Request for Quotation

RFQ Title: Project lawyer service

Date of Solicitation: 05/02/2025

Submission Date and time: 12/02/2025 no later than
18:00 Kyiv time

Questions and Clarifications Due by: 09/02/2025

Request for Quotation (RFQ)

of legal adviser of the project
NGO ‘Development of Citizenship Competencies in
Ukraine - DOCCU’ within the framework of the
project "Improving the level of safe education for
children and adolescents affected by the war in the
Sumy, Kharkiv and Donetsk regions of Ukraine",
financed by the Department of the European
Commission for Civil Protection and Humanitarian
Affairs (ECHO) is conducting a procurement for the
provision of Project lawyer service and invites you
to submit a price quotation.

Place and period of service provision: Ukraine,
February 2025 - December 2025 inclusive, starting
from the date of signing the contract for the provision
of services.

Instructions for submitting

The candidate must include the following information
in the proposal:

- Letter — a response according to the sample attached
to this RFQ;

- Copies of documents confirming the registration of a
legal entity or an individual entrepreneur. (Copies of an
extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs; Copies of an
extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs with an
indication of KVED; Copies of the single tax payer's
certificate);

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc. (Attached);

- Completed application form  AmnnikamiiiHa
dopma_Illadmon.docx;

- Resume or Portfolio of similar work performed.

3anuT HiHOBOI MPOMO3UIIiL

Ha3zga 3I1II: Ilocayru ropucra/Ku NPOEKTY

Jara konkypcy: 05.02.2025

Jara i yac monannsa: 12.02.2025 poky He ni3Hime
18:00 3a kHiBCHLKMM Yacom

IlocTaBuTH NUTAHHS TA 3pOOMTH YTOYHEHHS MOKHA
no: 09.02.2025

3anut uinoBoi npono3uuii (3L{II)

JJISL 3aKYNIBJI MOCTYTH IOPUCTA/KH MPOEKTY
I'pomanceka opranizaifisi «PO3BUTOK TIpOMaJITHCHKUX
komrereHTHocTel B Yipaini — DOCCU» B pamkax
npoekty “IlimBumeHHs piBHS O€3MEYHOI OCBITH I
JIITel Ta MUNTKIB, fAKI MOCTPaKIald BiJl BIHHU, Yy
Cymchkili, XapkiBcbkili Ta JloHempkiii — oOmacTsax
VYkpainu”, o ¢inancyerbes  JlemaprameHTOM
€pporneticskoi Komicii 3 muTaHp MUBIIBHOTO 3aXHUCTY Ta
CYMaHiTapHOi ~ JJOTIOMOTH (ECHO) NPOBOJAUTH
3aKyHiBJII0 IIOJ0 HAJAHHA IOCIYTr IOPHCTA/KH
NpoexkTy Ta 3ampowmye Bac momarm niHoBy
MPOMNO3HUILiI0.

Micrie i cTpok HamaHHS MOCHYT: YKpaina, motoro 2025
p. — rpyaeab 2025 p. BKIIOYHO, MMOYWHAIOYU 3 JATH
MiAMUCAHHS JIOTOBOPY Ha HaJ[aHHS MOCITYT.

IncTpykuii 3 mogaHHs HiHOBOI Mponmo3uuil

Karmumar moOBWHEH BKIIOYUTH B TPOIO3UINIO TaKy
iHpOopMaIiro:

- Jlucr — BIANOBIAL BiMMOBIAHO 0 3pa3ka, IO
nomaeTbes go mporo 3LIT;

-  Komii  mokymeHTiB, 10  MATBEPIKYIOTH
peecTpariito  puaU4HOT 0co0u uum  (i3uvHOT
ocobu-mianpuemis. (Komii Bumucku 3 €auHOTO
JIEPXKAaBHOTO PEECTPY IOPHIUYHUX OCi0 Ta
dbizuyaEX ociO-mianpuemitiB; Komii BuUTATY 3
€IMHOTO JIEP)KAaBHOTO PEECTPY IOPUINYHHUX 0Ci0
Ta (QI3UYHUX OCIO-MATNPHEMIIIB i3 3a3HAUCHHIM
KBEJl; Komii cBimonrBa IUIaTHHKA €JUHOTO

TIOJIATKY );
- Jlucr-moBimoMiIeHHSA III0JI0 BiJICYTHOCTI
BIIKPUTHX  TPOBaPKEHh Yy  CIOpaBi  Mpo

0aHkpyTCTBO, TOIO ([lomaerncs);
- 3anoBHeHa arTikauiiHa ¢opma ArmmikanidiHa

dopma_IlTadmon.docx;

- Pestome abo  Iloprdomio  aHamoriyHmx

NPOBEJCHUX POOIT.


https://docs.google.com/document/d/1Nvcc7RJlGDcZ0rVDRu1Xcsu6IwllDqsb/edit?usp=sharing&ouid=101790023883044854668&rtpof=true&sd=true
https://docs.google.com/document/d/1Nvcc7RJlGDcZ0rVDRu1Xcsu6IwllDqsb/edit?usp=sharing&ouid=101790023883044854668&rtpof=true&sd=true
https://docs.google.com/document/d/1Nvcc7RJlGDcZ0rVDRu1Xcsu6IwllDqsb/edit?usp=sharing&ouid=101790023883044854668&rtpof=true&sd=true
https://docs.google.com/document/d/1Nvcc7RJlGDcZ0rVDRu1Xcsu6IwllDqsb/edit?usp=sharing&ouid=101790023883044854668&rtpof=true&sd=true

Submission of proposal in electronic format

Proposals in electronic format must be sent to the
address below by 12/02/2025 no later than 18:00
Kyiv time.

Submissions must be made exclusively in electronic
format (PDF, Microsoft Word or Excel) to
procurement@doccu.org.ua

Proposals should not contain redundant advertising
materials or complex presentation formats.

Suppliers should not send archived files. Pages with
original handwritten signatures must be scanned and sent
in PDF format as an e-mail attachment.

In the subject of the letter, please note: ""Request for
quotations for the provision of Project lawyer
service''.

Offers received after the specified time or to a different
email address may not be accepted.

Evaluation criteria
The organization will award the contract to the
responsible supplier based on the results of this request
based on the following evaluation method:

e Price quotation shall be developed in
accordance with the Terms of Reference, Price
quotation shall be developed in accordance
with the provision of the described services
within one month;

e Evaluation criteria for price proposals: the cost
of the service for 1 expert day (1 expert day - 8
hours of workload);

e Proposals submitted after the deadline will not
be considered.

Ionanns npono3uuii B e1eKTPOHHOMY (popmaTi

[Ipono3unii B enekTpoHHOMY ¢opMari MaroTbh OyTH
HaJiclaHi Ha 3a3HayeHy Hk4e anpecy Ao 12.02.2025
poky He mi3zHime 18:00 3a kMiBCbKUM YacoM.

TlogauHs  MaroTh  3AIMCHIOBATHUCS  BHUKIIOYHO B
enektpoHHoMy Qopmari (PDF, Microsoft Word a6o
Excel) Ha agpecy procurement@doccu.org.ua
[Ipomo3urlii He MalOTh MICTHTH 3alBUX pPEKIAMHHX
MarepiamiB  a00 ckigamHuX (opMmariB - mpe3eHTarlil.
IlocTayanpHUKM HE TMOBMHHI HAACHJIATH apXiBOBaHI
(batimu. CTopiHKHM, Ha SIKMUX MAlOTh CTOSTH OPHIiHAJIbHI
BJIACHOPYYHI ITiIMTUCH, TpeOa BiJICKAHYBaTH 1 BiANPaBUTH
y dopMmati PDF sk momaTok 10 eeKTPOHHOTO JINCTA.

B Temi JmcTa mpocuMo 3a3HAYUTH: “3amUT WiHOBUX
NPONO3ULiid 1040 HAJAHHS MOCJIYI IOPHUCTA/KHU
NMPOEKTY”.

IIpono3utii orpuMani Ticias 3a3HaYeHOro yacy abo 3a
THILIOO €JIEKTPOHHOIO aJPEeCOI0 MOXKYTh HE MIPHUMATHUCS.

Kpurepii oninioBaHHs
Opranizarnis MPUCYANUTH BiJMIOBiAaIbHOMY
MOCTaYaIbHUKY KOHTPAKT 3a pe3ylbTaraMd IOTO
3allUTy HA OCHOBI HACTYITHOTO METOY OIIHKH:

e IliHoBa MPOMO3MINsI TOBHHHA PO3POOISTUCS
srigzgo  TexHiuHOro  3aBHaHHS.  TexHIYHE
3aBIaHHS PO3POOJICHO BIAMOBIAHO IO HATaHHS
OIMCAHMX MOCIYT MPOTATOM MIiCSIIS;

e Kpurepii OLIHKK [IHOBUX MPOIO3MIIIN: BaPTICTh
nociyry 3a 1 ekcrieproaeHs (1 ekcrepToieHs - 8
TOAMH poO0OYOro HaBaHTAKECHHS);

Evaluation Weight | The maximum
component number of
points you can
get
40% 40
Proven experience in
performing similar
work
20% 20
Completeness and
correctness of the
submitted documents

o [Ipomosumii, TomaHi Mmi3HIMIE 3a3HAYEHOTO
TEpMiHY, pO3IVIsIaTUCs HEe OYIyTh.

CriagoBa OLiHKH Bara | MakcumajibHa
KiJIbKicTh
oaJiB, saki

MOKHA
OTpUMATH

[lintBepmkenuit  mocim | 40% 40

BUKOHAHHS Moa10HUX

poliT

[loBHOTa Ta mpaBwibHicTE | 20% 20

MTOTaHUX JTOKYMEHTIB

LinoBa mpormo3utist 40% 40

VYei dinancoBi mpono3umii

OTPUMAIOTh KUTBKICTh




Price of the proposal 40% 40 Garis, . ?6ep H?HP
All financial proposals HpONOpHInHYy  1X  IIIHI.
will receive a number Tobro, Haiizemesma
of points inversely MPOTO3HULIis OTpHMaE
proportional to their MaKCHMaJbHy  KiJIBKICTh
price That is, the. OamiB, a iHIII TPOMO3UIIiT
cheapest offer will .
; . OTPUMAIOTh KUTBKICTh
receive the maximum ) )
number of points, and 0aJiB MO BiTHOUIEHHIO JO
other offers will ix BapTOCTI 1o
receive the number of HalienmeB ol
points in relation to HPOIIO3HUILii.
their cost to the
cheapest offer. Beboro 100% 100
Total 100% 100
Technical task TexHiuHe 3aBIaHHA
Ne 3aBpaanus Tasks
n/n
Line
No
Etan | 1.1. Preparation and conclusion of | 1.1.ITixroToBiaeHHS Ta  YKIQAaHHS  JIOTOBOPIB
agreements (contracts), internal documents, | (KoHTpaxTiB), BHYTPILIHIX JOKYMEHTIB,
ensuring their proper execution and | 3abe3nmedeHHs iX HajeXHOTO OMOPMIIEHHA Ta

implementation within the project.

1.2 Preparation of tripartite agreements
within the project.

1.3 Preparation of tripartite agreements
within the project.

1.4 Drawing up and filing claims in case of
poor performance of contractual terms and
conditions by counterparties, participation
in claim work within the project.

1.5 Developing/amending  contracts,
additional agreements, and annexes to them
within the project.

1.6 Conducting reference and information
work on legislation and regulations within
the project.

1.7 Preparation of a report for the reporting
period.

BUKOHAHHS B MeXaX MPOEKTY.

1.2 TIligroToBKa TPHUCTOPOHHIX YIOA B MEXax

HPOEKTY.
1.3 TligrotoBka IBOCTOPOHHIX Yrom B MeXax

MIPOEKTY.
1.4 CximaganHs 1 Tpex sSBICHHS TIPETEH3IH mpu
HeHKiCHOMy BUKOHAaHHIO KOHTpareHTram YMOB

JOTOBOPiB (KOHTpPAareHTIiB), y4acTb Y MpeTeH3iiHiN
poOOTi B MeXax MPOEKTY.

1.5 Po3poOka/BHeceHHs: mpaBok 10 JloroBopis,
JonatkoBux yron, JlogaTkiB 10 HHX B MeXax

MIPOEKTY.
1.6 Benenns noBiagkoBo-iH(opMaIliiiHoi pobotu 3
MMMTaHb 3aKOHOAABCTBA 1 HOPMATUBHUX AakTiB B

MeXax IPOEKTY.

1.7 IligroToBKa 3BiTY 3a 3BITHHH MTEPio.




Terms and Conditions
Organization reserves the right to modify by
written notice the terms of this solicitation at
any time in its sole discretion. Organization
may cancel the solicitation at any time

Organization may reject any or all proposals
received

Issuance of solicitation does not constitute
award commitment by Organization

Organization reserves the right to disqualify
any quotation based on vendor’s failure to
follow solicitation instructions

Organization will not compensate vendors for
their response to the solicitation

Organization may contact vendors to confirm
contact person, address, and that the proposal
was submitted for this solicitation

The organization also reserves the right to
refer to other sources of information regarding
the past results of the Candidate's activities,
not specified by him in the proposal

By submitting an offer, Candidates confirm
that they wunderstand the terms of the
competition

Information concerning the Candidate and
received from him as a result of participation
in this competition is confidential. The
candidate consents to the disclosure of the
information contained in the submitted
documents to the experts involved in the
evaluation during the selection process. We
draw your attention to the fact that all experts
are bound by non-disclosure agreements.

[HonoxeHHs1 Ta yMOBH
Opranizartist 30epirae paBo y Oymnb-sKuit
MOMEHT Ha BJIACHHI pO3CYy 3MIHIOBaTH
YMOBU  I[bOTO  KOHKYpPCY  ILISXOM
MMMCHMOBOTO TIOBimoMiIeHHs. OpraHizaris
MOXKe B Oyab-SKHii MOMEHT CKacyBaTh
KOHKY]C.

Opranizaiiss MOXe BiIXHIUTH OyIb-KY
oJlepkaHy IPOIO3HIIit0 abo X yci.
OnpuTroTHeHHS OTOJIOIICHHS po
KOHKYpPC He SBIIIE COOOK 3000B’s3aHHS
oprasizarii o0 MPUCYIHKEHHS JOTOBOPY
Oprani3ariiis 30epirae 3a co000 MPaBo HE
JOMYCTUTH A0 YydacTi B  KOHKYpCi
OyIb-1Ky TIPOTIO3WIIIF0 HA  TiJCTaBi
HECITPOMOXKHOCTI mocTadajbHUKa
JIOTPUMYBATHCSI BUMOT KOHKYPCY
Opranizamnis  He Hamae Kanmunaram
KOMIIeHcarii 3a iXHIH BiATYK Ha
3aMpOILIEHHS A0 Y4acTi y KOHKYPCi.
Opranizamiss  Moxe  3BepTarucs  J0
[locTaganpHuKiB, OO YTOYHUTH JIaHi TIPO
KOHTaKTHY 0co0y, aapecy, a TakoX (hakT
MTOJIaHHSI MTPOIIO3UIIIT Ha el KOHKYPC
Opranizamiss TakoX 3aiuiiae 3a co0O0ro
MpaBO 3BEpTaTHCS [0 IHIIHX JDKEpel
iHpOopMalii OO0 MUHYJINUX pPEe3yJbTaTiB
nmisuibHOCTI Kanpmpara, He 3a3HaueHUX
HHAM Y TIPOTIO3HIIi |

ITomaroun MIPOIO3HUIIIFO, Kangunaru
MiATBEPKYIOTh, 110 BOHH PO3YyMIIOTh
YMOBH KOHKYCY.

Iadopmanis, mo crocyerscss Kangunara,
i OTpUMaHa BiJl HbOTO BHACIIIOK y4acTi B
LBOMY KOHKYpCi, € KOH(]iIeHUiHHOIO.
Kanauaar Hamae 3rofy Ha PO3KPHUTTS
iH(popMmarii, 1o MICTHTBCS B
JIOKYMEHTax,  MOJaHMX,  CKCIIEPTaM,
3ally4eHUM JI0 OIIHKH Y TPOoIIeci Bimoopy.
3BepraeMo Bally yBary Ha Te, IO BCi
EKCIIePTH  HeCyThb 3000B’s3aHHA 34
yrogamMmu po HEPO3TOJIOICHHS
iHdopmarii.



JucT-BignoBianL
Ha 3alUT HiHOBOI NPONMO3M il
1010 HAJAHHS MOCJIYT IOpHcTa/Ku NPoeKTy “IlinBuineHHs piBHs 0e3ne4Hol 0CBiTH 1J1s1 AiTeH Ta
niUITKIB, AKi mocTpakaaau Bix Biiinu, y CymchbKiil, XapkiBcbkiii Ta JloHeubkiii o6acTax
Ykpainu”, mo ¢ginancyerbes Jlenapramentom €Bponeiicbkoi Komicii 3 nuTanb HUBLIBHOTO
3axucTy Ta rymanirapnoi fonomoru (ECHO);

Hama
Micue

Ha3Ba nogaBa4ya niHoBoi npono3uuii
Opuanuna aapeca
KonrakTHa inopmanis

V BiAMOBi/b Ha 3alUT HAJAEMO LIHOBY MPOIO3HIIII0 BIIMOBIIHO 10 TEXHIYHOTO 3aB/IaHHS.

[TomaBau 1iHOBOI MPOMO3UILIT MIATBEPPKYE CBOIO CIIPOMOXKHICTh HaJaBaTH MOCIYTHM Ha TaKy KUIbKICTb
eKCIIEPTOHIB MPOTATOM KaJeHIApHOro Micsls, sika Oyae Bu3HaueHa JloroBopoM Ta (akTHUYHOIO
nmoTpe0oro0 3aMOBHHUKA JIJIST peati3allii MPOEKTY.

Ne Service BapricTs 3a
OIUH
eKCIepPTOeHb,
TPH
1. HananHs nocnyr 1opucta npoexTy

I1IG:
ITignuc:
ITeyarka 3a HIBHOCTI



Answer letter
to the request for quotation

regarding the provision of Project lawyer service of the project “Improving Protective Education for
War-Affected Children and Adolescents in Sumy, Kharkiv, Donetsk Regions in Ukraine”, funded
by the European Commission's Department for Civil Protection and Humanitarian Operations
(ECHO);

Date
Place

The name of the bidder
Legal address
Contact information

In response to the request, provide a price offer in accordance with the technical task.
The bidder confirms its ability to provide services for the number of expert days during the calendar
month, which will be determined by the Agreement and the actual need of the Employer for the project

implementation.

Ne Service
Cost per expert

day, UAH

1. Project lawyer service

Full name:
Signature:
Stamp



KoMmnasnis:
Mara:

Jlucr-noBinomMjieHHs

[[TanoBHI maHOBe, ASKyemo 3a Bare 3arfikaBieHHs y Hammx nociyrax. Ha Bam 3amut goBogmmo mo
Bamoro Bioma HacTymHe:
1) 3apeecTpOBaHUI 3T1/IHO YHHHOTO 3aKOHOAABCTBA HAa TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, NpPOTH HAc HE po3Modara Mpolenypa OaHKpyTCTBa, HE
PO3MISAAIOTECS CYOBI TO30BH, BCi 3000B’sI3aHHS Tepe KPEOUTOpAaMH € BHUKOHAHUMH, MU HE

MPUITMHSAEMO J1JIOBY aKTUBHICTh Ta HaJIaHHS TOBAPiB/TIOCIYT;

3) Mu He Oynmu oOBHHYBaueHi y OyAb-KOMY 3JIOYMHI, IO CTOCY€TbCA Hamoi mpodeciiHol
JUSIBHOCTI, Ta HE MJUISTaeMoO Oylb-KOMY MOKapaHHIO 3a CyJOBUM BHPOKOM, SIKMH HE MiAJsrae
OCKap>KEHHIO;

4) Mu He € 00’€KTOM CyIOBOTO PIIICHHS, SIKE Ma€ 3aKOHHY CHITy 33 3BUHYBAau€HHSM Y IaXpaicTBi,
KOPYTIIii, y4acTi y 3JIO4MHHINA opraHizallii a0o Oyb-aKui 1HIITNI HE3aKOHHIN JisSTTbHOCTI.

5) Bci 3000B’s13aHHS, TOB’S3aHi 3 CIUIATOI0 BHECKIB Ha COIiaJIbHE CTpPaxyBaHHS Ta CIUIATOIO
MOJATKIB y BIAMOBIAHOCTI 3 IPaBOBUMU HOpPMaMH KpaiHH, Jie MU 3apeecTpoBaHi, a0 KpaiHu, 1e
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITigmmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your
attention:
1) registered in accordance with the current legislation on the territory of Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against us, no
lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop business
activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




