Standardized Logs



MSB SCHOOL SERVICES

Standardized Paper Logs for SHARS Billing
Enhancing Efficiency & Audit Protection

Please use the tabs on the left side to read more about each service
category and to find the appropriate paper logs for your service type.

Reminder: Per the SHARS Handbook, ‘Documentation of services must occur within 1 week (7
days) of the time the service is rendered.” Please do not submit documentation for billing that
was not documented within one week of the service rendered.

For any questions about Paper Logs or the Claims Processing department, please contact
your districts Program Specialist, or email Emily Scheliga at escheliga@msbconnect.com


https://www.tmhp.com/sites/default/files/file-library/resources/provider-manuals/tmppm/pdf-chapters/2026/2026-02-february/2_18_shars.pdf

{3 Audiology/Hearing



Audiology Logs

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Audiology Documentation Forms
e TX_MSB Paper Claim Audiology (Electronic)
e TX_MSB Paper Claim Audiology (PDF)

Audiology Services Import Template
e TX_MSB Electronic Template (Electronic)

Referrals are required for SHARS audiology services.
A referral is defined as a written document requesting evaluation for services from the referring physician or
other eligible referring provider, defined as follows:
- For SHARS audiology - an audiologist referring for audiology services, an APRN under the delegation of a
physician, or a PA under the delegation of a physician

If you are the person responsible for submitting Audiology Referrals for students, they can
be submitted for processing at this secure link.
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https://docs.google.com/spreadsheets/d/1KkvvCWm-oHcI5uq3OOwONbnfISRMhzkeVmvey4dJREo/edit?usp=sharing
https://drive.google.com/file/d/1mUNbDijCXDzyjIasMp7ZSD9EURo_Tu7w/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1QF4Sv0Ud-rmsL54WNUeU87HqUxzxQUnoYnVvhVSZk94/edit?usp=drive_link
https://drive.google.com/file/d/1dnlzl0pV_UtHW3TGBbF2LVGmcRTmx1rX/view?usp=drive_link
https://app.smartsheet.com/b/form/282b2858677540488fe8a303a7a4f8fe
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Counseling Logs

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Counseling Documentation Forms
e TX_MSB Paper Claim Counseling (Electronic)
e TX_MSB Paper Claim Counseling (PDF)

Counseling Services Import Template
e TX_MSB Electronic Template (Electronic)

Prescriptions/referrals are NOT required for SHARS counseling services.

While a referral or prescription is not required for Counseling services, appropriate credentials ARE
required to bill.

Counseling services must be provided by one of the following:
- Licensed Clinical Social Worker (LCSW)
- Licensed Marriage and Family Therapist (LMFT)
- Licensed Professional Counselor (LPC)
- Counseling services may also be delivered by a psychologist, psychiatrist, or a licensed
psychological associate.

Note: Medicaid does not allow services delivered by LPC, LCSW, or LMFT interns to be billed under
SHARS.
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https://docs.google.com/spreadsheets/d/1phgXI2d2cjmiXAVDUdQSBG72mCp8Z3v7-aYXu-sVkH8/edit?usp=sharing
https://drive.google.com/file/d/11fGaJZgJ8Kjeh7hNo0SnYVTNxObBM4GN/view?usp=sharing
https://docs.google.com/spreadsheets/d/1QF4Sv0Ud-rmsL54WNUeU87HqUxzxQUnoYnVvhVSZk94/edit?usp=drive_link
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Nursing Logs

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Nursing Services Documentation Forms
e TX_MSB Paper Claim Nursing Services (Electronic)
e TX_MSB Paper Claim Nursing Services (PDF)

Nursing (Medication Administration) Documentation Forms
e TX_MSB Paper Claim Medication Administration (Electronic)
e TX_MSB Paper Claim Medication Administration (PDE)

Nursing Import Template
e TX_MSB Electronic Template (Electronic)

Nursing vs. Nursing Delegation
Nursing Services are provided by a licensed LVN/LPN or RN. Nursing Delegation is for staff
without a Nursing license to document Nursing services or Medication Administered to
Special Education students.

If you are a licensed Nurse, be sure to include your credentials on the paper log for
processing.
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https://docs.google.com/spreadsheets/d/1lYGy-22i9hlYAIZDoR1FE5Cpv4b9MzYVzWVP1pJb6dk/edit?usp=sharing
https://drive.google.com/file/d/1HecSn2EAaL1HNCARLweoNmunBONF8DV4/view?usp=drive_link
https://docs.google.com/spreadsheets/d/10Sc6m3Hua2n-gIUivUdzsv-4ISl7kkcOwclUuhAa2J8/edit?usp=sharing
https://drive.google.com/file/d/10b_G_O6GbuDGVqeVJqeLuUeggSgz2hpE/view?usp=sharing
https://docs.google.com/spreadsheets/d/1r741Q9Shml97vw_BLlq4mQ86P2d-3vrt2iOZLkSm6NI/edit?usp=drive_link
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Occupational Therapy Logs

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Occupational Therapy Documentation Forms

e TX_MSB Paper Claim Occupational Therapy (Electronic)
e TX_MSB Paper Claim Occupational Therapy (PDF)

Occupational Therapy Import Template
e TX_MSB Electronic Template (Electronic)

Prescriptions are required for SHARS Occupational Therapy services.
A prescription is required for OT services.
The prescription must be updated a minimum of one time every three calendar years. Occupational therapy services must be
prescribed by a physician or other eligible prescribing provider.
A prescription for OT services must be signed and dated within three calendar years before the initiation of services.

If you are the person responsible for submitting Occupational Therapy prescriptions for
students, they can be submitted for processing at this secure link.
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https://docs.google.com/spreadsheets/d/1Qu-Q9IP6Is6cIqlyLYzrI61b_qxH2ngrvYmiG9XjTtM/edit?usp=sharing
https://drive.google.com/file/d/1jNA3QWWI2evzDzxWFsiOk-RDrT_ky5b3/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1QF4Sv0Ud-rmsL54WNUeU87HqUxzxQUnoYnVvhVSZk94/edit?usp=drive_link
https://drive.google.com/file/d/1USkp262WdPQjEF0kQEpku2OnC6HOipKE/view?usp=sharing
https://app.smartsheet.com/b/form/282b2858677540488fe8a303a7a4f8fe

< Personal Care



There are two types of Personal Care logs:

Billable Services Logs

Due to policy changes surrounding Personal Care implemented in FY25, only certain activities
are billable for Personal Care. These activities include: Bathing, Dressing, Eating, Locomotion or
Mobility, Personal Hygiene, Positioning, Toileting, Transferring, Escorting, Meal Preparation,
Money Management and Telephone Use or other Communication.

Personal Care BILLABLE
e TX_MSB Paper Claim Personal Care BILLABLE (Electronic)
e TX_MSB Paper Claim Personal Care BILLABLE (PDF)

Non-Billable Services Logs

If services aside from billable services listed above are rendered for students, those services
can be documented on the forms below to ensure compliance with IEPs. These forms could
be utilized for Academic Assistance, Monitoring, Redirection, Cueing, Prompting, and other
non-billable Personal Care services.

Personal Care NON-BILLABLE
e TX_MSB Paper Claim Personal Care NON-BILLABLE (Electronic)
e TX_MSB Paper Claim Personal Care NON-BILLABLE (PDF)
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https://www.tmhp.com/news/2024-08-16-shars-benefits-texas-medicaid-will-change-october-1-2024
https://docs.google.com/spreadsheets/d/1zYcgcRcf1kw2W3KSx3FXcD6jIpM6TVCee4hGMUOR_m8/edit?usp=drive_link
https://drive.google.com/file/d/1zQy6lTmeH2KzIO_6JaCav-C2LIEcp0Gp/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1RO_FxFB92PDtoZFY41nDml7ZyM_K7DoPp_TwOwx1OkM/edit?usp=drive_link
https://drive.google.com/file/d/1WTnXeh3ypLuC2e2s0rIzpFY6WwWNUwTR/view?usp=drive_link

L Physical Therapy



Physical Therapy Logs

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Physical Therapy Documentation Forms
e TX_MSB Paper Claim Physical Therapy (Electronic)
e TX_MSB Paper Claim Physical Therapy (PDF)

Physical Therapy Import Template
e TX_MSB Electronic Template (Electronic)

Prescriptions are required for SHARS Physical Therapy services.
A prescription is required for PT services.
The prescription must be updated a minimum of one time every three calendar years. Physical therapy services must be
prescribed by a physician or other eligible prescribing provider.
A prescription for PT services must be signed and dated within three calendar years before the initiation of services.

If you are the person responsible for submitting Physical Therapy prescriptions for students,
they can be submitted for processing at this secure link.

Last Updated: August 2026



https://docs.google.com/spreadsheets/d/1k3_AbWe_DkCt04k4Bqf3WViHJswajNfRy3SeIrmVFsE/edit?usp=sharing
https://drive.google.com/file/d/1zXls2L5zG4cSim9QCDCeKixO4YEar3xC/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1QF4Sv0Ud-rmsL54WNUeU87HqUxzxQUnoYnVvhVSZk94/edit?usp=drive_link
https://drive.google.com/file/d/1USkp262WdPQjEF0kQEpku2OnC6HOipKE/view?usp=sharing
https://app.smartsheet.com/b/form/282b2858677540488fe8a303a7a4f8fe

Physician Services



Physician Services Logs

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Physician Services Documentation Forms
e TX_MSB Paper Claim Physician Services (Electronic)
e TX_MSB Paper Claim Physician Services (PDF)

What are Physician Services?
Physician services include diagnostic and evaluation services to determine a child's medically related
disabling condition that results in the child's need for services in the school setting.

Physicians are responsible for writing prescriptions for students that require PT or OT services.
In the school setting, speech therapy, and audiology services may be referred by either a physician
or other eligible referring provider within the scope of his or her practice under state law in
accordance with 42 CFR §440.110(c).

Physician services must be provided by a licensed physician Doctor of Medicine (M.D.) or Doctor of
Osteopathic Medicine (D.O.). Physician services may also be provided by an APRN under the
delegation of a physician, or a PA under the delegation of a physician.

The following are billable physician services and must be provided on an individual basis:
- The diagnosis or evaluation time spent with the student present.
- The time spent without the student present reviewing the student's records for writing a prescription
or referral for specific SHARS services.

- The diagnosis or evaluation time spent with the student present, or the time spent without the
student present reviewing the student's records for the evaluation of the sufficiency of an ongoing
SHARS service to see whether any changes are needed in the current prescription or referral for that
service.

- When reviewing the student's records, the provider must use professional judgment to determine
whether or not the student needs to be seen in person.
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https://docs.google.com/spreadsheets/d/1UU6qOHFVnTPPiglegbsJXXgH_08cv8Y31detuFrOlZM/edit?usp=drive_link
https://drive.google.com/file/d/1CbPb2SWysI2OH52kdqiaIN1utgIFXgLV/view?usp=drive_link
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Psychological Service Logs

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Psychological Services Documentation Forms

e TX_MSB Paper Claim Psychological Services (Electronic)
e TX_MSB Paper Claim Psychological Services (PDE)

Psychological Services Import Template
e TX_MSB Electronic Template (Electronic)

Prescriptions/referrals are NOT required for SHARS psychological services.
While a referral or prescription is not required for Psychological services, appropriate credentials ARE required to

bill.

Psychological services must be provided by a licensed psychiatrist, a licensed psychologist, or an LSSP.

Note: Psychological services delivered via telehealth or telemedicine are a benefit of the SHARS program under
Texas Medicaid.
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https://docs.google.com/spreadsheets/d/1xLmXikchT_Z3jeinQxHA8hpKw8iCze6is6IXenu-kwE/edit?usp=sharing
https://drive.google.com/file/d/13rQqJQwh4GUmrhhd18UleYQgGm-kazlL/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1QF4Sv0Ud-rmsL54WNUeU87HqUxzxQUnoYnVvhVSZk94/edit?usp=drive_link

-9 Speech & Language



Speech and Language Logs

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Speech Documentation Forms
e TX_MSB Paper Claim Speech and Language (Electronic)
e TX_MSB Paper Claim Speech and Language (PDF)

Speech Services Import Template
e TX_MSB Electronic Template (Electronic)

Referrals are required for SHARS Speech services.
A referral is defined as a written document requesting evaluation for services from the referring physician or
other eligible referring provider, defined as follows:
- For SHARS ST - an audiologist referring for speech services, an APRN under the delegation of a physician, or a
PA under the delegation of a physician

If you are the person responsible for submitting Speech Referrals for students, they can be
submitted for processing at this secure link.
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https://docs.google.com/spreadsheets/d/1B1HXj3Y2c0kNjnzB0JDmCHpGRNj76zyZG5afSyxxYsU/edit?usp=sharing
https://drive.google.com/file/d/1Kh2b95r76qlVpXITkXS9Qwdr7iRFZX4a/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1QF4Sv0Ud-rmsL54WNUeU87HqUxzxQUnoYnVvhVSZk94/edit?usp=drive_link
https://drive.google.com/file/d/1dnlzl0pV_UtHW3TGBbF2LVGmcRTmx1rX/view?usp=drive_link
https://app.smartsheet.com/b/form/282b2858677540488fe8a303a7a4f8fe

gz Transportation



There are five types of Transportation logs:

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields needed in

the event of an audit. These forms can be used as standalone documentation, but should be kept on file
with the district for a minimum of seven years, per SHARS policy.

The district can choose their preferred version from the provided paper logs based on whether they are
pursuing Personal Care on the Bus billing and can choose to document in a monthly or a biweekly form.

Transportation Standardized Paper Log Options:

e All standard paper log versions in one file
o TX_MSB Paper Log Transportation (all versions) (Electronic)
o TX_MSB Paper Log Transportation (all versions) (PDE)

e Driver Only - No Personal Care Provider
o TX_MSB Paper Log Transportation_2 Week-DRIVER ONLY (PDF)
o TX_MSB Paper Log Transportation_Month-DRIVER ONLY (PDE)

e Personal Care Provider Only - No Driver
o TX_MSB Paper Log Transportation_2 Week-PCP ONLY (PDF)
o TX_MSB Paper Log Transportation_Month-PCP ONLY (PDF)

e Driver and Personal Care Provider - 2 Week
o TX_MSB Paper Log Transportation_2 Week-Driver and PCP (PDF)

e Driver and Personal Care Provider - 2 Week - AM/PM
o TX_MSB Paper Log Transportation_2 Week-AMPM-Driver and PCP (PDF)

e Driver and Personal Care Provider - 1 Week
o TX_MSB Paper Log Transportation_1 Week-Driver and PCP (PDF)

e Driver and Personal Care Provider - 1 Week - AM/PM
o TX_MSB Paper Log Transportation_1 Week-AMPM-Driver and PCP (PDE)

Resources:
e Guide to Transportation (PDF)

Last Updated: August 2026


https://docs.google.com/spreadsheets/d/1hgV9akoiEoJSjDuojhChA44XLa6_c62ZD6PnwJTkulk/edit?usp=drive_link
https://drive.google.com/file/d/132OPoaQurRNz8uL_c5YpstqCH7qnjjmb/view?usp=drive_link
https://drive.google.com/file/d/1HPbcaeTkqhQ3azTETARhOEeGGXFxePnn/view?usp=drive_link
https://drive.google.com/file/d/1VgD4XEtxjpkBwv7QSh0b35nEONLN0ljp/view?usp=drive_link
https://drive.google.com/file/d/1b0tTYeDnZprIjkvYbidg2QpcdcY77V1v/view?usp=drive_link
https://drive.google.com/file/d/1ghqGygXP3h7Y7es4q5VVMag37Uu7Bd9M/view?usp=drive_link
https://drive.google.com/file/d/19Xrc1pw_N5Q9lMr4vctgqT5n_6_35wlo/view?usp=drive_link
https://drive.google.com/file/d/1C5Kq2qrzObqhT1kZ8H9tabqcBpK1boMS/view?usp=drive_link
https://drive.google.com/file/d/1OmDdmRlmFFhmFikRV1Q_VnBEocpusu1t/view?usp=drive_link
https://drive.google.com/file/d/1JzG9Yso_KXXGisvsdz7V6TXXxziz4i4L/view?usp=drive_link
https://drive.google.com/file/d/1u4if2rpklxPnAamYsFXCbkhlUWakwOhU/view?usp=drive_link
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