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Mid-Term Grading Guide

MyU > Faculty Center
Mid-Term Grade Alerts policy

How to Enter Mid-Term Grades in Faculty Center

1.

Clear your browser's history (cached memory). Instructions on how to reset or clear browser
cache & cookies.

Log into www.myu.umn.edu with your University
Internet ID and password
Select Key Links > Faculty Center > Grade Roster

Advizor Center Search

My Schedule | Class Roster | Grade Roster | Browse Course Catalog

Grade Roster

The Grade Roster Type must be set to Mid-Term
Grade.

The Approval Status should be Not Reviewed

To upload grades from a file, click Grade Upload. mid-term grade upload

Display Options Grade Roster Action

*Grade Roster Type | Mid-Term Grade v *Approval Status | Not Reviewed v Save
Display Unassigned Roster Grade Only

The roster displays 20 students. Click View All if more than 20 students are enrolled.

Enter grades using one of the 3 options:
a. Individually enter grades per student in the Faculty Center (easiest for small classes)
i.  Note: Mid-Term rosters are DIFFERENT than final grade rosters.
1. Not everyone requires a grade
2. ‘Last Date of Participation” is not required
3. You do not “submit” and will not get a message that the information was
sent to the Registrar.
b. Use the checkbox option to “mass enter the grade to selected students”
c. Please note that the Upload Grades from Canvas to PeopleSoft function does not work for
the Mid-Term Grade Roster.
Use the Percentage of Work, Engagement and/or the Note options to share additional
information with students and advisors. This also helps keep a record for your future use.
Leave the Approval Status as Not Reviewed. Click Save. There will not be a confirmation
message. Mid-term grades are posted to the student record immediately and can be viewed by
the student in MyU.
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Optional Mid-term Grading Features

Optional Feature 1: Use the Percentage of Work field to record the percentage of class work on which the
mid-term grade is based.

Optional Feature 2: Click on the magnifying glass in the Engagement column to look up and select the
student’s level of engagement/attendance in class.

Optional Feature 3: Click the Note link to open a text box where additional comments can be provided to
the student regarding the grade.

Grade Roster

T View FERPA Statement

Fall 2019 | 001 Regular Academic Session | Twin Cities/Rochester | Undergraduate

. Change Class Look Up Engagement
MUS 3263 - 001 (17074)
German Diction for Singers (Lecture)

Days and Times Room Instructor Dates

0910312018 Select one of the following values:
TuTh 11:154M-12:05PM Ferguson Hall 90 Goldy Gopher 12',.11:.2019 )
I Intermittent
M Mever
To upload grades from a file, click Grade Upload. mid-term grade upload =3 P_ggumr
U Unknowr
Dizplay Opti Grade Roster Actl
splay Options rade Roster Action Cancal

*Grade Roster Type | *Approval Status |_Not Reviewed v Save

Display Unassigned Roster Grade Only ®

Personalize | Find | View Al | (21| LT;G) First 4 1@3 b
Student Grade | [ % @

Roster Official Last Date of Grading
v} Mame Grade Grade |Participation Banis Program and Plan Level Percentage of Work Engagement
N College of Liberal Arts -
’égﬁrﬁ;c ¥ AF Music B Mus/Music g:;:r_\rc;r:r:r- Q Mota
- Edueation )

Concerto, ry College of Liberal Arts =  Senior 2ng -

Elegy h b5p Music/Psychology BS ~ Term Qi MNota

Trumpet, ry College of Liberal Arts = .

Reed z AR Music B Mus Junior QfNota

Select All Clear All Printer Friendly Version  Grade Roster Audit
> <- Add thiz grade to selected students
Notify Selected Students Notify All Students

Save

Additional Functions

Use the <- Add this grade to selected students button to add the same grade to a selection of
students, or all students.

To email specific students, click the checkbox next to the student's name(s) and then click Notify
Selected Students. Or, you use the Notify All Students button to send an email to everyone enrolled.

Student Notification
Faculty can notify students through the Mid-term Grade Roster.
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Advisors who use APLUS will receive a notification when one of their advisees receives a mid-term grade

of D or F. Advisors are able to view the mid-term alert in APLUS and can email the student directly
through APLUS regarding the alert.

JOverview| Characteristics || Academics | | Contacts | | Notes @) || Referrals @

General Contact Info

Below is an overview of various information about the student. For more detailed infori

Characteristics
© Mid-Term Alert (UMNDL) Issued: Mar 02, 2023 09:25 AM

The Office of the Registrar works with One Stop Student Services to send an email to all students who
receive one more more mid-term grades the day after mid-term grades are due. The email instructs
students to view their mid-term grade through their MyU: Academics > Grades.

Student Service Center - Viewing Mid-term Grades

1. Advisors can view any mid-term grades entered for a student through PeopleSoft's Student
Service Center.
2. Search by student ID

3. Select Grades from the “Other Academic Information” drop down menu.

I I+

Student Center General Info Academics Finances Financial Aid Transfer Credit

_Student Center
Academics Search for Classes
33 Deadlines [E URL
My Class Schedule —
Shopping Cart This Week's Schedule ¥ Communication Center
GPAS Class Schedule
MoWeFr 2:00PM - 0 Pending Messages
. . s |EXSC 3200001 2:50PM 59 Communications
Other Academic Information ®) % LEC (45812) Sports and Health
Grades Vi) Center 207 Go To Communication Center
Tu 2:00PM - 3:15PM
Y E:s%gg?g;ooz Sports and Health Holds
Center 205 .
Athlete Registration Hold
MoWeFr 10:00AM -
5 EXSC 3400-001 10:50AM
© |LEC (45769) Humanities Building Details p-
470

4. A popup window will appear - select the Mid-term Grades tab

View My Grades

— ¥

Spring 2023 | Duluth Change Term

Class Grades - Spring 2023

Official Grades Mid-term Grades ==

Class e »;mm ;:;;\;:',;‘1’5‘ ENga ghow all columns !
EXSC 3200
EXSC 3400
EXSC 3430 A 40 Regular
PSY 3111 A 100
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