Clear your Browser Cache! Make sure you select ‘All time’ This screenshot is from Microsoft
Edge, each browser should have this option.

Delete browsing data

Basic Advanced

C Time range | All time -
—

I:l Browsing history

Deletes history, including in the search box

Cookies and other site data

Signs you out of most sites. You'll stay signed in to your Google Account.

= Cached images and files

Frees up 171 MB. Some sites may load more slowly on your next visit.

Search history and other forms of activity may be saved in your Google

Account when you're signed in. You can delete them anytime.

The overall look and feel will now match Campus Solutions (CS) and Human Resources
(HR)

Menu Navigation:

o The old “Navigator” option is now “Menu.”
o By default, items appear in Alphabetical Order. You can switch to “Standard” view
by selecting the Gear icon.

OLD NEW



NavBar: Navigator O
i Fluid Structure Content y
Recent Pinces Portal Objects N
* Data Expansion Tools >

My Favorites
University of Maine System b
E Employee Self-Service >
Navigator

— Manager Self-Service >

NavBar: Menu

@ E Data Expansion Tools

Recently Visited E University of Maine System

O E Employee Self-Service >
Favores m Manager Self-Service >
— E Supplier Contracts >
Menu

E Customers >

When you click on a folder, there will be a “breadcrumb” link at the top you can click to go

back in levels.

P

()

TS
Worklist

©

Recently Visited

Q

Favorites

E My Worklist - Summary View

| E My Worklist - Detail View
= Workflow Navigator

NavBar: Menu {o}

Menu > General Ledger > Joumals

O

Recently Visited

Favorites ‘

Journal Entry

E Create/Update Journal Entries

E Copy Journals

= Manage Journal Approval

Menu

There are new icons at the top left for Recently Visited and Favorites



| Q, Search in Menu

New Window | He

Find an Existing Value

v Search Criteria

Fntar anv infarmatinn vnii have and rlick Searrh | eave fialde hlank far a liet af all valiiee

Page Layout:

o The previous tabs “Add a New Value” and “Find an Existing Value” are now
displayed side by side across the page in new system.

‘ Q search in Menu

7

Create/Update Journal Entries

New Wi
Add a New Value ‘ [W
——
*Business Unit: ‘UMSOS Q‘
*Journal ID: ‘NEXT ‘
*Journal Date: ‘09/1 2/2025 ‘
Add

Search behavior: Create/Update Journal Entries

Enter your search criteria as you normally would, and click Search



Create/Update Journal Entries

New Windov

Find an Existing Value

v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

Ty Recent Saved
Searches | Choose from recent searches v| / | e | Choose from saved searches v| /

Business Unit |:7v‘ ‘UMSOG Q ‘

Journal ID | begins with V| ‘ |

Journal Date | >= v| 09212025 i)
Line Business Unit |Z‘ Q|
Journal Header Status | = v|  [Posted o Ledgeris) +]
Budget Checking Header Status | - v| ‘ v|
Source |j‘ ‘ Q|
Entered By | begins with v | Q|

Ledger Group | begins with V| ‘ |

Journal Description | begins with v| ‘ |

Journal Class | begins with v| ‘ Q ‘

~ Show more options

Nothing yet
Your search results will appear here

If your search returns results, the Search Criteria fields will collapse and bring the results higher
on the page.



Create/Update Journal Entries

New Window | +
(@ Add a New Value
> Search Criteria
~ Search Results
2 results Business Unit "UMS05", Journal Date "2025-09-21" +1 more
Business Journal Journal Document | Line Joumnal g:gg:lt" Ledger Currene: Journal Jour
Unit Journal ID D UnPost Sequence | Business Header Header 9 Groﬂ Source Code i Total Total
Sequence | Number Unit Status Status P Lines Debit
UMS05 SF50794874 09/21/2025 0/ (blank) UMS05 Posted Valid ACTUALS SF5 usD 5 4

[N

UMS05 TNMO794866 09/21/2025 0/ (blank) UMS05 Posted Valid ACTUALS TMS uso 74



