
How to Print Labels from the Cutler Online Assistant 
 
From the Cutler Online assistant you will first click on Prospects 
Then click on Customer Center 
Scroll down to where your groups are located and click on the Magnifying Glass  Button next to 
any of the groups that you would like to print labels: 
 

 
 



Select the “print labels” icon from the top​

 
That will open a module to select your label type  -- yes you have options!!!  Woo Hoo!!! 
 

 
 
Use the drop down to select your “Avery” Label.  (btw, frequently asked question...what is an 
Avery Label?  Avery is the most popular brand of label manufacturers.  If you look at a box of 
Avery labels they have a number code on them.  As you can see you will want to purchase 
labels with any of these numbers:  
  
5160 
5161 
5162 



5163 
5164 
8600 
L7163 or  
3422 
 
Next you will select “Print” 
Your labels will display on the next screen for those customers who have  “Postal Address 
Information” loaded in.   
 
 

 
 
In the top right hand corner you will see a printer icon that you can send direct to your printer 
(don’t forget to load your labels the correct way)  :)  You can also choose the arrow button if you 
would like to save these as a pdf first :)   
 



 
 
 
 
Did you forget to add mailing addresses to a customer, or do you see an error?  Simply Search 
for the customer in your Customer Center …..click customer contact card icon to open the 
record and click on “pencil icon” to edit the primary address.   
 



Fill out or correct the information here, and then SCROLL down and hit save and close or save 

& view.  
 


