How to register members for a conference

1. Log-In on www.hosa.org
2. Find the appropriate conference & click the blue title
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a. Click the drop down to find “past”, “present” or “future” conferences
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Conferences
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2023 Washington Fall Leadership Conference -
Leadership Academy November 3, 2023
Registration Dates Registration Dates
Open 08/02/2023 08:00 AM Open 09/18/2023 05:00 AM
Close 08/31/2023 07:59 PM Close 10/11/2023 05:00 AM
Conference Dates Conference Dates
2023-09-23 - 2023-09-26 2023-11-03 - 2023-11-03
0 2 10 0 2 0
Events Activities Attendees Events Activities Attendees
$5,000.00 $0.00 ($5,000.00) $0.00 $0.00 $0.00
Fees Charged Fees Paid Balance Fees Charged Fees Paid Balance
\ J \ J

3. Click “Register Member”

Membership ~ Invoices ~ Help 2023 Washington Leadership Academy r91 .

v 2023 Washington Leadership Academy Registrations for Minnesota HOSA (MNOO1),

Minnesota
Attendees Options/Activities Events Amount Due Amount Paid Balance
10 10 0 $5,000.00 $0.00 ($5,000.00)
Registrations +
D Name Type Registration Details and Fees Total Fee

Register Members  Register Family/Guest/Other

4. Select the student you wish to register

5. For Fall Leadership Conference — use the “Options/Activities” button to
indicate if the student you are registering is a LOCAL OFFICER.


http://www.hosa.org

6. For Mid-Winter & State Leadership — click “Register for Competitive Events”
to find the list of offerings and to register students for their events
a. If the studentis in a partner or team event — utilize the “How to
register members for a team event” document.

Membership ~ Invoices ~ Help 2023 Mid-Winter - St. Paul (January 4, 2023) (C_)‘ -

UPLIO B VILIE Add Options/Activities ~
Option/Activity Schedule Cost
Not registered for any Options/Activities
[
Competitive Events Register for Competitive Events ¥
Competitive Event Schedule
Not registered for any Events

7. Click SAVE and you are ready to register your next student!

BEST PRACTICE: Use the “Conference Reg and Roster Form” or create your own
form, to obtain the information you need to register your students. Your chapter
student leaders can, and should, assist with this process.



https://docs.google.com/spreadsheets/d/1NSYxcsaRmDdz5Bis-Uazm5tfYhnzmNaC/edit?usp=drive_link&ouid=113113762276727023041&rtpof=true&sd=true

