How to Print Labels from the Cutler Online Assistant

From the Cutler Online assistant you will first click on Prospects

Then click on Customer Center

Scroll down to where your groups are located and click on the Magnifying Glass Button next to
any of the groups that you would like to print labels:
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Select the “print labels” icon from the top

< “‘a All Marketing Customers g.

Customers Y
Mame Email v Last Active
test customerdn? testcustomerdn7 @email.com May 31, 2024 EB
Suzi CalendarTest Mot provided Apr 18, 2024 [2:]
Suzi Test Market Watch  suzis@cutlerhomes.com Feb 15, 2024 2=]
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That will open a module to select your label type -- yes you have options!!! Woo Hool!!

Print labels

Type
[ 5160 (1" x 2-5/87) A l

Labels will only be printad for customers that have entered a full address.

Use "or current resident” text on labels
Generate labels as a C5V file

Use the drop down to select your “Avery” Label. (btw, frequently asked question...what is an
Avery Label? Avery is the most popular brand of label manufacturers. If you look at a box of
Avery labels they have a number code on them. As you can see you will want to purchase
labels with any of these numbers:

5160
5161
5162



5163
5164
8600
L7163 or
3422

Next you will select “Print”
Your labels will display on the next screen for those customers who have “Postal Address
Information” loaded in.

Display Name Testin Teste Display Name Testing Tester
123 Main Streets 123 Main Street

124 East Streets Suite 123

Canton, OH 44748 Canton, OH 44748

In the top right hand corner you will see a printer icon that you can send direct to your printer
(don’t forget to load your labels the correct way) :) You can also choose the arrow button if you
would like to save these as a pdf first :)



slay Name Testing Tester
Main Street

e123

iton, OH 44748

Did you forget to add mailing addresses to a customer, or do you see an error? Simply Search
for the customer in your Customer Center .....click customer contact card icon to open the
record and click on “pencil icon” to edit the primary address.



Fill out or correct the information here, and then SCROLL down and hit save and close or save
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