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Summer Pay Form Help - Hourly Staff
SCSP, EA, TA, NS, Clerical
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Login to Self Service

Click on the Forms tile.

Click on Employee Forms

Click on the Summer Pay Option Form

Helpful Information

The signup deadline for new
employees is Sept. 30th.

Existing employees must sign up
through Self Service before the
start of the school year.
Employees select one of several
predetermined amounts as a flat
deduction from net pay during the

Employee Self-Service

Forms
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Query & Report Manager
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Approvals
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Delegations

school year and have the total amount refunded in
increments over the summer paychecks.

This program is limited to $5,000 total annual
deduction, and changes are only allowed before

school starts each year.

Employee Forms
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Mileage Forms
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%] View an Employee Form

Evaluate an Employee Form

|

% Lane Change Form

%] National Board/CCC/LICSW Form

% Lane Change Pre-Approval Form

+| Resignation Form

% Policy Acknowledgement Form

%] Supplemental Pay Form

% Leave of Absence Form

%] Summer Pay Option Form ﬁ 4



https://hr.sppserp.org/psp/ps/?cmd=login&languageCd=ENG&

Enr0||ing in Summer Pay Plan: & Summer Pay : Summer Pay Option Form (D 1880

Empioyee Information

1. Your information will automatically S S

default On the form. Location Code 010 Colbome Admin Offices inson Code 23 Teaching Assistanks
2. If you are choosing to switch from it sumnar pay (2] Cancel Exeiog Sunet (0.

21 paycheckS to 26 paychecks' EA, TA, NS, AFSCME Summer Pay

. important iformation fo know prior e Signing up:
please select “Yes” to enroll in N e —
I A:'.r.n: empicyees cannot wﬁncrara;!um: caty orin  lump sum during the summer The funds will be paid cut in equal instaliments based on your signed ehesiian. Pleass refer to
the payroll schedule for which paydeys during the summer you will recehve the instaliments.

Summer Pay

= Empioyees wha resign or mave ta @ position that is not eligisle: for summer pay wil receive o full refund of the deducions taken o date
* Imterest is not paid on the funds withheld for the summer pay plan

3. Please review a” the illlporta nt * Instead of this summer pay deduciion plan, employess do have the option fo save: the same amount or mone with greater fewibility to make changes during the year and eam
inferest in thear deductions with the Rapics PayCara. Refer to the payroll website far mane information. This “summer pay authorization” farm is MOT used 82 sef aside money on the
. . Ragid! PayCand
| nfo roy |at|0 n you n eed tO knOW + Partizipation in the plan s sutomatically renewsd esch year unless canceled by the employes You may sancel participation af any time by complsting a summer pay option farm

howevver it ks recommended that panticipation continues for 8 full school year
H H H * Set up of dedu:fions later than the frst paycheck of missed deductions (ie no pay) will decresss the summer pay amounl
p rlO r tO Slgn I ng U p . * Enrolimen forms are dus by Seplember 1sd for Bhe cument school year. New employeses hired affter 31 may slect summer pay priod io 1071, No forrs will be accepied for the cument
school year after Oct 1

4. Select summer pay election
amount. The grid will help you
understand how much will be
deducted each check and the
amount that will be paid during

the summer.
5. Acknowledge you have read and

understood all important s 4] =

information. - . tow
6. Click “Submit” R E R T T L D

The amount of each

summer paycheck.

Summer Pay Election Total Funds Required | Payroll Deduction
{Per-pay refund in summer) | (Total amt collected over 19 chacl-2 deduction during school yr)
5200 SO0 aegie— $52.64
$250 g1 750 $65.70
$300 g $1.500 $78.95
| z 51.750 $92.11
400 2,000 105.27
The amount taken from [#* F——so 2250 Siia45
each regular paycheck 3300 $2.500 31118
. §550 §2.750 $144.74
during the school year. $600 $3.000 $157.90
§650 $3.250 $171.06
$700 $3.500 §184.22
§750 $3.750 §197.37
$800 54,000 §210.53
$850 §54.250 §223.69
$900 §4.500 §236.85
$950 54,750 $250.00
$1,000 $5.000 §263.16
$1.100 §3,500 $280.47
. 2 X 315.7
How much you want in 5 i o
each summer paycheck $1.400 $7.000 $368.42
$1.500 $7.500 $394.74
- $8,000 $421.05

“Summer Pay Election [ v]




Canceling Summer Pay Plan

1. Your information will automatically default on the form.

2. If you are choosing to cancel your existing summer pay
election, please select “Yes” to cancel existing Summer
Pay

3. Acknowledge you wish to cancel your summer pay
deductions as soon as reasonably possible.

4. Click “Submit”

= | Summer Pay : Summer Pay Option Form ID 1880

Employee information
Empd ID - Mary Test Job Code TA1828 Teaching Asst1
Location Code 010 Colbomne Admin Offices Umion Code 53 Teaching Assistanis

b c ol Existing Summ gy
Enroll in Summer Pay Mo Cancel Existing nl_”“l:ll T 'e

Action Iltems

1 row

Acknowledgement

" Mo I 'wigh 10 canc el my summes pay deductions effective 8% $00n &5 neasonably potsibie

Search | Submit
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