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Quality Review Process

Instructor initiates the process by
filling out the request form

Approximately
two business days

A member of the CTE team will reach out
to schedule an initial meeting

Initial meeting takes place to answer any
questions and discuss the process,
documents, and timelines

Review Period
CTE team member and
instructor review the course Approximately
separately and take notes. ten business days
No changes should be made to
the course at this time.

Review meeting takes place to
compare findings of the review and discuss next steps

If there are changes If the course
to be made meets all
standards

Instructor and CTE team member will
create a revision plan for improvements,
including a deadline for all changes to be

made.

Revision Period
Instructor revises course
items to meet the criteria

and completes the Approximately
Revision Plan. ten business days
The CTE team will be
available for consultations if
needed for assistance. v

Instructor submits the completed revision

plan to the CTE team member for review. A
review meeting is scheduled, if desired.

If the course
meets all
standards

If there are changes
to be made
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