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(NAME OF PROPONENT) 

(Designation) (Institution) (Address) 

RE: (Title of project/study) REC code: 

Subject: (Nature of action requested, e.g., ethical clearance extension, report 

acceptance, etc.) 

 

Dear (Name of proponent), 

 

We acknowledge receipt of your request and the accompanying 

supporting documents dated ​ . 

 

The submitted documents have undergone a thorough/expedited review, 

resulting in the following: 

 

Findings: 

 

Recommendations: 

 

Specific instructions to the proponent, if any: 

 

Furthermore, please be advised of the following: 

 

Lastly, please do not hesitate to contact us if you have any questions or require 

further clarification. We appreciate your cooperation in this matter. 

 

Yours sincerely, 

(Signature) (Name) Chair 
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