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Dear Wolverine Staff,

This page has been created to provide a consolidated platform for relevant WHS staff
information. You will receive this document via email with links that will take you to
that particular document. This document will also be posted on the WHS Shared
Drive for you to reference later if needed.

Any items without an active link will be updated during the year.

e Welcome Back Letter

e Staff Info Form to be filled out by all staff

e Beginning of Year Required Trainings
o Employee Handbook

o Technology Responsible Use, Cybersense and Phishing Awareness
* The training must be completed individually and is tracked
through your WakelD.
= To access the training, log into the WakelD Portal, click the
KnowBe4 tile and click Go to Training.
Teleworking Agreement
Sexual Harassment Training
Social Media Guidelines
Seclusion and Restraint Training
Coaching (if applicable
Bloodborne Pathogens
Diabetes Awareness
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»= Training Acknowledgement Form Opening of School 23-24, Due
September 8

e Wakefield High School Calendars and Schedules
o Opening Week Schedule
o Bell Schedule
o Meet the Teacher (Open House)

= Thursday, September 7, at 4:30 p.m.

WEBSITE: WWW WCPS5.MNET


https://drive.google.com/file/d/1vCHSz6h_B7fS1KBNR6ooRGG6UWPn2Amu/view?usp=share_link
https://docs.google.com/forms/d/e/1FAIpQLSd84eGH6-Re_c2twsLcsMvV4WfapJs5EmlQBpUkO1Kd_UPv0g/viewform?usp=sf_link
https://wakeconnect.wcpss.net/sites/2022-23-beginning-of-year-training-and-requirements/SitePageModern/65470/2022-23-beginning-of-year-training-and-requirements
https://www.wcpss.net/employeehandbook
https://wakeconnect.wcpss.net/sites/employee-relations/SitePage/54027/social-media-guidelines#&&hs=420300
https://wakeconnect.wcpss.net/sites/employee-relations/SitePage/6803/seclusion-and-restraint-training
https://docs.google.com/document/d/1AuBR6g0GwE5kXRWX9zYyN0S9MeVjNVYh/edit
https://docs.google.com/forms/d/e/1FAIpQLScB0ZfZldCByN16NYUn3pAo9soH5U9fzjWeeVBJDsTO5B0Vbg/viewform
https://docs.google.com/document/d/104H6dsNRY3feLwFYJ6u5nyNsqIQRqy2N/edit?usp=sharing&ouid=101225155786209173803&rtpof=true&sd=true
https://docs.google.com/document/d/1jJC6E1hM2sJTQtMjMgMJH0E8Nialquu42_rdYGlGTEA/edit?usp=sharing
https://docs.google.com/document/d/18kSDne3qiwsxrKObZMCPlAInDxWoi17s/edit?usp=share_link&ouid=101225155786209173803&rtpof=true&sd=true

o

» Thursday, February 8, at 5:00 p.m. (Parent Facing)

o Staff Letter
e Pre-Recorded Video Link Collection Form
P/T Conferences & Report Card Night

= Thursday, November 9, at 5:00 p.m.

o Conference Availability form

* Thursday, April 18, at 5:00 p.m.

PLCs - Rotating Session on Tuesday, August 23
School Calendar (Lucky Charms Calendar)
Remediation schedule by department

e Wakefield High School Plans
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Teacher Absence Reporting & Sub Plan
Attendance

= Teacher Responsibilities

Grading Policy Essentials

Academic Integrity Plan

Syllabus Requirements

Course Placement Review Form Word PDF
Fire Evacuation-Post in classroom

Severe Weather-Post in classroom

Red Bag Items

Lockdown Codes and Procedures

= Red Card Utilization

o Checklists for 23-24
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BOY Checklist
Gradebook Reminders
= Gradebook Dates
*» Gradebook Set Up Video
Quarter 1 Checklist
End of Semester
Beginning of Second Semester
Quarter 3 Checklist
End of Year

Staff Parkin
Employee Information

e Beginning of Year Presentations
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Welcome Back Wolverines (Opening Session)

NCEES Staff Evaluation Training
» PDP Goals


https://drive.google.com/file/d/1JkeNZAyOL0m8d3bOcLAFdzRCjXHmOWfd/view?usp=sharing
https://docs.google.com/document/d/114sCRBAEdmQBWt-4ehQia87pKmicswv0/edit?usp=sharing&ouid=101225155786209173803&rtpof=true&sd=true
https://docs.google.com/forms/d/e/1FAIpQLSfmbAPst-9QBx1U2j52Vni1z92m-TjwbQelRO0kXnCp92tDHg/viewform
https://drive.google.com/file/d/1fYJD0pZUtNWayfOXzueXrc-_IAmU3mIU/view?usp=share_link
https://docs.google.com/document/d/1jPxeZyWWUMc0sgM5QS7Y6lr4xUt9w80J/edit?usp=share_link&ouid=101225155786209173803&rtpof=true&sd=true
https://drive.google.com/file/d/1bpp4eB3DA1-q99kNydbIu1BjSNanmU2q/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1dH5d3b00n-Idpta-YyY94ErHszrzmDQTjq1EjFSS4Z0/edit?usp=sharing
https://docs.google.com/document/u/0/d/1AES48dw3uB93MqQpbpiX9eObx9xfT_cb_GBed94QNx4/edit
https://docs.google.com/document/d/1P3H_oN_bJi3nTVfK5TgF0UqmrAmwGbMO/edit?usp=share_link&ouid=101225155786209173803&rtpof=true&sd=true
https://drive.google.com/file/d/1zBfr_fLwOj1sDXCrVD9O63mTW-tJkW48/view?usp=sharing
https://docs.google.com/document/u/0/d/1loSmkP6eB5TCe3s1NWAFaxlswZqvVDpWqO3riVGIxBs/edit
https://docs.google.com/document/u/0/d/18y_UTK_uo7KoGzNrsr3tKXw1by1HXJ4dO8n-0MzJfY8/edit
https://drive.google.com/file/d/1vwhqOeS0kvdAOT-x_MmRYhEsyJ_PHWjO/view?usp=sharing
https://drive.google.com/drive/folders/177jTAndPsczJo9S9oJnx2tUPKLarJu84?usp=sharing
https://drive.google.com/drive/folders/15dmbtk2ogocklI9IJUqMI5YWqd5bO55l?usp=sharing
https://drive.google.com/file/d/0B7qMkxCJUZE7cEFOaWhPOTRPMFU/view?usp=sharing&resourcekey=0-92pNqQcDQG_-BYnwS0K20A
https://wakeconnect.wcpss.net/sites/security/SitePage/6763/lockdown-codes-procedures
https://wakeconnect.wcpss.net/sites/security/SitePage/6766/emergency-red-card-utilization
https://docs.google.com/document/d/1ZgS5cNUOpu5OiYpL1Anu7lUuNYNGjDua5gT_VIRxTik/edit?usp=drive_link
https://drive.google.com/file/d/10eO5WjBo99EVdrjwe79MKFU4hzq2fpI0/view?usp=drive_link
https://www.youtube.com/watch?v=0S0TVqZ6I3k
https://docs.google.com/document/u/0/d/1Vu7nEWmQqFzv9M00ISibmFAhPMfTXi3nXQFRqPvcGs0/edit
https://docs.google.com/forms/d/e/1FAIpQLSdY_W33EcROCRW4vn1U748pbwTHkOSkifmVgTP2QxKJek6jhA/viewform?vc=0&c=0&w=1&flr=0
https://docs.google.com/forms/d/e/1FAIpQLSd4TJ9XgM1HRsvtnutz9HVTgHAuXEfsJGgTfbOUVQruAwT5Wg/viewform
https://docs.google.com/presentation/d/1v2WptTco3z4gYveTqVEFi1-Mt2ur0BG5/edit?usp=sharing&ouid=101225155786209173803&rtpof=true&sd=true
https://docs.google.com/presentation/d/13Ejtj0xfupj5m8q9CSmOhs3W9YJsrcEm/edit?usp=sharing&ouid=101225155786209173803&rtpof=true&sd=true
https://docs.google.com/document/d/160XEJTBRSB4eAAclCYSkzfWxRtj4bjr8spOka-obJ2U/edit?usp=sharing

» Evaluation Shared Drive Resources

o Headcount, Grading Policies, and Instructional Resources
o AllTimely
o Bell Schedule Logistics

Canvas
o WCPSS Learning Opportunities
» Communicating with Canvas
= Assessing with Canvas
e Staff new to the WCPSS should complete both courses by

September 30
» Feedback & Data with Canvas Due November 7,2023
* Blended Learning with Canvas Due January 31, 2024

o (Canvas Campout
= Face-to-face workshops for beginning Canvas users will be held
throughout the school year on Teacher Workdays.

o WHS Shared Drive Resources

= Checklists: Use to self-assess skills associate with each learning
module (Communicating, Assessing, Feedback & Data, Blended
Learning)

= ABCs for Canvas

= WACPSS Canvas Handbook: Also available in Learning Central

» (lassroom Look-Fors: This document will help guide staff in
their Canvas set-up.

» (Canvas Blueprint Courses and Common Materials: For Math 1-3,
English 1-4, Healthful Living Honors, World History, American
History, Civic Literacy, and Economics & Personal Finance

= Video Guides for Instructors

» Instructor Guides

o Self-Help Resources
o Grade Passback
» (Grade Passback is an optional feature available for Middle and
High Schools. Some setup is required by the lead-teacher of the
course before it will work. It is important to know how to use
this feature correctly since grades will be sent to PowerSchool,
the authoritative source for grades.

* The setup process for Grade Passback has changed slightly.
PowerSchool categories will be "synced" instead of "imported”
into Canvas. Use the instructions below to work through this new
setup process.

Translation & Interpretation Services
o Translation



https://drive.google.com/drive/folders/10pQUpLAugTBspTv3v_7ufRA_rBJ8YqXo?usp=share_link
https://docs.google.com/presentation/u/0/d/18FDQ9YvUxWNkj_I2DcKtsNYrgzafILIeUAs0NcryZdo/edit
https://docs.google.com/presentation/d/1zzEkCrDDly0Gqk-oRv-_7qzw-X4U5GCsbAcyZwV7pCc/edit?usp=share_link
https://docs.google.com/presentation/d/1lcDSfDJ_JHwOpjpiQ8sBgHz7B3aPTRzEIG7mjFRBcjU/edit?usp=sharing
https://wakeconnect.wcpss.net/sites/digital-learning-libraries/SitePage/33807/canvas-learning-opportunities
https://wcpss.truenorthlogic.com/ia/empari/learning2/course/search/doCourseSearch?searchString=Canvas+Campout&originalSearchString=
https://drive.google.com/drive/folders/1xFPW4sdHgct-zsof946Kqt6EHvD0Bw1A?usp=share_link
https://docs.google.com/spreadsheets/d/1PGoZSg0n2euP6yZyy9pZWLy4TEpWTZEJ2UgH5pvyz84/edit?usp=share_link
https://drive.google.com/file/d/186nJje1CHniEaOO05c6VgXLPJDraXKAD/view?usp=share_link
https://wcpss-staff.instructure.com/courses/2733
https://docs.google.com/document/d/1nrFu9kDFeyxpMpFHeoaF7JBAsT8aMqwZVa8kNSxtyB4/edit?usp=sharing
https://docs.google.com/document/d/1P5Vz324IaWsR_UeRGrrHTUhYxJEBjck8Rq0KXTQJixU/edit?usp=sharing
https://community.canvaslms.com/t5/Video-Guide/tkb-p/videos#Instructors
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor
https://docs.google.com/document/d/1ZwBWqIPGrK3VnGI8_ddZzy4BNfJP5Zs1Djl0VZjCyho/edit?usp=sharing
https://wakeconnect.wcpss.net/sites/technology/SitePage/73446/grade-passback
https://wakeconnect.wcpss.net/sites/translations/SitePage/1653/translation-and-interpretation-services
https://drive.google.com/file/d/0B7qMkxCJUZE7cFlaNzU4NFViSUk/view?resourcekey=0-A5ADF9zT3i6EblKTZSr9fA

o Interpretation
= iSpeak

e Miscellaneous

o Fall Exam Schedule
Devices and Final Exams
Administrator Responsibilities
Media Center Quick Tips
Who to Contact/Need Help With

Office Locator

Teacher Locator

Duty Schedule-Fall 2023

Duty Schedule-Spring 2024
Maintenance Request
Intervention Services

Field Trip Procedures

Teacher Intent/Preference Form
Faculty Meeting Folder

Quarter 1 In-House TWC Survey
PACK TIme Talking Point Templates
Quarter 1 3-4 F List

Current Grades Report Folder
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https://drive.google.com/file/d/1hbEEppKsgq217AR1ns6n-mK8HPm1kps0/view
https://drive.google.com/file/d/1hQkj_vvI85Ga5AaGxtat4bWKTwuvhCru/view?usp=share_link
https://docs.google.com/document/d/1jEMIlmftAlYAuJX02Hai0JkpUWk1hyPD/edit?usp=sharing&ouid=101626611302071686115&rtpof=true&sd=true
https://docs.google.com/document/d/1ZWJ0KkBSEcRQD0Y2r-6iQpVon1TZoY7-NRkWs5bsySE/edit?usp=share_link
https://sites.google.com/wcpss.net/whs-virtual-library/faculty
https://docs.google.com/document/d/1i8QrnYCLSMEAl6YYNoN8ucOSdrYCFGq282qWFqt6gB8/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1UFqNQ3fNKtQ1-iruYywCSFf29kfoU9xc/edit?usp=share_link&ouid=101225155786209173803&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1dMw6blIcdmiPQ7rFVtR8a0kZCV9f5au9PDJD80L1i2g/edit?usp=share_link
https://docs.google.com/spreadsheets/d/1oQNXsO9X4SbAPM76gNg2yVLnKbY5bGHr/edit?usp=sharing&ouid=101225155786209173803&rtpof=true&sd=true
https://forms.gle/U5PPiU1zB3yqowdA7
https://docs.google.com/presentation/d/1Ems3vy7olu0YkPHWeh1Gn9oUbfPGlpJKdkF1bGf5ikQ/edit?usp=sharing
https://drive.google.com/drive/folders/169UFNWjHmGAgrUGxyh5gDNqI3blPpyie?usp=drive_link
https://docs.google.com/forms/d/e/1FAIpQLSdn9bwnEUNmxaIQbg-Sckgy1ExakvSwb883rOyQ9gBV9irZpQ/viewform
https://docs.google.com/document/d/1vy_wvslEjrxu0G6bk0XzyXksN33UXonaJXCwjQV0Om8/edit?usp=share_link
https://docs.google.com/forms/d/e/1FAIpQLSec7Tmj2g_a5abvcI3uQn9mcAYUtdpDcg22hXCbxHg1lrowJw/viewform
https://drive.google.com/drive/folders/1HO1wyP-QCrsdV9knE0HLRIRgZCidY15A?usp=share_link

