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Y MeToAMYHUX BKa3iBKaxX JI0 BAKOHAHHS TEOPETUYHUX Ta MPAKTHYHKX 3aB/IaHb 3
nauctMIuting «IHo3eMHa MoBa '» 115 31100y BauiB 11epIIoro (6akanraBpChKOro) PiBHA BULIOT OCBITH
3a04HOi crierianbHOCTI 281 «IlyOnmiuHe ynpaBiaiHHS Ta aAMIHICTpyBaHHS» BiTOOpaXkeHi i1l Ta
3aJa4i HaITMCaHHA 3aBaHb, IaHa XapaKTEePUCTHKA CTPYKTYPH 3aBIAaHb, TOPSIOK X BUKOHAHHS,
OCHOBHI BUMOTH 1010 OOPMIICHHS 3aBIaHb Ta 1X 3aXUCTY.



1 BCTYII

Po3BuTok YkpaiHu sk He3aJeKHOI Ta JIEMOKPATUYHOI JIEp>KaBU BUCYBa€ MeEpe] BULTUMHU
HABYAJIBHUMH 3aKJIaJlaMHd HOBI Ta BaXJIMBI 3aBAaHHS W BUMOrH. OCHOBHMM YHMHHUKOM 3MiH
OCBITHBOTO TIPOIIECY BUCTYMae I1HTerpaiis YkpaiHu 10 €BponeiichKOro OCBITHBOI CIIJIBHOTH,
3MIIHEHHS 3B S3KIB 13 PO3BHHYTHMH JIep)KaBaMH Ta BIPOBAPKEHHS HOBUX NeENaroridyHUX
TexHoJorii. ChOrOACHHUI PUHOK Tpalli Ma€ MOMMUT Ha (axiBIiB raay3i myOIiqHOTO yIpaBIiHHS
Ta aIMIiHICTpYBaHHS, SIKi Ha JOCTAaTHbOMY PiBHI BOJIOAIIOTH AHIIIHCHKOIO MOBOIO SIK 3aCO00M
MDKHApOJHOTO CITUIKYBaHHS.

3riqHo 3 3aranbHOEBpONECHCHKUMHU PekomeHmarisMu 3 MOBHOI ocBiTH Ta Konmemrii
HaBYaHHS 1HO36MHHMX MOB, OCHOBHOIO METOIO X HaBYaHHS BHCTymHae (opMyBaHHS y MailOyTHiX
(haxiBI[iB HEMOBHHX CIICIiaTbHOCTEH KOMYHIKATUBHOI KOMIIETEHIII1, a I1e, Y CBOIO Yepry O3Hadae
OBOJIOJIIHHSI MOBOIO K 3aCO00M  MIKKYJBTYPHOTO  CIJIKyBaHHS, pO3BHUTOK yMiHb
BUKOPHCTOBYBATH I1HO3EMHY MOBY SIK 1HCTPYMEHT y [iano3i KyJIbTyp 1 IUBLTI3alii Cy4yacHOTo
cBity. OCHOBOIO KOMYHIKAaTMBHOI KOMIETCHIli BHCTYMAalOTh  KOMYHIKaTHMBHI BMIHHS, SKI
chopMOBaHI HAa OCHOBI MOBJIEHHEBHX 3HAaHb 1 HAaBHYOK, COLIOKYJIBTYpPHHUX Ta
COLIOJIIHI'BICTUYHHX 3HAHb, BMiHb.

IHO3eMHa MOBaA — € IUCIUILIIHO, IO CTpHUsie (OPMYBAHHIO IHIIOMOBHOI KOMYHIKaTUBHOI
KOMITETHEI[ii MaiOyTHIX (axiBIliB, PO3BUBA€ yMIHHS BHKOPHUCTOBYBAaTH 1HO3EMHY MOBY SIK
IHCTPYMEHT HaJIaroJLKEHHS MIKHAPOIHHUX 3B S3KiB, BUXOBYE IOBAry 0 iHIIUX KYJIBTYp 1 HaIlii.

Kypc «Ino3emna moBa 1» € 3arajgpHOI0 OCHOBOIO MIATOTOBKH HepuIoro (6akaaaBpchbKOro)
PiBHS BHILOT OCBITH.

HapuansHa mporpama 3 aucuuiuling «IHO3eMHa MOBa '» € HOPMATHMBHHMM JOKYMEHTOM
Opnecbkoro HaliOHAJIBHOTO MOJITEXHIYHOTO YHIBEPCUTETYy, SKUH po3polieHo kadeaporo
aJIMIHICTPAaTUBHOTO MEHE/KMEHTY Ta Mpo0JeM PUHKY Ha OCHOBI OCBITHBbO-HAyKOBOI IpOTpamMu
MiATOTOBKY BiATOBITHO JIO HABYAIHHOTO IUIAHYy Nepiioro (0akaaaBpChKOTO) PiBHS BUIIOI OCBITH
JUTs1 3100yBaviB OCBITH JIEHHO1T (DOPMH HaBUAHHS.

HaBuanbHy mporpamy yKJIaJeHO 3TiIHO 3 BHUMOTaMH KpPEAMTHO-MOIYIBHOI CHCTEMHU
opranizarlii ocBiTHbOTO TIporiecy B OHITVY.

[Iporpama Bu3Ha4a€e 0OCSATH KOMIIETEHTHOCTEH, SIKi IIOBUHEH OINAHYyBaTH 37100yBad OCBITH
BIJIMOBIJTHO JI0 OCBITHBO-KBaTI(PiKAIIMHOI XapaKTePUCTUKH, AJITOPUTMY BUBUYCHHS HaBYAJIHLHOTO
Mmarepiany mucruruiind «[Ho3emHa mMoBa 1», He0OXiIHE MeToIUYHE 3a0e3MeUeHHS, CKIaI0Bl Ta
TEXHOJIOTIIO OL[IHFOBAHHS HABYAJIbHUX JOCSITHEHD.

JlucuuIuliHa BUKJIQAAETHCS MPOTATOM MEPUIOrO 1 JPYroro CEMECTpiB IEpIIOro Kypcy,
CKJIQIA€ThCS 3 TPAKTUYHUX 3aHATH 1 BXOAUTh B 3arajbHy YacTUHY HABYAJIBHOTO IUJIAHY
HiATOTOBKU Tepuoro (6akaaaBpChbKOro) piBHS BUIOT OCBITH. Y BIAMOBIAHOCTI O HABYAIHLHOTO
IUTaHY 3aBEPILYETHCS €K3aMEHOM.

VY Xoni BUBUEHHS AWUCIUIUIIHM Yy CTyAeHTa (OPMYIOTHCS Ta PO3BUBAIOTHCS HABUYKU
KOMYHIKaTUBHOI KOMIIEHTEIii, BOKaOylsp MOB’A3aHUM 13 MpodeciiHO0 AISIbHICTIO, HABUYKH
CIpUIMaHHS TEKCTIB, J1aJIoTiB, MyOIIYHUX BUCTYIIIB HA CIyX. Y MpoLeci BUBYCHHS JUCIUIUTIHUA
CTYJICHT 3HAWMOMHTBHCS 3 OCHOBAaMH IHIIOMOBHOTO JiJIOBOTO E€THKETY 4Yepe3 YHTaHHS TEKCTiB,
nepenia Bineo (parMeHTiB, pO3IrpyBaHHS CHUTyalild, [0 Yy CBOIO YEpry CHpPUATHME
npodeciiHOMY CTaHOBJICHHIO MallOyTHIX (paxiBIIiB.



2 META TA 3ABJAHHSA JUCIUIIVITHA

Mera aucuuMmiainu — QopMyBaHHS Ta PO3BUTOK y 3100yBauiB OCBITHM 1HIIOMOBHOI
(aHTIIOMOBHO1) KOMYHIKaTHUBHO1 KOMITETEHIIIi y BCIX BHaX 1HIIOMOBHOI MOBJICHHEBOI JTISTTHOCTI
(uuTaHHI, TOBOPIHHI, ay/ilOBaHHI, MHCHbMi), BAOCKOHAJCHHS HAOyTUX Ha MONEPEAHbOMY eTari
HaBYAaHHS 3arajibHUX (3HAHHS CBITY, COLIOKYJIBTYpPHI 3HAHHS, MIKKYJIBTYpPHE YCB1JIOMJIEHHS,
BMIHHSI T4 HaBUYKH, «KOMIIETEHI[iSl ICHYBaHHs», BMIHHA YYHUTHCS, MOBHa 1 KOMYyHIKaTHBHA
CBIJIOMICTb, 3arajbHi (OHETHYHI 3410HOCTI, EBPUCTUYHI YMIHHS) Ta KOMYHIKaTUBHUX
KOMIIETEHTHOCTEH (JIHTBICTUYHOI, JEKCHYHOI, TpaMaTU4HOi, CEMaHTHYHOI, ()OHOIOTIYHOI,
opdorpadiunoi).

3aBraHHsl JUCHMILUIIHM — TIOJIATa€ y PO3BUTKY HABMYOK MPAKTUYHOTO BOJIOMIHHS
1HO3eMHOI0 MOBOIO B PI3HHMX BHJIaX MOBJICHHEBOI MISUTBHOCTI B 00CS31 TEMAaTHUKH, 3yMOBIICHOI
notrpedbamu cep MaitbyTHBOT AisLIBHOCTI (0cobucToi, myoOmiuHol, mpodeciitHoi, OCBITHROI) Ta
B/JIOCKOHAJICHHSI B)K€ HAOyTHX BMIiHb 3 JICKCHMKH Ta TPaMaTHKH Yepe3 OINpAaIfOBaHHS HOBITHHOI
aBTEHTUYHOI AaHIJIOMOBHOI iH(opMmarllii, NpoayKyBaHHS MiaJOTIYHOTO Ta MOHOJIOTIYHOIO
MOBJICHHSI Y MEXaX 3arajlbHOi TEMaTWKH; TEpeKJIaJ PiJHOI0 MOBOIO AHITIOMOBHUX TEKCTIiB
3araJlbHOTO Xapakrepy. B pe3ynbrari HaB4aHHS 1HO3eMHOI MOBHM CTYJEHT OBHHEH:

Moenenneei eminns

1. AyniroBanust

— pPO3yMITH OCHOBHI ifiei Ta pO3Mi3HaBaTU BIAMOBIAHY iHOpPMALiI0O B XOIi OOTrOBOpPEHb,
nebariB, IOMOBiAEH, Oeci, 10 3a TEMOIO IIOB'I3aH] 3 HABYaHHAM Ta CIIEIIAIbHICTIO;

— po3yMiTH  OOroBOpeHHS MpoOIEM 3araJlbHOHAyKOBOTO Ta MpodeciiHO-OpIEHTOBAHOTO
XapakxTepy, 1110 Ma€ Ha METI JOCATHEHHS MOPO3yMIHHS;

— PO3yMITH TIOBIJOMJICHHS Ta IHCTPYKLIi B akaJieMiYHOMY Ta Mpo¢eciiHOMY CepeIOBHIII.
Po3ymiT HaMip MOBIS 1 KOMYHIKaTHBHI HAcHiJKW HOTO BHCJIOBJIIOBaHHS (Hamp., Hamip
3pOOUTH 3ayBa)KEHHS);

— BH3HAYATH MO3UILIIO 1 TOYKY 30Py MOBIISL.

2. I'oBopinus
a) [lianoriune MOBIIEHHS

— pearyBaTH Ha OCHOBHI iJiel Ta pO3Mi3HABaTH CYTTEBO BaXJIMBY  iH(OpMaIiro mijg vac
0o0roBopeHb, AMCKYCId, Oecin, IO MOB'A3aHI 3 HaBYaHHAM Ta Mpodeciero. Bomominus
JIEKCUYHUM MiHIMYMOM JIJIOBUX KOHTAKTIB, AIJIOBUX 3yCTpide, Hapas;

— YITKO apryMEHTYBaTH BIJIHOCHO aKTyaJbHHUX T€M B aKaJeMiYHOMY Ta MPOQeCiifHOMY XKHUTTI
(mamp., Ha KOH(QEpeHLIAX, IUCKYCISIX B  aKaJeMIYHOMY HaBYaJbHOMY CEpEelOBHII]).
BosnoaiHHs MOBJIEHHEBUM €THKETOM CIIUIKYBaHHS: MOBHI MOZEl 3BEpTaHHS, BBIWIMBOCTI,
BUOAYEHHSI, TOTOPKEHHSI TOIIO ;

— TOBOJUTHCH aJEKBAaTHO y THUIOBHX akaZeMiuHux 1 B mpodeciiiHuX cuTyamisax (Ha
KOH(EepeHIisfX, Ha KOH(EepeHLsAX, JUCKYCIsIX B aKaJeMIYHOMY HaBYaJbHOMY CEpeI0BHIL);

— MOBJICHHEBUM €TUKET CBITCHKOI'O CIILJIKYBaHHS;

— BUKOHYBAaTH UIMPOKY HH3KY MOBJICHHEBUX (QYHKIIH 1 pearyBaTH Ha HHUX, THYYKO
KOPHUCTYIOUYHCh 3arajlbHOBXHBAHUMU (PpazaMu.

0) MoHOJIOTIYHE MOBJICHHS

— YITKO BHUCTyNAaTH 3 MIJrOTOBICHUMH I1HAMBIIYyaJIbHUMHU MPE3EHTALISIMH, 1100 LIUPOKOTO
KOJIa TEM aKaJIeMIYHOTO Ta MPOo(eCiitHOTO CIPSIMYBaHHS;

— MPOLYKYBaTH YiTKHUH, JETaJbHUI MOHOJOI 3 HIMPOKOTO KOJa TeM, IMOB'SA3aHUX 3 HABYAHHSAM
Ta CIELIANbHICTIO

— KopucTyBatucsi 0a30BMMM 3aco0amu 3B'A3Ky [JIsl TO€JHAHHS BHUCIIOBIIOBaHb Yy YITKHUH,
JIOT1YHO 00'e THAHUH TUCKYPC.

3. UntaHus



— pO3YMITH aBTCHTHYHI TEKCTH, TMOB'S3aHI 3 HABUAHHSIM Ta CHEIIaNbHICTIO, 3 IMiJIPYYHUKIB,
HOIMYJISIPHUX 1 CTIeiani30BaHUX )KypHAIIB Ta [HTepHeT JxKeper;

— PpO3YMITH TOJIOBHI 1€l Ta 3HaXOAMTHU HEOOX1IHY 1H(QOpMaIllil0 B HEaJaNnTOBAaHIM TEXHIYHIN
JiTeparypi 3a ¢paxom;

— PO3YMITH IHCTPYKLIi MO pOOOTI yCTaTKyBaHHs / 00IaHAaHHS

— po3yMiTu rpadiku, giarpaMu Ta puCyHKH;

— BMiHHS nepeadayaTd OCHOBHY iH(OpMaIlil0 TEKCTy 3a HOro 3aroJIOBKOBOIO YAaCTHHOIO Ta
UTIOCTPaTUBHUM MaTepiajioM, 110 CYyTPOBOKYE TEKCT (IIPOTHO3YI0UE YHTAHHS);

— 3ifCHIOBaTH O3HAllOMYe YHWTaHHS HEAJalTOBAHWX TEXHIYHMX TEKCTIB JJISI OTPHUMaHHSI
iHdopmarris;

— HAaKONMYEHHS Ta BHUKOPUCTAaHHSA iHGopMalii 3 pI3HUX JpKEped A MOAAJbIIOro
BUKOpHCTaHHS ( Ha MPE3eHTAaLIAX, KOHPEPEHIIsX, TUCKYCIIX B aKaJAeMIYHOMY HaBYaJIbHOMY
CEpE/IOBHIIII a TAKOXK y TIOJANbBIIN HAyKOBiH poOOTI);

— BHBYAKOY€ YUTAHHS 3 METOIO MOTMIOBHEHHS TEPMiHOJIOTTYHOTO TE€3aypycCy;

— PO3yMITH aBTEHTHYHY aKaJeMiuHy Ta npodeciiHy KOpeCHOHJCHIi0 (Hamp., JUCTH, (aKcH,
€JIEKTPOHHI MOB1AOMIICHHSI TOIIO);

— po3yMiTH iH(opMaIlito peKJIaMHUX MaTepialliB .

4. lTucbmo

— TMCaTH aHOTallii 10 HeaJanTOBaHUX TEKCTIB 3a (axom;

— HanucaHHsA pedepaTiB Ha OCHOBI aBTEHTUYHOI TEXHIYHOI JIiTepaTypH 3a haxoM

— YKJIaJaHHs] TEPMIHOJOTIYHUX CJIIOBHHMKIB 3a (axoM Ha 0a3i aBTEHTUYHOI TEXHIYHOI
JiTeparypH 3a haxom;

— CKJIaJIaHHS TEKCTiB MPE3eHTallil, BAKOPUCTOBYIOUM aBTEHTHYHI HAyKOBO-TEXHIYHI MaTepiaiiu
3a axom;

— TMHCaTH 3pO3yMiNi, JEeTali30BaHi TEKCTH PI3HOTO CHpPSIMyBaHHS, MOB'sI3aHI 3 OCOOHMCTOIO Ta
npodeciitHoro chepamu (Hamp., 3asBY) ;

— TOTYBaTH 1 MNPOAYKYBaTH IUIOBY Ta TpOoQeciiHy KOPECIOHICHIIIO;IIICAaTH 3 BHCOKUM
CTyIIEHEM TPaMaTUIHOI KOPEKTHOCTI pe3roMe;

— 3alOoBHIOBATH ONAHKU JUIS aKaJeMIdyHUX Ta NpodecifHuX Iied 3 BHCOKHM CTyIEHEM
rpaMaTu4HO] KOPEKTHOCTI ;

5. HaBuaHHsl mepekJiaay K Ba)KJIMBOTO 3ac00y OBOJIOJIIHHS MOBHHUM MarepiajioM 1 pi3HUMH
BUIAMU MOBJICHHEBOI JisUIbHOCTI BKITIOUAE B ce0€ OBOJIOIHHS:

— eJIEMEHTaMH YCHOTO Mepekiaay iHpopMallli MoaHow 1HO3eMHOK MOBOIO B

— TIpoleci IUTOBUX KOHTAKTIB, AUIOBHX 3yCTpIdeH, Hapas;

— OCHOBaMH nepekiany npogeciiHo-opiEHTOBAHUX 1HIIOMOBHHUX JIKEPET;

— KOMII IOTEPHHUM IEPEKIIAI0M BEJIIMKHX OOCATIB 1HIIOMOBHOI iH(OopMaIlii.

3 KOMIIETEHTHOCTI, 3HAHHA TA BMIHHSA

Hapuanpna mucnumiina «lHozeMHa MoBa 1» mepen0ayae KOMIUIEKCHE BUKJIaJaHHS MOBH:
yCl acmeKTH MOBHU BHKIIQAIOTHCS Ta BUBYAIOTHCS Y CYKYITHOCTI 3 PO3BUTKOM MOBJICHHEBHX
HAaBUYOK Ta BMiHb 1 HABUYAHHAM KoMyHikaiii. OcoOivBa yBara NpUIIIAEThCA (HaxoBiil JIGKCHIT
B KOHTEKCTI BIAMOBIAHUX ayTEHTHMYHHX MarepiaiiB. JMCHUIIIiHA BUKIAJAETHCS 3 ypaxXyBaHHIM
€BpONENCHKUX PEKOMEHAIlId 3 MOBHOI OCBITH, ajie BOAHOYAC 13 ocoOmmMBOCTIMH (axy #
KOHTEKCTHOTO MiTXOMy 0 BHUKJIAJaHHS aHTIiichkoi MoBH. HapuanbHa nucruruiina «lHozemHa
MoBa I» cmopsmoBaHa Ha QopMyBaHHSI ¥y 3m00yBadiB  OCBITM YCIX CTaHJAApTHUX



KOMIIETEHTHOCTEH, 30KpemMa mpodeciiiHoi MOBHOI KOMIETEHIl, IO CHPUSATHME IXHHOMY
CTaHOBJICHHIO SIK MalOyTHIX (haxiBLIB K MpodecioHaliB.
B pesynbrari BuBYeHHS Kypcy «IHo3emMHa MoBa 1» 37100yBayi OCBITH MOBUHHI

3HATH:

— TIpexMeT, MeTy BUBUCHHS, 3aBJAaHHS 1 3HAYCHHS KypCY;

— MoBHI (opMu, BIacTUBlI A OQIMIHMX Ta PO3MOBHHMX PETICTPIB aKaJeMIYHOTO Ta
npodeciiiHoro MOBIICHHS;

— TepMiHHU, NpoQeciiiHl JIeKCHYHI OIMHHUII Ta (pazeosorito MaiOyTHHOro (¢axy; pOo3MOBHI
IITaMOM Ta KJillle MPU CKIaJaHHI AUIOBOI KOPECHOHACHIIT;IIIMPOKUNA Jiaa30H CIOBHUKOBOTO
3amacy (y TOMy YUCII TEPMIHOJIOTI1), 10 € HEOOXITHUM B aKaJeMivHii Ta mpodeciitHii chepax;

— HOPMH JI1JIOBOTO €THKETY 1 MOBHOT IOBEIIHKU; 0COOIMBOCTI MPo(eCciiHHOro CHiIKyBaHHS;

— TpUPOAY CHHTAKCHMYHUX BIJHOLIEHb, OCOOIMBOCTI TpaMaTMYHUX pPO3pANIB, 1100 JaTu
MOXJIUBICTb PO3MI3HABATH 1 MPOIYKYyBaTH iHpopMalLlito B ipodeciiiniii cdepi;

BMiTH:

— YHUTaTH, pO3yMiTH, IEPEKIaaT TEKCTH NpodeciiHOro Xapakrepy 31 CrenialbHOCTI,

— 3aCTOCOBYBaTH MUDKKYJIBTYpPHE PO3YMIHHS Yy Tpolieci 0e3MmoCepenHbOro YCHOTO 1 MHUCEMHOTO
CHUIKyBaHHA B IPOQeCiiiHOMY cepe1oBHIL;

— BOJIOJITH KYJIBTYPOIO J11aJIOTy;

— 3[iHCHIOBATH aHaJIi3 TEKCTY Ta BMITH apryMEHTyBaTu Horo;

— cnopuiiMaTH, BIATBOpIOBaTH ()axOBl TEKCTU Ta PI3HOMAHITHI NMpodeciiiHl TOKYMEHTH, I110Bi
nanepu, BECTH JUI0B1 Oeciiv 1 HeperoBopu 3 NpoeciiHiX MUTaHb;

— TpaBWIbHO BUOWpATH MOBHI 3aCO0M B 3aJI€KHOCTI BiJ] CUTYallii 1 0COOIMBOCTI CIIIBPO3MOBHHUKA;

— HaJIe)KHUM YMHOM MOBOAMTHU ceOe i pearyBaTH y TUIIOBUX CUTYALIsIX MOBCAKIEHHOTO KUTTS;

— TOTyBaTucs J0 MyOIIYHOTO BUCTYILY;

— PpO3YMITH Pi3HI KOPIOPAaTHBHI KyJIbTYPH B KOHKPETHUX KOHTEKCTaxX 1 Te, SKMUM YMHOM BOHHU
CIIBBIIHOCSITHCS OZIHA 3 OJIHOIO; JOTPUMYBATHCS €TUKETY CIIJIKYBaHHS.

IIpodeciiiHi KoMNIeTEeHTHOCTI, IKi OTPUMYIOTH 3100yBaYi Mmic/1s1 BUBYEHHS] HABYAJIbHOL

JUCIHHILTIHA
HasBa xoMneTeHTHOCTI CK1a10B1 KOMIIETEHTHOCTI
[HTEeTpaTbHA KOMITIETEHTICTH 3nmaTHICTh PO3B’sA3yBaTH CKJIAAHI CTIEIiai30BaHl 3aBIaHHS Ta

NpaKkTU4HI IpobieMu y cdepi myOniqHOro yrnpasiiHHS Ta
aZMiHICTpyBaHHS a00 y MpOIeci HaBYaHHs, 110 repeadavae
3aCTOCYBaHHS TEOPii Ta HAYKOBUX METOIB BiAMOBIIHOI rarys3i
1 XapaKTepU3y€eThCsl KOMIUIEKCHICTIO Ta HEBU3HAYEHICTIO YMOB.

3K11. 3narnicts crinkyBatucs  |PH 3. YMiTH yCHO 1 MHCHMOBO CIIJIKYBaTHCS 1HO3EMHOIO
1HO3eMHOI0 MOBOIO. MOBOIO.

PH 12. YMiTi HanaronuTH KOMYHIKALII0 MK TPOMaJITHAMH Ta
OpraHaMu JIep>KaBHOI BIIaJM 1 MiCIIEBOTO CaMOBPSIyBaHHSI.

3K 13. 3parnicte cninkyBarucs 3|PH 2. 3acrocoByBaTi HOpMH Ta TpaBuiIa IpoQeciitHoro
NpeJCTaBHUKAMHU HIINX | COUIKYBaHHS YKPaiHChKOIO MOBOIO.

npodeciitaux rpyn pizHoro piBHsA|PH 3. YMiTH yCHO 1 MHCHMOBO CITIJIKYBaTHCS 1HO3EMHOIO

(3 ekcmepramMu 3 IHIIMX Traiy3el | MOBOIO.

3HAHB/BUIIB JIISTTBHOCT). PH 12. YMiTu HamaronuT KOMYHIKAIIFO MK TPOMaIsTHAMH Ta
OpraHaMu JIep»aBHOI BJIaJH 1 MICIIEBOI'O CaMOBPsIyBaHH:.




4 HAUMEHYBAHHS TA 3MICT TEM 3I'ITHO 3 HABYAJIbHOIO ITPOI'PAMOIO

CTpyKTypyBaHHS HaBYaJbHOI JWUCHUIUIIHM 33 CEMECTPOBHUMHM Ta 3MICTOBUMH MOIYIISIMHU
3MIIACHIOETHCS HA OCHOBI HaBYAJILHOTO IIJIaHy Hepioro (6akanaBpchbKOro) piBHS BHUILOI OCBITH Ta
HaBYAJIbHOI TPOrpaMH JUCIUILTIHH.

TemarnuHMi MJIaH HABYAIFHOI IUCIUIUTIHU CKJIAIAETHCS 3 TBOX MOAYJIB y 1 cemectpi, Ta
JIBOX MOAyNiB y 2 cemectpi. KoxHM 3 MOIyIiB € BIIHOCHO OKPEMHM CaMOCTIHHUM OJOKOM
JTUCIUIUIIHA Ta TOENHYy€e ONMM3bKI 3a HampsMKoM Temu. Ha mouaTky BUBYECHHS JHUCIHITIHU
CTYJCHT NMOBUHEH OyTH 03HAllOMJIEHUI 3 MPOrpamol0 TUCLMILUIIHM, 11 CTPYKTYpPOIO, KPUTEPIsAMH
OIIIHIOBaHHS HaBYAJIBbHOI POOOTH.

CEMECTPOBHII MOJYJIb 1

3MICTOBUI MOJYJIb 1
1. The English Language in Future Professional Activity.

1.1 General English vs Business English. Speech Etiquette
2. Working day

2.1 Daily Tasks

2.2 A Work Plan

2.3 A Survey. Talking about People and Roles

2.4 Webpage. An Email
3. Travelling for work

3.1 Travel Arrangements

3.2 Airports and Train Stations

3.3 Emails to a Project Manager. Setting up a Video Call

3.4 A Business Trip

3.5 Different countries — Different Cultures

3.6 Meeting a Business Partner

3MICTOBUI MO YJIb 2
4. Public Administration. Public Administration Career
4.1 The Notion of Public Administration
4.2 Jobs in Public Administration
4.3 Curriculum Vitae
4.4 Job Interview
5. Government.
5.1 Government.The Types of Government
6. Political Systems
6.1 The Political System of Ukraine
6.2 The Political of Great Britain
6.3 The Political System of the USA
7. The World Organizations.
7.1 The European Union: Its History and Structure
7.2 The UNESO: Its History and Structure.

CEMECTPOBHUI MOJY.JIb 2

3MICTOBUI MOJYJIb 3

1  Constitution



1.1 What is Constitution. The Constitution of Ukraine. The First Constitution in the World
2 Law.

2.1 Law

2.2 The Civil Law System

2.3 Administrative Law in Civil Law Countries

2.4 Administrative Law in Common Law Countries

3 Local Authority. City Managers.

3.1 The Notion of Local Authority

3.2 City Managers A City Manager’s Competencies

3MICTOBUI MOJYJIb 4

5  Local Government in Ukraine and English-Speaking Countries.
5.1 The Local Government Structure in Ukraine.

5.2 Local Government Structure in the UK. London Local Government
5.3 Town and Township Government in the USA

6.  Government Budget. Taxes. Regulatory Economics

6.1 The Budget and Taxes. Public Finance

6.2 Regulatory Economics

7 Urbanization. Rural Areas. Demography

7.2 Urbanization and Rural Areas. Demography.

5 BUMOI'H 10 3ABIAHD TA IX BAPIAHTH

Jlns BUKOHaHHA poOOTH 3100yBaui OCBITM BUOMpAIOTh BapiaHT 3a JBOMa OCTaHHIMHU
nudpamMu B HoMepi 3a1ikoBoi KHUKKHU (1-uit ctoBmuuk Tabm. 1). SAxkmo octanui uudpu 61 3a
12 — BifyTiK BapiaHTy NOYATH CIIOYATKY. 3TiHO BapiaHTy CTYIEHT BUKOHYE YOTHPH MPAKTHYHI
3aBJaHHS, CKJAJa€ JOMOBIAI 3 JBOX TEM, 1 BIAMOBIa€ Ha yci TecToBl muTaHHs. Pobota
BUKOHY€ETHCS B MIUCHMOBIH, pyKOMHMCHIN (OpMi B pOOOUOMY 30LIHTI.

PoGora Bukonyetrbcs y pgokymenTi Microsoft Word/ Libre Office Writer. Takox
JIOITyCKA€THCSI BUKOHAHHSI KOHTPOJIBHOTO 3aBJIaHHs y MHCbMOBIH (hopMi Bil pyKu (HaJCUIA€THCS
dbotockpuH y po3mupeHHi jpeg a6o pdf) a6o 3molOyBau 3ammmmae pobotry Ha kadenpi. [lo
cepeArHi NOTPiOHO 3a3HAUYMTH IPI3BUILE Ta 1HILIAIH, IKU(P Ta HOMEp TPYIH, HOMEP BapiaHTY.

BukoHyrouM 3aBIaHHS MHCBMOBO, CTYACHT MOBHHEH IOTPUMYBATHCh HACTYITHUX IPABHII:
IUCcaTH OXailHO, YITKUM IOYEPKOM; I 3ayBa)kK€Hb 3QJIMIINTHU TIOJIS; MEPEeNnucyBaTd B 30ILUTI
YMOBY 3aBJIaHHSI.

Bukonytoun 3aBmanHsi y 1okyMeHTI Word 3100yBad MOBUHEH AOTPUMYBATHCh HACTYITHUX
npaBui1: mpudt 14 nt Times New Roman, iHTepBan — 1,5., momnst — 2 cMm.

0O06’eM 10MOBIAI Ma€ He MEPEBUITYBAaTH 3 CTOPIHOK APYKOBaHUM HIpU(TOM, a60 5 CTOPIHOK
BiJl pyKH (BpaxoBYIOUM CIHCOK Jjiteparypu). CIHCOK JiTepaTypd IMOJA€THCS BIJIMOBIIHO 10
Bumor JICTY 7.1:2006 ([qus. Hdonatoxk 1).

SIKIIO CTYAEHT X0oue 3MIHUTH TEMY/TeMHU JAO0NOBIIEH MOTPiIOHO 3BEpPHYTHUCS 10 BUKJIAAaya.

Sxmo poboTy BUKOHAHO 0e3 JoJepKaHHS BUMOT ab0 HE MOBHICTIO, BOHA TOBEPTAETHCS
JIJI51 IOBTOPHOTO BUKOHAHHSL.

No IIpakTHdHi 3aBHaHHS Temu monosinen
1 3 12 15 1 19
2 4 11 16 2 18
3 5 13 17 3 17




4 4 6 12 15 4 16
5 5 7 11 17 5 15
6 6 8 14 15 6 14
7 7 9 11 14 7 13
8 8 10 12 17 8 12
9 9 5 13 16 1 11
10 10 4 14 17 2 10
11 1 8 11 15 3 9
12 2 3 12 16 4 12
6 IIPAKTUYHI 3ABJIAHHSA
Task 1

a) What is the difference between formal and informal English? Give your own examples.
b) Rewrite informal sentences into formal

I'm really sorry I forgot your birthday

What you need to do is..

I think that's fantastic news!

I'd really prefer to visit...

Can you send me the train times?

Thanks a lot for everything you did for us.

You really must go to a Spanish restaurant.

N (CACANE SRS

Task 2 Complete the sentences with the words below.

Answer, calls, data, do, emails,meetings, orders, start, travels, writes

1 The Sales Assistants work at 9 a.m.

2 The Production Engineer writes a lot of

3 The Sales Manager customers every week.
4 The Admin Assistants the phone.

5 The Project Manager often for work.

6 My boss sales reports.

7 We go to on Thursdays.

8 I a lot of research in my job.

9 The Admin Assistant processes

10 Our manager analyses sales -

Task 3 Write sentences about Nico and Paula. Use the notes.
Nico is a Head of a territorial communinty.

1 starts work early (always)

2 travels for work (never)

3 calls the representatives of the departments (usually)
Paula is a Project Manager in a territorial community.

4 does research (often)

5 goes to meetings with clients (sometimes)

6 processes orders (rarely)



Task 4
You want to improve facilities in your workplace (a territorial community) or where you study.
Write a survey to find out what people do and what facilities they use now. Ask eight questions.

Use these ideas to help you:

The workspace

Meetings and meeting rooms

The canteen

Available computers/IT (projectors, etc.)
Access (stairs/lifts)

Quiet areas

Gym facilities

Other facilities

Your own ideas

Task 5 Complete questions for the interview

Complete the questions for the interview. Answer the questions

Which / department / work in / ?

What /do/?

Where / work / ?

How / get to work / ?

How long / be / your journey / to work / ?

How often / travel / abroad / ?
Where / travel / to / ?

Why / travel for work / ?

Do / work on the train/plane / ?

O What / favourite travel destination / ?

"0.00.\‘.0\.“‘:“?’!\)._‘

Task 6 Complete the information about yourself. Use the example to help you. Be ready to
preset yourself
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NAME: Miguel Diaz NAME:

OFFICE: Singapore OFFICE:

JOB: Engineer JOB:
DEPARTMENT: Design DEPARTMENT:
ACTIVITIES: I work with the Design Manager. We ACTIVITIES:

develop 1

Meet CUSTOMErs

Task 7 Read the emails and choose the correct option.

Hi Nadia,
I hope you are well.

We need to have a budget meeting next week. I'm available all day on Wednesday and Thursday,
15—-16th September. Are you available on those days?

Best regards,

Jan

Hi Jan,
Thanks for your message.

I'm sorry, I'm not available on Wednesday or Thursday. I need to prepare a presentation on
Wednesday, and on Thursday I have team meetings in the morning and a client meeting all
afternoon. How about Friday?

Best regards,
Nadia

Hi Nadia,

Sorry, I usually travel for work on Fridays. How about Monday 13th September? Is 11 a.m. OK?
Shall we meet in my office?

Best regards,

Jan

Hi Jan,

Perfect. See you in your office at 11 a.m. on Monday.
Best regards,

Nadia
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1 When do Jan and Nadia need to have a budget meeting?
a tomorrow
b  this week
¢ next week

2 What does Nadia need to do on Wednesday?
a meet clients

b prepare a presentation

¢ have a team meeting

3 What does Jan usually do on Fridays?
a work from home

b travel for work

¢ make calls

4 What day is the budget meeting?

a Monday
b  Wednesday
¢ Friday

Task 8 You are the president of a country (choose any). You are waiting for public officials
from different countries. Prepare a sppech\presentation about etiquette rules in your country.

Task 9
Make a dialogue on the topic “Booking a flight/a train/ a hotel”

Task 10

Make an itinerary of your business trip. You should take into account the following:
— country, city
— dates of your trip
— the purpose of your trip
— accommodation
— transport

Task 11
Find job descriptions to the following careers in Public Administration:

— Marketing executive

- Financial managers

— Tax analysts

— Human resources managers
— Chief administrative officers
— Budget analysts

Task 12
Write an undergraduate student'’s CV. Mention the following:

12



Personal information
Personal statement
Education

Honors and awards
Publications
Research
Employment history
Skills

Hobbies and interests

Task 13
a). Match the job interview questions (1-5) with their answers (a-e)

1. How many jobs have you had? a) I now have more responsibility
since leaving university and work longer
hours.
2. Why have you changed jobs b) Well, I lead the sales team. I'm also
so often? chairperson of a local business association.
3. What have you done that shows c¢) I wanted to earn more money.
leadership?
4. In what ways have your job changed d) Well, the boss in my last company wasn't
since you joined the company? easy to work with.
5. Have you ever worked with a difficult e) I've worked for six companies.
person?

b) Complete these interview questions using the present perfect form of the verbs in brackets.

01NN W~

. How you (to change) over the last five years?
. What other jobs you (to apply) recently?

. What you recently?

. What kind of people you (to work) with?

. What sort of bosses you (to have)?

. What you from your other jobs?

. What sort of problems you (to deal) with?

. What you (to do) that shows your leadership?

¢) Make a dialogue on the topic “Job interview”

Task 14

What do you think makes a good civil servant? Which four the following qualities do you think
are the most important?

being decisive: able to make quick decisions

being efficient: doing things quickly, not leaving tasks unfinished, having a tidy desk, and
soon

being friendly and sociable

being able to communicate with people

being logical, rational and analytical

being able to motivate and inspire and leadpeople

being authoritative: able to giveorders

being competent: knowing one's job perfectly, as well as the work of one's subordinates
being persuasive: able to convince people to do things
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— having good ideas

— being highly educated and knowing a lot about the world
— Dbeing prepared to work 50 to 60 hours a week

— wanting to make a lot of money

b) Are there any qualities that you think should be added to this list?
c) Which of these qualities can be acquired? Which must you be born with?

Task 15
Read the text. Make a dialogue on the text

Government can be defined as the institution or institutions that possess the basic authority
to rule a society. In theory, and frequently in practice, governments possess a monopoly on the
use of violence. Politics describes the struggle for power that takes place within government, or
in Harold Lasswell's famous phrase "who gets what, when, and where?" This course assumes
that all governments seek to bolster their authority to govern by seeking legitimacy. Why?
Although governments can, and do, exercise authority by the threat of armed violence, violence
is an extremely expensive way to maintain power. A government can't place a policeman on
every corner or rule by military might alone if it wants to be sustainable (although the long life
of dictatorships often challenges this assertion). It is much easier for governments when citizens
obey their authority voluntarily. To this end all governments, even nondemocratic governments,
seek legitimacy in the eyes of its citizens. Legitimacy is the belief that a government is just and
deserves obedience.

The American form of government is democracy. Although democracy is the most
prevalent form of government in recent decades, it has no shortage of competitors. Among them:
Monarchy - Rule of one. Traditionally a king or emperor, but in modern times this usually
describes a dictator.

Oligarchy - Rule of the few. Traditionally, this described a group of aristocrats, men of
noble blood, but it just as easily describes a group of warlords or a military junta.

Theocracy - Technically, rule by God. In practice, since God rarely shows up to manage the
day-to-day affairs of government, this involves rule by a religious leader or group of religious
officials who interpret God's will. The country of Iran has many aspects of a theocratic state.
Authoritarianism - Monopoly of political power by an individual or small group that otherwise
allows people to go about their private lives as they wish.

Totalitarianism - Rule by an elite that exercises unlimited power over individuals in all
aspects of life.

Task 16
Compare the political system of Ukraine with the political system of any European country.

Task 17
Read the text and answer the questions
International Organisations

An international organisation is an organisation with an international membership, scope or
presence. International organisations are classified into two main categories:

Non-governmental organisations (NGOs). These may be: international non-profit
organisations, for example: the World Wide Fund for Nature, the International Committee of the
Red Cross, MBAs without borders, the World Youth Alliance; international corporations,
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referred to as multinational corporations, for example: The Coca-Cola Company, Toyota,
Microsoft, Adidas, Siemens.

Intergovernmental organisations (IGOs). These are organisations that are made up
primarily of sovereign states (or member states). Examples include: the European Union (EU),
the World Trade Organisation, NATO, the Organisation for Security and Cooperation in Europe
(OSCE), Interpol, the International Monetary Fund (IMF), the Group of Eight (G-8).

The formation of international organisation was a 20-th century phenomenon. Nowadays
there are more than 2,500 international organisations. Among them there are more than 130
intergovernmental unions. The United Nations Organisation is the most notable. Other important
organisations are the European Economic Community, the North Atlantic Treaty Organisation,
Interpol, Greenpeace and UNESCO. The creation of international organisation on a world-wide
scale in the 20-th century was the result of the progress in the technology of communication,
transportation, warfare, and the spread of industrialization. These processes gave rise to a sense
of independence among the nations of the world, and made people recognise the importance of
international cooperation to avoid danger, solve problems, and use the opportunities which face
the society of nations on a world-wide scale. Some organisations are concerned only with single
and relatively narrow problems while others such as the UN and UNESCO (the United Nations
Educational, Scientific and Cultural Organisation), deal with a great variety of matters.

Let’s take, for example, the United Nations. It’s an organisation to which nearly all the
countries of the world belong. Its headquarters are situated in New York. Its central aim is to
maintain peace and security in the world and to develop friendly relations among nations.
Greenpeace is an international organisation, which deals with ecological and environmental
problems. It was formed in 1971. Now it is a powerful organisation, which works all over the
world. There are many serious actions in the list of Greenpeace activities. The national offices
exist in 27 countries of the world. In Russia Greenpeace was formed in 1992. It works here in
three directions: Wood Campaign, Antinuclear Campaign and Campaign for preservation of
Lake Baikal. Greenpeace tries to attract public attention to different problems in the world and to
find the way out. It is financed by personal voluntarily donations of its supporters.

The results of activity of international organisations are significant. The UN General
Assembly passed a number of resolutions and declarations. They are the Nuremberg Principles
dealing with crimes against peace, war crimes, and crimes against humanity, the Universal
Declaration of Human Rights; the right of people and nations to self-determination;
denuclearization, and non-intervention. The most important of them is the Universal Declaration
of Human Rights. This general agreement, which stresses that all human beings are titled to
some basic liberties, marked the birth of the international and universal recognition of human
rights.

Questions for discussion:
1. Could you give the definition of an international organisation?
2. What types of international organisations do you know?
3. How many international organisations are there nowadays?
4. Why did people create international organisations?
5. What are the most important international organisations that you know?
6. Could you name the most famous ecological and political international organisations?
7. Can you dwell on one of the international organisations?
8. When was Greenpeace created?
9. What problems does Greenpeace deal with?
10. What are the results of activity of international organisations?

15



10.

11.

12.

7 TECTOBI 3ABJJAHHAA

Part 1 Choose the correct option

Our technician repaired the fault on 12" June. Now it’s your turn to pay us
a) formal English
b) informal English
c) both

Although the fault was repaired on 12th June, payment for this intervention has still not

been received.
a) formal English
b) informal English
c) both
His insufficient production conducted to his dismissal
a) formal English
b) informal English
c) both
He withdrew the amount from an ATM.
a) formal English
b) informal English
c) both
The company laid him off because he didnt work much.
a) formal English
b) informal English
c) both
The bank can t find the payment you say you 've made.
a) formal English
b) informal English
c) both
Should you require any assistance, please feel free to contact us
a) formal English
b) informal English
c) both

Notwithstanding that the payment has been sent the bank fails to acknowledge it.

a) formal English
b) informal English
c) both
I have to the phone in the mornings.
a) answer
b) give
c) call
We research to find new clients.
a) make
b) do
c) take

My sister often travels work.

a) for

b) with

c)to

Let’s to business, Mr. Smith
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a) come down
b) put down
c) getdown
13. That'’s why we are interested your company
a) in
b) at
c) for
14. Our driver and the car are disposal for the entire week of your visit
a) in
b) at
c) for
15. I sometimes go meetings on Fridays.
a) at
b) to
c) on
16. Someone who you know but who is not a close friend
a) acquaitance
b) collegue
c) staff
17. I’'m waiting for a colleague from a French community now. Her flight from
Orleans in 15 minutes.
a) Changes
b) arrives
c) departs
18.  The train leaves from 1.
a) platform
b) gate
c) aisle
19. T showed my passport when I went through
a) platform
b) security
c) gate
20. Who the housework in your house?
a) makes
b) does
c) has
21. William Shakespeare in this house when he was a child.
a) had lived
b) used to live
c) would live
22. I couldn t take any pictures because | my camera at home.
a) had left
b) am leaving
c) have left
23. When I got home I saw that my brother all the chocolates! The box was empty!
a) had eaten
b) has eaten
c) ate
24. In the evenings, we used to sit around the piano and our mother our favourite
songs.
a) played
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b) would play
c) plays
25. A group of people that governs a state or nation
a) justice
b) government
c) legislation
26. Fairness in protection of rights and punishment of wrongs.
a) justice
b) equality
c) security
27. Connected with the government and the services it provides for the people
a) publicity
b) government
c) security
28. A person who belongs to a particular country
a) citizen
b) habitant
c) local
29. A number of nations that are controlled by one country
a) commonwealth
b) community
c) empire
30. An official who works in a bureaucracy, especially one who you think follows rules and
procedures too strictly
a) civil servant
b) administrator
c) beaurocrat
31. The departments, ministries, and committees that carry out the decisions of the political
leaders of a country
a) government
b) authority
c) powers
32. A particular amount of money that is paid, usually every week, to an employee, especially
one who does work that needs physical skills or strength, rather than a job needing a
college education
a) wage
b) salary
C) compensation
33. The process of employing new people to work for a company or organization
a) employment
b) staffing
¢) recruinment
34. . Are top executives who supervise the daily operations of a business and are ultimately
responsible for its performance. They are in charge of administrative management of
private, public or governmental corporations and the de facto heads of the organization.
a) Human resources managers
b) Chief administrative officers
c) Marketing executive
35. To announce formally that you are leaving a job
a) resign
b) retire
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c) relieve

36. Someone who is paid to work for someone else

a) employer
b) employee
c) labourer

37. Money that is paid to someone in exchange for something that has been lost or damaged or

38.

39.

40.

41.

42.

43.

44,

45.

46.

for some problem

a) wage

b) salary

c) compensation
Are responsible for providing financial advice and undertaking related accounts
administration. They advise on business planning and help in decision making processes to
ensure that businesses are financially successful

a) Budget analysts

b) Tax Analysts

c) Financial Managers
.Are responsible for leading an organization’s Human Resources programs and policies as
they apply to employee relations, compensation, benefits, safety, performance and staffing
levels

a) Human resources managers

b) Marketing executive

¢) Chief administrative officers
It is a government of people, by people and for people

a) oligarchy

b) democracy

¢) monarchy
A government where the nation comes before the individual. Most of the power is focused
on the government, and usually one leader. Strict laws and punishments exist to keep

a) fascism

b) communism

¢) anarchy

Ukraine is

a) presidential republic

b) parliamentary - presidential republic

c) presidential - parliamentary  republic
The United Kingdom of Great Britain and Northern Ireland is a

a) constitutional monarchy

b) absolute monarchy

c) semi-constitutional manarchy
The US Congress consists of

a) two chambers

b) three chambers

c) four chambers
.European Union (EU),international organization comprising European
countries and governing common economic, social, and security policies.

a) twenty-five

b) twenty-six

c) twenty-seven
.Most major cities have grown significantly over the last 30 years.

a) grew

b) have grown
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c) will grow

47. I'm tired. 1 for 3 hours!

a) have studied
b) have been studying
¢) had been studying

48. . This time next year | . in London for 7 years.

a) will have been living
b) will have lived
c) will be living

49. They will read the report fully before they

a) will vote
b) would vote
c) vote

Part 2 Open the brackets. Choose the correct tense form

1.

2.

S

10.

11.

12.

13.

14.

15.

16.

17.
18.

I since nine in the morning, but I

yet. (WORK, NOT FINISH)
to my sister yesterday? — No, I her

for a long time. (YOU SPEAK, NOT SEE)

I couldn’t come to the party on Friday because I ill the whole

week. (BE)

They a game of cards when the headmaster entered the

classroom. (PLAY)

He  usually to see me every day, but he
yet today. (COME, NOT COME)

What since the last time I saw you? (YOU DO)

It so cold Ilast night that the water in the lake

. (BE, FREEZE)

Jack and Jill married next October. (GET)

After they building the bridge, they started constructing a new

road. (FINISH)

Mary a new hat when suddenly the wind
it away. (WEAR, BLOW)

She normally the bus to work but today her dad

her. (TAKE, DRIVE)

He his keys. He for them since

yesterday, but he them yet. (LOSE, LOOK, NOT FIND)

Where is Jean? — She her homework. (STILL DO)

I am not English. I from Australia. (COME)

They for four hours when they finally reached the village.

(HIKE) Since when that new car? — When
it? (YOU HAVE, YOU BUY)

When I a child, I to know a lot of fairy tales.

(BE, USE)

J think T a drink now. I’'m so nervous. (HAVE)

It her for the past five weeks (NOT RAIN)
to China? — Yes, I there on a

business trip a few months ago. (YOU EVER BE, BE)
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19. Jeft our bank manager at the moment. He here for
three years. (BE, BE)
20.1 when the alarm off at 5.30 this

morning. (STILL SLEEP, GO)
21. If everyone donates $5, we

enough to buy a new machine.

(HAVE)

22. There a great documentary on TV yesterday evening.

it? — No, I didn't. 1 to take my television set

back to the store to have it repaired. (BE, YOU SEE, HAVE)

23. When I to the car park I didn't know where I

my car. (RETURN, PARK)
24. My uncle the same pullover the whole winter. I guess he
it. (WEAR, LOVE)

25. Mum dinner when the doctor . (PREPARE,
ARRIVE)

26. He around with a limp since he his
accident a few weeks ago. (WALK, HAVE)

27. You look pretty worried. — What ? (HAPPEN)

28. When we at the theatre the play
(ARRIVE, ALREADY START)

29. When she home, she that her husband

for some time. (COME, SEE, DRINK)
30. the good news? — Stan and Margie

married! — That's not new. — |
HEAR, GET, KNOW)

31..1 to call you the whole week! —  Where
? (TRY, YOU BE)

32. The manager to an important customer at the moment, but he
you in a few minutes. (SPEAK, SEE)

33. Do you realize that you on my toes? — It hurts! (STAND)

34. I think I a break. I surely deserve one. (TAKE)

35. 1 wonder if he my number. | for him

to call for the last two hours. (FORGET, EXPECT)

36. The novel is about a man who home from the war and
a new life. (COME, START)

37. When 1 for my passport a few days I
across this old photo of our family reunion. (LOOK, COME)

38.1 am sorry that I to leave your party so early last night. |

myself. (HAVE, REALLY ENJOY)

8 TEMH JOTOBIIEM

. General English vs Business English (BiqmiHHOCTI 1i710BO1 Ta OBCAKIEHHOT MOBH)
. Business Etiquette in Different Countries ([{ioBuii eTukeT y pi3HUX KpaiHai)

. A Working Day (Po6ouur neHs)

. Travelling for Work (Po6ou4i noi3axm)

. Business Communication (/lijoBa KOMMyHiKaIlis)

. A Work Plan (ILtan po6oTn)

. Travelling by Different Means of Transport (ITomopoxi pilliHIM TPaHCTIOPTOM)

. Difterent Countries — Different Cultures (Pi3Hi kpaiau — pi3Hi KyJIBTYpH)

about it for a few weeks. (YOU

21



9. The Notion of Public Administration (Bu3HadeHHs1 myOai4HOTO yIIpaBIiHH)

10. Historical Overview of Public Administration Development (Ictopuunuii orisig my6aid4HOTo
yIpaBIiHHS)

11. Jobs in Public Administration (IIpodecii y myOniuHoMy yIipaBiiHH1)

12. Curriculum Vitae (Pe3tome)

13. Job Interview (CniBOeciza Ha poOOTY)

14. The Role of Human Resources in Public Administration (Posb nroacbkux pecypceiB y
myOIiYHOMY YIIpaBIIiHHI)

15. The Political System of Ukraine (IToniTiuna cuctema YKpainn)

16. The Political of Great Britain (ITonituuna cucrema Benukoi bputa#nii)

17. The Political System of the USA (ITomituuna cuctema CIIIA)

18. The European Union: Its History and Structure (€Bpomnelcbkuii Cor03: HOTo iCTOpisl Ta
CTPYKTYpa)

19. The UNESO: Its History and Structure (FOHECKO: #ioro ictopis Ta cCTpyKTypa

IT CEMECTP

1 BUMOTI'H 10 3ABIAHD TA IX BAPIAHTH
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BapiaHTy MOYaTH CIIOYATKy. 3TiJIHO BapiaHTy 3100yBady BUKOHYE YOTUPU TPAKTUYHI 3aBIaHHS,
CKJIQJIa€ JIOTIOBIII 3 IBOX TEM, 1 BIJIMOBIIa€ HA yCi TECTOB1 TUTAHHS.

PoGora BukonyeThcsi y mokymeHTi  Microsoft Word/ Libre Office Writer. Takox
JIOTTYCKA€ETHCSI BUKOHAHHSI KOHTPOJILHOTO 3aBJIaHHS Y MUChbMOBIH (popMi Bi pyKH (HaJACUIIAETHCS
dorockpuH y posmmpeHHi jpeg abo pdf) abo 3molOyBau 3amuimae podory Ha kadempi. Ilo
cepeauHl MOoTpiOHO 3a3HAYMTH MPI3BUIIE Ta 1HILIAIH, TP Ta HOMEP TPyIH, HOMEP BapiaHTYy.

Bukonytoun 3aBraHHs NUCbMOBO, 3700yBay MOBHMHEH IOTPUMYBATHCh HACTYITHUX
NPaBWI: NMUCATA OXaWHO, YITKUM ITOYEPKOM; Ui 3ayBa)KCHb 3aJUIIUTH TIOJIS; TEPETUCYBaTH B
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9 3 15 18 20 1 11
10 2 5 12 13 2 10
11 1 6 13 18 3 9
12 3 9 12 14 4 12
2 ITIPAKTHUYHI 3ABJAHHS
Task 1

Read the text about 10 oldest constitutions in the world. What do they have in common?
What points are different. Prepare a short speech

There is a lot of talk about the US Constitution these days, mostly thanks to our divided
political climate. However, what most people don’t realize is that there are constitutions in most
of countries out there.

Though there are certainly people out there who believe that constitutions should be
modernized, there are plenty out there that are hundreds of years old. They are still being used
today and legally binding. The question you might be wondering is this: Which constitution is
the oldest? The answer might surprise you! But first, here are a few other very old constitutions:

10. The Constitution of Australia
Date: January 1, 1901
Type of Government: Parliamentary Democracy Under a Constitutional Monarchy
Key People: Andrew Inglis Clark, John Quick, Charles Kingston, Sir Richard Baker
Status: Amended

The Constitution of Australia is made of several documents. Originally, the Constitution of
Australia gave the United Kingdom power to change the laws. In 1986, Queen Elizabeth II
signed the Australia Act 1986, which ensured that the UK has no legal ties to Australia.

Though Australia is an independent country that makes its own laws and decisions, Queen
Elizabeth II remains the Head of State. She appoints a Governor-General to represent her in the
Australian government, but she doesn’t have any significant power over the country.

9. Constitution of Tonga
Date: November 4, 1875
Type of Government: Constitutional Monarchy
Key People: King George Tupou I

Status: Amended

If you don’t know, Tonga is an island state in Polynesia that consists of more than 160 islands,
but only 39 of those are inhabited. The country is a constitutional monarchy, and has the ninth
oldest constitution in the world.

The Tongan constitution, like the US constitution, was written to create a balance between the
legislative, executive, and judiciary parts of the government. Each year, the constitution is
celebrated throughout the land on Constitution Day. Tonga has a king, and he wields power
through a Cabinet, and to keep that in check, there is alsd of State. She appoints a
Governor-General to represent her in the Australian government, but she doesn’t have any
significant power over the country.

8. Constitution of Luxembourg
Date: October 17, 1868
Type of Government: Constitutional Monarchy
Key People: William III, Grand Duke of Luxembourg
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Status: Amended

The Constitution of Luxembourg is the set of laws that people of the Grand Duchy of
Luxembourg follow. This is a modern constitution, but it dates back to 1868 and has been
amended several times over the years.

This constitution brought in radical changes in the country, and technically, you can call this
constitution an amendment of the original constitution of the country. The original constitution
was created in 1841. There are 121 articles in this constitution, and it is divided into 13 different
chapters.

7. Constitution of Canada
Date: July 1, 1867
Type of Government: Federal Parliamentary Democracy Under a Constitutional Monarchy
Key People: Parliament of the United Kingdom
Status: Amended

The Constitution of Canada, which was creased due to the Constitution Act, 1867, established
Canada as patriated from the UK. From 1867 to 1982, the UK could technically make changes to
the Canadian constitution at will, but after the passage of the Constitution Act, 1982, changes to
the constitution only occur in Canada.

One of the most interesting things about Canada is that it’s a bijural country, or one that has
both a civil and common law system. This is thanks to Quebec, where private law is governed by
civil law, not common law, which is applied in all other provinces. This means that every law
passed in Canada must take both into account, and must print laws in both English and French.

6. Constitution of Argentina
Date: May 1, 1853
Type of Government: Presidential Republic
Key People: Juan Bautista Alberdi
Status: Amended
The Constitution of Argentina is the main legal document of which all laws are based in the
country. Drafted primarily by Juan Bautista Alberdi, he based much of the Argentinian
constitution on the U.S. Constitution. This constitution has been reformed six times.

There are four parts to the Argentinian constitution and the rights of the people are divided
into four different categories: Civil, Patrimonial, Politic, and Social. Like similar governments,
Argentina has three branches of government: Executive, Legislative, and Judicial. There is also a
Public Ministry that is an independent body.

5. Constitution of Denmark
Date: June 5, 1849
Type of Government: Parliamentary Constitutional Monarchy
Key People: King Frederick VII

Status: Amended

The Constitution of Denmark forms part of the laws of the Kingdom of Denmark, but not all,
as the country is also ruled by Royal Law. Not only does the constitution affect the Kingdom of
Denmark, but also the Faroe Islands and Greenland. Like most constitutions, this one lays out the
basis of Denmark’s government, and also explains the rights of citizens, including freedoms of
religion and speech. There is also information about the country’s military service, which is
compulsory.

As one of the oldest constitutions in the world, Denmark’s constitution only has a few
amendments. The original constitution had 100 sections, which has been amended down to 89
sections.

4. Constitution of Belgium
Date: February 7, 1831
Type of Government: Federal Parliamentary Democracy/Constitutional Monarchy
Key People: King Leopold I of Belgium
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Status: Amended

The Constitution of Belgium is the main law of Belgium, and it was put into effect by the
National Congress in February of 1831. At that time, Belgium declared independence from the
Kingdom of the Netherlands and established itself as a constitutional monarchy under King
Leopold I.
The constitution of Belgium remained largely unchanged until 1993. At that point, the original
one from 1831 was revised and changed significantly. It also changed the government into a
federal state with a constitutional monarchy. The last time the Belgian constitution was
amended was in 2012.

3. Constitution of the Netherlands
Date: March 29, 1815
Type of Government: Parliamentary Constitutional Monarchy
Key People: King William I of the Netherlands
Status: Amended

The Constitution of the Netherlands is the supreme law of the nation. The original
constitution was adopted in 1815, and then it was greatly revised on October 11, 1848. This
changed to government to a parliamentary democracy. However, it has been changed many times
since then, including in 2002, which was the final time.
The Netherlands’ constitution also contains rights for its citizens, but these were not added until
1983. Currently, the government of the Netherlands is controlled by King Willem-Alexander
along with the Prime Minister and the Senate and House of Representatives, which make up
Parliament.

2. Constitution of Norway
Date: May 17, 1814
Type of Government: Parliamentary Constitutional Monarchy
Key People: King Christian VIII
Status: Amended

The Constitution of Norway is the second oldest constitution in the world that is still being
used. When it was enacted, most people in the world thought that this was a radical idea, but
Crown Prince Christian Frederick had other ideas.
The Norwegian constitution was founded on ideals including the sovereignty of the people,
human rights, and separation of power. This constitution established three branches of
government, and it has been changed several times.

1. United States Constitution
Date: June 21, 1788
Type of Government: Constitutional Federal Republic
Key People: James Madison
Status: Amended

The oldest constitution in the world is the United States Constitution. The US Constitution is
made of seven articles, a preamble, and a closing endorsement. In addition, the constitution has
a Bill of Rights and several amendments.
The Philadelphia Convention is credited with writing the US Constitution, and James Madison is
known as the person who wrote much of the words, simply because he liked to take notes during
the meetings of the convention. He also helped to write the constitution for Virginia, which was
used as the basis of the US Constitution. Thus, he is known as the “Father of the Constitution.”

Task 2

Read the text about Common Law and Civil Law. What do they have in common? What
are their differences? Prepare a short speech
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COMMON LAW VS. CIVIL LAW: AN INTRODUCTION TO THE DIFFERENT LEGAL
SYSTEMS

April 1, 2019
By Victoria Cromwell
Head of QLTS Prep by BARBRI

The legal systems of different countries around the world typically follow either the common

law or the civil law, or, in some cases, a combination of the two.
Broadly speaking, a common law system is based on the concept of judicial precedent. Judges
take an active role in shaping the law here, since the decisions a court makes are then used as a
precedent for future cases. Whilst common law systems have laws that are created by legislators,
it is up to judges to rely on precedents set by previous courts to interpret those laws and apply
them to individual cases.

In certain common law countries, courts (such as the Supreme Court of the United States)
have the ability to strike down laws that were passed by legislators if those laws are deemed
unconstitutional in violation of federal law. By contrast, in the United Kingdom, the concept of
parliamentary sovereignty means that legislation can only be amended or revoked by Parliament,
not the courts.

Civil law systems, on the other hand, place much less emphasis on precedent than they do on the
codification of the law. Civil law systems rely on written statutes and other legal codes that are
constantly updated and which establish legal procedures, punishments, and what can and cannot
be brought before a court.

In a civil law system, a judge merely establishes the facts of a case and applies remedies found in
the codified law. As a result, lawmakers, scholars, and legal experts hold much more influence
over how the legal system is administered than judges.

Both civil law and common law systems originated in Europe. Prior to 1066 and the Norman
Conquest, the United Kingdom had no coherent legal system, and was instead made up of
customs that applied to different parts of the country. William the Conqueror was the first King
to unite these accumulated customs and traditions and create courts and a legal system common
to the whole country, hence the term “common law”.

The common law system developed alongside the courts of equity which devised remedies to
legal issues based on fairness and equality to counter the sometimes rigid common law. The
decisions of these courts were recorded and published, and it therefore became possible for the
judiciary to look at previous decisions (precedents) and apply them to the case at hand.

Judicial precedent therefore works on the basis of the principle of stare decisis, a Latin phrase
which means “let the decision stand”. The common law now has certain rules. For example, only
certain parts of a judgment becoming binding precedent, and only if handed down by a superior
court.

By contrast, civil law can be traced back to Roman law. The use of a codified system here
allows for primary sources of law to be recorded in legal codes, which are intended to cover the
law in a particular area.

The legal system of the United Kingdom is classified as a common law system, similar to the
U.S., although there are many codified laws in the form of statutes. This is in contrast to our
European neighbours such as France, Germany, Italy, and Spain, where the legal systems are
entirely codified and therefore operate on a civil law basis.

Although there are fundamental differences between the two systems of justice, both common
law and civil law have become global legal traditions that continue to effectively shape the
justice systems of hundreds of countries. Both affect how business is conducted within a specific
jurisdiction. Both affect how international business is carried out.
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Task 3
Fill in the blanks with the appropriate preposition from the list below.
In, into, for, to (x2), out.

1.The President of this company usually sets ... his ideas absolutely clearly in his speeches.
2.Every political community, and thus every national state, has a constitution, at least in the
sense that it operates its important institutions according ...some fundamental body of rules.
3.Criminal law defines breaches of duty to society ... large.

4.Everything I have said doesn’t apply ...you.

5.Family law is divided ... public and private cases.

6.In economic affairs, tort law provides remedies ... businesses that

are harmed by the unfair and deceptive trade practices of a competitor.

Task 4
Translate the following sentences.

1.Admiralty law is a distinct body of law which governs maritime questions and offenses and
deals with matters including marine commerce, marine navigation, shipping, sailors, and the
transportation of passengers and goods by sea
2.Family law is an area of the law that deals with family-related issues and domestic relations
including: the nature of marriage, civil unions, and domestic partnerships; issues arising
throughout marriage, including spousal abuse, legitimacy, adoption, surrogacy, child abuse, and
child abduction the termination of the relationship and ancillary matters including divorce,
annulment, property settlements, alimony, and parental responsibility orders.
3.Criminal law, or penal law, is the body of rules that defines conduct which is prohibited by the
state because it is held to threaten, harmor otherwise endanger the safety and welfare of the
public, and that sets out the punishment to be imposed on those who breach these laws.
4.Civil law is a legal system inspired by Roman law, the primary feature of which is that laws
are written into a collection, codified, and not (as in common law) determined by judges.
5.Canon law is the body of laws and regulations made by or adopted by ecclesiastical authority,
for the government of the Christian organization and its members and the way that such church
law is legislated, interpreted and at times adjudicated varies widely among three bodies of
churches Catholic Church, Orthodox Church and the Anglican Communion of churches.
6.The law of torts serves four objectives
- it seeks to compensate victims for injuries suffered by the culpable action or inaction of
others;
- it seeks to shift the cost of such injuries to the person or persons who are legally responsible
for inflicting them;
- it seeks to discourage injurious, careless, and risky behavior in the future and at last

-it seeks to vindicate legal rights and interests that have been compromised, diminished, or
emasculated.

Task §
Make the following sentences complete by translating the phrases in brackets

1. Law is (mabip mpaBun un HOpM moBeniHkd) which mandate, proscribe or permit specified
(BIZTHOCHHHU MiX JIFOIbMHU Ta opraHizaiisMu); as well as punishments for those who do not follow
the established rules of conduct.
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2. Labour law arose due to the (morped pobounx y kpamux ymoBax mpaiii), the right to organize,
and the simultanecous demands of employers to (oOMeXWTH TOBHOBa)XCHHS OpTraHi3aIlii
POOGITHHKIB).

3.As law is a system of rules and guidelines, usually enforced through a set of institutions, (BoHo
(dhopMye MOMTHKY, EKOHOMIKY Ta CYCIIJIHCTBO YHCICHHUMHU criocobamu) and serves as a social
mediator of relations between people.

4. Constitutions may be (mucani abo Hemucani), they may be (cxiaani uyu npocti), they may
provide for vastly different patterns of governance.

5. The party in force has proposed a new law (06 3axuctutu moneit) from being evicted
unfairly.

6. Commercial law is a body of law (sike po3risiaae AiI0BI Ta KOMEpIiiiHI yroam).

Task 6
Match the definition with the law

a) fixed or controlled by law

b) money paid by an employer to a worker who cannot work because of illness

¢) a condition in an agreement or law

d) work that you do to earn money

e) an act of removing someone from their job

f) physical problems that make someone unable to use a part of their body properly

g) the ability to control your behaviour or way of working

h) something that you complain about because you feel you have been treated unfairly

. disability

. discipline

. dismissal

. employment

. statutory rights
. provision

. sick pay

. grievance

03N DN W~

Task 7

Read the text. Put down unknown words. Then compare the requirements for a city
manager both in Ukraine and the USA

For those interested in local politics and who like to get things done, a career as a city
manager may be a good choice. In the council-manager form of government, the city council is
the governing body elected by the citizens. The powers of the mayor in this form of government
vary from city to city; however, the mayor is not the chief executive.

The council hires a city manager to serve as the chief executive of the city government. With
some exceptions that vary from city to city, the city manager oversees all city staff.

The city manager advises the council on their decisions but has no formal authority to vote on
laws enacted by the council. Once laws or other decisions are made, the city manager is
ultimately responsible for carrying out the council's wishes.

City Manager Duties & Responsibilities
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City managers need to be able to conduct the following duties effectively in the job:

Communicate.

Delegate tasks.

Oversee projects.

Create and manage budgets.
Bridge gaps in political disputes.
Hire and fire department heads.
Represent the city.

City managers bridge the gap between politics and the day-to-day administration of city
services. In most cities, all departments report to the city manager, who reports to the city
council. City managers serve residents by ensuring that city services are running smoothly and
efficiently. However, they also have to balance this against serving the agendas of the city
councilmembers who hired them.

A common joke in the city management profession is that all a city manager needs to know is
how to count to four since many city councils are made up of seven members. As long as a
majority of the council is happy, the city manager has some level of security.

Such job security is easier imagined than accomplished since electorates can be fickle,
meaning the makeup and priorities of any city council can change dramatically in a short period
of time. Sometimes, running a city well means convincing council members that what they want
(or what they promised their constituents) might not be the best uses of city resources or time.

City Manager Salary

A city manager’s salary generally correlates with the size of the city’s tax base, which is not
the same as the size of the city’s population. While larger cities generally have larger tax bases,
it’s not uncommon for some small cities to have large tax bases due to high property values. The
opposite also can be true.

Median Annual Salary: $95,610 ($45.96/hour)

Top 10% Annual Salary: $163,480 ($78.59/hour)
Bottom 10% Annual Salary: $52,750 ($25.36/hour)
Source: U.S. Bureau of Labor Statistics, May 2017

City managers often have contracts that stipulate other types of benefits such as car and
housing allowances, and deferred compensation.

Education, Training, & Certification

If not hiring an experienced manager from another municipality, cities often hire from within,
meaning most administrative leadership positions in local government can serve as
stepping-stones to a position as a city manager.

Degrees: Many who serve as city managers obtain a master’s degree in public administration,
but undergraduate degrees vary since city managers often are promoted from different city
departments. For example, a former finance director might have a degree in accounting or
finance while a former police chief might have a degree in criminal justice.

Certification: Those pursuing a city manager position might also seek to earn a Certified
Public Manager (CPM) credential. This involves training in key areas such as leadership, public
service, personal and organizational integrity, planning, and more.

Task 8

Listening practice. Watch the video and highlight what has been achieved by the city
managers

https://www.youtube.com/watch?v=ul5zndK5{BI

29


https://www.youtube.com/watch?v=ul5zndK5fBI

Task 9

Imagine that you are going to become a city manager. What would you like to change in
your city? What would you keep after your predecessor?

Task 10
Read and write a short summary on the text
Competences of Local and Regional Authorities

Ukrainian governance at the local and regional level is split between centrally appointed state
administrators and locally elected councillors. In theory, the former hold executive authority and
undertake the day-to-day governance of localities, whilst the latter elected councillors represent
the views of their electorates.

In reality, however, the Ukrainian system for governing the localities is characterised by a
high degree of duality and overlapping competences between elected local councils on the one
hand and the administration of the central state on the other, eroding the development of strong
self-government at the local and regional level, and undermining the effective provision of public
services.

Central state authorities in the regions are responsible for the implementation of state policy at
the regional level, in accordance with the 1999 Law of Ukraine on Local State Administrations.

In accordance with the 1997 Law of Ukraine on Local Self-Government, the district and
regional councils are local selfgovernment bodies representing the mutual interests of the
territorial communities of villages, settlements and towns.

However, rayon and regional state administrations do not have the tangible practical authority
and resources to formulate and implement programme documents and strategic solutions
regarding the development of rayons and regions (EEO Group, 2010: 22). This represents a
significant problem both with regard to the delivery of key public services, but also the
development of regional policy and as such, the implementation of the EU-Ukraine Dialogue on
Regional Policy MoU.5 The confusion and ambiguity regarding the competences of local and
regional authorities in Ukraine is the result of several factors.

First, the legal framework provided in the Ukrainian constitution and supplementary
legislation does not clearly set out a division of competences between the different levels of
government. Thus at the present time, local politicians are elected but do not have the executive
authority to push through their agenda, nor indeed are they really held responsible for the
delivery of key public services. The central government appointed state bureaucracy is charged
with delivery of local services in many cases, but is largely unaccountable since it is accountable
to central government ministries in Kyiv rather than to a local ones.

Task 11

The table below provides a quick guide to local authority responsibility for major services
in England. What common and different functions do they have? Prepare a short speech
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Shire Areas Metrapolitan London
Areas
i County District Metropolitan London
Unitaries Councils Councils Districts Boroughs GLA
Education v v v v
Highways v v ' v v
Transpurt v v v v v
planning
Passenger 7 7 v v
transport
Social care ¥ v v v
Housing v v v v
Libraries v v v v
Leisure flnd v v v v
recreation
Environmental
v v v v
health
Waste s £ v v
collection
Waste v v v v
disposal
Plafning v v ¥ v
applications
Slrale_git: - v v v v
planning
Local lax_atian v v v v
collection

Task 12

Professor Conor Gearty talks to Tony Travers - Advisor to the House of Commons,
Communities and Local Government Select Committee and Board Member of the Local
Government Network — about the issues surrounding local government. Watch the video
and answer the questions

What it should be empowered to control?
Where are the pitfalls?
How prone are local officials to corruption?

https://www.youtube.com/watch?v=RO8c1llyl1VWE

Task 13

Conduct a survey. Highlight the differences between local government and state
government in Ukraine and any other country. Prepare a short speech
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Task 14
Read and write a short summary on the text

Town and township governments (both labeled “townships” by the U.S. Census Bureau) have
a special significance as small community institutions. The 16,519 towns and townships in the
United States serve more than 50 million residents, according to Census of Governments figures.
This total includes more than one million persons in each of 10 states: Connecticut,
Massachusetts, New Jersey, New York, Pennsylvania, Illinois, Indiana, Michigan, Ohio and
Wisconsin. Towns and townships comprise more than 20 percent of the U.S. population.

More so than any other form of local government, towns and townships are rooted in rural
and small-town traditions. New England towns of the 17th century were the first real local
governments on the American continent, with Virginia counties running a close second. The
nation owes many of its present ideas of local self-governance to these colonial organizations,
including the town meeting and the election of citizens to individual offices and boards. From
New England, town government—in one form or another—spread south and west to several
mid-Atlantic states and most of the Midwest.

Township governments were actually in place in most of the Midwestern states before they
achieved statehood. A critical step in this process was the Northwest Ordinance of 1787, enacted
by Congress to establish the initial government of the territory that eventually became the states
of Ohio, Indiana, Illinois, Michigan and Wisconsin. The territorial governor and legislature
began to create county and township governments in 1790, with the townships largely coinciding
with the six-mile square land divisions established in the federal surveys of the region.

Today, towns and townships operate in 20 states, in three regions of the nation:

New England—Maine, Vermont, New Hampshire, Massachusetts, Connecticut and Rhode
Island.

Mid-Atlantic—New York, New Jersey and Pennsylvania.

Midwest—Michigan, Ohio, Indiana, Illinois, Wisconsin, Minnesota, North Dakota, South
Dakota, Kansas, Nebraska and Missouri.

Because they often serve rural areas, Midwestern townships tend to focus on providing roads
and bridges, fire and rescue, and other basic services to scattered populations. New England
town governments—and mid-Atlantic towns and townships to a lesser degree—deliver extensive
and varied services similar to those provided by cities. For example, towns in Connecticut,
Maine and Vermont spend more in total revenues than cities in these states. Most New England
towns also fund or administer K-12 schools.

This regional variation in the role of town and township governments goes hand-in-hand with
differences in what county governments do as service providers. In New England, where county
governments are nonexistent or perform limited activities (usually confined to judicial functions
and regional jails), towns are the primary local governments. Midwestern townships, however,
share responsibilities with relatively active county governments.

Such regional distinctions are not always an accurate guide to the activities of individual
governments. Many Midwestern townships, for example, have become municipal service
providers in recent years. They take responsibility for services such as water supply, wastewater
treatment, police protection, and zoning and building code enforcement. Program expansions of
this sort are usually responses to community change, particularly population growth, and occur
in states where townships have flexible powers.

Source: Grassroots Governments and the People They Serve, National Association of Towns
and Townships

Task 15
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Compare local governments in Ukraine, Great Britain and the USA. What do they have in
common. What are their differences? Prepare a short speech

Task 16
Read and write a summary on the article

A government budget is an annual financial statement which outlines the estimated government
expenditure and expected government receipts or revenues for the forthcoming fiscal year.
Depending on the feasibility of these estimates, budgets are of three types -- balanced budget,
surplus budget and deficit budget. Mentioned below are brief explanations of these three types of
budgets:

A government budget is said to be a balanced budget if the estimated government expenditure is
equal to expected government receipts in a particular financial year. Advocated by many
classical economists, this type of budget is based on the principle of “living within means.” They
believed the government’s expenditure should not exceed their revenue.

Though an ideal approach to achieve a balanced economy and maintain fiscal discipline, a
balanced budget does not ensure financial stability at times of economic depression or deflation.
Theoretically, it’s easy to balance the estimated expenditure and anticipated revenues but when it
comes to practical implementation, such balance is hard to achieve.

MERITS OF A BALANCED BUDGET

- Ensures economic stability, if implemented successfully.

- Ensures that the government refrains from imprudent expenditures.
DEMERITS OF A BALANCED BUDGET

- Unviable at times of recession and does not offer any solution to problems such as
unemployment.

- Inapplicable in less developed countries as it limits the scope of economic growth.
- Restricts the government from spending on public welfare.
SURPLUS BUDGET

A government budget is said to be a surplus budget if the expected government revenues exceed
the estimated government expenditure in a particular financial year. This means that the
government’s earnings from taxes levied are greater than the amount the government spends on
public welfare. A surplus budget denotes the financial affluence of a country. Such a budget can
be implemented at times of inflation to reduce aggregate demand.

DEFICIT BUDGET

A government budget is said to be a deficit budget if the estimated government expenditure
exceeds the expected government revenue in a particular financial year. This type of budget is
best suited for developing economies, such as India. Especially helpful at times of recession, a
deficit budget helps generate additional demand and boost the rate of economic growth. Here,
the government incurs the excessive expenditure to improve the employment rate. This results in
an increase in demand for goods and services which helps in reviving the economy. The
government covers this amount through public borrowings (by issuing government bonds) or by
withdrawing from its accumulated reserve surplus.
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MERITS OF A DEFICIT BUDGET

Helps in addressing public concerns such as unemployment at times of economic recession.
Enables the government to spend on public welfare.

DEMERITS OF A DEFICIT BUDGET

Can encourage imprudent expenditures by the government.

Increases burden on the government by accumulating debts.

Task 17

Read the text and answer the questions

1. What is the definition of a tax?

2. How can taxes be paid?

3. How were taxes paid in medieval Europe?

4. Why were many taxes originally introduced?

5. What kind of document describes what taxes people have to pay?

A tax is a compulsory charge or other levy imposed on an individual or a legal entity by a
state or a functional equivalent of a state (e.g., tribes, secessionist movements or revolutionary
movements). Taxes could also be imposed by a subnational entity.

Taxes may be paid in cash or in kind or as corvee labor. In modern capitalist taxation systems,
taxes are designed to encourage the most efficient circulation of goods and services and are
levied in cash. In kind and corvee taxation are characteristic of traditional or pre-capitalist states
and their functional equivalents. The means of taxation, and the uses to which the funds raised
through taxation should be put, are a matter of hot dispute in politics and economics, so
discussions of taxation are frequently tendentious.

Public finance is the field of political science and economics that deals with taxation.

HISTORY OF TAXATION

Political authority has been used to raise capital throughout history. In many pre-monetary
societies, such as the Incan empire, taxes were owed in labor. Taxation in labor was the basis of
the Feudal system in medieval Europe.

In more sophisticated economies such as the Roman Empire, tax farming developed, as the
central powers could not practically enforce their tax policy across a wide realm. The tax farmers
were obligated to raise large sums for the government, but were allowed to keep whatever else
they raised.

Many Christians have understood the New Testament to support the payment of taxes,
through Jesus's words "Render unto Caesar the things that are Caesar's".

There were certain times in the Middle Ages where the governments did not explicitly tax,
since they were self-supporting, owning their own land and creating their own products. The
appearance of doing without taxes was however illusory, since the government's (usually the
Crown's) independent income sources depended on labor enforced under the feudal system,
which is a tax exacted in kind.
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Many taxes were originally introduced to fund wars and are still in place today, such as those
raised by the American government during the American Civil War (1861-1865). Income tax
was first introduced into Britain in 1798 to pay for weapons and equipment in preparation for the
Napoleonic wars and into Canada in 1917 as a "temporary" tax under the Income War Tax Act to
cover government expenses resulting from World War L.

The current income tax in America was set up by Theodore Roosevelt in 1913. It was called
The Federal Income Tax and was deducted from incomes at rates varying from 1-7%. But, since
then, the American Tax Code has been modified and new taxes have been added, especially over
the World War I and II periods. Since World War II, the American Tax Code has increased in size
four-fold.

Task 18

What the video about Urbanization and the future of cities. Do you agree and disagree
with the author? Prepare a short speech

https://www.youtube.com/watch?v=fKnAJCSGSdk

Task 19
Read the text highlight the differences between urban and rural areas

An urban area is the region surrounding a city. Most inhabitants of urban areas have
nonagricultural jobs. Urban areas are very developed, meaning there is a density of human
structures such as houses, commercial buildings, roads, bridges, and railways.

"Urban area" can refer to towns, cities, and suburbs. An urban area includes the city itself, as
well as the surrounding areas. Many urban areas are called metropolitan areas, or "greater," as in
Greater New York or Greater London.

When two or more metropolitan areas grow until they combine, the result may be known as a
megalopolis. In the United States, the urban area of Boston, Massachusetts, eventually spread as
far south as Washington, D.C., creating the megalopolis of BosWash, or the Northeast Corridor.

Rural areas are the opposite of urban areas. Rural areas, often called "the country," have low
population density and large amounts of undeveloped land. Usually, the difference between a
rural area and an urban area is clear. But in developed countries with large populations, such as
Japan, the difference is becoming less clear. In the United States, settlements with 2,500
inhabitants or more are defined as urban. In Japan, which is far more densely populated than the
U.S., only settlements with 30,000 people or more are considered urban.

Throughout the world, the dominant pattern of migration within countries has been from rural
to urban areas. This is partly because improved technology has decreased the need for
agricultural workers and partly because cities are seen as offering greater economic
opportunities. Most of the worlds people, however, still live in rural areas.

Towns

One type of urban area is a town. A town is generally larger than a village, but smaller than a
city. Some geographers further define a town as having 2,500 to 20,000 residents.

Towns usually have local self-government, and they may grow around specialized economic
activities, such as mining or railroading.

The western part of the United States, for instance, is dotted with "ghost towns." Ghost towns
no longer have any human population. They are full of abandoned buildings and roads that have
been overtaken by shrubs and natural vegetation.
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https://www.youtube.com/watch?v=fKnAJCSGSdk

Many ghost towns in the western U.S. are the remains of "boom towns," which developed
after gold and silver were discovered in the area in the 19th century. Economic activity boomed
in these towns, most of it centered on mining. When all the gold and silver was mined, economic
activity stopped and people moved away, leaving ghost towns of empty homes and businesses.

Growth of Suburbs

Suburbs are smaller urban areas that surround cities. Most suburbs are less densely populated
than cities. They serve as the residential area for much of the citys workforce. The suburbs are
made up of mostly single-family homes, stores, and services.

Many city residents move to suburbs, a situation known as suburban migration. Homes in
suburbs are usually larger than homes in cities, and suburbs usually have more parks and open
spaces. Residents may move to escape the traffic, noise, or to enjoy a larger residence.

Large groups of Americans began to move to suburbs in the late 1800s. The invention of the
streetcar made it possible for residents to commute from their homes to their city jobs.

At the end of World War II, the U.S. government enacted a program that gave home loans to
returning war veterans. This created an explosion of single-family homes and increased the
growth of suburbs across America.

The establishment of the Federal-Aid Highway Act of 1956 also contributed to the growth of
suburbs and urban areas. The Highway Act created 66,000 kilometers (41,000 miles) of
interstate roadway systems. The original plan for the highway system was for the evacuation of
large cities in case of a nuclear or military attack. What the Highway Act created instead was
suburban sprawl.

Suburban sprawl continues to be a phenomenon in the U.S. First, outlying areas of a city
widen. Slowly, these outlying areas become more crowded, pushing the suburbs farther into rural
areas.

Housing and businesses that serve suburban communities eat up farmland and wilderness.
More than 809,000 hectares (2 million acres) of farmland and wilderness are lost to development
every year in the U.S.

Smart Growth

Recently, experts have tried to curb the spread of suburban sprawl, or at least create urban
areas that are developed more purposefully. This is known as "smart growth." City planners
create communities that are designed for more walking and less dependency on cars. Some
developers recover old communities in downtown urban areas, rather than develop the next piece
of farmland or wilderness.

States such as Oregon are passing laws to prevent unplanned urban sprawl. They have created
boundaries around cities that limit the growth of development. Officials have created laws stating
that the minimum size of a plot of land is 32 hectares (80 acres). This is to prevent developers
from creating suburban communities. An 80-acre plot of land is too costly for a single-family
home!

Other smart-growth communities are creating new types of development. Some have large
amounts of undeveloped "green space," organic farms, and lakes.

Urban areas typically drain the water from rain and snow, which cannot collect in the
paved-over ground. Rather than use drainage pipes and ditches, smart-growth communities
create wetlands designed to filter storm runoff.

More city planners are developing urban areas by considering their geography. Engineers
build structures that blend with their natural surroundings and use natural resources. White roofs,
for example, reflect the suns rays and lower the cost of air conditioning. Homebuilders in urban
areas as diverse as Los Angeles, California, and the island communities of Greece create homes
and businesses with white plaster or tile roofs for this reason.

There is also a move toward preserving and maintaining more green areas and planting more
trees in urban areas. Landscape designers often consult with city planners to incorporate parks
with development.

36



Task 20
Read the text about Population Pyramid. Write your own questions on the text.

A population pyramid is a way to visualize two variables: age and sex. They are used by
demographers, who study populations. A population pyramid is a graph that shows the
distribution of ages across a population divided down the center between male and female
members of the population. The graphic starts from youngest at the bottom to oldest at the top. It
is called a population pyramid because when a population is growing (there are more babies
being born than there are people dying), the graphic forms the shape of a triangle. A population
pyramid can be used to compare differences between male and female populations of an area.
They also show the number of dependents (children and, sometimes, elderly people) and general
structure of the population at any given moment.

There are three main trends in populations that affect the shape of a population pyramid. The
first is when there are both high fertility and high mortality rates among younger members. This
type of population, known as “expansive,” creates a sharp triangle shape in the graph. Expansive
pyramids mean that the population does not increase much in total number and has many young
people. The second trend, known as “constrictive,” is when there is a lower mortality rate with
the fertility rate remaining constant. These population pyramids are wider in the middle of the
graph as the population has high numbers of middle aged and elderly people, but fewer young
people. The third trend is “stationary” which is a population with low mortality and low fertility
rates. These graphs have a square or “pillar” shape rather than a pyramid one. These population
pyramids represent a stable population that will not change significantly barring any sudden
changes to fertility or mortality rates.

Population pyramids are useful for studying the future of a region as well as examining
historical and current population trends. If part of the population has been affected by sudden
changes, such as casualties from armed conflict, high female mortality in childbirth, or the
migration of young workers out of poorer regions, the graph will offer a way to visualize how the
future population will be affected. They can also help direct government and private industry
distribution of services for regions based on population needs.

Population pyramids help show how populations are composed and how they are changing.
Here is a population pyramid from the Unite States in August 2016 showing various age groups:
baby boomers, generation X, generation Y, and generation Z. Typically, there are three trends in
population pyramids: expansive, constrictive, and stationary. These illustrate the trajectory of a
regional population, which may be growing, shrinking, or staying the same.

3 TECTOBI 3ABJJAHHSA

Part 1 Choose the correct option

1. A state with a defined territory that administers its own government and is not subject to or
dependent on another power.

a) federation
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b) sovereign state

c) colony

2. The power of a government that is responsible for making certain that laws and decisions are
put into action

a) executive power
b) legislative power

c¢) judicial power

3. The Verkhovna Rada of Ukraine adopted the Constitution on
a) 5 December 1994
b) 24 August 1991
c) 28 June 1996

4. The Constitution consists of

a) 15 chapters, 161 articles
b) 16 chapters, 161 articles
c) 17 chapters, 161 articles

5. The Constitution asserts that Ukraine is a sovereign and independent, democratic, legal state
with

a) free citizenship
b) single citizenship

c) double citizenship

6. Citizens have equal Constitutional rights and freedoms, and they are equal before the
a) government
b) local authorities

c) law

7. The President is the head of the

a) legislative power
b) judicial power

c) executive power
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8. The President is elected directly by the voters for a term of years with no more than 2
full terms

a) four years
b) five years

c) six years

9. The highest body of the executive power is

a) the Cabinet of Ministers
b) the Supreme Court
c¢) the Constitutional Court

10. The constitution of Philip Orlik in 1710 is the first in the world to regulate of a
vassal and his subordinates

a) freedoms
b) duties
c) rights

11. What country has the oldest constitution
a) Luxemburg
b) Canada

c¢) Denmark

12. Philip Orlik’s Constitution was written in
a) one language
b) two languages

c) three languages

13. Philip Orliks Constitution included the position of the theory of in the
organization of public administration in three directions, functioning independently - legislative,
executive , judicial.

a) powers separation
b) powers combination

c¢) powers relation

14. The most important step in the Constitution of 1710 was the provision on raising
to the constitutional level

a) local self-government
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b) local authorities

c¢) amalgamated territorial communities

15. is the branch of civil law that deals with oral and written agreements

a) contract law
b) property law

c) corporate law

16. focuses on helping clients conduct their business affairs in a manner that
is efficient and consistent with the law

a) civil rights law
b) corporate law

¢) municipal law

17. is the law specific to a particular city or county (known legally as a
"municipality"), and the government bodies within those cities or counties

a) immigration law
b) securities law

¢) municipal law

18. The origin of the civil law system is ancient

a) Rome
b) Greece

¢) Egypt

19. The is used in many countries which were colonies of European

countries.
a) common law system
b) civil law system

¢) administrative law system

20. from the need to create and develop a system of public administration
under law, a concept that may be compared with the much older notion of justice under law

a) common law
b) civil law

c¢) administrative law

40



21. Administrative law in generally rules the relationship between authorities
and the citizens.

a) France
b) Germany
¢) New Zealand

22. In Britain as in many countries, there are special courts with very strong powers to control
and transfer private property in the interests of

a) adults
b) families
¢) children

23. are professional administrators who try to make local govermnents
operate with the efficiency of successful businesses

a) City mayors
b) City managers
c¢) City authories

24 . Identifying complex problems and reviewing related information to develop and evaluate
options and implement solution means

a) Complex problem solving
b) Critical thinking

c) Social Perceptiveness

25. Considering the relative costs and benefits of potential actions to choose the most
appropriate one means

a) Management of Personnel Resources
b) Social Perceptiveness

¢) Judgment and Decision Making

26. It comes as no surprise therefore that the current administrative and territorial structure
greatly since independence in 1991

a) is not changed
b) has not changed
¢) was not changed

27. is a medium-sized territorial unit of typically 50 000 or so people of which
there are 490
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a) rayon
b) oblast
c) village

28. is the smallest territorial unit for the governance of Ukraine.

a) town
b) city

c) rural area

29. Local governments have very few

laws passed by the central Parliament
a) legislative powers
b) executive powers

¢) judicial powers

30. There are five types of in England.
a) executive authority
b) social care

c) local authority

31. Each county in Britain is divided into several .

a) districts
b)authorities

c) boroughs

32. London is divided into 32 London

and the City of London.

a) councils
b) boroughs
¢) counties
33. In Wales and Scotland there is a single
a) tier
b) taxation
c) health

34 . In Northern Ireland there are

a) elected

system of local government.

local boroughs, city and district councils

and must act within the framework of
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b) environmental

c) cleaning

35. A systematic process of planning a desired future, and transforming it into goals or
objectives.

a) planning application
b) strategic planning

c) strategic application

36. The collection of money people pay to the government by local authorities.

a) local taxation collection
b) local taxation development

¢) local taxation implementation

37. Local government in London takes place in
a) two tiers
b) three tiers

c) four tiers

38. The historic counties in the UK have formed geographic and cultural units since the
, and they historically had a variety of administrative powers

a) Ancient Times
b) Middle Ages

¢) New Times

39. The London Assembly, which examines the =~ Mayor's

a) duties
b) responsibilities

c¢) decisions

40. Municipalities can be structured in many ways, as defined by state

. and
are called townships, villages, boroughs, cities, or towns.

a) tiers
b) districts

c) residents

43



41. Municipal those defined as cities, towns, boroughs (except in Alaska),
villages, and townships

a) governments
b) tiers

c¢) districts

42. Town and township government is the oldest form of government in the
United States.

a) exciting
b) existing

¢) including

43. The board serves as the legislative body, setting policy, adopting budgets, and
levying

a) towns
b) townships

c) taxes

44. The national budget of Ukraine is composed of

a) two parts
b) three parts
c) four parts

45 . is the budget prepared by the central government for the  country as
a whole.

a) State Budget
b) Plan Budget
¢) Union Budget

46 . This budget forecasts the budget of the coming year with regards to revenue and
expenditure

a) Supplementary Budget
b) Performance Budget
c¢) Zero-Based Budget

47. is a type of tax based on how much money a person earns.

a) Property tax
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b) Income tax

¢) Supplementary tax

48. The pace of business-friendly reforms decreased over the past year, although the reforms
implemented in recent years some macroeconomic stability and improved the
business environment

a) brought
b) has brought
c) had brought

49. Urbanization is a movement of the population from

a) urban to rural areas
b) rural to urban areas

c) between areas

50. Demography is widely taught in many universities across the world. The discipline attracts
students with initial training in sciences, public administration, statistics or health
studies

a) society
b) socializing

c) social

Part2  Open the brackets. Use the correct tense form

Here is a part of transcript of HM Queen Elizabeth I1 in the House of Lords on 1 November
1960:

My Lords and Members of the House of Commons

My Husband and I 1 (to look forward) eagerly to the series of visits we
2 ( to make) next year in the Commonwealth, where we 3 (to renew
and to extend) the friendships which we 4 (to value) so very highly.

In the early part of the year we 5 (to visit) India and Pakistan, on the invitation of
the Presidents of those countries; and I 6 (to welcome) especially this opportunity
of 7 (to see) for the first time something of these two great nations of the
Commonwealth.

No less a pleasure 8 (to be) the prospect of our journey to Africa, where, later in
the year, we 9 (to visit) the Republic of Ghana, Sierra Leone and the Gambia. We
10 (to be) happy to visit also the Republic of Liberia.

My Husband and I 10 (to look forward) with lively satisfaction to renewing
our friendships with His Majesty the King of Nepal, His Imperial Majesty the Shahinshah and
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the President of the Italian Republic when we 11 (to visit) their countries next
year.

Throughout the coming session, My Government 12 (to continue / give)
resolute support to the work of the United Nations. The improvement of relations between East
and West 13 (to remain) a primary object of their policy. In particular, they 14

(to go on) working for the success of the Geneva Conference on the Discontinuance
of Nuclear Weapons Tests and 15 (to do) their utmost to achieve
comprehensive disarmament under effective international control.

My Government 16 (to play) their full part in maintaining the North Atlantic
Alliance and the other regional pacts to which they 17 (to belong). My Armed
Forces 18 ( to continue/make) their contribution to the safeguarding of world peace.

The friendship which 19 (to link) us to our great ally, the United States of
America, 20 (to be)a powerful element in the defence of peace.

My Government 21 ( convene) a conference to review the Constitution of the
Federation of Rhodesia and Nyasaland in accordance with the provisions of that Constitution.

A Bill 22 (to bring) before you to enable Sierra Leone to achieve its
independence within the Commonwealth.

My Government 23 (to hope) that in Malta self-government 24
(can/restore) on firm foundations and that, with the co-operation of a Maltese Government, their
efforts to expand the island’s economy 25 (to be) successful.

Part 3 Wordbuilding. Put down the correct form of the word in brackets
Text 1
Rural Habitats

CITIES HAVE EXISTED for thousands of years and can be traced back to the river valley 1
(civil) of Mesopotamia (present-day Iraq), Egypt, India, and China. At first, these
2 (settle) depended largely on agriculture and domestic cattle, but as they grew
in size they became centers for merchants and traders.

Urban growth, also known as 3 (urban), accelerated dramatically with the
advent of industrialization some 200 years ago. At that time, large numbers of people moved to
cities in search of jobs, mostly in factories. But the most rapid 4 (grow) has
taken place over the past 50 years. While less than one-third of the world's 5
(popular) lived in cities in 1950, about two thirds of 6 (human) is expected to live
in urban areas by 2030. Most of that urbanization is taking place in Asia, Africa, and Latin
America.

What does it mean to be urban?

Urban is defined as "that which is 7 (characterize) of a city." But what 8
(exact) is a city? In the past, walls may have defined a city. But today's city
boundaries are often blurred. Are suburbs, which are often called metropolitan areas, part of
cities? Depending on the boundaries used, Tokyo can have a population of anywhere between 8
and 40 million people.

Cities make a lot of sense for humans. People are 9 (concentrate) in a small
space rather than being spread out over a large territory. This allows the government and others
to provide services such as water, electricity, and transportation to a 10 (large)
number of people. Schools and shops are more easily 11 (access) than in rural
areas.
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Cities have always been at the center of economic growth and 12 ( technology)
advances. The promise of jobs and prosperity pulls people to cities. But their rapid growth has
also brought with it many negative things: violence, poverty, overcrowding, health problems, and
pollution. Many cities in 13 (develop) countries in particular are growing too rapidly
for their own good, with many residents unable to find jobs and forced to live in slums.

Urban expansion is also encroaching on wildlife habitats everywhere. 14

(Increase) people live and work in close proximity to wild animals whose native
habitats have been lost or broken up. Many animals—from mice and cockroaches to pigeons and
squirrels—have adapted to city life, taking advantage of abundant food and warmer
temperatures.

Text 2
What Step Is Crucial in Fighting Cities' Air Pollution?

In rapidly 15 (grow) cities such as Beijing and New Delhi, air pollution has
become so severe that 16 (respirator) disease is on the rise, flights have been
grounded, and the public is often warned against letting children play outside.

Chokingly thick blankets of smog are often a byproduct of 17 (economy) growth,
which results in more vehicles on the road and more 18 (burn) of fossil fuels,
especially coal. The bad air can be deadly: Outdoor air pollution, both in cities and rural areas,
prematurely killed 3.7 million people worldwide in 2012, according to the World Health
Organization. With two-thirds of the population expected to live in cities by 2050, the need to
ease urban pollution is 19 (particular) acute.

The problem goes beyond respiratory health and quality of life: A recent study 20

(publish) in the Proceedings of the National Academy of Sciences found that in
India, short-lived air 21 (pollute) such as ozone and black carbon, along with the 22
(change) climate, cut 2010 crop yields in half.

Los Angeles offers an example of what cities can do to 23 (reduction)
pollution. Long notorious for its smog, the car-centric city has seen some air pollutants decline
by 98 percent over the past 50 years, even though an 24 (increasing) population
has used more gasoline. Rules to make cars and fuels cleaner helped achieve the reductions, but
the city still struggles with air quality issues. In 2014, Los Angeles saw an uptick in smog due to
heat and drought, suggesting the fight against air pollution remains a challenge for cities dealing
with both climate change and population growth.

In the drive to build smarter cities around the world, what is the most
25 (importance) thing we should do to tackle air pollution?

4 TEMM JOHOBIJIEN

1. What is Constitution. The Constitution of Ukraine (ITousarts xonctutyuii. Koncrutyuis
VYkpainn)

2. The First Constitution in the World (Ilepima y cBiTI KOHCTUTYLS )

3. Types of Law (Bunu mpasa)

4. The Civil Law System (Cuctema MBUJIBHOTO MpaBa)

5. Administrative Law in Civil Law Countries (AnxMiHicTpaTHBHE MpaBo y KpaiHaxX HUBIIHHOTO
npaBa)
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6. Administrative Law in Common Law Countries (AamiHicTpaTUBHE NpaBO B KpaiHax
3arajabHOrO IpaBa)

7. Branches of Law in Ukraine (I"a;ty3i mpaBa B YkpaiHi)

8. The Notion of Local Authority (Bu3znauenHs miciieBoi Bianm)

9. City Managers. A City Manager’s competencies (KepiBauku micta. KommeTeHTHOCTI
KepiBHUKa MICTA)

10. The Local Government Structure in Ukraine (CtpykTypa MiclieBOro ypsayBaHHS B YKpaiHi
)

11. Local Government Srtucture in the UK. London Local Government (CtpykTypa MiclLieBOrO B
BpsAyBaHHS y 00’ €JHAHOMY KOpOJiBCTBI. JIOHIOHCHKE MICIIeBE BPsLyBaHHS )

12. Town and Township Government in the USA (Micuese Ta paiione BpsayBanus y CIIA)

13. The Government Budget Structure in Ukraine. The Sources of Government Budget (Cucrema
JiepKaBHOTO OrO/KeTy B YKpaiHi. Pecypcu nep:kaBHOTO OIOIKeTy)

14. The Taxation System in Ukraine and English-speaking countries (Cuctema onogarkyBaHHS B
VYkpaiHi Ta aHIJIOMOBHHUX KpaiHax)

15. Regulatory Economics in Ukraine and and English-speaking countries (PerynstuBHa
€KOHOMiKa B YKpaiHi Ta aHIJIOMOBHMX KpaiHax)

16. The Notion of Urbanization. The Urbanization Challenges. (Ilonarrts yp6anizanii. Buknuku
ypOaHizauii)

17. Rural Areas in Ukraine (Cinbcbka MicLIEBICTb B YKpaiH1)

18. Rural areas in English-speaking countries (CiibChbka MiCLIEBICTh Y aHIJIOMOBHHUX KpaiHax)

19. The Notion of Demography. The Demography Challenges (Ilonsittst nemorpadii. Buxinku
nemorpadir)

JIITEPATYPA
OcHoBHa JiTeparypa:

1. AHrmiiicbka MOBa B raity3i myOniyHOTO yIpaBiIiHHA Ta agMiHICTpyBaHHs. MeTOUuYH] BKa31BKH
JI0 MIPAKTUYHMUX 3aHATH JJIS CTYACHTIB JIeHHOI (popMu HaBuaHHs cnemianbHOCTi 281 «IlyGmiune
ympaBiiHHS Ta aaMinicTpyBaHHs» / Yki1. Kopmineimaa C.1O. — Yepniris : UHTY, 2019. — 65 c.
2. MeronuyHi BKa31BKM /0 BUKOHAHHS TEOPETUYHUX Ta TMPAKTUYHUX 3aBIaHb 3 JUCIMIUIIHUA
«InozemHa moBa 1» 3a I Ta Il cemectpu s 31m00yBaviB nepinoro (6axkajiaBpChbKOTO) PiBHS
BUIIOI OCBITH 3a04yHOi (opmu HaBuaHHsa cremianbHOCTI 281 «IlyOmiune ympaBmiHHS Ta
anminictpyBanus» / Y. M.E€. Hlemens, O.C. baman — Opeca: , 2023.HY «Opnecbka
noJiTexHika» — 54 c.

3. Dubicka I. Business Partner. Coursebook/ I. Dubicka, O’ Keeffe M, Dignen B., Hogan M.,
Wright L. Essex: Pearson, 2019. -160 p.

4. Evans L. . Business Partner. Workbook/ L. Evans. - Essex: Pearson, 2019. - 64 p.

5. Dingen Bob Communicating in Business English/ Bob Dingen. — USA: Compas Publishing
Inc., 2003. - 192 c.

JonarkoBa jgiteparypa Tta indopmauiiini pecypcu
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6.McCarthy M. Grammar for Business / M. McCarthy, J. McCarten, D. Clark, R. Clark .
Cambrige: Cambrige University Press, 2012. - 267 p.

7. Murphey R. English Grammar in Use / R. Murphey. - London: Cambrige University Press,
2019. - 396 p.

8. Sharman E. Across Cultures. Student’s Book/ E.Sharman. - Harlow: Longman 2004. 162 p.

9. Enexrpona 6i6miorexa HarionanpHoro yHiBepcuteTy «Onechbka moiiTexHikay [EmnexTponnumii
pecypc]. — Pexxum moctymy: https://op.edu.ua/library

10. HamionanbHa 6i0Omioreka Ykpainu imeHi B.I. Bepnancbkoro [Enexkrponnmii pecypc]. —
Pexxum poctymy: http://www.nbuv.gov.ua.

11. Hamionanena 6i0mioreka Ykpainm imeHi SpocmaBa Myaporo [Enexkrponnuii pecypc]. —
Pexxum noctymy: http://nplu.org

12. Opnecrka HamioHaibHAa HaykoBa OiOmioreka [EmexrponHmit pecypc]. — Pexum moctymy:
http://www.odnb.odessa.ua/

13. BBC. Learn  English [Enextponnmii  pecypc]. —  Pexmm  gocrtymy:
https://dictionary.cambridge.org https://www.bbc.co.uk/learningenglish/

14. British Council [EnextponHmMit pecypc]. — Pexum JIOCTYTTY
https://learnenglish.britishcouncil.org/

15. Cambrige Dictionary Online [Enextponnuii pecypc]. — Pexum pgocrymy:

https://dictionary.cambridge.org

16. ELS Buzz [Enexrponnuii pecypc]. — Pexxum noctyny: https://www.eslbuzz.com

17.  Encyclopedia  Britannica  [Enexrtponnuii  pecypc]. —  Pexum  gocrymy:
https://www.britannica.com/

18. Fluent U [Enextponnuii pecypc]. — Pexxum goctymy: https://www.fluentu.com/blog/english/

19. Free English Video Lessons [Enekrponnuii pecypc]. — Pexum pmocrymy:
https://www.engvid.com

20. The Balance careers [Enexkrponnuii pecypc]. — Pexxum noctymy: https://www.britannica.com/
https://www.thebalancecareers.com/

21. Vox Ukraine [Enextponnuii pecypc]. — Pexxum noctymy: https://voxukraine.org/

22. Youtube [Enexrponnuii pecypc]. — Pexxum noctymy: https://www.youtube.com/
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JIOJIATOK 1

Kourn
OnHoroMHe BUAAHHSA

VY BHUmMaakax, KOJIM JOKyMEHT Ma€ OIHOTO, JBOX, TPHOX aBTOPIB — Yy 3aroJIOBKY BKa3ye€ThCS
OpI3BHUILE TUIBKM MEPLIOrO aBTopa. 3a KOCOI0 PHCOI0 B 30HI HA3BU Ta BIIOMOCTEH Mpo
BIJIMOBIIAJIbHICTh BKA3yIOThCS MpPI3BUINA aBTOPIB 3 iHIimianmamMu (00OB’S3KOBO MOBTOPIOETHCS
MPi3BUILE MEPIIOTO aBTOPA, 3a3HAYCHOT'0 Y 3arojoBKy 0i0miorpadiyHOro onucy).

Onun aBTOP

Boopouuk C. B. Kommpowmic i KOH(IIIKT y MpaBi: aHTPOMOIOT0-KOMYHIKATUBHUHA MIAXIA 110
anamizy : moHorpadis / C. B. boOpoBuuk ; Kui. Haim. yH-T imM. Tapaca IlleBuenka. — KuiB :
Opun. nymka, 2011. — 383 c.

Bashnyanyn G. I. Metrological economic systems: introduction into the general theory and
methodology of formation of economic parameters / G. 1. Bashnyanyn ; [ed. L. Kyryenko]. —
Lviv : Publ. house of Lviv Commercial Acad., 2012. — 1149, [3] p.

JBa aBTOpH
Kopmniituyk JI. SI. ®ytyposoris 1 nporHoctuyHi inei dizuanoi exkonomii / JI. 5. Kophiituyk, B.
O. leBuyk ; M-BO OCBITH 1 HayKH, MOJIO/I Ta criopTy Ykpainu, JIBH3 "KuiB. Ha1l. €KOH. YH-T iM.
Baguma I'eremana". — Kuis : KHEY, 2012. — 70 c.
Bbasunesuu B. JI. Exonomict IBan BacunwoBuu Bepnancekmit / B. [I. basuneBuu, B. A.
Kopotkuii. — KuiB : 3nHanns, 2012. — 59 c. — (bibmioTeuka ToBapuctBa «3HaHHM». Cepis
«ExoHOMIYHAY).

Tpu aBTOpH

[HaBiaenko A. ®. MapkeTHHIoBl KOMYyHIKallii: cyyacHa Teopis 1 mpakTuka : MoHorpagis / A. @.
[TaBnenko, A. B. Boituak, T. O. [Ipumak ; Kuis. Hau. exkos. yH-T. — KuiB : KHEY, 2005. — 404 c.
Macaak B. O. PunkoBa indpacTpykTypa Ta ii BIUIUB Ha €KOHOMIYHE 3pOCTaHHS BHPOOHUIITBA!
TEOpPETUYHI Ta MPUKIAAHI 3acaau : MoHorpadis / Macmak Bagum Onekcanaposuy, Macnak
Onexcanp Onexcannposuy, XKexyxa Bonomumup HMocunosnu ; HAH Vipaiuu, Ia-T perio.
nocuimxk. — JIbBiB : IH-T perion. mocmipxk., 2010. — 202 c.

Yor1upu i Oinbuie aBTOpiB

Exonomika mpani Ta comiaJbHO-TpyAOBI BigHocuHHW : migpyuHuk / [A. M. Komor, O. A.
I'pimuaoBa, O. O. I'epacumenko, I. T. 3aBiHOBChKa Ta iH.] ; 3a Hayk. pen. A. M. Komnora; M-Bo
ocBitu 1 Hayku Ykpainu, JIBH3 «Kuis. Hau. exoH. yH-T iM. Baauma ['erbmana». — Kuis: KHEY,
2009. 711 c.
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Opi€eHTHPH BiIPOKEHHS TPHUYO-METaTypriiHoro BUpoOHUNTBA YKpainu : MoHorpadis / O. C.
[ToBaxuwuit, ®@. FO. [Toknmoncrekuii, M. O. Inpsimos, B. M. Pamrynkina ; [lonen. nepx. yH-T ymp. —
Honenpk : Jonbac, 2012. — 457 c.

YnpasaiHHs pexpeariiiHumu tepuropismu : MmoHorpadis / [O. M. I'apkyma, B. B. ['opnauyx, 1.
M. Ilecuanceka, B. I. B’roH] ; Akaa. ekoH. Hayk Ykpainu, YopHoMmop. nepxk. yH-T iMm. [lerpa
Morwmu. — Mukonais : Imion, 2010. — 235 c.

a0o0

Yupasiinus pekpeanitnumu TeputopissMu : MoHorpadis / [O. M. TIapkyma ta [iH.] ; Akan.
eKOH. HayK Ykpainu, YopHomop. nepx. yH-T iM. Ilerpa Morumm. — Muxonais : Lmion, 2010. —
235 c.

Kuourn nmia HazBoro

Exonomiuna teopis : miapyuynuk / 3a pen. B. M. Tapacesuua. — KuiB : LlenTp HaBuanbHOi
miteparypu, 2006. — 779 c.

Peryasitopna nofiTiKa Ta J03BUIbHA cuUcTeMa B Oi3Heci : JoBiA. miampuemis / [ynopsn. B.
Bepemuyk Ta iH. ; Hayk. pea. O. CaBuyk Ta iH.] ; [H-T aHamizy Aepk. Ta PETiOH. MOJITHKH,
Bonun. obnaepxanmin., [onoB. ynp. ekoHomiku Bomun. o6n. nepxkanmin. — Jlynek : Fagsax XK.
B. : IAIL 2012. - 160 c.

Cropiunuii nocryn. 1906-2006 / Kuis. Han. ekoH. yH-T iM. Baguma I'etbmana ; [ronos. pen. A.
@. INaBnenko]. — Kuis : KHEY, 2006. — 273 c.

30ipHMKHN HAYKOBUX NPalb

®opMyBaHHS PUHKOBOI €KOHOMIKH : 30. HayK. mpaib / M-Bo ocBitu 1 Hayku Ykpainm, JIBH3
«KwuiB. Hatl. ekoH. yH-T iM. Baguma ['erbmanay ; [Biam. pen. O. O. benses]. — Kuis : KHEY, 2010.
— Bun. 23. - 620 c.

KonBeprenuisi ekoHoMik Ykpainu ta €sponelicekoro Coro3y: mpobiaeMu i MepcreKkTuBy : 30.
Hayk. npanb / Ham. yH-T "KueBo-Morwmnsnacbka akagemis”, Kad. exon. teopii, Lleatp im. XKana
Mowne 3 eBpormeiicekux crymii npu HaYKMA ; [penkon.: 0. M. baxan ta in.]. — KuiB :
[lynbcapu, 2012. — 164 c.

Marepianu koH(pepeHuii, 3’i31iB
Indgopmaniiini TexHoNOri y 3MICTI OCBITM Ta MNPakTUYHIN AisiabHOCTI (axiBLIB 3 OOJIKY 1
ayuTy: MpoOiIeMu METOAOJIOrIi Ta OpraHi3aiii : Te3u JOI. HayK.-MpakT. KoHd., 18 mororo 2010

p. / M-Bo ocBitH 1 Hayku Ykpainu, JIBH3 "KuiB. Hau. exoH. yH-T iM. Baguma ['erbmana”. — Kuis:
KHEY, 2010. — 305 c.

CouianbHO-eKOHOMIYHMIT pO3BUTOK YKpaiHu Ha moudatky XXI cromitrs : 36. mom. 76 Hayk.
koH¢. ctyn. KHEY, 22-23 kBitas 2009 p. / M-Bo ocBitH 1 Hayku Ykpainu, IBH3 «KwuiB. Ha.
eKOH. YH-T M. Baguma I'erbmana» ; [Biam. 3a Bum.: M. I. Mupyn, O. A. [leryxosa]. — KuiB :
KHEY, 2009. -390 c.

3aKkoHoOnaB4i TAa HOPMATHUBHI JOKYMEHTH

Kouncrutynia Ykpainn = Koncturynus YkpawHbl : [31 3MiH. Ta JOTOB., BHECEHUMH 3aKOHOM
Vkpaiam Bim 1 mror. 2011 p. Ne 2952-VI]. — XapkiB : ®axrtop, 2011. — 118 c. — (Cepis
«bi0mioTeka 3aKOHOJJABCTBAY ).

3akoH Ykpainu «IIpo BuOOpH HapogHUX AEMyTaTiB YKpaiHW» : 3a craHoM Ha 27 cid. 2012 p. /
BepxoBna Pana Ykpainu. — O¢iu. Bua. — Kuis : [lapnam. Bua-so, 2012. — 189 c.

KutiaoBuii konekc Ykpainu : crtanom Ha 1 Bepec. 2011 p. : (BigmoBimae odirm. TEKCTOBi). —
XapkiB : Ogicceit, 2011. — 71 ¢. — (Cepist «3akoHu YKpaiHm»).

IHopaTkoBmii kogekc Ykpainu : npuitHathii BepxoBHoro Pamoro Ykpainum 2 rpya. 2010 p. Ne
2755-VI : Tekct i3 3MiH. ctanoM Ha 1 ciu. 2012 p. / M-Bo toctumii Ykpainu. — Oin. Bua. — Kuis:
VYkprpasiadopm, 2012. — 455 c.
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IIpo 3arBepaxennst Ctaryty myOIigyHOTO aKIIOHEPHOTO TOBapuUCTBa «/lepkaBHMI 3eMeTbHUN
O6anx» : IlocranoBa KaOinery MinicTpiB Ykpainu Bix 25 aum. 2012 p. Ne 934 // Ypsgosuii
Kyp’ep. — 2012, — 31 xoBT. — C. 13—15. — [loa.: CraryT myOIi4YHOro akI[iOHEPHOTO TOBApPUCTBA
«JlepxaBHMIT 3eMeTBLHUN OaHKY.

JloBinkoBi BUgaHHsI
Ennuxiaonenii

Opuanuna enuuxionenis: [B 6 1] / HAH Vkpainu, Ia-T gepxaBu 1 mpaBa iMm. B. M.
Kopeupxkoro ; peakon.: lllemmyuenko FO. C. (ronosa) [Ta iH.]. — Kuis : FOpua. nymxka, 2002. —T.
4.-768 c.

Enuuxnonenis icropii Ykpainu / HAH Vkpainu, Iu-1 icropii Ykpainu ; penkon.: B. A. Cmoniit
(ronosa) Ta iH. — KuiB : Hayk. nymxka, 2005. —T. 1. — 688 c.

ClI0BHUKH

3aroponniii A. I'. ®iHaHCOBO-eKOHOMIYHMI CIOBHUK : [Onmm3bko 8000 moHATH 1 TepMiHiB] / A. T
3aroponHiii, I. JI. Bo3urok. — Kui : 3nanns, 2007. — 1072 c.

CoBHMK 0aHKIBCHKMX TEpMiHIB. baHKIBChKa crpaBa : TEPMIHOJOTIYHUN CIOBHUK / AHATOJIM
3aroponHniii, Oxcana Crimymiko, ['enHaniii Bosutok, Tamapa CMmoxkenko. — Kuis : Axonit, 2000.
— 606 c. — (HoBi cl1oBHUKH).

Kraus K. Dictionary of economic terms / Kateryna Kraus, Natalia Kraus. — Poltava: Skytek,
2013.-83 p.

Bioaiorpadgivyni nokak4yuku

Exonomiunmii ostimn : 1aypearn HobGemniBebkoi npemii 3 ekonomiku 1969 — 2009 pp. : 6i6miorp.
nokax4duk / JIBH3 «KwuiB. Hai. ekoH. yH-T iM. Baguma I'etbmanay ; yxnaa. T. O. KonoBaneHko,
P. O. BaiiremoHok, 1. lO. boiiko ; [Hayk. pea. T. B. Kypunenko]. — Kuis : KHEY, 2010. — 219 c.

HopMmaTuBHO-TeXHIYHA JOKYMEHTALIA
Cmanoapmu

JACTY I'OCT 12.0.230:2008. Cucrema ynpapiiHHs 0xopoHOto mpaili. 3aranbhi Bumoru (TOCT
12.0.230-2007, IDT). — Yunnui Big 2008-10-01. — Kuis : depxcranmapt Ykpainu, 2008. — [22]
c. — (Cuctema cranaapTiB O€3MEKH Tpaili).

Heomnyo6.1ikoBaHi J0KyMeHTH
3BIT PO HAYKOBO-10CJIIAHY podoTY

Po3BuTok HaykoBoro cmiBpoOiTHUIITBa HAH Vkpainu 3 npoBiqHuMHU 3apyOi>KHUMH HAyKOBUM
nenTpamu ta opratizaiismu / HAH Ykpainu, LlenTp nocinimkeHb HayK.-TeXH. TIOTSHIIay 1
icropii Hayku iM. I. M. JlyOpoBa ; kepiBauk Onurnienko Onekciit CemenoBud, Maminekuii bopuc
AHTOHOBUY ; BUKOH. : Maniupkuii b. A., Onumienko O. C., ITonuk B. 1. [Ta in.]. — Kuis, 2008. —
178 c. — JIP 0108U004050. — [aB. No XXXXXXX.

JAucepramii

IMapaciii-Beprynenko I. M. Crpareriunuii aHaniz B 6aHKax: METOAOJIOTIS 1 MPAKTUKA : JIUC. ...
n-pa exoH. Hayk : 08.00.09 / Ipuna MuxaitniBHa [Tapaciii-Beprynenko ; JIBH3 "Kwuis. Hail. exoH.
yH-T iM. Baguma ['etbmana". — Kuis, 2009. — 536 c.

PaBikoBuu I. €. MapkeTnHroBa MisJIbHICTH TOPTOBEIHHO-TIOCEPETHUIBKUX MiAMPHEMCTB Ta
olliHKa 1 epeKTUBHOCTI : AMC. ... KaHA. ekoH. Hayk : 08.00.04 / Inns €preniiioBnu PaBikoBud ;
[mayk. kepiBauk B. II. IMwmmmuyk] ; JIBH3 "Kuis. Ham. ekoH. yH-T iM. Baguma ['erbmana. —
Kuis, 2010. — 181 c.

AgBTopedeparn nucepraniit

MuxoBa JI. B. ®opmyBaHHS €(QEKTUBHOTO MEXaHi3My KOPIOPaTUBHOTO YIPABIiHHA Ha
METaNypriiHUX MIANpUEMCTBAX : aBToped. muc. ... kaHn. exkoH. Hayk : 08.00.04 / Jlimis
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BanepiiBua Illukosa ; [Hayk. kepiBHuk O. M. Anicimosa] ; JIBH3 "IIpuazoB. nepx. TexH. yH-T".
— Mapiynons, 2013. — 20 c.

Ycenko O. B. [lepxkaBHO-IpaBOBE pETYJIIOBaHHS BIJHOCHH y cdepl OXOPOHU KYJIBTYpHOT
CHaIIuHy : aBToped. mauc. ... kKaua. ropua. Hayk : 12.00.07 / Onena BononumupiBHa YCeHKO ;
[Hayk. kepiBHuk P. A. Kamoxxnuii] ; Har. akan. BHyTpimHiX crpaB. — Kuis, 2011. — 20 c.

JlenonoBaHi HayKkoBi npamui

Kpyrna M. M. Oco0nuBocTi oprasizamii TaoOmiKy HOCIyr 3 MiJATOTOBKM HpaI[iBHUKIB
aBTOMOOUTEHIX nIpodeciii / M. M. Kpyrna ; Kuis. Hat. exoH. yH-T. — Kuis, 2002. — 5 c. — [len. y
JIHTB Vkpainu 23.09.02, Ne125-Yk2002. — Ykp. — bibmiorp.: 7 Ha3B.

Inpiu JI. M. @opmyBaHHs 1 peami3amis TpYyIOBOro NOTEHIialy VYKpaiHU B yMOBax
nemorpadiunoi kpusu / JI. M. Inbiu; Jlepx. akan. cTaTUCTHKY, 00Ky Ta aynuTy Jlep:KkoMcTaTy
Vkpaiau. — Kuis, 2005. — 271 c. — [en. y IHTB VYkpainu 11.07.05, Ne43-VYx2005. — Vkp. —
bibmiorp.: 154 na3s.

APpXiBHI JOKyMeHTH

KuiBcbkuii  kommepuinuii iHctutyT // JlepxaBuuii apxiB M. Kuesa, ¢. 153, om. 8, ox. 36. 129,
apk.145.

bararoromHe BHIaHHA

AHaiTHYHA EKOHOMIisl: MaKpOEKOHOMiKa 1 MIKpOEKOHOMiKa : HaBd. moci0. : y 2 k. / [C. M.
[Manyumue Ta iH.]. — 4-Te BUA., BUMp. 1 AonoB. — KwuiB : 3nanus, 2006. — Ku. 1 : Betyn no
aHaJITHYHOI eKoHOMIi. MakpoekoHoMika. — 728 c.

JlokyMeHT B mijiomy

AHaNTUYHA €KOHOMIsl: MAaKpOEKOHOMIKAa 1 MIKpOEKOHOMIKa : Hamd. moci0. : y 2 kH. / [C. M.
[ManynmuH Ta iH.]. — 4-Te BUA., BUMp. i gonoB. — KwuiB : 3nanns, 2006. — Ku. 1 : Beryn no
aHaJITUIHOI eKoHOMI1. MakpoekoHoMika. — 728 c.

Oxpemuii Tom

Alma mater. YHiBepcuteT cB. Bonmogumupa HamepenoaHi Ta B 100y YKpaiHCHKOi PEBOJIIOILI.
1917-1920 : marepianu, JOKyMeHTH, crioraau : y 3 kH. / [yknan. B. A. Koporkwii]. — KuiB :
[Tpaiim, 2000. — Ku. 1 : VuiBepcuteT cB. Bomogummupa mix nBoma peBomroIismMu. — 702
c. — (KuiBchkuii yHIBEpCUTET Y TOKYMEHTAxX, Marepiajax Ta Crorajiax Cy4yacHHKIB : 3acH. y 1994
porri).

abo

Tucsiua pokiB yKpaiHChKOiI CyCHiIbHO-MOMITHYHOT AyMKHU : Yy 9 T. T. 5, kH. 1 / pen. T. I'ynuak [Ta
iH.]. — KuiB : Iuainpo, 2001. - 512 c.

EnexTponHi pecypcu
JlokanbHUii pecypc

Exonomiuni mpaui BuknanauiB KHEY (mepma tpermna XX cr.) [Enexrponnuit pecypc] :
xpectomarisi / M-BO OCBITH 1 Hayku, MoJIoZi Ta criopty Ykpaiam, JIBH3 "Kwuis. Ham. exoH. yH-T
iMm. Baguma T'etbmana" ; ymopsia. C. H. Anrontok. — Enektpon. tekct. naHi. — KuiB : KHEY,
2013. =511 c.

Pynenko 0. M. ®inancoBi cuctemu 3apyODKHUX KpaiH [EnexTpoHHuMit pecypc] : mpakTukym /
1O. M. Pynenxo, B. B. Tokap ; M-Bo ocBitH 1 Hayku Ykpainu, JIBH3 «KuiB. Hall. €KoH. YH-T M.
Baaguma I'etbmana». — Enexrpon. tekct. nani. — Kuis : KHEY, 2013. — 224 c. — Ha3ga 3 Tutyn.
€KpaHy.

I'ynanenxo JI. B. JlepxaBanii pinancoBuit KoHTpouib [ EnexTponnwmii pecypc] : HaB4. MOCIOHUK /
JI. B. I'ynanenko, B. A. Jlepiii, M. M. Konynarpuii. — Enekrp. tekct. nani. — Kuis : Llentp
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yub6oBoi siteparypu, 2009. — 1 en. ont. auck (CD-ROM). — (Enexrponni Bunanus). — Cucrem.
Bumoru: IIponecop Pentium-kmacca ; OC Windows 95/98/2000/NT ; muckoBog CD-ROM ;
Acrobat Reader 9 UKR.

Binnanenuii pecypce
EnexTponnuii apxiB (iHctutyuiiiauii pernozutapiit) KHEY [Enexrponnuii pecypc]. — Pexxum
noctyny: http:/lib.kneu.edu.ua/ua/elektr res/irkneu/. — Ha3Ba 3 expany.
Craructuunuii mopiuauk 3a 2010 pik [Enexkrponnuii pecype] / Jepxk. ciayx0a cTaTHCTUKA
VYkpainu. - Kwuis : ABryct Tpeiin, 2011. - Pexum JIOCTYIy
: http://library.oseu.edu.ua/docs/StatSchorichnyk Ukrainy 2010.pdf. — Ha3Ba 3 expany.

CxJ1a10Bi YaCTHHHU I0KYMEHTIB

Ha ckmamoBy 4YacTHHY HOKyMEHTa CKJIAJA€ThCsl aHANITUYHWUN omuc. Jlo CKIagoBHX YacTWUH
JIOKYMEHTIB HaJle)KaTh: CaMOCTIHHMHA TBip (cTarTs abo iHIMMK Marepiai) ab0 YacTHHA TBOPY
(mmaBa, po3min, maparpad TOIIO), sIKA Ma€ CaMOCTIWHUK 3aroioBOK. JIjisi OUIBII YITKOTO
PO3MEXYyBaHHsS BIIOMOCTEH PO CKJIAJOBY YAaCTHHY JAOKYMEHTa 1 BIZJOMOCTI IPO JOKYMEHT, /€
BOHA YMIIIEHa, ICHY€ 3HAK MPHUMMCHOI IMyHKTyalli — 1Bl KOCI PUCH 3 IHTEpBaJOM B OAMH
JPYKapChbKUH 3HAK J10 1 MICJIS 3HAKY.

CTarTd 3 KHUTH

Basunesuu B. JI. bynre Mukona XpuctusnoBuu / B. JI. basuneBuu // ®inancu. bromxer.
[Tonatku : HaIioHaIbHA Ta MDKHAPOIHA TEPMIHOMOTISA : y 3 T. / [H-T CBIT. EKOHOMIKH 1 MI>KHAp.
BimHocuH HAH Vkpainu, Jlepx. HaBu.-HayK. ycraHoBa «Axaa. ¢iH. ymp.» ; 3a pem. T. L
€dumenko. — Kuig, 2010. — T. 1. — C. 89-97.

CrarTi 3 eHIMKJI0oNeIil Y4 CJIOBHUKA

Bupcbkuii JI. C. banku / . C. Bupcbkuii, B. O. Kpor // Enuuxnonenis icropii Ykpainu / HAH
VYkpainu, [H-T icTopii Ykpainu ; peakoin.: B. A. Cmonmiii (ronosa) [Ta iH.]. — Kuis : Hayk. nymka,
2005.-T. 1. - C. 178-179.

CrarTs 3 nepioaIn4HOro0, MPOIOBKYBAHOT0 BUIAHHS

I'pura B. FO. Oco6muBocTi iHHOBaniiHOr0 po3ButKky kpain CHJI / B. 0. I'pura // IIpoGnemu
Hayku. —2012. —Ne 7. — C. 15-12.

KoBasenko T. O. Crienndika HaykoBOT KOMyHiKaIlii B yKpaiHCEKOMY 1 TIOIbCbKOMY (hopmaizmi /
Koanenko T. O. // AxrtyanpHi mpoOnemu cioB’sHCbKOi (inosorii. Cepis: JlinrBictuka i
aiteparypo3HaBcTBo. — 2012. — Bum. 26, 4. 3. — C. 352-360.

Maprunwok 1. B. CyyacHi BuMoOrm '"mepe3aBaHTaKEHHSA" OCBITHBOTO 3MICTy IIiATOTOBKH
exoHomicTiB / I. B. Maprtuntok, O. C. Paguyk // Exonomict / KuiB. Haml. ekoH. yH-T iM. Banguma
I'etbmana. — 2013. — Kitenp—TpaBens (Ne 8—10). — C. 6.

CemenoB I. A.Knacudikamis meHTpiB (iHaHCOBOI BiAMOBINATBHOCTI HA MiANPUEMCTBI /
CemenoB I. A. // Jlepxasa Ta perionn. Cepis: Exonomika Ta mianpueMauntBo. — 2006. — Ne 5. —
C.276-278.
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