Ukraine Reforms Architecture Foundation (URA Foundation) announces the selection
of a Chief Accountant (full-time position)

Terms of Reference

Date of Issuance: 25.03.2025
Due Date for Applications: 04.04.2025

1. Objectives

Ukraine Reforms Architecture Foundation (URA Foundation) is a non-governmental
organization that provides operational support to the EBRD (MDA)-funded projects [1],
including the Ukraine Recovery and Reforms Architecture (URA) programme. URA is a
comprehensive technical assistance programme deployed by the European Bank for
Reconstruction and Development (EBRD), in partnership with the European Union, to
support the Government of Ukraine in key reform, recovery, and EU integration processes.
Established in 2016, URA has evolved into a cross-sectoral reform support instrument.
Following the full-scale invasion, in its Phase 3 (Sep 2023 — Aug 2025), URA was adapted to
prioritize Ukraine’s recovery and EU integration through targeted assistance aimed at
improving the regulatory environment, boosting government capacity, and ensuring efficient
financing for immediate support, recovery, and reconstruction.

URA currently operates across 10 teams and engages up to 320 consultants in various
ministries and agencies of the Government of Ukraine. The programme’s scale ensures a
comprehensive approach to addressing key reform and recovery needs while maintaining
operational stability and the ability to attract top talent.

The Chief Accountant will be responsible for maintaining all management, tax, personnel,
and financial accounting and reporting in accordance with the Law of Ukraine and standards
acceptable to the EBRD and donors. This role is critical in ensuring the transparent and
efficient management of financial resources, supporting the EBRD-MDA Projects ability to
operate effectively across their expanding scope.

2. Position, Reporting Line, Duration, and Proposed Timeframe

The Chief Accountant is a full-time position reporting to the Head of the Ukraine Reform
Architecture Foundation (URA Foundation). The assignment is expected to start in April
2025. The duration of the assignment is subject to the availability of project funding,
performance, and the specific needs of the programme. The probation period is three months.

3. Main Duties and Responsibilities

e Ensure that all activities within URA Foundation and the EBRD-MDA Projects
comply with the applicable laws and regulations of Ukraine, URA Foundation’s
Charter, as well as EBRD and donor requirements.



Maintain accurate and compliant management, tax, accounting, personnel, and
financial records and reporting.

Ensure donor funds are used in accordance with the respective conditions, rules, and
policies outlined in grant agreements.

Establish and maintain financial procedures, records, and documentation to monitor
and track programme progress, fund utilization, and contract expenditures in line with
EBRD-acceptable standards.

Ensure timely payroll processing and payments to employees and contractors while
ensuring compliance with applicable tax regulations.

Prepare and submit disbursement requests and financial reports to ensure the
continuous operation of the EBRD-MDA Projects.

Contribute to the budgeting process, providing necessary financial data to the EBRD
and donors.

Oversee the execution of project budgets as per grant agreements and ensure financial
discipline across projects teams.

Conduct regular reconciliations with EBRD teams to ensure transparency and
accuracy in financial records.

Contribute to progress reports and final reports related to fund utilization.

Coordinate activities and oversee the implementation of financial tasks assigned to
contractors.

Establish and maintain work with the service bank (client-bank, receiving
disbursements, payments),

Maintain regular review of the accounting, reporting, payment and approval processes
to provide suggestions for their improvement,

All other relevant duties as assigned by the Head of URA Foundation.

4. Qualifications, Skills, and Experience

4.1. Qualifications and SKkills

Higher education in accounting, finance, or a related field.

Excellent knowledge of Ukrainian legislation and regulatory requirements for
financial management, tax compliance, personnel accounting, and financial reporting
in non-profit organizations.

Strong financial, numerical, and analytical skills.

Proficiency in Microsoft Office (particularly Excel) and relevant accounting software.
Fluency in written and spoken Ukrainian. Proficiency in English is an advantage.
Ability to manage multiple financial processes with accuracy and efficiency.

Strong communication skills with the ability to engage effectively with stakeholders
at all levels.

4.2. Professional Experience

At least 5 years of experience as a Chief Accountant.



e At least 3 years of experience in non-profit organizations, preferably in donor-funded
projects.

4.3. Other Experience

e Familiarity with donor-funded project operations and international accounting
standards is an advantage.

5. Submissions

Submissions must be prepared in English and delivered electronically by 12:00 Kyiv time,
April 04, 2025, to the following address: uraf@uraf.org.ua

All submissions must include:

e Applicant's CV.

e Completed, signed, and scanned/photographed Non-Disclosure Agreement.

e Contact details for three referees who can attest to the professional and/or educational
background of the candidate.

Only applications submitted using the correct template and fully completed will be
considered.

Important Notice: Only Ukrainian nationals are eligible to apply. Civil servants are not
eligible to apply unless six months have elapsed since leaving such employment.

6. Selection Procedure

Following the evaluation of all applications received, selected candidates may be invited to a
written test. Only shortlisted candidates will be invited for an interview.

[1] URA is implemented with the financial assistance of the EBRD-Ukraine Stabilisation and
Sustainable Growth Multi-Donor Account (MDA), contributors to which are Austria, Denmark,
Finland, France, Germany, Italy, Japan, Latvia, the Netherlands, Norway, Poland, Sweden,
Switzerland, the United Kingdom, the United States, and the European Union.


https://docs.google.com/document/d/1fXMO8bbv4OtGZumPGs1jZOHHkUoQ8XiZ/edit?usp=sharing&ouid=117970227968707665739&rtpof=true&sd=true

®onp apxitekTypu pedopm B Ykpaini (Ponx APY) oroJiomye KOHKypce Ha mocagy
T'onoBHOrO Oyxrajarepa (moBHa 3aHHATICTH)
Onuc BakaHcii

Jara nyoaikanii: 25.03.2025
Kinuesuii Tepmin nogauvi 3asgBok: 04.04.2025

1. MeTa

®onn apxitektypu pedopm B Ykpaini (Ponx APY) — me HempuOyTKoBa opraizaiisi, IO Haaae€
onepaniiiHy MATPUMKY OpoekTaMm, siki ¢iHancytotscst €6PP (MDA) [1], BkIroyaroun mporpamy
Apxitektypa BigHoBieHHs Ta pedopm Yipainu (URA). URA — ne xomIuiekcHa mporpaMa TeXHIYHOT
JIOTIOMOTH, Ky peaiizye €BpoIeichknuii 0aHK peKOHCTPYKIii Ta po3BuTKy (€BPP) y maptHepcTsi 3
€pponeiicekum Coro30M UIsI TATPUMKH Ypsiay VYKpaiHM y KIOYoBHX pedopmax, mporiecax
BimHOBJICHHS Ta iHTerparii 10 €C. 3 MmoMeHTy cBoro 3acHyBaHHs y 2016 pori URA meperBopmiacs
Ha 0araTtoceKTopalbHUN THCTPYMEHT MiATpUMKH pedopm. [liciast moBHOMACIITAOHOTO BTOPTHEHHS, Y
cBOil Tpetili ¢a3i (Bepecenb 2023 — cepmens 2025), URA Oyna amanToBaHa Ajsl MPiOPUTETHOTO
30CepeKeHHS] Ha BiHOBIICHHI YKpaiHu Ta iHTerpauii 1o €C depe3 HibOBY JONOMOTY, CIPSMOBaHY
Ha TOKpAIIEHHsI PETYISTOPHOTO CEpEeNOBHINA, 3MIIHEHHS CIPOMOXHOCTI ypsiay Ta 3a0e3neueHHS
eekTUBHOTO (hiHAHCYBaHHS JUIsl TEPMIHOBOI MIATPUMKH, BiJJHOBJICHHS Ta PEKOHCTPYKITii.

Ha ceorogai B8 URA mpamoe wepes 10 xomannm i 3amydae qo 320 KOHCYNBTAHTIB y Pi3HHX
MIiHICTEpCTBaX Ta JCpKaBHUX YyCTaHOBaX VYkpainm. Takuit wmacmrad mporpamu 3abesmnedye
KOMIUTEKCHUH TiAXi A0 BHUPIMICHHS KIIOUOBHUX NMHTaHb pedopM Ta BIAHOBICHHS, MiATPUMYIOUH
orepaliiiny cTabiIbHICTh 1| MOXKITUBICTD 3aJTy4eHHS HAKpaIux (axiBIliB.

lonoBHuii OyxrajnTep BIANOBIZATAME 3a BEICHHS YIPABIIHCHKOIO, IOJATKOBOIO, KaJpOBOTO Ta
¢iHaHcoBOTO OOJIKY Ta 3BITHOCTI BiAMOBITHO /10 3aKOHOJABCTBA YKpaiHM Ta CTAHJAPTIB, NPUHHATHUX
st €BPP 1 nonopis. st ponb € KpUTHUHO BasKJIMBOIO 1Sl 3a0e3MeueHHs IPO30poro Ta e(heKTUBHOTO
ynpaBiiHHs (iHAHCOBUMH pecypcami, IO MiATpuMye 3aaTHicTh NpoekTiB €EBPP-MDA edextuBHO
MPAIfOBaTH B yMOBAaX PO3LIMPEHHS IXHBOI TiSUTBHOCTI.

2. [Tocaga, mixmopsiAKyBaHHsI, TPUBAJICTb Ta 0YiKyBAHH TePMiH MOYATKY po0OTH

lonoBHMit Oyxranrep — I MO3UINIS 3 MMOBHOIO 3aHHATICTIO, SKa IMiAMOPSIAKOBYEThCs [omoBi DoHmy
apxitektypu pedopm B Ykpaini (Poux APY). OdikyBanuii modarok pobotu — kBiTeHb 2025 poky.
TpuBamicTh poOOTH 3aJICKHUTH BiJl HASBHOCTI (hiHAHCYBaHHS MPOEKTY, pe3yNbTaTiB poOdOTH Ta moTped
nporpaMu. BunpoOyBanbHuil TEpMiH — TP MiCSIIII.

3. OcHoBHi 000B’SI3KH Ta BilNOBiTaJLHICTL

e 3abesnedeHHs BinnoigHocTi AisuibHOCTI ®@oHny APY Tta mpoekrtiB €6PP-MDA unHHOMY
3akoHOAaBcTBY Ykpainu, Cratyty ®onny APY, a Takoxx Bumoram €BPP i noHopiB.

e BezneHHs TOYHOTO Ta BiNOBIJHOTO 3aKOHOAABCTBY YNPABIiHCHKOTO, OAATKOBOTO, KAAPOBOTO
Ta (hiHaHCOBOTO OOJIIKY Ta 3BITHOCTI.

e KOHTponb BHKOPHCTAaHHA AOHOPCHKHMX KOLITIB BiANOBiAHO IO YMOB, NMpaBHJ Ta MOJITHK,
BU3HAYEHUX y IPAHTOBHX YTOZaXx.

e BcraHoBieHHs Ta miATpUMKa (HiHAHCOBHUX MPOLENYP, BEACHHs JOKyMEHTalii Ta 3BITHOCTI AJIs
MOHITOPHHTY pealizalii mnporpamMu, BUKOPUCTAaHHS KOIUTIB 1 BHUTpAaT 3a KOHTPAKTaMH
BiZIMOBiMHO 110 ctaHaaptiB €BPP.



e (CBoeyacHe HapaxyBaHHA 3apoOiTHOI MjaTd Ta BUIUIAT MpPALiBHUKAM 1 MiApSIHUKAM, 3
JOTPUMAaHHSM YCiX TOJATKOBUX BUMOT.

e [lixroToBKa Ta momaHHA 3amuTiB Ha (iHaHCYBaHHA Ta (PiHAHCOBHUX 3BITIB AJS 3a0€3MEUCHHS
Oe3nepepBHOi podotu npoekTiB EBPP-MDA.

e VYuacTp y Oro/pkeTyBaHHI Ta HajaHHA ¢iHancoBux nanux st EBPP 1 nonopis.

e KoHTponb BHKOHAHHS OIO/KETY MPOEKTIB BIAMOBIZHO JO TPAHTOBUX YTrof i 3a0e3medeHHs
(hiHAHCOBOT TUCITUILITIHY.

e [lpoBeneHHs perynapHHX 3BipoK i3 komaHaamu C€BPP s 3abesmeueHHs mpo30pocTi Ta
TOYHOCTI (JiHAHCOBHX 3aITUCIB.

e [lixroToBKa MpOMi>KHUX Ta (iHATBHUX 3BITiB 1010 BUKOPUCTAHHS KOIITIB.

e KoopauHariis TissIbHOCTI Ta KOHTPOJIL BUKOHAHHS (DIHAHCOBUX 3aBJaHb MiJPSTHUKAMU.

e Bsaemopis 3 00ciyroBytounM OaHKOM (KJIi€HT-OaHK, OTpUMaHHs (piHAHCYBaHHS, IPOBEIICHHS
TUIATEXIB).

o [lepiognunmii mepemisiy OyXraaTepChbKHX, 3BITHUX, MJIATIKHUX 1 3aTBEPKYBaJILHUX MIPOIIECIB
1 HaJaHHS POTO3HLIH OAO IXHHOTO MOKPAILICHHS.

e BukoHaHHS IHIIMX BiJNOBITHUX 3aBIaHb 32 JOPY4YCHHSM rosioBu Donny APY.

4. KpanigikaniiiHi BUMOIry, HABUYKH Ta J0CBi/
4.1. OcBiTa Ta HABUYKH

e Buma ocsita y cdepi OyxrantepchbKoro ooiiky, piHaHCIB a00 CyMIKHUX Taiy3sx.

e BigminHe 3HaHHS YKPaiHCBKOTO 3aKOHONABCTBA Ta PETYIATOPHUX BUMOT I0JO (PiHAHCOBOTO
MEHEPKMEHTY, TOAATKOBOTO OOMNiKy, KagpoBoro oOJiKy Ta (iHaHCOBOi 3BITHOCTI Yy
HENpUOYTKOBUX OpTraHi3aIlisx.

e Bucokuii piBeHb (piHAHCOBHUX, aHANITUYHUX Ta YUCIOBUX HABUYOK.

e Jloceimuenuit kopuctyBau Microsoft Office (ocobmuBo Excel) Tta BimmoimHOro
OyXTalTepChKOro MPOrpaMHOro 3abe3neueHHs.

e BinbHe BONOMIHHS YKPaiHCHKOIO MOBOIO, 3HaHHS aHIIIIHCHKOT Oy/ie IiepeBaroio.

e 3narHicTh e(eKTUBHO KepyBaTH KidbkoMa (HIHAHCOBHMHU IPOLECaMH, OOTPUMYIOUHCH
TOYHOCTI Ta €()EeKTUBHOCTI.

e BigminHI KOMyHiKauiiHI HABUYKH AJIS1 B3a€EMOJI1 3 PI3HUMH 3alliKaBJICHUMH CTOPOHAMHU.

4.2. IIpodeciiinnii 1ocBin

e [llonaiimeHIIe 5 poOKiB HOCBiAy poOOTH Ha Mocai rOIOBHOTO OyXranrepa.
e [llonaiimeHniie 3 poku I0CBiLy poOOTH y HEMPHUOYTKOBUX OpraHi3auisx, OakaHO y IPOEKTaX,
10 (iHAHCYIOTHCS TOHOPAMU.

4.3. JlonaTkoBuii 10¢Bijg

e O3HallOMJIECHICTh i3 MiSUIBHICTIO MPOEKTIB, MO (PiHAHCYIOTHCA JOHOPAaMH, Ta MIKHAPOIHUMHU
CTaHIapTaMu OyXTanTepchKoro 00Ky Oy/ie ImepeBaro.

5. llonanns 3aABOK

3asBKHM MarOTh OyTH ITiATOTOBJICHI aHTITIMCHKOI0 MOBOIO Ta HaXiCIIaHI €JICKTPOHHOIO TomToro g0 12:00
3a KuiBcbkum uyacom, 04 kBiTHs 2025 poky Ha aapecy: uraf@uraf.org.ua.

J10 3asBKM HEOOXIAHO JOJATH:

e Pesrome xagnumara.



e 3amoBHeHY, MiANKCaHy Ta BifckaHoBaHY/c(oTorpadoBaHy Yroay Mpo HEPO3TOIOIICHHS.
e KoHTakTHI JaHi TphOX OCiO, AKi MOXKYTh MiATBEpANUTH NpodeciliHuii Ta/abo OCBITHIN TOCBIX
KaHAuaaTa.

6. IIpouenypa BinGopy

[Ticst OWiHKYM BCiX OTPUMAHMX 3asBOK BifiOpaHi KaHIUAATH MOXYTh OyTH 3ampoiieHi Ha MUChbMOBHN
Tect. JIumne kaHauaaTH, SKi yCIITHO POy Th MMoNepeIHil Binodip, OyayTh 3ampolieHi Ha cIiBoecimy.

[1] IlpoekT BHpOBamKyeETbCA 3a MIATPUMKM E€Bpomeiickkoro banky PekoHcTpykiii Ta
Po3sutky (€BPP) Ta baratocroponnsoro JloHopcekoro ®onay Crabimizamii ta Cranoro
Posutky VYkpainu (ABcrtpis, Hanis, ®iansumis, Opanuis, Himeuunna, Itamis, Smnonis,
JlatBia, Hinepnanau, Hopseris, [lonsina, [semis, [1Beiimapis, Benuka bpuranis, CIIA Ta
€pporneiicbkuii Coro3).


https://docs.google.com/document/d/1fXMO8bbv4OtGZumPGs1jZOHHkUoQ8XiZ/edit?usp=sharing&ouid=117970227968707665739&rtpof=true&sd=true

