
 

 
SAMPLE BILLING ​
INVOICE TEMPLATE  

Template begins on page 2. 
  

https://www.smartsheet.com/try-it?trp=11283&utm_campaign=/content/google-docs-invoice-templates&utm_medium=Sample+Billing+Invoice+Template+google+doc+11283&lpa=Sample+Billing+Invoice+Template+google+doc+11283&lx=PFpZZjisDNTS-Ddigi3MyABAgeTPLDIL8TQRu558b7w


INVOICE 
 Company Name  INVOICE NO. DATE           

 123 Main Street  100001 07/12/19           

 Hamilton, OH 44416  CUSTOMER ID TERMS           

 (321) 456-7890  A246 Net 30 Days           

 Email Address               
                
 BILL TO:  SHIP TO:           
 ATTN: Name/Dept  ATTN: Name/Dept           
 Company Name  Company Name           
 123 Main Street  123 Main Street           
 Hamilton, OH 44416  Hamilton, OH 44416           
 (321) 456-7890  (321) 456-7890           
 Email Address                       
 

 DESCRIPTION QTY UNIT PRICE AMOUNT 

 Consultation  1 150.00 $ 150.00 

 Design - 7 hours @ $80 per hour 7 80.00 $ 560.00 

 Discount 1 -30.00 $ (30.00) 

    $ - 

    $ - 

    $ - 

    $ - 

    $ - 

    $ - 

    $ - 

    $ - 

    $ - 

 THANK YOU 
 

SUBTOTAL $ 680.00 

 TAX 3.80% $ 25.84 

 TOTAL $ 705.84 

 
For questions concerning this invoice, please contact  

NAME, (321) 456-7890, EMAIL ADDRESS 
WWW.YOURWEBADDRESS.COM 

 



DISCLAIMER 
 
Any articles, templates, or information provided by Smartsheet on the website are for 
reference only. While we strive to keep the information up to date and correct, we 
make no representations or warranties of any kind, express or implied, about the 
completeness, accuracy, reliability, suitability, or availability with respect to the website 
or the information, articles, templates, or related graphics contained on the website. 
Any reliance you place on such information is therefore strictly at your own risk. 

 

 

 


	 

