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Google Forms

Forms is Google’s survey creation tool, but it can be used to standardize any sort of information collection, such
as source information during research, input from colleagues or families, or lesson planning.

Allow people outside SFUSD to fill out your form

When you make a new form, it defaults to the setting that only people in SFUSD can fill it out, but
sometimes you want to collect information or input from families, community partners, or others who
don’t have SFUSD email addresses.

Create a new form or open your form

You can create a new form by going to forms.google.com or by clicking the “New” I' New
button when you’re in Google Drive and hovering over the “More” menu.

You can edit an existing form by finding it in Drive or by visiting forms.google.com.

Edit the settings of the form

Click on the gear or cog button in the top right side of the form. If you can’t see a gear or cog
icon, you can see more buttons by clicking the button with three vertical dots (sometimes called a
“snowperson menu” or the “more menu”).

Make sure the “General” tab along the top is selected.
Settings

Uncheck the box “Restrict to users in San Francisco
Unified School District and its trusted organizations”.
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Then click “Save” to save you changes. The form will
immediately be accessible to people outside SFUSD
with the same link.
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