The Little Creators Club
How to make a booking

1. Log in to your iPAL account at https://tlcc.ipalbookings.com/.

Email Address
Password a

[J Remember Me Forgot Password

Don't have an account? Register
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2. Click on the button that says ‘Book Session’ or click on ‘Book’ on your side
tab.
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https://tlcc.ipalbookings.com/.
https://tlcc.ipalbookings.com/.

a

Parent Name
A Home

e Profile

.—l My Bookings

X waiting List
m Calendar

H Medical Forms
[  Accident Forms
B wallet

E Voucher History

3. Under After School care click on ‘Book Now’.

After School care

apINg yoem
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4. Select the children you are booking for under ‘Select Children.
5. Select “TLCC @ Malvern Way” under ‘Select Venue’.

After School Care

rere: Dashboard

Select Children
Child’s Name

Select Venue

w.c TLCC @ Malvern Way

See Address

Select Club

23/24 After School Care - Summer Term

More Infa

24/25 After School Care - Autumn Term

More Info

6. Select the term you would like to book for under ‘Select Club’.

Select Club

23/24 After School Care - Summer Term

More Info

24/25 After School Care - Autumn Term

More Info
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7. Select the dates you would like to book for under ‘Select Dates’. Available
dates are green, selected dates are blue, unavailable dates are red and
waiting list dates are orange, as seen below the calendar. If you would like to
book every week for a certain day of the week then tick the box corresponding
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to that day. For example, if Tuesday has been ticked then the booking will be
for all Tuesdays.

Select Dates
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Select All

Individual

[] ™monday
Tuesday

[[] wednesday
[[] Thursday
[ Friday

[] saturday
[C] sunday

® Available ® Selected @ Unavailable @ Waiting List

8. Select the session you would like for each day of the week under ‘Select
sessions’. Your total will be shown at the bottom.

Select sessions

After School Basic After School Standard After School Extended
15:00pm-16:30pm 15:00pm-17:30pm 15:00pm-18:30pm
Standard £12.76 Standard £15.18 Standard £18.72 Total
[ selectAll [] selectAll [] selectal
Select All
|:| Tuesday D Tuesday |:| Tuesday s
=
5
03/09/2024 : O O £12.76 o
c
§
10/09/2024 O O £15.18
17/09/2024 O O £15.18
24/09/2024 O O O £0.00
01/10/2024 ‘ O O £12.76
08/10/2024 0O O | £18.72

9. Once you have ensured you have made a selection under each heading, click
‘Create Booking'.
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12/11/2024

19/11/2024

26/11/2024

03/12/2024

10/12/2024

17/12/2024

o 00 o oo

Standard - £12.76
Within Days - £13.40
Weekly - £12.00

10. Select your payment option, either ‘Pay Monthly’ or ‘Pay When Due’.

re: Dashboard /Bookings

Your Order

Booking Activity / School

TLCC @ Malvern Way

Pay Monthly

Pay When Due

CONFIRM BOOKING OR PAY NOW

o 0O 0o o o

O

Standard - £15.18
Within Days - £15.94
Weekly - £14.05

Cl"_lild’s Nan_Ie 24/25 After School Care - Autumn Term

I confirm I would like to pay for this invoice on the day it becomes due.

O O o o o g

Standard - £18,72
Within Days - £19.66
Weekly - £17.05

£0.00

£0.00

£0.00

£0.00

£0.00
=
&
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£0.00 =
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=%
=%
®

Subtotal £89.78

CREATE BOOKING >

Cost

£89.78

I confirm I am happy for monthly total to be deducted from my wallet on the 1st of the month and will ensure suitable funds are in my wallet.

11. When you click on ‘Pay Now’ or ‘Confirm Booking’, your booking will be
confirmed and you will receive an email confirmation with your invoice.
If you have not clicked one of these buttons, the booking will not be

confirmed.
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12.1f you click on ‘Pay Now’ you will be prompted to select your payment method.

24/25 After School Care - Autumn Term £67.80
TLCC @ Malvern Way '

Pay When Due

I confirm | would like to pay for this invoice on the day it becomes due.

CONFIRM BOOKING

To Finalise Your Booking, Please Select Payment Method Below - Pay Today £ 67.80

N/ &

PAY BY VOUCHER AND PAY BY WALLET MAKE FUNDED SESSION MARK AS OUTSTANDING
OTHER PAYMENT ORDER

METHODS

13.If you click on ‘Confirm Booking’ you will have to ensure you pay before your
child attends the session.

For more information on how to pay, see the relevant How-To guide.

If you do not complete all the steps to confirm your booking it will time out
after 15 minutes and the booking will disappear.
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