CONG HOA XA HQI CHU NGHIiA
VIET NAM
Poc lap — Tw do — Hanh phic

CONG TY....ccoueees
Name of the company: ........ccccuereeunee.

THE SOCIALIST REPUBLIC OF
kdhhedkdx VIETNAM
Independence — Freedom — Happiness

S6/No: ... , ngay ........ thang ..... nam 20...

HOQP PONG LAO PONG
LABOR CONTRACT
Chung t6i, mot bén 1a: Ong/Ba
We are, from one side: Mr/Ms
Qudc tich:
Nationality:
Chure vu:
Position:
Dai di¢én cho: Cong ty
On behalf of:
Dbia chi:
Address:
Va mot bén 1a Ong/Ba:
And from other side Mr/Ms
Ngay sinh:
Date of birth:
Trinh dQ:................... Chuyén mon:
Degree: ...................Profession:
H6 khau thuong tra:
Permanent address:
CMND/CCCD s6: ......... Cép ngay: .....Tai:
ID card no: ........ Issued on:........ Issued at:

Dién thoai:



Tel:

Pong ¥ ky hop dong lao dong nay (Hop dong) va cam két lam dung nhimng diéu khoan
sau day:

Agreed to enter into this labor contract (the “Contract”) and commit to implement the
following provisions:

Pi¢u 1: Thoi han va pham vi cong viée

Section 1: Term and scope of work

1.1. Loai Hop d6ng: Hop ddng lao dong xac dinh thoi han, tinh tur............ dén: .........
Kind of Contract: Definite-term labour contract, from................... ..t ... ........

Nguoi str dung lao dong c6 quyén cham dut Hop dong trude thoi han néu trén néu ngudi
lao dong khong dap ting yéu cau cong viéc.

The Employer holds the right to terminate the Contract if the Employee does not satisfy
the requirement of work.

1.2. Pia diém lam viéc:

Working place:
1.3. Chuc vu/chuc danh chuyén mén: ......... B0 phén:
Position/Profession: ... ... .....Department:

1.4. Mo ta cong viéc:

Job description:

Piéu 2: Ché do 1am viéc

Section 2: Work regime

2.1. Thoi gio lam vigce:

Work schedule:

2.2. Pugc cap phat nhitg dung cu lam viéc gom:
Working equipment/tool provided:

Piéu 3: Quyén lgi va nghia vu ciia Nguoi lao dong
Section 3: Rights and obligations of the Employee
3.1. Quyén lgi

Rights

1. Bong phuc: Pugc trang bi dong phuc va bao hd lao dong. Uniform: Provided with
uniform and labor safety facility

2. Phuong tién di lai: Mean of Transportation:



3. Mtic luong hoic tién cong tong: Monthly gross salary or wages:

4. Bao hiém xa hoi, bao hiém y té, bao hiém that nghiép: theo quy dinh ciia Bo luat Lao
dong. Social insurance, medical insurance, unemployment insurance: according to the
Labour Code.

5. Phu céip trach nhiém: .......... Executive allowance:... ... ... ....
6. Hinh thirc tra lwvong: chuyén khoan Method of Payment: bank transfer
7. Ché d6 nang luong:Salary review:
8. Tién thuong: Bonus:
9. Dao tao:Training:
10. Ché d6 nghi ngoi: Time of Rest:
Ché d6 nghi phép nam: Annual leave:
Nghi hang tuan: Weekly day off:
Nghi 18 tét: Holidays:
3.2. Nghia vu
Obligations

+ Hoan thanh cong viéc minh dam trach néu trong Hop dong, chap hanh lénh diéu hanh
san xuat kinh doanh, bao v¢ tai san cua Cong ty va s€ chiu trach nhi¢ém boi thuong nhirng
tai san b1 hu héng do vo ¥, bat can hay cau tha hoac bi mat cap khi chuyén giao.

+ Fulfillmenting all the work as undertaken according to this contract, complying with
production and business orders, protecting the properties of the Company and shall
compensate for damage or losing properties due to carelessness, negligence or thefft.

+ Nghiém tac tuan thi va ton trong thoi han va cac cam két trong hop ddng. Boi thuong
cho Cong ty cac chi phi dao tao va/hodc cac cam két trach nhiém bang tién néu trong Hop
ddng nay hoic trong quy dinh ctia Cong ty trong truong hop cham dut hop dong lao dong
trude thoi han ma khong duoc sy dong ¥ cua lanh dao Cong ty.

+ Strictly following and respecting the terms of and commitment in the Labor contract.
Compensating to the Company all training expenses and/or monetary commitment
mentioned in the Labor contract and/or in labor regulations of the Company in the case
the Employee intentionally terminates the Labor contract without approval of the director
of the Company.

+ Nghiém tc tuan thii va ton trong cac yéu cu cla cac cap lanh dao, cac ndi quy va quy
dinh cua Cong ty.

+ Strictly following and respecting the instructions of management levels, rules and
regulations in the Company

Piéu 4: Quyén va nghia vu ciia Ngwoi sir dung lao dong



Section 4: Rights and obligations of the Employer
4.1. Quyén
Rights

+ C6 quyén dinh chi hodc ap dung hinh thirc ky luat theo Luat lao dong va Noi quy lao
dong hodc cham dut Hop dong do1 véi Nguoi lao dong vi pham ndi quy, quy dinh cua
Cong ty hoac khong dap ung céc yéu cau vé suc khoe cling nhu chuyén mon.

+ Having the right to suspend or apply disciplinary measures according to labor law and
regulations or terminate the contract of the Employees who have violated the regulations,
rule of the Company or the health and ability could not meet the requirement of work..

+ Nguoi su dung lao dong co quyén diéu chuyén Nguoi lao dong sang noi 1am viéc khac
ma Nguoi st dung lao dong di€u hanh hodc lam chu theo quy dinh cua phép luat.

+ Employer reserves the right to transfer the Employee to another property which is
owned or managed by the Employer in accordance with the law and regulations.

4.2. Nghia vu

Obligations

+ Pam bao viéc 1am va thyc hién day du cac diéu dd cam két trong hop dong

+ Ensuring the work and completely fulfillmenting all the commitments in the Contract.

+ Thanh toan day du, ding thoi han cac ché do va quyén loi cho nguoi lao dong theo Hop
dong.

+ Making fully and timely payment of all remuneration to the Employee in accordance
with the Contract.

Diéu 5: Piéu khoan chung
Section 5: General provisions
5.1. Hop dong nay duoc 1am va ky ngay: ................ tai Ha Noi
This contract is made and signed on. .......................in Hanoi
5.2. Hop d6ng nay dugc lam thanh 02 ban, Nguoi sir dung lao dong gitr 01 ban va Ngudi
lao dong gitr 1 ban.
This Contract 1s made in 02 copies, 01 copies will be kept by the Employer and 1 copy to
be kept by the Employee.

Nguwoi st dung lao dong Nguwoi lao dong

Employer Employee



