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Cover Letter 
Hi (Client) 
Hope you are fine. 
 I understand you require clean, accurate spreadsheets with no  
errors. I can efficiently handle data management tasks using 
Excel. You will receive clean, accurate data from me. 

I have strong experience using Excel spreadsheets for data 
entry, data management, sorting, filtering, and ensuring 
error-free results.​
I will provide you with these services for your benefits. 

I’d be happy to discuss this further—shall we schedule a quick 
meeting?  

I am available 24/7 to start immediately. I would like to share 
your raw data as a test run so you can see my work. 

My Portfolio………….. 

My Experience……….. 

Best Regards 



Samia Atif 
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​ Cover Letter 

Hi (Client) 
Hope you are fine. 
 I understand you require clean, accurate spreadsheets with no  
errors. I can validate and clean up your address spreadsheets, 
ensuring the data is accurate, organized, and error-free. 

I know that this task is crucial for maintaining the integrity of 
your database. With my experience in data management, 
sorting, filtering. I can ensure accurate and reliable results. 

I’d be happy to discuss this further—shall we schedule a quick 
meeting?  

I am available 24/7 to start immediately. I would like to share 
your raw data as a test run so you can see my work. 

My Portfolio………….. 

My Experience……….. 

Best Regards 

Samia Atif 
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