
 Writing a Cover Letter 
 
The purpose of a cover letter is to provide information to a potential employer that a resume alone cannot 
convey. This is often an employer’s first impression of your communication skills. See the sample below. 
 
Cover letters do more than introduce your resume. A cover letter's importance also includes its ability to: 
 

●​ Explain your experiences in a story-like format that works with the information provided in your resume 
●​ Allow you to go in-depth about important experiences/skills and relate them to job requirements 
●​ Show the employer that you are individualizing (tailoring) this job application 
●​ Provide a sample of your written communication skills 

 
https://owl.english.purdue.edu/owl/resource/549/01/ 
 

 


