Standardized Logs



MSB SCHOOL SERVICES

Standardized Paper Logs for SHARS Billing
Enhancing Efficiency & Audit Protection

Please use the tabs on the left side to read more about each service
category and to find the appropriate paper logs for your service type.

For any questions about Paper Logs or the Claims Processing department, please contact
your district's Program Specialist, or email Emily Scheliga at escheliga@msbconnect.com



Audiology/Hearing



There are two types of Audiology logs:

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Audiology Documentation Forms
e TX_MSB Paper Claim Audiology (Electronic)
e TX_MSB Paper Claim Audiology (PDF)

Paper Claim Forms

These are used only for billing, These forms are not used for documentation purposes and do
not have all required fields needed in the event of an audit. These forms should be used
alongside more comprehensive documentation that includes activities and observations.

Audiology Paper Claim Forms
e TX_MSB Paper Claim Audiology (Electronic)
e TX_MSB Paper Claim Audiology (PDF)

Referrals are required for SHARS audiology services.
A referral is defined as a written document requesting evaluation for services from the referring physician or
other eligible referring provider, defined as follows:
- For SHARS audiology - an audiologist referring for audiology services, an APRN under the delegation of a
physician, or a PA under the delegation of a physician

If you are the person responsible for submitting Audiology Referrals for students, they can
be submitted for processing at this secure link.



https://docs.google.com/spreadsheets/d/1KkvvCWm-oHcI5uq3OOwONbnfISRMhzkeVmvey4dJREo/edit?usp=sharing
https://drive.google.com/file/d/1Lb2bknGpVZJdJQAeaFhKM30nyRvnlBYp/view?usp=drive_link
https://docs.google.com/spreadsheets/d/145DXkl1mRCl5UtX4mJId4YJbOG6JQ1VNCg88W_YSL6o/edit?usp=drive_link
https://drive.google.com/file/d/1KNDlcvKTe3Zrqxyy4Cg4e1bh9kfEoelD/view?usp=drive_link
https://drive.google.com/file/d/1dnlzl0pV_UtHW3TGBbF2LVGmcRTmx1rX/view?usp=drive_link
https://app.smartsheet.com/b/form/282b2858677540488fe8a303a7a4f8fe

Counseling



There are two types of Counseling logs:

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Counseling Documentation Forms

e TX_MSB Paper Claim Counseling (Electronic)
e TX_MSB Paper Claim Counseling (PDF)

Paper Claim Forms

These are used only for billing, These forms are not used for documentation purposes and do
not have all required fields needed in the event of an audit. These forms should be used
alongside more comprehensive documentation that includes activities and observations.

Counseling Paper Claim Forms

e TX_MSB Paper Claim Counseling (Electronic)
e TX_MSB Paper Claim Counseling (PDF)



https://docs.google.com/spreadsheets/d/1phgXI2d2cjmiXAVDUdQSBG72mCp8Z3v7-aYXu-sVkH8/edit?usp=sharing
https://drive.google.com/file/d/1dvGtWNF2oVzk6PRUaVfc_uCF6oACR9PU/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1ZFeu9PXd772ge8SOthkO2_xyBS5oOzJFVupgd0vIPfQ/edit?usp=drive_link
https://drive.google.com/file/d/1ChSMo5Pt3OG6o18MsVGSTgQ6LvfXqYKH/view?usp=drive_link

Nursing



There are two types of Nursing logs:

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Nursing Services Documentation Forms
e TX_MSB Paper Claim Nursing Services (Electronic)
e TX_MSB Paper Claim Nursing Services (PDF)

Nursing (Medication Administration) Documentation Forms
e TX_MSB Paper Claim Medication Administration (Electronic)
e TX_MSB Paper Claim Medication Administration (PDE)

Paper Claim Forms

These are used only for billing, These forms are not used for documentation purposes and do
not have all required fields needed in the event of an audit. These forms should be used
alongside more comprehensive documentation that includes activities and observations, such
as a software used to document Nursing services.

Nursing Paper Claim Forms
e TX_MSB Paper Claim Nursing (Electronic)
e TX_MSB Paper Claim Nursing (PDE)

Nursing vs. Nursing Delegation
Nursing Services are provided by a licensed LVN/LPN or RN. Nursing Delegation is for staff
without a Nursing license to document Nursing services or Medication Administered to
Special Education students.

If you are a licensed Nurse, be sure to include your credentials on the paper log for



https://docs.google.com/spreadsheets/d/1lYGy-22i9hlYAIZDoR1FE5Cpv4b9MzYVzWVP1pJb6dk/edit?usp=sharing
https://drive.google.com/file/d/1rJBfWpG7yXVE53dxKRYdpUm0qT6DkzYi/view?usp=drive_link
https://docs.google.com/spreadsheets/d/10Sc6m3Hua2n-gIUivUdzsv-4ISl7kkcOwclUuhAa2J8/edit?usp=sharing
https://drive.google.com/file/d/17Qqkko3FKuvJpzv5cgWl9iC4dKagYPot/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1ILhNR1vpyHP0G8kXjvSJnVUDuzHuHMembcvAhwRldiU/edit?usp=drive_link
https://drive.google.com/file/d/1UlglJ-dqXavf3Z6HY_NOcUdcIzf6Xmsl/view?usp=drive_link

processing.



Occupational Therapy



There are two types of Occupational Therapy logs:

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Occupational Therapy Documentation Forms

e TX_MSB Paper Claim Occupational Therapy (Electronic)
e TX_MSB Paper Claim Occupational Therapy (PDF)

Paper Claim Forms

These are used only for billing, These forms are not used for documentation purposes and do
not have all required fields needed in the event of an audit. These forms should be used
alongside more comprehensive documentation that includes activities and observations.

Occupational Therapy Paper Claim Forms

e TX_MSB Paper Claim Occupational Therapy (Electronic)
e TX_MSB Paper Claim Occupational Therapy (PDF)

Prescriptions are required for SHARS Occupational Therapy services.
A prescription is required for OT services.
The prescription must be updated a minimum of one time every three calendar years. Occupational therapy services must be
prescribed by a physician or other eligible prescribing provider.
A prescription for OT services must be signed and dated within three calendar years before the initiation of services.

If you are the person responsible for submitting Occupational Therapy prescriptions for
students, they can be submitted for processing at this secure link.



https://docs.google.com/spreadsheets/d/1Qu-Q9IP6Is6cIqlyLYzrI61b_qxH2ngrvYmiG9XjTtM/edit?usp=sharing
https://drive.google.com/file/d/1ZAZnnQVRc0Js4Ne--co3H78BqJfEQ-zU/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1T234Jx6EyQUHz--EMgJi74t_bT5b9b8HzaYNA5vzMNw/edit?usp=drive_link
https://drive.google.com/file/d/1eBp06nN68EGZM3HJy8uKOVbATHl0xxzx/view?usp=drive_link
https://drive.google.com/file/d/1yFA8b8EBCSn9rOUVq9RZOq22AdY8DK7k/view?usp=drive_link
https://app.smartsheet.com/b/form/282b2858677540488fe8a303a7a4f8fe

Personal Care



There are two types of Personal Care logs:

Billable Services Logs

Due to policy changes surrounding Personal Care implemented in FY25, only certain activities
are billable for Personal Care. These activities include: Bathing, Dressing, Eating, Locomotion or
Mobility, Personal Hygiene, Positioning, Toileting, Transferring, Escorting, Meal Preparation,
Money Management and Telephone Use or other Communication.

Personal Care BILLABLE
e TX_MSB Paper Claim Personal Care BILLABLE (Electronic)
e TX_MSB Paper Claim Personal Care BILLABLE (PDF)

Non-Billable Services Logs

If services aside from billable services listed above are rendered for students, those services
can be documented on the forms below to ensure compliance with IEPs. These forms could
be utilized for Academic Assistance, Monitoring, Redirection, Cueing, Prompting, and other
Personal Care services.

Personal Care NON-BILLABLE
e TX_MSB Paper Claim Personal Care NON-BILLABLE (Electronic)
e TX_MSB Paper Claim Personal Care NON-BILLABLE (PDF)



https://www.tmhp.com/news/2024-08-16-shars-benefits-texas-medicaid-will-change-october-1-2024
https://docs.google.com/spreadsheets/d/1KoDrEK_Zpf2mkKyHevF160Tsg02SjhkuBex5rCwKBRc/edit?usp=drive_link
https://drive.google.com/file/d/1rnUFZhERThfvgvukeadZth4MUpckL-Gg/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1RO_FxFB92PDtoZFY41nDml7ZyM_K7DoPp_TwOwx1OkM/edit?usp=drive_link
https://drive.google.com/file/d/1WTnXeh3ypLuC2e2s0rIzpFY6WwWNUwTR/view?usp=drive_link

Physical Therapy



There are two types of Physical Therapy logs:

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Physical Therapy Documentation Forms

e TX_MSB Paper Claim Physical Therapy (Electronic)
e TX_MSB Paper Claim Physical Therapy (PDF)

Paper Claim Forms

These are used only for billing, These forms are not used for documentation purposes and do
not have all required fields needed in the event of an audit. These forms should be used
alongside more comprehensive documentation that includes activities and observations.

Physical Therapy Paper Claim Forms

e TX_MSB Paper Claim Physical Therapy (Electronic)
e TX_MSB Paper Claim Physical Therapy (PDF)

Prescriptions are required for SHARS Physical Therapy services.
A prescription is required for PT services.
The prescription must be updated a minimum of one time every three calendar years. Physical therapy services must be
prescribed by a physician or other eligible prescribing provider.
A prescription for PT services must be signed and dated within three calendar years before the initiation of services.

If you are the person responsible for submitting Physical Therapy prescriptions for students,
they can be submitted for processing at this secure link.



https://docs.google.com/spreadsheets/d/1k3_AbWe_DkCt04k4Bqf3WViHJswajNfRy3SeIrmVFsE/edit?usp=sharing
https://drive.google.com/file/d/1qU8ojEkNZWSNC491SvFlVvUqGnZFwKPF/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1Ew5nG_xVpLDYhG59B69W3_Ch8ryglt1D3P8BBKzvB_o/edit?usp=drive_link
https://drive.google.com/file/d/19gBp9XCXobzvowN8uq4IqKSds0RyQzPs/view?usp=drive_link
https://drive.google.com/file/d/1yFA8b8EBCSn9rOUVq9RZOq22AdY8DK7k/view?usp=drive_link
https://app.smartsheet.com/b/form/282b2858677540488fe8a303a7a4f8fe

Psychological



There are two types of Psychological Service logs:

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Psychological Services Documentation Forms
e TX_MSB Paper Claim Psychological Services (Electronic)
e TX_MSB Paper Claim Psychological Services (PDF)

Paper Claim Forms

These are used only for billing, These forms are not used for documentation purposes and do
not have all required fields needed in the event of an audit. These forms should be used
alongside more comprehensive documentation that includes activities and observations.

Psychological Services Paper Claim Forms

e TX_MSB Paper Claim Psychological Services (Electronic)
e TX_MSB Paper Claim Psychological Services (PDF)



https://docs.google.com/spreadsheets/d/1xLmXikchT_Z3jeinQxHA8hpKw8iCze6is6IXenu-kwE/edit?usp=sharing
https://drive.google.com/file/d/1vu9kBENEep2mp_N6B5gnXdE0vr74-y7B/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1S6ZqVrL3YEfZRlPVhHKOa0x7kbauHXdAAXTnv6eTvg0/edit?usp=drive_link
https://drive.google.com/file/d/1b0Yq5BU92YC7hqO9iZbtWfH8UuV36Xc8/view?usp=drive_link

Speech & Language



There are two types of Speech and Language logs:

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields
needed in the event of an audit. These forms can be used as standalone documentation, but
should be kept on file with the district for a minimum of seven years, per SHARS policy.

Speech Documentation Forms
e TX_MSB Paper Claim Speech and Language (Electronic)
e TX_MSB Paper Claim Speech and Language (PDF)

Paper Claim Forms

These are used only for billing, These forms are not used for documentation purposes and do
not have all required fields needed in the event of an audit. These forms should be used
alongside more comprehensive documentation that includes activities and observations.

Speech Paper Claim Forms

e TX_MSB Paper Claim Speech and Language (Electronic)
e TX_MSB Paper Claim Speech and Language (PDF)

Referrals are required for SHARS Speech services.
A referral is defined as a written document requesting evaluation for services from the referring physician or
other eligible referring provider, defined as follows:
« For SHARS ST - an audiologist referring for speech services, an APRN under the delegation of a physician, or a
PA under the delegation of a physician

If you are the person responsible for submitting Speech Referrals for students, they can be
submitted for processing at this secure link.



https://docs.google.com/spreadsheets/d/1B1HXj3Y2c0kNjnzB0JDmCHpGRNj76zyZG5afSyxxYsU/edit?usp=sharing
https://drive.google.com/file/d/1oJCvrXF4Rf_mhkCmmZ0Z7MV178yAoa_3/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1tomCT_uGYgm3hEf2YU0sfedx2Nzg9T4-iM23cItMVzo/edit?usp=drive_link
https://drive.google.com/file/d/1R7aEm8TpRj6FAMzjFBMuYr2hvW8T7HVY/view?usp=drive_link
https://drive.google.com/file/d/1dnlzl0pV_UtHW3TGBbF2LVGmcRTmx1rX/view?usp=drive_link
https://app.smartsheet.com/b/form/282b2858677540488fe8a303a7a4f8fe

Transportation



There are five types of Transportation logs:

Documentation and Billing Forms

These are used for billing and documentation purposes, These forms have all required fields needed in
the event of an audit. These forms can be used as standalone documentation, but should be kept on file
with the district for a minimum of seven years, per SHARS policy.

The district can choose their preferred version from the provided paper logs based on whether they are
pursuing Personal Care on the Bus billing and can choose to document in a monthly or a biweekly form.

Transportation Standardized Paper Log Options:

e All standard paper log versions in one file
o TX_MSB Paper Log Transportation (all versions) (Electronic)
o TX_MSB Paper Log Transportation (all versions) (PDF)

e Driver Only - No Personal Care Provider
o TX_MSB Paper Log Transportation_2 Week-DRIVER ONLY (PDF)
o TX_MSB Paper Log Transportation_Month-DRIVER ONLY (PDF)

e Personal Care Provider Only - No Driver
o TX_MSB Paper Log Transportation_2 Week-PCP ONLY (PDE)
o TX_MSB Paper Log Transportation_Month-PCP ONLY (PDF)

e Driver and Personal Care Provider - 2 Week
o TX_MSB Paper Log Transportation_2 Week-Driver and PCP (PDF)

e Driver and Personal Care Provider - 2 Week - AM/PM
o TX_MSB Paper Log Transportation_2 Week-AMPM-Driver and PCP (PDF)

e Driver and Personal Care Provider - 1 Week
o TX_MSB Paper Log Transportation_1 Week-Driver and PCP (PDF)

e Driver and Personal Care Provider - 1 Week - AM/PM
o TX_MSB Paper Log Transportation_1 Week-AMPM-Driver and PCP (PDF)

Resources:


https://docs.google.com/spreadsheets/d/1hgV9akoiEoJSjDuojhChA44XLa6_c62ZD6PnwJTkulk/edit?usp=drive_link
https://drive.google.com/file/d/132OPoaQurRNz8uL_c5YpstqCH7qnjjmb/view?usp=drive_link
https://drive.google.com/file/d/1HPbcaeTkqhQ3azTETARhOEeGGXFxePnn/view?usp=drive_link
https://drive.google.com/file/d/1VgD4XEtxjpkBwv7QSh0b35nEONLN0ljp/view?usp=drive_link
https://drive.google.com/file/d/1b0tTYeDnZprIjkvYbidg2QpcdcY77V1v/view?usp=drive_link
https://drive.google.com/file/d/1ghqGygXP3h7Y7es4q5VVMag37Uu7Bd9M/view?usp=drive_link
https://drive.google.com/file/d/19Xrc1pw_N5Q9lMr4vctgqT5n_6_35wlo/view?usp=drive_link
https://drive.google.com/file/d/1C5Kq2qrzObqhT1kZ8H9tabqcBpK1boMS/view?usp=drive_link
https://drive.google.com/file/d/10gS4Z5kUOepBHf5h48AFuXdSSk48hTEj/view?usp=drive_link
https://drive.google.com/file/d/1XZU0opD6IgBvlupOuznfjMeOrvdN0Xg8/view?usp=sharing

e Guide to Transportation (PDF)



https://drive.google.com/file/d/1u4if2rpklxPnAamYsFXCbkhlUWakwOhU/view?usp=drive_link
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