SCHEDULING, CHANGING AND DISCONTINUING
TREATMENT APPOINTMENTS

Pathway: Main Menu > Health Office > Student Health > Conditions

Select Student’s Infinite Campus Record

Student Health

Main Menu Student Health

Health Insurance Status
Student Information Dental Insurance Status Immunizations

Emergency Health Information Medications
Attendance Office Follow Up Office Visits

Health Contact Log Office Visits History
Census )

Health Documents Screenings

Communication

Health Office

Scheduling Treatment Appointments

Click on the Name of the Treatment you want to schedule. (The Treatment Detail section must already
be completed BEFORE you schedule the treatment.)

e Choose Schedule Appointments

Save Delete New Treatment New Contact Schedule Appointments

= ! Diabetes, Type 1
£ Blood Glucose PRM
% Elood Glucose
% Carb Calculation
& Carb Calculation PRN
% Ketone Check
% Hypoglycemic Treatment

Treatment Detail
Code Search Descripiion Search
I
*Code *Descripfion
| Elood Glucose |
*Start Date End Date
[0si132019 |75) | =
*Status *Initials
I: Mot Resolved » | | JRK
Comments
DAILY
08/30/19: Blood sugar check prior to lunch, snack and
before digmissal. This child is using a continuous August 2023
glut'._ose r_nqnit_ul_' (CG!u_'IJ _Ilj_a_t_is FDA appro\reqfol making



Date defaults to current date. (Required) Change if needed.

Enter the Appointment Time(s) (Required) the s ]
treatment is to be administered (time will default to Treatment
time of entry). Click on Add if student | Biood Glucose |

*Date

*Appointment Timeis)
treatment/procedure occurs more than once a day. 0a22902] | 1150 AM

Choose Single, Daily, Weekly, or Monthly. (Required)

() single Appointment
. ® pai

Comments Box: You may enter any special . Da”évewE Days

instructions in this box. This information will display

in Health Office Visits Visit Comments box and - Weekly

. . Every |1 Weeks
provide a reminder.
Mon Tues Wed Thur Fri
Recurrence will default to end of school year. M“g'::?na 1 —
(Appointments cannot be scheduled beyond the — y e

current enrollment school year.) (You can limit to a _ _ _
I (® Repeat Uintil Dalell}ﬂﬂ-h‘zﬂzz I n|
number of days if it is a short-term =

treatment/procedure.)

() Repeat| | Times
Commenis (applied to all appointmenis)

Cancel previously scheduled appointments
checkbox: Be sure to uncheck this box if there is no
change to previously scheduled appointments. Sl e T M g R T

Click on Save Schedule. (Required)

Scheduling Two or More Treatments for the Same Time

NOTE: If a student has two or more treatments at the same time use the “Add Treatment”
function within the Health Office Visit rather than scheduling a separate appointment for each
treatment. Otherwise, the student will show up more than once at the same time on the Health
Office Visits Calendar.

Select the Student from the Health Office Visits calendar.

Date:| 091022021 [75|| Change Date || Print |

|| Scheduled |
&AM

TAM
&AM
9AM
10 AM
11 AM 11:50 M
12 PM
1PM
2PM
3 PM
4 PM
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The Scheduled Treatment appears in Treatment(s) field.

To add additional treatment(s) at the same time, select Add Treatment. Choose the additional treatment
from the Add Treatment menu.

Health Office Visit

Record Complete [ ] Add Medication Dose | ] Add Dischare | ] Add Treatment
“Date 09/022021 |78
Medication Dose{z)
“Time 11:50 AM
“Recorded By | Sebranek, Dawn v | Treatmenija]
) ¢ | Diabetes, Type 1: Blood Glucose "
Discharge Time | 1200PM | MNow | '
] ‘> | Diabetes, Type 1: Carb Calculation bt
Appointment (:::] Student was here for appointment ) " [Diabetes, Type 1: Blood Glucose
I_) Student did not shaw up Dischi niabetes, Type 1: Blood Glucose PRN
Vigit Comments Carb Calculation
Diabetes, Type 1: Carb Calculation PREM
Diabetes, Type 1: Hypoglycemic Treatment
y Diabetes, Type 1: Ketone Check
ral

Changing a Scheduled Treatment Appointment Time

Treatment
e Click on the Treatment you wish to change. Blood Glucese : |
*Date *Appointment Time(s)
08/22/2021 _u| 12:10 pm
e Click on Schedule Appointments: Enter ® Sincte Avosintment [ aaa
ingle Appod n
schedule change as you would for a new O Daily
appointment. - Dy
) Weekly
. . Every| 1 Weeks
e Check box in front of Cancel Previously o @ W e @ o @
Scheduled O Monthly
e Appointments at the bottom. (Required) ____on o[ ot cvery more
Repeat Until Date I 073172022 H
e Click on Save Schedule. (Required) Repeat| —] TimeS
Comments (applied to all appointmenis)
. ¥ e
‘Cancel previously scheduled appointments l
>

Discontinuing a Treatment Appointment
e Click on the Treatment you want to discontinue.
e Click on Cancel Future Appointments.

e Field appears asking you to select a date to “Cancel all Appointments on or after”.

e The Cancel Scheduled Appointments box will open.
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e Select the Date.

e Click on Save.

' B Delete E Mew Treatment E MNew Contact

-4 & Diabetes, Type 1
.- B Blood Glucase PRI

----- % Blood Glucose
----- % Carb Calculation
B Garb Calculation PRN
----- % Ketone Check

...... % Hypoglycemic Treatment

Schedule Appointments

x| Cancel Future Appuintments)

Cancel Scheduled Appointmenis
Treatment

| Blood Glucose

*Cancel All Appointments On Or After
|ba:22.anz1 I_lu

NOTE: If the treatment has ended, REMEMBER TO DISCONTINUE THE TREATMENT ORDER See
directions on Treatments: Entering, Changing and Discontinuing Treatment Orders.
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https://docs.google.com/document/d/1ic2eL94P4UjZ6O1kWezB7nKd5K7Pjgle0YIgxAN-wwY/edit?usp=sharing
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