Bao cao thuc tap tbt nghiép -Trang 1 -

LOI MO DAU

Trong nhitng ndm gan dy, v&i su phat trién khong ngimg ctia nén kinh té thi
cac don vi hanh chinh sy nghi€p dudi sy quan 1y cua Nha nudc cling tung budc di
vao phat trién 6n dinh va vimg chac gép phan khéng nhé vao cong cudc doi méi
kinh t& - xa h¢i clia dat nudc.

Céc don vi hanh chinh sy nghi¢p 1a nhitng don vi quan ly hanh chinh Nha
nudc nhu don vi sy nghiép y té, gido duc, van hoa, thong tin, sy nghiép khoa hoc
cong nghé, su nghiép kinh té... hoat dong bang ngudn kinh phi ctia Nha nudc cip,
hoac cac nguén kinh phi khac nhu thu su nghié€p, phi, 1€ phi, thu tr két qua hoat
dong kinh doanh hay nhan vién trg biéu ting theo nguyén tic khong boi hoan truc
tiép dé thuc hién nhiém vu cua Pang va Nha nudc giao cho.

Trong qua trinh hoat dong, cac don vi hanh chinh sy nghi¢p dudi sy quan 1y
ciia Pang va Nha nudc phai ¢6 nhiém vu chdp hanh nghiém chinh luat Ngan sach
Nha nudc, cac tiéu chuan dinh muc, cac qui dinh vé ché d6 ké toan hanh chinh sy
nghiép do Nha nudc ban hanh. Diéu nay nham dap Gmg yéu cau quan 1y kinh té - tai
chinh, ting cudng quéan 1y kiém soat chi quy Ngan sach Nha nudc, quan 1y tai san
cong, nang cao chit luong cong tac ké toan va hiéu qua quan 1y cac don vi hanh
chinh sy nghiép.

Chinh vi vay, cong viéc cua ké toan trong cac don vi hanh chinh sy nghiép cé
thu 1a phai to chirc hé thong thong tin bang s lidu dé quan 1y va kiém soat ngudn
kinh phi, tinh hinh st dung quyét toan kinh phi, tinh hinh quan 1y va st dung cac
loai vat tu tai san cong, tinh hinh chép hanh du toan thu, chi va thuc hién cac ti€u
chuan dinh mtc cta Nha nudc 6 don vi. Pong thoi, ké toan hanh chinh sy nghiép
v6i chirc ning thong tin moi hoat dong kinh té phat sinh trong qué trinh chip hanh
Ngan sach Nha nudc tai don vi hanh chinh sy nghi¢p dugc Nha nudc sir dung nhu
13 mot cong cu sic bén trong viée quan 1y Ngan sach Nha nudc, gop phan déc luc

vao viéc sir dung von mgt cach tiét ki€ém va hiéu qua cao.
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Nhén thirc rd tAm quan trong cua ké toan hanh chinh su nghiép trong cac don
vi hanh chinh sy nghiép hoat dong dudi sy quan 1y ciia Nha nude nén em quyét tim
hoc hoi, nghién ciru dé nang cao hiéu biét vé vi tri vai trd cia cong tic quan 1y tai
chinh — ké toan trong cic don vi hanh chinh sy nghiép. Pong thoi, qua d6 em co thé
cing ¢ va mé rong thém kién thirc minh da hoc ¢ truong dé tir d6 gan 1y luan voéi
thuc té cong tac cua don vi. Chinh vi vay, trong khoa thyuc tap tai don vi “Truong
THCS Pham Vian Hai” nim dudi sy quan 1y coa phong GD — PT huyén Binh
Chéanh, em chon dé tai “Té chirc cong tic ké toan hanh chinh sy nghiép” lam
chuyén dé bao céo thuc tap tot nghiép.
Noi dung ctia bai bao cdo ndy ngoai 10i md dau va két ludn, chuyén dé gom 3
chuong chinh:
Chuong 1: So lugc vé Truong THCS Pham Vin Hai
Chuong 2: Thuyc trang cong tac ké toan tai Truong THCS Pham Vin
Hai
Chuong 3: Nhan xét va kién nghi
Mic du ¢ rit nhiéu cb ging trong cong tac lam chuyén dé nay, song do thoi
gian c6 han va con thiéu kinh nghiém nén trong bai bao cao thuc tip nay khong thé
tranh khoi nhitng thiéu x6t va han ché, vi vay em mong duoc cac thiy co gido va
quy truong gop v kién va chi bao gitp d& dé bao cao duge hoan thién hon
Em xin chan thanh cdm on ¢6 Nguyén Thi Kim Thoa va thiy D4 Hiéu L& -
Hi¢u Trudéng Truong THCS Pham Van Hai cung céc can bd van phong da gitp do

em hoan thanh bai bao cdo nay.

Sinh vién: Vuong Ngoc Thuy
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CHUONG 1: SO LUQC VE TRUONG THCS PHAM VAN HAI
1.1 Khai quat chung:
o Tén trudng (theo quyét dinh thanh 1ap): THCS Pham Vin Hai
o Tén trude day: Truong PTC2 Pham Van Hai
o Nim thanh 1ap: QP sé 623/QP — UB, ngay 07/7/1994
o Co quan chu quan: Phong Gido duc va Pao tao huy¢n Binh Chanh
o Thay Hiéu truéong: DS Hiéu L&
o Dia chi: 3A28 Tinh 10 10, Ap 3, xa Pham Van Hai, huyén Binh Chanh.
o Dién thoai: 38772112
o Email: c2pvh.binhchanh.tphcm@moet.edu.vn
o Tai khoan: 627704070000121
o Ngan hang giao dich: VIBANK
1.1.1 Lich s hinh thanh:
Pham Vian Hai 1a mot x4 nho, nam & phia Tdy Nam huyén Binh Chanh,
ngoai 6 thanh phd H6 Chi minh.
Véi diéu kién dia 1y 1a & mot dia ban ving ven cila thanh phd, gip ranh tinh
Long An, dan cu thua thét, doi sng kinh té kho khin. Ciing do dan cu thua thét
nén dia ban huyén lic by gio chi c6 mét truong tiéu hoc Cau Xang. Trudng luan
phién budi sang day cap 1, budi chiéu day cap 2.

Pén nam 1978, chg Ciu Xang tré thanh mot chg dau mdi giao luu gitra
thanh phd va tinh Long An, nhiéu nguoi dan tir khip noi tu tdp budn ban lam an,
khién cho kinh té thwong mai ¢ khu vuc ndy c6 nhirng budc chuyén bién méi.

Ciing chinh vi dan cu khu vuc ngay cang dong, nén gido duc da tr¢ thanh
van d& cip thiét luc bay gio, ma truong Cau Xang thi phai chiu qua tai voi luong
hoc sinh dong. Trudc tinh trang do, Nha nudc da ra quyét dinh tach truong Cau
Xéng thanh truong cap 2 mang tén PTC2 Pham Vin Hai.

Nhimng nam dau thanh 1ap Truong THCS Pham Vian Hai chi ¢6 khoang 10

can bd cong nhan vién cung vdi nhitng trang thiét bi tho so.
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Truong e do6 chi cé mot 16p 9, hai 16p 8, hai 16p 7, hai 16p 6, co s& vat chét
truong nghéo nan, chi 13 nha tranh vach 14, khong cdng truong, khong bao vé, cb
khu nha tap thé cho gido vién &, dong luong it 6i, nhiéu nguoi di bo truong veé lai
thanh phd, van c6 mét s6 ngudi yéu nghé bam tru & lai.

Nam 1988, Nha nudc di dau tu kinh phi xay dung sira chita méi vao v6i nha
trét tuong xi mang.

Vao nam 1994, Nha nuéc di dua cong van quyét dinh ngdi trudng PTC2
Pham Van Hai, thudc xa vung sau vung xa, toa lac tai 3A28 trén duong Tinh 10 10
da duogc khoac 1én minh mdt tén méi, mang té€n Truong THCS Pham Van Hai. Pén
nam 1998 trudong dugc dau tu thém vé trang thiét bi, co s& vat chit duogc tu bd lai.

DPén nim 2000, truong duoc xay lau, ¢ phong thuong truc bao vé, ¢ tuong
rao kién c¢b. Hon 30 nim tdn tai, truong da co nhirng budce tién trién tot hon.

1.1.2 Nhiém vu cua nha truong:

DPéi vai nganh Gido duc thi tiéu chi “Tién hoc 1&, hau hoc van” 1a nhiém vu
dugc dat 1én hang dau. Vi thé nhiém vu trudc mat va lau dai cua truong 1a:

v Dao tao bdi dudng va t6i luyén ra nhirng thé hé tré c6 nhan pham dao duc

g6p phan vao cong cudc xay dung Dat nudc.

v Gio duc van hoa nang cao hiéu biét cho hoc sinh
1.1.3 Tong kinh phi tir cac nguon thu ciia trwdng trong 4 niim gan day:

Badng ké 1.1:Téng kinh phi tir cdc nguon thu ciia trieong

Nam hoc Nam hoc Nam hoc Nam hoc

2005 - 2006 2006 - 2007 2007 - 2008 2008 — 2009

Cac chi so

Tong kinh phi
dugc cip tir ngan | 990,385,586 | 1,299,343,080 | 1,653,314,596 | 1,953,239,933

sach nha nudc

Téng kinh phi tix

119,328,000 [ 202,518,500 190,176,000 | 203,476,000
hoc phi, CSVC

Céc thong tin

khac (néu cb)
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1.2 T6 chitc bd may quan ly:
1.2.1 Co cdu t6 chirc bp mdy qudn Iy:
So do 1.1: Té chirc bé mdy qudn Iy truong THCS Pham Van Hai

Cong doan truomg Higu truong
A
Hiéu pho
|
Phong ban T
Vian phong Toan
Negtr vin
Phang thiét bi
Tiéng Anh
Thur vién - :
Pia - Sinh F
Bo phin tap vu Sir - GDCD -
Hoa - Ly ——
Bio vg -
) Cong nghe-Van thé my  p——

1.2.2 Chirc nang nhiém vu co bdn cua trng by phdn qudn ly:
e Hicu truong: La nguoi chiu trach nhiém vé moi hoat dong cua truong.
Chiu trach nhiém ra céac quyét dinh, phu trach chung quan ly diéu hanh
cac hoat dong tai truong

e Hiéu pho: Ho tro cho Hiéu trudng trong viéc quan Iy nha trudng
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e B0 phan vin phong: c¢6 nhiém vu giai quyét ngan sach thu chi tai chinh,
quan ly tai san, tién von, vat tu trong truong
e Thu vién: C6 trach nhiém luu trit va cung cap sach nhdm phuc vu cho qua
trinh gidng day cua gido vién ciing nhu qué trinh hoc tap cua hoc sinh
e Phong thiét bi: Luu trir bao tri cac thiét bi phuc vu cho qué trinh gian day
va hoc tap
e Céc to: Co trach nhiém giao duc rén luyén nhan thuc dao duc cling nhu
truyén dat cac kién thirc
e B0 phan tap vu: Gilt gin v¢€ sinh trong truong
e Bao v¢: Co trach nhiém giilr an ninh trat tu trong trudng
e Tb chirc cong doan: La by phan tién hanh céac dich vu xa hoi cho cong
nhan vién nha truong, giai quyét cac chinh sach vé lao dong
1.3 Tb6 chirc bd may ké toan:
1.3.1 Co cdu té chirc b mdy ké todn:

So dé 1.2: Té chirc bé mdy ké todn

Ké toan tong hop

Thu quy

1.3.2 Chirc nang nhiém vu

e Thu quy: Quan ly tién mit cta nha trudng, cin cr vao phiéu thu, phiéu chi
tién mat dé xuat hodc nhap quy tién mat, ghi s6 quy phan thu, chi. Sau d6 téng hop,
d6i chiéu thu chi véi ké toan

e K¢ toan tong hop: Ghi chép phan anh cac s6 liéu hién c6 vé tinh hinh hoat
dong tai chinh

- Thanh toan luong va céc khoan dong gop: BHXH, BHYT, BHTN, KPCD

- Thanh toan hoat dong dich vu céng cong: dién, nudc, vin phong pham, cong
tac phi, thué mudn stra chita nho, cac hoat dong chuyén mon (thiét bi thu vién)

- Thanh toan mua sim stra chita TSCD
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- Thanh toan cac khoan chi khac: tiép khach hd trg
- Tryec tiép 1ap bao céo tai chinh ctia quy, nim
1.4 Ché d9 ké toan ap dung: Pon vi thyc hién cong tac theo ché do ké toan hién
hanh 13 ché do ké toan HCSN, ban hanh theo Quyét dinh s6 19/2006/QD —
BTC ngay 30/3/2006 cua B0 trudng Bo Tai chinh
1.4.1 Don vi tién té sir dung trong ké todn: Pong Viét Nam (VND)
1.4.2 Nién dé ké todn nam: Bit dau tir ngay 01 thang 01 dén 31/12 cia nim
duong lich. Ky ké toan quy 13 3 thang.
1.4.3 Hinh thirc ké todn dp dung: Ké toan may
1.4.4 Hinh thirc ghi so ké todn theo hinh thirc ké todn trén mdy vi tinh
So do 1.3: Trinh t hach todn theo hinh thirc ké mdy

Chirng tir ké : : 7 S6 ké toan:
= *  Phian mém ke ="’ i .
toan ) S0 cai
toan 3
o — Bang CD - KT
So tong hop May vi tinh = 5
chung tur ké i
todn cling logi g Bilo cio ti

chinh

Ghi chu:

Nhap s6 liéu hang ngay:

In sd, bao céo cudi thang: -—
Ddi chiéu, kiém tra:

Trinh tw ghi sé:

- Hang ngay, ké toan cin cr vao ching tir ké toan xac dinh tai khoan ghi No,
tai khoan ghi C6 vao s6 tinh nhap, dé nhap dit liéu vao may vi tinh theo cac bang,
biéu dugc thiét ké sin trén phan mém ké toan. Cac thong tin nhap vao may theo
ting chimg tir va ty dong nhap vao so cai ké toan.

- Cudi thang, ké toan thuc hién thao tac khéa s6 va 1ap bao cdo tai chinh

- Cubi ky ké toan, s6 ké toan dugc in ra gidy, dong thanh quyén
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CHUONG 2: THUC TRANG CONG TAC KE TOAN TAI
TRUONG THCS PHAM VAN HAI

1 Do don vi c6 quy md nhé nén t6 chirc bd may ké toan chi bé tri 1 nguoi 1am
ké toan, nén ké toan thuc hién hét tit ca cong viéc cua ké toan: ké toan von béng
tién, ké toan cong cu dung cu, ké toan thanh toan, ké toan ngudn kinh phi, béo cdo
tai chinh...

[] Céac khoan chi trong don vi st dung tir tién mat, tién giri Ngan hang, kho bac,
nguodn ngan sach Nha nudc cip. Co cac khoan chi khong thé thanh todn bang tién
mit ma bt budc thanh toan bang tién gui Ngan hang, kho bac (ngudn tu thu, tu
chi), hodc thanh toan biang ngudn kinh phi (Ngudn Ngan sach Nha nudc cap). Cac
khoan chi bat budc do 1a thanh toan tién dién, nudc (ngoai trir nudc udng), dién
thoai, nhirng chi tiéu dung cho vin phong (gidy, thay muc may in, sira chita may...)

[] Hé thong tai khoan ké toan truong dang sir dung gom:

Bdng ké 2.1: Hé théng tai khodn don vi dang sir dung

S6 S6
_ Tén tai khoan _ Tén tai khoan
hiéu hiéu
111 | Tién mat 3322 |Bao hiémy té
112 Tién gii Kho bac 3323 | Kinh phi cong doan
153 Cong cu dung cu 334 Phai tra cong chtrc, vién chire

211 Tai san ¢ dinh hiru hinh 46121 | Nguon kinh phi hoat dong thudng

xuyén nam nay

213 | Tai san c6 dinh vo hinh 466 |Ngudn kinh phi da hinh thanh
TSCDH

214 Hao mon tai san ¢b dinh 511 Cac khoan thu

3321 | Bao hiém x4 hoi, Bao hiém | 66121 | Chi hoat dong thudng xuyén nim
that nghiép nay
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] Heé théng $0 dung o don vi: SO céi, s6 quy tién mat (sé chi tiét tién mat), 0
tién guri Ngan hang, Kho bac; s6 tai san cd dinh; s0 chi tiét cac tai khoan; sb theo
doi sy toan, so theo ddi sir dung ngudn kinh phi; s6 tong hop str dung ngudn kinh
phi; s6 chi tiét doanh thu.... Ngoai ra ké toan con sur dung mdt loai s6 dugc goi la $0
tinh nhap.

S6 tinh nhdp 1a mot loai so thiét ké do ké toan tu lap ra va str dung. S6 tinh
nhap thuong dugc st dung nhu mot budc so khdi trong viée 14p cac bao cao ké
toan. Viéc st dung s6 tinh nhép s€ han ché dugc cac kha nang bd sot vige diéu chinh
cling nhu trg gitip trong viée kiém tra d6 chinh xac cua cac tai khoan. S6 tinh nhap
khong bao gid dugc cong bd va trinh bay cho thu trudng don vi.

[l Cdc chitng tir ké todn sir dung tai don vi: bang truy linh phu cap trach nhiém,
gidy rat du todn ngan sach, bang thanh toan tién lwong, bang chiét tinh cac khoan
phai thu, bang truy 1anh luong, bang nang luong, bién lai thu tién, phiéu chi, phiéu
thu, héa don GTGT, y nhiém chi, bang thanh toan hoc bdng (sinh hoat phi), bang
thanh toan tién thudng, gidy ndp tién vao tai khoan, gidy dé nghi tam Gng, gidy
thanh toan tam tng......

2.1 Nhirng van dé chung vé cong tac ké toan tai trwong THCS Pham Vin Hai
2.1.1 Ké todn von bang tién:
2.1.1.1 Khdi niém:

Tién 14 1 tai san cta don vi ton tai dudi hinh thai gid tri bao gdm: tién tai quy,
tién giri Ngan hang, Kho bac, tién dang chuyén.
2.1.1.2 Nhigm vu ké todn:

Phan anh kip thoi cac khodn thu, chi, tam tng. Thuc hi¢n viéc kiém tra ddi chiéu
s6 liéu thuong xuyén giita ké toan véi thit quy dé bao dam giam st chic ché.

Tai don vi chi nhdp quy tién mat va gui tién vao tai khoan tai Kho bac Nha
nudc, va su dung théng nhéat mot don vi tién té 1a déng Viét Nam.
2.1.1.3 K& toan tién mit tai quy: Tién mit tai quy ctia don vi 14 tién Viét Nam
2.1.1.3.1 Nguyén tic hach todn:

Chi phan 4nh vao tai khoan tién mat di v6i nhitng khoan thu bang tién mit
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2.1.1.3.2 Chirng tir ké todn sir dung:

] Chitng tir goc: Bién lai thu tién, bién lai thu phi, 1& phi, héa don ...

Bién lai thu tién 1a gidy bién nhan ctia don vi d4 thu tién lam cin ct dé lap Phiéu
thu, ndp tién vao quy. Bién lai thu tién phai duoc bao quan nhu tién. Bién lai thu
tién ghi 8 tén don vi, dia chi hoac dong du co quan, ghi 10 tén, dia chi cia nguoi
nop tién. Bién lai thu tién 1ap thanh hai lién (dat gidy than viét mot 1an).

Bién lai thu phi, 18 phi 1 gidy bién nhan cua don vi da thu cac khoan phi phai
thu tir vi¢c thu phi tir can tin, phi gitt xe cling nhu cac khoan phi khac. Bién lai thu
phi, 18 phi 13 str dung bién lai do chi cuc Thué phat hanh.

Cudi ngay ndp cho ké toan dé ké toan 1ap phiéu thu, lam thi tuc nop Kho bac

[ Chitng tir ghi s6: Phiéu thu, phiéu chi

Phiéu thu nham xac dinh s tién mat nhdp quy va lam céan ctr dé thu quy thu tién,
ghi s6 quy, ké toan ghi s6 ké toan cac khoan lién quan. Ting phiéu thu ghi 16 ngay,
thang, ndm lap phiéu, thu tién. Ghi rd ho, tén, dia chi nguoi ndp tién, ghi rd noi
dung ndp tién.

Phiéu thu do ké toan 1ap thanh 3 lién, ghi day du cic ndi dung trén phiéu, va ky
vao phiéu thu, sau d6 chuyén cho thi truong duyét, chuyén cho thii quy 1am thi tuc
nhap quy.

Phiéu chi nham xéac dinh cac khoan tién mat thuc t& xuat quy va lam can co dé
tht quy xuét quy, ghi s6 quy va ké toan ghi s6 ké toan.
2.1.1.3.3 86 ké todn: S6 quy, so cai
2.1.1.3.4 Quy trinh ghi so:

So dé 2.1: Quy trinh ghi s6 cdi 111

111

Ching tir goc .| Phan mém ké toan So cai

SO quy

¢/ Khi thu hoc phi, thi quy 1a ngudi c6 trach nhiém ghi bién lai. Can ctr vao

bién lai d3 duoc ghi, thii quy ghi vao s6 quy tién mit.
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v Cudi ngay bao céo lai cho ké toan, ké toan ghi phiéu thu hach toan vao sb
tinh nhap cac khoan thu, sau d6 nhap liéu vao mdy, cudi thang lap sb cai, gidy nop
tién vao tai khoan va nop vao KBNN

v Khi chi tién, ké toan dwa vao gidy dé nghi tam tng, cac hoa don dé ghi phiéu
chi chi tién tam tng ciing nhu thanh toan cac khoan phai tra khac
2.1.1.3.5 Tai khodn sir dung: 111

So do 2.2: So do hach todn
511 111 112

Thu su nghiép va céc khoan thu khac Xuét tién miat gt kho bac

112 312

Rt tién giri ngan hang kho bac Chi tam mg

vé nhdp quy tién mat

__ 46121 . . __ 66121
Rut du todn kinh phi vé nhap quy Chi tién mdt thanh todn cac
tién mat khoan chi trong du toan

Phwong phap hach toan:

e Tai don vi nghi¢p vu phat sinh lién quan tdi viéc thu - chi tién mat chi gém
cac khoan thu hoc phi tor hoc sinh, cdc khoan thu phi va céc khoan chi mua
khéc.....

[ Khi thu phi va cac khoan thu khac bing tién mat, ghi:
No TK 111 — Tién mat
Co6 TK 511 — Céc khoan thu
[ Xuét quy tién mit giri vao Kho bac Nha nuée
No TK 112 — Tién giri Kho bac Nha nudc
Co6 TK 111 — Tién mat
[ Chi tam g bang tién mit, ghi:
No TK 312 — Tam Ung
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Co6 TK 111 — Tién mat
[] Thanh toan céc khoan chi hoat dong bang tién mat, ghi:
No TK 66121 — Chi hoat dong thuong xuyén
Co6 TK 111 — Tién mat
Cac nghiép vu phat sinh tai don vi:
1. Cén cit vao PT 59, ngay 04/01/2010, thu tién hoc phi la 12,200,000
No 111 12,200,000
Co 511 12,200,000
Két chuyén bd sung ngudn kinh phi chi hoat dong
No 511 12,200,000
Co6 46121 12,200,000
2. Can cw vao PT 60, ngay 05/01, rut ngan sach nhdp quy tien mat 5,000,000
No 111 5,000,000
Co6 46121 5,000,000
3. Can cwvao PC 50/12HP, ngay 05/ 01, chi tién mat nop Kho bac 12,200,000
No 112 12,000,000
Co 111 12,000,000
4. Can cir vao PC 51, ngay 07/01, chi tién mdt 1,600,000 diét moi
No 66121 1,600,000
Co 111 1,600,000
5. Can cir vao PC52, ngay 12/01, chi tién mat cho cong tac doan doi 2,000,000
No 66121 2,000,000
Co 111 2,000,000
6. Can cwwvao PT 61, ngay 17/01, thu tien hoc phi 3,100,000
No 111 3,100,000
Co 511 3,100,000
Két chuyén bd sung ngudn kinh phi chi hoat dong
No 511 3,100,000
Co6 46121 3,100,000
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7. Can cw vao PC 53, ngay 17/01, rut tién mat nop vao Kho bac 3,100,000
No 112 3,100,000
Co 111 3,100,000
8. Ngay 20/01, PC 54, thanh todn tién nuwéc uong 400,000
No 66121 400,000

Co 111 400,000
Ké todn dwa vao cdc bién lai thu tién ma thii quy dwa, ghi vao sé tinh nhdp, sau
dé lap phiéu thu.
Pon vi: Mau s6 : C38 — BB
Dia chi: (Ban hanh theo QP s6 19/2006/QD-BTC
Ma don vi SDNS: ngay 03/3/2006 cua Bo truong B Tai Chinh)
BIEN LAI THU TIEN
Ngay 04 thang 01 nam.2010. No 219120
Ho, tén nguoi ndp: ...... Bao Ngoc.........
Diachi:s....9 e

S tién thu:.......... 440,000........ (viét bang chix):...Bon tram bon mwoi ngan dong
Nguoi nop tién Nguoi thu tién
(Ky, ho tén) (Ky, ho tén)
UBND Huyén Binh Chénh
Truong THCS Pham Van Hai
SO QUY TIEN MAT

Thang 01 nam 2010

Ngay, | Ching tur A
s s _ . SO tién Ghi
thang | Thu / chi Dién giai

.2 - - chu
ghi s6 | Ngay | SO Thu Chi Ton

S6 dw dau ky
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04/01 | 04/01 | 59 [ Thu hoc phi 12,200,000 12,200,000
05/01 | 05/01 | 60 [ Rat ngan sach 5,000,000 17,200,000
05/01 | 05/01 | 50| Nop khro bac 12,200,000 5,000,000
07/01 | 07/01 | 51 | Diét moi 1,600,000 3,400,000
12/01 | 12/01 | 52| Cong tac doan 2,000,000 1,400,000

17/01 | 17/01 | 61 | Thu hoc phi 3,100,000 4,500,000

17/01 [ 17/01 | 53 | Nop kh(’) bac 3,100,000 1,400,000
20/01 |1 20/01 | 54 | Nudc uong onann | 1,000,000
Cong phat sinh | 20,300,000 19,300,000

Tén cudi ky 1,000,000

Ngay 30 thang 01 nam 2010

Thu quy Ké toan truomg Thu trwéng don vi

Phdn dnh cdc nghi¢p vu kinh té phdt sinh vao sé cdi

UBND Huyén Binh Chénh
Truong THCS Pham Van Hai
SO CAI
Tai khoan 111, Tién mat
Thang 01 nam 2010
To...... trang ......
Chung tir Tai S6 phat sinh
S6 Noi dung khoan

Ngay : No Co

PTC |CTGS d6i ung

S6 du dau ky

04/01 | 00001 | 59 | Thu hoc phi 511 12,200,000
05/01 | 00004 | 60 |Rutngan sach 46121 5,000,000
05/01 | 00005 | 50 | Nop kho bac 112 12,200,000
07/01 | 00006 | 51 |Diét moi 66121 1,600,000

GVHD: Nguyén Thi Kim Thoa SVTH: Vuong Ngoc Thuy




Bao cao thuc tap tbt nghiép -Trang 15 -

12/01 {00008 | 52 | Cong tac doan 66121 2,000,000

17/01 [ 00003 | 61 | Thu hoc phi 511 3,100,000

17/01 [ 00005 | 53 | Nop kho bac 112 3,100,000

20/01 [ 00013 | 54 |Nué6c udbng 66121 400,000
Té)ng cong phat sinh 20,300,000 | 19,300,000
Lily ké dén cudi ky 20,300,000 | 19,300,000
S6 du dén cubi ky 1,000,000

2.1.1.4 K& toan tién giri ngin hang, kho bac

] Phén 4nh sd hién c6, tinh hinh bién dong tién cua don vi gui tai Kho bac

1 Can ctr dé hach toan trén TK 112 1a giéy bao c6, bao no cua Kho bac kém
theo cac ching tir gbc

[] Ké toan phai t6 chirc thyc hién viéc theo ddi tién giri vé kinh phi hoat dong.
Dinh ky kiém tra, d6i chiéu nhim dam bao sb liéu gui vao, rat ra va ton cudi ky
khép dung voéi s6 liéu ciia Kho bac quan 1y
2.1.1.4.1 Chitng tir ké todn:

[ Gidy ndp tién vao tai khoan

O Uy nhiém chi, uy nhiém thu.....
2.1.1.4.2 86 ké todn: S6 tién giri Kho bac, sb cai
2.1.1.4.3 Quy trinh ghi sé:

So dé 2.3: Quy trinh ghi s6

Chirng tir goc - Phin mém ké toan Sécai —— 112

So tién giri kho bac

] K& toan dwa vao cac héa don, chuyén khoan thanh toan cac khoan chi ding
trong don vi, dua vao phiéu thu 1ap gidy nop tién vao tai khoan. Sau d6 ghi vao sb

tinh nhép, nhap dir liéu vao may, cudi cung 1ap so cai.
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2.1.1.4.4 Tai khodn sw dung: 112
So db 2.4: So d6 hach todn
111 112 153,211,213

Xuat quy tién mit ndp vao Mua dung cu, TSCP bang

Ngan hang, Kho bac tién giri Kho bac

66121

Chi cac hoat dong bang tién

gui Kho bac

Phwong phap hach toan:
1 Khindp tién mat vao Ngan hang, Kho bac, ghi:
No TK 112 — Tién gri Ngan hang, Kho bac
C6 TK 111 - Tién mt
[] Chuyén tién gii Ngan hang, Kho bac mua TSCP vé dua vao st dung ngay
cho hoat dong HCSN, ghi:
No TK 211, 213 - TSCDH
Co6 TK 111 — Tién mat
Pong thoi ghi tang nguon kinh phi dd hinh thanh TSCP:
No TK 66121 — Chi hoat déng ( Néu mua TSCP bdng nguén kinh phi hoat dong)
C6 TK 466 — Nguon kinh phi dd hinh thanh TSCD
[] Chuyén tién giri Ngan hang, Kho bac mua céng cu dung cu, ghi:
No TK 153 — Cong cu, dung cu (Tong gia thanh toan)
C6 TK 112 — Tién giri Ngan hang, Kho bac
[ Chi tién gii Ngan hang, Kho bac cho muc dich chi hoat dong, ghi:
No¢ TK 66121 — Chi hoat dong thudong xuyén, nam nay
C6 TK 112 — Tién giri Ngan hang, Kho bac
v Tai don vi, vigc chi trd cdc khodn chi hoat dong gom: mua sich bdo, thanh
todn tién dién, nuéc, dién thogi, chi ditng cho vin phong (gidy, thay mwe mdy in),
...déu phdi thanh todn bing tién giri Ngan hang, Kho bac.

Cac nghiép vu phat sinh tai don vi:
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1. Can cie PC 50, ngay 05/0, chi tién mat nop Ngan hang, kho bac 12,200,000
No 112 12,200,000
Co 111 12,200,000
2. Can cuvao HP 090974897, ngay 06/01, thanh toan tién dien thoai 250,000.
No 66121 250,000

Co 112 250,000
3. Ngay 07/01, mua may nwéc nong 1,700,000 theo HD 1420
No 153 1,700,000
Co 112 1,700,000
Chuyén phong gido vién
No 66121 1,700,000
Co 153 1,700,000

4. Ngay 08/01 mua sdach bdao 700,000 theo HP 1052
No 66121 700,000

Co 112 700,000
5. Ngay 17/01, PC 53, rit tién mdt nép Kho Bac
No 112 3,100,000
Co 111 3,100,000

SO TIEN GUT NGAN HANG, KHO BAC
Noi m¢ tai khoan giao dich:
S6 hiéu tai khoan tai noi giri:

Loai tién giri: VND

Ngay Chtng tu S tién
X . Ghi
thang , Ngay, Dién giai
~, | SO hi¢u Gtri vao Rut ra Con lai chu
ghi s6 thang
S6 du dau ky
05/01 [PC50 05/01 | Nop kho bac 12,200,000 12,200,000
06/01 | 097487 |06/01 |Dién thoai 250,000 | 11,950,000
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07/01 | 1420 07/01 | May nudc nong 1,700,000 | 10,250,000
08/01 | 1052 08/01 | Séach béo 700,000 | 9,550,000
17/01 [PC53 17/01 | Nop kho bac 3,100,000 12,650,000
Cong 15,300,000 | 2,650,000
Con 12,650,000
Phan 4nh cac nghiép vu kinh té phat sinh vao s6 cai 112 nhw sau:
UBND Huyén Binh Chénh
Truong THCS Pham Van Hai
SO CAI
. Tai khoan: 112, Tién gtri Ngan hang, Kho bac
Thang 01 nam 2010
Chung tir Tai S6 phat sinh
S6 Noi dung khoan
Ngay : No Co
PTC | CTGS doi tng
S6 du dau ky
05/01 00005 [ PC50 | Nop kho bac 111 12,200,000
06/01 00011 [ 097487 | Dién thoai 66121 250,000
07/01 00007 [ 1420 | May nudc nong 66121 1,700,000
08/01 00012 | 1052 Sach bao 66121 700,000
17/01 00005 [ PC53 | Nop kho bac 111 3,100,000
Téng cong phat sinh 15,300,000 | 15,300,000
Lity ké dén cudi ky 15,300,000 | 15,300,000
S6 du dén cudi ky 12,650,000
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Khong ghi vio GIAY NOP TIEN VAO TAI KHOAN Mau sb C4 — 09/KB
khu vie nay Lap ngay 05 thang 01 nam 2010. S6: 01/04
Phan do KBNN ghi

No TK: 321.01.00.00090
Co TK: 511.02.01.00001
Ma quy: 01

Ma bPBHC 785HH

Ma KBNN: 126

Nguoi ndp: THAI QUANG HIEN

Pia chi: TRUONG THCS PHAM VAN HAI
Nop vao tai khoan $6:934.03.16.00074

Tai KBNN: Huyén BC

Cuia: TRUOGNG THCS PHAM VAN HAI

Ma DVQHNS: 1061407

NOI DUNG NOP SO TIEN
Hoc phi ndm 2009 — 2010 (B sung) 12,200,000
Cong 12,200,000

Téng sé tién viét bang chit: Muwoi hai triéu hai tram ngan dong
KBNN ghi s6 va thanh todn ngay ...... [oiid.....
Ngudi nop tién Thua quy Ké toan Ké toan truong

(Ky, ghi rd ho tén)

2.1.2 Ké todn cong cu dung cu:
2.1.2.1 Khai ni¢m:

Cong cuy, dung cu la céac loai tu li¢u lao dong dugc str dung cho cac hoat
dong ctia hanh chinh sy nghiép nhung khong du tiéu chuan tré thanh TSCD. Gom

cac loai cong cu trang bi cho cac phong lam viéc, giang duong, phong hop
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2.1.2.2 Chikng tir ké todn siv dung:
- Gidy rut dy toan ngan sach, hoa don....
2.1.2.3 86 ké todn:
- S6 cdi,
- 50 theo ddi TSCP va cong cu, dung cu tai noi st dung
2.1.2.4 Quy trinh ghi so:
So db 2.5: Quy trinh ghi s6

Chirng tir goc .| Phan mém ké toan 1 Sbeai  [—— 133

S6 theo ddi TSCP va
cong cu, dung cu

2.1.2.5 Tai khodn sir dung: 153
So d6 2.6: Sor dé hach toan cong cu, dung cu
112,46121 153 66121

Mua CCDC bang tién giri ngan Chuyén chi cho hoat dong

Hang, kho bac, hay ngan sach

Phwong phap hach toan:
[] Mua tai san bang tién giri ngan hang, kho bac, ghi:
No TK 153 — Coéng cu, dung cu
C6 TK 46121 — Ngudn kinh phi hoat dong
DPong thoi két chuyén vao TK chi hoat ddng, ghi:
No TK 66121 — Chi hoat dong thuong xuyén
Co TK 153 — Cong cu, dung cu
1 Rat du toan kinh phi mua céng cu, dung cu, ghi:
No TK 153 — Cong cuy, dung cu
C6 TK 46121 — Ngudn kinh phi hoat dong
Pong thoi két chuyén vao TK chi hoat ddng, ghi:
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No TK 66121 — Chi hoat dong thuong xuyén
Co TK 153 — Cong cu, dung cu
Cac nghiép vu phat sinh tai don vi
1. Ngay 07/01, mua may nuoc nong theo HP1420 1,700,000
No 153 1,700,000
Co 112 1,700,000
Dong thoi ghi chuyén phong gido vién
Nog 66121 1,700,000
Co6 153 1,700,000

UBND Huyén Binh Chanh
Truong THCS Pham Van Hai
SO CAI
. Tai khoan: 153, Céng cu dung cu
Théang 01 nam 2010

Chtng tir Tai S6 phat sinh
S6 Noi dung khoan
Ngay . No Co
P.TC | CTGS d6i g
S6 du dau ky
07/01 [ 00007 | 1420 | Mua may nudc nong | 112 1,700,000
07/01 [ 00007 | 1420 | Chuyén phong GV | 66121 1,700,000
Téng cong phat sinh 1,700,000 | 1,700,000
Lity ké dén cudi ky 1,700,000 | 1,700,000
S6 du dén cubi ky

2.1.3 Ké todn tai sin cé dinh

2.1.3.1 Khadi niém:
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Tai san ¢ dinh trong don vi la co so vat chit, ky thuat can thiét dam bao cho
hoat dong cua don vi duoc tién hanh binh thuong. Theo ché d6 ké toan hién hanh,
TSCD la nhiing tu lidu lao dong va tai san khac phai c6 du 2 tiéu chuan sau day:

- Co gia tri (nguyén gid) tur 10.000.000 trd 1én

- Thot gian sir dung tir 01 ndm tré lén.

TSCD cua don vi gém: thu vién, phong thuc hanh, 16p hoc, nha dé xe, thiét b,
san choi, may vi tinh, quat trin, ban ghé, phin mém may tinh ....
2.1.3.2 Chirng tir sir dung: Cac hoa don, UNC...
2.1.3.3 86 ké todn: S cai, s6 theo ddi TSCP va cong cu, dung cu tai noi st dung
2.1.3.4 Quy trinh ghi so:
So dé 2.7: Quy trinh ghi s6

Chirng tir goc . Phan mém k¢ toan Socai

S6 theo dai TSCP va
cong cu, dung cu

2.1.3.5 Tai khodn siwr dung: 211, 213
So db 2.8: So d6 hach todn
112, 46121 211,213 214

Rt dy toan kinh phi, tién | Nguyén ghi giam TSCD do gia tri

guri kho bac mua TSCb gia thanh 1y| nhuong ban con lai
Pong thoi ghi:
446 66121 466

Tang nguodn kinh phi Gia tri
da hinh thanh TSCDb hao mon

va tinh vao chi hoat dong
Phwong phap hach toan:
[] Chuyén tién gtri Ngan hang, Kho bac mua TSCP vé dua vao sir dung ngay
cho hoat dong HCSN, ghi:
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No TK 211, 213 - TSCDH
Co6 TK 111 — Tién mat
Pong thoi ghi tang nguon kinh phi dd hinh thanh TSCP:
No TK 66121 — Chi hoat déng ( Néu mua TSCP bdng nguén kinh phi hoat dong)
C6 TK 466 — Nguon kinh phi déa hinh thanh TSCP
[ Rat dy toan kinh phi mua TSCP vé dua vao st dung ngay cho hoat, ghi:
No TK 211, 213 - TSCDb
C6 TK 46121 — Ngudn kinh phi
DPong thoi ghi tang nguén kinh phi @ hinh thanh TSCD:
No TK 66121 — Chi hoat déng ( Néu mua TSCP bdng nguén kinh phi hoat dong)
C6 TK 466 — Nguon kinh phi dd hinh thanh TSCPD
- Cuéi ky ké todn nam, tinh va phdn dnh gid tri hao mon TSCP hién cé, ghi:
No TK 446 — Nguén kinh phi di hinh thanh TSCD
Co TK 214 — Hao mon TSCD
1 Khi nhugng ban, thanh ly TSCD, ghi:
e Ghi gidm TSCD da nhuong ban, ghi:
No TK 466 — Ngudn kinh phi d3 hinh thanh TSCD (Gi4 tri con lai)
No TK 214 — Hao mon TSCD (Nguyén gid)
C6 TK 211,213 - TSCb
e S6 chi vé nhuong ban, thanh 1y TSCD, ghi:
No TK 511 — Cac khoan thu
Co TK 111, 112
e Sb thu vé nhuong ban, thanh 1y TSCD, ghi:
No TK 111, 112
C6 TK 511 — Cac khoan thu
e B sung s6 chénh léch thu 16n hon chi do nhugng ban, thanh Iy TSCD
vao ngudn kinh phi hoat dong, ghi
No TK 511 — Cac khoan thu
C6 TK 46121 — Ngudn kinh phi hoat dong
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Cac nghiép vu phat sinh tai don vi
1. Ngay 17/ 01, mua may photocopy 31,000,000 theo HP1578
No 211 31,000,000
Co6 46121 31,000,000
Pong thoi ghi tang nguén kinh phi hinh thanh TSCH
No 66121 31,000,000
Co 466 31,000,000
Phan 4nh cac nghiép vu kinh té phat sinh vao so cai 211, sd ci 466 nhwr sau:
UBND Huyén Binh Chanh
Truong THCS Pham Van Hai
SO CAI
. Tai khoan: 211, Tai san ¢ dinh
Thang 01 nam 2010

Chung tir Tai S6 phat sinh
S6 Noi dung khoan
Ngay , No Co
P.TC | CTGS d6i g
Sb du dau ky
07/01 [ 00007 | 1578 | May photocopy 46121 | 31,000,000
Tong cong phét sinh 31,000,000
Liy ké dén cudi ky 31,000,000
S6 du dén cubi ky

UBND Huyén Binh Chénh
Truong THCS Pham Van Hai
SO CAI
Tai khoan: 466, Ngudn kinh phi hinh thanh tai san ¢ dinh
Thang 01 nam 2010
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Chtng tir Tai S6 phat sinh
S6 Noi dung khoéan
Ngay , No C6
P.TC | CTGS d6i tng
S6 du dau ky
07/01 [ 00007 | 1578 | May photocopy 66121 31,000,000
Téng cong phat sinh 31,000,000
Lily ké dén cudi ky 31,000,000
S6 du dén cudi ky

2.1.4 K& todn tién lwong va cdc khodn trich theo lwong:

2.1.4.1 Khdi niém tién lwong:

W

Tién luong 1a khoan phai trd cho can bd cong nhan vién vé cong strc lao dong

ma ho bo ra trong qua trinh giang day

Ngoai tién lwong, ngudi lao dong con dugce hudng cac khoan tién thudng tro

cép dm dau,tro cép kho khan, tai nan lao dong va nhitng phuc l¢i khéc.

2.1.4.2 Dic diém tién lwong:

1 Dbi v6i nguoi lao dong: Tién lwong 1a nguodn thu nhap chu yéu dé ho cé thé

dam bao cudc song cho ban than va gia dinh

1 D061 voi nguoi st dung lao dong: Tién luong 1a mot yéu to cau thanh nén gia

tri lao dong.

2.1.4.3 Nguyén tic tinh lwong:

phu cip trach nhiém + phu cip thdm nién vuot khung

Tong thu nhip = Tién luong + phu cép chic vu + phu cap khu vuc (néu co) +

Trong do:
Tién hrong (Iwong chinh) = H¢ s6 luong * 650.000

Phu cip chire vu = Hé sb phu cip chirc vu * 650.000

Phu cap tham nién vuet khung = vuot khung 7% * 730.000

[] Cac khoan khiu trir BHXH + BHYT + BHTN = Téng thu nhap * 8.5%

1 Lwong thyc linh = Tong thu nhip — Cac khoan khau trir
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Péi chiéu:

Ho va tén: Nguyén Hiru Triét

Chtrc vu: To trudng Ngach: 152202 Bac 7
Hé s6 luong: 3.96

Hé s p/c chtrc vu: 0.20

Cach tinh:

Tién luong = 3.96 * 650,000 = 2,574,000

Phu cép chirc vu = 650,000 * 0.2 = 130,000

Téng thu nhap = 2,574,000 + 130,000 = 2,704,000
Khau trir 8,5% BHXH, BHYT, BHTN = 2,704,000 * 8,5% = 229,840
Thuc 1anh = 2,704,000 - 229,840 = 2,474,160

2.1.4.4 Cac khoan trich theo lwong:

[] BHXH: La quy dung dé trg cdp cho nguoi lao dong c6 tham gia dong quy
trong cac truong hop mat kha ning lao dong, dm dau, thai san, mat sitc lao dong,
huu tri,..... Quy duoc trich 20% trén téng quy luong. Trong d6 ngudi lao dong dong
6%, nguodi str dung lao dong 16%

[ BHYT: La quy dung dé dai tho nguoi lao dong c6 tham gia dong gop quy
trong cac hoat dong kham chira bénh. Quy dugc trich 4,5%. Trong d6 nguoi lao
dong dong 1,5%, nguodi st dung lao dong 3%

] BHTN: 2% trong do nguoi lao dong dong 1%, nguoi st dung lao dong 1%

(1 KPCD: La quy tai trg cho hoat dong céng doan cac cap, kinh phi cong doan
dugc trich theo 2% trén tong quy luong.

2.1.4.5 Chirng tir ké todn sir dung:
0 Bang thanh toan tién luong, bang bao cao quy tién lwong

[ Bang truy lanh luong, bang truy linh phu cip trach nhiém, truy linh khoan
cong tac phi, bang truy linh trg cip kho khin, bang truy linh phu cap uu dai.

0 Bang nang luong, bang thanh toan tién thudng, gidy thanh toan tam tng. ..

2.1.4.6 So6 ké todan: SO cai
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So do 2.9: Quy trinh ghi s6

3321
Chimg tirké | | Phan mém . S6 cai é 3322
toan ké toan ~ 3323
334
O Can cr vao bang truy lanh phy cap trach nhiém, bang truy lanh phy cap uu

dai, bang nang luong,bang thanh toan BHXH ....ké toan tinh luong, thudng, tro cap
va lap bang thanh toan luong, bang thanh toan tién thuéng va bang thanh toan
BHXH.

O Ké toan cin clr vao cac chimg tir trén, hach toan vao so tinh nhap, nhap sb
liéu vao may lién quan dén cac khoan tién lwong va cac khoan trich theo lwong, lap
sO cai 334, 3321, 3322, 3323

O Céc khoan tién cong, hop dong lao dong, tién thudng, tién boi dudng nhan
vién....khong hach toan vao TK 334

2.1.4.7 Tai khodn sir dung: 334, 3321, 3322,3323

[ Tai khoan nay 334 dé phan anh tinh hinh thanh toan giita don vi hanh chinh
su nghiép voi can bd cong chirc, vién chirc trong don vi vé tién lwong va cac khoan
phai tra khéc.

[ Céc khoan tién lwong phan anh & tai khoan nay 1a nhitng nguoi c6 trong danh
sach lao dong thuong xuyén ciia don vi va nhitng ngudi c6 hop dong lao dong dai
han, thuong xuyén va don vi co6 trach nhiém dong BHXH, BHYT.

[ Tai khoan 3321, 3322, 3323 dung dé phan anh tinh hinh trich, ndp va thanh
toan Bao hiém xi hoi, Bao hiém y té va Kinh phi cong doan cua don vi v6i ngudi
lao dong trong don vi va cac co quan quan ly quy xa hoi.

So do 2.10: So do hach todn tién lwong
332 334 66121
] BHXH, BHYT, KPCD phainop | Quyét toan tién luong va

khau trtr vao luong phai tra cac khoan phai tra CB — CNV
46121

Chi tién luong va cac khoan
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phai tra khac cho CB - CNV

So dé 2.11: So dé hach todn cdc khodn trich theo lrong

46121 3321, 3322, 3323 334
Rut du todn ndp cac khoan dong Tinh BHXH, BHYT, KPCD [
g6p BHXH, BHYT, BHTN khau trir vao luong

66121
Hang thang trich BHXH, I
BHYT, KPCD tinh vao chi
hoat dong thuong xuyén

Phwong phap hach todn:
Tinh luong:
[ Rat ngudn kinh phi chi tra luong, ghi:
No¢ TK 334 — Phai trd nguoi lao dong
C6 TK 46121 — Ngudn kinh phi hoat dong
Pong thoi két chuyén lwong, ghi:
No TK 66121 — Chi hoat dong thuong xuyén
Co TK 334 — Phai tra nguoi lao dong
Tinh tién lwong déng BHXH, BHYT, BHTN:
] Tinh sé BHXH, BHYT, BHTN phai ndp, tinh trir lwong, ghi:
No¢ TK 334 — Phai trd nguoi lao dong
C6 TK 3321, 3322 — Cac khoan BHXH, BHYT phai ndp theo luong
o Trich nop BHXH, BHYT, BHTN, ghi:
No TK 3321, 3322 — cac khoan BHXH, BHYT phdi nop theo luong
C6 TK 46121 — Nguon kinh phi hoat déng
o Két chuyén cdac khoan phdi nép trir vao lirong, ghi:
No TK 66121 — Chi hoat dong thuong xuyén
Co TK 334 — Phai tra nguoi lao dong
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] Pon vi chuyén ndp cac khoan phai ndp theo luong (16% BHXH, 3% BHYT,
1% BHTN), ghi:
No TK 332 — Céc khoan phai ndp theo luong
C6 TK 46121 — Ngudn kinh phi hoat dong
o Két chuyén cac khoan dong gép vao chi hoat dong, ghi:
No TK 66121 — Chi hoat dong thuong xuyén
Co TK 332 — Cac khoan phai ngp theo luong
Thue té phat sinh tai don vi
1. Can cir vao BL01/2010, ngay 03/01, rut du toan tinh lvong tra cho nhdn vién
92,070,274. Trong dé tién hop dong la 12,269,693
e Tinh luong:
No 334 20,197,710 (Tién luong)
No 66121 10,365,486 (Tién hop ddng)
Co 46121 30,563,196
Két chuyén tién luong
Nog 66121 20,197,710
Co6 334 20,197,710
2. Can cir vao bang thanh toan BHXH
° Tinh 8,5% BHXH, BHYT, BHTN trur vao luong
No 334 1,876,290
Co6 3321 1,545,180 (22,074,000 * 7%)
Co6 3322 331,110 (22,074,000 * 1,5%)
Trich ndp cac khoan dong gop trur vao luong:
No 3321 1,545,180
No 3322 331,110
Co 46121 1,876,290
Két chuyén 8.5% BHXH, BHYT, BHTN trir lvong
No 66121 1,876,290
Co 334 1,876,290
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o Tinh tién lwong hop dong dong BHXH, BHYT, BHTN
No 66121 962,914 (11,328,400 * 8,5%)

Co 46121 962,914
° Chuyén ndp cac khoan dong gop 20% BHXH, BHYT, BHTN
No 3321 5,678,408 (33,402,400 * 17%)
Ng 3322 1,002,072 (33,402,400 * 3%)
Co 46121 6,680,480
Két chuyén cac khoan dong gop
Ng 66121 6,680,480
Co6 332 6,680,480

Phan 4nh cac nghiép vu kinh té phat sinh vao sb cai:
UBND Huyén Binh Chanh
Truong THCS Pham Van Hai
SO CAI
Théang 01 nam 2010

Tai khoan: 334, Phai tra cong churc, vién chuc

Chting tir S6 phat sinh
14 . TK
So Noi dung
Ngay bU No Co
P.TC CTGS
S6 du dau ky
03/01 [ 00002 | BL01/2010 | Chi lwong thang 1 46121 | 20,197,710
03/01 | 00002 Quyét toan luong 66121 20,197,710
03/01 | 00001 | BL0O1/2010 | Trich 7% BHXH, 3321 1,545,180
BHTN tru lvong
03/01 [ 00001 [ BLO1/2010 | Trich 1,5% BHYT trur | 3322 331,110
luong
03/01 | 00001 K/c 8,5% BHXH, 66121 1,876,290
BHYT tru luong
Téng cong phat sinh 22,074,000 | 22,074,000
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Lily ké dén cudi ky 22,074,000 | 22,074,000
S6 du dén cubi ky
Ngay... thang...nam
Nguoi ghi s6 Ké toan trudng thu trudng don vi
UBND Huyén Binh Chénh
Truong THCS Pham Van Hai
SO CAI

Thang 01 nam 2010
Tai khoan: 3321, Béo hiém x3 hoi

Chung tir S6 phat sinh
r . TK
SO No1 dung
Ngay buU No Co
P.TC CTGS
S6 du dau ky
03/01 | 00001 | BL0O1/2010 | Trich 7% BHXH trir | 334 1,545,180
lvong thang 01

03/01 [ 00001 [ BLO1/2010 | Trich nop 7%BHXH | 46121 1,545,180

03/01 [ 00001 | BLO1/2010 | Nop 16% BHXH 46121 5,344,384

03/01 | 00001 | BL01/2010 | Nop 1% BHTN 46121 334,024
03/01 | 00001 [ BL01/2010 | K/c 16% BHXH 66121 5,344,384
03/01 [ 00001 | BL01/2010 | K/c 1% BHTN 66121 334,024
Téng cong phat sinh 7,223,588 7,223,588
Lity ké dén cubi ky 7,223,588 | 7,223,588

S6 du dén cudi ky

Ngay... thang...nam ......

Ngudi ghi so K¢ toan truwdng Thu truwéng don vi
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UBND Huyén Binh Chénh
Truong THCS Pham Van Hai

SO CAI

Thang 01 nam 2010

Tai khoan: 3322, Bao hiém y té

Chung tir S6 phat sinh
S6 Nbi dung R
Ngay buU No Co
P.TC CTGS
S6 du dau ky
03/01 | 00001 |BLO1/2010 | Trich 1,5% BHYT 334 331,110
trur lwong thang 01
03/01 | 00001 [BLO1/2010 | Trich nop 1,5% 46121 331,110
BHYT
03/01 | 00001 [BLO1/2010 | Nop 3% BHYT 46121 | 1,002,072
03/01 | 00001 [BLO01/2010 | K/c 3% BHYT 66121 1,002,072
Tong cong phat sinh 1,333,182 1,333,182
Liiy ké dén cudi ky 1,333,182 | 1,333,182
S6 du dén cudi ky
Ngay... thang...nam ......
Nguoi ghi so K¢ toan truwdng Thu truwéng don vi
UBND HUYEN BINH CHANH CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG THCS PHAM VAN HAI

Doc 1ap — Ty do — Hanh phtic

BANG TRUY LINH PHU CAP TRACH NHIEM
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THANG ..01.. NAM 2010

STT| Hovatén Chicvu | PCTN 1 thang | SO thang | Thuc lanh
thuc nhan
01 |[Hoang Thanh | Thuvién |0.10 65.000 1 65.000
02 | TrAn Van Pem |Bao Ve 0.10 65.000 1 65.000
03 | Tran Duy Ngoc | Bao vé 0.10 65.000 | 65.000
TONG CONG 195.000
Ngay ..... thang ... nam ....
XAC NHAN CUA CO QUAN DUYET BIEN CHE THU TRUONG PON VI
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2.1.5 Ké todn nguén kinh phi hoat déng:
2.1.5.1 Khdi niém:
[] Ngudn kinh phi 13 ngudn tai chinh ma cac don vi dugc quyén sir dung dé
phuc vu cho viéc thyc hién nhi¢m vu chinh tri, chuyén moén c6 tinh chat HCSN
] Ngudn kinh phi cta don vi dugc hinh thanh tir:
0 Ngan sach Nha nudc cap hang nam;
0 B6 sung tir cac khoan thu phi, 18 phi va cac khoan thu khac tai don vi
theo quy dinh ctia ché d¢ tai chinh
2.1.5.2 Chiurng tw su dung:
[ Céc hoa don, uy nhiém chi, gidy rat dy toan ngan sach.....
2.1.5.3 86 ké todn: Sb cai, s6 theo ddi sir dung ngudn kinh phi, s tong hop st
dung ngudn kinh phi
So do 2.12: Quy trinh ghi s6

Chirng tir ké toan .| Phin mém ké toan SO cai 46121

2.1.5.4 Tai khodn siwr dung: 46121
So dé 2.13: so do hach todn
66121 46121 332
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Két chuyén chi hoat dong ghi giam Rt dy toan chi hoat dong dé
nguon kinh phi nop BHXH, BHYT, KPCb

334

Rut du toan hoat dong thanh

toan tién luong cho CB - CNV
511

B6 sung ngudn kinh phi

tir cac khoan thu
153,211

Rut du todn mua cong cu,

dung cy, TSCb

Phwong phap hach todan:
] Rut kinh phi mua TSCD vao str dung ngay, ghi:
No TK 211, 213 — TSCDb
C6 TK 46121 — Nguon kinh phi hoat dong
Pong thoi ghi:
No TK 211, 213 — TSCD
C6 TK 466 — Nguon kinh phi da hinh thanh TSCP
7 Khi rat dy toén ra st dung, ghi:
No TK 111 — Tién mit (Néu rut bang tién mit vé nhap quy)
No TK 153 — Coéng cuy, dung cu (Mua cong cu, dung cu vé sit dung)
No TK 66121 — Chi hoat dong thuong xuyén (Chi truc tiép)
C6 TK 46121 — Ngudn kinh phi hoat dong
[] Céac khoan thu khac duoc bo sung ngudn kinh phi, ghi:
No TK 511 — Cac khoan thu
C6 TK 46121 — Nguon kinh phi hoat dong
] Thanh toan luong, ghi:
No TK 334 — Phai tra nguoi lao dong
C6 TK 46121 — Ngudn kinh phi hoat dong
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1 Chuyén nép BHXH, BHYT, BHTN, KPCP, ghi:
No 3321, 3322, 3323 — Céc khoan phai ndp
C6 TK 46121 — Nguon kinh phi hoat dong
Cac nghiép vu phat sinh tai don vi
1. Can cw vao BL01/2010, ngay 03/01, rut dy toan tinh lwong tra cho nhan vién
92,070,274. Trong dé tién hop dong la 12,269,693
e Tinh luong:
No 334 20,197,710 (Tién luong)
No 66121 10,365,486 (Tién hop dong)
Co46121 30,563,196
Két chuyén tién luong
Ng 66121 20,197,710
Co6 334 20,197,710
2. Can cu vao bang thanh toan BHXH
° Tinh 8,5% BHXH, BHYT, BHTN tru vao luong
No 334 1,876,290
Co6 3321 1,545,180 (22,074,000 * 7%)
Co 3322 331,110 (22,074,000 * 1,5%)
Trich ndp cac khoan dong gop trur vao luong:
No 3321 1,545,180
Ng 3322 331,110
Co46121 1,876,290
Két chuyén 8.5% BHXH, BHYT, BHTN trir lvong
No 66121 1,876,290
Co6 334 1,876,290
o Tinh tién lvong hop dong déng BHXH, BHYT, BHTN
Ng 66121 962,914 (11,328,400 * 8,5%)
Co 46121 962,914
° Chuyén ndp cac khoan déng gop 20% BHXH, BHYT, BHTN
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Nog 3321 5,678,408 (33,402,400 * 17%)
No 3322 1,002,072 (33,402,400 * 3%)
Co 46121 6,680,480
Két chuyén cac khoan dong gop
No 66121 6,680,480
Co6 332 6,680,480
3. Ngay 04/01/2010, PT 59 thu tien hoc phi la 12,200,000
No 111 12,200,000
Co 511 12,200,000
Két chuyén b6 sung nguon kinh phi chi hoat déng

No 511 12,200,000
Co6 46121 12,200,000
4. Ngay 05/01, PT 60, nhdp quy tién mdt tir nguon ngdn sdach 5,000,000
No 111 5,000,000
Co 46121 5,000,000
5. Ngay 17/01, PT 61, thu tién hoc phi 3,100,000
No 111 3,100,000
Co 511 3,100,000
Két chuyén b6 sung nguon kinh phi chi hoat déng
No 511 3,100,000
Co6 46121 3,100,000
6. Ngay 17/ 01, mua may photocopy 31,000,000 theo HP1578
No 211 31,000,000
Co6 46121 31,000,000
Dong thoi ghi tang ngudn kinh phi hinh thanh TSCH
No 66121 31,000,000
C6 466 31,000,000
7. Ngay 24/01 tra tién dién 992,000 theo HP525087
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No 66121 992,000
Co6 46121 992,000

8. Ngay 25/01 thanh todn tién nuwéc (ding cho viéc twdi tiéu), theo HD9056133 la
600,000

No 66121
Co6 46121
9. Ngay 27/01,thanh todn

18/01/2010

No 66121
Co 46121

600,000
600,000

thay muc may in 420,000 theo HP0048181 ngay

420,000
420,000

Phan anh cac nghi€p vu phat sinh vao so cai:

UBND Huyén Binh Chénh

Truong THCS Pham Van Hai

SO CAI
Théang 01 nam 2010

Tai khoan: 46121, Ngudn kinh phi hoat dong thudng xuyén

Chung tur S6 phat sinh
14 . TK
SO Noi dung

Ngay bU | No Co

P.TC CTGS

S6 du dau ky
03/01 | 00002 [ BLO1/2010 | Tra luong 334 20,197,710
03/01 [00002 | BL01/2010 | Tra lwong HD 66121 10,365,486
03/01 | 00001 [ BLO1/2010 | Trich nop 7% BHXH 3321 1,545,180
03/01 | 00001 [ BLO1/2010 | Trich nop 1,5% BHYT 3322 331,110
03/01 | 00001 [ BLO1/2010 | Trich ndp 8,5% BHXH, 66121 962,914
BHYT, BHTN luong HD

03/01 | 00001 [ BLO1/2010 | Trich nop 16% BHXH 3321 5,344,384
03/01 | 00001 [ BLO1/2010 | Trich nop 3%BHYT 3322 1,002,072
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03/01 |00001 | BL01/2010 | Trich nép 1%BHTN 3321 334,024
05/01 | 00003 |PT59 BS ngudn kinh phi 511 12,200,000
05/01 | 00004 | PT60 Nhip quy tién mat 111 5,000,000
17/01 | 00003 | PT61 BS nguon kinh phi 511 3,100,000
17/01 | 00007 | 1578 Mua may photocopy 211 31,000,000
24/01 | 00009 | 525087 Dién 66121 992,000
25/01 00010 9056133 | Nudc chi tiéu 66121 600,000
27/01 00014 | 0048181 | Thay muc may in 66121 420,000

Téng cong phat sinh 93,394,880

Lily ké dén cudi ky 93,394,880

S6 du dén cubi ky

GIAY RUT DU TOAN NGAN SACH  MaAu sb6 C2 — 02/NS

Khong ghi vao
khu vye nay Thyc chi [ Tam tmg[] Chuyén khoan [1Tién mat [] Nién do:....
(Pénh déu X vao 6 trong tmg) SH:......
Phan do KBNN ghi

No TK: 321.01.00.00090
Co TK: 511.02.01.00001
Ma quy: 01

Mai PBHC 785HH

Ma KBNN: 126

Pon vi rat dy toan: TRUONG THCS PHAM VAN HAI
Mi s6 DPVQHNS: 1061407
Tai khoan: 062.19.00.00090 Tai NH(KBNN):KBNNBC
Mi cép NS 3 Tén CTMT, DA:0
Mi CTMT, DA: 0
Noi dung thanh toan Mi Ma Ma Mi | Sbtién
ngudn NS | chwong | nganh KT |NDKT
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Chi vin phong phdm thay | 0113 622 493 6551 | 420,000
muc mdy in (01 binh)
theo HP s6 0048181 ngay
18/01/2010

Tong cong: | 420,000

Téng sé tién ghi bang chiv: Mt tram ba muwoi hai ngan dong

Pon vi nhan tién:  Cira hang T&T

bia chi: S6 2, dwong s6 3, Cu x4 Binh Théi, P.8, Q.11, TP.HCM

Ma bVQHNS: 0

Tén CTMT, DA 0 Tén CTMT, DA 0

Tai khoan: 22002789 Tai NH(KBNN): A Chau, chi nhanh Lac Long Quén
Hoic ngudi nhén tién S6 CMND: Ngay cap:  Noi cap:

Bo phin kiém soat cia KBNN Pon vi sir dung ngan sach

Ngay ...... thang ..... nam ..20.. Ngay ... thdng ... nam ....

Kiém soat Phu trach K¢ toan trwong  Tha trwéng don vi

Ngudinhén tien | KBNN A ghi s6 va thanh toan [ KBNN B, NH B ghi s6
(Ky, ghi ro ho tén) | ngay .... ngay .....
Thi quy K& toan K¢ toan | Ké toan K& toin truéng

trwémg Giam doc Giam doc

2.1.6 K& to4n cac khoin thu
2.1.6.1 Khai niém: Phan anh cic khoan thu phi, 1€ phi va cac khoan thu khéc phat
sinh tai don vi va tinh hinh xtr 1y cac khoan thu do.

Khi thu phi va 1& phi don vi str dung bién lai thu tién, bién lai thu phi, 1& phi
do B¢ Tai chinh (Tong cuc Thué) chap thuan cho st dung.

2.1.6.2 S0 ké toan sir dung: s6 cai, s chi tiét cac khoan thu
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So do 2.14: Quy trinh ghi s6

Cl'!l’mg tir ké . Ph.z'?m mém ké | | S6 cai L 5

toan todn
2.1.6.3 Churng tir st dung:
Phiéu thu, gidy nop tién vao tai khoan, bién lai thu tién....
2.1.6.4 Tai khoan str dung: 511

So d6 2.15: So do hach todn
__ 46121 S1 ) 111
Bo6 sung nguon kinh phi Thu phi, 1& phi va tién thu do

thanh 1y, nhugng ban TSCD

111
Chi phi thanh 1y, nhugng ban TSCD

Phwong phap hach toan:
] Khi phat sinh cac khoan thu phi, I¢ phi, ghi:
No TK 111 — Tién mat
Co6 TK 511 — Cac khoan thu (Thu phi, I¢ phi)
[ S6 phi, 1& phi phai nop NSNN nhung duogc dé lai chi khi don vi c6 ching tir
thu, chi ngan sach thi ghi bo sung ngudn kinh phi hoat déng, ghi:
No TK 511 — Cac khoan thu
C6 TK 46121 — Nguon kinh phi hoat dong thudng xuyén
] Khi nhugng ban, thanh 1y TSCD, ghi:
e Ghi giam TSCD da nhugng ban, ghi:
No TK 466 — Ngudn kinh phi d4 hinh thanh TSCD (Gi tri con lai)
No TK 214 — Hao mon TSCD (Nguyén gia)
C6 TK 211,213 - TSCb
e Sb chi vé nhuong bén, thanh Iy TSCD, ghi:
No TK 511 — Cac khoan thu
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Co TK 111, 112
e S4 thu vé& nhugng bén, thanh Iy TSCD, ghi:
No TK 111, 112
C6 TK 511 — Cac khoan thu
e Bo sung sb chénh 1éch thu 16n hon chi do nhwong ban, thanh 1y TSCD
vao ngudn kinh phi hoat dong, ghi
No TK 511 — Cac khoan thu
C6 TK 46121 — Nguon kinh phi hoat dong
Cic nghiép vu thue té phat sinh tai don vi
1. Ngay 04/01/2010, PT 59 thu tién hoc phi la 12,200,000
No 111 12,200,000
Co 511 12,200,000
Két chuyén bo sung nguoén kinh phi chi hoat dong
No 511 12,200,000
Co 46121 12,200,000
2. Ngay 17/01, PT 61, thu tién hoc phi 3,100,000
No 111 3,100,000
Co 511 3,100,000
Két chuyén bd sung ngudn kinh phi chi hoat dong
No 511 3,100,000
Co6 46121 3,100,000
Phan 4nh cac nghiép vu kinh té phat sinh vao sb cai:
UBND Huyén Binh Chénh
Truong THCS Pham Van Hai
SO CAI
Thang 01 nam 2010
Tai khoan: 511, Cac khoan thu

Chung tur TK S6 phat sinh

_ Noi dung
Ngay S6 bu No Co
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PTC | CTGS
S6 du dau ky

04/01 | 00003 | PT59 | Thu hoc phi 111 12,200,000
04/01 | 00003 | PT59 |B6 sung ngudnkinh | 46121 | 12,200,000

phi
17/0/1 | 00003 | PT61 | Thu hoc phi 111 3,100,000
17/0/1 | 00003 | PT61 |B6 sung nguon kinh | 46121 | 3,100,000

phi

Téng cong phat sinh 15,300,000 | 15,300,000

Lity ké dén cudi ky 15,300,000 | 15,300,000

S6 du dén cuoi ky

Ngay... thang...nam

Nguoi ghi so Ké toan truong Thu truwéong don vi

2.1.7 K& todn chi thuwong xuyén:
2.1.7.1 Khdi ni¢gm: Phan anh cac khoan chi mang tinh chat hoat dong thuong
xuyén theo dy toan chi da duoc duyét
2.1.7.2 Chirng tir sir dung: Phiéu chi, gidy rut du toan ngan sach, hoa don ......
2.1.7.3 86 ké todn: S6 céi

So d6 2.16: Quy trinh ghi s6 cdi

E}l;lr:nb tir ké . ﬁ}l;n mem ké | So cai L 6101
2.1.7.4 Tai khodn sw dung: 66121
So do 2.17: So d6 hach todn
_ 334 66121 46121
Tién lwong phai tra vién chirc ] Két chuyén chi thudng xuyén

Dé ghi gidam ngudn kinh phi

332
Trich BHXH, BHYT, KPCD trén luong
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phai trd vién chuc

Cic nghi¢p vu thuc té phat sinh tai don vi:
1. Can cuw vao BL01/2010, ngay 03/01, rut du todn tinh luong tra cho nhdn vién
92,070,274. Trong dé tién hop dong la 12,269,693
e Tinh luong:
No 334 20,197,710 (Tién luong)
No 66121 10,365,486 (Tién hop ddong)
Co 46121 30,563,196
Két chuyén tién luong
No 66121 20,197,710
Co6 334 20,197,710
2. Can cwr vao bang thanh toan BHXH
° Tinh 8,5% BHXH, BHYT, BHTN trur vao luong
No 334 1,876,290
Co6 3321 1,545,180 (22,074,000 * 7%)
Co6 3322 331,110 (22,074,000 * 1,5%)
Trich ndp céc khoan dong gop trir vao luong:
No 3321 1,545,180
No 3322 331,110
Co 46121 1,876,290
Két chuyén 8.5% BHXH, BHYT, BHTN trir luong
No 66121 1,876,290
Co6 334 1,876,290
o Tinh tién lwong hop dong dong BHXH, BHYT, BHTN
Ng 66121 962,914 (11,328,400 * 8,5%)

C6 46121 962,914
. Chuyén ndp cac khoan dong gop 20% BHXH, BHYT, BHTN
No 3321 5,678,408 (33,402,400 * 17%)
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Ng 3322 1,002,072 (33,402,400 * 3%)
Co 46121 6,680,480
Két chuyén cac khoan dong gop
Ng 66121 6,680,480
Co6 332 6,680,480
3. Ngay 06/01, thanh toan tién dién thoai 250,000 theo HD 0974897
No 66121 250,000
Co 112 250,000
4. Ngay 07/01, PC 51, chi tién mdt 1,600,000 diét moi
Nog 66121 1,600,000

Co 111 1,600,000
5. Ngay 07/01, mua may nuwoc nong 1,700,000 theo HD 1420
Nog 153 1,700,000
Co 112 1,700,000
Chuyén phong gido vién
No 66121 1,700,000
Co 153 1,700,000

6. Ngay 08/01 mua sach bao 700,000 theo HP 1052
No 66121 700,000
Co 112 700,000
7. Ngay 12/01, PC52, chi tién mat cho cong tac doan doi 2,000,000
Nog 66121 2,000,000
Co 111 2,000,000
8. Ngay 17/ 01, mua may photocopy 31,000,000 theo HP1578
No 211 31,000,000
Co 46121 31,000,000
Pong thoi ghi tang ngudn kinh phi hinh thanh TSCH
No 66121 31,000,000
Co 466 31,000,000
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9. Ngay 20/01, PC 54, thanh todn tién nuéec uéng 400,000
No 66121 400,000
Co 111 400,000
10. Ngay 24/01 tra tién dién 992,000 theo HP525087
No 66121 992,000
Co6 46121 992,000
11. Ngay 25/01 thanh todn tién nwéc theo HD9056133 la 600,000
No 66121 600,000
Co 46121 600,000
12. Ngay 27/01, thay myc may in 420,000 theo HD90048181 ngay 18/01
No 66121 420,000
Co 46121 420,000
Phan 4nh cic nghiép vu phat sinh vao sb cai:
UBND Huyén Binh Chanh
Truong THCS Pham Van Hai
SO CAI
Théng 01 nam 2010
Tai khoan: 66121, Chi hoat dong thuong xuyén - nam nay

Chtng tir S6 phat sinh
Nedy Sb Noi dung TK U No o
P.TC CTGS
S6 du dau ky
03/01 | 00002 | BL01/2010 | Quyét toan luong 334 20,197,710
03/01 | 00002 | BL0O1/2010 | Quyét toan tiéen HP 46121 10,365,486
03/01 {00001 |BL01/2010 | Trich ndp 8,5% BHXH, | 46121 962,914
BHYT, BHTN tién
lwong hop dong
03/01 | 00001 | BL01/2010 |K/c 16% BHXH 3321 5,344,384
03/01 | 00001 [BL01/2010 | K/c 3%BHYT 3322 1,002,072
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03/01 {00001 [ BLO1/2010 |[K/c 1%BHTN 3321 334,024
03/01 {00001 [ BLO1/2010 |K/c 8,5% BHXH, 334 1,901,613
BHYT tru vao luong
06/01 [ 00011 |974897 Dién thoai 112 250,000
07/01 [ 00006 |PC51 Diét mbi 111 1,600,000
07/01 [ 00007 | 1420 K/c méay nudc nong 446 1,700,000
07/01 {00012 [ 1052 Sach béo 112 700,000
12/01 [ 00008 [PC52 Cong tac doan 111 2,000,000
17/01 {00007 | 1578 Mua may photocopy 466 31,000,000
20/01 [ 00013 [PC54 Nudc uong 111 400,000
24/01 [ 00009 | 525087 Dién 46121 992,000
25/01 [ 00010 [9056133 Nudc chi tiéu 66121 600,000
27/01 {00014 [BL156 Thay myc may in 66121 420,000
Tong cong phét sinh 79,744,880
Liy ké dén cudi ky 79,744,880
S6 du dén cudi ky
Ngay... thang...ndm
Ngudi ghi so K¢ toan truwdng Thu truwéng don vi

2.2 Lap bang can ddi tai khoan:
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2.3 Thiét ké miu mot sd tinh nhap: & day xin trich yéu 1 s6 nghiép vu dién hinh

da néu trén dé co thé nam 1o cach thirc ghi chép s6 tinh nhap nay nhu thé nao

S§ hiéu tai

Ngay .
Muc Noi dung So tién khoan
thang
No / Co
6000 | 03/01 |Luong 20,197,710 334/46121
6000 | 03/01 |Lwong hop dong dai han 10,365,486 | 66121 /46121
04/01 | Thu hp: Lép 9 (21) 9,240,000 111/511

Lép 8 (6) 2,670,000
L6p 7 (1) 290,000
Téng: 12,200,000
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X X X X X

Cong 42,763,196

CHUONG 3: NHAN XET VA KIEN NGHI
3.1 Nhan xét chung:

O Ké tir ngay thanh 1ap trudng thi trudong da trudng thanh va 16n manh khong
ngimg vé moi mit trong cong tac quan ly noéi chung cling nhu trong cong tac ké
toan no1 riéng.

O Ké toan tai don vi da phan anh chac ché, toan dién vé tai san cua don vi,
cung cAp moi thong tin chinh xac va kip thoi khi thi truong can

3.2 Nhén xét cu thé:

O Do trudng c6 t6 chirc v6i quy mé nho, nén ké toan kip thoi theo ddi tinh hinh
bién dong cac thong tin tai don vi

O Cong tac ké toan tai don vi dya trén tinh hinh thuc té cua truong va van dung
sang tao ché do ké toan hién hanh.

O Viéc ké toan tu thiét ké s tinh nhap cho riéng minh la mot thé hién rat sang
tao. SO tinh nhdp dugc xem nhu mét cong cu cua nguoi ké toan. Nhu ta da biét
dong thong tin anh hudng dén don vi ¢ lic khong dirng vao cudi ky ké toan. Dé 1ap
bao cdo, ké toan phai thu gop nhing dir kién lién quan dé quyét dinh nén sir dung
dir kién nao dé 1ap bao cdo. SO tinh nhap giup cho ké toan khong bo sot nhimg dit
kién, hodc nhiing budc quan trong c6 anh hudng dén bao cao ké toan. Ngoai ra )
tinh nhap con gitp ké toan c6 thé kiém tra lai néu nhu trong qua trinh 1am béo co
co sai sot.

3.3 V& hinh thirc ké toan:

O Hién tai, don vi sir dung hinh thurc ké toan 1a hinh thire ké toan may va ghi )
cai nén mau s6 don gian, d& 1am. Ngoai ra, viéc ap dung ké toan may dam bo thong
nhat ddng bo hé théng khong chi riéng & bo phan ké toan. Bén canh d6 né s& tiét

kiém dugc thoi gian.
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3.4 Mt s6 kién nghi:
O Tb chirc hach toan ké toan tai don vi c6 hiéu qua hay khong con phu thudc
rat 16n vao cach to chiic bo may ké toan tai don vi. N6 c6 ¥ nghia thiét thuc khong
chi dbi v6i nha truong ma con can thiét cho cac co quan Nha nuée lién quan. Do
vay, viéc khong ngimg cai tién, nang cao chat luong bo may ké toan 13 van dé ma
truong can quan tam.
O Tur thue té thuc tap tai truong, nha trudng nén:
° Thudng xuyén theo ddi, nng cp cac phin mém ma nha trudng dang sir
dung, nhat 12 phan mém ké toan. Phan mém nay thudng hay bi 15i.
° Do nha trudng ap dung hinh thirc ké toan may, nén may vi tinh luén cén
duogc bao tri. Pay 1a mot cong cu anh hudng khong it dé cong tac ké toan. Can
c6 to chirc luu trix cho hop 1y dé phong tranh bj mat dir lidu.
° Nha truong nén co ké hoach dao tao, nang cao trinh do nhan vién tai
quy truong, bdi dudng va bd tri nhan vién hop 1y.
° B may ké toan phai thyc hi¢n ding chinh séch, ché do quy dinh vé
quan 1y kinh té tai chinh. Tham gia cac 16p huan luyén, boi dudng nghiép vu

nham han ché nhirng sai s6t néu co.

KET LUAN

o Trong qua trinh nghién ctru tim hiéu thyc tién, em da manh dan di sau vao
dé tai: “T6 chirc cong tic ké toan hanh chinh sy nghiép” tai truong
THCS Pham Van Hai.

o Chuyén dé da dé cap va giai quyét mot sé van dé vé td chirc bd may cong
tac ké toan tai truong THCS Pham Van Hai.

o Trén co s& thuc té da néu, chuyén dé da di vao phan tich nhitng van dé
cong tac ké toan tai trudng. Va em nhan thdy minh can phai hoc héi nhiéu
thém nita. Ké toan tai chinh doanh nghiép em theo hoc tai truong 1a 1y

thuyét, nén ting thic day em tim hiéu thém vé ké toan hanh chinh su
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nghiép 1 gi. C6 su khac biét nhu thé nao gitta hai van dé nay khong. Va
em van dung 1y luan da tim hiéu dua vao thuc tién va tr thuc tién 1am 16
1y luan.

o Tuy nhién, do thdi gian va trinh d6 han ché nén chuyén dé t6t nghiép cia
em khong tranh khoi nhitng thiéu x6t, em mong duoc sy chi bao, gop ¥
cling nhu phé binh cta cac Thay Co gido dé chuyén dé dugc hoan thién
hon.

o Mot lan nira em xin chan thanh cam on C6 Nguyén Thi Kim Thoa va chi
Thuy ké toan tai don vi em thuc tap da nhiét tinh huéng dan em hoan

thanh ban chuyén dé nay

Tp H6 Chi Minh, Ngay ... thang... nim
Sinh vién thyc tap

Vuong Ngoc Thuy
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