Request for Quotation

Title of the RFP: Procurement specialist of the

project

Date of Solicitation: 06/04/2026

Submission Date and time: 10/04/2026 no later
than 15:00 Kyiv time

Questions and Clarifications Due by:
09/04/2026

Request for Quotation (RFQ)

for purchase of provision of procurement
specialist of the project

The non-governmental organization
“Development of Civic Competencies in Ukraine”
(NGO ‘DOCKU’), as part of the Swiss-Ukrainian
DECIDE Project, Phase 2: “Decentralization for
the Development of Democratic Education,” is
announcing a call for proposals for the services of
a procurement specialist and invites you to
submit a bid.

Location and duration of service provision:
Ukraine, Kyiv, April 2026 — August 31, 2026,
inclusive, starting from the date the service
agreement is signed

Instructions for submitting a price quote

Business entities duly registered under the
Legislation of Ukraine, with experience in the
relevant field, corresponding to the KVED, are
invited to participate in the Tender.

Task Description
The service provider must submit price proposals

in accordance with the Technical Specifications

The candidate must include the following
information in the proposal:

- Appendix No. 1 Letter - response according to
the sample attached to this tender with a detailed
calculation and description;

3anuT wiHOBOI MpONMO3uILil

Hazsa 3LII: [Tocnyry 3aKymiBeNbHAKA/II TIPOEKTY

ara xkonkypcy: 06.04.2026

Jara i yac mogannsn: 10.04.2026 ue nizuime 15:00
3a KHIBCHbKHM 4aCOM

ITocTaBUTH NUTAHHS TA 3POOUTH YTOUHEHHS

MoxxHa 10: 09.04.2026

3anut ninosoi npono3uuii (3LIIT)

AJIS 3aKYHIBJI MOCJIYT 3aKyliBeJbHUKA/Ii
MPOEKTY

I'pomazncbka opranizaiist «Po3BUTOK TpoMaiIHCbKUX
komnerentHocTelr B Ykpaini» (IO «IOKKY») B
pamkax [IIBeiapchkO-yKpaiHCHKOTO MPOEKTY
DECIDE Phase 2 «/lenenTtpanizamist sl pO3BUTKY
JIEMOKPATUYHOI ~ OCBITH» TNPOBOAUTH  3aKYIIBIIIO
MOCJIYT 3aKyNiBeJIbHUKA/Ili MPOEKTY.

Micue i cTpok HagaHHsl MOCJYr: YKpaiHa ,MiCTO
Kwis, kBiTeHb 2026 p. — 31 cepmas 2026 p.
BKJIFOYHO, TTOYMHAIOYN 3 JATH MiAMKUCAHHS JOTOBOPY
Ha HaJaHHs [OCIYT

IHcTpyKUis 3 MogaHHS HiHOBOI MPOMO3M Ll

Jlo ydyacTi y 3aKkymiBii 3ampolIyrOThCS CyO‘€KTH
MIIPUEMHUIBKOT  JTiSUTBHOCTI, HAJICKHUM YHHOM
3apeecTpoBaHi 3a 3aKOHOAABCTBOM YKpaiHH, SIKi
MalTh JOCBiA pobOTH Yy BIAMOBIOHINA cdepi,
Bignosigai KBE/I.

Onuc 3aBaanusa
HanmaBau mocmyr Mae HajgaTv IIHOBI MPOMO3MIIIT
BIAMOBIAHO 10 TeXHIYHOIO 3aBHaHHS
Kanauaar moBMHEH BKJIOYMTH B NPONO3MLII0
Taky iHpopmario:
Homaroxk Nel JIuct — BiANOBIAL BiAIOBIIHO
710 3pa3Ka, Mo JOAAETHCS 0 IILOTO TEHACPY 3
JCTaII30BAHUM PO3PAXyHKOM Ta OITHUCOM;



- Appendix No. 2 Letter of notification regarding
the absence of open proceedings in a bankruptcy
case, etc. (Attached);

- Completed application form AmnJikauiiina
dopma_Illadaon.docx

- Copies of documents confirming the registration
of a legal entity or an individual entrepreneur.
(Copies of an extract from the Unified State
Register of Legal Entities and Individual
Entrepreneurs; Copies of an extract from the
Unified State Register of Legal Entities and
Individual Entrepreneurs with an indication of
KVED; Copies of the single tax payer's
certificate).

Submission of proposal in electronic format

Proposals in electronic document format must be
sent to the specified address by April 10, 2026,
no later than 3:00 p.m. Kyiv time.

Submissions must be made exclusively in
electronic format (PDF, Microsoft Word or Excel)
to tenderdoccu@gmail.com

Suppliers should not send archived files. Pages
with original handwritten signatures must be
scanned and sent in PDF format as an e-mail
attachment.

Please include the following in the subject line

of your email: “Inquiry regarding the

procurement of services by the procurer.”

Offers received after the specified time or to a
different email address may not be accepted.

- Jomaroxk Ne2 JIMCT-HOBIZOMJICHHS IIOAO
BiJICYTHOCTI BiIKPUTHX MPOBAKEHb y CIIPaBi
po 6aHKpPyTCTBO, TomIo (lomaeTnes);

- 3anoBHEHA arurikariiina

Anjikaniiina gopma_Illatéaon.doex

dopma

- Komii 10KyMeHTIB, M0 MIATBEPIKYIOTh
peecTparito IpUANIHOT 0co0u yu (Gi3uuHOI
ocobou-manpuemns. (Komii Bummckm 3
€IMHOTO NEP)KABHOTO PEECTPY FOPHIUIHUX
oci0 Ta ¢izuuHux ociO-mianpuemmin; Komii
BUTATY 3 €IUHOTO JEp:KaBHOTO pEECTPY
IOPUANYHUX oci0 Ta (b13ugHUX
ocio-mianpueMiiB 13 3a3HadeHHsM KBEJ;
Kormii cBigoLTBa MJIATHUKA €JUHOTO MOAATKY,
BUIIKCKY 3 OAHKY IIPO BIAKPUTTS PaXyHKY ).

Ilonanus npono3uuii B eJJeKTPOHHOMY (popMmarTi

[Tpono3unii y ¢opmari eneKTpOHHMX JIOKYMEHTIB
MOBHWHHI OyTH HaJICIaHI Ha 3a3HA4YEHYy aJpecy 0
10 xBiTHa 2026 poky, He mi3Hime 15:00 3a
KHIBCbKHM 4acoM.

[lonanHs MarTh 3A1MCHIOBATHCA BUKIIOYHO B
enextponHomy ¢opmari (PDF, Microsoft Word a6o
Excel) na ampecy tenderdoccu@gmail.com
[locTayanbHUKU HE TMOBHMHHI HAJCHUJIATH apXiBOBaHI
¢aitnu.  CTOpiHKM, Ha SKUX MAalOThb CTOSTH
OpUTiHAJIbHI BJIACHOPYYH1  mignuch,  Tpeba
BiJCKaHyBaTu 1 BiampaButu y ¢opmari PDF sx
JIOJaTOK /10 €JIEKTPOHHOTO JIUCTA.

B Temi JimcTa mpocuMo 3a3HAYMTH: «3aNMTaHHS
11010 3aKYIiBJIi MOCJIYT 3aKyliBeJbHUKA/LD.

[Iporno3unii orpumani miciig 3a3HayeHoOro yacy abdo
32 1HIIOIO EJEKTPOHHOIO aJpPecord MOXKYTh He
MIPUIAMATHCS.


https://docs.google.com/document/d/1VJWB6tcyw62WZC5A6x-5lsH2xM_TLsNO/edit
https://docs.google.com/document/d/1VJWB6tcyw62WZC5A6x-5lsH2xM_TLsNO/edit
mailto:tenderdoccu@gmail.com
https://docs.google.com/document/d/1VJWB6tcyw62WZC5A6x-5lsH2xM_TLsNO/edit
mailto:tenderdoccu@gmail.com

Kpurepii oninioBaHHs
Evaluation criteria

CkJi1a10Ba OLIHKHA Bara MaxkcumaJb
HA
Evaluation component | Weight The KUIbKICTD
maximum oauis, sKi
number MOKHA
of points
OTpUMATH
you can
get
[linTBepmKEeHNT IOCBIL 40% 40
40% 40 BUKOHAHHS Moa10HuX
Proven experience in pobiT
performing similar
work IToBHOTA Ta 20% 20
MPABWIBHICTh  TIOJAHHUX
20% 20 JOKYMEHTIB
Completeness and dinaHcoBHI KpUTEPiit 40% 40
correctness of the
submitted documents
0
Financial criterion 40% 40 Bceboro 100% 100
0
Total 100% 100
Technical task TexHiuHe 3aBIaHHSA
Ne i/ 3aBaanHsa Tasks
Line
No




1.1 3nificHeHHs 3aKymiBelb B MeXkax
IPOEKTY B 3aKyMiBEJIbHOTO

porecy.

paMKax

1.2 Ilpuiiom 3afBOK Ha 3aKyIiBIKO Ta

IJIaHyBaHHA BaKyrIiBe.]'H) B MeEXax

MIPOEKTY OO 3aKyMiBJi 00IaTHAHHS.

1.3
3aKyMiBEIbHOT JOKYMEHTAIll BIMOBITHO

[TigroToBKa  MOBHOTO  TAKETY
1o BuMor [lopsiaky 3aKkymiBenb B MeXax

MIPOEKTY Ta 3aKyIiBEJILHOTO

3aKOHO/IAaBCTBA YKpaiHHU.

1.4 ®opMmyBaHHS TEXHIYHOTO 3aBIaHHS,

KBaJTi(hiKaIiitHIX KpUTEPIiB JUTSt

MOCTAa4YaJIbHUKIB 1  BUPOOHHUKIB  Ta
OCHOBHHMX YMOB JIOTOBOpPY B KOOpJMHAIIIT
3 MCHEDKEPOM TIPOEKTY B  Mexax

IIPOEKTY.

1.5 [TIlpoBeneHHsT AOCHIIXKEHb PUHKY
TOBApIB Ta MOCIYT B MEXaX MPOEKTY.

1.6
OTPUMaHUX KOMEPIIIHMUX MPOIO3UIIii Ta

[TepeBipka BiJIIOBITHOCTI

HEepeNiKy TOKYMEHTI B MEXax MPOEKTY.

1.7 KoHcynbTyBaHHS  CHIBPOOITHUKIB
o0  BIAMOBIAHMX  QopmaTiB  Ta
ma0aoHIB, a TaKoK IOJ0 IOJITHK

3aKyIiBellb B MEKaX MPOEKTY.

1.8 JlokyMeHTaJIbHUIl CYIIPOBiJ IpoOLeCcy
3aKyMiBellb, BIAMOBITHO 1O TOMITHK 1
OpOILETYP B MEXaxX MPOEKTY.

1.9 IligroroBka pi3HUX THUIIIB JOTOBOPIB
B paMKax 3aKy[HiBEJIbHOIO MpOLECy B
MEXax MPOEKTY.

1.10 Bsaemoniss 3 ImocTayaJlbHUKAMU,
KOOpAMHALS CBOEYACHOIO MOCTA4YaHHS
TOBAapiB B MeXax MPOEKTY.

1.11  MOHITOPUHT BUKOHAHHSI yMOB
JIOTOBOPIB B YaCTHHI TEPMiHIB MOCTaBKU
Ta KUTBKOCTI TOBApiB B MEXKaX MPOEKTY.
1.12
TOBApPOCYIIPOBIIHUX

[IpuiimanHd Ta  MOTOKEHHSA
JTIOKYMEHTIB  BiJ

Imocra4yajibHUKA B MCXKaX IIPOEKTY.

1.1.
procurement process.

Carry out project procurement through the

1.2 Acceptance of procurement applications and
planning of procurement within the project for the
purchase of equipment.

1.3 Preparation of a complete package of
procurement documents in accordance with the
requirements of the Project Procurement
Procedure and the procurement legislation of
Ukraine.

1.4 Preparation of the terms of reference,
qualification  criteria  for  suppliers and
manufacturers, and main terms of the contract in
coordination with the project manager within the
project.

1.5 Conducting market research for goods and
services within the project.

1.6 Checking the compliance of the received
commercial offers and the list of documents
within the project.

1.7 Advising staff on appropriate formats and
templates, as well as on procurement policies
within the project.

1.8 Documentation of the procurement process in
accordance with project policies and procedures.

1.9 Prepare various types of contracts as part of
the project procurement process.

1.10 Interaction with suppliers, coordination of
timely delivery of goods within the project.

1.11 Monitoring of contractual performance in
terms of delivery time and quantity of goods
within the project.

1.12 Acceptance and approval of shipping
documents from the supplier within the project.




1.13 IligroroBka
nepio.

3BITY

3a

3BITHUI

1.13 Preparation of a report for the reporting
period.




Honarox 1
JucT-BignoBianL
HA 32T LiHOBOI MPOMO3UILil
HA HAJaHH{ MOCJIYT 3aKyNiBeJbHUKA/Li B Mexkax peaJizanii llBelinapcbko-ykpaiHcbKOro

IIpoexty DECIDE
Hama
Ha3za nmnomaBaya wiHOBOI  mpoOmoO3UIil , kom -
€IPTIOY
Kon €IPIIOY
Opuanuna aapeca
KontakTHa ingopmanis
Ne IHocayra BapricTb 32 onuH

Micsillb, TPH

faganns mocayr i3 3akyniBesb B Me:xkax npoekty DECIDE

Higmuc Ta IL.I.B. oco0u, sika 3anoBHMJIa popmy

Ileyarka 3a HIBHOCTI



Jonartox 2

Kommanis:
Mara:

Jlucr-noBinomMijieHHs

[IlanoBHI maHoBe, IKyeMo 3a Bame 3amikaBneHHs y Hammx mnociayrax. Ha Bam 3amuT moBogmmo mo
Bamoro BiiomMa HacTymHe:
1) 3apeecTpPOBaHMIA 3T1IHO YUHHOTO 3aKOHO/IABCTBA HA TEPUTOPIi YKpaiHu.

2) He € OaHKpyTOM, IMPOTH HAc HE po3royara mpoueaypa OaHKpYTCTBa, HE
PO3MISAAAIOTECS CY/NOBI MO30BH, BCi 3000B’s3aHHSA Tepeln KPEeAUTOpaMH € BUKOHAHUMH, MU HE

MIPUIMHSEMO JIIJIOBY aKTUBHICTh Ta HaJaHHs TOBapiB/MOCIYT;

3) Mu He Oynu o0OBHHYBaueHI y OyAb-KOMY 3JI0YMHI, L0 CTOCY€TbCA Hamoi mnpodeciiHol
TUSUTBHOCTI, Ta HE MAIATaeMO OyIb-SKOMY TOKapaHHIO 332 CyJIOBHUM BUPOKOM, SIKHI HE IiJUIATae
OCKap>KEHHIO;

4) Mu He € 00’€KTOM CyIOBOTO PIIIEHHS, K€ Ma€ 3aKOHHY CHITy 32 3BUHYBAau€HHSM Y IaxpaicTsi,
KOpYTILii, y4acTi y 3I04MHHIN opraHizauii abo Oy/b-SKUH 1HIINI He3aKOHHIN A1sTTHOCTI.

5) Bci 3000B’s13aHHs, TOB’S3aHi 3 CIUIATOI0 BHECKIB Ha COLiaJIbHE CTPaxXyBaHHS Ta CIUIATOIO
MOJATKIB Yy BIJMOBITHOCTI 3 MPaBOBUMHU HOPMaMH KpaiHH, Jie MU 3apeecTpoBaHi, abo KpaiHu, ne
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITipmuc)




