
 

Parent/Guardian Directions for  

Updating Student Information Using ​
PowerSchool Forms​

within PowerSchool Parent Portal or PowerSchool 
Mobile app 

INTRODUCTION  

PLEASE COMPETE THE FORMS AT THE START OF EVERY SCHOOL YEAR TO ENSURE THAT YOUR SCHOOL HAS ALL OF THE 

INFORMATION THAT THEY NEED FOR YOUR STUDENT TO HAVE A SUCCESSFUL YEAR. VISIT 
https://ncsuvt.powerschool.com/ TO GET STARTED OR DOWNLOAD THE APP. 

If you don’t have internet access, please contact your child’s school for other 
options. 

 

There are two ways to provide your school with updated student information. 
 
PowerSchool PARENT PORTAL ACCESS 
PowerSchool Mobile App for Families and Students 
Additional Information 

SUBMITTING DOCUMENTS/FILES IN ENROLLMENT EXPRESS 
Setting Preferences to Receive Notification when forms have approved 

1. PowerSchool PARENT PORTAL ACCESS 

1.​ Go to https://ncsuvt.powerschool.com/ in your computer or 
laptop browser.  

2.​ Enter your Username and Password you created and click Sign In.   If 
you do not remember, select Forgot Username or Password? Be sure to 
enter the email address you associated with the account, and you 
should receive a link to reset in your email. Please check your spam 
folder or add powerschool@ncsuvt.org to your contacts.  If you do not 
receive an email or do not know what email address is associated with 
the account, reach out to your child’s school.  

 

 

 

 

 

https://ncsuvt.powerschool.com/
https://ncsuvt.powerschool.com/
mailto:powerschool@ncsuvt.org


 

 FORMS- Enrollment to update or verify your student information is correct 

1.​ Click the "Forms" link on the left-hand navigation  bar within 
the PowerSchool Parent Portal. 

2.​ The next screen will show you the forms that will need to be  
entered/updated for your student. Click the blue hyperlink  for the 
first form (Student Demographics).  

3.​ For each form, verify the information is correct or make any 
necessary changes. You will also have to accept and acknowledge 
school policies and procedures.  

Note: Please reach out to your child’s school with any questions.  

​
 

 
 

 
 
4.​ When you are done with each form, click the blue Submit button at the bottom of the page (even if there are 

no changes). After a form is submitted, you will see a green checkmark. Then navigate to the next tab to 
complete the next form.  

 

If you’d like to save the form to submit it later, click the green Save for Later button instead.  

Please complete and submit all forms. 

 



2. PowerSchool Mobile App for Families and Students 
1.​ Download the app from the Apple app store or Google Play. 
2.​ Enter the district code - DJRN.  
3.​ Sign in using your PowerSchool Parent Portal username and password.  

Note:   If you do not remember, select Forgot Username or Password? Be sure to enter the email address you associated 

with the  account, and you should receive a link to reset in your email. If you do not receive an email or do not know what 

email address is associated with the account, reach out to your child’s school.  

 

 

 

 

 

 

4.​ Once you have logged into the 
app, click “More” and “Forms”. 

5.​ On the forms screen, click on the 
title of the form to open the form. When 
all information has been updated or filled 
in, click Submit, Submit for Family or 
Save for later at the bottom of the page. 

 
6.​ Continue to move through 

completing each form. You will know they 
are complete when you see the green 
circle with checkmark.  

 

 

 

 
 

 

 

http://itunes.apple.com/app/id973741088
http://play.google.com/store/apps/details?id=com.powerschool.portal


Additional Information 

SUBMITTING DOCUMENTS/FILES IN PowerSchool Parent portal forms  

To upload a file into PowerSchool Forms (guardian 
paperwork, etc.) you will need to follow the steps 
below:   

1. The document must be saved to a folder on your 
device.   

2. Click UPLOAD.  
3. Click BROWSE to search for your saved 
document on your device.  
4. Choose the document and click OPEN. 

 
5. Once you have attached the document the file name will show and you will then click on UPLOAD. 

 

6. The document will show under Document Name once you have successfully attached it. You will have to upload each  

document separately (5 MG Max) 

 

Setting Preferences to Receive Notification when forms have been approved 

Click the gear if you would like notifications when your Forms have been approved. 

Click “Yes” to enable parent notifications.  



Enter the email addresses that should receive notifications. 
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