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KAIAKO APPLICATION PACK 
 
Fixed Term Parental Leave position - Yr 3/4  
 
Unfortunately the position is not suitable for beginning teachers. 
 
We have the opportunity for a kaiako to join our kura at the beginning of the 2027 year. Strengths in 
BSLA, Maths No Problem, Te Reo Māori, PB4L and English Language Learners are desired, along with 
the ability to embrace the cultural diversity of our kura whānau. 
 
We are looking for someone who is driven to achieve the best outcomes for tamariki from a holistic 
perspective - academically, socially and emotionally. A sense of humour, proactive teaching 
approach and a willingness to work within a collaborative learning environment is essential, along with 
a desire to make a real difference. An ability to develop and maintain relationships with whānau, 
other staff and external support agencies is imperative. 
 

How to apply 
To apply for this position, please send a cover letter stating your suitability for the role, along with your 

CV, and completed application form to admin@burnsideprimary.school.nz by Friday 6th 
November. 

 
Timeline 
Thursday 22nd October​ ​ ​ Position advertised 
 
Friday 6th November​​ ​ ​ Applications close 
 
Monday 9th November​ ​ ​ Shortlisting and Referee Checks 
 
Wednesday 18th November​ ​ Interviews 
 

 

mailto:admin@burnsideprimary.school.nz


 

INTRODUCTION TO TUIA BURNSIDE PRIMARY SCHOOL 
 
Tuia Burnside Primary School is a vibrant contributing primary school (Years 1–6) with around 335 
ākonga. Our tamariki bring a wealth of cultural diversity, representing over 50 nations, and we take 
pride in fostering an environment where this richness is celebrated. Our school values—Excellence, 
Respect, Tolerance, Integrity, and Compassion—are central to how we interact, learn, and grow 
together, ensuring that every child feels welcomed, safe, and inspired. 
 
In Term 3 of 2023, we were fortunate to move into our brand-new, purpose-built campus. These 
modern, warm, and inviting spaces are designed to create an optimal environment for 21st-century 
learning. We also have a French Special Programme, which allows up to 50 ākonga to be taught the 
New Zealand curriculum through a French lens. Our site is shared with Wairarapa Cobham 
Intermediate, maintaining separate identities while sharing an administration block. Additionally, we 
are proud to host a satellite unit from Pītau Allenvale Special School, which strengthens our inclusive 
approach and extends learning opportunities for all students. 
 
Our learning spaces are thoughtfully designed to provide each child with rich, individualized 
opportunities to explore their potential and grow their knowledge. While we maintain a strong focus 
on core areas—Reading, Writing, and Mathematics, as outlined by the New Zealand Curriculum—our 
curriculum at Tuia Burnside goes beyond, offering exciting programmes in the Arts, Science, and 
Physical Education. Our passionate and skilled teachers, supported by a dedicated team, are 
committed to providing the best possible learning environment for every child. They remain 
professionally current in their teaching practices and actively build strong, collaborative partnerships 
with parents and whānau to support each learner’s success. 

 

 

 



 

APPLICATION FOR EMPLOYMENT 

Important Notes for Applicants 

Thank you for applying for a position with our school.  Please ensure you have a copy of the position (job) 
description before completing this application and read the following notes:   

1.​ You need to fill out this form yourself.  

2.​ First, read it through, then answer all questions and make sure you sign and date where indicated on the last 
page.  

3.​ Attach a current curriculum vitae (CV) containing any additional information, if necessary. 

4.​ Copies only of qualification certificates should be attached. If successful in your application you will be 
required to provide the originals as proof of qualifications.  

5.​ If you are selected for an interview you may bring whānau/support people at your own expense. Please 
advise if this is your intention.  

6.​ Failure to complete this application and answer all questions truthfully may result in any offer of employment 
being withdrawn or appointment being terminated, if any information is later found to be false.  

7.​ All applicants are required to give consent to a Police vet:  

a)  You cannot be employed as a children’s worker if you have been convicted of a specified offence 
listed in Schedule 2 of the Children’s Act 2014 (unless you have obtained an exemption). The Criminal 
Records (Clean Slate) Act 2004 will not apply to these specified offences and these offences will be 
included in your Police vetting results.   

b)  The Clean Slate Act provides certain convictions do not have to be disclosed providing: 

•​ you have not committed any further offence within 7 consecutive years of being sentenced  

•​ you did not serve a custodial sentence1 at any time 

•​ the offence was neither a specified offence under the Clean Slate Act 2004 nor a specified 
offence under the Children’s Act 2014  

•​ you have paid any fines or costs  

Please note that you are not obliged to disclose convictions if you meet the above conditions but 
can do so if you wish. If you are uncertain as to whether you are eligible, contact the Ministry of 
Justice. 

8.​ Shortlisted applicants being interviewed will need to provide originals of both a primary identity document 
(e.g., passport) and a secondary identity document (e.g., New Zealand driver license).  A list of acceptable 
primary and secondary documents is available in the last sections of the Children’s (Requirements for Safety 
Checks of Children’s Workers) Regulations 2015. 

1Custodial sentence means a sentence of imprisonment and includes corrective training, preventive detention, a sentence of imprisonment served by 
home detention, borstal training, detention centre training and any other sentence that requires the full-time detention of an individual. Non-custodial 
sentence includes, but is not limited to, a community-based sentence, a sentence of home detention, a sentence of a fine or reparation, a suspended 
sentence of imprisonment, and a specified order. 
 
 

http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html
https://xn--tekhuikhu-7bbe.govt.nz/core-worker-exemptions/
https://www.legislation.govt.nz/act/public/2004/0036/latest/DLM280848.html#:~:text=specified%20offence%20means%20any%20of%20the%20following%20offences%3A
http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html
http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html
http://www.legislation.govt.nz/regulation/public/2015/0106/latest/whole.html#DLM6482207
http://www.legislation.govt.nz/regulation/public/2015/0106/latest/whole.html#DLM6482207


 

9.​ This information will be held by the employer. For the successful candidate, this document will be held on 
their personal file, otherwise the information provided will be securely destroyed after 30 days. You may 
access it in accordance with the provisions of The Privacy Act 2020. 

 

APPLICATION FOR EMPLOYMENT 

Highlight one 

Mr ☐ Mrs ☐ Ms ☐ Miss ☐   

Or other preferred title: 
Click or tap here to enter 
text. 

Surname/Family 
name
​
​

First names (in full) 

​  

Click or tap 
here to enter 
text. 

Click or tap here to 
enter text. 

 

Birth name (if applicable) 

Click or tap here to enter text. 

 

Are you known by any other name(s)? (if yes please provide below)​ Yes ☐   No ☐ 

Click or tap here to enter text. 

 

Full postal address 

Click or tap here to enter text. 

 

Email address 

Click or tap here to enter text. 

 

Contact telephone numbers 

 



 

Personal: 

Click or tap here to enter text. 

Work: 

Click or tap here to enter text. 

 

Identity Verification, Criminal Record and Right to Work 

Please highlight the appropriate boxes:  

Immigration information  

Are you a New Zealand citizen?                                                                   Yes ☐      No 
☐ 
 
If not, do you have resident status? or                                                          Yes ☐      No 
☐ 
 
If not, do you have resident status?                                                               Yes ☐      No 
☐ 

Have you ever had a criminal conviction?                                                   Yes ☐     No 
☐ 
If “Yes” please detail:   

Click or tap here to enter text. 
 
(A board may not employ or engage a children’s worker who has been convicted of an offence 
specified in Schedule 2 of the Children’s Act 2014 unless they have an exemption. The Clean Slate Act 
does not apply to Schedule 2 offences.) 
Have you ever received a police diversion for an offence?                     Yes ☐      No 
☐ 

If “Yes”’ please detail:  

Click or tap here to enter text. 

Have you ever been discharged without conviction for an offence?     Yes ☐      No 
☐ 
 
If “Yes” please detail: 
 
Click or tap here to enter text. 
Do you have a current New Zealand driver’s licence?                              Yes ☐     No ☐ 

Have you ever been convicted of a driving offence which resulted in   Yes ☐     No 
☐ 
temporary or permanent loss of licence, or imprisonment?  
 
If “Yes”’ please detail:  

Click or tap here to enter text. 

 

http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html


 

Are you awaiting sentencing, or do you have charges pending?           Yes ☐      No 
☐ 

If “Yes”’ please state the nature of the conviction/cases pending:  

Click or tap here to enter text. 

In addition to other information provided are there any other factors    Yes ☐      No 
☐ 
that we should know to assess your suitability for appointment, your ​
suitability for work with children or your ability to do the job? 
 
If “Yes”, please detail:  

Click or tap here to enter text. 

Have you ever been the subject of any concerns involving child safety? Yes ☐   No 
☐ 

If “Yes” please detail: 

Click or tap here to enter text. 
Are you aware of any injury or medical condition that could impact     Yes ☐      No 
☐ 
on your ability to perform this job effectively?  
 
If “Yes”, please detail 
 
Click or tap here to enter text. 

For teaching/principal positions:  

Do you hold a current practising certificate from the Teaching Council Yes ☐      No 
☐ 
of Aotearoa New Zealand?                                                                                                       
 
Please enter your registration number: Click or tap here to enter text. 

 

Employment History  

Please list your work experience for the last five years beginning with your most recent position. Please 
include months as well as years worked and explain any gaps in employment.  If you were 
self-employed, give details.  

Period worked 

(please specify the start 
and end dates) 

    Start date                        End date 

Employer’s name 

(or reason for gap 
in employment) 

Position held Reason for 
leaving   

 



 

Click or 
tap here 
to enter 
text. 

t
o 

Click or 
tap here 
to enter 
text. 

Click or tap here to 
enter text. 

Click or tap 
here to enter 
text. 

Click or tap here 
to enter text. 

Click or 
tap here 
to enter 
text. 

t
o 

Click or 
tap here 
to enter 
text. 

Click or tap here to 
enter text. 

Click or tap 
here to enter 
text. 

Click or tap here 
to enter text. 

Click or 
tap here 
to enter 
text. 

t
o 

Click or 
tap here 
to enter 
text. 

Click or tap here to 
enter text. 

Click or tap 
here to enter 
text. 

Click or tap here 
to enter text. 

Click or 
tap here 
to enter 
text. 

t
o 

Click or 
tap here 
to enter 
text. 

Click or tap here to 
enter text. 

Click or tap 
here to enter 
text. 

Click or tap here 
to enter text. 

Click or 
tap here 
to enter 
text. 

t
o 

Click or 
tap here 
to enter 
text. 

Click or tap here to 
enter text. 

Click or tap 
here to enter 
text. 

Click or tap here 
to enter text. 

Click or 
tap here 
to enter 
text. 

t
o 

Click or 
tap here 
to enter 
text. 

Click or tap here to 
enter text. 

Click or tap 
here to enter 
text. 

Click or tap here 
to enter text. 

 

Referees ​  

Please provide the names of three people who could act as referees for you. One of these should be 
your current or most recent employer. Please indicate which referee is your current/previous employer 
in the table below.  

Name Organisation  
 

Position/ 
Relationship 

Landline 
(preferred) 

Mobile 

Click or tap 
here to enter 
text. 

Click or tap 
here to enter 
text. 

Click or tap 
here to enter 
text. 

Click or tap 
here to enter 
text. 

Click or tap 
here to enter 
text. 

Click or tap 
here to enter 
text. 

Click or tap 
here to enter 
text. 

Click or tap 
here to enter 
text. 

Click or tap 
here to enter 
text. 

Click or tap 
here to enter 
text. 

 



 

Click or tap 
here to enter 
text. 

Click or tap 
here to enter 
text. 

Click or tap 
here to enter 
text. 

Click or tap 
here to enter 
text. 

Click or tap 
here to enter 
text. 

 

I certify that: 

●​ The information I have supplied in this application is true and correct.  

●​ I confirm in the terms of the Privacy Act 2020 that I have authorised access to 
referees.  

●​ I know of no reason why I would not be suitable to work with children/young 
people. 

●​ I understand that if I have supplied incorrect or misleading information, or have 
omitted any important information, I may be disqualified from appointment, or if 
appointed, may be liable to be dismissed. 

 

 

Signature __________________________________         Date Click here to enter date. 

 

 

 

 

 


