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Project Manager Manger
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Job Purpose
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Direct implementation for all project activities from Syria and reporting to the
project manager
G ) g paaal
Main Responsibilities
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Use the various tools to monitor business hours, plans and expenses, and to
schedule deadlines.

33 gall laca &l LA o) ja) IR e lillaiall g julead) 2l Jlaa @
Ensure that standards and requirements are met through quality assurance tests
A9 pall Ll g Clanall 5 2 ) gall 5 & 5 pdiall 31y Adalil Bauti o
Coordination of project management activities, resources, equipment and
necessary data.
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Divide projects into actionable measures with appropriate timeframes
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Distribute tasks to the team and help manage the schedule.
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Ensure that customer needs are met as projects continue to evolve.
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Supervising procurement management in projects.
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Monitor the progress of projects and deal with any problems that appear.
Ao aeall aadi g Dle 5 plall e xe Gsladll @
Cooperate with the project manager and provide the necessary support
Al Y dag s o gial) Jie 4 siil) (315 5Y) aen o) dxlic @
Follow up on the issuance of all legal papers, such as contracts, terms of agreement
.. etc.
lede Lalaall gy il g aladll g cile g il 3355 cLis) @
Create and maintain project documents, plans and reports
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Participate in preparing budgets
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Note: All mentioned above are key responsibilities. Other responsibilities may be
.appointed to this position in accordance with the employment plan of IHR

: Qualifications / <& sall

Jard) 3a el yal) (g gleall
Education — Work Experience
Key Qualifications fAsws ) 4

Bachelor’s Degree in Civil/Mechanical
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Engineering 1
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Uluslararasi insani Yardim Organizasyonu Demegi

At least five years of experience in the
field of water and sanitation/shelter /
emergency response and working with
humanitarian organizations and practical
experience in the field

At least two years in fully managing a
team and preparing reports to
management in Turkey
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Knowledge and Commitment with
humanitarian standards

Good knowledge about the targeted area
and the required coordination for a
suitable working environment
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Administrative
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Good Communication
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Teamwork spirit
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Dealing with stakeholders and vendors
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Work ability with low supervision
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Commitment with Progressive Learning
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Commitment to IHR policy, goals,
values, and mission
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Technological Awareness
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Technical 4d

Computer skills (Microsoft Office —
(Email and Internet
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High tech skills in using different
computer software
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Work stress ability Jaall aria Jaad e 3 )il
Traveling ability between different
.areas dalisg ahalia o el e 3 a6l
Having skills of preparing the required
reports Aaulial) Jaall 85 dlac) e 30161 g3 yaall
Highly skilled in structural studies and Ca_peall Gl )3 Aliny) Gl jall b dlle 3 )lee
sanitation studies >l
The End
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