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Elvanto has a vast amount of information and guides relating to all things church.
From people, calendars, rostering, sign ins and more. You won’t need to use all
these things but | would encourage you to have a look through, this can help you
find out emergency details as well as contact info for connect groups, allow you to
roster your attendance and sign in the youth. The most important one for you is to
correctly sign the youth in. | understand this can sometimes be confusing and

difficult so here are some steps to follow from start to finish.

REGO STGN IN

Step 1: Click on the Admin area to take you to the main home page

Home

Home Roster Cal

No posts found

There are currently no posts in this section.

Step 2: Scroll down to the services tab, and move across to Upcoming services.
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Dashboard Dashboard
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Upcoming Services

Check-in Edit Multiple
Reports Teams
Events Types
Calendar Reports
Forms

Financial

Step 3: Click on ‘reporting’ under the ‘the valley- friday nights’, making sure
this is the correct date.

20 ~ Switch to List  1-20 of 131 >

Series Title

{v The Valley - Friday night Friday, 9 August, 2024 The Valley - Friday night
Plan Volunteers Reporting Check.in Live Print 5:00 PM
Sunday 999 _ Exodus Sunday 9.30am Service
Plan Volunteers Reporting Check-in Live Print 9:30 AM
NVBC.PM Sunday, 11 August, 2024 NVBC.PM
Plan Volunteers Reporting Check-in Live Print 5:00 PM
SN AdaMlaes Flenamn Admn SmenEid - i ann P

Step 4: Type the youth’s name into the Search bar.

5:00 PM

The built-in statistics will automatically update based on the individual attendance below. You can edit the Custom Statistics values in Service Settings.

Custom Statistics

dividual Attendance

< Previous Next Total Adult Attendance as counted Print Offline Checklist | Mass Add People
Adult Attendance as counted IETl  search for people and click to add them to the service.
Actions

Online Attendance

s

@ Delete Service
No attendance has been added I

A Duplicate Service Built-in Statistics
Total Individuals 0
Jetails
Total Families 0
2ublished
Yes Total Adults 0
dame
The Valley - Friday night Total Children 0
Total Guests o EI

Type
The Valley - Friday night

Jate People Categories

Friday, 9 August, 2024

Regular Attendee 0
fime
So0em Ministry Partner 0
reated
2 February, 2024 11:11 AM New People 0
Burdon, Leisel
Inactive n

Step 5: Click on the name to add them to the list. DO NOT click add family.
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Individual Attendance

I Print Offline Checklist Mass Add People

I Ses

Josh Kay x

e <ay, Josh

Deleting: If you added a whole family or an incorrect person, you can click

the red Bin to delete them from the service.
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