
How to write mails for Internship 



 
It’s a hard job to get an experienced guide and a good lab. If you want a good opportunity, you 
must write an appealing email to a professor. This blog will discuss the methodology of writing 
emails to professors. Undoubtedly, writing an email is very different from writing a WhatsApp 
message. You need to be very formal and have a polite tone throughout the mail.  

Remember that the first impression is the last impression. Your email should leave a powerful 
impact on the professor. If you have never interacted with the professor, that mail is the only 
way for them to know about you and your interests. Your request must stand out among several 
other proposals. 

Here are some essential things you should remember while requesting an internship from 
professors: 
 

●​ Do research on professors 
 
It is a good idea to know a professor's field of research and interests before you email 
them. Visit the websites of various institutes and look for what research the professors 
are involved in. Mark out the professors whose research interests match yours. Explore 
their websites and read some of their papers and publications. You can later add some 
references in your emails to increase their interest in you. Interact with professors 
frequently so that they become familiar with you. Familiar students have higher chances 
of getting an internship under a particular professor. 

    
●​  Be formal 

 
With the advent of social media, most communication occurs through informal chats. 
This makes a habit of using everyday language, even in emails. Many students pour 
down their emotions while writing emails, which professors usually reject. Never write 
anything personal (neither yours nor the professor’s). Use “Dear Prof. XX” instead of 
“Dear Sir”/”Dear Ma’am.” Mention your achievements and skills honestly. Don’t use any 
emoticons or abbreviations.  
 

●​ Focus on Subject 
 
Your subject is the first thing that professors will see. Always keep the subject 
informative and crisp to serve the purpose of the mail. The professor will only read mail 
with a proper subject.  
An example is given here: Application for Internship Opportunities at Your Lab. 
 

●​  Story 
 
You should have a purpose for why you want to intern under a particular professor. It is 
better to add a small ‘story’ or experience from your life that motivated you for that 
specific field. This may excite them to learn more about you. Also, mention what you 
expect from that project/internship. Do not copy and paste duplicate emails to every 
professor; instead, be creative and write a different one every time. 



 
●​  Resume/CV 

 
Many times professors just read your email, and if they find anything interesting, then 
only they will check your CV/resume. So try to include any vital credentials in the email 
itself. Work on your CV and keep it crisp but informative. Mention every skill, activity, 
project, achievement, and interest in the CV. Always attach your updated CV along with 
the mail. Don’t forget to mention the attached CV in the mail.  

For example: Attached to this mail is my Resume, and if there is any additional 
information you would like to know, I would be happy to provide it. 

This will make your professor comfortable with your tone in a formal way. 
 

●​ Timing of mail 
 
It is advised not to send emails on holidays or weekends because professors usually 
don’t check their emails then. And by the following working day, they have a pile of 
emails, some of which go unnoticed. Also, it is advantageous to email through the 
institute id. Emails from personal accounts will simply get blocked or deleted as spam 
without being opened. 
 

●​ Length of mail: 
 

Keep your email three to four paragraphs long. Writing extra things and being over-smart 
will make professors lose interest (if they have any). Writing only 1-2 paragraphs will keep them 
wondering about you, and they won’t even consider your request. Give a basic introduction in the 
first paragraph and take two-three paragraphs explaining your proposal and other things 
mentioned in the above sections. End the mail politely and mention your name, degree, and 
Institute in the end. 

 
●​ Sample E-mails 

 
            Dear Professor Gordan, 

 
My name is Saloni, and I am a 3rd-year Biomedical Engineering student at Harvard. I 
am writing to express my interest in an internship position. I am interested in bridging the 
gap between healthcare and technology using the cornucopia of possibilities of Al and 
hypothesis-driven lab research. 
 
Last summer, I volunteered at the St. Joe's Medical Center, where I built a hand tremor 
suppression device using the concepts of mechanical and viscous damping. I wish to 
contribute to and learn about the microfluidics work in your lab with Al-driven neural 
network technology. My theoretical knowledge of engineering fluidics and some 
introductory lab-on-chip research have allowed me to build a strong interest in this field. 

 
I have attached my resume with this email for your reference. I would love to discuss 
this opportunity more. Please feel free to contact me for any additional information. 
 



Thank you for your time. 
 
Sincerely, 
 
Saloni Verma 
Year III  
Harvard Medical School 

If you want to know the full application process of getting an internship, various paid internships 
in India and abroad, visit our website and check the blogs. 

About us - SciAstra guides students who want to become scientists and pursue research by 
helping them secure admissions to top colleges like IISER, NISER, CEBS, ICAR, CMI, etc. 
  
Our mentors are from the top research institutes like IISER, NISER, IACS, CMI, IISC 
Bangalore, etc. If you want to prepare for IAT / NEST 2023, you can check out our courses and 
access live classes, recorded lectures, study material, mock tests, doubt-clearing classes, and 
much more! 
  
To know more about us, click here OR download the SciAstra App from Play Store! 

 

 

https://www.sciastra.com/
https://www.sciastra.com/
https://play.google.com/store/apps/details?id=co.tarly.voaaf&pli=1


Tab 2 



1.​ iisc 

2.​ Faculty Invitations (you reach out to professors directly) 
3.​ Indian Academy of Sciences (IASc-INSA-NASI) Summer 

Research Fellowship 
4.​  
5.​ Go to the department pages of IISc (e.g., Electrical Engineering, 

Mechanical, AI, Data Science). 
6.​ Read faculty profiles. Find those whose research aligns with 

your interests. 
7.​ Write a clear, personalized email. 

How to Write It: 

●​ Subject: Summer Internship Request – [Your Name] – [Your 
College] 

●​ Greeting: “Dear Professor [Last Name],” 
●​ Reference Specific Work: "I recently read your paper on 

'Graphene-Based Heat Sinks' and found the approach to 
multi-scale modeling fascinating…” 

●​ Short Intro: Who you are, what you’re studying, and what 
excites you. 

●​ Attach your Resume & SOP 
 

8.​ indian Academy of Sciences (IASc-INSA-NASI) Summer 
Research Fellowship: 31st jan 

9.​  10) The applicant should include a write-up (in about 150‐250 
words)as to the specific area of the applicant and indicate what the 
candidate would like to learn and achieve through this fellowship. It can 
also include the specific experiment or theory that the applicant wants 
to work on but NOT a general description of the area. The write-up 
should not be a "copy and paste" job from any source. 

10.​  
11.​ 11) Do not use special/scientific characters like Ø Ü etc...as the 

software will prevent you from uploading the application with such 
characters. 



12.​ Student applicants must upload the contact details of one of their 
present teachers. The Academy will get in touch with the teacher and 
obtain the recommendation letter. 

Tifr: 

Ultrafast Plasma optics for intense laser pulses (Supervisor: Prashant K Singh) 

Phase correction of intense femtosecond laser pulses in plasma medium (Supervisor - 
Prashant K Singh) 

Plasma grating based pulse compressor  (Supervisor - Prashant K Singh) 

Large dielectric constant microwave resonators for ESR (Supervisor - Vishal Ranjan) 

Optimal pulses with tunable superconducting resonators (Supervisor - Vishal Ranjan) 

Testing new generation superconducting qubits (Supervisor - Vishal Ranjan) 

Hypothesis testing for categorical biology data (Supervisor - R Ramakrishnan) 

Long-range correlation in DNA sequence (Supervisor - R Ramakrishnan) 

Modeling the dynamics of biological neurons (Supervisor - R Ramakrishnan) 

Engineering Catalysis (Supervisor - T N Narayanan) 

Development of New Cathodes (Supervisor - T N Narayanan) 

Real-space condensates in aggregation (Supervisor - Mustansir Barma) 

Mapping models of self-organized criticality (Supervisor - Mustansir Barma) 

The condensate to avalanche analogy (Supervisor - Mustansir Barma) 

Quantum limits to precise timekeeping using autonomous quantum clocks (Supervisor - 
Sreenath K Manikandan) 

Quantum thermodynamic control in the nanoscale using quantum thermoelectrics 
(Supervisor - Sreenath K Manikandan) 

Weak quantum jumps in a resonant detector (Supervisor - Sreenath K Manikandan) 



Development of novel methods for chemical protein synthesis (Supervisor - Kalyaneswar 
Mandal) 

Synthesis and incorporation of non-natural amino acids in protein (Supervisor - Kalyaneswar 
Mandal) 

Exploring novel bioconjugation methods for antibody drug conjugates (Supervisor - 
Kalyaneswar Mandal) 

Enhancing Macromolecular Crystallization Through Binder‑ and Fusion‑Protein‑Based 
Strategies (Supervisor - Sreejith R) 

Leveraging Human Molecular Chaperones to Improve Recombinant Protein Folding and Yield 
(Supervisor - Sreejith R) 

Harnessing Symmetry to enable Crystallization of recalcitrant proteins (Supervisor - Sreejith 
R) 

Quantum Weak measurement based techniques for polarimetry (Supervisor - G Rajalakshmi) 

Techniques of Ultra low field NMR using Atomic magnetometers (Supervisor - G 
Rajalakshmi) 

Magnetisation studies of 2D materials (Supervisor - G Rajalakshmi) 

Quantum circuits (Supervisor - Darshan G Joshi) 

Topological phases (Supervisor - Darshan G Joshi) 

Quantum spin liquids (Supervisor - Darshan G Joshi) 

Randomness in field electron emission from nano tips (Supervisor - Ram Gopal) 

Compact multi-pass cells for probing Nonclassical quantum states of light (Supervisor - 
Ram Gopal) 

Terahertz detection from laser-liquid jet interactions (Supervisor - Ram Gopal) 

Chemistry of Alkane (Supervisor - Anukul Jana) 

Chemistry of Alkene (Supervisor - Anukul Jana) 

Chemistry of Radical (Supervisor - Anukul Jana) 



Characterization and validation of the Mis4-NIPBL interactome (Supervisor - Sahana Holla) 

Mutagenesis screen to identify suppressors of chromosome territoriality (Supervisor - 
Sahana Holla) 

Validation of nuclear pore–associated subTADs using OligoFISH (Supervisor - Sahana Holla) 

Project in Prof. Kanchan Garai's Lab 

THIS APPLICATION SHOULD BE ACCOMPANIED BY A WRITE-UP OF MAXIMUM 
100 WORDS DESCRIBING YOUR INTEREST IN THE PROJECTS SELECTED BY 
YOU.  

The write-up could address questions such as:​
1. What is your motivation for selecting these projects?​
2. Do you have specific ideas related to these projects that you would like to 
explore?​
3. How does your previous training make you suitable to work on these projects? ​
4. What learning outcomes do you anticipate? 

WE WOULD LIKE THE WRITE-UP TO REFLECT YOUR ORIGINAL IDEAS.  

jnscar  

Kyoto university amgen scholarship programme 1 feb 

Iit jodhpur suraj 2026 
Chemers Neustein Summer Undergraduate Research Fellowship Program (SURF) 

2026 1st feb deadline 

Summer Student Program 2026 at HZDR(Help you 
email HZDR coordinators to clarify the “3 years” rule 
(smart move)) 
NATIONAL UNIVERSITY OF SINGAPORE AMGEN SCHOLARS PROGRAMME 2026 

UTokyo Amgen Scholars Program 

2026 



2026 ThinkSwiss Research 
Scholarships  

31ST JAN 
CUHK’s Summer Undergraduate Research Programme (SURP) 2026  

13 Feb 2026 Application Deadline 

NIMHAANS SUMMER RESEARCH PROGRAMME 2026 
 
 

 

Personal mail to prof institutes: 

1.​ Iiser pune(will open in the first week of feb) 
2.​ Iisc blr 
3.​ Iiser mohali (yet to open) 
4.​ Iiser bhopal 
5.​ Iiser tirupati 
6.​ Iiser berhampur 
7.​ Niser 
8.​ Um dae cebs 
9.​ Iit bhubaneswar (if bio or bio adjacent labs found) 
10.​ Imsc 
11.​ Nius biology 
12.​ Iit hyderabad sure 2026 
13.​ Iit roorkee 2026 (will open mid feb) 
14.​ Ncbs summer internship 2026 
15.​  

Science Academies Summer Research Fellowship 

Pr 
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