA HAa poOOTY, MUCEMOBHA TPYIOBHH AOTOBIp (KOHTPAKT), KOMIi
ab0 BUTATH 3 HaKa3iB PO MpUMaHHSA Ha POOOTY, 0COOOBUI JIUCTOK 3 OOIIKY KaJpiB, JOIMOBHEHHS
0 0co00BOrO JHUCTKa 3 OOINIKYy KajpiB, aBToOiorpadis, Komis macmopra, Komis 0OIiKOBOI KapTKu
IUTaTHUKA TOAATKIB (KpiM (i3WYHHUX 0ci0, sIKi Yepe3 CBOI peiiriiHi mepeKoHaHHS BiJAMOBISIOTHCS
BiJI MPUUHATTS PEECTPAIIMHOTO HOMEpa OOJIIKOBOI KapPTKH TUIATHUKA TMOJIATKIB Ta MOBIIOMIIIA TIPO
1€ B1/IMOBIIHUI KOHTPOJIIOIOYMI OpraH 1 MaloTh BIMITKY Y HAcMOpPTi), KOMis BiiCbKOBOTO KBUTKA (Y
pa3l HasIBHOCTI1), KOMIii JOKYMEHTIB IPO OCBITY, HayKOBUH CTYyMiHb, BUEHE 3BaHHS, 3aiBH IPO
nepeBeficHHsT Ha 1HITY poOoTy (rmocamy), CyMICHHUIITBO, 3MiHy OiorpadiuHmx maHuXx, Komii abo
BUTSTHY 3 HaKa3iB MpO MepeBeleHHs Ha 1HITy poOoTy (1mocaay), CyMiCHUIITBO, KOMii TOKYMEHTIB, 1110
€ TiAcTaBaMU JUIs HaJaHHS MUIBI (32 HASBHOCTI), KOMIi JTOKYMEHTIB NMpPO BHECEHHS 3MIiH [0
OOMIKOBUX JOKYMEHTIB y 3B’S3KY 31 3MiHOWO OlorpadiuHux JaHUX (Mpi3BHINA, IMEHi, IO OATHKOBI),
XapaKTepUCTUKH, KOMii JOKYMEHTIB NpO MiIBUIICHHS KBamiikamii, CTakxyBaHHS, 3a0XOYCHHS
(HaropomKeHHsI, TPEMitOBaHHs ), TOKYMEHTH 3 aTeCTallii, 3asBa Mpo 3BUILHEHHS 3 pOoOOTH, Kotii a0
BUTSTH 3 HAKa31B MPO 3BUTbHEHHS 3 POOOTH.

Jlo 0co0oBoi cripaBu OOOB’SI3KOBO CKJIAJA€THCS BHYTPILIHIN OINUC, SIKUH PO3MILLY€EThCS Ha
II0YaTKy CIpPaBU.



BigoMocTi mpo CTATHEHHS, 3a0XOYEHHs, BUKOHAHHS OOOB’S3KIB THMMYAacOBO BiJICYTHBOTO
NpaliBHUKa, 3aMiIIeHHs BAaKaHTHOI MOCAJAM BHOCATHCS IO JOMOBHEHHS J0 O0COOOBOTO JIUCTKA 3
001Ky KaJpiB.

2.11. 3BepHeHHs TPOMaJsH 3 NMUTaHb POOOTH 3aKjaay Ta BCl JOKYMEHTH 3 iX po3msamy i
BUKOHAHHS TPYITYIOTBCS OKPEMO BiJl 3BEpHEHb I'POMAJISIH 3 0COOMCTHX MUTaHb. Ko)kHE 3BepHEHHS i
JOKyMEHTH 3 HOro po3nisfy CKIaJaloTh y CIpaBl caMOCTiiHY rpymy. IIoBTOpHI 3BepHEHHS 1
JOKYMEHTH 3 1X pO3IIIALy CUCTEMATHU3YIOTh y CIIPABU PAa30M 3 MOMEPEIHIMHU.

2.12. MetonuyHe KepIBHUUTBO 1 KOHTpPOJIb 3a (opMyBaHHSM cCIpaB y 3aKkiaal Ta ii
CTPYKTYPHHUX MHiApO3AiIax 3A1HCHIOIOTHCS 0cOo0aMH, BiIMOBIAAILHUMH 32 OPTaHi3allio J1I0BOJICTBA
Ta apXiB.

3. 30epiranHsi IOKYMEHTIB y ILJ10BOACTBI

3.1. JIokyMeHTH 3 MOMEHTY CTBOPEHHS UM HAJIXOKEHHs 1 10 MeperaBaHHs Ha 30epiraHHs B
apxiB 3aKyaay 30epiraotbcs 3a MiclieM (OpMyBaHHsI CIIpaB BIJIOBIIHO 10 HOMEHKJIATypy CIPaB.

3.2. BignosinansHi 0coOu 3000B’s13aH1 3a0e3MeunTH 30epiraHHs JOKYMEHTIB 1 CIIpaB.

3.3. lns 30epiraHHs crpaB y JUIOBOACTBI BUKOPUCTOBYIOTH KAPTOHHI TEKH 13 KJIanaHaMu abo
3aB’si3kaMH, KapTOHHI a0o0 IMJIacTMAacOBI HIBUAKO3MIMBayi. Y poOOYMX KIMHATax CHpaBU MOBUHHI
30epiraTuch y BEPTUKAIBHOMY TMONOXKEHHI Yy Imadax, o 3akpuBaroTbed. [l MiABHUILEHHS
OTIEPATUBHOCTI PO3IIYKY JTOKYMEHTIB CIPaBU PO3MILIYIOTHCS BiIOBITHO 10 HOMEHKJIATYPH CIPaB.
Ha xopiHIsax oOkIaquHOK CIIpaB 3a3HAYal0ThCs 1HACKCH Ta 3ar0JI0BKU 32 HOMEHKIIATypOIO CITpaB.

3.4. MarHiTHi cTpiukyu Ta uu¢posi Hocii iHpopMalii 3 (hoHOrpamMaMu 3aciiaHb KOJIETiaJbHOTO
oprany 30epiraiotbcs B Horo cekperaps. Ha crpiumi 1 kopoOui poOUTBCS BiIMITKAa HpO JaTy
3acigaHHs 1 yac 3anucy. CekpeTap KoJIeTialbHOTO OpraHy BiAMOBimae 3a iX 30epiraHHsl.

3.5.Bugaya cmpaB y THM4YacoBe KOPUCTYBaHHS MpalLliBHUKAM 3aKiagy 3IIHCHIOETBCS 3
MMMCHMOBOTO JIO3BOJYy KepiBHWKa 3akiany. Ha BHmaHy cripaBy CKIIQJa€ThCsl KapTKa-3aMiHHHUK. Y
KapTLi 3a3Ha4al0ThCSl HAHMEHYBaHHs CTPYKTYpPHOTO MiJPO3/LTy, 1HIEKC CIIPaBH, 3ar0JIOBOK CIIPaBH,
nara il Bumawi, ocoba, sIKiii crpaBy BHIAaHO, Jara ii MOBEPHEHHS, MIAMHCU OcCi0, SKi BHIAIH Ta
MPUKAHSUIA CIIPABY.

IlocamoBa ocoba, sika BuAajna Ta NpUNHSIIA CHpaBy, 3000B’s3aHa 3IIHCHUTH TeEpEBIpPKY
HAsSIBHOCTI1 JIOKYMEHTIB Y CITpaBi.

He no3BomsieThCsi BUIABaTH y TUMYACOBE KOPHCTYBAHHS NpALliBHUKAM 3aKiagy OKpeMi
JIOKYMEHTH 31 CIIpaB.

3.6. Haganus cipaB y TUMYacOBE KOPUCTYBAHHS 3IIMCHIOETHCS HE OUTHIII SIK HA OJUH MICSIIb.

3.7. Buiy4eHHs opHUriHaliB JOKYMEHTIB (CIIpaB) JOMYCKAETHCS 3 JO3BOJIY KEpiBHUKA 3aKiIaTy.

3.8.Y pa3i Brpatd IOKYMEHTIB 1 CHpaB, IO YUCIATHCS 32 HOMEHKJIATYPOIO, CKIAJAEThCs
BIIMIOBITHUM aKT (0odamok 22).

V. EKCIIEPTU3A HIHHOCTI JOKYMEHTIB

1. HopmaTuBHO-MeTOANYHI 3aCaay eKCNePTU3H HIHHOCTI IOKYMEHTIB

1.1. Ekcrieptu3a IIHHOCTI JOKYMEHTIB IPOBOIUTHLCS BIJIMOBIAHO O 3aKOHOIABCTBA y cdepi
apxiBHO1 CIIpaBM Ta [IJOBOJACTBA, TUIOBUX Ta Taly3eBUX IMEpeNiKiB BUAIB JTOKYMEHTIB 13
HOPMAaTHBHO BCTAaHOBJICHHMH CTpPOKaMH iX 30epiraHHs, 3aTBep/KCHMX BIIMOBIIHO O
3aKOHOJ/IaBCTBA, TUIOBUX 1 MPUMIPHUX HOMEHKJIATYp CIpaB, IHITUX HOPMATUBHO-TIPABOBUX aKTIB 3
NUTaHb €KCIIEPTU3H LIIHHOCTI.

1.2. Ins opranizamii Ta NPOBEACHHS EKCHEPTU3U I[IHHOCTI JOKYMEHTIB Yy 3aKiaii
CTBOPIOETHCS TOCTiHHO mitoya EK, 1o aitoTh BiMOBIIHO 0 MOJOKEHHS MPO HEl, po3po0IeHoro Ha
migcrtaBi TUMIOBOTO MOJIOXKEHHSI MPO EKCIEPTHY KOMICIIO Jep)KaBHOTO OpraHy, OpraHy MiCIEBOTO
CaMOBpSIyBaHHs, JEpKABHOTO 1 KOMYHAJIbHOTO MIJIPUEMCTBA, YCTAaHOBM Ta Oprasizaii,
3aTBEPKEHOro Haka3oM MiHicTepcTBa tocTulii Ykpainu Bia 19 yepBHs 2013 poky Ne 1227/5,
3apeecTpoBaHoro y MiHicTrepcTBi toctumii Ykpainu 25 gepBas 2013 poxy 3a Ne 1062/23594 (i3
3MiHaMH).

Cknan EK Ta nmonoxeHHs mpo Hel 3aTBEpKYIOThCS HAaKa30M KepiBHUKA 3akiany. [omosoro EK
NpU3HAYAEThCS OJIMH 13 3aCTYNHHUKIB KEpIBHHKA 3aKialy, CeKpeTapeMm — ocoba, BIIMOBIAaJIbHA 3a
JIOKYMEHTH, IO MiAJIATratoTh 30€piraHHio Ta MepeaaHHIo B apXiB.


https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13

Ho cxnany EK 3aknany 3a iX 3rofor0 MOXyTh BXOAMTH NPEICTABHUKU apXiBHUX yCTaHOB,
OpraHy BHIIOTO piBHSA (BIAMOBIAHOTO OpraHy yHpaBIiHHS OCBITOI0), METOIUYHUX IIEHTPIB,
npodeciiHUX CIiIOK, X 00’ €THAHB.

1.3. YV cBoiii aismbHOoCcTi EK 3akiany kepyeTbcsi NMpUHIMIIAMHU 1 KPUTEPISIMU EKCIIEPTU3U
LIHHOCTI JJOKYMEHTIB, yCTaHOBJIECHUMH [lopsikoM YTBOpPEHHS Ta iSIIbHOCTI KOMICIH 3 TPOBEICHHS
€KCIIepTU3H IIHHOCTI JOKYMEHTIB, 3aTBEep/’KeHUM mocTaHoBoro Kabinery MiHicTpiB YkpaiHu Bij
08 cepras 2007 poky Ne 1004 (i3 3minaMu).

1.4. EK 3aknany npuiimae pileHHs po:

1) cxBanenns 1 nmomanns a0 EIIK nepxkaBnoro apxiBy (EK apxiBHOro Biamiiny pailOHHOI,
paifonnux y mictax Kuesi i CeBacronouni Aep>kaBHUX aMiHICTpaliid, MiCbKOI pajin) MPOEKTIB TAKHX
JIOKyMEHTIB: OMKCIB CIpaB 3 KaJpOBUX NMUTaHb (0COOOBOTO CKJIATy), aKTIB MPO BHIIYYCHHS IJIS
3HUIICHHS JTOKYMEHTIB, He BHeceHUX 10 HAD;

2) cXBaJIEHHS:

THCTPYKIIii 3 TIJTOBOJCTBA;

HOMEHKJIaTYpH CIIPaB;

TIOJIOKEHHSI TIPO CITYOH JIIJTOBOJCTBA, apXiBHI miapo3ainu Ta EK;

omuciB crpaB Tpuanoro (moHay 10 pokiB) 30epiraHHs;

aKTiB NP0 HEBHIPaBHI TOMIKOUKEHHS CHpaB (IOKyMeHTIB) TpuBanoro (monan 10 pokiB)
30epira"Hs Ta 3 KaJpoBUX MUTAaHb (0COOOBOTO CKIIALY);

HOMEHKJIATyp CHpaB, OMKCIB chpaB TpuBaioro (monan 10 pokiB) 30epiraHHs 3akiany, IO
HAJIeKaTh 10 cepr YIpaBITiHHS 32Ky Ta Yy DISUTBHOCTI SIKHX HE YTBOPIOIOTHCS JokyMeHTH HAD.

1.5. EK opHOyacHO po3MIsijfae ONKMCH CIpaB Ta AaKTU NP0 BWIYYEHHS Ul 3HUIICHHS
JIOKyMEHTiB, He BHeceHuX 10 HA®D, a Takox akTu mpo BUIIyueHHsS J0KyMeHTiB 3 HA®D paszom 3
aKTaMU PO HEBUIIPaBHI MOIIKO/KEHHS cIipaB (1okyMeHTiB) HAD (3a iX HasBHOCTI).

1.6. Buecennss nokymeHTiB 3aknaniB 10 HA® 3miiicHoeThes Ha miactasi pimenHs EIIK
JIEP’KAaBHOTO apXiBy MPO CXBAJCHHS OIKCIB CIPAB MOCTIHHOTO 30€piraHHs Ta HOTO 3aTBEepIKEHHS
KEePIBHUKOM 3aKJIajy.

2. Ilopsinok NpoBeeHHs] eKCIEePTH3H LIHHOCTI JOKYMEHTIB

2.1. ExcriepTH3a HiHHOCTI JOKYMEHTIB Y 3aKJ1aJl HPOBOIUTHCS:

y TOTOYHOMY JAUIOBOJACTBI —IiJ 4Yac CKJIaJaHHd HOMEHKJIATyp crmpaB, (OpMyBaHHS
JIOKYMEHTIB Y CIIpaBH 1 EPEBIpSHHS MPABUIBHOCTI BIAHECEHHS JTOKYMEHTIB JI0 BiNOBITHUX CIIPaB,
MIATOTOBKHU CIIPaB JI0 NMepeIaBaHHs Ha apXiBHE 30epiraHHs;

B apXxiBi 3aKJagy — y Mpolieci MpuiiMaHHs CHpaB J0 apXiBy Ta MiATOTOBKHU CIpPaB Ha MOCTiiHE
30epiraHHs.

2.2. OpranizaliifHy Ta METOIUYHY JIOTIOMOTY y MPOBEACHHI eKcriepTu3u iHHOCTI Hajae ETTK
nepxasHoro apxiBy (EK apxiBHoro Bigainy paiioHHOI, pailonHux y mictax Kuesi i CeBactomnodi
JIep’KaBHUX aaMIHICTpalliif, MICbKOI paau).

2.3.Ilinm yac TpOBENEHHS EKCIEPTH3W IIIHHOCTI JOKYMEHTIB Y IIJIOBOJCTBI BHUPI3HSAIOTH
YOTHPH TPYIH CIIPAB:

MOCTIIHOTO 30epiraHHs;

TpuBasioro (monana 10 pokiB) 30epiranHs;

TUMYacoBOTO 30epiranus (10 10 pokiB BKIFOYHO);

Ti, IO MIAJIATAIOTh 3HUIIECHHIO Y 3B’ SA3KY 13 3aKiHYEHHSAM CTPOKIB iX 30epiraHHs.

Binbip 3a3HayeHHMX Tpyn JOKYMEHTIB 3IIHCHIOETbCS Ha MIJACTaBl HOMEHKJIATypH CIIpaB
3aKJIaay, a TAKOXK THIIOBUX Ta Taly3eBHX IMEPETiKiB JOKYMEHTIB 31 CTpOKaMHu 30epiraHHs MUISTXOM
nepeniagy KOKHOIo apkyma crpaBd. OJHOYACHO NEpeBIPSIOTHCSA SIKICTh 1 MOBHOTA YHMHHOL
HOMEHKJIaTYypU CIIpaB, MPaBWIBHICTh BU3HAUEHHS CTPOKIB 30epiraHHs cmpas, MepeadadeHux
HOMEHKJIATYPOIO, TOTPHUMAaHHS BCTAHOBJICHHX TPaBMI O(GOPMIICHHS JOKYMEHTIB Ta (hOpMyBaHHS
CIpas.

2.4. Ctpok 30epiranHs JOKYMEHTIB oOuuciroeThcsi 3 01 CiUHS pOKY, HACTYITHOTO 33 POKOM
3aKiHYeHHs cnpaBu. Hampukian, oGuncineHHs CTpoKy 30epiranss crpas, 3aBepuieHux y 2021 porii,
nounHaeTbes 3 01 ciuns 2022 poky.

2.5. 3a00opoHsieThCcsl BIOIp AOKYMEHTIB JJIs TMOAAQIBIIOr0 30epiraHHs a0o 3HHINECHHS Ha
TiJICTaB1 3ar0JIOBKIB CIIPaB B ONMKCY a00 HOMEHKJIATypi CIIpaB.
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2.6. CrpaBu 3 no3Haukoro «EIIK», y SKMX eKcrepTH30r0 LIHHOCTI BCTAHOBJIEHA HAsBHICTb
JOKYMEHTIB TIOCTilfHOTO 30epiraHHs, MmUIAraloTh nepedopMyBaHHIO. JIOKyMEHTH MOCTIHHOTO
30epiradHs, BWIyYeHI 13 3a3HauYEHUX CHpaB, OO €IHYIOThCA B CaMOCTIHHI cmpaBu abo
NPUENHYIOTBCA 10 1HIIUX OXHOpiAHMX crpaB. OmpaBieHHS 3HOBY C(OPMOBaHHMX CIIpPaB
3IIACHIOETHCS TUIBKH MICIS 3aBEPIIECHHS €KCIIEPTU3H LIHHOCTI JIOKYMEHTIB.

2.7.1lin 4yac mpOBEJACHHS EKCHEPTHU3M IIHHOCTI JOKYMEHTIB Y JUIOBOJICTBI BHSBISIOTHCS
OyONeTHI MOKYMEHTH, JOKYMEHTH, L0 HE CTOCYIOThCS CIIPaBM, YEPHETKH, Heo(OpMIIeHI Komii,
METaJIeBl CKPIMJICHHS, IO MIJISATal0Th BIJIYYSHHIO 31 CIpaB MOCTiHOTO Ta TpuBasioro (moxazg 10
POKIB) 30epiraHHs.

2.8.3a pesynpraraMyd €KCHEPTH3M I[IHHOCTI JOKYMEHTIB TOTYIOTHCSI CIIPaBH TOCTIHHOTO 1
TpuBajoro (moHas 10 pokiB) 30epiranHs 10 epeaBaHHs 10 apXiBYy 3aKJaTy, 30Kpema:

311CHIOETHCS 0(OPMIIEHHS CIIPAB BiJNOBITHO 10 BUMOT;

Ha MIJCTaBi HOMEHKJIATYp CrpaB (OPMYIOTHCS MEpPEeTiKH (CHHCKH) CHpaB, IO MiJIATaI0Th
3HUIICHHIO Y 3B’SI3KYy 13 3aKiHYEHHSM CTPOKIB iX 30epiraHHs, AJis BKIIOYEHHS N0 aKTa Ipo
BWJIYYEHHS JUIs 3HULICHHS JOKYMEHTIB, He BHeceHHuX 10 HAD.

2.9.Y pa3l BCTaHOBJEHHsSI B IpOLECI €KCHEepTU3U IIHHOCTI ()aKTIB HECTaul JOKYMEHTIB 1
CHpaB, [0 BHECEHI J0 HOMEHKJIATYpH, BIJIMOBIJAIBHUMHU OCOOAMHU 3aKyady 3IIHCHIOETHCS iX
po3mryk. Y pa3i HEraTUBHOTO pe3ylbTaTy pO3IIYKY KEPIBHUK 3aKJIady CTBOPIOE KOMICIO 3i
CITY»KOO0BOTO PO3CIIiTyBaHHs, IPU3HAYA€E CIIYKO0BE PO3CIIITyBaHHS 1 BUIAE HAKA3 MPO MPUTATHEHHS
70 BIAMOBIJAJIBHOCTI 0Ci0O, BMHHMX Yy BTpaTi JOKyMeHTIB abo cmpaB. /loBinka mpo HpUYHHU
BIJICYTHOCTI JOKyMEHTIB a0o0 cIpaB, MiJNHCaHa WIEHaMU KOMICIi Ta KEpPIBHUKOM BIIIIOBIIHOTO
CTPYKTYPHOTO HiIPO311y, IEPEAAETHCS 10 apXiBY 3aKiany.

Ha mincraBi nOBiAKHM apXiB CKJIaga€ akT MPO HECTauyy CIpaB (JOKYMEHTIB) y CTPYKTYPHHX
migpo3aiiax 3a (Gopmoro (dedamok 22), skuii mianucye oco0a, BIANMOBiganmbHA 3a apxiB, BI3ye
BiJIMOBIIaJibHA 32 OPraHi3allilo A1IOBOJCTBA 0c00a Ta 3aTBEP/KYE KEPIBHUK 3aKIIaYy.

2.10. B apxiBi 3aKy1agy eKCIepTru3y HiHHOCTI JOKYMEHTIB MPOBOJSATH:

ITiJT 9ac CKJIaJIaHHs 3BEJICHUX OIHCIB CIIPAB;

y pa3i HaIXOPKEHHsI TOKYMEHTIB y HEYOPSAKOBAHOMY CTaHI;

y pa3i 3aKIHYEHHsI CTPOKIB TUMYACOBOr0 30epiraHHs apXiBHUX JIOKyMEHTIB;

nepea MepeaaBaHHSAM CIIpaB Ha IMOCTIMHE 30epiraHHs 10 BiAMOBIAHOI JepKaBHOI apXiBHOI
YCTaHOBH, apXiBHOTO BTy MiCbKOI pau;

3 METOIO BUSIBJICHHS YHIKaJIbHUX JOKyMeHTIB HAD.

2.11. ExciepTi3a LIHHOCTI JOKYMEHTIB B apXiBi 3akiaay 3AiHCHIOETHCS MiJl METOAUYHUM
KEpIBHUIITBOM BIJIIMOBIIHUX JEPKaBHUX apXiBHUX YCTAHOB, apXiBHHUX BIJUIUIIB MICIEBHX pai, y
30H1 KOMIUIEKTYBaHHsI SIKUX TiepeOyBa€e 3aKiia.

2.12. ExcniepTu3a IHHOCTI JOKYMEHTIB B apXiBi 3aKiIaay Mij 4ac CKIaJaHHs 3BeJICHUX OIHUCIB
crpaB Tnependaydae aHaji3 CKiIaay JOKYMEHTAIlll 3aKiay, 30Kpema:

1) yTOUHIOETBCS, 1€ BIAKIAAAIOTHCA AYOJIETHI JIOKYMEHTH, IO IiJISTal0Th 3HMINCHHIO. 3a
HEOOX1HOCTI B apXiBi 3aKjiajy MOXYTh 3aluIIaTUCS Ha 30epiraHHs IyOJEeTHI MPUMIPHHUKH
JIOKYMEHTIB, 1[0 MIJJIATal0Th MOCTIHHOMY 30€piraHHIo B JIep)KaBHIM apXiBHIM yCTaHOBI, apXIBHOMY
BIIIUII MiCLIEeBOI paad. AHANI3yeThCS TaKOXK XapakTep TMOBTOpPEeHHs iHopMaIii B I1HIIMX
JOKyMEHTax: BUJ, (hopMma i MOBHOTA MOBTOPIOBAHOCTI.

Buwirydyennss ayOneTHMX JOKYMEHTIB Ta JOKYMEHTIB 3 IIOBTOPIOBAHOIO 1H(OpMAIII€I0
31HCHIOETHCS JIUILE TICIs 3BIPSIHHA 3 JOKYMEHTaMH, 110 3aJIMIIAI0THCS Ha MOCTiHE 30epiraHHs;

2) 3IIMCHIOETHCS TIEpeBipKa MPaBUWIBHOCTI (hOpMYBaHHS CIIpaB Ta iX 0POPMIICHHS BiIIOBITHO
70 apXiBHUX BUMOL. Y pa3l BUSBJIEHHS MOpYLIEHb apXiB Ma€ IpaBO BUMaratu nepedopMyBaHHS
CIpaB;

3) Ha miACTaBi OMKCIB CIpaB 0co0a, BIAMOBINAbHA 32 apXiB 3aKIady CKIIAIa€ 3BEJCHI OTTHMCH
CIpaB 3akiady MocTiiHOro 30epiranHs, Tpuajoro (moHaa 10 pokiB) 30epiraHHs, 3 KaJpOBUX
NUTaHb.

2.13. ExcnepTtr3a MiHHOCTI JOKYMEHTIB B apXiBl 3aKiIaJly MPOBOAUTHCS IIOPOKY 3 METOIO
BUSIBIIGHHS JIOKYMEHTIB, CTPOK THMYacOBOro 30epiraHHsi sKMX 3akiHuuBcs. Ilpu mpomy
NeperIsAaloTbCsl OMMCH CIIpaB 3 KaJpOBUX MUTaHb, Tpuajoro (monan 10 pokiB) 30epiraHHs, y
TOMY YHCJII BiZITIOBIHI OMKMCH CIIPaB 3aKJIaiB-TIONIEPEIHUKIB Ta JIKBIIOBAaHUX 3aKJIa/IiB.



2.14. Y pa3i HeoOXiJHOCTI MPOBOAUTHCS YOCKOHAJICHHS a00 1epepoOsIeHHs OIHCIB.

2.15. TlepepoOieHHS ONUCIB 3AIHCHIOETHCS Y TAKUX BHITAIKAX:

3HaYHA YaCTHHA 3aroJIOBKIB OIKCY HE BioOpakae 3MICTy CIIPaBH,

OIMCH MICTSTh CyMapHe OIMCAaHHS CIpaB, TPYNOBY HyMEpallilo CIPas;

3HAUHy YaCTHHY JOKYMEHTIB ()OHIY BHIIYYEHO, BTPAu€HO, NEpelaHo 0 iHMmOi apXiBHOI
YCTaHOBH, IPUETHAHO 0 1HIIOTO QOHIY;

MOPYLIEHO OCHOBHI TPUHIMIIM CHCTEMaTH3allii 3arojoBKiB CIOpaB B OIUCY, WIO
YHEMOKJIMBIIIOE MOUTYK 1H(pOpMallii;

3HAYHO 301MbIINBCA 00CAT POHY 32 paXyHOK HOBUX HAJXOKEHb.

Excrepru3a miHHOCTI JOKYMEHTIB 3aKyafy Ta YIOCKOHAJIEHHS abo rmepepoOSieHHsS OINHUCIB
3MIACHIOIOTHCSA 32 PIIEHHSM JIepKaBHOT apXiBHOI YCTaHOBHU, apXiBHOTO BIAJILTY MICIIEBOI PaIH.

2.16.Y KiHIIl KOXXHOTO TMpHMIpHHKAa OIKCY Oco00a, BIANOBiNaJdbHA 3a apxiB 3aKiaiy,
IPOCTABIISIE TIAMUC IIOA0 MPUHHATTS CIpaB 3 000B’SI3KOBUM 3a3HAYEHHSIM KiJIbKOCTI (mmdpamu i
CJIOBaMM) Mepe/laHuX CIpaB 1 3a3Havyae Aarty.

2.17. Ilicns mpUMHATTS CHpaB MOCTiiiHOTO Ta TpuBajoro (monax 10 pokiB) 30epiranHs, 3
KaJIpOBUX MHUTaHb 0co0a, BIANOBIAANbHA 3a apXiB 3aKjay, Ha IiJICTAaBl OMUCIB CIpaB, 3a SKUMHU
3MIACHEHO TPUHHATTS AOKYMEHTIB, 32 BCTAHOBJICHOIO (OPMOIO TOTY€ pIYHI PO3MALTU 3BEACHUX
OTIUCIB CTIpaB:

MocTiHOTO 30epiranHs (y 3akiaii, mo € mprepeaom GopmyBanus HAD);

TpuBasoro (moxnas 10 pokiB) 30epiranus;

3 KaJpOBHX TTHTaHb.

Oco6o010, BIANOBINATBHOK 3a apxiB, CKIANAETbCAd aKT NMPO BUWIIYYEHHS [Js 3HHUILCHHS
JOKYMEHTIB, He BHeCeHHX 10 HAD.

2.18. 3BeneHuil onuc crpaB MOCTIHHOTO 30€piraHHs CKJIaa€ThCs Y YOTUPHOX MPUMIPHUKAX.
[Micna cxsanenns EIIK nepxaBHOro apxiBy Ta 3aTBEpIKEHHS KEPIBHUKOM 3aKJIady OIMH HOTro
NPUMIPHUK HAMpPaBISIETHCS EPXKaBHIM apXiBHIM yCTaHOBI 4K apXiBHOMY BiJUIUTy MICIIEBOI pajau, y
30HI KOMIUIEKTYBaHHS SIKOTO IepedyBae 3aKiajl, ApyTruid MPUMIPHUK 30€pIra€ThCs K HETOTOPKAHUMA
0c00010, BIJIOBIJIANILHOIO 32 apXiB 3aKiIajy, TPETii, YeTBEPTUI — BAKOPUCTOBYIOTHCS Y 3aKiIal s
NOTOYHOTO TOILIYKY COpaB 1 y pa3l iX NepeJaHHs Ha IOCTiHe 30epiraHHs HaAXOASATh 110
BIJIMOBITHOT apXiBHOI YCTaHOBH.

2.19. 3Benenuit omuc TpuBajoro (moHax 10 pokiB) 30epiraHHs CKJIANAETbCA Y TPHOX
npuMipHHUKax. J[0 HhOTO BKITFOYAIOTHCS TAKOXK CIPAaBH, sIKi 32 HOMEHKJIATypOKO CIPaB MAarOTh CTPOK
30epiranHs «ao JikBigamii 3akmamy». Ilicns cxBanenHs EK 3akmany mnpuMiIpHUKHA —OIUCY
HanpaBIsilOThCSl Ha cxBalieHHs EK oprany ynpamiaHs ocBitoto. [licist moBepHeHHS BCiX
MPUMIPHUKIB OMUCY WOTO 3aTBEPIKY€E KEPIBHUK 3akiany. [lepmmii mpuMipHUK OmUCY 30epiracThCst
B 3aKJaji K HEIOTOPKAHUH, APYTHil - € poOOYMM 1 BUKOPUCTOBYETHCS Ul MOTOYHOTO IMOLIYKY
CIIpaB, TPETI MOXe HAJCUIIATUCS ISl KOHTPOJIIO BIAMOBITHOMY OpraHy yIpaBIiHHS OCBITOIO.

2.20. Onuc cnpaB 3 KaJIpoOBUX MMUTAHb CKIAAAETHCS Y 3aKIadl, SKAN:

€ okepenoM ¢popmyBaHHI HAD - y TpboX NpuUMipHUKaX;

He € xepenoM popmyBanHd HAD - y aBox npumipHHKax.

2.21.3arooBKM cIpaB ONKMCY 3 KaJpOBUX IHUTaHb CHCTEMAaTU3YIOTHCA 32 HOMIHAJIBHOIO
O3HAKOIO (TPYITyBaHHS B OAHY CIIPaBy JTOKYMEHTIB OJHOTO BHy) y TaKiii OCIiTOBHOCTI:

HaKa3y 3 KaJIpOBUX NUTaHb 3aKJIAMY;

HaKa3y 3 pyXy YUHiIB/BUXOBAHIIIB 3aKIa1y;

00JIKOBI JJOKYMEHTH;

CIIMCKH YYHIB/BUXOBaHIIIB (aj(aBiTHA KHUTA YYHIB/BUXOBAHIIIB);

KYpHAJIM peecTpalii Haka3iB 3 KaAPOBHUX IMUTAHb;

0CO0O0BI CIIpaBy MPalliBHUKIB;

KOHTPAKTHU, TPYZIOB1 IOTOBOPH;

OyXranTepchKi JOKyMeHTH (0cO0OBi paxyHKH i3 3apoOiTHOI IuiaTH, B pasi iX BiICYTHOCTI -
pPO3paxyHKOBI BITOMOCTI 13 3apIljiaTH);

JOKYMEHTH 1po Tapudikaiito (TapudikariiiHi BiJoMOCTI (CIIUCKH));

JIOKYMEHTH MPO TMPOBEICHHS e KaBHOT arecTarlii;



KHUTU OOJIIKY 1 BUJa4i CBIJOLTB Ta JOAATKIB O CBIAOLTB MpO 0a30BYy 3arajibHy CEPEIHIO
OCBITY; aTecTaTiB Ta JIOJATKIB IO aTECTATiB PO MOBHY 3arajbHy CEPEIHIO0 OCBITY, 30JIOTHX Meaaneit
«3a BHCOKI JIOCSITHeHHsI Y HAaBYaHH1» Ta CpIOHUX Menaniel «3a TOCATHEHHS y HaBUYaHHI»;

JOKYMEHTH PO HEIaCHI BUMAAKH (AKTH, IPOTOKOJIM, BUCHOBKH, KypHAaJIN);

KYypHaJIU peecTparii oci0, HOTEpNUINX Bl HEIIACHUX BUIAJKIB;

KYpHAIHM 00Ky pyXy TPYAOBUX KHUKOK Ta BKJIQJOK J0 HHX;

KYpHaJ peecTpalii Haka3iB 3 pyXy yUHiB/BUXOBAHIIIB;

He3arpeOyBaHi 0COOUCTI JOKYMEHTH MPALiBHUKIB (TPYAOB1 KHIKKH).

2.22. OcoboBi cHpaBU BHOCATBCS /O ONWUCY 3a POKOM 3BUIBHEHHS TMpalliBHUKA 1
CHCTEMaTU3YIOThCS 32 TPI3BHUIAMH 3BUTFHEHHX MPAIIBHUKIB B aji(paBITHOMY HOPSIIIKY.

2.23. 3BeneHi OMKUCH CIpaB MOCTIHHOTO, TpuBasioro (monan 10 pokiB) 36epiraHHs, 3 KaIpOBUX
NUTaHb Ta aKT [PO BUIYYEHHS JJIs 3HUIIECHHS TOKYMEHTIB, He BHeceHux 10 HAD (naii - akt mpo
BUJIYUYEHHS JUUIsl 3HUIIEHHS JOKYMEHTIB), po3nisnatoteess EK 3aknany onHouyacHo.

2.24. 3akman, mo € mxepenoM dpopmyBanHs HAD, onucu cripaB MOCTIHHOTO 30epiraHHs Ta 3
KaJpOBHX MUTaHb PAa30M 3 aKTaMHU MPO BHIIyUEHHs JJIsl 3HUILEHHS JOKYMEHTIB ITICJIA CXBaJICHHS 1X
EK 3aknany nmomae Ha po3msia EITK BiamoBigHOTO IepKaBHOTO apXiBy.

2.25. 3aknan, mo He € mkepenoM Gopmysanns HA®D, onucu cripas 3 KagpoBUX MUTAaHb Pa30M
3 aKTaMH PO BWIYYEHHS JJISl 3HUIICHHS JOKyMEHTIB micisa cxBaieHHs ix EK 3akmamy momae Ha
posrsin EK apxiBHOTO Bijyiity paiiloHHOT JIep KaBHOT aaMiHICTpaIlii ado apXiBHOTO BIJILTY MiCHKOi
panu. Omnumcu cnpaB TpuBasioro (monax 10 poki) 30epiranHs micns cxBaienHs EK 3axiamy
nofatoThes Ha po3nian EK oprany ynpasiiHHS OCBITOO.

2.26. Iloromkeni (CXBaJieH1) aKTH MPO BUJIIYYEHHS IS 3HUIIEHHS JOKYMEHTIB, HE BHECCHHUX
10 HA®, 3aTBepaKyr0ThCsl KEPIBHUKOM 3aKJIaTy.

2.27. Ilicns 3aTBepIKEHHsI aKTa MPO BWJIYYEHHS JI1 3HUIICHHS JOKYMEHTIB 3aKjajJ Mae
NpaBo 3HULIUTH JOKYMEHTH.

2.28. KepiBHUK 3akiagy 3000B’s3aHMil 3a0e3MeUUTH 30€pEKECHHS JTOKYMEHTIB, a y pasi
BKJIFOUCHHS 3aKJIaJly 0 CIUCKY IOPUIWYHUX OCi0 - mrepen dopmyBanHs HAD micns 3akiHYEHHS
BCTAHOBJICHUX T'PAHUYHUX CTPOKIB iX 30epiraHHs B LbOMY 3aKjiaji - 3a0e3NeuuTH NepelaHHs
JOKYMEHTIB JJIsl TOCTIMHOTrO 30epiraHHs A0 BIAMNOBIIHOI JIep’KaBHOI apXiBHOI YCTAHOBH YU
apXiBHOTO BIIJIUTY MICBKOT paJiu.

3. CkiagaHHsl aKTiB NP0 BUJIYYeHHS A/l 3HHINEHHSI JOKYMEHTIB, He BHECEHHX /10
HA®, Ta 3HUIIIeHHS IOKYMEHTIB

3.1. Ha miacraBi MofaHUX CTPYKTYPHUMH IiJIPO3/1IaMH aKTiB PO BHIIYUSHHS JUIs 3HUILEHHS
JIOKYMEHTIB, He BHeceHuX 10 HAD, 1m0 miuiraroTh 3HUIIEHHIO Y 3B S3KY 13 3aKiHUEHHSIM CTPOKIB
ix 30epiranHsi, Ta MPOBEAEHOT EKCTIEPTHU3H LIHHOCTI JOKYMEHTIB B apXiBi 3aKjIaay CKIAJAEThCS aKT
PO BUJIYYECHHS ISl 3HUILEHHS TIOKYMEHTIB, He BHeceHuX 10 HAD.

AKT 0OpMITIOETBCS Y BUIISAAL TaOMUII, MO0 MICTUTH rpadu, nepeadadeHi 3BEIEHUM aKTOM
PO BWJIYYEHHS MAJS 3HUIIEHHS JOKYMEHTIB, He BHeceHMX a0 HA®. AkT mignucye KepiBHUK
3aKJamdy.

3.2. AKT npo BWIyYEHHs JJIs 3HUILEHHS TOKYMEHTIB, He BHeceHuXx 10 HAD, cknagaerbes y
JIBOX NPUMIPHUKAX, SIK MPaBUJIO, HA CIIPaBH BChOTO 3akiany. Ha3Bu ogHOpiqHUX cripaB, BiIiOpaHUX
70 3HMIICHHS, BHOCSTBCS B aKT I/ 3arajJbHUM 3arojIOBKOM i3 3a3HAYeHHSM KUIBKOCTI CHpaB,
YKJIIOYEHUX O KOXHOI IpynH. AKTH MPO BUIIYYEHHS JOKYMEHTIB JUIsl 3HHMILEHHS MalOTh BaJOBY
HyMepallito, mounHarouu 3 Ne 1.

CrpaBH BKITIOYAIOTHCSI B aKT TPO BHIIYYCHHS IS 3HUIICHHS JOKYMEHTIB, HE BHECEHHX JIO
HA®, sxmo mepenbadyeHuil IJisi HUX CTPOK 30epiraHHs 3akiHUMBCS 70 Ol Ci4HS pOKY, B SKOMY
CKJIaeHO aKT. Hampukiaza, cnpaBu 3 TpUPIUHUM CTpOKOM 30epiraHHs, 3akiHueHi y 2016 por,
MOXYTh BKJIIOUATHCS B aKT, 110 Oyne ckiaaeHuil He panime 01 ciung 2020 poky, 3 1’ SATUPIYHUM
cTpokoM 30epiranHs — He panime 01 ciung 2022 poky, 3 ypaxyBaHHSIM MNPUMITOK, 3a3HAYCHUX Yy
BiJIIOBITHUX TIEpeTiKaxX JOKYMEHTIB 31 CTpOKaMu 30epiraHHsi.

3.3.3akmagu momaroTh cxBajeHi EK 3akmamy aktw mpo BWIyYEHHS IS 3HUIICHHS
JIOKyMEHTIB, He BHeceHux 10 HAD, pa3om 3 onucamu cnpas 3 KaJpoBUX NUTaHb Ha po3rsin ETTK
(EK) nepxaBHoi apxiBHO1 ycTaHOBH, EK apxiBHOrO Bigaily MiCLIEBOI pajid, Y 30HI KOMIUIEKTYBaHHS
Kol nepedyBae 3akia.



3.4.V pasi BHECEHHs JI0 aKTa IPO BUIIyYEHHS AJIS 3HUIIEHHS JOKYMEHTIB, HE BHECEHHUX 10
HA®, nepBuHHOI (hiHAHCOBOI Ta OyXraiaTepchkoi JOKyMEHTAIlli 3aKiaay J0Ja€ 0 HhOTO JOBIIKY
PO TPOBEIEHHS MEPEBIPKU OpraHaMH JOXOJIB 1 300piB abo peBi3ii uM JepkaBHOTO (iHAHCOBOTO
ayMTy 3 MUTaHb JOTPUMAHHs MOAATKOBOTO, MUTHOTO Ta 1HIIOIO 3aKOHOAABCTBA (KPIM JI€P>KaBHOTO
(iHAHCOBOTO ayUTy OKPEMHX TOCHOAAPCHKUX OIepalliif) opraHaMu Aep>KaBHOTO (PiHAHCOBOTO
KOHTPOJTIO.

VY oBiALl TaKOXK 3a3HAYAIOTHCS BITOMOCTI PO HASIBHICTH a00 BiJICYTHICTb:

(hiHaHCOBHMX omepalii, 10 BIAMOBIIHO 0 BUMOI 3aKOHOJIABCTBA MIUISTaloTh (piHAHCOBOMY
MOHITOPHHTY, 32 3a3Ha4Y€H1 B aKT1 POKHU;

CTOpiB (Cynepeuok), MOpyIIeHHs KPUMIHAJBHHUX CIIPaB, BIAKPUTTA CyIaMH NPOBAKEHb Y
crpaBax.

JIoBiJIKa MiANUCY€ETHCS KEPIBHUKOM 3aKJIaJly Ta CKPIILUTIOETHCS MEYaTKOO (32 HAsBHOCTI).

3.5. IloromxeHni (cxBajeH1) akTU PO BUIYYEHHS JJIsl 3HULIEHHSI TOKYMEHTIB, HE BHECEHUX JI0
HA®, 3arBep/KyI0ThCs KEPIBHUKOM 3aKJIaay, MIiCIIs 4OTO0 3aKJIaj Ma€ MPaBoO 3HUILUTH JOKYMEHTH.

3.6. CripaBu, BifiOpaHi Ui 3HUIIEHHS, MEPEIArOThCs OpraHizalisiM 13 3aroTiBii BTOPUHHOT
CHPOBHHH 3a HaKJIQJHUMH, Y SKHX 3a3HAYAETHCS Bara MakyJaTypH, II0 Mepeaana Uil mepepoOKH.
Jlata 3madi JOKyMEHTIB, IX Bara Ta HOMEp HAaKJIAJHOI BKa3ylOThCA B aKTax PO BUIIyYEHHS
JIOKYMEHTIB JJIsl 3HUILEHHSI.

3.7. Slkmo B aKT TpO BWIYYEHHS I 3HMINCHHS JOKYMEHTIB, He BHeceHuX 10 HAD,
BKJIIOUEHO JOKyMeHTH 3 Trpudom «J/lig ciayk00BOro KOpPUCTYBaHHS» Ta IHIIUMHU TpudamMu
0OMEXEHOT0 JIOCTYIy, IO 3aCTOCOBYIOTHCS Yy 3aKiajl, Il JOKYMEHTH 3HHIIYIOTHCS ILISIXOM
HOAPIOHEHHS A0 CTaHy, 10 BHKJIIOYA€ MOXJIMBICTh iX MPOYUTAHHA Ta BiAHOBIEHHS. [Ipu npomy B
KiHIII aKTa JOJaTKOBO POOUTHCS 3aluC MPO 3HUIICHHS BIAMOBIIHUX TOKYMEHTIB 13 3a3HaUYCHHSIM
npi3BuIl, iHimiadiB wieHiB EK 3aknamy, Hanpukman:

Cmpasu Ne 25 JICK, Ne 30 ZICK, Ne 80 JICK 3HuII€HO HIISXOM MOAPIOHEHHS.

Unenn EK:

(migmuc, iHimiamy (1Hiax iMeH1), Tpi3BUIIE)

(mipnuc, iHimianmm (iHiianx iMeHi), mpi3BHUILE)

(miamuc, iHimamy (1Hian iMeH1), Ipi3BUILE)

Hara

VI. KOMILUIEKTYBAHHS APXIBY

1. /Izkepesia KOMILIEKTYBAHHSA TA CKJIAJ JOKYMEHTIB apXiBy

1.1. lIokyMeHTH 3 pi3HHUMHU BHJAMH MarepiaJbHUX HOCIIB iH(opMmamii moBUHHI 30epiratucs B
apxiBi 3aKJIaJly OKPEMO.

1.2. ApxiB ympaBiiHCBhKOT TOKyMeHTallii 30epirae:

3aKIHYEHI Y TOTOYHOMY J1JI0BOJICTBI JJOKYMEHTH MOCTIMHOTO Ta TpuBajuoro (nmoHasa 10 pokis)
30epiraHHs, CTBOPEHI y 3aKJIa/ii;

JOKYMEHTH 3 KaJIpOBUX MUTaHb (0COOOBOTO CKIIATy) MPAIliBHUKIB 3aKIIA1y;

JIOKYMEHTH 3aKJIaJ[1B-TIOTIEPETHUKIB;

JOKYMEHTH 0CO0OBOTO MOXOKEHHS MPAalliBHUKIB 3aKiaay (y4HiIB/BUXOBAHIIIB), K1 BiAirpaiu
NEBHY pOJIb B icTOpii pO3BUTKY Ti€l uM iHIIOI chepH KHUTTEMISIBLHOCTI KpaiHnu abo ii okpemoro
perioHy, 0 HAIWIIUIA HA TiJICTaB1 3asBH 1X BIACHUKA,

JIpyKOBaHI  BHUJAHHS, 10 JONOBHIOIOTH  apXiBHI  JOKYMEHTH, HEOOXimHi A
HayKOBO-METOIUYHOI Ta iHPOPMAIiifHO-TOBIAKOBOI pOOOTH apXiBy;

JTOBIJTKOBUH Ta OOJIKOBHH arapar 10 apXiBHUX JOKYMEHTIB.

2. Bumoru 10 0(popMIIeHHS CIIPaB, 10 MiVIATal0Th apXiBHOMY 30epiraHHIo

2.1. CnpaBwu 3akiany miajsraroTe 0(QOPMIICHHIO il Yac iX 3aBEIAEHHS y IIJIOBOJACTBI Ta ITiJ
Yac MiJIrOTOBKH 1X Ha apXiBHE 30epiraHHs.

2.2. OdopmiieHHsT crpaB 3AIHCHIOETbCA  (DYHKIIOHAIBHUMH oco0amMH  (IIpailiBHUKAaMHU
CTPYKTYPHHUX MiAPO3/IIiB) M METOAUYHUM KEPIBHHUIITBOM OCi0, BiAMOBIAANBHUX 3a JIIOBOICTBO
Ta apXiB 3aKJIamy.

2.3.3ajeXHO B CTPOKIB 30epiraHHS JOKYMEHTIB 3IMCHIOETHCS TOBHE a00 YacTKOBE
(cniporiene) opopmIIeHHS CTIpaB.



JIOKyMEHTH TUMYacoBOTO 30epiraHHs, chopMoBaHi y cripaBH, 30epiratoTbcs y Tekax (IMamnkax)
13 3aB’A3KaMH, MIBHJIKO3IIMBAYax, HE IMiIIIMBAIOTHCS 1 HE HYMEpYIOThCS (32 BUHATKOM IEPBHUHHOT
OyXxranTepchkoi JOKYMEHTarlii Ta JAOKYMEHTIB 3 rpudom «J[ns ciy:k00BOTO KOPHCTYBAaHHS» Ta
IHIIUMU TpUpaMu OOMEKEHOTo JOCTYIY), YTOUYHEHHS eNeMEHTIB O(OpMIIEHHS OOKJIAIMHKH He
POBOAMTHCS.

Odopmitennst cipaB mocTiitHOro 1 TpHuBanoro (moHax 10 pokiB) 30epiraHHs, y TOMY YHCIi
CTpaB 3 KaJpOBHUX MUTaHb (0COOOBOTO CKIaLy), Mepeadayae CUCTEMATH3AIlI0 IOKYMEHTIB y CIIpaBi,
HyMepalilo apKylUIiB y chpasi, CkiajaHHs (y pasl moTpedu) BHYTPILIIHHOIO OIUCY JOKYMEHTIB
CIIPaBH, HASBHICTh 3aCBIAYYBAJILHOTO HAIMUCY CIPABU MPO KUTBKICTh apKYIIiB 1 MPO OCOOIUBOCTI
¢izuyHOrO CTaHy Ta (OpPMYyBaHHS CIpaBH, HiAIIMBaHHSA a00 ONpaBIEHHS CIpPaBU, O()OPMIICHHS
OOKJTaIMHKH (TUTYJIBHOTO apKylIiia) CIIPaBHy.

2.4. Cucremarusaiiisi JOKyMEHTIB Yy cCHpaBi mepeadadyae po3MILIEHHS JOKYMEHTIB 3a
XPOHOJIOTIE0 HAIXOKEHHS 200 CTBOPEHHS (BiJ] CIYHS IO TPYICHB ).

2.5. Hymepariss apkyunB crpaB 3IIHCHIOETBCS 3 METO 3a0e3ledeHHs 30€peKEHOCTI Ta
3aKpIIUICHHS] TOPSIKY pPO3TAlllyBaHHS JOKYMEHTIB, YKIIOYEHHX Y CIpaBy. YC1 apKylli CIpaBU
HyMepyIoTh apaOChKUMH Lu(ppamMH BajJOBOIO HYMEpALIEI0 B MPaBOMY BEPXHBOMY KYyTi MPOCTUM
M’SIKUM OJiBLEM ab0 MeXaHIYHMM HyMepaTopoM. ApKyIli 3acBiIYyBaJbHOTO HAaMUCy Ta
BHYTPIIIHBOTO OINHUCY HYMEPYIOThCS OKPEMO. 3acTOCYBaHHS YOPHWIA, MACTH ab0 KOJIBOPOBHX
OJIIBIIIB JJII HyMeparlii apKyIliB CIpaBH, apKyIliB 3aCBiIYyBaJIBHOTO HAMUCy Ta BHYTPIIIHBOTO
OIHUCY 3a00POHSETHCS.

ApKy1ii cripaB, 10 CKJIAJAIOTHCS 3 JIEKUTHBKOX TOMIB 200 YaCTHH, HYMEPYIOTHCS B KOXKHOMY
TOMI (4aCTHHI) OKPEMO.

dotorpadii, KpecieHHs, HiarpaMH Ta IHIIN UTIOCTPATHBHI JOKYMEHTH, HI0 € OKPEMHUMH
apKylIamMH B CIIpaBl, HyMEpYIOThCS Ha 3BOPOTHOMY 00111 B JIIBOMY BEPXHBOMY KYTi.

Apkym gopmary, 6imbInoro, Hix Gopmar A4, TiAMIMBAETHCS 3 OAHOTO OOKY 1 HyMepy€eTbCs K
OJIH apKyII y MPaBOMY BEPXHBOMY KYTi, a TOTIM (asIbIIIOEThes Ha popmar A4.

APpKyIII 3 HarTyX0 HaKJICEHUMH TOKyMeHTaMu ((dhoTorpadisMu, BUpi3KaMH, BUTHCKAMH TOIIIO)
HYMEPYEThCS SIK OAMH apKyml. SIKIIO 10 MOKYMEHTa MiJKJIeE€HI OAHUM OOKOM iHIII JOKYMEHTH
(BUpI3KH, BCTABKU JIO TEKCTY, IEPEKIIAIH TOILO), TO KOXKEH TOKYMEHT HyMEPYETHCS OKPEMO.

[TigmuTi y cnpaBu KOHBEPTHU 3 YKJIAJEHHSIMHM HyMEpYIOTHCSl BaJIOBOIO HyMEpAL€l0 apKyIliB
CIpaBH, MPH LLOMY CIIOYATKy HyMEPYEThCS KOHBEPT, a MOTIM KOKHE BKJIaJICHHS B KOHBEPTI.

[ligmuTi y cropaBd JOKYMEHTH 3 BJIACHOK HYMEpAIEl0 apKylIiB 30epiraloTh TakKy
HyMepallilo, sSIKIII0 BOHA BIAMOBIIA€E MOCTIIOBHOCTI pO3TalllyBaHHS apKYIIiB y CIIpaBi.

VY pasi HagBHOCTI OaraThbOX MOMMJIOK Y HyMepamii apKymiiB CHOpaBd B JiJOBOJCTBI
3MIACHIOETHCS 1X TEepPEeHyMepallisl, IMiJl 9ac SKOi CTapl HOMEPH 3aKPECIIOITHCS OIHIEID CKICHOIO
PHCKOIO 1 TOPsJ] CTAaBUTHCSI HOBHI HOMEP apKyllia.

Y pa3i HasgBHOCTI OKpEeMHUX IOMWJIOK Yy HyMepalii apKylIliB CHOpaBH JOIMYCKA€ThCS
3aCTOCYBaHHS JIITepHUX HOMepiB apkymmiB (135-a, 135-6 Tomo).

2.6. BHyTpimHiii ONMUC JOKYMEHTIB CKJIAZA€ThCS JO ACSIKHX KaTeropii crpas, IO MICTSTb
YHIKaJIbHI JOKYMEHTaJbHI MaM’SITKU, JTOKYMEHTU 3 rpudoM «Jlns ciyk00BOro KOpPHUCTYyBaHHS,
0CO0OBI, CyIOBO-CITi T4l CIIPaBH, CIIPaBH, HA3BU SKUX HE MOBHICTIO PO3KPUBAIOTH iX 3MICT TOIIIO.

BHyTpimHil Onuc CKIaIaeThCcs HA OKPEMOMY apKy1ii 3a GOPMOI0, 110 MICTHTh BiIOMOCTI PO
MOPSIIKOBI HOMEPHU JTOKYMEHTIB CIpPaBH, iX 1HIEKCH, JaTH, 3ar0JIOBKH Ta HOMEPHU apKyIIliB CIIPaBH,
Ha SKHX PO3TAIIOBAHUHN KOKEH JOKYMEHT.

J1o BHYTPIITHBOTO OINHUCY CKJIAZAETHCS MiICYMKOBHUH 3aIiC, y SKOMY HABOISATHCS IU(PpaMu Ta
CJIOBaMH KUIBKICTh JIOKYMEHTIB, 11O BKJIFOYEHI JO0 OMHCY, Ta KiIBKICTh apKyIIiB BHYTPIITHBOTO
onucy. BHyTpimHii onuc miAnuCyeThCsl HOro ykiaaaadeM. SIKIO CIpaBy ONpaBieHO abo MiALIMTO
nonepeAHbo 0e3 BHYTPIIIHHOIO OMKCY, TO MOro ONaHK MiJKJICIOEThCSA 0 BHYTPIIIHBOTO OOKY
JMLIBOBOI OOKJIAIMHKHU CIIPaBH.

3MiHM CKJIaZy IOKYMEHTIB CHpaBU (BKJIIOYEHHS JONATKOBHX JOKYMEHTIB, iX BHKIIIOYCHHS,
3aMiHa OpPWTIHANIB KOMISIMU TOIIO) BimoOpaxkaroTbes B rpadi «IIpuMiTKn» 13 MOCHIAHHAM Ha
BIJMOBIIHI JTOKyMEHTH (HAaKa3W, akTH TOMIO) 1 J0 BHYTPINIHBOTO OMUCY CKIIAJAETHCSI HOBHIA
M1JICYMKOBH 3a1TuC.



2.7. 3acBiuyBaJbHUN HalMUC CHOPAaBU CKIAJAETbCS 3 METOK OOJNIKY KIUJIBKOCTI apKyUIiB y
crpasi Ta (pikcarii ocobauBocTei X Hymeparii.

3acBiTuyBaIbHUI HAIMKUC CKIATAETHCS HA OKPEMOMY apKyIili, IO BMIIIY€ETHCS B KiHIII CIIPaBH,
y JpyKOBaHMX TNpUMIpHUKaX copaB (OOJIKOBI >KypHasld, 3BITH TOIIO) - Ha 3BOPOTHOMY OOl
OCTaHHBOTO YHCTOTO APKyIIa.

VY 3acBiluyBajJbHOMY HaIMCl 3a3HAYAIOThCS IU(paMu 1 JiTepamMu KUTBKICTh apKYIIIiB Y CIIpaBi
Ta OKPEMO Yepe3 3HaK «+» (IUII0C) KUTBKICTh apKyIIiB BHYTPIIIHBOTO OIHCY, SKIIO BiH €.

VY 3acBiguyBaJbHOMY HaIUCl 3acTepIraroThCsl Takli OCOOIMBOCTI HyMmepalii JOKYMEHTIB
CIpaBu:

HasBHICTb JITEPHHUX Ta MPOMYIICHUX HOMEPIB apKYIIIiB;

HOMEPH apKyIIiB 3 HaKICEHUMH (oTorpadisiMu, KpecIeHHIMH, BUPI3KaMH TOIIIO;

HOMEpHU BeJIUKO(OpPMATHUX apKyILIiB;

HOMEpH KOHBEPTIB 3 YKJIAQJCHHIMHU 1 KUIbKICTh apKYIIB YKJIaJECHb.

3acBiqUyBaJIbHUIA HAIKAC TIIIMUCYETHCS O0CO0OF0, sIKa MOTro ckiaja. Yci HAacTymHiI 3MiHU B
CKJIaJIi Ta CTaHi CIpaBH (TOIIKOIKEHHS apKyIliB, 3aMiHa JIOKYMEHTIB KOMIsIMU, IPUETHAHHS HOBHX
JIOKyMEHTIB TOIIO) 3a3HAYAIOTHCS Y 3aCBIAYYBAJILHOMY HAMKCl 13 MOCWJIAHHSAMH Ha BiJIIMOBIIHUAN
BUIIPABIOBYBaJIbHUI TOKYMEHT (Haka3, aKT).

VY pasi 3Ha4HOTO 00CSTYy TepeHyMeparllii apKylIB y ChpaBi B KiHIII ii CKIQAa€ThCs HOBUM
3acBiguyBanbHUA Hamuc. CTapuil 3acBiIUyBajJIbHUN HAMKC 3aKPECTIOETHCS 1 30€piraeThbes y Crpani
HOCTIHHO.

2.8. OnpaBieHHs] CHOpaB 3IIMCHIOETbCS 3 METOIH0 30€peXeHHA iX (I3UYHOTO CTaHy.
JIOKyMEHTH, L0 MICTATbCA y CHpaBi, MiAUIMBAIOTh HA YOTHPH MPOKOJHU CHELiaJbHUMU CYpOBUMHU
HUTKaMu abo nparBoro. CrpaBu mocTiifHoro, TpuBanoro (monax 10 pokiB) 30epiranHsi Ta 3
KaJIpOBUX MUTaHb (0COOOBOTO CKJIAy) ONPABISIOTHCS Y TBEPAY OOKIaIUHKY 3 KapToHy. [Ipu nibomy
MeTaJeBl CKPIMIeHHS (CKPINKH, IIMHIBKH ) BUTYYalOThCS 3 JOKYMEHTIB.

[Tig yac ompaBieHHs a0O0 MiAIIMBAaHHS JOKYMEHTIB CIpPaBU HE JO3BOJISIETHCS TOPKATHCS iX
TEKCTy. SIKIIO TEKCT JOKYMEHTIB HAJpPyKOBaHO HAATO OJIM3BKO 10 iX JIBOTO Kparo, TO MOTPIOHO
HApOCTUTH KOPIHIII TOKYMEHTIB ManepoM Ti€i caMoi SKOCTI, 110 i HOCIi TeKCTY JOKYMEHTIB.

VY pa3i HagBHOCTI y cHpaBl He3aTpeOyBaHMX OCOOMCTHUX OKYMEHTIB (TPYAOBHUX KHIKOK,
MOCBITYEHb, AUIUIOMIB, aTe€CTaTiB, CBIJAOITB TOINO) IIi JOKYMEHTH BKJIAJAIOTHCS B KOHBEPT, KU
MiIIUBAETECS O COpaBU. SIKIIO TaKMX TOKYMEHTIB 3HAuHA KUIBKICTh, BOHHM BHIJIYYalOThCS 31
CTpaBH 1 Ha HUX YKJIQJA€ThCS OKPEMHUH OITHC.

2.9. llepen mepenaBaHHSM CIIpaB A0 apXiBYy 3aKjaly B TEKCT Ha iX OOKJIaJWHKaX (TUTYJIbHUX
apKyIlax) BHOCATHCS HEOOXiJHI YTOYHEHHS, MEPEBIPAETHCS BIAMOBIAHICTH 3arojJOBKIB CIIPaB Ha
oOKmamuHKaX (TUTYIBHUX JIUCTAaX) 3MICTY IMIJMIUTHX JOKYMEHTIB (3MICT JOKYMEHTIB CIIpaBH
BiZIOOpaKa€eThCsl y 3aroJIOBKY YiTKO, CTUCIIO, y3arajlbHEHO, 0€3 BTPAaTH KOHKPETHUX XapaKTepUCTUK
00’ekTa ommcyBaHHs). Y pa3i MOTpeOM 10 3arojioBKa CIpPaBU BHOCSTHCS JOAATKOBI BiJIOMOCTI
(TIpOCTaBNISIOTHCS HOMEPH HaKa3iB, MPOTOKOJIB, BUAM 1 (POPMHU 3BITHOCTI, BKa31BKM Ha HAsSBHICTh
KOIi OKYMEHTIB Yy cIpaBi). 3arojloBOK CIpaBH Ha OOKJIAJWHII Mae€ BiANOBIAAaTH 3arojoBKYy B
OIHCI CIIPaB CTPYKTYPHOT'O MiAPO3ILITY.

Ha oOknaanHkax crpaB (TUTYJIBHUX apKylllaX) IPOCTABISIOTHCS JaTh JTIOKYMEHTIB, YMILIEHUX
y KOXKHY CIpaBy. SIKIIO crpaBa CKJIAJa€ThCsl 3 KUIBKOX TOMIB (4acTHH), TO HAa KOXHOMY 3 HHX
MPOCTABIISAIOTHCS KPaiH1 1aTH JOKYMEHTIB (MIOYaTKy Ta 3aKIHUYEHHS CIIPaB).

V pasi 3a3Ha4eHHS TOYHMX KaJeHIAPHUX JaT 3a3HA4alOThCsl YUCIIO, MICALb 1 pik. YucIo 1 pik
MI03HAYAIOTHCS apaOCHKUMHU IU(PpaMH, Ha3Ba MICSIS MUIIETHCS CIOBOM. SIKIIO y CIIpaBy BKITFOUYEHO
JOKYMEHTH (OaTKH TOIIO), 1aTH SIKUX BUXOASATH 3a KpaiiHl 1aTH CIpaBH, TO HU)KYE JJaTH CIIPaBH 3
HOBOTO psifika pOOUTBCS MPO 1€ 3amuc «Y CHpaBi € JOKYMEHTH 32 POKu». JlaTh MOXyTb He
3a3HayaTucsd Ha OOKIAAMHII (TUTYIHHOMY apKylll) CIpaB, IO MICTATh PIYHI IJIaHU Ta 3BITH,
OCKIJIbKM BOHH B1I00pa)<eHi y 3aroJIoBKax CIpas.

Ha oOknammHkax cmpaB (TUTYABHHX apKyIlax) 3a3Ha4ar0Th KUIBKICTh apKyIIiB y CHpaBi
BIJIMOBIJIHO IO 3aCBiAYyBaJIbHOTO Hamucy (0e3 BpaxyBaHHS apKyIliB BHYTPIIIHHOTO OIHKCY Ta
3aCBITUyBaJILHOTO HAIUCY).

Ha oOknmaauHI cripaBH B MPaBOMY BEPXHBOMY KyTi Ta HH)KHBOMY JIBOMY KYTi 3a3Ha4a€THCS
apxXiBHUH mHdp crnpaBu (3a TOTOHKEHHSAM 3 apXiBOM 3akjaJy HOMEPH 3BEICHOTO OMHUCY 1



apxiBHOTO (OHIy, HOMEp CIOpaBH 3a 3BEACHUM OIMCOM TPOCTABISIIOTHCS B apXiBl Mmicis
3aTBEPPKEHHST 3BENEHOTO Omucy cmpaB). /[lnmg mpocTaBieHHS apXiBHOro mudpy Moxe
3aCTOCOBYBATUCS ILITaMII.

V pasi 3MiHH HaliMeHyBaHHs 3akjany (1 CTPyKTYpPHOTO MipO3/ily) MPOTATOM NEPioay, SIKUi
OXOTUTIOIOTh JOKYMEHTH CIIpaBH, abo Mija 4ac mepenadi CrpaBy 10 iHIIOT yCTaHOBH (CTPYKTYPHOTO
MiIPO3AUTy) Ha OOKJIAJAWHIN CHpaBH (TUTYJBHOMY JIMCTi) 3a3HAYAEThCS HOBE HaWMCHYBaHHS
3aKyaay (CTPYKTYPHOTO MiAPO3LTY), a IIONepeHe OEpeThCs B TyKKH.

Hanucu Ha oOknaaMHKax crpaB MOCTIHHOTO Ta TpuBajoro (moHax 10 pokiB) 30epiraHHs
pPOONATHCA YITKO YOPHUM CBITIOCTINKMM YOPHUIIOM a00 MacToro.

VY pasi BMIIIEHHS Yy CHOpaBy HAJIEKHUM YHHOM O(OPMIIEHOTO THUTYJIBHOTO apKylla,
BUTOTOBJICHOTO JAPYKAapChbKUM CIIOCOOOM, Ha OOKIAJUHII CIPaBH 3a3HAYarOThCs JIMILE HOMEPH
apxiBHoro (oHIy, omucy 1 crhpaBu. 3a0OpOHSETHCS HAKJICIOBAaHHA THUTYJIBHOTO apKylla Ha
OOKJIaIMHKY CIIPaBHU.

3. Ckaananns Ta opopMJIeHHS ONIMCIB CIIPaB

3.1. 3akmaau 3000B’s3aHI OMUCYBATU TOKYMEHTHU MOCTiHHOTO Ta Tpuajoro (monaz 10 pokis)
30epiranHs, 3 KaJpoOBUX NHUTaHb (0COOOBOro CKJIaqy) dYepe3 pIK IICHs 3aBEpIICHHS CIpaB Y
JTIJTOBOJCTBI.

3.2. Ha cmpaBu tumyacoBoro (mo 10 pokiB) 30epiraHHs ONMCH HE CKIQJAOThCS. Y pasi
JKBIAAIi ¥ peopraHizallli 3aKaaay Taki OMUCH CKIIaIal0ThCsl 000B’ I3KOBO.

3.3. Onucu copaB 3aKjiaay CKIANAlOThCS MIOPOKY MOCAIOBOI0 0CO00I0, BIMOBIAANBHOIO 3a
JIITOBOZICTBO Y 3aKJIaJli 32 METOAWYHOI JIOTIOMOTH apXiBy 3aKJIasy.

3.4. Homep omucy cnpaB 3akjiady I[OBUHEH CKJIagaTtucss 3 LUGPOBOrO IO3HAYCHHS 3a
HOMEHKJIaTYpOIO CIIpaB 3 JOAABAaHHSAM IOYATKOBOI JITEPH Ha3BU Kareropii JOKYMEHTIB, ILO
BKJTIOUAIOTHCS 10 OTIHCY, Ta YOTUPHOX MHU(P POKY, B IKOMY pO3MOYATO CIIPABH, BKIIFOUEHI /10 OTIHCY.
Hanpuknan, omucu crmpaB mocTiiiHOTo, TpuBanoro (moHaa 10 pokiB) 30epiraHHs Ta 3 KaJpOBHUX
nuTaHb (0coO0OBOrO  CKIAAy) CTPYKTypHOro mimpo3airy Ne 5, mo OONIKOBYIOTBCS —3a
HOMEHKJIATYpoOIO crpaB 1 po3nodari y 2020 pori, OynyTs Matu Taki Homepu: S I1-2014; 5 T - 2014;
5K-2014 a6o 5 OC - 2014.

3.5. Ilix yac ckiagaHHs OMUCIB CHpPaB CIi JOTPUMYBATUCS TAaKUX BUMOT:

CIPaBU KOJKHOTO POKY CKJIaJal0Th PIYHUI PO3J11 ONUCY CIPAB;

MOPSI0K HyMepallil CIipaB B OMHKCY - BAJIOBHI 32 KiJIbKa POKIB;

3aroJIOBKM CIIPaB BHOCSTH JIO OMHCY BiIIOBITHO A0 MPUHHATOI CXEMH CHCTEMaTu3allii, sK
NpaBUJIO, HA OCHOBI HOMEHKJIATypu cIipaB (3a HEOOXIJHOCTI 3arojOBKM CIpaB PEAAryroThCs Ta
YTOUHIOIOTHCS);

KOXHY CIIpaBy BHOCSTH IO OINUCY I CAMOCTIHHUM IOPSAJKOBUM HOMEPOM (SKILO CIIpaBa
CKJIAJIa€ThCS 3 KUIBKOX TOMIB, KOKEH TOM OTPUMY€ OKPEMHUH HOMEp, SKIIO CIpaBa CKIANAEThCA 3
KIJIbKOX YaCTHH OJHOTO IOKYMEHTa, TO KO)KHA YAaCTHHA OTPUMY€E OKpEMHiIT HOMEp);

y pa3l BHECEHHs [0 OIUCY MiApsA] KUIbKOX CHpaB 3 OAHAKOBMM 3arojOBKOM ITOBHICTIO
HABOAATH JIMIIIE 3aroj0BOK IEPIIOi CIpaBH, a BCl iHILI OAHOPITHI CIIPaBH MO3HAYAIOTH CIIOBAMU «T€
camey, OJJHAaK pelITy B1IOMOCTEH MpO CIpPaBH 3a3HAYalOTh MOBHICTIO (Ha KOXXHOMY HOBOMY apKyIIi
OTIHCY 3ar0JIOBOK BiATBOPIOIOTH TIOBHICTIO);

rpadu OmMHUCY 3alOBHIOIOTH BIAMOBITHO IO BIJOMOCTEH, BHHECCHHX Ha OOKJIATUHKY
(TUTYJIBHUI apKyIIl) CIIPaBH;

rpada omnucy «lIpumiTKa» BHKOPHUCTOBYETHCSA Ul BIAMITOK MPO OCOOMMBOCTI (hi3UYHOTO
CTaHy CIpaB, MPO Tepenady CIpaB IHOIMM CTPYKTYPHHM IiIPO3AiJIaM, MPO HAsSBHICTh KOMiH
JIOKYMEHTIB y CTIpaBi.

3.6. [lst po3nofiity cripaB BiJMOBIAHO JI0 CXEMH cHCTeMaTH3allii mepeadadeHo Taki mpaBuia:

CIPaBH BITHOCSTHCS IO TOTO POKY, B IKOMY X 3allpOBaJMJIM B JUIOBOJCTBI 00 B IKOMY BOHU
HaIAIUTN 10 3aKJIaay JUIsl TPOIOBKEHHS;

TUTaHH, 3BiTH, KOIITOPHCH W JOKYMEHTH J0 HUX BIIHOCSTHCS JIO TOTO POKY, Ha SIKUH abo 3a
SIKHMH X CKJIaJ€HO, HE3aIe)KHO BiJl JATH 1X CKJIaJdaHHS;

NEPCHEeKTHBHI IUIaHW BIIHOCATH 10 TOYATKOBOIO POKY iX [ii, a 3BITHM 3a LI POKU - JIO
OCTaHHBOTO POKY 3BITHOTO MEPIOLTY.



3.7.Onucu cnpaB BeAyThCS MPOTATOM KUIBKOX POKIB 3 BHUKOPHUCTaHHSM €IMHOT HACKpi3HOT
HyMepaii. CrpaBu KO)KHOTO POKY CTAHOBIJIATH PIYHHUNA PO3LT OIHUCY.

3.8. V KiHIIl OoNMHCy 3aMOBHIOETHCS MMiICYMKOBHH 3alHUC 13 3a3HAYEHHSAM KUTHKOCTI (udpamu i
CJIOBAaMHM) CIIPaB, 110 OOJIIKOBYIOTHCS 3a OMKCOM, IEPILIOTO i OCTAaHHHOIO HOMEPIB CIIpaB 3a OIHCOM,
a TakoX OOYMOBITIOIOTHCSI OCOOIMBOCTI HyMepallii crpaB B onuci (JITEpHI Ta MPOITyIIeHI HOMEpH
cripaB).

3.9.V piuHHH pO3ALT OMUCY CIpaB BHOCATHCS TAKOXK CIPAaBH, HE 3aBEPIICHI MPOTATOM
KaJIEHAApHOTO POKY. Y TaKMX BHUMAJKaX Yy KIHI{ PIYHUX PO3JLIIB ONMUCY KOKHOTO HACTYIHOTO POKY,
IPOTATOM SKOTO CIPAaBU MPOJOBXKYBAJINUCS B IUIOBOACTBI, 3a3HAYAETHCS: «JlOKyMEHTH 3a Iiei pik
JIMB. TAaKOXK y PO3.IiIi 32 pik, Ne ». I'padu 4, 5 popmu onucy He 3aMTOBHIOIOTHCS.

3.10. Onuc copaB 3akiaAy MANHCYEThCS YKIAgadeM 13 3a3HAYeHHSM WOTrO TOCajIH,
MOTOKYETHCSI 3 0CO00I0, BIMOBIIATFHOO 32 AUTOBOACTBO 1 3aTBEPKYETHCSI KEPIBHUKOM 3aKIay.

3.11. Onmc crnpaB 3akiagy CKJIAIAEThCS y JBOX NPUMIpPHUKAX, OAWH 3 SIKUX MEPEAa€ThCS
pa3oM 31 cnpaBaMH J0 apXiBy 3akjajay, a IHIIMN 3aJIMIIA€THCS K KOHTPOJBHUM NPUMIPHUK Y
CTPYKTYpHOMY MiAPO3ILTi.

3.12. Ha ocHOBI ONHUCIB CHpaB apxiB 3akjagy TOTy€ 3BEAEHI OMHCH CIpaB MOCTIMHOroO Ta
TpuBasoro (moHana 10 pokiB) 30epiranus, 3 KaApOBUX MUTaHb (0COOOBOTO CKIIATY).

4. IlepenaBaHHs cIpas /10 apXiBYy 3aKJIaay

4.1. CnpaBu mocrtiifHOTO Ta TpuBaioro (monax 10 pokiB) 30epiraHHs, 3 KaJApOBHX IMHTaHb
(ocoboBoro ckiamy) uepes JBa POKHU MICis 3aBEPLICHHS X BEACHHS B IIJIOBOJCTBI MEPENAIOTHCS 10
apxiBy 3aKJIay B yIIOPSIKOBAHOMY CTaHi Uil IOAAJIBIIOTO 30epiraHHs Ta KOPUCTYBAHHSI.

CnpaBu moctiifHOTO Ta TpuBayioro (moHan 10 pokiB) 30epiraHHs MepenaroThCs 10 apXiBy
3aKJIaay 32 OMUCAMHU.

4.2. CopaBu TUMuacoBoro (1o 10 pokiB BKIIOYHO) 30epiraHHs MOXYTb IEperaBaTHCs 0
apxiBy 3aKjay 3a pilIeHHSIM HOro KepiBHUKA 32 YMOBH HasiBHOCTI B HbOMY BUIBHUX IUIOIIL.

CrmpaBu TumyacoBoro (10 10 pokiB BKIIFOYHO) 30epiraHHs MePEIatoThCs 10 apXiBy 3aKiIaay 3a
HOMEHKJIATYpOIO crpaB abo, Ha po3Cya 3akjiady, 3a 37aBajJbHAMU OMHCaMU JOBUIBHOI (hopmu,
HOMEPH SIKUX MalOTh MO3HA4YKy « TM».

4.3. TlepenaBanHs CTpaB O apXiBy 3aKJanay 3MIMCHIOETBCS 3a TpadikoMm, TOTOKEHUM 3
(hyHKIIOHATLHUMH 0CO0aMHU 1 3aTBEP/PKEHUM KEPIBHUKOM 3aKjay.

4.4. SIkmo okpeMi CHpaBU HEOOXiJHO 3aJMIIWTH JUIsl MOTOYHOI POOOTH, apxXiB 3aKiamy
oopMIIsie BUaady cripaB y THMYacOBE KOPUCTYBAHHS.

4.5. IligroroBka crpaB [uid MepelaHHs 10 apXiBy 3aKjajy BKIIOYAE MEPEBIPKY MPAaBUIBHOCTI
(dhopMyBaHHS JOKYMEHTIB y CIpPaBH, BIAMOBIIHICTh 3arOJIOBKIB CIIPaB 3MICTy BMIIICHUX IO CIIpaB
JIOKYMEHTIB, 0(DOPMIICHHS TOKYMEHTIB KO>KHOI CITpaBy, 0pOPMIICHHS CITpaB Ta BiMOBITHICTH CIIPaB
HOMEHKJIATypi, 3aTBEpXKEHIH KePIBHUKOM 3aKJIay.

VY pasi BUSBIICHHSI HEAOIIKIB y OpMyBaHHI Ta 0()OpPMIICHHI CIIPaB BiJMOBiIabHI MPALliBHUKA
3000B’s13aH] X YCYHYTH.

4.6. ITpuiiMaHHs-TIepeAaBaHHs KOXKHOI CIIPaBH 3A1MCHIOETHCS MPALliBHUKOM apXiBy 3aKiany y
MIPUCYTHOCTI IpalliBHUKA 3aKJIary, KU 1epeaae yrnopsakoBani Ta opopmieni cipasu. [lpu npomy
B KO)KHOMY IPUMIPHUKY OIUCY CIpaB POOATHCS MO3HAYKHU NP0 NPUNHHATTA Ti€l a0 1HILIOI CIIpaBH.
VY KiHII KOXHOTO TPUMIPHUKA OMHUCY CIpaB poONAThCS HUPpaMu Ta CIOBAMH IMO3HAYKH PO
(hakTHYHY KUIBKICTH CIIpaB, M0 MepelaHl 0 apxXiBy 3akKiaay, HOMEPH CIIpaB, IO BIJICYTHI, JAaTy
npuitMaHHA-TIepeIaBaHHsl CIIPAB 1 CTABIIATHCS MIANUCH 0Ci0, SIKi 371aBajy Ta MPUIMaIK CIIPaBH.

5. I'paHMYHi CTPOKH THMYACOBOI0 30epiraHHs JOKYMEHTIB B apXiBi 3akJany

5.1. YCcTaHOBIIOIOTHCS TaKi TPaHWYHI CTPOKH TUMYACOBOTO 30epiraHHs JOKYMEHTIB B apXiBi
3aKaay:

i nokyMeHTiB BepxoBnoi Panu VYkpainu, Aaminictpauii IIpesunenta Ykpainu, Kabinery
MinictpiB Ykpainu, Koncturyuiiinoro Cyny Ykpainu, Bepxosnoro Cyny, Bumoro cyny 3 nuranb
IHTENeKTyaJIbHOI BIIaCHOCTI, Buiioro aHTukopymiiitHoro cyny, [ eHepaibHoi mpokyparypu YKpaiHu,
[lenTpansHoi BHOOpuoi komicii VYkpainu, PaxynkoBoi mamaru VYkpainu, HamionambHOro OaHKyY
VYKkpaiHu, MiHICTEPCTB, 1HIIUX HEHTPAJIbHUX OpPraHiB BUKOHABYOI BIAAM Ta JEPKABHUX OPraHiB i
Oe3mocepeHbO MIANMOPSAKOBAHUX iM OpraHi3ailii - 15 pokis;



s aokymeHtiB BepxoBHoi Paau ABtonomuoi Pecny6nmiku Kpum 1 Pagu  miHicTpiB
ABtoHomHOi PecmyOmixku Kpum, oOmacumx, KuiBcbkoi Ta CeBacTonmoiabChbKOl MICBKHX paj i
JepKaBHUX aIMiHICTpallii Ta Oe3MmocepeaHbO MiAMOPSAKOBAHUX 1M OpraHi3allid, anemsiiiHuX
CYyIiB, sIKI YTBOPIOIOTBCS B alesMIMHUX OKpyrax, amensuiiHuX aJMiHICTpaTUBHUX CYIB,
ameAIIfHAX ~ TOCTONAPCHKUX  CYHiB, OKPY)KHHUX  aJIMIHICTPAaTMBHHUX  CYIiB, OKpPYXHHUX
TOCTIOAAPChKUX  CYHIB, pETIOHAIBHUX MPOKYyparyp, BIHCBKOBHX TMPOKYypaTyp pETiOHIB,
TEPUTOPiaIbHUX OPTaHiB IIEHTPAJIbHUX OpTraHiB BUKOHaBUOi Biaau - 10 pokis;

JUIS JIOKyMEHTIB pailoHHuX, paloHHMX y Mictax Kuepi Ta CeBacTtomoii Jep>KaBHUX
aZMIHICTpallid, OpraHiB MICIIEBOTO CAMOBpPSAYBaHHA Ta 0€3MOCEPEeqHBO MiAMOPSIKOBAHUX 1M
opraHizamii, OKpYXHHX CY[iB, SIKi YTBOPIOIOTHCSI B OTHOMY a00 JIEKIJIBKOX pailoHax 4u paioHax y
Mmictax, abo y wmicti, abo y paiioni (palioHax) 1 MicTi (MicTax), TEPUTOpIATILHUX OpraHiB
LIEHTPaJIbHUX OpPTraHiB BUKOHABUOI BJIa/IU, a TAKOXK CLIbCHKOTOCHOAAPCHKUX TMIAMPUEMCTB - 5 POKIiB;

JUIL 3alMCiB aKTiB LUBIUIBHOTO CTaHy, 3allCiB HOTapiaJlbHUX il 1 CyIOBHX CIIpaB,
JOKyMEHTIB 3 KaJIpOBUX INHMTaHb (0COOOBOrO CKJIAAy), TOCHOAAPCHKMX KHMI, JOKYMEHTIB 3
NpUBaTHU3aLlii KUTIOBOTO GOHIY - 75 POKiB.

5.2. Ctpoku 30epiraHHsi 100 KOHKPETHHUX JOKYMEHTIB MOXYTh OyTH 3MiHEHI 3a
MOTOPKEHHSM 3 BiJIMOBIAHOIO JIEPYKABHOIO apXiBHOIO YCTAHOBOIO, apXiBHUM B1JIIIIIOM MICHKOI pajiu.
[IponoBkeHHS CTpPOKiB 30epiraHHs IOKYMEHTIB B apXiBi 3aKiagy JIOIMYyCKAEThCS 3a IMOTpeOu
KOPUCTYBaHHS JOKYMEHTAMH 31 CITY’)KOOBOIO METOI0, Y pa3i HEMOXKIIMBOCTI MPUHHATH JOKYMEHTH Ha
30epiraHHs A0 JAep>KaBHOI apXiBHOI yCTaHOBH, apXiBHOTO BIAILTY MicLIEBOi paju.

5.3. Ilicnst 3akiHYeHHST TPAaHUYHHUX CTPOKIB 30epiraHHs ITOKyMEHTH, BigHeceHi no HAD,
MepPeIar0ThCs Ha TOCTiHHE 30epiraHHs 10 BiJIMOBITHOTO MICIIEBOTO apXiBy.

VII. OPTAHI3ALIA JIJIOBOACTBA 3A 3BBEPHEHHSAMU I'POMAJIAAH

1. 3arajabHi moJI0KeHHS

1.1. I'pomaasau YkpaiHu MarOTh MPaBO 3BEPHYTHUCS JIO 3aKJIAJIIB 13 3ayBaXCHHSMHU, CKapraMH
Ta MPOMO3ULISAMH, IO CTOCYIOThCS iX CTaTyTHOI AISUTBHOCTI, 3asiBOI0 a00 KJIOMOTaHHSM IIOJ0
peautizaiii CBOiX mpaB 1 3aKOHHHUX 1HTEPECIB Ta CKaproro Mpo iX MOPYIICHHS.

Oco0w, sIKi HE € TpOMaAsTHAMU YKpaiHM 1 3aKOHHO 3HAXOATHCA Ha ii TepUTOpii, MAIOTh TaKe XK
NpaBO Ha TOAAHHSA 3BEPHEHHS, SK 1 TpoMaasHU YKpaiHH, SKIIO IHIIE He TependayeHo
MIDKHAPOJTHUMH JTOTOBOPAMH.

1.2. [lix 3BepHEHHSIMHU TPOMAIsH CIiJ pO3yMITH BUKIAJCHI B MHCHMOBIH abo ycHii (opmi
IIPOMO3UIIiT (3ayBa)keHHs), 3asBU (KJIOMOTAHHS) 1 CKaprH.

[Ipomo3uitiss  (3ayBakKe€HHsS) — 3BEPHEHHS  TPOMAJIH, J€  BHCJIOBIIOIOTHCS  TMOpaja,
pEKOMEHAIIIs MO0 AiSTILHOCTI 3aKIay.

3asBa (KJIOMOTAHHS)— 3BEPHEHHS TPOMAISH 13 TMPOXaHHSAM TMPO CHPUSHHS peajizarii
3akpitieHuX KoHCTHTYIIE€I0 Ta YUHHUM 3aKOHOAABCTBOM iX MpaB Ta iHTEPECIB a00 MOBITOMIICHHS
PO MOPYLICHHSI YNHHOTO 3aKOHOJABCTBA UM HENIOJMIKU B AISIILHOCTI 3aKJaly, @ TAKOXK BUCIIOBJICHHS
JTYMKH IOAO TOJIIIIEHHS HOTo MisTbHOCTI. KilomoTaHHs — mIChMOBE 3BEPHEHHS 3 TIPOXaHHSAM TIPO
BU3HAHHA 32 0C000I0 BIMOBIIHOTO CTATYCy, IPaB Yu CBOOO TOIIO.

Ckapra — 3BepHCHHsI 3 BHMOTOI0 TIPO TIOHOBJIGHHS TIpaB 1 3aXHCT 3aKOHHUX IHTEPECIB
TPOMaJIsiH, IOPYIICHHUX JisiMU (O3 1SUTbHICTIO), PIICHHSIMH 3aKJIa B UM iX TOCa0BUX 0CiO.

1.3. lo pimens, aii (6e31isIbHOCTI), IKI MOXKYTh OyTH OCKap>kKeHi, HaJlexaTh Taki y cdepi
YIPaBIIIHCHKOI AISUTHHOCTI, BHACTIIOK SIKUX:

MOPYIIICHO MpaBa i 3aKOHHI IHTEPECH UM CBOOOIM TPOMAaITHIHA (TPYITH TPOMAJIsH);

CTBOPEHO TEPELIKOAN IS 3/1HCHEHHS T'POMAISIHUHOM HOTO MpaB 1 3aKOHHHUX IHTEpPECiB UM
CcBO0OOL;

HE3aKOHHO TMOKJIaJICHO Ha TpOMajJsHUHA sKi-HeOydb OO0OB'sI3kM ab0o HOro HE3aKOHHO
HOPUTATHYTO JI0 BiJMOBIJAIEHOCTI.

1.4. 3BepHeHHST MOXe OyTH IOIaHO OKPEMOK 0co00r0 (IHAMBiAyaimbHE) ado Tpyrorw ocid
(KOJNeKTHUBHE).

1.5. 3BepHEHHS MOX€E OyTH YCHUM YU IIHCHMOBHM.



VYcHe 3BepHEHHsI BUKJIAJA€THCS TPOMAISIHUHOM Ha 0COOMCTOMY MpHiiomi a0 3a JOIOMOTOIO
3ac00iB Tene(OHHOTO 3B 3Ky Ta 3aMUCYETHCSA (PEECTPYETHCS ) TOCATOBOIO 0COOOI0.

[TucbmMoOBe 3BEpHEHHS HAJCHJIAETHCS MOIITOK a00 MEPEAAEThCS TPOMAISIHUHOM /10 3aKiany
0COOMCTO YW uepe3 YNMOBHOBAaXEHY HUM 0COOY, MOBHOBAXXEHHS sIKOT O0(OpMIIEH! BIAMOBIAHO 10
3aKOHOJIABCTBA.

1.6. Y 3BepHEHHI Mae OyTH 3a3HAYEHO TMPI3BHUIIE, IM’s, MO OaTHKOBI, MICIlEe MPOKHBAHHS
IPOMAJISIHUHA, BUKJIAJCHO CYTh MOPYIICHOIO MUTAHHS, 3ayBa)KCHHs, TPOMO3HIIIi, 3asIBM UM CKaprH,
MpoXaHHs 4 BUMoOru. [IncbMoBe 3BEpHEHHS MOBUHHO OyTH MiJIMMCAHO 3asIBHUKOM (3asBHUKAMH) 13
3a3Ha4YEHHSAM JaTu. Y 3BEpPHEHHI TaKOXK MO)Ke OyTH 3a3HAYCHO €JIEKTPOHHY IOIITOBY aJpecy, Ha Ky
3assBHUKY MOKe OyTH HaJiCcIaHO BiAMOBiAb, a00 BIZIOMOCTI MpO iHII 3aCO0H 3B’SI3KY 3 HUM.

3BepHEHHs, odopmieHe 0e3 JOTpUMaHHS 3a3HAaYEHHUX BHMMOI, IIOBEPTAETHCS 3asBHUKY 3
BIIMOBIIHUMHU PO3’SICHEHHSIMHM HE TI3HIII K Yepe3 JecsSTh AHIB B AHS HOTO HAAXOMKEHHS, KpIM
BUTIAJIKIB, IEpeA0aUYeHHUX ITYHKTOM § IIBOTO JIOAATKY.

1.7. I'poMagsiHM MarOTh MIPABO 3BEPTATUCS 0 3aKJIa/iB YKPATHCHKOI MOBOIO.

1.8. 3BepHeHHs, O(OPMIICHI HAJEXKHUM YHHOM 1 IOJAHI y BCTAHOBICHOMY IOPSIKY,
M1JJISITal0Th 000B'SI3KOBOMY TIPUIHSATTIO Ta PO3IIISY.

3a00poHSAETbCA BIIMOBA B NMPUHHATTI Ta PO3MIAAlL 3BEpPHEHHS 3 MOCHJIAHHSM Ha MOJITHYHI
MOTIISIN, TApTIHHY HAJEKHICTh, CTaTh, BIK, BIPOCMOBIIAHHS, HAI[IOHAILHICTH TPOMAISTHHUHA,
HE3HaHHS MOBH 3BEPHEHHS.

SIKIIO TMUTaHHA, MOpPYIIEHI B OJAEPXKAHOMY 3aKJaJOM 3BEPHEHHI, HE BXOIATh 10 HOTro
NIOBHOB&)KEHb, BOHO B TEPMIH He OuIbIIe N'STH JHIB TEPECHIAETHCS HUM 3a HAJCKHICTIO
BIJIMOBIIHOMY OpTaHy YW TOCaJO0Bili 0c00i, MPO IO MOBIIOMIISETHCS TPOMAASHUHY, SKHW MOAAB
3BEpHEHHSA. Y pa3l SKIOI0 3BepHEHHS HE MICTUTh JaHUX, HEOOXITHMX [UIi MPUHHATTA
OOIPYHTOBAHOTO pIlICHHS 3aKJIaJO0M, BOHO B TOH JX€ TEPMiH TOBEPTAETHCS TPOMAISHHUHY 3
BiJIMOBITHUMHU PO3'SICHEHHSIMH.

3a00pOHSETHCS HANPABIATH CKaprd TPOMAASH I PO3IISAY THM OpraHaM a0o MOcCaJoBUM
ocobam, Jii 9 pIlIeHHS SIKUX OCKap>KyIOThCsI.

1.9. [TucbmoBe 3BepHEHHs 0e3 3a3HAUEHHsI MICL NPOXKUBAHHSA, HE IMIANHMCAaHE aBTOPOM
(aBTOpaMM), a TAKOXK Take, 3 SIKOTO HEMOXJIMBO BCTAHOBUTH aBTOPCTBO, BU3HAETHCS aHOHIMHHM i
pO3MIsAAY HE MiAJATaE.

He posmisinaioThest 3akiaagoM IMOBTOPHI 3BEPHEHHS BiJl OJHOTO 1 TOTO X TI'POMAJSHUHA 3
OJTHOTO 1 TOTO K MHUTAHHS, SIKIIO IMEepIle BUPILIEHO MO CYTI, Ta 3BEPHEHHS 0C10, BUBHAHUX CYIOM
HEO1€31aTHUMMU.

PimeHHs: mpo NpUMUHEHHS PO3MVISILy TAKOTO 3BEPHEHHS NMPHMae KEPIBHUK 3aKJIaay, Ipo II0
MOBITOMJIIETBCS 0CO01, sIKa Mo/1a1a 3BEPHEHHS.

1.10. 3abopoHsieThCs nepeciiayBaHH TPOMAJISH 1 WICHIB iX ciMel 3a MoJaHHs 3BEpHEHHS 10
3aKJIa/IiB 32 KPUTHKY Y 3BEPHEHHI 1X AiSUTBHOCTI Ta PillIeHb.

HixTto He Moxe OyTu NpUMYIIEHUH IO MOJAHHS BJIACHOTO UM MiJMUCAHHSA KOJEKTHBHOIO
3BEpHEHHs 200 y4acTi B aKIlisIX Ha MiATPUMKY 3BEpHEHb 1HIIHUX OCi0 YM OpraHi3amii.

1.11. He nomyckaeTbCcsi pO3rOJIOUIEHHSI OEP)KAHUX 13 3BEpHEHb BIJOMOCTEH Mpo ocobducrte
KUTTS TpoMafsiH 6e3 iX 3roau Ta iHmoi iHdopmallii, Ko 1€ MOopyIIye MpaBa 1 3aKOHHI 1HTepecH
rpoMaasiH. He nomyckaeThest 3'iCyBaHHS JaHUX NPO 0coOy TPOMAIsHHWHA, SIKI HE CTOCYIOTHCS
3BepHEHHs. Ha mpoxaHHs TpomaasiHMHA, BHUCIOBJICHE B YCHIM (opmi abo 3a3HadyeHE B TEKCTI
3BEpHEHHS, HE MIAJIATa€e PO3TOJOLICHHIO HOTO MPI3BUILE, MICIE TPOXKUBAHHS Ta POOOTH.

Lls 3a00poHa HE TMOMMPIOETHCS HA BUMAIKK TOBIIOMIICHHS iH(OpMAIii, 10 MICTUTBCS Y
3BEpPHEHHI, 0c00aM, SIKi MarOTh BiIHOIICHHS J0 BUPIIICHHS CIIPABH.

1.12. [lis 3akony «IIpo 3BepHEHHS TpoMajsiH» HE MOLIMPIOETHCS HA MOPSIOK PO3IIISAY 3asB 1
CKapr TpOMaJsH, BCTAHOBICHHWH KPUMIHAJIBHUM TPOLECYaJbHUM, IUBIUIBHO-TIPOIECYATBHUM,
TPYZAOBHUM 3aKOHOJIABCTBOM, 3aKOHOAABCTBOM IPO 3aXUCT E€KOHOMIUHOI KOHKYpPEHLi, 3aKOHaMHu
VYkpainu «[Ipo cymoyctpiii i craryc cyamiB» Ta «IIpo mocTym mo cymoBux pimeHb», Komgekcom
aJMIHICTPATUBHOTO CY/IOUMHCTBA YKpaiHu, 3akoHamMu Ykpainu «IIpo 3acaau 3amo0iranHs i mpoTH il
Kopyniii», «[Ipo BUKOHaBYE POBaKEHHSD.

1.13. II0BOACTBO IIO/I0 3BEPHEHb I'POMAJSIH BEACTHCS y MOPSAKY, KU BCTaHOBIIOETHCS
mieto [HCTpyKITi€eto.


https://zakon.rada.gov.ua/laws/show/2453-17
https://zakon.rada.gov.ua/laws/show/3262-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/1404-19

1.14. 3aknagun  3000B's3aHI  PO3MISAHYTH MPOMO3MILII (3ayBa’keHHS) Ta  IOBIIOMHUTH
TPOMAISTHUHA TIPO PE3YIBTATH PO3TIISAY.

1.15. 3akimamu 3000B'si3aH1  O0'€KTMBHO 1 BYAaCHO PO3MISAATA 3BEPHEHHS, IEPEBIPATH
BUKIAJCHI B HUX (akTH, NpuiiMatu pIilIeHHS BIAMOBITHO [0 YWHHOTO 3aKOHOJABCTBA 1
3a0e3nedyBaTH iX BUKOHAHHS, TOBLIOMIIATH I'POMAJISH PO HACIIKU PO3MISAAY 3asB (KJIOMOTaHb).

Binnosine 3a pesynbraraMu po3nisly 3asB (KJIONOTaHb) B 0OOB'S3KOBOMY MOPSAIKY TA€ThCS
TUM 3aKJIaJIOM, SIKM OTPUMAB IIi 3asBH 1 10 KOMIIETEHIIi1 SIKOTO BXOAWTH BUPIIICHHS MOPYIICHUX Y
3asiBax (KJIOMOTAHHSX) MUTaHb, 32 MIAMKCOM KepiBHHKA a00 0c00H, Sika BUKOHYE HOro 000B'sI3KH.

PimenHs npo BiAMOBY B 33JI0BOJICHHI BUMOT, BUKJIAJICHUX Yy 3asBi (KJIOMOTaHHI), TOBOJUTHCS
710 BiJloMa TPOMAJSIHWHA Y MUCHMOBIN (popMi 3 mocmnanHsaM Ha 3akoH Ykpainu «IIpo 3BepHEHHS
rpoMajsiH» 1 BUKIAJIEHHSAM MOTHBIB BIMOBH, a TaKOX 13 PO3'ICHCHHSIM TMOPSIKY OCKap>KCHHS
OPURHATOTO PillIEHHS.

1.16. Cxapra Ha Aii 4u pillleHHS 3aKJIaay TOAAETHCS Y TIOPSIKY MiJIETIIOCTI BUIIOMY OpTraHy
yIOpaBIIiHHSA OCBITOIO Ta/ab0 3aCHOBHMKY 3aKjajay, L0 HE M030aBise TpoMajisHUHA IpaBa
3BEpHYTHCS /10 CyAy BIIIMOBIIHO /10 YMHHOTO 3aKOHOJABCTBA, a y pa3i BIACYTHOCTI TaKOTO OpraHy
a00 He3roAM IPOMAISTHUHA 13 IPUIHITHAM 32 CKapro0 PIlIEHHSIM — 0€31I0CEPEaHBO 10 CYIY.

1.17. Ilpono3uuii (3ayBa>keHHs), 3as1BU (KJonoTaHHs) Ta ckapru ['epois Pagsucekoro Coro3y,
I'epoi ComianicTiuHoi Ilparii, oci0 3 iHBaNiIHICTIO BHACIIOK BIHU PO3IIISJAIOTHCS KEPIBHUKAMU
3aKJIagiB 0COOUCTO.

1.18. I'pomMaisHUH MOX€E TOAATH CKapry ocoOuCTO abo yepe3 YNMOBHOBA)XEHY Ha 1€ 1HIIY
oco0y. Ckapra B iHTepecax HEMOBHONITHIX 0Ci0 MOJAEThCS X 3aKOHHUMH TTPEICTAaBHUKAMHU.

Jlo ckapru D0MaroThCsl TOKYMEHTH, HEOOXITHI JUIA pO3IVISAAY CKapTH, sIKi MICHs ii po3msmy
HOBEPTAIOTHCS TPOMAITHHHY.

1.19. Ckapra Ha pilleHHs 3aKjiaay Moke OyTH IoJaHa J0 OpraHy YIpaBliHHA OCBITOIO
BUIIIOTO PiBHA Ta/a00 3aCHOBHUKY 3aKJIaAy MPOTATOM OJHOIO POKY 3 MOMEHTY HOTO NpUHHATTS, aje
HE TMi3HIIIe OJHOTO MICSIs 3 Yacy O3HAMOMIICHHS TPOMaJIsIHUHA 3 TPUHHATUM pimeHHsM. Ckapru,
II0/1aH1 3 IOPYIIEHHAM 3a3HaY€HOI0 TEPMiHY, HE PO3IVISAAI0ThCS.

[IponymieHuii 3 MOBaKHOI MPUUMHHU TEPMiH MOXe OyTH MOHOBJICHUN OPTaHOM YU TI0CAJOBOIO
0C00010, IO PO3ITISIAE CKAPTY.

PimeHHs: BUIIOro opraHy ynpaBiIiHHS OCBITOIO Ta/a00 3aCHOBHHMKA 3aKiajy, SKMH po3nisgaB
CKapry, B pa3i HE3roid 3 HUM TpPOMaJIHHHA MOXXe OyTH OCKap»XeHO 10 Cyay B TEpMiH,
nepeadaueHI 3aKOHOTABCTBOM YKpaiHHU.

1.20. I'pomaasiHUH, KU 3BEPHYBCS 13 3asIBOIO UM CKaprolo /10 3aKjIajy, Ma€ MpaBo:

0COOMCTO BHUKJIACTH apryMEHTH 0co00i, II0 MepeBipsia 3asBy UM CKapry, Ta OpaTtu ydacTb y
MepeBipIll MOIAHOT CKApPTH YU 3asBU;

3HaOMUTHCS 3 MaTepiajlaMy NepPEeBiIpKHU;

MOJIaBaTH JOAATKOBI MaTepiaau a0o HAmoJATaTH Ha IX 3alUTi 3aKJIaJoM, SKUH po3Isaae
3asBYy UM CKapry;

OyTH TIPUCYTHIM IPH PO3IVISAL 3aBU YU CKaprH;

KOPUCTYBaTHUCS MOCIyraMu Oco0M, sKa 3/1MCHIOE MpaBO3aXUCHY (QYHKIII0, OpOPMUBILHU 1€
YIOBHOBAXXCHHS Y BCTAHOBJIIEHOMY 3aKOHOM IOPSIKY;

oZIep>KaTH MUCHMOBY BiJIIOBIb PO PE3YJBTATH PO3MIISAY 3asBU UM CKAPTH;

BUCJIOBJIIOBATH YCHO 200 MUCHbMOBO BUMOTY IIOJO JOTPUMAHHS Ta€MHMIII PO3IVISNY 3asiBH UM
CKapru;

BHAMaraTH BiJIIIKOyBaHHs 30UTKIB, SIKIIIO BOHU CTAJIM PE3YJIETATOM MOPYIIEHb BCTAHOBICHOTO
HOPSIIKY pO3IIIAY 3BEPHEHb.

1.21. 3akmanu y Mexax CBOIX MOBHOBa)KEHb 3000B's13aHi:

00'eKTUBHO, BCEOIYHO 1 BYaCHO MEPEBIPATH 3as1BU YU CKAPTH;

y pa3l NOpUHHATTA pillleHHS MpO OOMEXEHHs [OCTYIy TpPOMAaJsHUHA JO BIAMOBITHOL
iHpopMaLii Ipu poO3MIIAII 3asBU UM CKapTH CKIACTH MPO 1€ MOTUBOBAaHY BiJIMOBY;

Ha MPOXaHHS IPOMAJTHUHA 3aIlpOllyBaTH HOro Ha 3acijaHHs 3akKjary, U0 Po3MIsAae Horo
3asBYy UM CKapry;

CKacoByBaTH a00 3MIHIOBAaTH OCKap)KyBaHI pIIICHHS Yy BHUIAgKaX, Tepen0adeHnx
3aKOHOJIAaBCTBOM YKpaiHH, SIKIIIO BOHM HE BIJAINOBIJAIOTh 3aKOHY a00 1HIIMM HOPMAaTHUBHHUM aKTaM,



HEBIIKJIQJHO B)XXMBATH 3aXOJiB 10 MPUMHMHEHHS HENpaBOMIpHUX Jil, BUABJIATH, YCYBaTU NMPUUYUHU
Ta YMOBH, SIKi CIIPUSUIN TIOPYIICHHSIM;

3a0e3neuyBaTH MTOHOBJIEHHS MOPYILIEHUX IpaB, peajlbHEe BUKOHAHHS NPUNHATHX Yy 3B'SI3KYy 3
3asBOIO UM CKaprolo pilleHb;

MUCHMOBO TOBIIOMJISITH TPOMAISTHMHA TIPO PE3YJIbTaTH MEPEBIpPKH 3asBH UM CKaprH i CyTh
NPURHATOTO PillICHHS;

BXKMBAaTH 3aXOJliB IIONO BiAIIKOAYBAaHHSA Yy BCTAHOBJIEHOMY 3aKOHOM MOPSAKY MarepialbHHX
30UTKIB, SIKIIO iX OyJIO 3aBAaHO I'POMAJSHUHY B pe3yjbTaTi MOPYIIEHHS HOTo MpaB YW 3aKOHHUX
iHTepeciB, BUpINIYBaTH MHTAHHA MPO BIANOBIOANBHICTH 0CI0, 3 BUHU SKHUX OyJ0 JOMYyIIEHO
MOPYIICHHS;

y pa3l BU3HAHHA 3asBM YU CKaprd HEOOIPYHTOBAHOIO, PO3'ICHUTHU MOPSJIOK OCKapKEHHS
NPUIAHATOTO HEIO PILICHHS;

HE JIOIycKaTy 0e3MiICTaBHOI epeaadi po3nsiay 3asB UM CKapr iHIINM OpTraHaMm;

0COOMCTO OpPraHi30BYBaTH Ta MEPEBIPATH CTaH PO3MVIAAY 3asB UM CKapr I'POMajisiH, BXKHUBATH
3ax0JliB 0 YCYHEHHS NPHYWH, L0 iX MOPOMXKYIOTh, CHCTEMaTHYHO aHaJi3yBaTH Ta iHQOpPMyBaTH
IPOMAJICHKICTb PO X1 L1€T pOOOTH uepe3 po3MileHHs iHpopMallii Ha calTl 3aKJIamy.

1.22. 3BepHEeHHs PO3MISIAIOTHCS 1 BUPIIYIOTbCS Y TEPMiH HE OUIbIIE OHOTO MicsLs BiJl THS
iX HaJXOIDKEHHS, a Ti, SKI HE MOTPEOYIOTh JI0OIaTKOBOTO BUBYCHHSI, — HEBIIKJIATHO, aJie HE Ti3HIIIe
N'ATHAIUATA JHIB Bifg AHSA iX OTpUMaHHA. SIKIIO B MICSYHMA TEPMiH BHUPINIUTH TOPYILIEHI Yy
3BEpHEHHI MHUTAaHHS HEMOXIIMBO, KEPIBHUK 3aKiIaqy BCTAHOBIIIOE€ HEOOXITHHM TEpMIH A HOTro
PO3TIsiAY, PO IO MOBIAOMIIIETHCS 0C00i, sSika mojana 3BepHeHHs. [Ipu 1poMy 3arajibHHUN TEpPMiH
BUPILLICHHS MUTaHb, IOPYIIEHUX Y 3BEPHEHHI, HE MOX€ NEPEBUIILYBaTH COPOKA I1'SITU JIHIB.

Ha o0rpyHTOBaHYy MMCBMOBY BUMOT'Y I'POMAISIHMHA TEPMiH PO3IVISLy MOXKE OyTH CKOPOUEHO
BiJl BCTAHOBJICHOTO ITI€I0 CTATTEIO TEPMIHY.

3BEpHEHHSI TPOMAJISH, SKI MalOTh BCTAHOBJICHI 3aKOHOJABCTBOM IUJIBIH, PO3INIAJAIOTHCA Y
NEepPIIOYEPrOBOMY MOPSIKY.

1.23. 3akyanu po3mIsiAat0Th 3BEPHEHHS TPOMA/JISIH, HE CTATYIOUH IUIATH.

1.24. KepiBHUKH 3aK1ajiB 3000B's13aH1 MPOBOJUTH OCOOMCTHUI MPUITOM IpOMAJISH.

[IpuiioM NPOBOTUTHCS PETYASPHO Y BCTAHOBJICHI JHI Ta TOOUHH. [padiku mnpuiiomy
JOBOJATBCS 10 BIOMa TPOMAIsH 4epe3 posMimieHHs iHdopmariii Ha caiti 3aknany. I[lopsmok
npuiioMy IpOMAJISIH Y 3aKJIaJli BU3HAYAETHCS HOTO KEPIBHUKOM.

VYci 3BepHEHHs TpPOMaAsSH Ha OCOOMCTOMY HpPUHOMI pPEECTPYIOThCA. SIKIIO0 BUPILIUTH
HOpYIIEHI B YCHOMY 3BEpHEHHI NMUTaHHA Oe3MocepeIHbO Ha OCOOMCTOMY NPHUIIOMI HEMOXIIMBO,
BOHO PO3MIISZAETHCS Y TOMY K MOPSAKY, IO W MHCbMOBE 3BepHEHHs. [Ipo pe3ynbratu po3risimy
TPOMaJITHUHY TIOB1AOMIISIETHCS TMCHbMOBO a00 YCHO, 32 Oa)KaHHSIM TPOMaJITHUHA.

1.25. Ocobu, BuHHI y mnopymeHHi 3akoHy Ykpainu «IIpo 3BepHEHHsS TpomajsH», HECYTb
[IUBUIBHY, aIMiHICTpaTuBHY a00 KpWUMIHAJIBHY BiAMOBIAANBHICTH, MepeadadeHy 3aKOHOJABCTBOM
VYkpainu.

1.26. Y pa3i 3a10BOJIEHHS CKapru 3akiiaj abo mocanoBa 0coda, sKi MpUHHSIIA HETIpaBOMipHE
pIIIEHHS 11010 3BEpHEHHS I'POMAaJsSHMHA, BIIUIKOAOBYIOTH HOMY 3aBlaHl MarepiajibHI 30UTKH,
HOB'A3aHl 3 MOAAHHAM 1 PO3IVISIOM CKapru, oOIPYHTOBaHI BUTPATH, OHECEH] y 3B'SI3KYy 3 BHUI3/10M
JUTSL pO3IVISTY CKapTd Ha BUMOTY BIAIMOBITHOTO OPTaHy, 1 BTpaueHUH 3a 1ei yac 3apobitok. Cropu
PO CTATHEHHS BUTPAT PO3IVISIIAIOTHCS B CYIOBOMY HMOPSAKY.

I'pomansiHuHy Ha HOro BHUMOTY 1 B HOPSJKY, BCTAHOBICHOMY YMHHHMM 3aKOHO/IABCTBOM,
MOXYTh OyTH BIJIIKOIOBAaHI MOpasibHI 30MTKH, 3aBIaHI HEMPAaBOMIPHUMH TisiMU a00 pilICHHAMHU
3aKjaJly 4M I0CagoBOi 0coOM mnpu po3misial ckapru. Po3mip BIiALIKOTYBaHHS MOpalbHUX
(HeMaitHOBHX) 30MTKIB Y TPOLIIOBOMY BHpa3i BU3HAYAETHCS CYJIOM.

1.27. TloganHst TPOMaASTHUHOM 3BEPHEHHS, SIKE MICTHUTh HAKJIEI 1 00pa3u, AUCKPEAUTAIIIO
3aKyaay Ta Horo mocaJoBHX 0ci0, 3aKIMKH /10 PO3MaJIOBAHHS HAlllOHAJIBHOI, pacoBoi, pemiriiHoi
BOPOXKHEYI Ta IHIMMX Jid, TATHE 3a CcO000I0 BIAMOBIAANBHICT, TNepeadadyeHy YHMHHUM
3aKOHOJaBCTBOM.

1.28. Butparu, 3po0ieHi 3aki1a oM y 3B'3Ky 3 HEpEBIPKOIO 3BEpHEHb, sIKI MICTATH 3aBiJJOMO
HeTIpaBIMBI BIZIOMOCTI, MOXKYTh OyTH CTATHYTI 3 TPOMa/ITHUHA 32 PIIICHHSIM CY/y.

2. Opramnizanisi UI0BOACTBA 32 3BEPHEHHSIMH I'POMA/ISIH



2.1. JIinoBOACTBO 3a MPOMO3UIISMU (3ayBaKCHHSIMH), 3asiBaMH (KJIOMOTAHHAMHU) 1 CKapramu
TPOMAISIH B 3aKJIaJl 31HCHIOETHCS HA 3acajaX, BU3HAYEHUX Haka3oM MiHiCcTepcTBa OCBITH 1 HAyKu
Vkpaiau Bix 25 vepBHs 2018 poky Ne 676 «IIpo 3arBepmxeHHs [HCTpyKIli 3 AiJOBOACTBA MJIst
3aKJIaJIiB 3arajabHOI CepeTHbOI OCBITHY.

[Topsimox BemeHHS MIJIOBOJACTBA 32 3BEPHEHHSAMH TPOMAJSH, SIKI MICTATh BiJIOMOCTI, IO
CTaHOBJIATh JepXaBHy a0o0 1HIIY TAEMHHULIO, sIKA OXOPOHSETHCS 3aKOHOM, BH3HAYa€ThCA
creniaJbHUMU HOPMAaTUBHO-TIPABOBUMH aKTaMHU.

OcobwucTa BiIMOBINATBHICTD 32 CTaH AUIOBOJCTBA 332 3BEPHEHHSIMH T'POMAJISIH MOKJIAAETHCS
Ha KepiBHHUKA 3aKJIay.

2.2. Yci mpono3uiii, 3asBH 1 CKapry, M0 HaAIWIITH, TOBHHHI IPUHMATHUCS Ta PEECTPYBATUCS Y
JIeHb 1X HAJXOMPKCHHs, a Ti, 0 HAJIWIUIA Y HEpOOOUYHil JIEHb Ta Yac, — HACTYITHOTO MiCJIs HHOTO
pobGodyoro 1HS Ha PEECTPALiIHO-KOHTPOJIBHMX KapTKax, MNPUAATHUX I 0OpoONIeHHS
NIepCOHAJIBFHUMHU KOMIT'IOTEpaMu (0odamok 23), abo B )KypHaiax (0ooamok 24). Kouseptu (BUpi3Ku
3 HUX) 30€pIiraroThCs Pa3oM 3 MPOIIO3HUIIIET0, 3asBO0, CKapTro¥o.

OO6mik ocobucToro mnpuiioMy TpOMaAsH BEAEThCS Ha KapTkax (dedamok 25) abo 3a
JIOTIOMOTOI0 ~ €JIGKTPOHHO-O0YUCITIOBAIbHOT ~ TeXHIKH. [IMCEMOBEe 3BepHEHHS, OTpPHMaHE 3a
nornoMoroto  [HTepHeTy, 3aco0iB €JIEKTPOHHOTO 3B’A3KY (€JIEeKTPOHHE 3BEPHEHH:), Iepel
peecTpali€eio po3APYKOBY€ETHCS HA Marepi.

KypnansHa ¢dopma peecTparlii mpoOIo3HIliii, 3asB 1 CKapr Ta OOJIKYy OCOOHCTOrO MpUHOMY
IPOMAJISIH JOMYCKAEThCA 3 PIUHUM 00CAroM HaaxomkeHHa A0 600 mpomosuiii, 3asB Ta cKapr i
TAKOIO K KUTBKICTIO 3BE€PHEHBb TPOMAJISTH Ha 0COOMCTOMY TIPHIHOMI.

EnexkTpoHHe 3BEpHEHHS MNPHUIIMAETbCSI HA BHU3HAUEHY €JIEKTPOHHY ajpecy abo IIIIXOM
3aMOBHEHHS €NIEKTPOHHOT (OPMH, sIKa pO3MIIIY€ThCS HA O(illifHOMY BeO-caifTi opraHizarii.

JlaToro TIOZaHHS €JIEKTPOHHOTO 3BEPHEHHS € JaTa HaJIXOMKCHHS 3BEPHEHHS Ha BH3HAYCHY
€NEeKTPOHHY ajapecy abo Jara 3amoBHEHHS €NeKTPOHHOI ¢dopMmMu Ta 11 BiampaBieHHs. Ko
€JIGKTPOHHE 3BEPHEHHS HAJIMIUIO HAa BU3HAYEHY €JIEKTPOHHY aJpecy y HepoOouuii 1eHb Ta 4ac, TO
JIaTOI0 MOJAHHS €JIEKTPOHHOIO 3BEPHEHHS BBAKAEThCS HACTYIHUH MiCIIs HBOTO POOOYU 1E€HB.

Po3mimena Ha odiniiHoMy BeO-caliTi 3akiaay eleKTpoHHa (opMa MOBMHHA MaTH Trpadu s
3a3HaYCHHS TPOMAISTHHHOM CBOTO TPi3BHUIIA, iIMEHI, 110 0aThKOBI, MiCIIsI TPOKUBAHHS, €JICKTPOHHOI
MOIIITOBOT aapecH (BiAOMOCTEH Mpo iHII 3aco0M 3B’s3Ky 3 HUM), BUKJIAJICHHS CYTi TOPYIICHOTO
NUTaHHS, 3ayBa)XCHHS, MPOIO3UIII, 3asgBH YHM CKapru, MPOXaHHS YW BUMOIH, JATH TOJAHHS
3BEpHCHHSI.

VY pa3i konmu g po3MIALY €JIEKTPOHHOIO 3BEPHEHHS IO CYTI HEOOXITHO 3a3HayaTu
NePCOHANBHI JIaHiI 3asBHUKA a00 IHIMMX OCi0, 32 BUHATKOM THUX, IO MICTITHCS y 3BEPHEHHI,
3asBHUKY BapTO 3BEPHYTHUCS 3 YCHUM a00 MHCbMOBHUM 3BEPHEHHSIM.

ITucpbMOBI Ta yCHI HPOMO3UIi, 3aBU 1 CKaprd, MOAAaHI Ha OCOOMCTOMY MpHUIlOMI, TaKOX
PEECTPYIOTHCS HA PEECTPAIIHHO-KOHTPOIBHUAX KapTKaX.

PeecrpariiiHO-KOHTpOJIbHA KapTKa IMPOMO3UIIINA, 3asiB 1 CKapr, KapTka oOIiKy O0COOHCTOTrO
npuiioMy IpOMAIsIH BEAYThCS 3T1HO 3 BKA31BKaMU IIOJ0 iX 3al0OBHEHHS (00damok 26).

2.3.Y pa3i HaAXOMKEHHS IMOBTOPHUX IPOIMO3MUIN, 3asB 1 CKapr iM HaJa€eThCsl YEProBHiM
peecTpaliitHuiil iHJeKC, a y BiIMOBiAHIN rpadi peecTpaiifHO-KOHTPOIBHOT KapTKH, )KypHAIy a0o Ha
BIZIMOBITHOMY TIOJIi PEECTPALlifHO-KOHTPOJIBHOI KAPTKM 3a3HAYAETHCS PEECTPALINHUN 1HIEKC
MEepIIoi MPOIIO3HIIii, 3asBU, cKapru. Ha BepXHbOMY MO MEPIIOTO apKyIlla MOBTOPHUX MPOTIO3HUITIH,
3agB 1 CKapr mpaBopyd 1 Ha peecTpaliiiHux Qopmax pobutbcs nosHauka "IIOBTOPHO" i
Ii10Mpa€EThCS BCE TIONIEPEIHE JINCTYBAHHS.

IIpono3uuii, 3asBU 1 CKapru OAHOTO i TOro * I'POMaJsIHUHA 3 OJHOIO 1 TOTO K MUTAHHS, 11O
HAICNIaHl PI3HUM aJpecaraMm 1 HaIIWIUIM Ha PO3IVISA 10 OJAHOTO M TOTO K 3aKiany (IyOnerHi),
OOMIKOBYIOTBCS 32 PEECTPALIMHUM 1HJEKCOM IEpIIOi MPOIMO3HULlii, 3aiBU 1 CKapru 3 JOJaHHIM
MOPSIKOBOTO HOMEDA, 1110 MPOCTaBIsIETbCs Yepes npid, nanpuknan, [1-401/1, /1-401/2, ]1-401/3.

2.4.Y pa3i BUKOPUCTAHHS KapTKOBOi (JOpMHU peecTpallii MpOno3uiii, 3asB 1 CKapr KUIbKICTb
IPUMIPHUKIB PEECTPALIfHO-KOHTPOIBHUX KapTOK BU3HAYAETHCSI YUCIOM KapTOTEK, L0 BETYThCS B
3aknani. Kaproreku MoxyTh hopMyBaTHCs 32 pO3MILICHUMH B an(aBiTHOMY MOPSAIKY MPi3BUILAMHI
0ci0, BiJ SKMX HAIIMIUIA MPOMO3HIIIi, 3aBH 1 CKapTH, 32 TEMATHUKOIO MOPYUICHUX Y HUX IHUTaHb,
a00 X y XpOHOJIOTIYHOMY TTOPSIJIKY.



2.5.Y pa3i Ko Ipo pe3ysbTaTd po3MIsAy MUCbMOBOI MPOMO3HULIi, 3asiBH, CKAprd HEOOX1THO
MOBIIOMUTH 1HIIY OpraHi3aiilo, YCi MPUMIPHUKH PEECTPAIIITHO-KOHTPOJIBHUX (OpPM Ta MepIuuit
apKyIl KOHTPOJIBLOBAHOTO 3BEPHEHHS MM03Ha4Yat0ThCs ciioBoM "KOHTPOJIb" a6o niteporo "K',

[Ipono3uwii, 3asBM 1 CKapru, Ha sKi JAlOTbCS MOMEPEAHI BIAMOBIII, 3 KOHTPOJIO He
3HIMaIOThCs. KOHTPOJIb 3aBepIIyeThCS TUTBKU MICIS MPUHHATTS PIMICHHS 1 BXHUTTS 3aXOIIB IIOA0
BUPILICHHS MPOMO3ULIi1, 3aBU, CKapru. PilIeHHs Mpo 3HATTA 3 KOHTPOJIIO IPOIO3HULIH, 3asB 1 CKapr
NpUAMAIOTh TOCAI0B1 0COOH, SKI MPUIHSIM PIILICHHS PO KOHTPOIIb.

2.6. Y pasi Koiu 3a pe3ysibTaTaMy PO3TIISALY MPOTO3UIIIN, 3asB 1 CKapr JAlOThCS MMCHMOBI Ta
yCHI BIAMOBiAI POOUTHCS BIANOBIAHUN 3alUC y PEECTPALIHO-KOHTPOIbHUX (opmax Ta y
JOKYMEHTaX CIpaBU Ha BUTLHOMY BiJ] TEKCTY MiCIli OCTaHHBOTO apKyIa (KpiM MicIs, IPU3HAYEHOTO
JUTSL TIAIUBKY) @00 B OKPEMIi JTOBIIITL.

IHexc mMMCbMOBOI BIMOBIMI CKIIAAETHCSA 3 PEECTPALIIHOIO 1HJIEKCY Ta HOMEpa CIpaBu (3a
HOMEHKJIATYpOI0), J0 SKOI IMiJIIMBAETHCS MPOTO3HUILis, 3asBa ad0 cKapra pa3oM 3 JOKyMEHTaMH
11010 iX BUPIIIECHHS.

2.7. BignoBinanpHi 0cO0H, SIKi BEIyTh ALIOBOJCTBO 32 3BEPHEHHSIMHU T'POMAJISH, IIOPOKY 00
15 ciuna TOTYIOTH N7 KEpIBHUKA 3aKjiaay MaTepiaiu JJis aHajizy W y3arajibHeHHs y (opmi
aQHANITUYHUX JOBIIOK. AHANITUYHI IOBIKMA MOTOYHOTO XapaKTEPy CKIAJAI0THCS B Mipy HOTpeOu.

2.8. [Ipono3wuii, 3asBU 1 CKapru TPOMAISH Micis iX BUPIMIEHHS 3 yciMa JOKYMEHTaMH 100
iX po3msiAy 1 BUPIMIEHHS Ta MPUMIPHUKOM PEECTPALIMHO-KOHTPOIbHOI (OpMH MaroTh OyTH
HOBEPHYTI1 BIANOBIAAJBHUM 0c00aM, SKi BEIYTh AUTOBOACTBO 3a 3BEPHEHHSMHU T'POMAJSH, IS
(dbopmyBaHHsS CcnpaBu, KapToTek, OaHKy manux. DopmyBaHHS 1 30epiraHHsl CIpaB y BHKOHABIIIB
3a00pOHSIETHCS.

JIOKyMEHTH PO3MIIIYIOTECS y CIIpaBax y XpOHOJIOTiuHOMY a0o0 andaBiTHOMY mopsaky. KoxkHa
MpOMO3uIlis, 3asBa, CKapra 3 yciMa JOKyMEHTaMU MIOAO 1i pO3MISAY 1 BUPILICHHS CTaHOBIAThH Y
CrpaBl CaMOCTIHHY Tpyly 1 BMILIYIOTBCS B M'AKy OOKJIaIMHKY. Y pa3i olIepkKaHHsS HOBTOPHOI
MPOMO3UIIii, 3asBH, CKapru abo IMOSBU OJATKOBUX TOKYMEHTIB BOHHM MiAIIMBAIOTHCSA JO JIaHOT
TpyIy JOKYMEHTIB.

ITin uyac ¢opmyBaHHsS CHpaB MNEPEBIPSAETHCS MPABUIBHICTH CHPSAMYBaHHSA JOKYMEHTIB [0
CTpaBH, iX KOMIUIGKTHICTh. HeBwpimieHi mpormo3uiii, 3asBU, CKaprd, a TaKOK HETMPaBUIBHO
odopMIIeH1 JOKYMEHTH ITiAMKUBATH A0 CIIpaB 3a00POHSIETHCS.

OOknaguHKa crpaBd OQOPMIISIETBCA 3a BCTAaHOBJICHOIO (QopMoio (dodamok Ne 7 0o
nocmanosu KMY 6io 14.04.1997 Ne 348).

2.9. 3aknaz 30epirae MpOMO3HIIii, 3asBU 1 CKapru AJs HaJlaHHS JOBIJOK 1 BUKOPUCTAHHS iX B
THIIHX TUISX.

BianoBiganbHICTE 3a 30€peXCHHsI JIOKYMEHTIB 3a MPOMO3MWIIISIMH, 3asiBaMH 1 CKapramu
MOKJIAJIA€EThCSl HAa KEpIBHUKA 3aKjiaay, IHIIUX MOCaJ0BUX OcCi0 opraHizamii BiAMOBIIHO A0 ix
(YyHKIIOHATEHIX 00OB'SI3KIB.

Tepmin 30epiranHs JOKYMEHTIB 3a TIPOIO3HUINSIMHU, 3asBaMH 1 CKapraMd BHW3HAYA€ThCS
3aTBEPKEHOI0 B 3aKjaJii HOMEHKJIATYpOIo, IIO YTBOPIOETHCS Yy Mpoueci Horo AisuibHOCTI. Sk
MpaBWJIO, BCTAHOBJIOETHCS M'ITUPIYHUN TepMiH 30epiraHHsl MpPOMO3ULIN, 3asB 1 CKapr Ta
JIOKYMEHTIB, MOB'S3aHUX 3 iX PO3IISAOM 1 BUPIILICHHSM.

[TocriiiHO nil04a eKcrepTHAa KOMICis 3aKiagy MOKe NMPUHHATH PIilIeHHS MpO 30UIbIIEHHS
TepMiHy 30epiranas abo Ipo MOCTiiHe 30epiraHHs HAWIIHHIINUX MPOMO3UIlii TpoMaasH. Pimenns
€KCIIEPTHOI KOMICIT PO 301IbIIEHHS TEPMiHIB 30epiraHHs JOKYMEHTIB 3a IPOIMO3ULIISIMH, 3asBaMH 1
cKapram, mpo Bif0ip iX IS MONANBIIOrO 30epiraHHs IiUIATaloTh 0OOB'SI3KOBOMY 3aTBEPIKECHHIO
KEpIBHUKOM 3aKJaLy.

2.10. CnpaBu, 00 MUIATalOTh MOCTIHHOMY, a TakoK TUMYacoBoMy (moHax 10 pokiB)
30epiraHHIO, MEPEaAlOThCs 0 apXiBYy 3aKiIaly 4Yepe3 JIBa POKH IIICIS 3aBEPIICHHS IUTOBOJCTBA 32
HUMH. CripaBH, 1O MiJUIATal0Th TUMYacoBoMy 30epiraHHio (10 10 pokiB BKIIIOYHO), MEPENAIOTHCS
710 apXiBy 3a pIIICHHSAM KepiBHUKA 3aKJIaTy.

[Ticnsa 3akiHYEHHS BCTAHOBIIGHUX CTPOKIB 30epiraHHs 3BEPHEHHS T'POMAISH Ta JOKYMEHTH
1010 iX pO3MIAAY MiIATraloTh 3HUILEHHIO Y MOPSAIKY, BCTAHOBIEHOMY MiH IOCTOM.



2.11. 3anoBHEHHS peeCTPaALliiiHO-KOHTPOJIBHUX KapTOK 3/1MCHIOETHCS 3a 3MICTOM 1 BKa3iBKaMu
Knacudikaropa 3BepHeHb TpomajsiH, 3aTBepikeHoro mocranoBoro KMV Binm 24.09.2008 Ne 858
«IIpo 3arBepmkennst Knacudikaropa 3BepHeHb TpOMAISIHY (000amok 27).

3. IIpo3opicTh Ta iHGopmaniiiHa BIIKPUTICTH 3aKJIa1y OCBITH

3.1. 3akmaxg 3000B’S3aHUI  ONPWIIOAHIOBATH Ha CBOeMy BeOcaiiti (y pasi #oro
BIJICYTHOCTI — Ha BeOCalTi 3aCHOBHMKa 3akiany) iHQOpMaIlil0 MpPO CBOI MiSUTBHICTH 3TiTHO
nepeniky, Bu3HaueHoro crarrero 30 3akony Ykpainu «lIpo ocBiTy»:

CTaTyT 3aKJIay;

TIIEH3110 Ha TPOBAPKEHHS OCBITHBOI MisSIIBHOCTI;

CTPYKTYpy Ta OpraHH yIpaBIiHHS 3aKIay;

KaJIpOBUH CKJIAJ] 3aKJIay 3TiAHO 3 JIIEH31HHUMHA YMOBAMHU;

OCBITHI TpOrpamMH, IO peani3yloThCsl B 3aKjaji, Ta MEpeliK OCBITHIX KOMIIOHEHTIB, IO
niepe0avYeHi BiAMTOBITHOIO OCBITHHOIO IIPOTPaMOI0;

TEPUTOPII0 0OCITYTOBYBaHHS, 3aKPIIJIEHY 3a 3aKJIaZlOM 3aCHOBHUKOM;

JIIeH30BaHMi 00csAT Ta (PaKTUYHY KIJIBKICTh OCi0, SIKI HABYAIOThCA y 3aKJIai;

MOBY (MOBH) OCBITHBOTO IIPOLIECY;

HasBHICTh BaKaHTHMX I10CAJ, MOPSIOK 1 YMOBH NPOBENCHHSA KOHKYpCy Ha iX 3aMilieHHs (Y
pasi fioro npoBeaeHH);

MaTepiaabHO-TeXHIYHE 3a0e3MeUeHHs 3aKiany (3riaHo 3 JIeH31HHUMHA YMOBaMH);

pe3yJIbTaTé MOHITOPUHTY SIKOCTI OCBITH;

piYHUI 3BIT PO AISUTBHICTH 3aKIIAAY;

IIpaBUjIa MPUHOMY 10 3aKJIaLy;

YMOBH JIOCTYITHOCTI 3aKJIaJly JJIsl HABYaHHS 0ci0 3 0COOIMBUMU OCBITHIMH MOTpedaMu;

Mepestik JoJaTKOBUX OCBITHIX Ta IHIIMX MOCIHYT, IX BapTiCTh, MOPSAJOK HAaJJaHHS Ta OIUIATH;

MpaBuJIa MOBEIIHKH 3100yBavya OCBITH B 3aKJIa/ll;

TUTaH 3aX0(iB, CIIPSIMOBAHMX Ha 3aM00IraHHs Ta IPOTHUIII0 OymiHTY (LIbKYBaHHIO) B 3aKJali;

MOPSIZIOK TIOJAHHS Ta PO3DIIAY (3 JOTPUMAaHHSIM KOH(IIEHIIMHOCTI) 3asB PO BHUIAIKH
OymiHry (LIbKYBaHHS) B 3aKJIa/li;

MOPSZIOK  pearyBaHHS Ha JOBEICHI BHIAAKK OymiHry (IbKyBaHHS) B 3aKiaai Ta
BIJIMOBIIAJIbHICTH 0C10, MPUYETHHUX A0 OYNIHTY (IIbKyBaHH);

pe3yNIbTaTé IHCTUTYLIIHOTO ayIuTy;

pe3yJIbTaTH TPOMAJICHKOI aKpeauTallli 3aKIamy;

iHIIy iHQOpMalis, 110 ONPUIIIONHIOETECA 32 pIIIeHHSIM 3akiagy abo Ha BHMOTY
3aKOHOJIABCTBA.

3.2. 3aknan, y pasi oTpuMaHHs MyOIIYHUX KOIITIB, 3000B’13aHUH ONPUITIOMHIOBATH KOIITOPUC
1 (piHaHCOBMH 3BIT PO HAJXOMKEHHS Ta BUKOPUCTAHHS BCiX OTPUMAHHUX KOIITIB, iH(OpMaILio Tpo
NepesTik TOBapiB, pooiT 1 MOCIYT, OTPUMAHUX SK OJIarojIiifHa JOITOMOTa, i3 3a3HAa4YEHHSM iX BapTOCTI,
a TaKoX PO KOUITH, OTPUMaHI 3 IHIIMX JKepell, He 3a00pOHEHHUX 3aKOHOAABCTBOM.

3.3. Indopmariis Ta IOKYMEHTH, SKIIO BOHM HE BiJHECeHI 10 Kareropii iH(opmarii 3
00OMEXEHUM JO0CTYNOM, PO3MIIIYIOThCS ISl BIAKPUTOTO JOCTYITy HE Mi3HIIIE HIX 4Yepe3 AecsATh
pobounx JHIB 3 JAHA IX 3aTBEPUKCHHS YU BHECEHHS 3MIH JI0 HHUX, SKIIO IHIIE HE BU3HAYCHO
3aKOHOM.



Homnarox 1

1o [HCcTpyKITii 3 1UTOBO/ICTBA
3anopi3pKoro HaB4aIbLHO-BUXOBHOTO
xoMmIuiekcy Ne 70 3anopi3zpkoi MiCbKOT
paau 3amnopi3pkoi 061acTi

(mynkr 11 posniny I)

IHO®OPMAILIA
NMPo NOPSAOK 3/AiiCHeHHs Ta 3a0e3MeYeHHs MPaBa IPOMAaJsiH YKPaiHU
Ha J0CTYN 10 my0JaiuHoi iHopmalii , 110 3HAXOAUTHCA Y BOJIOAIHHI 3aKjIa1iB

1. [lyOmiuyna iHdopMalis 3akiagy — e BioOpakeHa Ta 3aJOKyMEHTOBaHa OyIb-SKHMH
3acobamu Ta Ha Oyap-sSKUX Hocisx iH(popmaris, mo Oyna oTpumaHa abo CTBOpeHa B MpoIleci
BUKOHAHHS 3aKJIaZIOM CBOiX OOOB'M3KiB, mepeqdadeHuX YWUHHUM 3aKOHOIABCTBOM, abo ska
3HAXOJUTHCS y BOJIOIIHHI 3aKJIady.

2. 3akyaiu € po3MOopsiAHUKAaMU iH(popMallii, sIKi He3aJIe)KHO Bl HOPMAaTUBHO-IIPABOBOTO aKTa,
Ha IiJICTaBi SKOTO BOHH MiIOTh, NPH BHPINICHHI MUTaHb MOJ0 AOCTYIy a0 iHpopMaIii MarTh
kepyBarucs 3akoHoM Ykpaiau «IIpo moctyn mo myOmiunoi iHopMariin» (1aai — 3aKOHOM ).

3. 3akOH HE MOLIMPIOETHCS HA BIIHOCHHU WIOA0 OTPUMaHHA iH(OpMarii 3akiagamMu NpU
3MIHCHEHHI HUMH CBOiX (YHKIIM, a TakoXX Ha BIJHOCHMHU Yy cdepl 3BEPHEHb TPOMAsH, SKi
PETyIIOI0THCS CHEI[iaTbHUM 3aKOHOM.

4. Noctyn no myonivHOi iHGOopMaIlii 3akIaiB 301HCHIOETHCS HA TPUHIIATIAX

1) mpo30poCTi Ta BIAKPUTOCTI TISITBHOCTI 3aKJIa/iB;

2) BUIBHOTO OTPUMAHHS, HMOUIMPEHHS Ta Oy[b-SIKOTO 1HIIOrO BUKOPUCTAHHS iH(OpMAIii, 1o
Oyna HajaHa abo ONPIUTIOHEHA 3aKJIa]IOM, KpiM 00OMEKeHb, BCTAHOBIICHUX 3aKOHOM;



3) piBHOIIPAaBHOCTI, HE3QJIECKHO BiJ O3HAK pacH, IMOMITHYHHUX, PENTIHHUX Ta I1HIIMX
NEPEeKOHaHb, CTaTi, ETHIYHOTO Ta COI[IAJIBHOTO MOXOKEHHS, MAHOBOTO CTaHy, MICIlsl TPOKUBAHHS,
MOBHHX a00 1HIINX O3HAK.

5. Moctyn no indopmariii 3akiiajiB 3a0€3MeUy€eThCs MITSTXOM:

1) cucTeMaTn4HOTO Ta OMEPATHBHOTO ONMPHIIIOAHEHHS iH(popMaii: B 0piliiiHUX JpyKOBaHUX
BHUJIAaHHAX; Ha OoQiliHHUX BeO-caiiTax B Mepexi [HTepHeT; Ha iHQOpMaIliiHUX CTeHIax; Oyab-sIKUM
IHIIIIM CIIOCOOO0M;

2) HagaHHs 1HQOpMalii 3a 3anUTaMu Ha 1HGOpMaIIiIO.

6. [npopmariiero 3akiany 3 oOMexxeHMM AocTtynoM €: 1) koHimeHuiitHa iH(opmaris; 2)
TaeMHa iHpopmarlis; 3) ciry:k0oBa iHQOpMAIlis.

7. OOMexeHHs AOCTYIy 10 iH(OopMaIlii 3M1HCHIOETHCS BUKITFOUHO JIJIS:

1) 0XOpOHHU 370POB'S YUAaCHHMKIB OCBITHBOTO NPOLECY, I 3aXUCTy iX pemyTauii abo 1HIIMX
TIpaB, JUIS 3aI00iraHHsT PO3TOJIONICHHIO iHpOpMaIlii, ofepkaHoi KOHDIIESHIIHHO;

2) HepO3roJIoMIeHHs 1H(pOpMaIlii, s’lka MOXKE 3aBJaTH 1CTOTHOI IIKOAM IHTEpEcaM y4daCHHUKaM
OCBITHBOTO TIPOIIECY.

8. [ndopmarrisi 3 0OMEKEHHM IOCTYIIOM MAa€ HAIaBaTHUCS 3aKJIaZoM, SKIIO BiH IMPaBOMIPHO
OTIPUJTIOHUB ii paHiIe.

9. Indopmariiss 3 0OMEKEHHM TOCTYIIOM Ma€ HAJIaBaTHCS 3aKIJIAJOM, SKIIO HEMAaE 3aKOHHUX
MiJCTaB JIsl OOMEXEHHS y TOCTYMI 10 Takoi iHdopMallii, siki ICHyBaJu paHilie.

10. He moxxe OyTu oOMexeHO IOCTyH A0 iH(opMarii mpo po3mOpsKEHHS OIOIKETHUMHU
KOIIITAaMH, BOJIOMIHHS, KOPUCTYBAHHS Y PO3MOPSKEHHS JCPKABHUM, KOMYHaJIbHUM MaiHOM, Y
TOMY 4YHCJII 70 KOIIW BIAMOBIAHUX JOKYMEHTIB, YMOBH OTPHMaHHS IMX KOIITIB 4YHM MaifHa,
npi3BHILIA, IMEHA, 10 6aThKOBI (Pi3MUHUX 0Ci0 Ta HallMEHyBaHHS IOPUIUYHUX OC10, SKI OTPUMAJIH i
KoIITH ab0 MaifHo.

11. O6MexxeHHIO JOCTymNy Miuisrae iHgopmarllis, a He JOKYMEHT. SIKIIO AJOKYMEHT MICTHTh
iH(pOpMaIlit0 3 0OMEKEHUM JTOCTYIIOM, JIJIsi O3HAHOMIICHHST HaJAeThCsl iH(OpMAITis, TOCTYII 10 SKOT
HEOOMEKESHUH.

12. Kondinenuiitna indopmanis — iHpopmartist, A0CTyn 10 sKOi oOMexeHo (i3uyHOK abo
IOPUIMYHOI0 0C00010, KPIiM 3aKJIaiB, Ta sIKa MOXKE TONIMPIOBATUCS Y BU3HAUCHOMY HUMH MOPSIKY
3a IXHIM Oa)KaHHSIM BiATMOBIAHO 10 Mepea0adYeHuX HUMH YMOB.

3akyaaM, SKi BOJOAIIOTH KOH(DIiIEHIIHOIO iH(pOpMaLiel0, MOXYTh MOIMIMPIOBATH ii JHIIE 3a
3rof1010 0ci0, sKi oOMeXuiu noctyn a0 iHdopmarlii, a 3a BIACYTHOCTI TaKOi 3TOAH — JIUIIE B
iHTepecax Hal[lOHaTbHOI 0e3MeKH, EKOHOMIYHOTO 100poOyTy Ta MpaB JTIOAUHU.

13. Taemua iHdopMaris — iHGopMaIlis, PO3TOJOMIEHHS SKOT MOXKE 3aBIaTH IIKOAU OCO0i,
CyCHUIBCTBY 1 JiepkaBi. TaeMHOIO BU3HA€THCs iH(GOpMAIis, sSKa MICTHTh JEpXKaBHY, podeciiiny,
0aHKIBCbKY TAa€MHUIIIO, TAEMHUIIIO JTOCYIOBOTO PO3CIiAyBaHHSA Ta IHIIY MepeadadeHy 3aKOHOM
TAEMHHLIIO.

14. 1o coy>x00BOi MOKE HaJIe)KaTH Taka iHdopmarris:

1) mo MICTHTBCA B JOKYMEHTaxX 3aKJafiB, sKi CTAHOBISATh BHYTPILIHIO CIYXOOBY
KOPECIIOH/ICHLI0, JOMOBIAHI 3alMCKH, PEKOMEH/AIll1, KO BOHU IOB'A3aHi 3 PO3pOOKOI0 HAIPSIMY
TiSUTBHOCTI 3akiaay a0o 3/1iCHeHHSIM KOHTPOJIbHUX, HAMISIOBUX (DYHKIIIH AepKaBHUMH OpraHaMu,
IPOIIECOM MPUHHATTS PillIeHb 1 MepeayIoTh MyOIiuHOMY OOTOBOPEHHIO Ta/ab0 MPUHHSTTIO PillICHb;

2) 310paHa B TpoOIIECi OMEepPaTUBHO-PO3IIYKOBOi, KOHTPPO3BIAYBIBHOI MIsIIBHOCTI, y cdepi
000pOHM KpaiHH, Ky HE BIIHECEHO JI0 JIePKaBHOI TAEMHHUIII.

JlokymeHTam, M0 MiCTATh iH(pOpMAIlifo, $SKa CTAaHOBHUTH CIYXO00By iH(opMmaIlliro,
IIPUCBOIOETHCS TPUQ « IS CITY>KOOBOTO KOPUCTYBAHHSI.

[lepenix BigOMOCTEH, MO0 CTaHOBIATH CIYKOOBY iH(pOpMalilo, SKUA CKIaJAEThCS
JEep)KaBHUMH OpTraHaMH, OpraHaMH MICIIEBOTO CAaMOBPSIyBaHHs, 1HITUMH CYyO'€KTaMU BJIQJHHUX
MOBHOBa)K€Hb, Y TOMY YHCIIi HA BUKOHAHHS JI€JIETOBAHUX TTOBHOBAXKEHb, HE MOXKE OyTH 0OMEKEHUM
y JOCTYTIi.

15. KoxkHuii y9acHUK OCBITHBOTO MPOIIECY MA€ MPaBo:

1) 3naru y nepioa 30upanHs iH(opMmarliii, aine 10 No4aTKy ii BUKOPUCTAHHS, K1 BITOMOCTI IIPO
HBOTO Ta 3 SIKOIO METOK 30HMpAalOThCSA, K, KHM 1 3 SKOO METOK BOHH BHUKOPHUCTOBYIOTHCS,
NepeatoThCs YK MOLIUPIOIOTHCS, KPIM BHUIIAJIKIB, BCTAHOBJICHUX 3aKOHOM;



2) noctyny 1o iHdopMmallii mpo HbOTO, sika 30UPa€ETHCS Ta 30€epIraeThes;

3) BUMaratu BUIPABJICHHS HETOYHOI, HEMOBHOI, 3acTapiioi iHpopMarii nmpo cebe, 3HUIIECHHS
iHdopmartii nmpo cebe, 30MpaHHs, BUKOPUCTAHHS UM 30€pITaHHS SKOi 3IHCHIOETHCS 3 MOPYIIEHHIM
BUMOT 3aKOHY;

4) Ha O3HAWOMIICHHS 32 PIIICHHSIM Cyay 3 iH(OpPMaIi€o IPo IHIINX 0Ci0, AKIIO 11e HE0OXiTHO
JUTS peatizallii Ta 3aX1CTy MpaB Ta 3aKOHHHUX 1HTEPECIB;

5) Ha BIJIIKOAYBaHHS LIKOAM Yy Pa3l po3KpUTTs iH(opmarllii npo 1o ocoly 3 MOpyIICHHIM
BUMOT, BU3HAUEHNX 3aKOHOM.

16. O6csar indopmarnii mpo ocoly, IO 30HpaeThCs, 30€pira€TbCcsi i BUKOPUCTOBYETHCS
3aKJIaIoM, Ma€ OyTH MaKCHMaJbHO OOMEXEHUM 1 BUKOPHUCTOBYBATHCS JIUINIE 3 METOIO Ta Y CIOCIO,
BU3HAYCHUH 3aKOHOM.

17. 3aknaay, siKi BOIOAIIOTH 1H(OpPMAIIi€l0 PO YYACHUKIB OCBITHBOTO MPOLIECY, 3000B'A3aHi:

1) HamaBatu iM Oe3mepenmkomHO 1 OE3KOIITOBHO iH(OpMAIlIo, siKa iX CTOCYETBCA, KpiM
BUIMAJKIB, IEpeI0AYCHUX 3aKOHOM;

2) BUKOPHUCTOBYBATH ii JIMIIE 3 METOIO TA Y CIOCI0, BU3HAUCHUH 3aKOHOM;

3) BKMBAaTU 3aXOAIB LIOAO YHEMOXUIMBJIEHHS HECAHKI[IOHOBAHOTO JOCTYMYy J0 HEl 1HIIMX
0cio;

4) BUNIPABIISITH HETOYHY Ta 3acTapiiry iH(opMmarliito mpo ocid camocTiiiHo a6o Ha BUMOry 0ci0,
SKHX BOHA CTOCYEThCSI.

18. 36epiranns iHdopMmarllii mpo ocody HE MTOBHHHO TPUBATU JIOBIIE, HIXK 1€ HEOOXIAHO IS
JOCATHEHHSI METH, 33171 SIKOT 11 iH(popMaris 30upaacs.

19. BiamoBa oco0i B gocTymi a0 iHpopMalii mpo Hel, MPUXOBYBaHHS, HE3aKOHHE 30MpaHHs,
BUKOPHCTaHHS, 30epiraHHs 41 NOLIMPEeHHs 1H(opMarllii MOXyTh OyTH OCKap>KeHi.

20. ITy6niyna iHdopMmanis y ¢hopMi BIAKPUTHX NaHUX — 1€ myOniyHa iHpopmauis y dhopmari,
IO J03BOJIsiE ii aBTOMaTHU30BaHEe OOpOOJIEHHS €NeKTPOHHUMH 3aco0aMu, BITbHUI Ta Oe30IiaTHUi
JOCTYIl 10 Hel, a TakoX 11 TMojajbllle BUKOPUCTaHHA. 3aKiaau 3000B’s3aHiI HAJaBaTH IMyONIIYHY
iHdopmartito y Gopmi BIZKPUTUX JAaHUX HA 3alUT, OMPUITIOAHIOBATH 1 PETYISIPHO OHOBJIIOBATH ii Ha
cBoix BeO-caiitax. [lyOmiuna iHdopmaris y ¢opmi BIIKPUTHX [aHUX € JO3BOJECHOIO I il
NOJAJBIIIOTO BiJIbHOIO BUKOPUCTAHHS Ta MOIIUPEHHS.

21. bynp-sika 0cob6a MOXke BITbHO KOIiIOBaTH, IMyOIIKyBaTH, MOIIMPIOBATH, BUKOPUCTOBYBATH,
y TOMY YHMCIi B KOMEPUIHHUX IUIAX, Y MOETHAHHI 3 1HIIOI iH(POpMALi€0 a00 MUISIXOM BKJIIOYESHHS
JI0 CKJIaZy BJIACHOTO MPOAYKTY, IMyOiuHy iHQopMmaliio y Gopmi BIIKPUTHUX JaHUX 3 00OB’SI3KOBUM
MOCHUIIAaHHSM Ha JKepeso OTpUMaHHs Takoi iHdopmariii.

22. IlybmiyHa iHdopmalis, 10 MICTUTh IEPCOHANBHI AaHi (i3MYHOI 0COOU, OTIPHUITIOTHIOETHCS
Ta HAJAETHCS Ha 3aMUT y GOPMi BIAKPUTHX JAHUX Y pa3i JoJep KaHHS OJHIET 3 TAKUX YMOB:

1) mepcoHanbHi JaHi 3HEOCOOJCH] Ta 3aXUIIEH] BiAMOBIAHO A0 3akoHy Yipainu «IIpo 3axuct
NEPCOHATBHUX JTAHUX));

2) diznuHi ocobu (cy0’eKTH AaHUX ), IEPCOHAJIBbHI JIaHl IKUX MICTAThCS B iH(POpMarltii y ¢popmi
BIZIKPUTHUX JIaHUX, HAJJAJIM CBOIO 3TO/1y HA MOUIMPEHHS TaKUX JaHUX BIAMOBIIHO 0 3aKOHY YKpaiHU
«IIpo 3axHCcT MepCOHANBHUX TaHUX);

3) HaJaHHS YU ONMPUJIIOMHCHHS Takoi iHpopMallii mepeadadeHo 3aKOHOM;

4) oOMexeHHsI TOCTYITy 10 Takoi iHpopMarii (BigHeceHHs i1 10 iHdopmarlii 3 0OMeKEeHIM
JIOCTYTIOM) 3a00pOHEHO 3aKOHOM.

23. TlocaznoBi Ta city>k00Bi 0COOM HE MiUIATaI0Th IOPUINYHIN BIAMOBIIATIBHOCTI, HE3BAXKAIOUN
Ha TMOPYIICHHS CBOIX OOOB'M3KiB, 3a pO3TOJIONICHHS iH(OpMAaIli Tpo MpaBoONOpymieHHS abo
BIJTOMOCTEH, 10 CTOCYIOThCSI CEPHO3HOT 3arpo3u 3I0pOB'I0 UM Oe3Melll rpoMaisH, TOBKULIIO, SKIIO0
ocoba mpu LBOMY KepyBajacsi AOOPUMH HaMipaMH Ta Maja OOIpYHTOBaHE NEpPEKOHAHHS, IO
iH(popMallis € TOCTOBIPHOIO, a TAKOXK MICTUTH JIOKa3W MPaBOMOPYLIEHHS ab0 CTOCYETHCS 1CTOTHOT
3arpo3u 37I0pOB'I0 YK O€3Meri rPOMaJisiH, JOBKULIIO.

24. Cy6'extamu BiTHOCHH y cepi JocTymy 10 myOniqHoi iHpopMartii €:

1) 3anuTyBavi iHpopMalii — (pi3udHI, OPUIAYHI 0c0OH, 00'€THaHHS TpoMaasH Oe3 cTarycy
IOPUINYHOT 0CO0U, KpIM Cy0'€KTiB BIIaJJHUX ITOBHOBAXKEHb;

2) pO3MOPSTHUKH 1H(POpMAIIii;
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3) cTpykTypHHUIl miapo3nin abo BigmoBigambHa ocoba 3 MUTaHb JAOCTYMy A0 MyOmiyHOI
iHpopMalii po3nopsAHKKIB iH(opMaIIii.

25. 3axmagu 30008B'13aHi:

1) onmpustonHIoBaTH iHpopMalito, nependadeny crarreto 30 3akony Ykpainu «IIpo ocBiTy»;

2) cuCTeMaTUYHO BECTH OOJIIK JJOKYMEHTIB, 110 3HAXOIATHCS B iXHBOMY BOJIOMIHHI;

3) BecTH OOJIK 3aMUTIB Ha 1HGOPMAIIiTO;

4) BU3HAYaTU CHEIlialbHI MicHs ISl POOOTH 3alUTyBaYiB 3 JTOKyMEHTAMU Y iX KOMISIMH, a
TAaKOXX HaJaBaTH IMpaBO 3allUTyBauaM pPOOUTH BHUIHUCKH 3 HUX, (oTorpadysaru, KOIIIOBATH,
CKaHyBaTH iX, 3alMCyBaTH Ha Oyb-sKi HOCIT iH(OopMaIlii TOIIO;

5) MaTu cremiajgbHI CTPYKTYpHI MiApO3AiIM a00 MpHU3HAYaTH BiJNOBIJANBHUX OCIO uis
3a0e3MNeueHHs TOCTYIY 3alMuTyBaviB A0 iH(GopMaIllii Ta onpuitogHeHHs iH(opMariii;

6) HaaBaTU Ta ONPWJIIOIHIOBATH JOCTOBIpHY, TOUHY Ta MOBHY iH(opMallito, a Takox y pasi
noTpeOu TMepeBipsATH TNPABUIBHICTH Ta OO0 €KTHBHICTH HaJaHOI i1HQopMaIii 1 OHOBIIOBATH
OTIPWITIOHEHY 1H(pOPMAIIIFO.

3axnaan (HOpMyIOTH BIJKPUTI Ta 3arajibHOJAOCTYIIHI pecypcu 3 iH(opMali€ro mpo CBOIO
JSUTBHICTh Ta ONPWIIOAHIOITH Taky iHpopmamito. Jloctyn 1o Ttakoi iHdopmarnii ocid 3
HOPYLIEHHSM 30py MoOXKe 3a0e3rnedyyBaTHcs B PI3HUX (GopMax Ta 3 ypaxyBaHHSM MOXKIHBOCTEH
3aKJIaly OCBITH.

26. 3aknaay, 10 MalTh JIIEH31I0 Ha MPOBAKEHHS OCBITHHOI AISUTBHOCTI, 3000B’s3aHi
3a0e3meuyBaTH Ha CBOiX BeO-calTax (y pasi iX BIZCYTHOCTI —Ha BeO-caliTaX CBOIX 3aCHOBHHKIB)
BIZIKPUTHUH TOCTYT 7O Takoi iHpopMaIllii Ta JOKyMEHTIB:

1) craryT 3akinany;

2) minen3ii Ha MPOBAKEHHS OCBITHBOI JiSUTBHOCTI;

3) cTpyKTypa Ta OpraHy yIpaBJliHHS 3aKJIafy;

4) kaapoBUI CKIIaJ 3aKJIay 3T1IHO 3 JILEH31MHUMU YMOBaMU;

5) OCBiTHI mporpamMu, IO PEaNi3yIOThCsA y 3aKiaji, Ta MEpesik OCBITHIX KOMIIOHEHTIB, IO
nependadeHi BiAMOBIAHOIO OCBITHBOIO MTPOTPaMOIo;

6) TepuTopisi 00CIyrOByBaHHs, 3aKpIlJICHA 32 3aKJIa/I0M HOTO 3aCHOBHUKOM;

7) niteH30BaHui 00cAT Ta (haKTUYHA KUTBKICTh 0Ci0, sIKi HABYAIOTHCS Y 3aKIIali;

8) MoBa (MOBH) OCBITHBOTO TPOIIECY;

9) HasBHICTh BaKaHTHHX I10CaJ, MOPSAJIOK 1 YMOBHU MPOBEACHHS KOHKYpCY Ha X 3amimeHHs (y
pasi Horo MpoBeeHHS);

10) maTepianbHO-TeXHIUHE 3a0€3MeueHHs 3aKknay (3riHO 3 MileH31THUMH YMOBaMH);

11) HasiBHICTh TYPTOXKUTKIB Ta BIIBHMX MICIb y HHUX, PO3MIp IJIaTH 3a NPOKUBAHHA (3a
HasIBHOCTI);

12) pe3ynbTaTé MOHITOPUHTY SIKOCT1 OCBITH;

13) piuHuii 3BIT PO AiISUTEHICTH 3aKIIAAY;

14) mpaBuia npuiiomMy 10 3aKJIay;

15) yMOBHM TOCTYIHOCTI 3aKiIay /Ui HaBYaHHS 0Ci0 3 0COOIMBUMHM OCBITHIMU OTpeOamu;

16) po3mip matu 3a HaB4aHHA 3/100yBaviB OCBITH (32 HAasBHOCTI);

17) mepenik [ONATKOBUX OCBITHIX Ta IHIIMX MOCTYT, iX BapTICTh, MOPSIAOK HaJaHHA Ta
OIJIaTH;

18) mpaBua moBeniHKHU 3700yBava OCBITH y 3aKJIal;

19) mnan 3axofiB, CHPSAMOBAaHUX Ha 3armobiraHHsd Ta MPOTHIII0 OyIiHry (LIbKYBaHHIO) Yy
3aKIaml;

20) mopsiIoK MoAaHHS Ta PO3MVIAAY (3 JOTPUMAHHIM KOHQIIEHIIIMHOCTI) 3as8B MPO BUIAIAKU
OymiHTy (IIbKYBaHHS) y 3aKJIai;

21) mopsAoK pearyBaHHsS Ha JOBeldeHI BUMAAKU OymiHry (IIbKyBaHHS) Y 3akjiaal Ta
BiJIMIOB1IANIbHICTh 0C10, MPUYETHHUX A0 OyIiHTY (LIbKYBaHHS);

22) inma iHdopMarlis, MO0 ONPWIIOJHIOETHCS 3a pIlIEHHSAM 3akianxy abo Ha BHUMOTY
3aKOHOJJaBCTBA.

3akyaaM, 0 OTPUMYIOTh IMyOJiuHI KOIITH, Ta iX 3aCHOBHUKHU 3000B’s3aHi ONPUIIIOIHIOBATH
Ha CBOiX BeO-caiiTax KomrTopuc i (iHAaHCOBMI 3BIT NMPO HAIXOMKEHHS Ta BUKOPHCTAHHS BCIX
OTPUMAHMX KOMITIB, 1H(OpMAIIiIO PO MEPETiK TOBAPiB, POOIT 1 MOCTYT, OTPUMAHUX SK OnarojiiiHa



JIOTIOMOTra, 13 3a3HaU€HHSM iX BapTOCTi, a TAaKOXX MPO KOIITH, OTPHMAaHI 3 1HIIMX JDKEpes, He
3a00pOHEHHX 3aKOHOIaBCTBOM.

[HdopMmaliist Ta TOKyMEHTH PO HAAXOHKCHHS MyOIIYHMX KOIITIB, SIKIIO BOHU HE BiJIHECEHI
1o kareropii iH(opMmarii 3 oOMEKXEHHUM JOCTYNOM, PO3MIIIYIOTbCA IS BIAKPUTOTO JOCTYIY He
Hi3HIIIEe HIXK Yepe3 AecsaTh poOOYNX JTHIB 3 JHS iX 3aTBEP/KCHHS YW BHECEHHS 3MiH JI0 HUX, SKIIO
1HIIIE HE BU3HAYEHO 3aKOHOM.

Ilepenix gomatkoBoi iH(OpMalii, 00OB’S3KOBOI Ul ONPUJIIOMHEHHS 3aKiIaJaMH, MOXe
BU3HAYATHUCS CICI[IAIbBHIMH 3aKOHAMH.

27. Indopmarisi, mepeadadyeHa MyHKTOM 26, mijisirae OOOB'S3KOBOMY OIMPHIIOAHEHHIO Ha
BeO-caliTi 3akiiay HEBIAKIAAHO, aje He Mi3Hilme N'STH pOoOOYMX IHIB 3 JHS 3aTBEPIKCHHS
noKkyMeHTa. Taka iH(opMarlisi ONPUITIONHIOETHCS 13 3a3HAUYCHHSIM JIaTH OTIPUIIIOAHEHHS JOKYMEHTA 1
natu

28. HeBigkimagHOMY ONPWIIONHEHHIO TMiyisrae Oyab-ska iHpopmaris mpo ¢GakTd, Mo
3arpoXKyIOTh JKHUTTIO, 37I0POB'I0 Ta/ab0 MalHy 0cCi0, 1 Mpo 3aX0/Hu, SIKi 3aCTOCOBYIOTHCS Y 3B'SI3KY 3
IUM.

29. KepiBHHMK 3akjiaay BIAMOBigae 3a 3a0e3MedyeHHs MISUIBHOCTI BIIMOBIZAIBLHOI 0COOHM 3
OUTaHb JOCTymy Jo0 myomiuHoi iHdopmamii 3akmany, BiANOBIAANBHUX 3a OMpALIOBAHHS,
CHCTEMaTH3allilo, aHali3 Ta KOHTPOJIb MIONO 3aJ0BOJICHHS 3alHUTy Ha iHOpMaLilo, HaJaHHSI
KOHCYJIBTaIlIi i 9yac o(OPMIICHHSI 3aMuTy, a TAKOXK 3a ONPUJIIOAHCHHS 1H(popMallii, mependadeHoi
IIUM 3aKOHOM.

3anmuT, MO TNPOWIIOB PEECTPAII0 B YCTAHOBICHOMY 3aKJIAZOM TOPSAIKY, OOpOOISE€THCS
BIJIMOBIIAJILHUMH 0COO0AMU 3 TTUTAaHb JOCTYITY 70 IMyOaigHOi iHpopMaItii.

30. [TapnaMeHTChKUN KOHTPOJb 3a JOTPUMAHHSM IpaBa JIOAUHHM HAa JOCTYM 10 iH(opMmarrii
3I1HCHIOETHCS YIIOBHOBakeHUM BepxoBHoi Panu Ykpainu 3 npaB qr0quHN, THUMYACOBUMH CIITYUMU
xoMiciasmu BepxoBHoi Panu Yikpainu, HapogHUMHU JenyTaTaMu YKpaiHu.

31. I'pomManchKkuil KOHTPOIIb 3a 3a0€3MEUSHHAM 3aKIaaMH JJOCTYITy 110 MyOniyHo1 iHopMmarrii
3MIACHIOETHCS JIeMyTaTaMH MICIIEBUX paJl, TPOMAJICbKUMHU OpraHi3aiisiMi, TPOMaJICBKUMU pajiaMu,
rpoMaJisHaMUd OCOOMCTO IUISIXOM TMPOBEACHHS BiAMOBIAHUX T'POMAJCHKUX CIIyXaHb, TPOMAJCHKOI
EKCTIEPTHU3H TOMIO.

32. JlepkaBHHII KOHTpOJb 3a 3a0€3MEUeHHAM 3aKjIaJaMHu JOCTymy a0 iHdopmarii
3MIACHIOETHCS BIAMOBITHO JIO 3aKOHY.

33. lna 3abe3niedeHHsT 30€peKeHHsI Ta JOCTYIy 10 MyOmivHOi iHpopMallii TOKyMEHTH, IO
3HAXOASTHCS Y 3aKjajiax, MiUIaraloTh 0OOB'SI3KOBIM peecTpallii B cucTeMi 00Ky 3aKkiany, B T. 4. y
HOMEHKJIATYI.

34. 3anut Ha iH(OpMaIIito — I1e MPoXaHHs 0COOM JI0 3aKJIaay HajaaTH MmyoiuHy iH(opmariito,
10 3HAXOAMTHCA Y MOTO BOJOMIHHI. 3aMUTyBa4 Mae MPaBO 3BEPHYTUCS JI0 3aKIay i3 3aIUTOM Ha
iH(pOpMaITit0 HE3aJIeKHO BiJI TOTO, CTOCYETHCS 1151 iH(pOpMAITis HOro 0COOMCTO UM Hi, O€3 MOSICHCHHS
NPUYUHU TOJAHHS 3aIUTY.

35. 3anuT Ha iHpOpMaLi0 MOKe OyTH IHIMBIAYyaJbHUM a00 KOJNEKTUBHHM. 3allUTH MOXYTh
MOJIaBaTHCs B YCHIM, MUCbMOBIM 4M 1HIIINA (opMi (IOIITOI0, (hakCoM, TE€IE(POHOM, €IIEKTPOHHOIO
MOIITO0) HA BUOip 3anmuTyBava. [IuchMOBHIl 3anUT MOJAETHCS Y AOBLIBHIN Gopmi.

36. 3anuT Ha iHQOPMAILIiIO MAa€ MICTUTH:

1) iM's (HaliMeHYBaHHS) 3alUTyBaya, MOIITOBY ajpecy ado aapecy €IeKTPOHHOI IMOIITH, a
TaKOX HOMEP 3ac0o0y 3B'A3KY, SKILO TaKHi €;

2) 3aranpHU onuc iH(OpMalii abo BHI, Ha3BY, PEKBI3UTH Y 3MICT JJOKYMEHTA, IO/I0 SKOTO
3p00JIeHO 3amuT, SIKIIO 3alUTyBavy 1€ B1JIOMO;

3) miamuc i Jaty 3a yMOBH ITOJaHHS 3aMIUTY B MUCHEMOBIH (opmi.

37.V pasi SKuo 3 NOBaXXHUX NPUYUH (1HBaMIIHICTH, 0OMeXeH1 (Pi3MUHI MOXKIIMBOCTI TOIIIO)
oco0a He MOXKe MOJATH MUCHMOBUH 3amHT, HOro mMae oGOpPMUTH BIAMOBiJaTbHA 0co0a 3 MUTaHb
noctyny a0 myOmiuHoi iH(pOopMallii, 000B'S3KOBO 3a3HAYMBIIN B 3alUTI CBOE iM's, KOHTAKTHHIA
TenedoH, Ta HaIaTH KOO 3amuTy 0co01, siKa Moro mojaarna.

38. 3aknaa Mae HaJaTy BIAMOBIIb HA 3aMUT Ha iHPOPMAIIiIO HE Mi3HIIIE T'ITH poOOUUX JTHIB 3
JTHSI OTPUMAHHSI 3aITHTY.



39.V pasi skmo 3anuT Ha iHQopMaIliio cTocyeTbes iH(opmarii, HeoOXiqHOT sl 3aXHUCTY
KHUTTS YU CBOOOM 0COOM, IIOAO CTaHy JOBKLUIA, IKOCTI Xap4OBUX MPOAYKTIB 1 MPEIMETIB MOOYTY,
aBapiii, karacTpod, HEOE3MEUYHUX MPUPOIHUX SBHUI Ta IHIIUX HAI3BUYAMHUX TOIIH, IO CTATHCS
a00 MOXYTb CTaTHCh 1 3arpOXKyI0Th Oe3Ielli pOMasiH, BiAMOBIAb Mae OyTH HajaHa He mi3Hime 48
TOIWH 3 JHA OTpPUMaHHS 3anmuTy. KIOmoTaHHS Mpo TEpPMIHOBE OIPAIIOBAHHS 3aIUTy Mae OyTH
OOTPYHTOBaHUM.

40.Y pasi SKIIO 3alUT CTOCYETHCS HAMAHHSA BEIUKOro oOcsary iHdopmamnii abo morpedye
MOIIyKy 1HQopMaIlli cepes; 3HaYHOI KUIBKOCTI TaHMX, 3aKJIaj] MOXKE MPOIOBKHUTH CTPOK PO3IIISIAY
3anuty a0 20 poOouux AHIB 3 OOTPYHTYBaHHSIM TaKoro MPOAOBXKEHHA. [Ipo MpOJOBXKEHHS CTPOKY
3aKJIaj TOBIIOMIISIE 3amMTyBada y MUCHMOBIM (opMi He Mi3HIiIIEe M'ATH poOOYMX [HIB 3 JHA
OTPUMAaHHSI 3aIUTYy.

41. Indopmaniis Ha 3alUT HAJAETbCA OE3KOIUITOBHO. Y pasi, SKIIO 33J0BOJICHHS 3allUTy Ha
iHpopMamito Tependadae BUTOTOBJICHHS KOIIKH JOKYMEHTIB oOcsrom Oinbm sik 10 cTOpiHOK,
3anmuTyBa4 3000B's13aHUI BIIITKOyBaTH (PaKTUYHI BUTPATH HA KOTIIOBAHHS Ta JIPYK.

Po3mip (akTHUHUX BUTpaT BU3HAYAETHCS BIAMOBIIHUM 3aKJIaJ0OM Ha KOIIIOBAHHS Ta JIPYK Y
MeXax TpaHMYHMX HOPM, BCTaHOBIEHHMX mocTaHoBoo KaOinery MinicTpiB VYkpainu Bix
13 numus 2011 poxy Ne 740 «[Ipo 3aTBepaKeHHS T'PAaHUYHUX HOPM BUTpAT Ha KOIMiIOBaHHS a0o
JIpYK JTOKYMEHTIB, III0 HAJIAIOTHCS 3a 3alMTOM Ha iH(opMaiio». Y pasi SKIIo 3akiiaj He BCTAHOBUB
pO3Mipy IJIaTH 3a KOMitOBaHHS abo APYyK, 1H(POpMaIlis HaTaeThCsl OE3KOIITOBHO.

IIpu HaganHi 0cobi iHpopmalii npo cebe Ta iHpopmallii, 10 CTAHOBUTH CYCHIUIBHUM iHTEpec,
TUIaTa 3a KOIMiIOBaHHS Ta JAPYK HE CTATYETHCS.

42. 3aksiaJ Ma€ mMpaBo BIIMOBUTH B 33/I0BOJICHH] 3aITUTY Y TAKUX BUMAJKaX:

1) 3axian He BoNOi€ 1 HE 3000B'I3aHU BIAMOBIAHO J0 HOro KOMIIETEHIl, mepeadadeHol
3aKOHO/IABCTBOM, BOJIOITH 1H(OPMAIIIETO, IIIOAO SKO1 3p0OJIEHO 3aIuT;

2) indopmariig, MO0 3aMUTYE€TbCA, HAJEKUTh MO Kareropii iHdopmaimii 3 oOMexXeHUM
JOCTYTIOM;

3) ocoba, ska momana 3amuT Ha iHdOpMarlilo, HE oIUlaTWiIa mnepeadadeHi myHKToM 41
(akTHUHI BUTpPATH, MOB'A3aH1 3 KOMIIOBaHHIM a00 JIPYKOM;

4) He TOTPUMaHO BUMOT JI0 3alUTY Ha iH(opMallifo, nepeadadyeHux myHKToM 36.

43. BignoBiape 3akmamy mpo Te, mo iH(opmaris mMoxe OyTH ofep)kaHa 3amuTyBadeM i3
3araJlbHOJIOCTYITHUX JDKEpesd, a0do BIAMOBIAb HE MO CYyTi 3alUTy BBAXKAETHCS HEMPABOMIPHOIO
BIJIMOBOIO B HaJIaHHI 1H(pOpMaITii.

44. 3aknan, sSKUW HE BOJIOJI€ 3aMUTYBaHOIO i1HQoOpMAaIli€ro, ane sKoMy 3a craTrycoMm abo
XapakTepoM JisUTbHOCTI BijioMo abo mMae OyTH BiZJOMO, XTO HEIO BOJOJI€E, 3000B'13aHMI HAPABUTH
el 3amuT HAJICKHOMY pPO3NOPAMHUKY iH(GOpMAIii 3 OJHOYACHUM IIOBIIOMJICHHSIM TIpO IIe
3anmuTyBaya. Y TakoMy pasi BiIUIIK CTPOKY PO3IVISAY 3alHUTy Ha iH(OpMallilo NOYMHAETHCA 3 JHS
OTPHUMaHHS 3aIUTy HAJICKHUM PO3IOPSIHUKOM.

45.Y BiIMOBI B 3aJI0BOJICHHI 3alMUTYy Ha 1H(GOpPMAIIi0 Mae OyTH 3a3HAYEHO:

1) mpi3Buiie, im's, mo OaThKOBI Ta MoOcaay OcCoOW, BIAMOBITANBHOI 3a PO3IVISLA 3aMUTY Y
3aKjIail;

2) naty BIAMOBU;

3) MOTHBOBaHY MiICTaBy Bi]MOBH;

4) MOpsZIOK OCKAP KEHHS BIIMOBH;

5) mianuc.

BinmoBa B 3310BOJICHHI 3aNTUTY Ha iHGOPMALIit0 HATAETHCA B TUCBMOBIH (opMi.

46. Binctpouka y 3a/JI0BOJICHHI 3amuTy Ha iHQOpMAIlI0 JOMYCKAeThCS Y pasi, SKIIO0
3anuTyBaHa iH(opMalls He Moke OyTH HaJaHa Juisd O3HAHOMIIEHHS B mepeadayeHi CTPOKH y pasi
HacTaHHsI OOCTaBMH HemepeOOpHOi cuiau. PimieHHS mpo BIACTPOYKY JJOBOAMTHCS 10 BigoMa
3anuTyBavya y TUCbMOBIH (popMi 3 po3'ICHEHHSIM MOPSIAKY OCKAp>KEHHS MPUWHSATOTO PillIEHHS.

47.Y pimenHHi npo BiICTPOUKY B 3aJI0BOJICHHI 3amUTy Ha iH(opMmarliro Mae OyTH 3a3HaYCHO:

1) mpi3Buiie, iM's, o OaTbKOBI Ta MOCaay OCOOM, BIAMOBIAAIBHOI 3a PO3INISLA 3amuTy Yy
3aKIaal;

2) naty HaJaCWIaHHS a00 BPYYEHHS MOBIJOMJICHHS TIPO BiJICTPOUKY;



3) npuuuHYU, y 3B'SI3KY 3 SKMMHU 3alUT Ha 1HQOpMAII0 HE MOXe OyTH 3aJ0BOJICHHH Y
BCTAHOBJICHUH CTPOK;

4) cTpOK, y sIKuid Oyzie 3aI0BOJICHO 3aIlHT;

5) mianuc.

48. Pimennst, nmii um OE3ISUTBHICTH 3aKJIAJiB MOXYTb OyTH OCKap»eHi IO 3aCHOBHHKA
3aKJajy, BULIOTO OpraHy YIpaBIiHHS OCBITOIO ab0 Cymy.

49. 3anuTyBa4 Ma€ MPaBO OCKAPKUTH:

1) BiAMOBY B 3aJI0BOJICHHI 3alUTY Ha iH(opMaIliio;

2) BIICTPOYKY 33I0OBOJICHHSI 3aIMUTYy HAa iH(OpMaIlilo;

3) HeHa/TaHHS BiJIMOBI1 HA 3aMUT Ha 1H(POPMAIIiTO;

4) HalaHHS HEIOCTOBIPHOT a00 HEMOBHOIT 1H(OpMAITii;

5) HecBoeyacHe HaJaHHs 1HpOpMAIIiT;

6) HEBUKOHAHHS 3aKJ1ajaMH 000B'SI3Ky ONPHITIOIHIOBATH iH(OpMaIlifo Ha BITaCHOMY BeO-CaiTi;

7) iHmi pimeHHs, aii 9u O0e3isUTBbHICTS 3aKIaiB, 10 MOPYIIMIM 3aKOHHI IIpaBa Ta IHTEPECH
3amuTyBaya.

50. OckapkeHHS pileHb, A1 4u 0e3MIsUIbHOCTI 3aKIadiB 0 CYy 3M1MCHIOETHCS BiMTOBITHO
1o Konekcy aaMiHICTpaTUBHOTO CYIOUYMHCTBA YKPAiHH.

51. BignoBiganbHICTh 3a MOPYIICHHS 3aKOHOIABCTBA MPO JOCTYI 10 IMyOmiuHOi iH(opmartii
HECyTh 0COOU, BUHHI Y BAMHCHH] TaKUX MOPYIICHb:

1) HeHaTaHHS BiATIOBiI Ha 3aIUT;

2) HeHagaHHA iH(opMaIii Ha 3aIHT;

3) GesmiacTaBHA BiIMOBA y 3aJ0BOJICHH] 3aMMUTY Ha 1HGOPMAIIiTO;

4) HeonpUITIOMHEHHS 1HpOpMaLlii;

5) HagaHHS a00 ONPIITIOHEHHS HEJOCTOBIPHOI, HETOYHOT 200 HEMOBHOT 1H(GOPMAITIT;

6) HecBoeuyacHe HaJaHHs iHpopmariii;

7) HEoOTpyHTOBaHE BigHECeHHS iH(popMarii 10 iHpopMarii 3 0OMEKEHUM AOCTYIIOM;

8) He3NiCHeHHsI peecTpallli JOKyMEHTIB;

9) HaBMHCHE NMPUXOBYBAaHH: a00 3HUIIEHHS 1HPOPMALIT YU TOKYMEHTIB.

52. Ocobu, Ha ITyMKy SIKMX iXHI IpaBa Ta 3aKOHHI IHTEPECH MOpPYIIEHi 3aKiaJaMu, MaloTh
IPaBO Ha BIAIIKOIYBaHHS MaTepiajJbHOI Ta MOPAJIbHOI IIKOAM B MOPSAIKY, BASHAYCHOMY 3aKOHOM.

JonaTox 2
no [acTpyKIIii 3 qimoBomCTBA
3anopi3pKoro HaB4YaILHO-BUXOBHOTO
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(myskt 1.3 pozainy II)

Kon Hazpa YOI Innekc
01 YHI®IKOBAHA
CHUCTEMA OPTAHI3AIIMHO-PO3MOPATUOI JOKYMEH
TALIL
0101 JdoxkymeHTaliss 3 oprasizamii Ta NPUNWHEHHS IiAJIbLHOCTI
OPUIMYHOI 0c00HN
0101001 | Craryr Cr
0101002 | ITonoxxeHHs PO IOPUIUUHY OCOOY ITHFOO
0101003 | 3acHOBHHUIIBKUH (YCTAaHOBUYHIT) AOTOBIp 31
0101004 | IIporoxon 3araipHUX 300piB 3aCHOBHMKIB (y4acHuKiB) ropuanyHoi | [I1333F00
ocoou
0101005 |IlonoxxeHHS TpO KoJeTiadbHUK BUKOHABUMI opraH, ocoOy, sika | [IKBO
BUKOHY€ TOBHOBa)KEHHS OJHOOCIOHOTO OpraHy, HarIsOBY pany,
peBi3iiiHy KoMicCito
0101006 | CtpykTypa 1 IITaTHA YUCEIBHICTh Clv
0101007 |IlonoxkeHHS TPO CTPYKTYPHUH MiApo3aun ropuandHoi ocobu, | [ICITHOO
BIIIICHHS, (IO, TMPEACTaBHUIITBO, KOJIETIaJbHUN BUKOHABUMU
(mopamuuii) opraH
0101008 KonexktuBHUI 7OTOBIp K1
0101009 | IIpaBuna BHYTPIUITHBOTO TPYAOBOTO PO3MOPSIKY I[IBTP
0101010 [HCTpYKIIis 3 ALIOBOACTBA I
0101011 Homenknarypa cripas HC
0101012 [TocagoBa iHCTpPYKIis MpaliBHUKA 1111
0101013 PoGoua iHCTpyKIIis mpaliBHUKA PIIT
0101014 | dopy4eHHs KepiBHUX OpraHiB BUIIOTO PiBHS JAKOBB
0101015 | Ilnan poGoTu (AiIBEHOCTI) OPUANUHOT 0OCOOH [TPYOO
0101016 |Ilman pobOTH CTPYKTypHOro MiApo3aAlTy opuaudnoi ocobwu, | [IPCITHOO
BiJIIeHHs, (isii, MpenCcTaBHUIITBA, KOJETiallbHOTO BUKOHABYOTO
(mopamuoro) oprany
0101017 | I[1nan poboTH mpaIiBHUKA ITPTIT
0101018 | [TonoskeHHs PO OpraHi3aIliio MPOBEICHHS 3aX01y ITOI13
0101019 | Haka3 (po3mopsipkeHHs ) 3 OCHOBHOI TISUTBHOCTI H(P)OI
0101020 | CroinbHEE Haka3 (pO3MOPSKEHHS) 3 OCHOBHOI misutbHOCTI nBoX | CH(P)O/]

IOPUJIMYHUX OCI0 OJTHOTO PiBHS




0101021 |Haka3 (po3mopsypkeHHsS) 3 aaMiHicTpaTUBHO- Tocnoaapcbkux | H(P)ATTI
NHUTaHb
0101022 |IIpotokon 3acigaHHs KoJeriajJbHOTO oprany, kowmicii, kxomirtery, | IIBKOKKPI'
pobouoi rpymnu
0101023 | IIpoTokom 3arajibHUX 300PiB TPYAOBOTO KOJIEKTHUBY [133TK
0101024 | IIpoTokoin onepaTHBHOI HApAJAX y KEPiBHUKA IOPHIUIHOI 0COOU ITOH
0101025 | IIpoTokon 300piB CTPYKTYPHOTO MITPO3ILTY [3CII1
0101026 | HoroBip rocnogapcbkui Ar
0101027 | doroBip UMBUIbHO-IPABOBUI JL-IT
0101028 | JomoBimHa 3amuCcKa A3
0101029 | I[MosicHIOBaJIbHA 3AIMCKA I13
0101030 | HoBigka ciry>k00BOTr0O XapakTepy JACX
0101031 | HoBigka 6iorpadiuHoro xapakrepy JAbX
0101032 | Akt nepeBipku cy0’eKTa rocrnofaploBaHHs (HampsMiB poOOTH) AIICT
0101033 | HoBiaka nepeBipKu Al
0101034 | IIpunuc oprany AepKaBHOTO HaMIs Ly (KOHTPOJIIO) [HoJH
0101035 | [lepemaBanpHUI aKT (PO3MOALTFIMIA OaTaHC) ITA(PB)
0101036 | Akt mikBifaiiiiHoi koMicii (JTIKBiZaTopa) IOPUAUYHOI 0cO0U AJIKIOO
0101037 | IlpuitmManbpHO-3/1aBaIbHUI aKT, CKIafeHUNA y pa3i 3minn kepiBauka | I1-3A3K
IOPUIUIHOT 0COOHn
0101038 [MpuitManbHO-31aBabHUI aKT, CKJIAACHUH y pasi 3minu nocaaosoi | [1-3A3IIBO
BiJIMOB1IaNIbHOT (MaTepiadbHO BiIMOBIAAIEHOT) 0coOU
0101039 | AKT npo BHWJIyYEHHs JUIsS 3HHUINECHHS JOKyMEHTIB, He BHeceHux jo | AB3/]
HamionansHoTo apxiBHOTO (hOHTY
0101040 | AKT Tpo 3HUIIEHHS 3iMCOBaHMX ONAHKIB MMiHHWX marepis, Onankis | A33BITHI
JIOKYMEHTIB CyBOPOT 3BITHOCTI, CITyKOOBUX MOCBITYCHD 3BITHHECHUX
MPAIiBHUKIB; IIEYATOK 1 MITAMIIIB
0101041 | 3Bit ipo poOoOTY (AISITBHICT) IOPUAMIHOI OCOOH 3PIO0O
0101042 | 3BiT mpo pobOTYy CTPYKTYPHOTO MiAPO3ILIy fopumudHoi ocobw, [ 3PCIIIOO
BiIeHH, (imii, MPEACTaBHUIITBA, KOJETIaJIbHOTO BHUKOHABUOTO
(opaguoro) oprany
0101043 | 3Bit po poOOTY mpariBHUKA 3PII
0101044 | AnaniTuHa 1OBiIKa PO poOOTY (IiSIIBHICTH) AP
0101045 | AnaniTuHa 1OMOBiAb PO pOOOTY (AISTBHICTD) AJloP
0101046 | AnaniTuunuii orissg npo podoTy (IiSUTBHICTB) AOP
0101047 | CnyxOoBuii TUCT ClII




0102

JlokymMeHTaIlisl 3 KePYBaHHS MEPCOHAJIOM

0102001 3asBa mpalliBHUKa 311

0102002 3asiBa rpoMaiTHUHA 3T

0102003 IMomauus Ilo

0102004 | Haka3 (po3mopsipKeHHs ) 3 KaJpOBHX MUTaHb (0COOOBOTO CKIIATY) H(P)KII

0102005 | Haka3 (po3mopsmpKeHHs ) PO MPUUHATTS Ha poOOTy I1-1

0102006 |Haka3 (posmopsupkeHHs1) mpo nepesenenHs (mepemimenns) | H(P)IIII
MpaliBHUKA B MEKaX OJIHI€T IOPUAMYHOT 0coOU

0102007 | Haka3 (po3nopspKeHHs ) PO CYyMiCHUIITBO H(P)C

0102008 | Haka3s (po3mopsiiKeHHs) PO 3BUIBHEHHS 3 pOOOTH H(P)3P

0102009 | Haka3s (po3mopsiKeHHS) IPO aTeCTaIliio KaIpiB H(P)AK

0102010 |Haka3 (posnopspkeHHs) mpo jgomyck (mo3sin) mo aepxkassoi | H(P)AAT
TaEMHUITI

0102011 |Haka3 (po3mopspKeHHs) Npo NpUCBOEHHs 3BaHb (migBuimenns | H(P)II3
paHry, Kareropii, po3psmay)

0102012 |Haka3 (posmopsupkenHs) 1mpo 3aoxodeHHs (maropomxenns, | H(P)3
IPEeMilOBaHHS)

0102013 | Hakas (po3mopsiiKeHHs ) PO BCTAHOBJICHHS HAA0aBOK 1 J0OTLIAT H(P)BH/

0102014 | Haka3 (po3nopsipkeHHs ) PO HAJaHHS BiJITYCTKH I1-3

0102015 | Haka3 (po3nopsipkeHHs ) PO BiAPSIKESHHS H(P)B

0102016 | Hakas (po3nopsi,iyKeHHsI) PO OTOJIOLIEHHS 10TaHU H(P)Or/J

0102017 |Haka3 (po3mOpsIKEHHS) MPO HPUIMHEHHS TpymaoBoro morosopy | I1-4
(KOHTpaKTy)

0102018 | TpynoBwuii 10roBip (KOHTPAKT) TI(K)

0102019 | TunoBuit moroBip Tpo TOBHY iHAMBiAYyanbHy MarepianeHy | TIIIIMB
BiJIMOBIAAIbHICTh

0102020 | TumoBmii moroBip mpo KOJCKTHBHY (Opuragny) wMarepianbay [ TAKMB
BiJIMOBIAAJIbHICTh

0102021 | OcoboBa kapTKa MpaiiBHAKA I1-2

0102022 | OcoboBuit TMCTOK 3 OOIIKY KaJIpiB OJIOK

0102023 | [Iporokon 3acilaHHs aTecTaIiHo1 (xkBamidikamiiinoi, [ TIBAK
TapudikaIiiHoi) KoMicii

0102024 |T padik BigmycTOK I'B

0102025 | Kaura o6miky OJaHKIB TPYIOBUX KHIDKOK 1 BKJIAJIUIIIB IO HUX I1-9

0102026 | Kaura o6miky pyxy TPYyIOBHUX KHHKOK 1 BKJIQJUIIIIB O HUX I1-10




0102027 | Akt Ha crnucaHHs ONIaHKIB TPyAOBHX KHIDKOK abo Biiamumis g0 | ACBTKB
HUX

0102028 | ABroGiorpadis ABT

0102029 | XapakTepucTuka XK

02 YHI®IKOBAHA CUCTEMA IIEPBUHHO- OBJIKOBOI
JOKYMEHTAIIT

0201 JlokyMeHTaNlif 3 001Ky pe3y/bTaTiB iHBeHTapu3amil

0201001 | IuBeHTapu3aLiiHUN OMHC OCHOBHUX 3aC001B IHB-1

0201002 | [uBeHTapm3aLIHHUN SIPIUK IHB-2

0201003 | [uBeHTapu3aLIfHUN ONMKUC TOBAPHO- MaTepialbHUX I[IHHOCTEN IHB-3

0201004 | Akt iHBeHTapu3allil TOBapiB BIABAHTAKEHUX IHB-4

0201005 | IHBeHTapu3aUiiHU{ OMHUC TOBapHO- MarepiadbHUX IiHHOCTEH, | THB-5
MPUIHATHX (31aHKUX) Ha BiAMOBIIaIbHE 30epiraHHs

0201006 | Akt iHBeHTapu3allii MaTepiajiB i ToBapiB, 10 3HAXOAAThC B goposi | IHB-6

0201007 IHBeHTapH3aLiiHUI OIMUC JOPOTOLIHHUX MeTaiB, mo MictaThes B | IHB-8a
HamiBaOpuKkaTax, By3/lax Ta JeTaisxX OONaJHaHH:], MpHUIanax Ta
IHITUX BUPOOax

0201008 | AkT iHBeHTapu3allii HE3aBEPIIIEHUX PEMOHTIB OCHOBHHUX 3aC00iB IHB-10

0201009 | Akt iHBeHTapu3allil BUTpaT MaiiOyTHIX Mepio/iB [HB-11

0201010 AKT 1HBEHTapH3aIlii HASBHOCTI TPOIITOBUX KOIITIB IHB-15

0201011 | IHBeHTapH3aLiiHKUI OMHKC IIHHOCTEH 1 OaHKiB JOKyMeHTiB cyBopoi | IHB-16
3BITHOCTI

0201012 | Akt iHBeHTapu3allii po3paxyHKiB 3 MOKYIISIMH, nmoctadanbaukamu | IHB-17
Ta IHIUMH 1e0iTopamMu i KpeauTopaMu

0201013 | 3BipsuTbHA BIIOMICTh pe3y/IbTaTiB iHBEHTapH3allii ocCHOBHUX 3aco0is | IHB-18

0201014 | 3BipsuibHA BiZIOMICTb pe3yibTaTiB inBenTapusarii | IHB-19
TOBapHO-MaTePiaIbHUX IIHHOCTEH

0201015 | [uBeHTapu3auiifHuii onuc HEOOOPOTHUX aKTUBIB IOHA

0201016 [aBeHTapu3amiitHuil onuc 3amnacis 103

0201017 | ImBeHTapu3aLiiHKI OMKUC MaTepialbHUX IMIHHOCTEH, nmpuitHaTuXx Ha | IOMI]
BiIMOBiasIbHE 30epiraHHs

0201018 | 3BipsutbHa BiJOMICTH pe3ynbTaTiB iHBeHTapu3alii HeoboporHux | 3BPIHA
aKTHBIB

0201019 | 3BipsuTbHA BIJOMICTh PE3YJIBTATIB IHBEHTapU3allii 3amacis 3BPI3

0201020 | AKT mpo pe3ysIbTaTH 1HBEHTAapHU3aIlii TPOIIOBUX KOIITIB APITK




0201021 AKT iHBEHTapu3allii HasBHOCTI TIPOIINOBHX JOKyMeHTiB, Omankis | AIHIJI
JIOKYMEHTIB CYBOPO1 3BITHOCTI

0201022 | AxT iHBeHTapu3aLii HAsIBHOCTI (PIHAHCOBUX 1HBECTHULIIN AIHO®I

0201023 | AkT iHBeHTapu3alii po3paxyHKiB 3 Ae0ITOpaMu 1 KpeAUTOpaMH AIPJIK

0201024 | Axr  iuBeHTapm3auii  gebitopcekoi  ab6o  kpemurtopcbkoi [ AIJK3
3a00proBaHOCTi, CTPOK TIO30BHOI JABHOCTI SKOi MHHYB 1 sKa
IUTAaHY€THCS 10 CUCAHHS

0201025 | Akt  iHBeHTapu3aiii  poO3paxyHKiB 1070  Bimmkomysauus | AIPBM3
MarepiaJbHUX 30UTKIB

0201026 | IIpoToxosn iHBeHTapH3aILiifHOT KOMiCii MIK

0202 JlokyMeHTaNis 3 00/1iKy Ta CIIMCAHHS OCHOBHHUX 3aC00iB

0202001 | Akr  mpuiimanHs-tiepenadi  (BHyTpimHBOro  mepemimierns) [ O3-1
OCHOBHHX 3ac001B

0202002 | Akt npuiiMaHHsS-3[a4i BiAPEMOHTOBAaHHMX, pPEKOHCTpyMoBanux Ta | O3-2
MOJIEPHI30BaHUX 00’ €KTIB

0202003 | AKT criucaHHS OCHOBHHUX 3ac001B 03-3

0202004 | AKT Ha ciMCaHHS aBTOTPAHCIIOPTHUX 3ac001B 03-4

0202005 | AKT po yCTaHOBKY, ITyCK Ta AEMOHTaX Oy/liBEIbHOT MaIlIMHU 03-5

0202006 | IuBeHTapHa KapTKa 001Ky OCHOBHHMX 3aC001B 03-6

0202007 | OnMc iHBEHTapHUX KapTOK MO 00JIIKY OCHOBHHX 3ac00iB 03-7

0202008 | Kaprka 006miKy pyXy OCHOBHHUX 3ac00iB 03-8

0202009 | IuBeHTapHUI CIMCOK OCHOBHHUX 3aC001B 03-9

0202010 | Po3paxyHOK amopTH3aiii OCHOBHUX 3aco0iB (miast mpomucioBux [ O3-14
HiAPHEMCTB)

0202011 | Po3paxyHOK amopTH3aiii OCHOBHHMX 3aco0iB (mwis OymisensHux | O3-15
oprasizarfii)

0202012 | Po3paxyHOok amOopTH3allii 0 aBTOTPAHCIIOPTY 03-16

0202013 AKT BBEJICHHS B €KCILTyaTaIlit0 OCHOBHHUX 3aC001B ABEO3

0202014 | Akt npuiiMaHHs-TIepeadl OCHOBHHUX 3aCc001B AII-TIO3

0202015 | AKT BHYTPIIIHBOTO TIEPEMIIIICHHS OCHOBHUX 3aC001B ABIIO3

0202016 | Akt mepemadi Ha pEMOHT, PEKOHCTPYKIifo Ta wmonepHizaiio | AIIPPMO3
OCHOBHHX 3ac001B

0202017 | Akt mpuiiMaHHS  BiJPEMOHTOBaHUX, pekoHcTpyioBanux Ta [ AIIBPMO3
MOJIEpHI30BaHMX OCHOBHHUX 3aC001B

0202018 | AKT cricaHHS OCHOBHHUX 3aC001B (4aCTKOBOT JIIKBIIaITii) ACO3(4JD)

0202019 | AT ciicaHHsI TpyIId OCHOBHUX 3ac001B ACI'O3




0202020 | AKT cicaHHS! TPAHCTIOPTHHUX 3aC001B ACT3
0202021 | AKT cicaHHs! BUTYYEeHHUX JOKYMEHTIB 3 010J10TeuHOTO (OHIY ACB/Ib®
0202022 | IaBeHTapHa KapTKa 001Ky 00’ €KTa OCHOBHHUX 3aC00iB IKOOO3
0202023 | [aBeHTapHa KapTKa IPyHOBOTO 00JIIKY OCHOBHHUX 3aC001B IKT'OO3
0202024 | [aBeHTapHa KapTKa 00Ky TBApHH 1 OaraTOpiYHMX HACaHKEHb IKOTBH
0202025 |PospaxyHok amopTu3amii OCHOBHHMX 3aco0iB (kpim inmmx | PAO3
HEOOOPOTHHUX MaTepialbHUX aKTUBIB)
0202026 | PospaxyHOok amopTu3amii iHmHMX HeobopoTHux Marepiaapaux | PAHMA
aKTHBIB
0202027 | AKT nepeoIiHKM OCHOBHHUX 3ac001B AIIO3
0203 JlokyMeHTaniAg 3 00JiKy MaJOMIHHHUX TAa IIBHIKO3HOUIYBAHMX
npeaMeTiB
0203001 |Bimomicth mOMOBHEHHs (BWJIy4eHHs) ToOcCTiiiHOro  3amacy | MII-1
IHCTPYMEHTIB (IIPUCTPOIB)
0203002 | Kaprka 006JiKy MaJOI[IHHUX Ta IIBUKO3HOITYBaHUX MPEIMETIB MIII-2
0203003 |3amoBiIcHHS Ha PEeMOHT abo 3arouyBaHHs iHcTpymenTiB | MIII-3
(mpucTpoiB)
0203004 | AT BHOYTTS MaJIOI[IHHUX Ta IIBUIKO3HOIIYBaHUX MIPEAMETIB MIII-4
0203005 | AxT Ha cmucaHHS IHCTPYMEHTIB (TpUCTpoiB) Ta oOMiH ix wHa | MII-5
npuaaTHI
0203006 |OcoboBa kapTka OOIIKY CIELOMATY, CIEHB3yTTs Ta 3armobikHux | MIII-6
IIPUCTPOIB
0203007 | BizomicTh 00Ky BUmaui (MOBEPHEHHsI) CHEUOASTY, crens3yTts Ta | MIL-7
3armo0iKHUX MPUCTPOIB
0203008 AKT Ha ciiCaHHS MaJIOIIIHHUX Ta IBUJIKO3HOIITYBAaHUX MPEAMETIB MIII-8
Homarok 3
1o [HCcTpyKItii 3 1UTOBO/ICTBA
3anopi3pKoro HaB4aIbLHO-BUXOBHOTO
komrutekcy Ne 70 3anopi3pkoi MiChKOT
paau 3amopi3bkoi 061acTi
(myskr 1.5 po3nimy II)
BUMOI'
710 0hbopMJIEHHS PEKBI3UTIB OpraHizaniiHo-po3mopsaA40i JOKYMEHTAaIlii
| HaszBa | Bumorn




Ckuag 1 — 300paxxenns epxasnoro I'epba Ykpainu, I'epba ABroHomuoi Pecrmy0miku
PEKBI3UTIB Kpum
JIOKyMEHTIB 2 — 300pakeHHs eMOJeMH FOPUAMYHOI O0COOM a00 TOPrOBEIBbHOI MapKH s

TOBApIB 1 MOCIIYT)

3 — HaliMeHyBaHHS IOPUANYHOT 0COOU BUILIOTO PiBHS

4— HaliMeHyBaHHS IOPUIUIHOI 0COOU

5 — HaliMeHyBaHHS CTPYKTYPHOTO MiPO3ALTY IOPHIUIHOI 0COOH

6 — NOBIZIKOBI JJaH1 TIPO IOPUIUIHY 0COOY

7 — ko1 popMH TOKyMEHTa

8 — Ko IopUIMYHOT 0CO0Hn

9 — Ha3Ba BUy TOKYMEHTA

10 — nmarta n1oKyMeHTa

11 — peectpaniiiHuil iHAEKC JOKYMEHTa

12 — mocunaHHS Ha peecTpalidHUN 1HAEKC 1 JaTy JOKyMEHTa, Ha SKUW Jal0Th

BIIOBIAb

13 — micIie ckiIaeHHs TOKYMEHTa

14 — rpu¢ oOMexxeHHs JOCTYIy 10 JOKYMEHTa

15 — ampecar

16 — rpud 3aTBEepmKEHHS TOKyMEHTa

17 — pe3omrortis

18 — BigMITKa PO KOHTPOJIb

19 — 3aro0BOK /10 TEKCTY TOKyMEHTa

20 — TeKCT TOKyMEeHTa

21 — BiAMITKa PO HASIBHICTH JOJATKIB

22 — migmnmc

23 — BiIOWTOK NIEYaTKH

24 — Bi3a JOKyMEHTa

25 — rpu noromkeHHs (CXBaJICHHS ) JOKYMEHTa

26 — BIAMITKa PO 3aCBITYEHHS KOMii TOKyMEHTa

27 — BiIOMOCTI PO BUKOHABIIS JOKYMEHTA

28 — BiIMITKa PO 03HAWOMIICHHSA 3 JJOKYMEHTOM

29 — BiAMITKA MTPO BUKOHAHHSI IOKYMEHTA

30 — BiaMiTKa PO HAJIXO/PKEHHS TOKYMEHTa J0 IOPUIMYHOI 0cOOU

31 — 3ammc mpo Jep>KaBHY PEECTPAIIifo

32 — BiAMITKa MPO HASBHICTh MPUMIPHUKA 3 IMANEPOBUM (EJIEKTPOHHUM) HOCIEM

iHpopmarii
300pakeHHs Jlo3BosieHO po3MminryBatu 300pakeHHs JlepskaBHoro repba YkpaiHu Ha OimaHKax
JepxaBHOro JIOKyMEHTIB OpraHiB MiCLIEBOTO CaMOBPsIyBaHHS, a TAKOX Ha OJaHKaX JOKYMEHTIB
I'epba Ykpainn | iHIIUX FOPUAMYHUX OCIO, UIS SIKUX OpPraHW MiICHEBOTO CaMOBPSAYBaHHS €

OpraHaMH BHIL[OTO PiBHSI.

3o06paxxennst I'epba ABronomuoi PecmyOmiku Kpum posmimyioTs Ha OnaHkax

JOKYMEHTIB IOpUIUYHUX 0ci0 ABTOHOMHOI PecnyOmiku Kpum nume pasom i3

300paxkeHHsM JlepkaBHOTO repba YkpaiHu 3riHO 13 3aKOHOM YKpaiHH
300pakeHHs 300pakeHHs1 eMOJIeMH Ha OJaHKY JOKYMEHTa HE BiTBOPIOIOTH, SKIIO Ha OIaHKY €
eMoOIeMu 300pakeHHsI TepOiB.

He mMoxHa 3aMiHIOBaTH HaHMEHYBaHHS IOPUAUYHOT 0cOOU 300paKeHHAM eMOIeMu,
HaBITh SIKIIO HAaMEHYBaHHsI MTOBHICTIO BIITBOPEHO B 300pakeHHi. Lleit pekBizut
BUKOPHCTOBYIOTH JIUIIIE PA30M 13 HAMEHYBaHHAM IOPHINYHOI 0COOH.

Po3mipu 300paxkeHHs emOneMu HE OOMEXKYIOThCA. PekoMeHJIoBaHAa BHCOTa
300pakeHHs] — He Oubma HiK 17 MM.

300pakeHHs eMOJIEMH PEECTPYIOTh B YCTAaHOBJICHOMY 3aKOHOAABCTBOM MOPSIIKY.

Kon opranizarii

[IpocraBnstore 3a €JIPIIOY micns pexBi3uTy MOBIAKOBI AaHI PO OpraHi3alliio
(09)




Hasga HaiimenyBaHHS I0pHIMYHOI 0COOM BHUIIOTO PiBHS 3a3HAYAIOTh CKOPOYEHO. SIKINO

IOPUAUYHOL HemMae OQIIifHOT0 CKOpOYSHHS IHOTO HalWMEHYBaHHS, TO WOT0 3a3HAYalOTh

0COOM  BHIIOTO | MOBHICTIO.

piBHSA HaiimenyBanHa OpuAMYHOT 0COOM BHIIOTO PIBHA  PO3MIIIYIOTH — BHILE
HaliMEHYBaHHS IOPHIUYHOI 0COOM — aBTOpa IOKYMEHTA

Ha3ea 3akmany | Haza 3akmagy OCBITH —aBTOpa JIOKYMEHTa Ma€ BIAMOBIZATH  [OBHOMY

OCBITH HallMEHYBaHHIO, 3a3HAauYeHOMY Yy cTaryTi (monoxkeHHi). Hiskye mOBHOTO
HaliMEHYBaHHS  (OKpEeMHM pPSAJIKOM y IIEHTpi) pO3MIIIYyIOTh CKOpPOYECHE
HallMEeHyBaHHS IOPUIUYHOI 0COOM, AKIIO HOro odimiiHO 3adiKCOBaHO y CTaTyTi
(nonoxxenH1). CkopoyeHe HalilMEHyBaHHsI 3a3HaYalOTh y Jy’KKax a0o 0e3 Hux.
Y pasi odopmieHHS [AOKYMEHTIB, MiArOTOBICHUX KIJIbKOMAa HOPUIUYHUMHU
ocobaMu, iXHE HaliMEHYBaHHsS PO3MILIYIOTh Ha OJHOMY DpiBHi, @ Ha3By BHIY
JOKyMEHTa — IocepeauHi. JIIBopyd 3a3HadaroTh AaTy JOKyMEHTa, IpaBopyd —
peecTpauiiHuil 1HAEKC TOKyMeHTa. Y 1boMYy pa3si 300pakeHHs repOiB, emOneM) He
BiJITBOPIOIOTH

Hasga HalimeHyBaHHA  CTPYKTypHOTO  MIiIpO3[UTy  IOPUAMYHOI 0COOM, 30Kpema

CTPYKTYpHOTO BIJOKPEMJIGHOTO  CTPYKTYpPHOTO  MiApPO3ILTY, 3a3Ha4yaroThb y pasi, SKIIO

MiIPO3ALTY CTPYKTYPHUH TIAPO3ALT € aBTOPOM JOKYMEHTa, 1 PO3MINIYIOTh HUKYE

3aKJajly OCBITH

HallMEHYBaHHS IOPUINYHOT OCOOH.

Bumorn 1m0 HammMcaHHS HaWMEHYBAHHS CTPYKTYPHOTO TWiAPO3AUTY IOPHIMYHOL
ocobu, 30KpeMa BIJOKPEMIICHOTO TiApO3/IiTy, YCTAaHOBIICHI Haka3oM MiHICTepCTBa
I0CTHUIIIT YKpaiHu

JoBinkoBi mgaHi | JloBigkoBi gaHi mpo 3aKiaa MiCTSATh:
po 3aKmajn | @ IIOILTOBY aJIpeCy;
OCBITH ° HOoMepH TeneoHiB, (haKCiB, TEIEKCIB;

° paxyHKiB y 0aHKY;

L aJipecy eNeKTPOHHOI MOIITH, Be0-CalTy TOIIO).

X pO3MiIIyIOTh HIKYE HA3BH 3aKJIA1y OCBITH 200 CTPYKTYPHOTO ITiIpO3ALITY
Hasga BuAy | 3a3HauaroTh Ha OJaHKY KOHKPETHOTO BHJy JIOKYMEHTA 1 3arajbHOMY ONaHKY ITif
JIOKyMEHTA gac o(opMIIEHHS PI3HUX BHUJIB JOKYMEHTIB, OKpiM JUCTiB. BKa3ylOTh TiJbKH B

rapaHTIMHUX.

HasBa Bumy mokymeHTa (Haka3, pIlICHHs, MPOTOKOJN, aKT, JOBiJKa, JOMOBiAHA
3anrcka toiio) Apykyerbesi BEJIMKUMU JIITEPAMMU Tta mae BianoBigatu HasBi,
3adikcoBaHiil y mepeniky yHi(iKoBaHMX (GOpPM IOKYMEHTIB, 3allpOBaKCHUX B
opuandHid 0co0i. Takuii mepemik Mae MICTUTH Ha3BU YHiIQIKOBaHUX (GopM
nokymeHTiB 3rimHo 3 JIKY]l Ta Ha3BW IHIIUX JOKYMEHTIB, IO BiJIOBIIAIOThH
OpraHizaliifHO-IPaBOBOMY  CTarycy IOpPUAMYHOI OCOOM, 3aKpillIeCHOMY B
MTOJIOKEHHI (CTaTyTi).

Ha3By Buay gokymMeHTa Ha MO3IOBXKHIX ONlaHKaxX pO3MILIYIOTh MOCEPEANHI, a Ha
KyTOBHUX — Yy JIIBOMY BEpXHbOMY KyTi MiJ pekBizuToM «HaiiMmeHyBaHHS I0pUIUYHOT
ocobm» abo «HaiiMeHyBaHHS CTPYKTYPHOTO HiAPO3ALTY FOPHANIHOT 0COOM»

[lara nokymeHTa

Le, BiAmoBigHO, AaTa WOTrOo MiAMHMCAHHS, 3aTBEPIKCHHS, MPUHHITTA, peecTparii
abo ckmageHas. Kpim Toro, matryroTh yci ciyxOO0BI BiIMITKH, IPOCTaBlIeHI Ha
JIOKYMEHTI, a caMe: Bi3y, pe30JIIOLIii0, BIAMITKY PO 3aCBiAYCHHS KOIIii TOKyMEHTA,
BIIMITKY TIPO HAJXOKEHHS JOKYMEHTa IO FOPHUIUYHOI 0COOM, BIAMITKY PO
BHKOHAHHSI IOKyMEHTA, BIMITKY PO 03HAHOMJICHHS 3 JIOKYMECHTOM.

Haty odhopmitoroTs b poBUM a0 CIOBECHO-IIUPPOBUM CIIOCOOOM:

02.11.2021

2021.11.02

02 nucmonaoa 2021 poxy

02 rucmonaoa 2021 p.

Y pi3HUX pPEKBI3UTAaX OJHOTO JOKyMEHTa Jara Moke OyTu odopmieHa SK
CJIOBECHO-IIM(POBUM CIOCOOOM, TaK 1 HUGDPOBUM.




VY choinbHUX JOKYMEHTaX, MiArOTOBJICHUX BiJl IMEHI BOX 1 OUIbIIE FOPUIAYHHX
0ci0, 3a3HayarOTh OJHY JaTy, IO BIAMOBIZA€ JaTi MPOCTABICHHS OCTAHHHOTO
T JIITACY.

Jlaty noKyMeHTa Ha OJaHKy MPOCTABIISIOTH y CIEI[iaJIbHO BiJIBEIEHOMY MICIIi.

VY BHYTpIIIHIX CITy>KOOBUX JOKYMEHTax (3asBax, JOMOBIIHHMX 1 MOSICHIOBAIHHUX
3aMucKax ToIo), opopMIIeHHX HE Ha ONaHKy, JaTy MpPOCTaBJISAIOThH JIIBOPYY Bij
0COOMCTOTrO MiIMUCY aBTOpa TOKYMEHTA.

VYV pasi 3acrocyBaHHs 1H(pOpMAIIHHUX (aBTOMAaTH30BaHMUX) CHUCTEM OpraHizamii
JIOBOJICTBA JIOMYCTUMO TMPOCTABIATH JIaTy peecTpaiii JOKyMEHTa y CKIaji
mrpux-koxy abo QR-komy, mo cTBOproeThCsl 3aco0amMu i€l CUCTEMH, 3TiTHO 3
nocranoBoro Kabinety MiHicTpiB YkpaiHu.

HITpux-KoA TPOCTABISIOTh Yy IEHTPI HIDKHBOTO TIOJS MEpIIol  CTOPIHKH
nokymenta, QR-xkoxg (21 MM X 21 MM) — y HIKHBOMY JIIBOMY KyTi HEpIIoi
CTOPIHKHU JOKyMEHTa

Peectpauiiinuit
1HEKC
JOKyMEHTa

PeectpauiifHuil iHAEKC JOKyMEHTa CKJIAJA€ThCs 3 MOPSIKOBOIO HOMeEpa LbOTo

JOKyMEHTa B MEXax TPYIH JOKYMEHTIB, IO PEECTPYIOTh, SKHH JIOMOBHIOETHCS

IHJIEKCaMH, III0 3aCTOCOBYIOTh B HOPHAMYHIA 0cC00i, 30KpeMa iHJEKCOM 3a

HOMEHKJIATYPOIO CIIpaB, CTPYKTYPHOTO MiJIPO3ALTYy, KOPECIIOHIEHTIB, MOCAI0BUX

ocib, sKI po3mIsLAaTh abo MIANUCYIOTh JOKYMEHT, BHKOHABLIB, IHUTaHb

JISUTBHOCTI SIKUX CTOCY€ETHCS JIOKYMEHT.

CknaioBi YacTHMHM PEECTPALIHHOTO 1HIAEKCY BIIOKPEMIIIOIOTH OIHA BiJl OTHOI

MPaBOOIYHOIO MOXHUIIOIO PUCKOIO.

123/01-10, ne 123 —nopsakoBUi BXITHUM HOMEp JOKYMEHTa y MEXax PpOKY,
01-10 — inaexc cripaBu 32 HOMEHKJIATypOIO CIIPaB

321/01/01-10, ne 321 — nopsAAKOBUN BXITHUHA HOMEpP JMOKyMEHTA y MEXaX POKY,
01 —HOMep cTpykTypHOro migpo3ainy, 01-10—iHmekc cmopaBu 3a
HOMEHKJIATYPOIO CIIpaB

01-10/456, de  01-10—iHgexkc  cmpaBd 33  HOMEHKJIATYPOIO

456 — nopsAAKOBUI BUXIAHUN HOMEP JTOKyMEHTa Y MeXaX POKY

VY CcHibHOMY JTOKYMEHTI, MIATOTOBJICHOMY BiJ] IMEHI ABOX 1 OUIbIIE FOPUIAYHUX

0ci0, peecTpaliifHII 1HAEKC Ma€ MICTUTH 1HJIEKCH, IPUCBOEH] TJOKYMEHTY KOJKHOIO

3 IUX IOPUANYHHUX OCi0, SIKi MPOCTABISIIOTH Yepe3 MpaBoOIYHY ITOXMITY PUCKY B Tii

MOCTIJOBHOCTI, Y SIKifi JOKYMEHT IiMMCaHO HOT0 aBTOpaMH.

987/321/654

Micue po3rairyBaHHs PEeCTPALifHOTO 1HEKCY Ha JOKYMEHTI 3aJIeKUTh Bl BUIY

0JaHKa Ta BUJly JOKYMEHTA

Crpas,

Ilocunanns Ha
peecTpariiuui
iHAGKC 1 j;ary
JIOKYMEHTA

[locunanHs Ha peecTpamiiHUN I1HAEGKC 1 Jary MJOKyMEHTa Ma€ MICTHTH
peecTpauiiHuil 1HIEKC Ta 1aTy TOro JOKyMEHTA, Ha SIKUIl 1al0Th B1JIOB1/Ib.
[Mocunannus Ha peecTpauidiHUM 1HAEKC 1 AaTy TOKYMEHTa PO3MIILYIOTh HIKYE a0o
Ha PIBHI peECTPALIHHOTO 1HJEKCY y CIIEeLiaJbHO Bi/IBEICHOMY MicClli Ha OJIaHKY.

6i0 02.11.2021 Ne23/01-13
Ha No 6i0
ABO

6i0 02.11.2021 Ne23/01-13

Ha Ne 610

Micre
CKJIafeHHs abo

Micrie ckinaieHHsl JOKYMEHTa 3a3Ha4aloTh Ha BCIX JOKYMEHTaX, OKPiM JIUCTIB.
Micue cknajgeHHs JOKYMEHTa PO3MIIIYIOTh Ha PiBHI 200 HMKYE peKBI3UTIB «/lara
JOKyMeHTay uM «PeecTpaniiHuii iHAEKC JTOKYMEHTa.




BUJIAHHS Micue ckiIafeHHs JOKyMEHTa Mae€ BIANOBIAATH HalMEHYBaHHIO HACEJICHOIOo
JIOKyMEHTA nyHKTy 3rigHo 3 JIK 014.
Kuis
cmm Tocmomenv Kuiscvkoi obnacmi
c-ue Cmenoge @acmiscvkoeo pationy Kuiscvkoi oonacmi
c. bepezisxa Maxapiscvkozo pationy Kuiscvkoi obnacmi
VY pa3i 3a3HaueHHS B I[bOMY pEKBI3HUTI cToimii «KuiB» CKOpOYCHHS «M.» HE
3aCTOCOBYIOTb.
Anpecar AnpecaramMu JOKyMeHTa MOXYTb OyTH Oprasisaiii, iXHi CTPYKTYpHI HiApO3.iiy,

M0CaJ0Bl 0cOOM Ta TpoMasHU. Y pa3l aJpecyBaHHs JOKyMEHTa oprasizaiii ado ii
CTPYKTYpHOMY TMiApO3AUTIOBI 0€3 3a3Ha4eHHs MOCagoBOi OCOOM iXHI Ha3BH
MOJAI0Th Y HA3UBHOMY BiJIMiHKY.

Jlenapmamenm ocseimu i HayKu

Kuiscwroi obnacnoi oeporcasnoi aominicmpayii

VY HailiMeHyBaHHI ajpecara JOMYCTHMO 3a3Ha4aTH CKOPOYCHE HalMeHYBaHHS
IOPUANYHOT 0cOOH
JIOH KOJIA

VY pasi agpecyBaHHS JOKyMEHTa KEpPIBHUKOBI YCTaHOBH a00 HOTO 3aCTYIMHUKOBI
Ha3Ba YCTAaHOBU BXOJAUTH J0 CKJIaJy Ha3BU MOCAAM ajpecara.

Jupexmopy [enapmamenmy oceimu i HayKu

Kuiscwkoi obnacrhoi deporcasrnoi aominicmpayii

Bnacue in’sa, IIPI3BUIIE

S0 MOKyMEHT HaJACWIAIOTh IMOCaIOBId 0001, HA3By YCTAHOBH 3a3HAYAIOTh Y
HA3MBHOMY BiJIMIHKY, a TOCaAy 1 IPi3BUIIE apecara - y AaBabHOMY.
Jlenapmamenm oceimu i HayKu

Kuiscokoi obnacroi oepoicasrnoi aominicmpayii

Biooin dowkinbroi, 3aeanvroi cepednvoi

ma no3auKiibHol oceimu

Hauanvuuxy 6ioodiny

Bnacne im’a, I[IPI3BUIIE

SKI0 MOKyMEHT aJpecyloTh OaraTbOM OJHOPITHUM OpTraHi3aiisM, ajpecara
3a3HA4YAIOTh y3araJbHEHO.
Kepisnukam 3axnaois 3azanvHoi cepeonvboi oceimu

JIOKyMEHT HE TIOBHHEH MICTUTH OuIbIIe YOTHPHOX azapecariB. CIIOBO «KOIIis»
nepea 3a3HayeHHSM ajJpecara HE CTaBIATh. 3a HASBHOCTI OUIBIIOI KUIBKOCTI
aZpecaTtiB CKJIAJAIOTh CIHCOK JUIsl PO3CHIAHHS, a Ha KOXKHOMY JOKYMEHTI
3a3HavYaroOTh TUTLKH OJTHOTO ajpecara.

o pekBisuty «Anapecar» BXOAWTH momrToBa angpeca. [lopsimok i ¢opma 3amucy
BIJIOMOCTEH TIPO TIOIITOBY aJpecy YCTaHOBM MaroTh Biamosimatu [IpaBuiam
HaJaHHS MMOCIYT MOIITOBOTO 3B'SI3KY.

Jlenapmamenm oceimu i HayKu

Kuiscwkoi obnacroi oepoicasnoi aominicmpayii

syn. Xpewamuk, 6,

m. Kuis, 01001

SIKImo JOKyMEHT HajacwialTh (i3uyHiii 0cobi, TO y HA3UBHOMY BiAMIHKY
3a3HA4YarOTh MPI3BUIIE, IM's, M0 0aThKOBI (200 iHIIIANN) aapecara, ByJIUII0, HOMED
OYyIMHKY 1 KBAPTUPH, HACCIICHUH IYHKT, palioH, 00JIaCTh, MOIITOBHUM 1HJICKC.




Ilempy lsanuenxy

syn. Caoosa, 6y0. 7, k8. 24,
M. Vaun,

binoyepxkiscokuti p-n, 09161

I'pud
3aTBep}1)KCHH51
JOKyMEHTa

3arBep/UKCHHS YMPABIIHCHKUX JOKYMEHTIB 31HCHIOETHCSI 0COOMCTO KEPIBHHUKOM
3aKiaay BIAMOBIAHO A0 MHOr0 TOBHOBAXEHb a00 PO3MOPSIYUM JTOKYMEHTOM
3aKyaay 13 3a3HAYCHHSM Ha JOKYMEHTI TpHuda 3aTBeppKEeHHS, O(POPMIICHOTO
BIJIIIOBITHUM YHHOM.

3ATBEPI[KYIO

Jupexmop cimna3zii N 5

Ilionuc enacue im’s, I[IPI3BUIIE

07.03.2021

VY pasi 3arBep/pKEHHs JIOKYMEHTa pIIIEHHSIM KOJETiaJbHOIO oOpraHy rpud
3aTBeppkeHHs ckianaerbes 31 cinoa 3SATBEP/DKEHO (6e3 narok), Ha3BH, JaTH i
HOMeEpa JIOKyMEHTa y Ha3UBHOMY BiJMIHKY.

3ATBEP/[’KEHO

IIpomoxkon 3acioanns nedazo2iunoi paou

eimuasii N 5

06.05.2018 N 40

Ilepenik BUAIB TOKYyMeHTIB, 0 MalOTh OyTH 3aTBEpIKEHI 3 MPOCTABISHHAIM
rpuda 3aTBepKeHHS, BU3HAYAE 3aKJIaj] OCBITH Ha ITi/ICTAaBI 3aKOHO/IABCTBA Ta 3
VHECEHHSM B IHCTPYKIIIO 3 J1IJIOBOJACTBA

Pesomromis

Pe3zomoniist — e 3po0enuii mocagoBo0 0co000 HAMKMC Ha JOKYMEHTI, 1[0 MICTHTb
CTHCIIHI 3MICT MPUHHATOTO HEFO PIllIEHHS MO0 BUKOHAHHS JOKYMEHTA.
Pesomroriss MakcMManbHO MOMKE CKIIaJaTHCS 3 TaKWX EJIEMEHTIB: Mpi3BuUIle(-a),
BitacHe(-1) iM’s(-eHa) BUKOHABIA (-iB) y JaBalbHOMY BiJIMiHKY, 3MICT JOpy4YEHHS,
CTPOK BUKOHAHHS, OCOOUCTHH MIANMKUC KEPIBHUKA, JIaTa.

Ipizeuwe Bracne im’s

IIpouty niocomysamu npoexm 002080py

npo nocmavanus 2asy 00 25.05.2019

Ocobucmuii nionuc

Hama

SKmo AOpYyYeHHSI HATAaHO KUTBKOM IOCaIOBHM 0CO0aM, TOJIOBHUM BHUKOHABIICM
JOKYMEHTa € 0c00a, 3a3HaueHa B PE30JIIOIIiT MePIIO0.

Ha nmokymeHTax i3 CTpoKaMd BHUKOHAHHS, II0 HE NOTPEOYIOTh JOJATKOBUX
BKa31BOK, Y PE30JIIOIIiT 3a3HAYaIOTh BUKOHABIIS, T ITUC aBTOPa PE30JIIOLIii 1 AaTy.
Pe3omoniito  pOCTaBISAIOTh PYKOIUCHO O€3MOCEPENHbO HAa JIOKYMEHTI HHUXKYE
PEKBI3UTY «AJpecar» MapajelbHO IO OCHOBHOTO TEKCTy ab0 Ha BUIBHOMY BiJl
TEKCTy MICIIl y BEPXHIM YaCTHHI MEPIIOro apKylia 3 JHUILOBOTO OOKY, aje He Ha
MOJIi IOKYMEHTA, TPU3HAYECHOMY ISl MiAIIUBaHHS.

Skmo Ha OKYMEHTI HEMae BUIRHOTO MICI IS pe3oiomii abo JTOKyMEHT
HiIsirae TOBEPHEHHIO, a00 1Ie  eJIeKTPOHHUH JIOKYMEHT, TO PE30JIOIiI0
opopMITIOIOTH HAa OKpPEeMOMY apKylli abo creuialbHOMYy ONaHKy, Ha SIKOMY
3a3HAYa0Th JIaTy.

Ho ex. Ne 123/01-10 gio 02.11.2021

Binmitka  mmpo
KOHTPOJTh

BinmMmiTka Tpo KOHTPONH O3HA4Yae, MO JOKYMEHT Y35TO Ha KOHTPOJb JUIs
3a0e3MeueHHs] HOro BUKOHAHHS B YCTAHOBJICHUN TEPMiH.

BinMmiTKy m1po KOHTpPOJb TO3HAYalOTh BENUKOI0 Jjitepoio «K» um croBom
«KonTtponb» (pykomucHo ab0 3 BHMKOPHCTAHHSM INITaMIla) Ha JIBOMY IOJI
HEepUIOro apKylla JOKYMEHTA Ha PiBHI 3aroJI0BKa JI0 TEKCTY.




3arojg0BOK
TEKCTY
JIOKYMEHTA

a0

3arojoBOK A0 TEKCTy JOKyMEHTa Ma€ MICTUTH CTHCIUN BUKIAJ OCHOBHOTO
CMUCJIOBOTO aCIeKTy 3MICTy JIOKyMEHTA.

3arojI0BOK JI0 TEKCTy JOKYMEHTa Ma€ OyTH KOPOTKHM, I'PaMaTHYHO Y3TOKEHUM 13
HAa3BOIO JOKYMEHTAa, TOYHO TepeaaBaTH 3MICT TEKCTY Ta BiIMOBIAATH HA 3aITUTAHHS
«Tpo MO?», KI0T0?», KKOTO?».

Haxas (npo wo?) npo naoanns ionycmku

Jlucm (npo wo?) npo opeanizayito konghepenyii
Ilpomoxon (wo2o?) 3acioanns amecmayitinoi Komicii
Tlocaoosa incmpyxuyis (ko20?) 2onosHo2o cneyianicma

Texkct
JIOKYMEHTa

MictuTth iHpOpMaIlito, 3apaau GpikcyBaHHS K01 OylI0 CTBOPEHO JOKYMEHT.
Opranizamii 311HCHIOIOTh TiIOBOACTBO, BEAYTh JOKYMEHTAIIO 1 JIMCTYBaHHS
YKpaiHChKOI0O MOBOIO. TEKCT JOKyMEHTa MOBHHEH OyTH BUKIAJACHHUH CTHUCIIO,
IpPaMOTHO, 3p0O3yMiJio, 6e3 MOBTOPIB Ta BKMBAHHS CIIiB 1 3BOPOTIB, 5IKI HE HECYTh
CMUCJIOBOTO HaBaHTAXCHHS.

TekcT oOpPMITIOIOTh Yy BUIVISAI CYHUIBHOTO CKJIATHOTO TEKCTY, aHKETH, TaOJIHII
abo moegHaHHA LUX (HOpM. SIKIO YaCTHHU TEKCTY MAIOTh Pi3HI CMHUCIIOBI aCIIEKTH
ab0 TEeKCT JOKyMEHTa MICTUTh JIeKUJIbKa pillleHb, BUCHOBKIB TOLIO, HOro tpeda
po30UTH Ha PO3AUIH, MIAPO3AUTH, WYHKTH, MIANYHKTH, $KI HYMEpYyIOTb
apabcekuMH IUppamMu i JPYKyOTh 3 ab3airy.

Jyst 4iTKO1 opraHi3ariii TEKCT MOIIISIOTh Ha IBI CMUCIIOBI YaCTHUHHU:

[ omuc TpUYWH, (aKTiB, MOMIN, IO CTaTW MiJCTABOIO NS CKJIAJaHHA
JIOKYMEHTA;

° BUCHOBKHM,  MPOMO3UIi, NPOXaHHS,  PO3MOPSKEHHsS,  pIlICHHS,
pexoMeHaaii.

VY TeKCTI JOKyMEHTa, MiArOTOBICHOTO BIAMOBIAHO A0 JOKYMEHTIB 1HIIHMX YCTaHOB
abo paHillle BHUJAHUX JOKYMEHTIB, iX PEKBI3UTH 3a3HauyalOTh y Takii
MOCJTIIOBHOCTI: Ha3Ba BHUJY JOKYMEHTa, Ha3Ba YCTaHOBHU (aBTOpa JOKYMEHTA),
JaTa, peECTpaIliiHul 1HIEKC, 3aroJIOBOK 710 TEKCTY

Biamitka
HasIBHICTH
IIONATKIB

po

Po3minnyroTe mif TEKCTOM JOKyMeHTa. JlomaTku 10 AOKYMEHTIB MOXYTb OyTH
TPHOX BU/IIB:

° JOJATKU-TOKYMEHTH (1HCTPYKIlii, MpaBWiia TOIIO), IO 3aTBEPIKYIOTHCA
a00 BBOISATHCS B JIiI0 PO3MOPSAIYNMH TOKyMeHTaMu. Ha HIX MOXYTb TPOCTABIATH
rpud 3aTBEpIKEHHS;

° nomatku (rpadiku, cxemu, TaOMUIll, CIHUCKH TOINO), IO MOSCHIOIOTH abo
JIOTIOBHIOIOTH 3MICT OCHOBHOTO JIOKYMEHTa (Hakasy, IUIaHy, 3BiTy, IHCTPYKIIii
TOIIO). IX OGOPMITIOIOTH HA CTAHAAPTHUX apKylax. Y BEpXHLOMY IPaBOMY KyTi
MEPIUIOTro apKyllla 3a3Ha4yaloTh CIOBO «Jlomaroky. SIKIIO J0MATKiB KiJbKa, HA HUX
3a3HayaloTh MNOPAAKOBI HoMepu. 3Hak No mepen UU(POBUM MO3HAYEHHSIM HE
CTaBJIATD;

° JOaTKH, IO € CAMOCTIMHMMHU TOKyMEHTaMHu Oe3 3a3Ha4eHHs aJlpecHOl
YACTUHU 1 HAJCWIIAIOTHCS 13 CYIPOBIIHUM JINCTOM;

[Ipo HasBHICTH OJATKIB 10 JOKYMEHTa 3a3HAyaloTh MICIs TEKCTy JOKyMEHTa
nepea MiAmucoM. SIKIo JOKYMEHT Ma€ JONATKH, MOBHY HAa3BYy SIKUX HABOISTH Y
TEKCTI, BIIMITKY PO HAsBHICTh JI0OAaTKIB OPOPMITIOIOTH TaK:

Jooamox: na 7 apk. y 2 npum.

SIKIIO TOKYMEHT Ma€ JIOAaTKH, MTOBHY HAa3BYy SIKUX y TEKCTI HE HABOJAThH, Il HA3BU
HEoOXiTHO TMOMAATH MicHs TEKCTY 13 3a3HAUEHHSM KUTBKOCTI apKyIIiB y KOXKHOMY
JIOIaTKy Ta KUIBKOCTI iX MPUMIPHHKIB.

Jlooamxu:

1. Hosioka npo euxonanns niany pemonmuux pooim 3a I keapman 2000 p. na
5 apk. 6 1 npum.

2. I'paghix pemonmuux podim na Il keapman 2000 p. na 2 apk. 6 1 npum.




Sxmo 1o AOKyMEeHTa AOAAI0Th IHIIMKA JOKYMEHT 3 JOAAaTKaMU, BIAMITKY PO
HasIBHICTH JIOAATKIB 0()OPMITIOIOTH TaK:

Jlooamox.: Buchoeok cuyocou oxoponu npayi 6io 14.09.2018 Ne 8 i dooamok 0o
Hb020, 6Cb020 HA 25 apk. y 2 npum.

3a BenuKOi KiMBKOCTI JOJATKiB HAa HUX CKJIQJal0Th OIMHUC, @ B CAMOMY JIOKYMEHTI
TICJISA TEKCTY 3a3HAYAI0Th!
Jlooamox. 6i0nogiono 0o onucy Ha 3 apx.

SKmo J0maTOK HAJCWIAIOTH HE 3a BCiMa 3a3HAYCHWMHU B JOKYMEHTI aJpecamu,
BIJIMITKY PO HAsIBHICTH TOKyMEHTa O()OPMITIOIOTH TaK:
Hooamok: na 5 apk. y 2 npum., Ha neputy aopecy

VY nopatkax IOBIIKOBOTO Xapaktepy (rpadiku, cxemu, TabmuIl, ciucku, Gopmu
TOIO) JIO OCHOBHOTO JOKYMEHTA, 3aTBEP/HKCHOTO PO3MOPSIYUM JOKYMEHTOM,
BIIMITKY pOOJISITh Y BEPXHBOMY MPABOMY KyTi MIEPIIOTO apKyIla J0JaTKa.
Jlooamox 3

00 Incmpykyii 3 dinosoocmea

(nynxm 1.6 po3oiny I1)

VY posnopsiiuoMy AOKYMEHTI BIAMITKY PO HasBHICTh Jojarka O(OpMIIIOIOTH
0e3nocepeIHbO0 B TEKCTI JTOKYMEHTa CIOBaMHU: «IIIO JOMAETHCS», «(IOTAETHCS)»,
«3TIHO 3 J0JAaTKOM 1», «BIAMOBIZHO IO A0JaTKa 2» abo «JIMB. IOAATOK 3». A Ha
caMOMy JIOJIaTKy JO PO3MOPSIYOro JOKYMEHTa y BEpPXHbOMY IPaBOMY KyTi
MEPUIOro apKyllla MPOCTAaBIISAIOTH BIIMITKY 3 MOCHWJIAHHAM Ha LEl JOKyMEHT, HOoro
Jaty i Homep.

Jlooamox 1

0o Haka3y Binoyepkiscvkoi eimnasii No 5

20 nucmonaoa 2019 poxy Ne 321

SKII0 10 pO3MOpSIIYOro JOKYMEHTA € OUH JOAAaTOK, TO HOro He HyMepyIoTh. 3a
HAasIBHOCTI KIJTbKOX JTOJATKIB 3a3HAYAIOTH 1XHI OPSAKOBI HOMEpH. 3HAK «Noy mepes
uu(pOBUMH TMO3HAYEHHSIMU HE CTaBIATh. Ha apyromy Ta HacTyNMHUX apKyllax
Jo1aTKa poOIisATh BIAMITKY «IIpogoBxkeHHs gonaTkay.

VYei pomatku 0 JTOKYMEHTIB Bi3y€ TpAIiBHHUK, SKHA CTBOPUB JIOKYMEHT, Ta
KEPIBHUK CTPYKTYPHOTO MiAPO3/IiTY IOPUAUYHOI 0COOH, Y IKOMY HOr0 CTBOPEHO

ITignuc

CknamaeTbcst 3 Ha3BU IOCAIU OCOOM, sIKa MIANMHUCYE JTOKYMEHT (TIOBHOI, SKILO
JOKyMEHT HAJpYKOBaHO He Ha OJaHKy, CKOpOYEHOi —Ha JOKYMEHTI,
Ha/IpyKOBaHOMY Ha OJaHKY), 0COOMCTOrO MiJIMHUCY, iHIiany(-1B) 1 Mpi3BUILA.

1. T'onosa Jlepocasnozo komimemy

cmamucmuku Yxkpainu ITionuc Bnacwue in’sa, IIPI3BUIIE

2. Ionosa Hionuc Bnacue im’s, IIPI3BULLE

PekBi3UT po3MIIIyIOTh i TEKCTOM JOKYMEHTa a0o Mif BiIMITKOIO MPO HasIBHICTh
JIOJIaTKIiB.

SKImo MOKyMEHT MIANUCYIOTh KijbKa (AB1 @00 Oubiie) ocid, To iXHI MiAMUCH
PO3TAIIOBYIOTh OJUH IiJi OJHUM BIAMOBITHO O MiJMOPSIKOBAHOCTI MOCATOBUX
ocio.

Jlupexmop Iionuc Bnacne im’s, I[IPI3BUILE

Tonosnuil 6yxeanmep Hionuc Bnracne im’s, IIPI3BUIIE

K0 MOKYMEHT MiAMUCYIOTh KiIbKa OCi0 OMHAKOBHMX MOCAJ, TO iXHI MiJMUCU
PO3TAIIOBYIOTh HA OJHOMY PiBHI.




rocmuyii.  3acmynHux Qinancis
Yrpainu

Ilionuc Bnacne im’s, I[IPI3BUIIE

3acmynnux Minicmpa
Yrpainu

Ilionuc Bnacne im’s, I[IPI3BUIIE

Minicmpa

JIOKyMEHTH KoJleriaJIbHUX OpraHiB HiAMHMCYIOTh T0JIOBAa KOJIET1AJIbHOTO OpraHy i
CeKpeTap.

Tonosa oupexyii
Cexpemap oupexyii

Iionuc
ITionuc

Bnacne im’sa, I[IPI3BUIIE
Bnacwue in’sa, IIPI3BUIIE

VY pa3i BIACYTHOCTI TOCaIOBOi 0COOM, MIIMHC SIKOi 3a3HAYCHO B JOKYMEHTI,
JOKYMEHT IIJIMUCY€E 0c00a, sika BUKOHYE i1 000B'sI3kM, a00 ii 3acTymHUK. Y IbOMY
BUIIAKy OOOB'SI3KOBO 3a3HAYalOTh MOCaay 1 Mpi3BHIE OcoOu, sKa Miamucana
JOKYMEHT (BHIIPABJICHHS BHOCSTH PYKONHMCHUM a00 MAaIIMHOIMCHUM CIOCOOOM),
Hanpukian: "BukonyBad 060B's3kiB", "3acTynHuk".

[lignmucyBaTi TOKYMEHT i3 mpuUAMEHHHUKOM "3a" a00 CTaBHTH MpaBOOIUHY HMOXUITY
PHUCKY Tepesl Ha3BOIO MOCAAH HE J03BOJICHO

3acmynuux oupekmopa Ilionuc Bnacue im’s, [IPI3BULLE
I'pud Posmimtytore Hmwkue pekBizury "lliamuc". Bin  cknamaeTtbes 31 cioBa
MHOTOKECHHS [NIOTI'O/I’KEHO (6e3 namok), Ha3BU MOcaad OCOOU, SKa TOTOMKYE JOKYMEHT
JIOKyMEHTA (pa3oM 3 Ha3BOIO OpraHizaiii), 0COOMCTOTO MiANMUCY, iHimiamy(-iB) 1 Mpi3BHIIA,

JIaTH TIOTO/PKECHHSI.
HIOI'O/PDKYIO

3acmynnux oupexmopa 3 HBP
Ilionuc Bnacne im’s, I[IPI3BUIIE
05.02.2001

SIKIIO JTOKYMEHT MOTO/DKYIOTH JIMCTOM, IIPOTOKOJIOM, aKTOM TOILIO, TO TpH(d
MOTO/KEHHS 0(POPMITIOIOTH TaK:

IIOI'O/DKEHO

IIpomoxon 3acioants nedazo2iunoi paou 3aKkiaoy

23.01.2001 N 2

Bi3u nokymenra

Bi3oro 0o¢popMITIOIOTE BHYTPIIIHE MOTOKCHHS JOKyMEHTa. Biza ckiamgaeThcs 3
Ha3BM IOCAaH, OCOOWCTOTO MIANKCY, IHIMIANIB 1 Mpi3BHIIA OCOOH, sKa BI3y€
JIOKYMEHT, JlaTH BI3yBaHHs. Bi3y po3MillyloTh HWKYE pEKBi3UTY 23, sSK Ha
JHUIHOBOMY, TaK 1 Ha 3BOPOTHOMY OOIll OCTAaHHBOTO apKyIIa JOKYMEHTA.
3acmynnux oupexmopa 3 HBP

Ilionuc Bnacne im’s, I[IPI3BUIIE

18.09.2021
Bi3y cTaBisTh Ha NpUMIpHUKAX TOKYMEHTIB, SIK1 3aJIMIIAIOTh B OpraHi3aii
Binburox BinbutkoM medaTku ~ oprasizamii  3acBIAYYIOTb Ha  JOKYMEHTI  IiJAIHUC
[eYaTKu BIIMOB1NAJILHOI OCOOH.
BinOutok mevarku CTaBIATh Tak, 1100 BiH OXOIUTIOBAB OCTaHHI KUJIbKA JIITEp HA3BU
mocaau ocodbwu, sKa Mmigmucana JOKYMEHT, ajieé He MiAMKC MocaaoBoi ocodu, abo
MPOCTABIISAIOTH HA OKPEMO BUALJIEHOMY JUISl LILOTO MICIIi 3 BIAMITKOIO «M. I1.».
[lepenik JOKyMEHTIB, Ha SIKi CTaBJISTh BIOMTOK MEUYaTKH, BU3HAUA€ 3aKIaj Ha
I1iICTaB] HOPMATHBHO-IPABOBHX aKTiB. MIOTO IIOAIOTH B iHCTPYKIII 3 IJIOBOJICTBA
[TpizBure 3a3Ha4yarOTh Ha JIMIIbOBOMY OOIll B HMKHBOMY JIIBOMY KYyTi OCTAaHHBOTO apKylila
BUKOHABIIS JTOKYMEHTa
1 HOMep noro | Maninenxo Inna 123 45 67
TenedoHy Mawninenxo 123 45 67

Mamninenxo Inna 123 45 67, 765 43 2
Mamninenxo Inna 123 45 67
Mamsitiuyk Cepeiii 765 43 21




Binmitka  mpo | 3 Hakazom o3uatiomnenuii.
o3HariomsieHHst 3 | Ocobucmuii nionuc Bracue im’s [IPI3BUIIE
JIOKYMEHTOM Jama

3 nocadosoio incmpyKyicio 03HatloMIeHa.

Ocobucmuii nionuc Bracue im’s [IPI3BUIIE

JHama
Bumoru o | Ans npykyBaHHS TEKCTIB JOKYMEHTIB HOTPIOHO BHUKOPHCTOBYBATH TapHITYPY
odopmIieHHs Times New Roman Ta mpudt po3mipom 12—14 npykapcbKux MyHKTIB.
JIOKYMEHTIB JlomycTMO BUKOPUCTOBYBAaTd MIpU(MT po3mipom 8-12 npyKapchbKUX MYyHKTIB 7S

IpyKyBaHHS pEKBi3UTIB «/loBimkoBI naHi mpo ropuaudHy ocoly», «Kon
IOpUINYHOT  0coOm», «BimomMoCTi mMpo BHUKOHABI JOKYMEHTa», BHHOCOK,
MOSICHIOBAJIbHUX HAIHKCIB O OKPEMHUX €JIEMEHTIB TEKCTY JTIOKYMEHTa TOLIO.

s npykyBaHHs pekBi3uTy «HasBa Buay HOKyMeHTa» MOXKHAa BHKOPHUCTOBYBAaTH
po3pimkernit mpudT po3mipoM 14-6 1pyKapChbKUX MyHKTIB.

Hns  apykyBaHHA — pekBi3uTiB  «HaliMeHyBaHHS  IOpUIMYHOI  0COOW»,
«HaiimeHyBaHHS CTPYKTYpHOTO TMIAPO3AUTY IOpUANYHOI ocobOm», «Hasza Bumy
JOKYMEHTa» Ta «3arojoBOK J0 TEKCTY JTOKYMEHTa» JOMYyCTHMO BUKOPHCTOBYBAaTH
HAMBXUPHUH NPAMUIA IIPUPT.

TekcT MOKyMEHTIB Ha apKyluax namnepy gopmary A4 peKOMEHJOBaHO JIPYyKyBaTH
gepe3 1-1,5 MixkpsakoBux iHTepBanmu, a Qopmary AS —depe3 1 MiIKpAIKOBUI
iHTepBai. [lig vac opopMiaeHHST TOKyMEHTIB, 3a MOTpeOU, MOKHA 3aCTOCOBYBATH
1HIIT MDKPSIKOBI 1HTEPBAJIH.

PekBizutu gokymeHTa (KpiM TEKCTy), IO CKIAJarOThCsl 3 KUIBKOX PpSJIKIB
(«loBinkoBi NaHi MPO IOPUAUYHY 0COO0Y», «3arojioBOK /10 TEKCTY JOKYMEHTay,
«BinMiTka mpo HAsBHICTH JOAATKIBY), IPYKYIOTh Yepe3 | MiKPSAKOBHUI iHTEpBa.
CknasoBi 4acTHMHHM PEKBI3UTIB «Anapecar», «[pud 3aTBepmKeHHS TOKYMEHTAy,
«I'pu¢ moromxeHHs (CXBaJIeHHsS) TOKYMEHTa» BIIOKPEMIIIOIOTh OAMH BiJl OJJHOTO
gyepes 1,5 MKpAIKOBUH iHTEpBAIL.

PexBi3uT 1MOKyMEHTa BIIOKPEMJIIOIOTH OIMH Big omHoro depe3 1,5—3
MDKPSIKOBUX 1HTEPBAJIH.

PekBizutu «HaliMeHyBaHHS IOPUIMYHOI OCOOM BHILOTO piBHA», «HailiMeHyBaHHS
IOpUANYHOT 0co0m», «Haspa BHIly TOKyMEHTa» JIPYKYIOTh BEIMKHUMHU JIITEPAMH.

Po3mmdpyBannsa nignucy B pekBi3uTi «Ilignuc» ApyKyroTh Ha piBHI OCTaHHBOTO
pAIKa HaWMEHYBaHHS MIOCAIN.

MakcuManbHa JOBKMHA psKa 0araTopsIKOBUX PEKBI3UTIB (OKpIM PEKBI3UTY
«TekcT nokymeHnTa») — 73 MM (28 IpyKOBaHUX 3HAKIB).

SIKIIO 3aroJIOBOK IO TEKCTY JOKyMeHTa mepeBuinye 150 npykoBaHuX 3HaKiB (5
PSZKIB), HOTO O3BOJIEHO MPOJOBXKYBATH IO MEXIi mpaBoro moist. Kpanky B KiHIi
3arojIoBKa HE CTABJISATh.

[Tig vac oopMiIeHHSI JOKYMEHTIB MOTPIOHO TOTPUMYBATUCS TAaKWUX BIICTYIIIB BiJ
MeX1 JIIBOTO MOJISI TOKYMEHTA!

10 MM — n7ist aG3ariB y TEKCTI;

90 MM — 117151 peKBI3UTY «Azpecary;

100 MmM—11s1 pekBi3uTiB «I pud 3aTBEepKEHHS JOKyMeHTay Ta «I pud oOMexeHHs
JOCTYITy 10 JOKYMEHTa»;

125 MM —1s1 po3mmdpyBaHHs MIANKACY B PeKBI3UTI «Iliamucy.




He poOnaTe BiAcTyn Bijg Mexi JIIBOrO MOJsl JUIs PEKBI3UTIB «/lara mOKyMeHTay,
«3aroJ0BOK 10 TEKCTY JOKyMeHTa», « Texct nokymenTa» (0e3 ab3amiB), «BimmiTka
PO HASABHICTh AOAATKiB», «Biza mokymeHTa», «[pud moromkeHHs (CXBaJICHHS)
JOKyMEHTa», «BiaMiTka Mpo 3acBiT4eHHS KOIii JOKyMeHTay», «BimomocTti mpo
BUKOHABI JOKyMeHTa», «BimMiTka Tpo O3HAWOMICHHS 3 JOKYMEHTOMY,
«BinMiTka TpO BHUKOHAHHS JIOKYMEHTa», HaliMEHYBaHHsS IOCaJd B PEKBI3UTI
«Tigmuey, a takoxk cimiB «CIIYXAJIN», «BUCTYIININy, «BUPILLIIIN»,
«YXBAJINJIN», «HAKA3VYIO», «(30b0B’A3VY1IO».

VY pasi HasgBHOCTI KiIbKOX TPHU(IB 3aTBEPIKCHHS 1 TOTOKEHHS (CXBaJICHHS)
JOKYMEHTa TePIIHi rpud IPYKYIOTh 0€3 BIACTYIy BiJl MEXI JIIBOTO TOJISA, APYTHHA
— yepe3 100 MM BiJ Mexi JIIBOTO IOJIS.

SIKIIO B TEKCTi TOKYMEHTA € MOCHJIAHHS Ha JOAATKW a00 Ha JOKYMEHT, IO CTaB
MiJCTAaBOKO JJIsi HOTO MiArOTOBKH (BHAaHHs), cioBa «Jlomatok» i «IlimcraBay
JIPYKYIOTh 0€3 BIACTYIy BiJ MEXI JIIBOTO TOJSA, a TEKCT J0 HUX — uepe3 1
MDKPSIKOBUI 1HTEpBaJ.

[Tix vac odopmiieHHs JOKYMEHTIB Ha JBOX 1 OLIbIIE CTOPIHKAX JIpyra Ta HACTYITHI
CTOPIHKH MAlOTh OyTH IPOHYMEPOBaHI.

Homepu cropiHOK CTaBisATh MOCEpPEAMHI BEPXHBOTO MOJIS apKylla apaOChbKUMH
uuppamu 0e3 3a3HAYCHHsSI CJIOBAa «CTOPIHKa» Ta pPO3MALIOBHX 3HaKkiB. [lepmry
CTOpPIHKY HE HyMEPYIOTb.

CTOpiHKM JOKYMEHTA 1 KOKHOTO 3 JIOIaTKIB MAlOTh OKpPEMY HyMepallifo.

TexcTn nOKyMeHTIB mocCTiiHOrO Ta TpuBasoro (moHax 10 pokiB) 30epiraHHs
IPYKyIOTH Ha OxHOMY Oori apkyma. JIokymMeHTH TumuacoBoro cTpoky (mo 10
POKIB BKJIIOYHO) 30epiraHHs MOXKHA JIPyKYBaTH Ha JIMLBOBOMY 1 3BOPOTHOMY OOILIi
apKyma

Honarok 4

no Iacrpykuii 3 aimoBomctea 3HBK Ne
70

(myskr 1.6 po3nimy II)

BUMOI'N
10 oopMIIeHHS IOKYMEHTIB, 1110 BUTOTOBJISIIOTHCS 32 JOMOMOI0I0 KOMII’ IOTEPHOI TEXHIKH

1. lns npykyBaHHS TEKCTiB JOKYMEHTIB MOTPIOHO BUKOPUCTOBYBATH rapHitypy Times New
Roman ta mpudt posmipom 12—14 npykapcbKuX MyHKTIB.

2. lonycTMO BUKOPHUCTOBYBaTH mPUGT po3MipoM 8-12 ApyKapChKUX IMYHKTIB st
JpYKyBaHHs pEKBI3UTIB «J[0oBinKOBI naHi mpo ropuauuHy ocoOy», «Kox ropuaumunoi ocoOuy,




«BigoMOCTI TpO BHUKOHABI JOKyMEHTa», BHUHOCOK, TMOSCHIOBAJILHUX HAMHCIB JO OKPEMHUX
€JIEMEHTIB TEKCTY IOKYMEHTa TOIIO.

3. Ana papykyBaHHS pekBi3uTy «Ha3za BuIy JOKyMeHTa» MOXKHAa BHKOPUCTOBYBAaTU
po3piKeHu WpUPT po3MipoM 14-6 npyKapchbKUX MYHKTIB.

Jis  npykyBaHHS pekBi3uTiB  «HaliMmeHyBaHHsS ropuaudHoi ocobm», «HaiimenyBaHHS
CTPYKTYPHOTO MiAPO3ALTY IOpUANYHOI 0coOm», «Ha3Ba BuIy JOKyMEHTa» Ta «3arojloBOK /10 TEKCTY
JOKYMEHTA JOIYCTUMO BUKOPUCTOBYBATH HATIBKUPHUYN MPSIMUN TIPUPT.

4. TexcT MOKYMEHTIB Ha apkyuiax namnepy ¢opmary A4 pekoMeHIOBaHO APYKYBaTH depes
1-1,5 mixpankoBux iHTepBanu, a dopmary AS — uepe3 1 MmixkpsnakoBuil inTepBan. Ilig gac
o opMIIeHHS JOKYMEHTIB, 3a MOTPEeOH, MOXKHA 3aCTOCOBYBATH 1HIIT MIKPSIKOBI IHTEPBAIIH.

5. PexBizuTH nokymeHTa (KpiM TEKCTY), IO CKJIAAIOThCS 3 KUTBbKOX psAKiB («/{oBiakoBi gaHi
PO IPUIUIHY 0C00y», «3aroJoBOK J0 TEKCTY TOKyMEHTay», «BimMiTka mpo HasBHICTh I0IATKIBY),
JIPYKYIOTh uepe3 | MiKPSIIKOBHI iHTEpBAJL.

CknamoBi 4YacTHHU pPEKBI3HMTIB «Axapecar», «Ipud 3arBepmkeHHs mokymeHTa», «Ipud
HOTOJKECHHS (CXBAJIGHHS) TOKYMEHTa» BIJOKPEMIIIOIOTH OJMH BiJ OAHOTO uepe3 1,5 MiXpsaKoBuit
1HTEpBaJ.

PekBi3uTu NOKyMEHTa BiJOKPEMIIOIOTH OIWH Bi OAHOTO dYepe3 1,5—3 MIKpPSIKOBHX
iHTEepBaIIH.

PexBizutn «HaiimenyBanHs ropuaudHoi ocoOu BuUIIOro piBHsS», «HaiimenyBaHHS
IOpUANYHOT 0coOm», «HasBa BUy TOKyMEHTa» IPYKYIOTh BETMKUMHU JIITEPAMH.

PosmmdpyBannas minnucy B pekBi3uTi «llimmuc» IpyKyrOTh Ha piBHI OCTAaHHBOTO PSAKA
HaliMEHYBaHHS MOCAH.

6. MakcumanbHa JOBXHMHA DsJiKa 0araTopsaKOBUX PEKBI3HTIB (OKpiM pekBi3uTy «Tekct
JOKyMeHTa») — 73 MM (28 qpyKOBaHUX 3HAKIB).

SIK110 3aroJ0BOK 0 TEKCTY AOKyMeHTa nepeBuinye 150 qpykoBaHux 3HaKiB (5 psAKiB), HOro
JTO3BOJICHO MTPOOBXKYBATH JI0 MEKi MpaBoro nojs. Kpamnky B KiHIII 3aro0BKa HE CTaBIISITh.

7. Ilim wac odopMieHHS TOKYMEHTIB TOTPIOHO AOTPUMYBATHCS TaKUX BIJCTYIMIB Bia MexXi
JBOTO MOJISL JOKYMEHTA!

10 MM — n71s1 a03aIMiB y TEKCTI;

90 MM — JI7151 PEKBI3UTY «Apecary,

100 MmM— 1t pekBi3uTiB «l pud 3aTBepKEHHS ToOKyMeHTa» Ta «I'pud oOMexxeHHs 1oCTymy
710 TOKyMEHTa»;

125 MM —1s po3mndpyBaHHs MiaAMUCy B pekBi3uTi «lligmmcy.

8. He poOmsare BifCTym Big MeXi JIBOTO MOJS JUIS PEKBI3UTIB «Jlara JOKyMeHTay,
«3aroJoBOK 10 TEKCTy JOKyMeHTa», «Tekct mokymeHTa» (0e3 ab3aiiB), «BinMiTka Mpo HasiBHICTH
nonatkiBy, «Biza mokymeHta», «lpud moromxeHHs (CXBaJIeHHS) NOKyMEHTa», «Biamitka mpo
3aCBIMUEHHS KOmil JOKyMeHTa», «BimoMocTi mpo BHKOHAaBLS IOKyMeHTa», «BimmiTka mpo
O3HAlOMJIEHHSI 3 TOKYMEHTOM», «BiaMiTKa PO BUKOHAHHS JOKyMEHTa», HAaHMEHYBaHHS MOCAIH B
pexBizutTi «[limmucy, a Takox cmiB «CIIYXAJIN», «BUCTYIIWIIW», «BUPIIIWUIIN»,
«YXBAJINJIN», <cHAKA3YIO», «3050B’SA3Y1O».

9.V pa3i HasgBHOCTI KIIbKOX I'pu(iB 3aTBEPIKEHHS 1 MOTOHKEHHA (CXBAJICHHS) TOKyMEHTa
nepmmid rpud ApyKyroTh 0€3 BiACTYIy BiJ MeXi JBOro mojs, Apyruii — vepe3 100 MM Bix mMexi
J1BOTO MOJIS.

10. Slkmo B TEKCTI JOKyMEHTa € TOCHIJIAaHHS Ha JOJaTKu ab00 Ha JOKYMEHT, IO CTaB
MiJCTaBOIO I Horo miArotoBku (BumaHHs), cinoBa «Jlomatok» 1 «lligcraBa» npykyroTh 0e3
BIJICTYIY BiJl MEXi JIIBOTO TOJISI, @ TEKCT JI0 HUX — Yepe3 1 MDKPSAIKOBUI 1HTEpBAI.

I1. ITix yac odopmieHHS TOKYMEHTIB Ha ABOX 1 OUIblIEe CTOpiHKax Apyra Ta HACTYIHI
CTOPIHKU MaloTh OyTH MPOHYMEPOBaHI.

12. Homepu CTOpiHOK CTaBISTH MOCEPEINHI BEPXHBOTO MOJISA apKyIlia apadChbKUMU I pamMu
0e3 3a3Ha4YeHHs CIIOBA «CTOPIHKA» Ta PO3IITOBUX 3HaKIB. [lepiny CTOpiHKY HE HyMEpPYIOTb.

CTOpiHKH JOKYMEHTA 1 KOKHOTO 3 JI0IaTKIB MAlOTh OKpPEMY HyMepallifo.

13. TekcTu JOKyMEHTIB MOCTiiiHOrO Ta TpuBaioro (monan 10 pokiB) 30epiraHHs JPyKyHOTh
Ha omHOMY Oomi apkyma. JJokymMeHTH THMYacoBOro CTpoky (mo 10 pokiB BKIIIOYHO) 30epiraHHs
MOYKHA IPYKYBaTH Ha JIMIIbOBOMY 1 3BOPOTHOMY OOII1 apKyIiia



70

Honatox 5
no Iacrpykuii 3 aimoBonctea 3HBK Ne

(myHkT 2.3 po3ainy II)



i

3AINIOPI3bKA MICBKA PAJIA
JEINAPTAMEHT OCBITHU I HAYKHA
3ANOPI3bKUIT HABYAJIbHO-BUXOBHUI KOMILJIEKC Ne70
3ANOPI3bKOI MICBKOI PAIN 3AITOPI3BLKOI OBJIACTI
(BHBK Ne 70)
ByJ1. CHaiinepcbka, 1, M. 3amopixoks, 69027
ten. 7698050, e-mail: school70@ukr.net , caiiT mkonu:zp-school70.at.ua
Kog €JIPTIOY: 20474125

01.11.2021 Ne 01-22/ M. 3armopixoKs Ha No B1JT
........... (abzay 1,0)

(6e3 abzayy) (12,5)

JAupexTop Hapia I'ITAYPI

Cinenko Tersna (061) 7698050
(im’s1. npizeuuye 6UKOHABYSL)

Honartok 6
no Iacrpykuii 3 ainmoBomctea 3HBK Ne
70 (myHkT 2.3 posainy II)



i

3AINIOPI3bKA MICBKA PAJIA
JEINAPTAMEHT OCBITHU I HAYKHA
3ANOPI3bKUIT HABYAJIbHO-BUXOBHUI KOMILJIEKC Ne70
3ANOPI3bKOI MICBKOI PAIN 3AITOPI3BLKOI OBJIACTI
(BHBK Ne 70)
ByJ1. CHaiinepcbka, 1, M. 3amopixoks, 69027
ten. 7698050, e-mail: school70@ukr.net , caiiT mkonu:zp-school70.at.ua
Kog €JIPTIOY: 20474125

01.11.2021 Ne 01-22/ M. 3anopizoKs Ha No B1JT
Bifg 20 Ne -
Ha Ne BiJ 20

Minicrepereo oceiTn i Haykn

Vrpainn



Honarox 7
no Iucrpykii 3 mimoBomcrBa 3HBK Ne
70 (myHkT 2.3 posainy II)

i

3AIIOPI3BKA MICBKA PAJIA
JEITAPTAMEHT OCBITHU I HAYKH
3ANOPI3bKHIT HABYAJIbHO-BUXOBHUI KOMILIEKC Ne70
3ANOPI3bKOI MICBKOI PAJIN 3ANTOPI3BLKOI OBJIACTI
(3HBK Ne 70)
Byn. CHaiinepcbka, 1, M. 3anopixxs, 69027
ten. 7698050, e-mail: school70@ukr.net , caiiT mkonu:zp-school70.at.ua
Kox €IPTIOY: 20474125

HAKA3
20 p- M. 3anopizxsi Ne

IIpo

........... (ab3ay 1,0)
HAKA3YIO:

1.

1)
(6e3 ab3ayy) (12,5)
JAupexTop Hapis I'ITAYPI
Bukonaserrn: 3aBi30BaHO: Hanicnano:

Jo cripaBu



Honarok 8
no Iacrpykuii 3 aimoBomcta 3HBK Ne
70

(myskr 3.1 po3nimy II)

INEPEJIK
AOKYMEHTIB, Ha SIKUX MiAMUC MOCAT0BOI 0CO0H 3aCBITUYEThCS BiIONTKOM
NMEeYaATKHU 3aKJIaxy

1. Axtu (BUKOHaHHS pOOIT, CIIMCaHHS MaTepialbHUX LIHHOCTEH, (PiHAHCOBUX IMEPEBIpOK,
BUJTYUYEHHS IOKyMEHTIB ISl 3HUILICHHS, TIepeaBaHHsl CIIpaB TOIIO).

2. JloBiaku (po BUKOPUCTAHHS OIOIPKETHUX aCUTHYBaHb Ha 3apoOiTHY IUIaTy, HapaxoBaHy i3
3apo0OITHOI TJIATH TOIIIO).

3. HoroBopu (mpo MmarepiajibHy BiAMNOBIAaNbHICTh, HAYKOBO-TEXHIYHE CHIBPOOITHHIITBO,
HiApsSaAn, OPeHIy NPUMIIIEHb, BAKOHAHHS POOIT TOIIO).

4. JloxymeHTH (JOBIAKW, TOCBIAYEHHS TOIIO), IO 3aCBIAYYIOTh IIpaBa TPOMAISH 1
IOPUANYHUX OCI0.

5. Jlopy4eHHs Ha ofiep)KaHHS TOBApPHO-MaTEPiAIbHUX IIIHHOCTEH.

6. 3aBmaHHs (Ha TPOEKTYBAHHS 00’ €KTIB, TEXHIYHMX CIOpYH, KamiTaJlbHE OYIiBHHUIITBO,
TEXHIYHI TOIIO).

7. 3pa3ku BIOOWTKIB TEYATOK 1 MIAMKCIB MpPAIliBHUKIB, SIKI MAlOTh MPaBO 3A1MCHIOBATH
(hiHaHCOBO-TOCITOAAPCHKI Ormepaiii.

8. Komrtoprc BUTpar (Ha KaJbKyJISIIIO 32 JOTOBOPOM, Ha KamiTajabHe OyIiBHUIITBO TOIIIO).

9. Jluctu rapaHTiifHi (Ha BUKOHAHHS pOOIT, HaJIaHHS TIOCIYT TOIIIO).

10. Omucwu cipaB nocriiHoro, TpuBasioro (moxana 10 pokis) 30epiraHHs, 3 KaAPOBUX NMUTAHb.
11. llrarHi po3nucwu.

12. TpymoBi KHUXKKH.




Jonarok 9
no Iuctpykii 3 mimoBomctBa 3HBK Ne
70 (myHkKT 3.4 po3niny II)

KYPHAJI
00J1iKy me4aToK Ta ITAMIIiB, 110 32CTOCOBYIOTHCS B YCTAHOBI*
Komy Bumano
HaliMEHYBaHHS
BigOurox i y' i i Hara ITpumiTka
HIAPO3AUTY, B | TMpi3BHUILE Ta ara i .
Ne . APO3ALIY, PI3BHIL A IIOBEPHEHHH 1 . P
MIEYaTOK 1 SKOMY 1Hiianu po3mnucka (BiMITKA TIPO
3/m . : . . . po3MucKa npo
IITaMIIiB | 36epiraroThesl |BiANOBIAANLHOT po . 3HHILECHHS)
. npuiMaHHA
TeYaTKH 1 ocobu OTpUMaHHS
HITaMIIN
1 2 3 4 5 6 7




Honarok 10
no Incrpykuii 3 minoBonctea 3HBK Ne
70 (myHkT 9.29 po3niny 1)

3AMOPI3BKHUI HABUAJIbHO-BUXOBHUI KOMILIEKC Ne 70
3AIIOPI3LKOI ICBKOI PAJIU 3ATTIOPI3BKOI OBJIACTI

AKT
NMpo NpuiiMaHHA-NepeAaBaHHsA JOKYMEHTIB i cipaB
niJa yac 3MiHU KepiBHMKA

(Ha3Ba 3aKJaay OCBITH)
Ne M. 3armopixoKs
BigmoBigHo nmo Hakazy Big 26.08.2019 Ne

(imimianu (iHimianm iMeHi), Ipi3BHILE) EPEaaB, a IPUMHSB Y
JIOKYMEHTH YIIPaBIiHCHKO1 AiSTBHOCTI:

No Ne 1 Ha3Ba mOKyMeHTY Kinbkicts [Tpumitku
3/ MIPUMIPHHUKIB
1 2 3 4

Pa3zom npuiinsaTo JOKyMEHTIB (uudpamu i clioBamu), y

npuMipHUKax (udpamu i CIIOBaMH).
CraH 1OKyMEHTIB

(3arasipHa XapakTepUCTUKA CTaHy)

[Tepenas

(miamuc) (BmacHe 1M’sl, TIPI3BHUIIIE)

[Ipniinsas

MiAIUC BJIACHE 1M1, IPI3BHUILE
p

20 poky




Homaroxk 11
no Iucrpykii 3 mimoBomcrBa 3HBK Ne
70 (myHKT 9.29 po3niny 1)

3ATIOPI3bKHIA HABUAJIbHO-BUXOBHUM 3ATBEPIKYIO
KOMILJIEKC Ne 70 3ATIOPI3BKOI MICBKOI JTupextop 3HBK Ne 70
PAJIM 3ATIOPI3bKOI OBJIACTI Hapnis T'ITAYPI
09.11.2021
AKT

Mpo NpUiiMaHHsI-TIepeIaBaAHHS CNIPaB
mix 4yac 3MiHH 0cO0H, BiINOBIZAJBLHOI 32 apXiB
Ne M. 3anopixoks

BigmoBigHo mo Hakaszy Bimg 27.12.2021 Ne

(imimiamu (iHIOian iMeHi), MPi3BUIIE) MEpeaaB, a (irimianm
(imimian imMeH1), MPI3BHUIIE) MPUHHAB y MPUCYTHOCTI KOMICIi, sIka CTBOpEHA Ha IiJICTaBi 3a3HAYECHOTO
Hakasy, y CKJaji TOJOBH (imimianu (iHIian iMeHi), Tpi3BUIIE) 1

qJIEHIB KOMicCil
(iximianu (iHiiaaKM iMEH1), MPI3BUINA) JOKYMEHTH apXiBy Ta JOBIAKOBUH amapar 10 HUX:

No Ne 1 Ha3Ba onucy KinbkicTb Kinbkicts cripaB | [IpumiTku
3/m MIPUMIPHHKIB
OIIUCY
1 2 3 4 5
Pazom npuiinsaTo crpaB (mdpamu i CJIOBaMH),
OTHUCIB Y NpUMipHHUKaX. (I(pamMH 1 CIIOBaAMH).

CraH TOKyMEHTIB 1 OITUCIB

(38.1" aJIbHA XapaKTCPHUCTHUKA

CTaHy).
BonaHouac nepeaaroThest
(BUIM JOBIIKOBOTO amapary, 1oro oOCsTH, CTaH)

Ta
(Ha3BM MEUYATOK 1 MITAMITIB apXiBY, X KUTBKICTb)
CraH npuMineHb apxiBy
(3arajpbHa XapaKTepUCTUKA CTaHY).
HasBHicTb 1 cTaH 00naJHaHHS Ta IHBEHTAPIO apXiBy
(3arampHa XapaKTEpUCTUKA

CTaHy).
ITepenas

(migmmc) (BmacHe iM’s1, IPi3BUILE)



IIpuiinss

(Tmiammc) (BmacHe iM’sl, IPI3BUIIIE)
TonoBa komicii
(miamnuc) BJIACHE 1M s1, TIPi3BHUIIIC)
Unenu komicii
20 poxy

Jomarok 12

no Iucrpykiii 3 mimoBomcrBa 3HBK Ne

70 (myHkT 9.29 po3niny 1)
3ATBEPIKYIO 3ATBEPI/KYIO
(mocaga KepiBHMKAa YCTAHOBHM, IO (mocajga KepiBHUKA YCTAHOBM, 0 MPUAMAE
nepenac 10KyMeHTH) JOKYMEHTH)

(migmmuc) (BmacHe iM’sl, IPI3BUIIIE) (migmmc) (BmacHe iM’sl, IPI3BUIIIE)

20 poky
MLII. (3a HasiBHOCTI)

20 poky
MLII. (3a HasiBHOCTI)

AKT

Npo NpuiiMaHHs-NepeIaBaHHs CIPaB
(IOKyMEeHTIB) BiJl OIHi€l YCTAHOBH 10 iHIIOL
No

M. 3anopixKs

[Tixcraga: (3micT
pillieHHs, TOBHA Ha3Ba (OHJY, SKUU MEPeIacThcs a00 3 SKOTO BHITYYEHO CIIPABH JIJISl TIEPEIaBaHHS )

(HaliMeHyBaHHS ~ yCTaHOBH, gKa  Tiepenae  cmnpaBu  (IOKyMEHTH))  Iepefana,  a

(HaliMeHyBaHHsSI yCTAHOBH, sIKa MPHIMAE CIpaBH (IOKyMEHTH)) MpHiHANA (CHpaBU (JOKYMEHTH)
3a3HayeHoro (oHY, 0OIIKOBI TOKYMEHTH Ta JIOBIAKOBUHN anapar /10 HbOro:

Ne Homep 1 mna3Ba | Kinbkicth Kinpkicts cripaB | [Tpumitkn
3/m OTIHCY MIPUMIPHUKIB

OTIUCY
1 2 3 4 5

Howmepu BiacyTHIX cripaB
Yeporo npumHATO

(umupamu i cioBamn).

[lepenaBanHs 371iiCHUB:
[Tocama ocobu, mo mepenae AOKYMEHTH

20 poky

CIpaB




[IpuiimMaHHs 3M1HCHUB:
IMocana ocobwu, 1o nmpuMae JOKyMEHTH
20 poky

Honatox 13
no Iacrpykuii 3 aimoBomcta 3HBK Ne
70 (mynkt 10.9 pozainy 1)

3PA30K

U

3AIIOPI3bKA MICBKA PAJIA
JEINAPTAMEHT OCBITHU I HAYKHA
3ANOPI3bKNIT HABYAJIbHO-BUXOBHUIT KOMILIEKC Ne7(
3ANOPI3LKOI MICBLKOI PAJI 3ATTOPI3LKOI OBJIACTI
(BHBK Ne 70)
Byn1. CHaiiniepcbka, 1, M. 3anopixoks, 69027
ten. 7698050, e-mail: school70@ukr.net , caitT mxomm:zp-school70.at.ua
Kog €JIPTIOY: 20474125

APXIBHA KOIIIA
16.09.2021 Ne 45
HAKA3
31.08.2018 M. 3anopiAoKs Neo 148-0
IIpo npuiiHaTTa BajleHTHHN AJIEKCEEHKO
MPUHHATU:
AJIEKCE€CHKO Banentnny CrenaHiBHy Ha 1ocajly [pakTUYHOTO IICHMXojiora 3
01 Bepecnst 2018 poky 3 TOCAAOBUM OKJIAQJOM 3TiJHO 31 IITaTHUM PO3MHCOM Yy PO3Mipi
4525 rpuBeHb.
[Tincraa: 3asBa Anekceenko B.C. Bix 25 cepmast 2018 poky.
JupexTop Hanis I'ITAYIPI
[Mincrara: ¢. 3333, on. 2-oc, cnp. 53, apk. 45.
3T1IHO 3 OPHUTIHAIOM

BinmosinanpHMiA 32 BeICHHS (i armuc) Tersna CIZEHKO
apxiBy
M.IL



Honarok 14
no Incrpykuii 3 minoBonctea 3HBK Ne
70 (myskt 10.9 posniny 1)

3PA30K

i

3AINIOPI3BKA MICBKA PAJIA
JTEITAPTAMEHT OCBITH 1 HAYKHA
3ANOPI3bKHIT HABYAJIbHO-BUXOBHUI KOMILJIEKC Ne'7(
3ANOPI3BKOI MICBKOI PAJJA 3ANIOPI3LKOI OBJIACTI
(BHBK Ne 70)
By/a. CHaiiniepceka, 1, M. 3anopixxs, 69027
ten. 7698050, e-mail: school70@ukr.net , caiiT mkonu:zp-school70.at.ua
Kox €JIPTIOY: 20474125

APXIBHUW BUTAT

16.09.2021 Ne 45

HAKA3

31.08.2018 M. bina [{epkBa No 148-x/Tp
IIpo BHeceHHs 3MiH 10 TPYI0BUX KHHKOK

HAKA3VIO:

2. Baectu 3MiHHM 10 TpyaoBOi KHIKKH Ta 0co6oi kaptku [1-2 AJIEKCEEHKO Banentunu
CrenaHiBHU PO 3MiHY Ha3BU MOCAAH 3 «YUHTEIh IMOYATKOBUX KIIACIB» HA «YUHUTEINb MOYATKOBHX
KJIACiB 3aKJIay 3araJibHOI CepeHbOT OCBITH.

[lincraBu: Haka3 ympaBliHHS OCBITM 1 Haykd bBIJOIEpKIBCbKOI MICBKOT paau  Bif
02 ciuns 2019 poky.

[TincraBa: ¢. 1111, om. 1-oc, cop. 13, apk. 21.

3rifiHO 3 OpPHUTIHAIOM

BianosimansHuii 3a BeneHHS (mmiamuc) Tersaa CIIEHKO
apxiBy
M.IL



Homarok 15
no Iucrpykii 3 mimoBomcrBa 3HBK Ne
70 (myskr 3.3 posainy III)

HEPEJIIK
AOKYMEHTIB, 110 He MiAJSAralTh peecTpaiii crneniaJbHO NPU3HAYEHOI0 /151 IbOr0 0C00010

1. I'padixu, HAps K, 3asIBKH, POSHAPSIIKH.

2. 3BeneHHs Ta iHGoOpMaIltis, HaaiciIaHl 10 Bioma.

3. HaByasnbH1 miiaHu, OCBITHI Iporpamu (Kormii).

4. PexyiaMH1 TIOB1IOMJICHHS, TUTAKATH, IPOTPaMK HapaJ1, KoH(epeHIIii Tomio.
5. Hopmu BUTpar MaTepiais.

6. BiTanbHi JIMCTH 1 3aMpOIIECHHS.

7. ApykoBaH1 BUZaHHs (KHUTH, )KypHaJH, OI0IETeH1).

8. MicsuHi, KBapTalbHi, MiBPiYHI 3BITH.

9. ®opMU CTATUCTUYHOT 3BITHOCTI.

10. Jorosopwu.




Honatku 16-19
no Iacrpykuii 3 minmoBomctea 3HBK Ne
70 (myHkT 3.5 pozminy IIT)

KYPHAJI

peecTpauii BXiTHUX TOKYMEHTIB

ara KopecnoHnpenr, . ITiamuc BigmiTtka
. . Pesomronis,
HAJXO/KEHHS | Jara Ta 1HJIEKC Kopotkuii . . . | ocoOwu, sika po
. . BIJIMTOB1TaJTbHUN
Ta IHAEKC OJIEP’KAHOTO 3MICT OoTpUMajia | BUKOHAHHS
BHKOHAaBEIlb
JIOKYMEHTA JOKYMEHTa JIOKYMEHT | JOKYMEHTa
1 2 3 5 6
KYPHAJI
peecTpauii BUXiIHUX JOKYMEHTIB
[Ipi3Bumia, iHiIIATH
Hara ta oco0wu, siKa Imiinucana
1HAEKC KopecnonneHt Kopotkuii 3micT JOKYMEHT, Ta [IpumiTka
JOKyMEHTa BHUKOHABIIS
JIOKYMEHTA
1 2 3 4 5
KYPHAJI
peecTpanii BHyTPillIHIX JOKYMEHTIB
. ITigmmc ocobmu, ..
. Pezomrorist abo Bigmitka ipo
Jlara Ta iHzI€eKC . . . . . sIKa OTpUMara
KopoTtkuii 3micT B1JIMOB1IaJTbHUM BUKOHAHHS
JIOKyMEHTAa JIOKYMEHT, JlaTa
BUKOHABEIlb JIOKyMEHTa
OTPUMAHHS
1 2 3 4 5
PEECTPAIIIMHUM )KYPHAJI

HaKa3iB KepiBHUKA 3aKJIA1Y




[Ipi3BuiLe,

1HIIIaIn [IpizBumie,
Peecrpartitinu npalliBHHKA, 1HIIiaJIu
U 1HIEKC Ha SKOro BIITOBIAAJIBHOT .
[lara Hakazy 3arojoBOK Hakazy N [TpumiTku
(HOMED) MTOKJIaJICHU ocobu
HaKazy KOHTPOJb 32 | (BIAMOBITATBHU
BUKOHAHHSI X 0ci0)
HakKazy
1 2 3 4 5 6




KYPHAJI
peectpauii (pakTiB BUSIBJICHHS (3BePHEHHS) PO BYMHEHHS IOMAIIHBOI0 HACH/ILCTBA,
HACWJIBCTBA 32 03HAKOIO CTATI Ta OyJIiHry

Homarok 20
no Iucrpykii 3 minoBoactea 3HBK Ne 70
(myHkT 3.6 po3ainy I1I)

(3axnao oceimu)

[opsn
KOBUM
HOMED

[pi3Bume, im’s,
1o OaThbKOBi
MOCTPAXK IOl
ocobu Ta/abo ii
3aKOHHOTO
MIPECTaBHUKA,
cepist Ta HOMep
nacrmopra abo
PEeKBI3UTH
IHIIIOTO
JIOKYMEHTA, 1110
MOCBiTIy€e 0co0y
(3a HAsIBHOCT!),
BIK
MOCTPAXK IOl
ocoOu, nara
3BEpPHEHHSI,
aapeca
MIPOXKHUBAHHS,
KOHTAKTHI IaHl

Kareropis
MOCTpax
Jajnoi
ocoou
(mopocia,
JIWUTHHA,
HeJie3aar
Ha,
oOMekeH
o
nie3gaTHa
ocoba 3
1HBaJII AH1
CTIO)

Bung
HACHJILCTBA

JIOMAIITHE/3
a 03HAKOIO
cTarti/Oymin
T, (hizuuHe,
CeKCyaJbHe
)
TICHXOJIOTIY
He 200
E€KOHOMIYH
e
(KopoTkwmit
3MICT
3as1BU)

[pizBug
e, M4,
o
0aThKOBI
KPUBJIHUK
a, CTarh,
BIK,
CTYMiHb
CTOpiJHe

HHS,
aapeca
MPOXKKBA

HHS,

KOHTaKTHI
naHi (3a
HasIBHOCT

i)

TToBimomite
HHS,
OTpHUMaHe
Hamionans
HOIO
MOJTILII €10
(mara, gac,
HalilMeHyBa
HHS
HiApO3aLTy,
TIpi3BHIIE,
IM’s, IO
0aThKOBI
MOCaI0BOL
oco0u, siKka
npUitHsIa
MOB1OMIIE
HHS)

IToBigomieH
HA,
OTpUMaHe
CITy’k0010 y
crpaBax
nmitel (mara,
gac,
Tpi3BUIIIE,
M’ s, IO
0aTbKOBI
MOCaJ0BOL
oco0Ou, sKa
MpUiHsIA
MOBiAOMIICH
HS)

TloBigomiteHHS,
OTpUMaHe
YIOBHOBR)KEHOIO
0c00010 POTHIIT
JIOMAIITHbOMY
HAaCHUIJIbCTBY,
HACHIILCTBY 32
03HAKOIO CTAaTi,
Oyminry (mara, gac,
HallMEHYBaHHS
Opray, Mpi3BuIIe,
iM’s, 110 OaTHKOBI
I0Cca0Boi 0coou,
sIKa pUKHSIA
TTOB1IOMJICHHS )

ITorpeba B
HaJaHHI
MEIUYHO1
JIOTTIOMOTH
(Tax/Hi,
BXKHUTI
3aX0[IH,
mara i
HOMED
HaTpaBJIeHH
A,
HallMeHyBa
HHS
3aKIIamy,
YCTaHOBH)

3axoju,
BXXUTI 10
MOCTPaXK
anoi
ocobu, y
pasi
3amyJYeHHS
JI0 iX
peanizariii

3axoau,
BXXUTI 10
KPUBIHU
Ka, y pasi
3aITy4eHH
S 710 iX
peamizari
i

[pizBuiie,
IM’s, IO
0aTHLKOBI

YIIOBHOBAX

eHoi ocobu,

sIKa BHECIA

BIJOMOCTI

mpo

BUSBIIEHHS

(pakry
HaCHJIbCTBA
abo
3BEPHEHHS
mpo
BYHMHEHHS
HACUJILCTBA




Homarok 21
no Iucrpykiii 3 mimoBomcrBa 3HBK Ne
70 (myskt 1.9 posainy 1V)

3ATIOPI3bKUI HABYAJIbHO-BUXOBHUI 3ATBEP/KYIO
KOMIIJIEKC Ne 70 3ATIOPI3bKOI MICBKOI PAJIN  Jlupexrop 3HBK Ne 70
3AIIOPI3EKOI OBJIACTI Hazis 'ITAYPI
09.11.2021
HOMEHKIJIATYPA CITPAB
Bix 10.11.2021 Ne
Ha 2022 pix
Crpok 30epiranas
KinbkicTs cripaBu (ToMYy,
[Tanexc 3aroja0BOK CIIpaBH (TOMY, . . .
cnpaB (TOMIB, | YaCTHHM 1 HOMEPHU [TpumiTtka
cCrpaBu YaCTHHHU) .
YaCTHH) crared 3a
MePETIKOM
! 2 3 4 5
BigmnosigansHuii 3a
BEJICHHSI JIIJIOBOJICTBA
(miamnuc)
20 pOKy
BianoBiganpHMIT 32 BeJIeHHS apXiBy
(mianuc)
CXBAJIEHO I[MTOT'OI’KEHO
[Tporokon 3acinanns EK 3aknamy [TpoTokon 3acimaHHs
EIIK nepxaBuoro apxiBy, EK apxiBHOTO
Ne Bigiy a6o EK oprany Buioro piBHs
No

ITincyMKOBHIi 3amuic PO KaTeropii Ta KiIbKIiCTh cpas, ckiageHnx y 2020 poli B 3aKiai:

3a cTpokamu 30epiraHHs Pazom VY Tomy gmci
TaKHX, 10 | 3 BIIMITKOFO
MEPEXOAATD «EITK»
[TocriitHOTO

Tpusanoro (nmonan 10 pokiB)

TumaacoBoro (10 10 pokiB BKITIOYHO)

Ycworo

BinmnoBigansHU 3a BEIEHHS A1JIOBOACTBA

(miamnuc)
20 pPOKY
[TincymMKOBi BiIOMOCTI 1epeiaHO B apXiB YCTaHOBH.




BianosiganbpHMit 32 BeIEHHS apXiBY
(miammc)

20 poky

AKT
Ne

(micie ckiagaHHs)

IIpo HecTauy cnpaB (10KYMEHTIB)
Y CTPYKTYPHHUX HiApo3AijIax

Y pesymnbrarti

Jonarok 22
no Iacrpykumii 3 aimoBomcta 3HBK Ne
70 (myskT 3.8 pozainy 1V)

BCTAHOBJICHO

BIZICYTHICTh CHpaB (JIOKYMEHTIB), II0 BHECEHI J0 HOMEHKJIATypu. 3axXOoIu MIONO IX PO3IIYKY
MO3UTUBHUX PE3yJbTaTiB HE JaJid, Y 3B’S3KYy 3 UMM BBa)KA€MO 3a JOLIIbHE 3HIATH 3 OOJNIKY CIpaBU

(moxymeHTH), 3a3HaueH1 HUKYE:

. Moxnusi
Ne cripaBm 3a KinbkicTp
3arojaoBoK Mara . MPUYMHU
Ne | HOMeHKHaTypOIO (200 apKylIliB y . .
. CTpaBu CTIpaBu . BiJICYTHOCTI
3/m HOMEPHU apKYIIiB crpasi
(moxymeHnra) | (moxymeHra) . CIpaBH
JIOKYMEHTQ) (moxymeHT1)
(JTOKyMeHTa)
1 2 | 3 4 5 6 7
Pazom CIpas, JIOKYMEHTIB.

(dpamu 1 ciroBamMu)

(mdpamu i1 ciroBamMu)

3MICT HEBUSBIEHUX CIIpaB (JOKYMEHTIB) MoOXe OyTH 4YaCTKOBO BIATBOPEHO TaKUMHU CIIpaBaMu

(moxymeHTaMH):

(HOMEpH crpaB, apKyIIiB, iX 3ar0JIOBKH)

BianoBiganpHMIT 32 BeZIEHHS apXiBY
20 poky

BiamoBigansHU 3a DiJI0BOICTBO
20 poky




Honatok 23
no Iacrpykumii 3 minoBomactea 3HBK Ne
70 (myHKT 2.2 po3ainy VII)

PEECTPAIIMHO-KOHTPOJIbHA KAPTKA

(JIutisoBMii OiK)

0203005

PeecrpariiiHo-KOHTpONIb
Ha KapTka

BigmiTka Ipo KOHTPOJIb

Kopecnonnenr (3asBHUK)

Micue MIPO’KMBaHHS,
eNIeKTPOHHA

Kareropis 3asBHHKa

azpeca, HoMep TesepoHy

ComianpHuii cTaH 3asiBHUKA

Bun 3BepHeHHS:
MIPOTO3UIIis, 3asBa, CKapra

InmuBiTyanbHe, KONEKTUBHE,
AHOHIMHE

O3Haka HaIXOMHKECHH:

TIEpBUHHE
MTOBTOPHE
JHata Hara Peectpariiinuit | 3Bigku Hara Ianexc dopma
MM ATTMCaHHS HAIXOUKEHHS | IHIEKC HaJICIaHO | HamicIaHHS |MOKYMEHTa | HaaXOKCHHS
/Hancuimanus/ 3BEpHEHHS
3BEpHCHHS, J1aTa
HAIXOKEHHS
JI3BIHKA
[Nomepenni 3BepHeHHS Ne Bim 20 p.
Ne BiI 20 p.
OCHOBHI TUTaHHA 3MiCT OUTaHHS Ianexc nmuTanHsa
JlomaTkoBi MUTaHHS
Pe3omrorist
ABTOD 1 maTa pe3oroITii
CTpoK BUKOHAHHS Buxkonano 3a TTHIB
(3BOopoTHHI OiK)
XiJ BUKOHAHHS
Hara mnepenaui Ha|Buxonasels 3amucu  mpo  mponosxkeHHs | KoHTposibHi
BUKOHAHHS CTPOKY BUKOHAHHS, IMOMIEPETHIO | BIIMITKH

BIJIITOBIAb TOIIO

[lepeBipeHo Ha micii

Komy Hamiciano

20 p.
Jara, peecTpauiiH1i iHAEKC JOKYMEHTA PO BUKOHAHHS

MPaliBHUKOM




PesynbraTu pO3IIIsY

BBEPHEHHS
3 KOHTPOJIIO 3HAB
Crpasa Tom ApkyuriB
Jonarok 24
no Incrpyxkuii 3 ainoBonctea 3HBK Ne
70 (myHKT 2.2 posainy VII)
KYPHAJI
peecTpanii 3BepHeHb IPOMaJIsiH
[pizBumie,
iM’s1, IO OcHOBHI Ta
0aTbKOBI, JIOJIATKOBI MUTAHHS
Jlara Micle . 3mict Binmitka
3BigKH R
Jara HaIXoA | MpoXXUBaHHS HazicTato Bun pezontouii, ii | BiamiTka po Homep
. JKEHHS | (eneKTpoHHa ’| 3BepHeHHs, aBTOp Ta po BHUKOHAHH, | CIIPaBU
Topsiaxo mignucanHs/ nara,
. Ta anpeca, . ¢dopma ta nara, nepenady | pesynsraru 3a
BUU HOMEDP Ha}lCI/IJ’[aHHﬂ/ 1HJCKC,
peecTpa HOMED O3HaKa - BHUKOHABCIIb, Ha posIAny, HOMCHK
3BEPHCHHST ‘o w B3ATTA Ha KOpOTKHH | .
IMIXMHUHA TeIqu)OHy), HaOXOIKCHHA . IHIACKCH CTPOK BUKOHaHHS| 3HATTA 3 JIaTypOro
. ) KOHTpPOJIb 3MICT
1HACKC Kareropis, BHUKOHaHHA KOHTPOJIIO
coLiaabHUMA
cTaH
3asdBHHUKaA
1 2 3 4 5 6 7 7a 8 9 10 11




Honarox 25
no Iucrpykiii 3 mumoBomctea 3HBK Ne
70 (myskT 2.2 po3ainy VII)

KAPTKA ()KYPHAJI)
00/1iKy 0c00HMCTOr0 NpUIiOMYy I'POMAISIH

[pizBuie, im's,

[lopyuieni nuTanHs

1o 0aThKOBI, Komy Hacaigku
aapeca 4u JOPYUYEHO O3S LY,
Ne| Jlara XTo Miciie poOoTH, . O3S, 3MICT | 1HJIEKC, JaTa
3/ | mpuiioMy | mpuiimMae KaTeropis KopoTKuH iHmekcu | JOpydYeHHs, OJIep)KaHHs
(comianpHUH SMICT TEePMiH BIIOBI1 BIJ
CTaH) BUKOHAHHS BUKOHABIIS
rpoMaJisHUHA
1 2 3 4 5 S5a 6 7




Honarok 26
no Iacrpykuii 3 maimoBonctea 3HBK Ne
70 (myHKT 2.2 po3ainy VII)

BKA3IBKHU

1110/10 3aII0OBHEHHS Pe€CTPAlliliHO-KOHTPOJIbHOI KAPTKH, :KyPHAJIy peecTpauii 3BepHeHb
TPOMAJISAH i KAPTKM 00JIiKy 0CO0MCTOr0 NPUiioMy rpoMaasiH®
PEECTPAIIIMHO-KOHTPOJIbHA KAPTKA

(JIniboBHii OIK)

Enementu

TlosicHeHHS 1O 3alIOBHEHHS

KopecnonneHt (3asBHUK)

npi3BUIIe, iM 51, IO OaTHKOBI aBTOPA, AJIs1 KOJIEKTUBHUX 3BEPHEHD
- 3amuc “KOJISKTHUBHHI~ 1 3a3HAYAETHCS NPI3BHINE OAHOTO 3
aBTOPIB

Jlata mignucaHHs /HaJACHITaHHS/
Ta HA/IXO/DKECHHS 3BEPHCHHS

Jara  TiINUCaHHS 3asBHUKOM MHUCHBMOBOTO 3BEpHEHHS a0o
HAJICWJIAHHSI €JIEKTPOHHOIO 3BEPHEHHS, HAJXO/KEHHS YCHOTO
3BEpHEHHSA

Micue IIPOYKUBAHH,
€JIGKTPOHHA IOILTA

aJpeca, 3a3HayeHa y 3BEpHEHHI, €JIEKTPOHHA IIOIITAa, HOMEP
TeneoHy 3asBHUKA

Bun 3BepHEHH:

MIPOTIO3UILis (3ayBa)kKeHHs), 3asiBa (KJIOMIOTAHHS), cKapra

Kareropis 1 comiaabHuUi CTaH
3asiBHUKA

JaHl Mpo 3asBHUKA BiamoBigHO 10 Knacudikaropa 3BEpHEHB

[POMAJIsIH, 3aTBep/KeHOro mnocraHoBoio Kabinery MiHicTpiB
Vkpainu Big 24 BepecHs 2008 p. Ne 858**

O3Haka HaaXOJXKCHHA

INEPBUHHE YU IMOBTOPHC 3BCPHCHHA

JlaTta HagXOMKEeHHS

YUCJI0, MICSIb, PIK HATXOMKECHHS

Peectpaniiinuii iHaeKC

[OYaTKOBa JIiTepa Mpi3BUIIA aBTopa (A7  KOJEKTHMBHUX
3BEpHEHb, AHOHIMHUX 3BE€pHEHb (0€3 miAmMcy) - BIAMOBIIHO
npocTaBiseTbes BinmiTka “KO”, “BII”) Ta mopsakoBuii HOMep
3BEpHEHHS

3BIIKH HAIICIIAHO

HallMEHYBaHHsI OpTaHi3allii, o Hajiciaga KOPeCIOHISHITI0

Jlara HajcunanHs

Jara CympoBiAHOTO JINCTA OpPraHi3allii, Mo nepeciana 3BepHEHHS

Innexc nokymenra

IHJIEKC CYINpOBIAHOTO JIMCTA OpraHizamii, 10 Tepeciana
3BEpHEHHS

dopMa HaIXOJKEHHS

MOIITOI, 3 BUKOPUCTAHHAM [HTepHeTY, 3ac00iB €JIeKTPOHHOTO
3B’SI3Ky (€JIEKTpOHHE 3BEpPHEHHs), 3a JOMOMOIOK 3aco0iB
TeneOHHOTO 3B 513Ky, Ha OCOOMCTOMY TMpHIOMi, depe3
YIOBHOBAXXEHY 0CO0Y TOIIO

[TonepenHi 3BepHEHHS

JIaTH 1 peecTpaliifHi iHIEKCH MoMepeHiX 3BepHEHb



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

OCHOBHI Ta JOJATKOBI MUTAHHS

BUKJIAA€THCA CTUCINI 3MICT IMUTAHb Ta X 1IHAEKCH BIAMOBIIHO
no Knacudikaropa  3BepHEHb  TpOMAjsH,  3aTBEPIKEHOTO
noctanoBoto Kabinery MinictpiB Ykpainu Big 24 BepecHs 2008
p. No 858%*%*

Pesomromis

MEPEHOCUTHCS 3 JOKyMeHTa abo KapTku (KypHaly) OONIKYy
0COOHUCTOrO MPUHOMY TPOMAISTH

ABTOD 1 1aTa pe30toIil

rmocaja, IHIIIAIKM  II0CajoBOi  0co0H,

pe3omntotii

Mpi3BUIIE Ta nara

CTpoK BUKOHAHHS

3a3HA4YA€THCS BIATIOBIIHO 10 PE3OIIIOIT a00 CTPOKIB BUKOHAHHS,
BCTAHOBJIEHUX 3aKOHOJABCTBOM

BiaMiTK¥ po KOHTPOITh

3a3Ha4aeThest ¢a0BO “Konrtpomp” (mitepa “K”) y mpaBomy KyTi
KapTKU: y JiBi 4acTUHI rpadu - Mpo KOHTPOJIb OpraHizaliii, mo
nepeciana i KOHTPOJIOE BUKOHAHHS, y MpaBidl - Mpo BIACHUN
KOHTPOJIb

Bukonano 3a ITHIB

3a3HaA4Ya€ThCA (I)aKTI/ILIHI/II\/'I CTPOK BUKOHAHHSA

Ko PKK (0203005)

3a3HAYAETHCS Y JTIBOMY BEPXHBOMY KYTi JIMIIBOBOTO OOKY KapTKU
3a JlepxaBHUM Ki1acu(iKaTopoM YNpaBiIiHCHKOI JOKYMEHTAIi1

(3BOopoTHHIA OiK)
X1/ BUKOHAHHS

Enementn

IlosicHEHHS 10 3aIIOBHEHHS

Jlata nmepenadi Ha BUKOHAHHS

3a3Haya€Thcs JlaTa BPYYEHHs JOKyMEHTa Oe3lnoceperHbo
BUKOHABIIIO

Buxonagerp Mpi3BUINE, IHINIATIK Ta HOMEp TeneQoHy Oe3MmocepeaHbOTo
BUKOHABIIS (rpadu 3aII0BHIOIOTHCS micis KOXKHOTO
MePEeMIIIeHHS JOKYMECHTA)

3amucd  MPO  MPOAOBKEHHS |HOBHMM CTPOK BHKOHAHHS, IMOCAJa 1 MPI3BHINE KEPIBHUKA, SKHIMA

CTPOKY BHMKOHAHHS, MONEPEIHIO
BIAMOBIAbL

NpUAHSB pIillleHHS Tpo HOoro 3MiHy; ajapecar, Jara, iHJIEKC,
KOPOTKHM 3MICT MOTIEPEIHBOT BIAMOBIII a00 MATAHHS

KonTponbHi BigMiTKH

BiI[MiTKI/I IIpoO HarayBaHHs, CTaH BUKOHAHHS TOLIO

[Tepesipeno JlaTa TIEpPeBIpKU, TMPI3BHUINE Ta 1HIMIAIA 0COOH, IO TMPOBOAMIIA
NEPEBIPKY, pe3yIbTaTu NepeBipKH
Hara, peecTpauwiiiHuii 1HJEKC [Aara 1 peecTpaliiiHui 1HIEKC JOKYMEHTa, B SKOMY MICTUTBHCS

JOKYMCHTA IIPO BUKOHAHH:A

OCTaTO4HC piI_HCHHH

Komy nazmicnano

3a3HAYaAIOThCS BCi aapecard, SKUM HAJICIaHO JOKyMEHT 3
OCTaTOYHHUM PIIICHHSIM

Pesynbrar po3nisiny 3BepHEHHS

KOPOTKMH BUKJIAX MPUUHATHUX pilleHb 3 YCIX MOPYIICHUX
MTUTaHb

Bupimeno

3a3HAYAETbCA XapakTep BIANOBIAI HAa MPONO3MIII0, 3asBY,
CKapry - IMO3WTUBHO, BIIMOBIIEHO Yy 3a/I0BOJIEHHI, IIOBEPHYTO
BIJIMOBITHO JI0 3aKOHY, 3aJIUIIIEHO 0e3 po3Isiay, HaJiciaaHo 3a
HAJICKHICTIO

3 KOHTPOJIIO 3HSB

rmocaja, Mpi3BHIIE Ta 1HIIAJN KePiBHUKA a00 1HIIOT 1MOCaI0BO1
ocobm, sika MpHUHHSIA PIMIEHHS PO 3HIATTA 3 KOHTPOIIO
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3BEpHEHHS, Ta MIJNUC BIANOBIAANBFHOTO 3a 3IHCHEHHS
KOHTPOJTIO

Cmpaga..., TOM..., QpKYIIIiB...

IHAGKC  COpaBM 32  HOMEHKJIATypol, HOMEp  TOMY
(IPOCTaBISIIOTBCS MICHS TMPUHHATTS PIMICHHS PO OCTATOYHE
BHKOHAHHS 3BEPHEHHS)

Pexomenodyemuca 3acmocogyeamu kapmku popmamom A5 (148 x 210 minimempis).

Honarok 27
no Iucrpykiii 3 mumoBomctea 3HBK Ne
70

KnacudikaTopa 3BepHEHE TPOMAJISIH
(myHkt 2.11 po3ainy VII)

Kaacudikarop 3BepHeHb rpoMaasiH

1. Xapaxmepucmuxa 36epHenns
1. 3a popmoro HagXOMKEHHS

1.1. TTomroro (€1EKTPOHHOIO MOIITOIO)
1.1-1. 3a nomomororo 3aco06iB TenehOHHOTO 3B’ A3KY

1.2. Ha ocobuctomy npuiiomi
1.3. YUepes ynoBHOBaxeHy 0CO0y
1.4. Yepes opranu Biaau

1.5. Yepes 3acobu macoBoi iHdopmarrii
1.6. Bix iHmux oprasiB, yCTaHOB, OpraHi3aiiii

2. 3a 03HAKOIO HAJXOJIKEHHS
2.1. Ilepunne

2.2. IloBropHe

2.3. Jlybnerne

2.4. Heognopa3zose

2.5. Macose

3. 3a BugaMu

3.1. ITpomo3wuriis (3ayBa>keHHS )
3.2. 3asBa (KJIOMOTaHHS)
3.3. Ckapra

4. 3a cTaTTIO aBTOPIB 3BEpHEHD
4.1. Yonosiua

4.2. Xinoua

5. 3a cy0'ekTom

5.1. InguBinyansHe

5.2. KonektuBHe

5.3. AHOHIMHE

6. 3a TUIIOM

6.1. Tenerpama

6.2. Jluct

6.3. Ycue
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6.4. Enextponne

6.5. [leTuniis

7. 3a KaTeropisiMu aBTOPiB 3BEPHEHB

7.1. YyacHUK BiiHU

7.2. JluTuHa BiitHU

7.3. Ocoba 3 iHBaJiAHICTIO BHACTINOK Jpyroi cBiTOBOI BiiiHH

7.4. Ocoba 3 IHBAIIIHICTIO BHACIIIOK BIfTHH

7.5. YaacHuk 00ifoBUX Aiif

7.6. Betepan nparii

7.6-1. BetrepaH BiicbKOBOi cITyx0n ™

7.7. Ocoba 3 iHBamiaHicTIO [ Tpynu

7.8. Ocoba 3 inBanigHicTio Il rpynu

7.9. Ocob6a 3 inBamigHicTio Il rpynu

7.10. JluTrHA 3 1HBAIIAHICTIO

7.11. OquHoKa MaTH

7.12. Maru-repoins

7.13. bararonitHa cim'st

7.14. Ocoba, mo norepmiia Bijg YopHOOMIBCHKOT KaTacTpodu

7.15. YyacHuk nikBiganii HacmiakiB aBapii Ha YopHoOunsebkiit AEC
7.16. T'epoit Ykpainu

7.17. I'epoii Pagsucekoro Corosy

7.18. T'epoit Comianictuanoi [pari

7.19. Jlutuna

7.20. Tnmn kareropii

8. 3a coliaJIbHUM CTaHOM aBTOPIB 3BEpHEHb

8.1. Ilencionep (kpim oci0, Bu3HaueHux y miamyHkTi 8.1-1 mporo Kiacudikaropa)
8.1-1. Ilencionep 3 uncia BiHCHKOBOCTYXOOBIIIB

8.2. PoGiTHUK

8.3. CensiHun

8.4. IlpaniBHuK OromKeTHOT chepu

8.5. JlepxaBHHIA CITy>KOOBEITH

8.6. BiiicbkoBoCTy)00BEIIb

8.7. llinnpuemenb

8.8. be3pobiTHuit

8.9. Yuensp, cTyneHT

8.10. CayxuTtens pemniriiHoi oprasizarii

8.11. Oco0a, mo mo36aBiieHa BOJIi; 0c00a, BOJIS IKOI 0OMeKeHa
8.11-1. Xypnamicr

8.12. Tnmri

9. 3a pesynbratamu po3msy

9.1. BupimieHo Mo3UTHBHO

9.2. BiIiMOBJIEHO Y 33JI0BOJICHHI

9.3. JlaHo po3'sicHeHHs

9.4. 3BepHeEHHs, IO TMOBEPHYTO ABTOPOBI BIMMOBIMHO 10 ctared 5 1 7 3akony Ykpainum "IIpo
3BepHeHHs rpomasH” ( 393/96-BP )

9.5. 3BepHEHHS, 10 MEPECUIIAETHCS 3a HAJISKHICTIO BiMOBIIHO 10 cTarTi 7 3akoHy Ykpainu "lIpo
3BepHeHHs rpomaasH” ( 393/96-BP )

9.6. 3BepHEHHs, 110 HE MiAJArae po3nisAdy BiAMOBiAHO 10 crareid 8 1 17 3akony Ykpainu "IIpo
3BEpHEHHS rpoMajsiH"



