
1.​ Load GreenGlass data into Millennium Create Lists (see Millennium - SCS GG Export - ILS Import for instructions) 
2.​ Use Global Update to add the 583 - if your item records will not accept the 583 field, submit a ticket to Innovative to have it 

added - you may also need to adjust your webpub.def to have the 583 display in your OPAC (e.g., add i|y|583|uz| |15|b|) 
●​ Access Global Update in Millennium 
●​ Check the [Item] Record Box under Record Type and Select the Review File you created 

 

https://drive.google.com/open?id=1wFqZ0qADDZFsjgJsMFIF9LG1gO1tYKCGRR2tFnqapRs


●​ Click on Command Input and Add 
●​ Insert variable-length field, then OK 

 
●​ Enter the 583 1_ |acommitted to 

retain|c20160815|d20310815|fEAST|uhttp://eastlibraries.org/retained-materials|5{marc organization 
code}|zEAST 

https://www.loc.gov/marc/organizations/org-search.php
https://www.loc.gov/marc/organizations/org-search.php


●​ You may also add internal notes (e.g. EAST Retention requirements: only one copy needs to be retained) to 
the 583 |x 

●​ Click OK 

 
●​ Click on Preview 



 
●​ Click on Process if finished or Click on Command input to add additional fields to the item records, depending 

on your institution's preferences 
 
 
 
 



4. Check your work. 
 

 
 



 
 
 
 


