
 

 

Coaster Corporation 
 

Excel – Part 1 

 
Objective: Use Excel as a data entry tool by typing Ride 
Theme Information into a new workbook. 
 
 
Steps: 

 
1.  Open a new Excel Workbook. Save it into your Software Apps 
folder as ‘CoasterCorp.xlsx’ 
 
2.  Copy the information on the back of this worksheet into your 
Excel Workbook.  Be sure to use the correct Row-Column that is 
given. 
 
3.  DO NOT format your text in any way. This includes bolding, 
underlining, resizing fonts, alignment, colors, etc. 
 
4.  Resize column widths as needed.  DO NOT try to change the 
row heights. 
 
5.  When you are done, resave you document, but do not submit it 
as this point.  
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