
 

How to Activate your Library Account   
 

 
Start at the library’s homepage. Click the Explore the Catalog button:  

 

 
You’ll find the Sign In link located in the upper right-hand corner of the screen of the new window:   
 

 
  

 
If you are logging into the catalog for the first time you will need to create a password. Start by 
clicking on Set/reset password (1).  
 
 
 
 
 
 
 
 
 
 
 
In the new window, enter your library username in the username field (2) and click Request New 
Password (3). Your username will be your firstname.lastname, all lowercase letters. Do NOT enter 
your VCFA email address as your username. 
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https://vcfa.edu/library-resources/


 
 
 
 
 
 
 
 
 
 
You’ll receive an email in your VCFA email account from “Library Password Management” prompting 
you to create a password.  
 

 
Click the link to reach the Change Password page and enter a password that meets the security 
requirements. We suggest using the same password that you use for your VCFA email account.  
For example: VCFAlibr@ry!  
 
After you’ve entered your username and new password, click Change Password:  
 

 
Now you can return to the catalog homepage and login with your username and new password.  
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** Please note that library staff do not have access to passwords. If you forget yours, simply follow the 
above steps to reset your password. If you would like to change your username, please contact a 
library staff member for assistance. 
 

Questions? Need more help?  
Email the library staff at vcfalibrary@vcfa.edu 
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