
New 2026 Descriptions 



See other subtabs 



Head Teachers (Senior Executives) 



President 
The President is the “face” of the society and its most important role. The President leads all aspects of the 
society, and represents the society as a whole to other parties. 
 
The duties are: 

●​ Plan the Society’s activities in consultation with the Executive; 
●​ Liaise with the Executive and any committees formed by the Society; 
●​ Ensure an adequate handover, including any documents and materials to the following Executive; 
●​ Ensure that day-to-day functions and duties are carried out by Executives; 
●​ Liaise with the School, the University of Sydney Union, the Clubs and Societies Office and any other 

parties; 
●​ Call an Executive or General Meeting as they see fit, in communication with the Executive to direct 

the Society and tend to any day-to-day issues; 
●​ Represent the interests of the Students of the Society to the School of Education and Social Work; 
●​ Adhere to, and ensure that the Constitution of the Society is abided by at all times; 
●​ Oversee and assume responsibility for all executive duties and be available to all Executives for 

assistance. 
 

 



Vice-president (External and Operations) 
The Vice-President (External) is primarily responsible for coordinating with internal and external parties to 
organise career-related and academic events, as well as the coordination of logistics, deadlines, and 
overall operational flow. As one of two Vice-Presidents, they also support the President in the general 
management and running of the society. 
 

●​ Coordinate and facilitate the development of professional development, career related and 
academic events to encourage the professional practice and networking of members. These 
include, but are not limited to, an annual TeachMeet or Careers Expo; 

●​ Liaise with the School Events, Scholarships and Careers Offices to advocate career opportunities 
for students; 

●​ Offer consistent, hands-on support to the Events and multimedia team 
●​ Receive suggestions, concerns or issues from students and communicate these to relevant Student 

Representatives on School Committees and Executives of the Society; 
●​ Work closely with and support the President in the running of the Society and assume responsibility 

of any of his or her duties in their absence as per the instruction of the President;  
●​ Attend all meetings of the Executive. 
●​ Oversees rostering for weekly events and manages availabilities 
●​ International students 
●​ Clubcomm points 
●​ Supports committee, recruitment, induction and welcome week initiatives. 
●​ Assists the President and VPI with engagement when required. 

 
 
 

Vice-President (Internal and engagement) 
●​ Liaise with student members of School Committees in the interest of Students and the Society; 
●​ Represent the interests of the Society’s Members at School Committee or affiliated meetings; 
●​ Receive suggestions, concerns or issues from students and communicate these to relevant Student 

Representatives on School Committees and Executives of the Society; 
●​ Work closely with and support the President in the running of the Society and assume responsibility 

of any of his or her duties in their absence as per the instruction of the President; 
●​ Offer consistent, hands-on support to the Secretary, Treasurer, Sponsorship Director; and 
●​ Attend all meetings of the Executive. 
●​ Focuses on team bonding and culture (HR TEAM). 
●​ Organises internal socials, bonding events, roadtrips, and retreats. 
●​ Organises interviews, induction, engagement and welcome week initiatives. 
●​ Encourages participation and maintains strong internal communication. 
●​ Assists the President and VPE with operations when required. 
●​ Looking after the annual Ball. 

 
 

 



Secretary 
The Secretary is responsible for maintaining the documents of the society, that the society remains 
registered, and conducting all administrative business for the society. 
 

●​ Conduct the correspondence of the Society; 
●​ Book meeting rooms for the Society; 
●​ Take minutes at meetings and make these minutes available to all Members;   
●​ Maintain the records and documents of the Society; 
●​ Ensure that all documents of the Society are stored physically and electronically; 
●​ Presenting on behalf of the Society, a report detailing the Societies general activities over the 

course of the previous year; and 
●​ Attend all meetings of the Executive. 

Treasurer 
The Treasurer is responsible for ensuring that the society’s finances remain accounted for and maintained. 
The Treasurer must sign off and record any purchasing decisions made by the society. Don’t worry - we’ll 
teach you how to do this :) 
 
The duties are: 

●​ Maintain the Society’s finances in accordance with the Treasurer’s Handbook produced by the 
Clubs and Societies Office of the University of Sydney Union; 

●​ Present to the Annual General Meeting of the Society a report detailing the financial activity and 
status of the Society; 

●​ Ensure an adequate handover, including any documents and materials, to the following Executive; 
●​ Liaise with third parties including the University of Sydney Union, the Clubs and Societies Office, 

and the Financial Institution with which the Society’s account is held in relation to any monetary or 
fiscal issues; and 

●​ Attend all meetings of the Executive. 

Sponsorship Director 
The Sponsorship Director is responsible for organising fundraising events, and liaising with external parties 
to organise sponsorships for the society. 
 
The duties are: 

●​ Liaise with companies, businesses and organisation of whom may sponsor the Society; 
●​ Arrange events, functions or activities to raise funds for the Society’s events. Fundraising events 

include bake sales, barbeques, trivia nights and the like; 
●​ Liaise with the Treasurer and President to decide which methods of fundraising are appropriate for 

the Society’s events; and 
●​ Attend all meetings of the Executive. 
●​ Create a spreadsheet to track sponsorship progress (e.g.  acquired, reached out, list of potential 

contacts) 
●​ Create a template for reaching out to sponsors (for subcomm) 
●​ Approve subcomm’s sponsor email/text/dm 

 
 



Marketing Director 
The Marketing Director is responsible for marketing the society through posters, social media, and any 
other channels. The Marketing Director needs to stay up-to-date with everything happening in the society 
so that effective marketing can occur. 
 
The duties are: 

●​ Foster within the School an awareness of the Society, the Society’s aims and the Society’s activities 
and work with the Events and Fundraising & Sponsorship Director to foster amongst members an 
awareness of the Society’s events; 

●​ Liaise with the Events Directors on how best to promote the Societies Events and Initiatives; 
●​ Coordinate all publicity of the Society including the production of posters, visual media and social 

networking to achieve the aims of the Society; 
●​ Promote the presence of the Society on Campus by assisting other members of the Executive with 

relevant aspects of their portfolio, should they require publicity; and 
●​ Attend all meetings of the Executive. 
●​ Write captions for posts 
●​ Create a standard/template for captions that others can use 
●​ Coordinate the recording and photography of events (e.g. delegate subcomm) 
●​ Increase TikTok and Insta reels presence (funny videos and also event promo) 
●​ Coordinate the editing of PL talks as short-form clips to be posted on insta and tiktok (e.g. delegate 

PRs) 
●​ Upload PL talks onto YouTube, Instagram, Facebook and TikTok (e.g. delegate PRs) 
●​ Create a digital 13-week event schedule and physical brochure, ready for welcome week. 

Graphics Director  
The Graphics Director is responsible for creating graphics for our media, and any other channels. The 
Graphics Director will work closely with the Marketing Director to stay up-to-date with everything happening 
in the society so that effective marketing can occur. 
 
The duties are: 

●​ Foster within the School an awareness of the Society, the Society’s aims and the Society’s activities 
and work with the Events and Fundraising & Marketing Director to foster amongst members an 
awareness of the Society’s events; 

●​ Create and design the production of posters, visual media and social networking to achieve the 
aims of the Society; 

●​ Promote the presence of the Society on Campus by assisting other members of the Executive with 
relevant aspects of their portfolio, should they require publicity; and 

●​ Attend all meetings of the Executive. 
●​ Maintain a consistent brand image on Instagram feed and website 
●​ Make an emergency template OR guideline for design e.g. colour scheme, text size, samples for 

subcomm to make their own post (in case marketing can’t) 
●​ Create posts for the promotion of the society’s events (and other opportunities like scholarships and 

merchandise) 
○​ 1 week before an event: a post promoting and containing details to the 1-3 event(s) for the 

next week 
○​ Maybe fortnightly of specific dates of events 
○​ Big events e.g. ball, career paths require earlier post times 

●​ Designing merch (t-shirts for all team members to wear to events) and 
t-shirts+quarter-zips&maybehoodies for sale 

●​ Sourcing merchandise manufacturers (work alongside sponsorships). 



Publications Director 
The Publications Director is primarily responsible for the annual journal of the society, Drylight. They also 
produce the weekly EDSOC newsletter (sent by email). 
 
The duties are: 

●​ Be responsible for the production of published material by the Society, including, but not limited to 
brochures, pamphlets and fliers;   

●​ Lead a publications sub-committee (which doubles as the editorial team of Drylight); 
●​ End-to-end production of publications, including content development, sourcing and gathering 

contributions (from the general student body, and from Executive, Head of School, and Vice 
Chancellor of the university), editing, design, printing and distribution of the Society’s official 
publications including the recognised periodical of the Society, the annual Journal of the Society and 
any other publications that are understood to aid the Society in achieving its aims. These include, 
but are not limited to: 

○​ Drylight (Annual Journal).  
○​ Careers Guide. 

●​ Produce (design, edit, and publish) the EDSOC newsletter; 
●​ Liaise with relevant Executives to ensure that publications meet the desired outcomes for release; 

and 
●​ Attend all meetings of the Executive.  



Events Directors (max 3) 
 
The Events Directors are responsible for overseeing the organisation of all events and other related 
matters. 
 
The duties are: 

●​ Ensuring that events are in accordance with University of Sydney Union Guidelines. 
●​ Be responsible for the completion and submission of all required documents. 
●​ Lead the Events Faculty sub-committee by  

○​ Create event chat 
○​ Do USU form (which serves as ISL booking) 
○​ Or book a uni room by checking resource booker and show USU the booking on event form. 
○​ Be the central point of contact between USU and edsoc regarding events. 
○​ For external events - contact the venue person via email/phone 
○​ For alcohol events - inquire possible rejection of event by USU and how to fix it e.g. some 

ppl haven’t submitted online module 
●​ Work closely with TeachNSW on events that they would like to host 
●​ Coordinate social, academic and vocational events (including parties, annual ball and guest 

lecturers); 
○​ Organising the physical promotion of events including the design, printing, posting and 

distribution of posters, flyers and any other promotional methods such as lecture 
announcements and chalking 

●​ Submit to the Treasurer forecasted budgeting of Events and Initiatives and maintain accurate 
expenditure records; 

 
 
 
 
 
​
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Goals for 2026 
 
Media 

-​ Write captions for posts 
-​ Record and photograph events 
-​ Increase TikTok and insta reels presence (funny and also event promo) 
-​ Upload PL talks onto youtube 
-​ Perhaps edit PL talks as short-form clips to be posted on insta and tiktok 

Do you need subcomm help?? 
 
Graphics 

-​ Posts for events: 
-​ At welcome week have physical brochure and instagram post of 13-week event schedule 
-​ 1 week before: look forward to the events (1-3) for the week post 
-​ Have another post 2 days before the event or nah?? 
-​ Big events e.g. ball, career paths deserve earlier post times 

-​ Have consistent brand image on insta feed and website 
-​ Merch (t-shirts for all team members to wear to events) and t-shirts+quarter-zips&maybehoodies for 

sale 
Do you need subcomm help?? 
 
 
f 



Old 2024-2025 Descriptions 



EDSOC Executive Position Descriptions 

President 
The President is the “face” of the society and its most important role. The President leads all aspects of the 
society, and represents the society as a whole to other parties. 
 
The duties are: 

●​ Plan the Society’s activities in consultation with the Executive; 
●​ Liaise with the Executive and any committees formed by the Society; 
●​ Ensure an adequate handover, including any documents and materials to the following Executive; 
●​ Ensure that day-to-day functions and duties are carried out by Executives; 
●​ Liaise with the School, the University of Sydney Union, the Clubs and Societies Office and any other 

parties; 
●​ Call an Executive or General Meeting as they see fit, in communication with the Executive to direct 

the Society and tend to any day-to-day issues; 
●​ Represent the interests of the Students of the Society to the School of Education and Social Work; 
●​ Adhere to, and ensure that the Constitution of the Society is abided by at all times; 
●​ Oversee and assume responsibility for all executive duties and be available to all Executives for 

assistance. 

Vice-President (Internal) 
The Vice-President (Internal) is primarily responsible for representing Education/Social Work students and 
the society’s members to other parties within the School. As one of two Vice-Presidents, they also support 
the President in the general management and running of the society. 
 
The duties are: 

●​ Liaise with student members of School Committees in the interest of Students and the Society; 
●​ Represent the interests of the Society’s Members at School Committee or affiliated meetings; 
●​ Receive suggestions, concerns or issues from students and communicate these to relevant Student 

Representatives on School Committees and Executives of the Society; 
●​ Work closely with and support the President in the running of the Society and assume responsibility 

of any of his or her duties in their absence as per the instruction of the President; 
●​ Offer consistent, hands-on support to the Secretary, Treasurer, Events Officer/s, Fundraising & 

Sponsorship Director, Marketing Director and Publications Director; and 
●​ Attend all meetings of the Executive. 

 

Vice-President (External) 
The Vice-President (External) is primarily responsible for coordinating with internal and external parties to 
organise career-related and academic events. As one of two Vice-Presidents, they also support the 
President in the general management and running of the society. 
 
The duties are: 

 



●​ Coordinate and facilitate the development of professional development, career related and 
academic events to encourage the professional practice and networking of members. These 
include, but are not limited to, an annual TeachMeet or Careers Expo; 

●​ Liaise with the School Events, Scholarships and Careers Offices to advocate career opportunities 
for students; 

●​ Receive suggestions, concerns or issues from students and communicate these to relevant Student 
Representatives on School Committees and Executives of the Society; 

●​ Work closely with and support the President in the running of the Society and assume responsibility 
of any of his or her duties in their absence as per the instruction of the President; 

●​ Offer consistent, hands-on support to the Secretary, Treasurer, Events Officer/s, Fundraising & 
Sponsorship Director, Marketing Director and Publications Director; and   

●​ Attend all meetings of the Executive. 
 

Secretary 
The Secretary is responsible for maintaining the documents of the society, that the society remains 
registered, and conducting all administrative business for the society. 
 

●​ Conduct the correspondence of the Society; 
●​ Book meeting rooms for the Society; 
●​ Take minutes at meetings and make these minutes available to all Members;   
●​ Display minutes of all General or Ordinary Meetings, once approved, on Society notice boards; 
●​ Maintain the records and documents of the Society; 
●​ Work closely with the Information Technology Officer to maintain the Society Website and other 

affiliated media; 
●​ Ensure that all documents of the Society are stored physically and electronically; 
●​ Presenting on behalf of the Society, a report detailing the Societies general activities over the 

course of the previous year; and 
●​ Attend all meetings of the Executive. 

Treasurer 
The Treasurer is responsible for ensuring that the society’s finances remain accounted for and maintained. 
The Treasurer must sign off and record any purchasing decisions made by the society. Don’t worry - we’ll 
teach you how to do this :) 
 
The duties are: 

●​ Maintain the Society’s finances in accordance with the Treasurer’s Handbook produced by the 
Clubs and Societies Office of the University of Sydney Union; 

●​ Present to the Annual General Meeting of the Society a report detailing the financial activity and 
status of the Society; 

●​ Ensure an adequate handover, including any documents and materials, to the following Executive; 
●​ Liaise with third parties including the University of Sydney Union, the Clubs and Societies Office, 

and the Financial Institution with which the Society’s account is held in relation to any monetary or 
fiscal issues; and 

●​ Attend all meetings of the Executive. 
 

 



Events Directors (max 3) 
The Events Directors are responsible for overseeing the organisation of all events and other related 
matters. 
 
The duties are: 

●​ Coordinate social, academic and vocational events (including parties, annual ball and guest 
lecturers); 

●​ Submit to the Treasurer forecasted budgeting of Events and Initiatives and maintain accurate 
expenditure records; 

●​ Nominate and coordinate a maximum of three (3) Executives to fulfil duties pertaining to decorations 
and other aspects the Events Directors see fit; 

●​ Lead an events sub-committee and be responsible for fostering amongst members an awareness of 
the Society’s events (including the design, printing, posting and distribution of posters, flyers and 
any other promotional methods such as lecture announcements and chalking); 

●​ Present to the Executive a Report detailing the successes and areas of improvement for Events; 
and 

●​ Attend all meetings of the Executive. 
 

Fundraising and Sponsorship Director 
The Fundraising and Sponsorship Director is responsible for organising fundraising events, and liaising with 
external parties to organise sponsorships for the society. 
 
The duties are: 

●​ Liaise with companies, businesses and organisation of whom may sponsor the Society; 
●​ Arrange events, functions or activities to raise funds for the Society’s events. Fundraising events 

include bake sales, barbeques, trivia nights and the like; 
●​ Liaise with the Treasurer and President to decide which methods of fundraising are appropriate for 

the Society’s events; and 
●​ Attend all meetings of the Executive. 

Marketing Director 
The Marketing Director is responsible for marketing the society through posters, social media, and any 
other channels. The Marketing Director needs to stay up-to-date with everything happening in the society 
so that effective marketing can occur. 
 
The duties are: 

●​ Foster within the School an awareness of the Society, the Society’s aims and the Society’s activities 
and work with the Events and Fundraising & Sponsorship Director to foster amongst members an 
awareness of the Society’s events; 

●​ Liaise with the Events Directors on how best to promote the Societies Events and Initiatives; 
●​ Coordinate all publicity of the Society including the production of posters, visual media and social 

networking to achieve the aims of the Society; 
●​ Promote the presence of the Society on Campus by assisting other members of the Executive with 

relevant aspects of their portfolio, should they require publicity; and 
●​ Attend all meetings of the Executive. 

 

 



Graphics Director 
The Graphics Director is responsible for creating graphics for our media, and any other channels. The 
Graphics Director will work closely with the Marketing Director to stay up-to-date with everything happening 
in the society so that effective marketing can occur. 
 
The duties are: 

●​ Foster within the School an awareness of the Society, the Society’s aims and the Society’s activities 
and work with the Events and Fundraising & Marketing Director to foster amongst members an 
awareness of the Society’s events; 

●​ Create and design the production of posters, visual media and social networking to achieve the 
aims of the Society; 

●​ Promote the presence of the Society on Campus by assisting other members of the Executive with 
relevant aspects of their portfolio, should they require publicity; and 

●​ Attend all meetings of the Executive. 
 

Publications Director 
The Publications Director is primarily responsible for the annual journal of the society, Drylight. They also 
produce the EDSOC newsletter (sent by email). 
 
The duties are: 

●​ Be responsible for the production of published material by the Society, including, but not limited to 
brochures, pamphlets and fliers;   

●​ Lead a publications sub-committee; 
●​ Produce and distribute the Society’s official publications including the recognised periodical of the 

Society, the annual Journal of the Society and any other publications that are understood to aid the 
Society in achieving its aims. These include, but are not limited to: 

○​ Drylight (Annual Journal). 
○​ Careers Guide. 

●​ Oversee and assist with the publication of the EDSOC newsletter; 
●​ Liaise with relevant Executives to ensure that publications meet the desired outcomes for release; 

and 
●​ Attend all meetings of the Executive. 

Student Welfare Director 
●​ Liaise with Students and the School, in particular communication and fostering an awareness of 

Support Services available to Students; 
●​ Foster an atmosphere of equal opportunity and equality within the Society and throughout the 

School; 
●​ Provide a point of contact for students in liaising with the School. The Director shall direct students 

to appropriate academics or administration staff members as the need arises. Director may assist 
students, however academic advice is strictly prohibited; 

●​ Advising the Society Executive on best inclusive and equitable practices; 
●​ Liaising with the Treasurer as the suitability of students to gain discounted tickets or admission to 

Events; and 
●​ Attend all meetings of the Executive. 

 



Information Technology Officer 
●​ Maintain the Society’s Website and other media which relies on technology; 
●​ Maintain the Society’s email and mailing lists; 
●​ Maintaining the Society’s computers and other devices;   
●​ Liaise with the Events & Marketing Directors on best ways to utilise ICT to promote the Society and 

its initiatives; and 
●​ Attend all meetings of the Executive.   

Sports Director 
●​ Organise sporting activities, including teams for Inter-Faculty and Inter-Varsity (where applicable) 

and social matches; 
●​ Advertising all sporting activities (interfaculty, inter-varsity and other) by email and posting of 

notices, and through whichever means the Executive considers appropriate; and 
●​ Attend all meetings of the Executive. 

Undergraduate Officer 
●​ Liaise with and communicate the initiatives of the Society to all undergraduate students in the 

School; 
●​ Report consistently to the Executive, matters affecting Undergraduate student experience in the 

School of Education and Social Work; 
●​ Work, communicate and liaise with relevant Associate Deans (Undergraduate) in the interests of 

Undergraduate Students on behalf of the Society; and 
●​ Attend all meetings of the Executive. 

Postgraduate Officer 
●​ Liaise with and communicate the initiatives of the Society to all Postgraduate students in the School; 
●​ Report consistently to the Executive, matters affecting Postgraduate student experience in the 

School of Education and Social Work; 
●​ Work, communicate and liaise with relevant Associate Deans (Postgraduate) in the interests of 

Postgraduate Students on behalf of the Society; and 
●​ Attend all meetings of the Executive. 

First Year Liaison 
●​ Be a first year student studying in the School of Education and Social Work; 
●​ Liaise with and communicate the initiatives of the Society to all first year students of the School of 

Education and Social Work; 
●​ Report consistently to the Executive, matters affecting First Year Student experience in the School 

of Education and Social Work; 
●​ Work and communicate with the First Year Experience Coordinator in the School of Education and 

Social Work; and 
●​ Attend all meetings of the Executive. 

 



Women’s Officer 
●​ Shall be a female identifying student from the School of Education and Social Work; 
●​ Promote the interests of all female identifying students within the School of Education and Social 

Work; 
●​ Prepare and facilitate events in consultation with the Events Directors targeted specifically at female 

identifying students; 
●​ Provide a perspective on creating and fostering a more gender inclusive community, both within the 

School and the broader professions of Education and Social Work; and 
●​ Attend all meetings of the Executive. 

Queer Officer 
●​ Shall be a queer identifying student from the School of Education and Social Work 
●​ Promote the interests of all queer identifying students within the School of Education and Social 

Work 
●​ Prepare and facilitate events in consultation with the Events Directors targeted specifically at queer 

identifying students; 
●​ Provide a perspective on creating and fostering a more inclusive community, both within the School 

and the broader professions of Education and Social Work; and 
●​ Attend all meetings of the Executive. 

General Executives (max 10) 
●​ Form sub-committees for Executives as the need arises and assist generally with the running of the 

Societies initiatives; 
●​ Make recommendations, suggestions and proposals to the Executive for consideration; and 
●​ Attend all meetings of the Executive. 

 
 

 



Old 2026 Descriptions 

 



EDSOC Executive Position Descriptions 

President 
The President is the “face” of the society and its most important role. The President leads all aspects of the 
society, and represents the society as a whole to other parties. 
 
The duties are: 

●​ Plan the Society’s activities in consultation with the Executive; 
●​ Liaise with the Executive and any committees formed by the Society; 
●​ Ensure an adequate handover, including any documents and materials to the following Executive; 
●​ Ensure that day-to-day functions and duties are carried out by Executives; 
●​ Liaise with the School, the University of Sydney Union, the Clubs and Societies Office and any other 

parties; 
●​ Call an Executive or General Meeting as they see fit, in communication with the Executive to direct 

the Society and tend to any day-to-day issues; 
●​ Represent the interests of the Students of the Society to the School of Education and Social Work; 
●​ Adhere to, and ensure that the Constitution of the Society is abided by at all times; 
●​ Oversee and assume responsibility for all executive duties and be available to all Executives for 

assistance. 

Vice-President (Internal) 
The Vice-President (Internal) is primarily responsible for representing Education/Social Work students and 
the society’s members to other parties within the School. As one of two Vice-Presidents, they also support 
the President in the general management and running of the society. 
 
The duties are: 

●​ Liaise with student members of School Committees in the interest of Students and the Society; 
●​ Represent the interests of the Society’s Members at School Committee or affiliated meetings; 
●​ Receive suggestions, concerns or issues from students and communicate these to relevant Student 

Representatives on School Committees and Executives of the Society; 
●​ Work closely with and support the President in the running of the Society and assume responsibility 

of any of his or her duties in their absence as per the instruction of the President; 
●​ Offer consistent, hands-on support to the Secretary, Treasurer, Events Officer/s, Fundraising & 

Sponsorship Director, Marketing Director and Publications Director; and 
●​ Attend all meetings of the Executive. 

 

Vice-President (External) 
The Vice-President (External) is primarily responsible for coordinating with internal and external parties to 
organise career-related and academic events. As one of two Vice-Presidents, they also support the 
President in the general management and running of the society. 
 
The duties are: 

 



●​ Coordinate and facilitate the development of professional development, career related and 
academic events to encourage the professional practice and networking of members. These 
include, but are not limited to, an annual TeachMeet or Careers Expo; 

●​ Liaise with the School Events, Scholarships and Careers Offices to advocate career opportunities 
for students; 

●​ Receive suggestions, concerns or issues from students and communicate these to relevant Student 
Representatives on School Committees and Executives of the Society; 

●​ Work closely with and support the President in the running of the Society and assume responsibility 
of any of his or her duties in their absence as per the instruction of the President; 

●​ Offer consistent, hands-on support to the Secretary, Treasurer, Events Officer/s, Fundraising & 
Sponsorship Director, Marketing Director and Publications Director; and   

●​ Attend all meetings of the Executive. 
 

Secretary 
The Secretary is responsible for maintaining the documents of the society, that the society remains 
registered, and conducting all administrative business for the society. 
 

●​ Conduct the correspondence of the Society; 
●​ Book meeting rooms for the Society; 
●​ Take minutes at meetings and make these minutes available to all Members;   
●​ Display minutes of all General or Ordinary Meetings, once approved, on Society notice boards; 
●​ Maintain the records and documents of the Society; 
●​ Work closely with the Information Technology Officer to maintain the Society Website and other 

affiliated media; 
●​ Ensure that all documents of the Society are stored physically and electronically; 
●​ Presenting on behalf of the Society, a report detailing the Societies general activities over the 

course of the previous year; and 
●​ Attend all meetings of the Executive. 

Treasurer 
The Treasurer is responsible for ensuring that the society’s finances remain accounted for and maintained. 
The Treasurer must sign off and record any purchasing decisions made by the society. Don’t worry - we’ll 
teach you how to do this :) 
 
The duties are: 

●​ Maintain the Society’s finances in accordance with the Treasurer’s Handbook produced by the 
Clubs and Societies Office of the University of Sydney Union; 

●​ Present to the Annual General Meeting of the Society a report detailing the financial activity and 
status of the Society; 

●​ Ensure an adequate handover, including any documents and materials, to the following Executive; 
●​ Liaise with third parties including the University of Sydney Union, the Clubs and Societies Office, 

and the Financial Institution with which the Society’s account is held in relation to any monetary or 
fiscal issues; and 

●​ Attend all meetings of the Executive. 
 

 



Events Directors (max 3) 
The Events Directors are responsible for overseeing the organisation of all events and other related 
matters. 
 
The duties are: 

●​ Coordinate social, academic and vocational events (including parties, annual ball and guest 
lecturers); 

●​ Submit to the Treasurer forecasted budgeting of Events and Initiatives and maintain accurate 
expenditure records; 

●​ Nominate and coordinate a maximum of three (3) Executives to fulfil duties pertaining to decorations 
and other aspects the Events Directors see fit; 

●​ Lead an events sub-committee and be responsible for fostering amongst members an awareness of 
the Society’s events (including the design, printing, posting and distribution of posters, flyers and 
any other promotional methods such as lecture announcements and chalking); 

●​ Present to the Executive a Report detailing the successes and areas of improvement for Events; 
and 

●​ Attend all meetings of the Executive. 
 

Fundraising and Sponsorship Director 
The Fundraising and Sponsorship Director is responsible for organising fundraising events, and liaising with 
external parties to organise sponsorships for the society. 
 
The duties are: 

●​ Liaise with companies, businesses and organisation of whom may sponsor the Society; 
●​ Arrange events, functions or activities to raise funds for the Society’s events. Fundraising events 

include bake sales, barbeques, trivia nights and the like; 
●​ Liaise with the Treasurer and President to decide which methods of fundraising are appropriate for 

the Society’s events; and 
●​ Attend all meetings of the Executive. 

Marketing Director 
The Marketing Director is responsible for marketing the society through posters, social media, and any 
other channels. The Marketing Director needs to stay up-to-date with everything happening in the society 
so that effective marketing can occur. 
 
The duties are: 

●​ Foster within the School an awareness of the Society, the Society’s aims and the Society’s activities 
and work with the Events and Fundraising & Sponsorship Director to foster amongst members an 
awareness of the Society’s events; 

●​ Liaise with the Events Directors on how best to promote the Societies Events and Initiatives; 
●​ Coordinate all publicity of the Society including the production of posters, visual media and social 

networking to achieve the aims of the Society; 
●​ Promote the presence of the Society on Campus by assisting other members of the Executive with 

relevant aspects of their portfolio, should they require publicity; and 
●​ Attend all meetings of the Executive. 

 

 



Graphics Director 
The Graphics Director is responsible for creating graphics for our media, and any other channels. The 
Graphics Director will work closely with the Marketing Director to stay up-to-date with everything happening 
in the society so that effective marketing can occur. 
 
The duties are: 

●​ Foster within the School an awareness of the Society, the Society’s aims and the Society’s activities 
and work with the Events and Fundraising & Marketing Director to foster amongst members an 
awareness of the Society’s events; 

●​ Create and design the production of posters, visual media and social networking to achieve the 
aims of the Society; 

●​ Promote the presence of the Society on Campus by assisting other members of the Executive with 
relevant aspects of their portfolio, should they require publicity; and 

●​ Attend all meetings of the Executive. 
 

Publications Director 
The Publications Director is primarily responsible for the annual journal of the society, Drylight. They also 
produce the EDSOC newsletter (sent by email). 
 
The duties are: 

●​ Be responsible for the production of published material by the Society, including, but not limited to 
brochures, pamphlets and fliers;   

●​ Lead a publications sub-committee; 
●​ Produce and distribute the Society’s official publications including the recognised periodical of the 

Society, the annual Journal of the Society and any other publications that are understood to aid the 
Society in achieving its aims. These include, but are not limited to: 

○​ Drylight (Annual Journal). 
○​ Careers Guide. 

●​ Oversee and assist with the publication of the EDSOC newsletter; 
●​ Liaise with relevant Executives to ensure that publications meet the desired outcomes for release; 

and 
●​ Attend all meetings of the Executive. 

Student Welfare Director 
●​ Liaise with Students and the School, in particular communication and fostering an awareness of 

Support Services available to Students; 
●​ Foster an atmosphere of equal opportunity and equality within the Society and throughout the 

School; 
●​ Provide a point of contact for students in liaising with the School. The Director shall direct students 

to appropriate academics or administration staff members as the need arises. Director may assist 
students, however academic advice is strictly prohibited; 

●​ Advising the Society Executive on best inclusive and equitable practices; 
●​ Liaising with the Treasurer as the suitability of students to gain discounted tickets or admission to 

Events; and 
●​ Attend all meetings of the Executive. 

 



Information Technology Officer 
●​ Maintain the Society’s Website and other media which relies on technology; 
●​ Maintain the Society’s email and mailing lists; 
●​ Maintaining the Society’s computers and other devices;   
●​ Liaise with the Events & Marketing Directors on best ways to utilise ICT to promote the Society and 

its initiatives; and 
●​ Attend all meetings of the Executive.   

Sports Director 
●​ Organise sporting activities, including teams for Inter-Faculty and Inter-Varsity (where applicable) 

and social matches; 
●​ Advertising all sporting activities (interfaculty, inter-varsity and other) by email and posting of 

notices, and through whichever means the Executive considers appropriate; and 
●​ Attend all meetings of the Executive. 

Undergraduate Officer 
●​ Liaise with and communicate the initiatives of the Society to all undergraduate students in the 

School; 
●​ Report consistently to the Executive, matters affecting Undergraduate student experience in the 

School of Education and Social Work; 
●​ Work, communicate and liaise with relevant Associate Deans (Undergraduate) in the interests of 

Undergraduate Students on behalf of the Society; and 
●​ Attend all meetings of the Executive. 

Postgraduate Officer 
●​ Liaise with and communicate the initiatives of the Society to all Postgraduate students in the School; 
●​ Report consistently to the Executive, matters affecting Postgraduate student experience in the 

School of Education and Social Work; 
●​ Work, communicate and liaise with relevant Associate Deans (Postgraduate) in the interests of 

Postgraduate Students on behalf of the Society; and 
●​ Attend all meetings of the Executive. 

First Year Liaison 
●​ Be a first year student studying in the School of Education and Social Work; 
●​ Liaise with and communicate the initiatives of the Society to all first year students of the School of 

Education and Social Work; 
●​ Report consistently to the Executive, matters affecting First Year Student experience in the School 

of Education and Social Work; 
●​ Work and communicate with the First Year Experience Coordinator in the School of Education and 

Social Work; and 
●​ Attend all meetings of the Executive. 

 



Women’s Officer 
●​ Shall be a female identifying student from the School of Education and Social Work; 
●​ Promote the interests of all female identifying students within the School of Education and Social 

Work; 
●​ Prepare and facilitate events in consultation with the Events Directors targeted specifically at female 

identifying students; 
●​ Provide a perspective on creating and fostering a more gender inclusive community, both within the 

School and the broader professions of Education and Social Work; and 
●​ Attend all meetings of the Executive. 

Queer Officer 
●​ Shall be a queer identifying student from the School of Education and Social Work 
●​ Promote the interests of all queer identifying students within the School of Education and Social 

Work 
●​ Prepare and facilitate events in consultation with the Events Directors targeted specifically at queer 

identifying students; 
●​ Provide a perspective on creating and fostering a more inclusive community, both within the School 

and the broader professions of Education and Social Work; and 
●​ Attend all meetings of the Executive. 

General Executives (max 10) 
●​ Form sub-committees for Executives as the need arises and assist generally with the running of the 

Societies initiatives; 
●​ Make recommendations, suggestions and proposals to the Executive for consideration; and 
●​ Attend all meetings of the Executive. 

 
 

 



Old Exec 

 



Old 2025 Exec 
Head Teachers 

1.​ Chapman - Pres 
2.​ Bella - VPE(O) 
3.​ Weylin - VPI(E) 
4.​ Jade - Sec 
5.​ Wen - Treasurer 
6.​ Tas - spons 
7.​ Ruby - Marketing 

●​ Sorta exec (could be) 
8.​ Alyssa - graphics 
9.​ Andrew - events 

 
Subcom / prs / general execs 

10.​Daniel 
11.​Grace 
12.​Jewel 
13.​Skye 
14.​Zanira 
15.​Tushti 
16.​Cynthia - technically event director as well ? 
17.​Cass - event director but she said she wanna step down 
18.​Anna 

 
Roles 

-​ Expectations 2 meetings in a row, be involved in planning 2 events, and be rostered 
-​ Discussion about roles 
-​ Possibly reducing roles 
-​ Confirm roles 
-​ April agm - who’s rerunning 
-​ Welcome fest 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

Old 2026 Exec 
Head Teachers 

19.​Chapman - Pres 
20.​Bella - VPE(O) 
21.​Jade - VPI(E) 
22.​Jewel - Sec 
23.​Wen - Treasurer 
24.​Tas - spons 
25.​Natasya - Marketing 

●​ Sorta exec (could be) 
26.​Alyssa - graphics 
27.​Daniel - events 
28.​Grace - events 
29.​Clarice - events 
30.​Amanh - publications 

 
General exec has been merged into subcom 
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