Checklist for Adopting the ISO Plain Language Standard

Aim of this checklist
This document gives you the basic steps to implement the ISO plain language standard in your country.
It's a checklist version of the document called Guide to Implementing the ISO Plain Language Standard.

1. Is your country a member of ISO? Target date

Join the Localization and Implementation Committee by emailing the
committee chair: gael@iplfederation.org. To join, you must be a member of
Clarity, the Center for Plain Language or PLAIN.

Find out if your country’s National Standards Body (NSB) is a member of the
ISO committee that manages the plain language project. That committee is
ISO Technical Committee 37, Language and terminology (TC 37).

If your country’s National Standards Body:
e is a member of TC 37, then you can go to the next steps below
e is not a member of TC 37, then you can encourage it to join

2. Questions to ask your national standard body Contacted Results
(NSB)

Funding

e Does your country’s NSB fund the work to adopt ISO
standards?

e Or does it expect the relevant industry or others to fund
that work? If so, how much will it cost?

Process

e What is your NSB’s process for adopting an ISO
standard?

e Who can be involved in the NSB’s committees or working
groups that do the work (localizing, translating, etc.) to
enable the NSB to adopt the standard?
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e How can plain language practitioners and advocates in
your country apply to be involved in that work?

3. Connect with plain language practitioners in your Contacted Results
country
Find out if there are people from your country who are
already involved in plain language work :
e people on TC 37 (your NSB can tell you)
e people on the Federation’s Localization and
Implementation Committee (email the committee chair
at gael@iplfederation.org)
e members of Clarity, PLAIN or the Center for Plain
Language, who might be interested in helping you.
4. Translation Contacted Results

If you will be involved in translating the standard, connect
with people in other countries that use your language(s).

Determine key terminology, for example: what words will
you use to translate author, reader, document, etc.

Connect with the people on the Localization and
Implementation Committee who are working on
determining key terminology. Email email the committee
chair at gael@iplfederation.org.

5. Sharing

Set some goals for yourself and items you can track, to keep your work moving. You can use this
checklist to keep track of these items, along with who you contacted, when you contacted them and what

the results were.

f you want to learn from what others are doing and share your successes with them, you can join the
Localization and Implementation Committee. To do this, email the committee chair at

gael@iplfederation.org.
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