
James Brown 

238 Broadway 

New York 

NY  

United States 

To 

The HR Manager 

XYZ Company 

354 F 63rd Street 

New York 

NY 10022 

United States 

Subject- Quality auditor cover letter.  

Dear 

I’m writing to express my interest in the (Mention the job position) position that is 
posted on your company’s website. I have around (Mention the numbers) years of 
expertise in quality standards, frameworks, procedures, information systems design, 
and end-user computing technologies, and I have the broad skill set and practical 
knowledge required for this position. Please review my resume in its entirety for 
more information about my qualifications. An overview of what I have to offer is given 
below. 

a (Mention the education degree) in (Mention the subject) from (Mention the name of 
college) , as well as expertise in test case management, corporate applications, code 
coverage and defect analysis, and compliance tracking systems. Having strong 



interpersonal skills is essential for a quality organization to implement process 
changes. 

I bring a fresh understanding of cutting-edge quality control systems, testing 
techniques, and inspection procedures as a consequence of my membership in the 
(Mention the name). The key to landing the job is writing a cover letter that the hiring 
manager will read, and (Mention the name) is here to help you stand out from the 
crowd. 

My vast background and education as a quality auditor are described in the 
accompanying resume. I’ll get in touch with you this week to let you know I received 
your resume, set up a time to learn more about this position, and talk about how I 
can use my skills to benefit Cordova Industries. Thank you for taking the time to look 
over my qualifications and experience. 

Sincerely, 

James Brown 

[Handwriting signature] 

[Mention the contact details] 

[Mention here, if there is any post note to be given] 

 


