
 
1.​ Type www.google.com into the url bar. 

 
 

 
2.​ Click on the “Sign In” button 

http://www.google.com


 
3.​ Enter in your email address (example: Johndoe123@gmail.com) 

 
4.​ Press next 



 
5.​ Enter your password 

 
6.​ Press Next 



 
7.​ Make sure the “sign in” button is replaced with the first letter of your first name 

 
8.​ Click Gmail to access your email  

Note: for students in grades K-5, email is not available. This page is to be used 
only to access Google Hangout and Google Classroom! 



 
9.​   Click this icon to access other Google services 

 

 
10.​Use this bar to scroll through the programs 



 
11.​Circled are a few Google programs your child may be asked to use. Clicking them 

will give you instant access! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



GOOGLE CLASSROOM 

1. Click on the Classroom icon

 



2. If you have been invited to a classroom, it will show up here. Click Accept. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3. The stream is the screen you will land on when you open Classroom. It has any updates from  
members of the classroom. Anyone can post to the stream.

 
 

 



members of the classroom. Anyone can post to the stream.

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



4. The classwork link is where any assignments will be listed. 

 
5. The People link shows everyone in the classroom. 

 



6. el enlace calificaciones o (grades)como se le conoce en ingles, mostrara la 
calificacion en trabajos completados / The grade link with show any grades on 
completed work 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Reuniones de google / GOOGLE HANGOUTS 

 
1.​ haga click en el icono "hangouts" / Click on the Hangouts icon 

 



2.​  En google hang-outs (reuniones) puede charlar, hacer video llamadas, o llamadas por 
telefono. Para empezar una nueva conversacion precione el boton verde. 
In Google Hangouts, you can chat, video call, or phone call. To start a new conversation, 
press the green plus sign 

 
3.​ introdusca el nombre,numero de telefono, o correo electronico de la persona con la que 

desea comunicarse / Enter the name, phone number, or email of the person you want to 
have a conversation with. 



 
4.​ .Dele click al nombre de la persona / Click on the person’s name 

 



5.​ aparece una casilla nueva. Dele click en mandar invitacion (send invite) para comenzar 
una nueva conversacion / A pop-up will show up. Click “Send Invite” to start the 
conversation. 

 
6.​ Asegurese de que la invitacion fue enviada. Una vez que la otra persona acepta, 

pueden empezar a conversar / Make sure the invitation was sent. Once the other person 
accepts, you can chat. 



 
7.​ si le da click en video llamada( video call) se abrira otra pagina / Clicking on Video Call 

will open another page 

 

http://7.si/


8.​ Para empezar una video llamada, haga click en:unirse o comenzar una junta.(join or 
start a meeting) / To start a video call, click on “Join or start a meeting” 

 
9.​ Si se le ha asignado un codigo de reunion pongalo aqui. Si es usted la persona 

comenzando la junta, escoja un apodo o dejelo en blanco, luego precione continuar. / If 
you have been given a meeting code put it in here. If you are the one starting the 
meeting, choose a nickname or leave it blank, and then press continue 



 
10.​cuando comiense la junta se le proveera un enlace que puede compartir con otros. 

When you start the meeting, it will provide a link to give to others. 

 



11.​Quienes no tienen Camara o computadora,se pueden unir a la conversacion con el 
numero de telefono dado y el numero pin. Una vez que se unen pueden empezar la 
conversacion en video llamada. Nota, La Camara aparecera apagada si la persona no 
tiene camara  
For those that don't have a camera or computer, they can join the conversation with the 
given phone number and pin number. Once they join, you can start the video call. 


