IHCTPYKIIIA
3 IIJDIOBOACTBA
PaitkoBeribkoi 3araabHO0CBITHROT mKou I-I11 cTymenis
['BapaiiicbKoi CUTbCHKOI paju
XMENBbHUIIBKOTO PalOHY
XMeBHHIBKOT 001aCTI

1. 3arajabHi MoJI0KeHHHA

1. Lls IHCTpyKIisi BCTaHOBJIOE 3arajbHi BUMOTH MIOAO JOKYMEHTYBaHHS
yIpaBIiHCHKOI 1H(oOpMaIlil Ta oprasizailii podoTu 3 AoKyMeHTamMH y PalikoBerbKii
3aranpHOOCBITHIA  mmkomi  [-III  crymeniB  I'Bapaiiicbkoi ~ CLIBCBKOI  pajau
XMenpHULBKOTO paiiony (nani — PaiikoBenbka 30111 I-1II ctyneHis).

2. loTpuMaHHs BUMOT IIOAO MOPSIIKY BEIEHHS JOKYMEHTYBaHHS, BCTAHOBJICHUX
[HCTpyKIIi€IO 3 AUIOBOJICTBA Yy 3aKjafax 3arajbHOI CEpeJHBbOI OCBITH 3aTBEPIKEHO
Haka3oM MiHicTepcTBa OCBITH 1 Hayku Ykpainu 25 udepBHs 2018 poky Ne 676,
MOTO/KEHO MEepIINM 3acTynHUKOM [onoBu JlepxkaBHOT apXiBHOI ciy:k0u YKpaiHu Ta
3apeecTpoBaHo B MinictepeTBi roctunii Ykpainu 11 Bepecus 2018 poky 3a Ne
1028/32480.

3. PaiikoBenibka 3011 I-1II cTyneniB opranizoBy€e IiJ0BOJICTBO BIAMOBIIHO 10
IHCTPYKIIii, IKa PO3pOOJIIETHCS Ha OCHOBI Ta 3aTBEP/KYETHCS JUPEKTOPOM.

4. OpraHizaiis JIIJTOBOJCTBA 1 KOHTPOJb 3a CBOEYACHUM PO3DISAOM Ta
npoxo/keHHsIM JokyMeHTIB y PaiikoBenpkiii 3OL I-III cTyneniB 3miHCHIOIOTHCS
BIJIMOB1AAIBHOIO 0CO000, SIKa MPU3HAYAETHCS JTUPEKTOPOM 3aKjIady.

5. CTBOpEHHS €JIEKTPOHHUX JOKYMEHTIB 3IHCHIOETHCS BIJIMOBIIHO /10 3aKOHIB
Vkpaiau «I[Ipo enekTpoHHI TOKyMEHTH Ta EJIEeKTPOHHUU JOKYMEHT00O0Ir», «IIpo
eNeKTPOHHUN TU(poBUN MIANUC», Hakazy MiHicTepcTBa tocThiii Ykpainu Big 11
muctonaga 2014 poky Ne  1886/5 «Ilpo 3arBepmxkenns Ilopsiaky pobotu 3
€IEKTPOHHUMH JOKYMEHTAMH Yy JIJOBOACTBI Ta iX MiJATOTOBKHU N0 MepeaBaHHS Ha
apxiBHe 30epiraHHs», 3apeecTpoBaHoro B MiHicTepcTBl toctuuli  Ykpainm 11
muctonana 2014 poky 3a Ne 1421/26198.

PaiikoBenpka 30111 I-1II cTyneHiB Moke CTBOPIOBATU TOKYMEHTH THMYaCOBOTO
(o 10 pokiB BKJIIOYHO) CTPOKY 30€piraHHs JIMILIE B €JIEKTPOHHIA (opMi 3a YMOBHU
HAsiBHOCTI  BIAMOBIJIHOTO TEXHIYHOTO 3a0e3MeyeHHsT 3 YpaxXyBaHHSIM BHMOT
3aKOHOJIaBCTBA YKpaiHM Ta 1i€i [HCTpyKIii.

6. [lopsimok opranizailii J17I0BOJICTBA 32 3BEPHEHHSIMU TPOMAJISH, 3allUTaMU Ha
nyoniyHy  iHQopMaliro BuU3HAYaeTbcs  3akoHamMu  Ykpainu «[Ipo  3BepHeHHs
rpoMajisiny, «IIpo moctyn g0 myGmivHoil iHGOpMAaIIii».
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7. Y PaiikoBenpkiit 301 I-111 cTyneHiB 11I0BOACTBO 3A1HCHIOETHCS IEPKABHOIO
MOBOIO. JIOKYyMEHTH CKJIQJarOThCSA  JICPKABHOK  MOBOIO, KpiM  BHUIIAJKIB,
nepeadavYeHX 3aKOHOTABCTBOM PO MOBH B YKpaiHi.

JIOKyMeHTH, SKi HaJCHJIAIOThCS 1HO3EMHHM ajapecaraMm, O(OPMITIOIOTHCS
YKpaiHCBKOIO MOBOIO, a00 MOBOIO Jep)KaBH-apecara, abo0 OIHIEI0 3 MOB
M1KHAPOIHOTO CITLJTIKYBaHHS.

8. Crpoku 30epiraHHsi JOKYMEHTIB, IO CTBOPIOIOTHCS MiJ Yac isUIbHOCTI
I'BapaifichKoro JIilIer0, BU3HAYAIOTHCS Haka3oM MiHicTepcTBa 1ocTullli Ykpainu Big 12
kBiTHS 2012 poxy Ne 578/5 «IIpo 3arBepmkenns [lepeniky THMOBHX TOKYMEHTIB, IO
CTBOPIOIOTBCA TMiJlT Yac MASUIBHOCTI JEepXKaBHUX OpraHiB Ta OpraHiB MiCIEBOTO
CaMOBPSAyBaHHs, IHIOUX YCTAaHOB, MIANPUEMCTB Ta OpraHizaiii, 13 3a3HaYEHHSIM
CTPOKIB 30€epiraHHs JOKYMEHTIB)», 3apeeCTpPOBaHUM Y MIHICTEPCTBI FOCTHIIT YKpaiHU
17 xBiTHs 2012 poky 3a Ne 571/20884 (31 3miHamn).

2. 3arajJbHI BHMOIM [0 CTBOpPEHHs, O(OPMJICHHS Ta JAOKYMEHTYBaHHA
yIpaBaiHCbKOI iHpopMmanii

1. JoxyMmeHTyBaHHA ynpaBimiHCcbKoi 1H@opmanii PaiikoBenbkoi 3OIL [-11I
CTYNEHIB TIOJSITAa€ Yy CTBOPEHHI JIOKYMEHTIB, WO CHPSMOBaHI Ha BHPILIECHHS
YIPaBIIHCHKUX PIIICHb.

2. Ha3Ba Buay noKyMeHTa (Hakas, MPOTOKOJ, TOMOBiTHA 3allMCKa TOIIO) Mae
BIIMOBIAATH  Ha3BaM, IMepeadadeHuM posaiiom 3 JlepkaBHoro kiacudikaropa
ynpasiiHcbkoi gokymenTamii JIK 010-98, 3arBepmkeHoro HakazoM JlepkaBHOTO
KOMITeTy YKpaiHM MO CTaHAapTu3ailii, MeTpojorii Ta ceprudikamii Bix 31 rpyaHs
1998 poxy Ne 1024 (31 3miHamn).

OdopmiteHHs PEKBI3UTIB OpraHi3aIiifHO-PO3MOPSIUO0] TOKYMEHTAITlT Ta MTOPSIOK
iXx posramryBaHHS MarOTh BiAnoBigatu HamionampHOMY CcTaHmapTy YKpaiHu
«/lepxaBHa  yHiikoBaHa cucTeMa JOKyMeHTamii. YHipikoBaHa cucrema
OpraHi3aliifHO-po3Mnops 40l JoKyMeHTallli. BuMmoru 10 opopMitoBaHHS TOKYMEHTIB.
JNCTY 4163-2003», 3aTBepIK€HOMY Haka3oM Jlep»aBHOro KOMITETY YKpaiHU 3
MUTaHb TEXHIYHOTO PEryIIOBaHHA Ta CHOXHUBYOi momTUKU Bij 07 kBiTHS 2003 poky
No 55 (mami - JICTVY).

3. OpranizamiitHo-po3nopsaa4ul JOKyMEHTH O(OpPMITIOIOTHCS Ha OJIaHKaxX, M0
BUTOTOBJISIIOTHCS 3T11HO 3 BuMoramu JICTY ra miei [HcTpyxkitii.

V PaiikoBeupkiit 301 I-1IT cTyneHiB MOXYTh BUKOPHCTOBYBATHUCS TaKi OJIaHKU
JIOKYMEHTIB:

3arajbHUM OJaHK JJI CTBOPEHHS PI3HMX BHIB JOKYMEHTIB (0€3 3a3HAYEHHS y
OJaHKY Ha3BHM BUAY JOKYMEHTA);

OJIaHK JINCTA;
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OJlaHK HaKazy.

Bumorun 10 odopMieHHS AOKYMEHTIB, IO BUTOTOBJISIOTHCS 3a JOIIOMOIOIO
KOMIT FOTEpPHOT TEXHIKH, HaBEACHO B J0AaTKy 1 110 1€l [HcTpyKiii.

4. TlocamoBi ocoOM MIANMUCYIOTh JOKYMEHTH B MEXaX CBOIX IOBHOBa)KEHb,
BU3HAYEHUX 3aKOHOJABCTBOM YKpaiHW, CTATyTOM, IIOCAJOBUMH 1HCTPYKIIISIMH,
HAKa30M PO PO3MO1T 000B’I3KIB MK JJUPEKTOPOM Ta HOTO 3aCTYITHUKOM TOIIIO.

Binoutkom meuatkm PaiikoBenpkoi 3O I-III crymeHiB 3acBimuyrOTh MIAINNC
mocajoBoi  0coOM  Ha  JIOKyMEHTaXx 13  TWTaHb  OpraHizamiiHoi  Ta
(h1HaHCOBO-TOCTIONAPCHKOI ISIBHOCTI 3a TMEPETIKOM JOKYMEHTIB, Ha SKUX TiIMHUC
M0CaZI0BOi 0COOM 3aCBIMUYETHCS BIIOMTKOM MEYATKH, HABEJACHUM Y JOJATKy 2 JI0 €l
[HCcTpyKIii.

BinOuTok medyarku CTaBUTHCSA Tak, MO0 BiH OXOIUTIOBAB OCTaHHI KiJIbKa JITEp
HallMEHYBaHHS TOCaau OCOOM, siKa Miamucaia JOKYMEHT, ajie He MiIMUC MOCaToBOl
ocobu, abo MPOCTABISETHCS HA OKPEMO BHAUICHOMY JJISI IIOTO MICIl 3 BIMITKOIO
«M. IL».

5. PaiikoBeupka 30U I-III cTyneHiB Mo)ke 3acBiq4yBaTH KOMIl JIMIIE THUX
JIOKYMEHTIB, 1110 CTBOPIOIOTHCSI B HBOMY, a TAKOX Y BHIa/IKaX, NeperdaueHux B ad3alll
JIPYroMy LIbOTO MyHKTY.

VY pa3i miAroTOBKM JOKYMEHTIB [l HaJaHHS CyJOBHMM OpraHam, I 4ac
BUPIIIICHHS IMMTAaHb 11010 TPHHHATTS TPOMAJISTH Ha POOOTY, HABYAHHS, 3aCBIAYCHHS 1X
TPYAOBUX Ta IHIIUX IpaB y B3aeMoBiJHOcHHaX 13 PaiikoBerpkoro 3OLI I-III
CTYTEHIB, a TaKOX i yac ¢GopMyBaHHs 0COOOBHX CITpaB IpaliBHUKIB PaiikoBelbKoi
30MI I-III crymeHiB MOXe BUTOTOBJISATH KOMIi JOKYMEHTIB, BHUIAHUX I1HIITUMU
yCTaHOBaMH (KOTii JJOKyMEHTIB PO OCBITY TOIIIO).

Biamitka «Kormis» mpocTaBiaseTbcsl Ha JTUIBOBOMY OOIll Y BEpXHbOMY IPABOMY
KyTKY TIEpIIIOro apKyIila JIOKYMEHTA.

Komii Haka3ziB, I1HIIMX JOKYMEHTIB 3acBi4y€ BIAMOBiIalbHa ocoba 3a
opranizaiito ainoBoactsa y Paiikoserpkiit 30111 [-1I1 crynenis.

6. Y pa3i nmorpebu MpoBEICHHS OIMIHKH JOLUIBHOCTI CTBOPEHHS JOKYMEHTA,
HOTO0 OOTPYHTOBAHOCTI Ta BIAMOBITHOCTI 3aKOHOJABCTBY 31HCHIOETHCS TOTOMKCHHS
JTIOKYMEHTA.

[ToromkeHHsT JOKYMEHTIB MOXE 3IIHCHIOBATUCH IOCATOBUMU  0COOaMHU
PaiixoBenpkoi 3OL [-1II cryneHiB, Kl BIATOBIAHO AO iX KOMIETEHLIi BUPILIYIOTh
NUTAaHHS, TOpPYIIEHI B JOKYMEHTI (BHYTpIUIHE TIIOTOJKEHHS), a TaKOoX
3alHTEPECOBAHUMU YCTAHOBAMHU (30BHIIITHE TTOTO/IXKEHHS).

[ToromkeHHsT JTOKYMEHTIB 3IIMCHIOETHCS BIAMOBIAHO JI0 BHUMOT Hakazy
MinictepctBa toctuiii Ykpainu Big 18 wuepBHs 2015 poky Ne 1000/5 «IIpo
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3arBeppkeHHsT [IpaBunm  opranizamii  JJIOBOJACTBA Ta apXiBHOTO 30epiraHHs
JOKYMEHTIB Yy JCpXXaBHUX OpraHax, OpraHax MiCIIEBOTO CaMOBpPSIyBaHHS, Ha
MiIPUEMCTBAX, B YCTAHOBaX 1 OpraHizamisx», 3apeecTpoBaHoro y MiHicTepCTBI
foctunii Ykpainu 22 uepBHs 2015 poky 3a Ne 736/27181 (mami - [1paBumna opranizartii
JJOBOJICTBA Ta apXIBHOTO 30epiraHHs JOKYMEHTIB).

['pud nmoromxeHHs po3MiNIy0Th HIbKYe pekB3UTY «llimmucy. Bin ckinamaeTbes
31 coa [TOT'OJIPKEHO (6e3 namnok), Ha3BU mocaau 0CoOH, SiKa MOTO/PKYE TOKYMEHT
(pa3oM 3 HalMEHYBaHHSM 3aKJIay), TAMUCY, 1M’ S 1 IPiI3BUINA, TaTH TTOTOKCHHS.

Ilpuknao:
[TOT'OAXXEHO
Hupexrop PaiikoBenskoi 301 I-111
CTYTICHIB
[Tigmuc Inm’s, ITPI3BUILLE
28.12.2023

7. 3aTBep/KCHHS  yOPAaBIIHCHKUX JOKYMEHTIB 3IIHCHIOETHCSA OCOOUCTO
JUPEKTOPOM  BIAMOBIJHO JO HOro MOBHOBaXEHb a00 PO3MOPSIYUM JTOKYMEHTOM
3aKiaay 13 3a3HAYEHHSIM Ha JOKyMEeHTI Tpuda 3arBepkeHHs, O()OpPMIEHOTO
BIIITIOBITHUM YHHOM.

[Topsimok 3aTBEepKEHHST JTOKYMEHTIB 3IIMCHIOETHCS BIAMOBIIHO 0 [IpaBui
oprasizartiii 1JIOBOICTBA Ta apXiBHOTO 30epiraHHs JJOKYMEHTIB.

['pud 3arBepmxenns ckinagaerbes 31 cnoBa SATBEPJKVYIO (6e3 narok), Ha3Bu
nocajy, manucy, iHimiamry(iB) 1 mpi3BHINA 0COOH, SKa 3aTBEepAWia JOKYMEHT, JaTH
3aTBEPKESHHS.

Ilpuxnao:
3ATBEPIXYIO
Hupexrop PaiikoBenpkoi 3OLLI [-111
CTYTNEHIB
[Tigmmc Im’s, ITIPI3BUILE
12.02.2024

VY pa3i 3arBep/KeHHs JOKYMEHTa pIMIEHHSAM KOJIErialbHOIrO OpraHy rpud
3arBepKeHHs ckianaetrbes 31 cnoBa 3ATBEPIIDKEHO (Ge3 namok), Ha3Bu, Aatd i

HOMEpa JOKYMEHTA Yy HA3UBHOMY BIJIMIHKY.
IIpuknao:
3ATBEPIIDKEHO
[TpoToko:n 3acijlanHs eAaroriyHol
pamu Paiikoserpkoi 301 I-1II crymeniB
11.04.2024 Ne 10

2. Oco0JMBi BUMOTH 10 CKJIAJAHHSA AeSIKUX BUIIB IOKYMEHTIB
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1. Haka3 — po3nopsaaunii TOKyMEHT, sikuii Bujgae qupektop PaitkoBenbkoi 3011
[-1Il crymeHiB Ha mpaBax €IWHOHAYAIBHOCTI Ta B MEXKaX CBO€I KOMIIETEHIII],
00OB’SI3KOBHUHM I BUKOHAHHS NULIENIMMH. Haka3u BHIAlOTBCSI 3 OCHOBHOI
TUSITBHOCTI, aaMIHICTPaTHBHO-TOCIIONAPCHKHUX, KaAPOBUX IUTaHb 3aKJIaay, a TaKOK

PYXy YUHIB.

Hakasu 3 OCHOBHOi MISJIBHOCTI, aJMiHICTPAaTHBHO-TOCTIOJAPCHKUX, KaJIpPOBHUX
NUTaHb, PyXy YYHIB/BUXOBAaHIIB IMiIMUCYIOThCA aupekropoM Paiikoerbkoi 30111
[-III cTymeniB, a 3a #oro BiACYTHOCTI — 0C00010, siIKa BUKOHY€ HOro oOOB’sI3KH, Ta
PEECTPYIOTHCA B KypHAIaX peecTpallii Hakas3iB.

[Ticnst migmucaHHs Hakasy 3MIHU JI0 HHOTO BHOCSITHCS JIMIIE IIISXOM BHAAHHS
HOBOTI'0 HAaKa3y PO BHECEHHS 3MiH.

Haxkas odopmmoerbes Ha 6manky Hakasy PaitkoBenipkoi 3OL I-11I ctymenis.

3MICT Haka3dy CTUCJIO BHUKIAJAETbCA B 3arojiOBKY, SIKWWA IOYWHAETHCA 3
npuitmenHuka «lIpo» Ta ckIagaeTbcs 3a JIONOMOIOK BIAIECIIBHOIO IMEHHHKA
(«IIpo 3arBepmxeHHs...», «[Ipo cTBopeHHS...») a00 iIMeHHHKa («[Ipo miacymKu...»).

TekcT Haka3zy 3 OCHOBHOI JISJIBHOCTI, aIMIHICTPATUBHO-TOCIIOIAPCHKUX MUTaHb
Ta pyXy Yy4YHIB/BUXOBAHIIIB CKJIAJIA€ThCA 3 IBOX YACTHH — KOHCTATYyrouoi (mpeamOyIn)
1 PO3MOPSAYOI.

VY KOHCTaTywouiid YaCTHHI 3a3HA4Ya€ThCs IIJCTaBa, OOTPYHTYBaHHS abo MeTa
BUJIaHHS Haka3zy. Po3mopsigya yacTuHa Haka3y nounHaeThes 13 ciioBa « HAKA3YIO»,
SIKE JIPYKYETHCS 3 HOBOTO PsiJiIKa BEIMKUMH JIiTepaMu 06€3 BIACTYIY Bij JIBOTO MO 1
JIaroK, MiCJis YOTO CTaBUTHCS JABOKpAIIKA.

Skio Haka3z BUIAETHCS Ha IIJCTaBl IHIIOTO PO3MOPSAIYOTO JOKYMEHTA, Y
KOHCTATYIOUl YacTHHI 3a3Ha4aroThCs Ha3Ba BUIY IILOTO JIOKYMEHTa, HOTO aBTOp,
JaTa, HOMEp Ta 3aroJIOBOK.

Haka3u HymepyroThCs B MOPSAKY iX BHJAHHS B MEXaX KaJICHIAPHOTO POKY;
HaKa3u 3 OCHOBHOI JUSTTBHOCTI, pyxy Y4HIB/BUXOBAHIIIB,
aJMIHICTPaTUBHO-TOCTIOAAPCHKUX, KAJAPOBUX IMHUTaHh MAIOTh OKPEMY TOPSIKOBY
HyMepaIliro. 3 METOI0 PO3Pi3HEHHS TPYI HAKa3iB 10 PEECTPAIIITHOTO 1HIEKCY HaKazy
gyepe3 nedic JoAa€Thes JiTepHa BIAMITKA, HATPUKIA!

HaKa3| 3 aIMiHICTPATUBHO-TOCTIONAPCHKUX MUTaHb - Ne 01-a/r;
HaKa3y 3 KagpoBux nuTanb - Ne 01-k;
HaKa3® 3 OCHOBHOI JisIbHOCTI - Ne 01-Ho;

HAaKa3u 3 pyXy Y4UHIB/BUXOBaHIIB - Ne 01-y.



2. IIpoTokog — JOKYMEHT, y SIKOMY (IKCyeThCs mepeOdir BeIeHHS 3acijaHb,
yXBaJICHHI PIllICHb TOPAIINMHU Ta KOJETiaTbHUMH OpraHaMH, KOMiCisIMH TOIIIO.

[TpoTokonu 3acigaHb MEAATOTIYHMX pajd, IHIIAX JOpaauyuX Ta KOJETiallbHUX
OpraHiB CKJIaJar0ThCs B CTUCIIN (opMi. Y TMPOTOKOIMI, CKIAJEHOMY B CTUCTIN (hopmi,
GbiKCcylOThCA JHIEe TMPUNHATI pimeHHa Oe3 Jetanizamii mepebiry 0OroBOpeHHs
MUTAHHS.

VY pa3i morpebu 3a pilieHHSM 3arajdbHUX 300piB (KOH(EPEHIIl) KOJIEKTUBY
IIPOTOKOJIM 3arajlbHUX 300piB (KOH(EPEHIi) KOJIEKTHUBY MOXYTh CKJIQJaTUCA Y
MOBHIH (opmi.

Hywmepairiss mpoTokoniB 3aciiaHb TEAAroriyHOl paad BEACThCS B MeEXKax
KaJICHIAPHOTO POKY, MPOTOKOJIIB BUOOPHUX OPTaHIB — y MeXKaxX iX MTOBHOBAKEHb.

Hywmepartiiss mpoTOKOMB BEAETHCS OKPEMO 3a KOXKHOIO TPYIOI0 MPOTOKOJIB
3aci/IaHb BIATOBIAHOTO KOJIET1aIbHOTO OPraHy.

3. JlaToro mpoTOKOJIy € 1aTa MPOBEICHHS 3aC1IaHHS.

3arojoBOK 10 TEKCTy MPOTOKONY Mae BiAoOpakaTw BHJ 3acigaHHs (Hapana,
300pu, KoH(epeHIlis Toio) abo KoJeTiallbHOI MisUIbHOCTI (KoMicis, pana, 300pu,
poboya rpyna ToI0) 1 BKJIFOYATU HAa3BY BUY JOKYMEHTA.

TekcT NpoTOKOY CKIIAIa€TheA 31 BCTYIHOI TA OCHOBHOI YaCTHH.

VY BCTYyMNHIHM YaCTHHI MPOTOKOJIY 3a3HAYA0THCS MPI13BUILA Ta 1HILIAIN TOJIOBH 200
TOJIOBYIOYOTO Ha 3aciJjaHHl, 300pax TOLIO, CEKpeTaps, 3alpoOILICHUX, a TaKOX
IPUCYTHIX 0CiO.

VY pa3i morpeOu 3a PIMICHHSIM BIJAMOBIJHOTO OpraHy y CIUCKY MPHUCYTHIX
3a3HAYAIOTHCS MOCAJIM 3AMPOIICHUX 0CI0 Ta HAMEHYBAaHHS YCTaHOB. SIKIIO KUIbKICTh
MPUCYTHIX MepeBuIlye 15 ocib, 3a3Ha4aeThes iX 3arajgbHa KUIBKICTh 3 TOCHUJIAHHSAM
Ha CIHUCOK, 1110 JOAAETHCS 10 IPOTOKOITY.

4. BcerynmHa dYacTMHAa MICTHTH TOPSIOK JICHHUH: TIEpeiK pPO3IISHYTHUX Ha
3acifjaHHl MUTaHb. [TopsSaoK AEHHUMN MTOAAETHCS HAIIPUKIHII BCTYITHOI YaCTUHH.

CnoBa «llopsimok JeHHMI» IPYKYHOTHCS Bl MEXKI JIIBOTO TOJSA, MICIAS HUX
CTaBUTbCS JABOKpanka. KokHe NHUTaHHS HyMEpyeThCs apaOChKkuMu LudpamMu 1
IpyKyeTbcs 3 ab3aiy. @opMyBaHHS TUTaHb Yy TMOPSAIKY JSHHOMY IIOYHMHAETHCS 3
npuriMeHHnKa «IIpo».

5. OcHOBHA YacCTHHA MPOTOKOY CKJIQTAETHCS 3 PO3MILIIB, IKI MAIOTh BiJIMIOBIAATH
MyHKTaM TOPSAAKY JeHHOTo. Po3mimm HymepyloTbes apabcbkumu 1udpamu 1
OyIyIOTBCS 32 TAKOIO CXEMOIO:

as ctucioi popmu npotokomis: «CIITYXAJIN - YXBAJIUIIN»;



st moBHOT  gopmu  mporokodiB:  «CIIYXAJIM - BUCTYIIWIN -
YXBAJINII».

[Ticns cinosa «CIIY XAJIN» 3 HOBOTO psijiKa 3a3HAYAOTHCS MPI3BUIILE TA 1HIIIATN
(1HiIT1a]1 IMEH1) KOXKHOTO JOTOBigava.

Y noBHiit ¢dopmi mnpotokonmy micas cinoBa «BUCTYIIMIIN» dikcyroThes
BUCTYNH TUX OCIO, SIKI B3sUIM Yy4acTh B OOTOBOPEHHI JOMOBi/Al (MHUTAHHS TMOPSIAKY
JeHHOT0). Brctynu oopMiTtoroThCs B IPOTOKOII 13 3a3HAYEHHSM T10CaI, TIPI3BHUII Ta
iHimianiB (iHimianxy), iMEH JOMOBiIa4iB y HAa3UBHOMY BIJIMIHKY, BUKJIQJCHHIM 3MICTY
BUCTYyMY a00 MUTAHHS, BIATOBI/II HA HBOTO.

6. TekcTu BUCTYIIIB y MPOTOKOJI BUKJIAJAIOTHCS Bl TPETHOI 0COOU OTHUHH.

Texct abo Te3u mAomoBini, OPOpMICHI SIK OKpeMi JOKYMEHTH, TI0 TEKCTY
MIPOTOKONy HE BKJIIOUaroThes. [licis BiZOMOCTEH Mpo JomoBigada CTaBUTHCS THPE 1
3a3HadaeTbes « TeKeT TOMOBIAL 101A€THCA 10 POTOKOITY».

[Ticns cnoBa «Y XBAJIMJIN (ikcyeThcs MpUITHATE PILLIEHHS 3 0OrOBOPIOBAHOTO
MUTaHHA MOPSAAKY JAEHHOIO, SIKE Ma€ BKJIIOYATH CKIJIAJIOBI, II0 BIANOBIAAIOTH HA TakKi
NUTAHHS: KOMY, 10 3pOOUTH 1 B SIKUW CTPOK.

Y pa3l AKIMIO TpPUAMAETbCA PIMICHHS TMPO CXBAJEHHS, TOTOKCHHS,
3aTBEPIKEHHSI JOKYMEHTa, SIKMA OOroBOPIOBABCS HA 3aciiaHHl, LEW JOKYMEHT
JOJIA€THCSI IO MPOTOKOJIY. 3a HAsIBHOCTI 1HIIMX JTOKYMEHTIB, IO PO3IVISAAIucCA Ha
3acifianHl Ta (akT 0OroBOpeHHs SKUX Oyso 3a(iKCOBAHO B TEKCTI MPOTOKOJY, BOHU
HYMEPYIOThCS apaOCcbkuMu Iudpamu (Hampukian, fogatok 1, mogarok 2). Y
BIJIIIOBIIHUX ITYHKTaX MPOTOKOJY IPOCTABISIOTHCS MOCUIaHHS Ha L1 JOAATKH.

[IpoTokon mMmMAMKMCY€E TOJIOBYIOYMI Ha 3acilaHHl KOJIET1aJIbHOTO (JI0paadoro)
opraHy Ta cekperap (3a HasBHOCTi). IIpoTokos 3acilaHb KOMICIA MiAIUCYIOTh YCi
YJICHH KOMICIi.

7. JlmeTm cxiamaroThCa 3 METO 0oOMiHy iH(popmaiiero Mk PaiikoBenbKoro
3011 I-III crymeHiB Ta opraHamMu JepKaBHOI BIAaU, OPraHaMH MICIIEBOTO
CaMOBDSTyBaHHS, X TTOCAJIOBUMH 1 CTY>)KOOBUMH 0COOaMH, 3aKJIaJlaMH, YCTaHOBAMH,
OopraHizaimisiMu Ta IHIUMHA (I3UIHUMH 1 FOPUIAYHUMA 0COOaMH.

braHKM nMCTa MarOTh TaKi PEKBI3UTH:

HallMEHYBaHHS 3aCHOBHHMKA (3aCHOBHUKIB) 3akiamy (Hampukiam, [Bapmilicbka
ClIbChKa paia);

noBHe HailiMeHyBaHHsA PaiikoBerpka 3aranbHOOCBITHS Imkona [-III crymewnis
BIJIITOBIJHO JI0 YCTAHOBYMX JOKYMEHTIB;

noBigkoBl gaHi npo PaiikoBenbka 3OIL I-III crymeniB (momrToBa ajapeca,
HOMEpH TesneoHiIB, (aKCIB, paXyHKIB Yy OaHKY, aJIpecy €EeKTPOHHOI MOIITH TOIIO).



PexBi3uTu nucTa: jgarta, peecTpaliiHui 1HIEKC, MOCUJIAaHHS Ha peecTpaliiiHui
1HIEKC 1 Jary JOKyMEHTa, Ha SKUW HaJaeTbCsl BIJNOBIABL (3a MOTpPeOM), aapecar,
3aroJIOBOK JI0 TEKCTY, TEKCT, BIIMITKA MPO HASBHICTh JOAATKIB (3a MOTPEOH ), IiIIHC,
BIJIMITKa PO BUKOHABIIS.

JlaToro nucTa € jnata WOro MiAMMCaHHS, sika Mae 30iratvcs 13 JIaTO peecTparrii
BUX1JHOT KOPECIIOH ICHIII].

Tekct nucra BUKIIaaeThes BiJl MEpIIoi 0cCOOM MHOKHHH 3 BUKOPUCTAHHSIM CIIIB:
«IIPOCUMO TIOBIJOMHTH...», «PO3’ICHIOEMO, IIIO...».

3a3Buuai y JIMCTI MOPYIIYETHCS OHE MMUTAHHS.

8. AKT - JOKYMEHT, CKJIAJCHUI TPYIO OCi0O I 3aCBIMUEHHS BCTAHOBJICHUX
dakriB abo momiii. AkTH  OQOPMITIOIOTBCS 32  pe3yiabTaramMu  peBi3id
(piHAHCOBO-TOCTIOAAPCHKOT MISITBHOCTI, MiJ Yac MpHUIMaHHSA-TIEpeJaBaHHS CIIpaB,
CIIMCAaHHA MalHa TOLIO.

JlaToro akTa € gaTa Moro CKjiaJieHHs.
Tekcr akta ckinaaeTbes 31 BCTYIHOI Ta KOHCTATYHO4O1 YaCTHH.

Y BCTymHIA 4YacTWHI 3a3HA4YalOThCS MIACTaBH JUIsl CKJIQJAaHHA aKTa Ta
Ha3MBAIOTHCA 0COOH, K1 CKIIAIH aKT a00 OyJau NPUCYTHI IPH LIbOMY.

VY KoHCTaTyrouil YaCTUHI BUKIIAJAIOTHCSA CyTh, 3aBJlaHHS, XapaKTep BUKOHAHOI
po0OOTH, BCTAaHOBJEHI (PaKTH, MPOMO3UIIli Ta BUCHOBKU. KOHCTaTyroua 4acTuHA MOXKeE
0(OpMITIOBATUCS Y BUTIISAII TAOTUIII.

VY KiHIIl TEKCTY aKTa 3alUCyIOThCA JIaHl MPO KUIbKICTh NPUMIPHHUKIB aKTa Ta iX
MICII€3HAXOKEHHS.

AKT MiANKUCYIOTH yCl1 0cO0H, sIKi Opaiu y4acTb y HOTO CKJIaJaHHI.

Oco0a, sika Mae 3ayBa)K€HHS /10 3MICTy aKTa, MIJNUCY€E MOro 1 BUKJIAAA€ CBOIO
IYMKY Ha OKpEMOMY apKyIili, SKHd JOAA€ThCS 0 aKTa.

4. PeecTpaiisi JOKyMeHTIB

1. JHokymentn B PaiikoBeupkiii 3O [-III cryneHiB peecTpyroTbes
LEHTPaII30BaHO HE3AJIEKHO BiJl CIOCOOY X CTBOPEHHSI, OJIEP>KAHHS YU BIITBOPEHHS.
VY PaiikoBenpkiit 3O I-1II cTyneniB Moke 3aCTOCOBYBaTUCS aBTOMaTHU30BaHa popMa
peecTpallii JOKYMEHTIB 3 BAKOPUCTAHHSAM CIICIIAIbHUX KOMIT FOTEPHUX MPOTrPaM.

2. PeecTpariis TOKyMEHTIB 3IIMCHIOETBbCS BianoBigHO 1o [IpaBun opranizamii
JIJIOBOJICTBA Ta apXIBHOTO 30€piraHHs JOKYMEHTIB.


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n15
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3. PeecTpariis JDOKYMEHTIB TPOBOJIUTHCS 3 METOK 3a0€3MeueHHs iX OOIiKy,
KOHTPOJIIO 32 BUKOHAHHSM 1 OTIEpaTUBHUM BUKOPUCTAHHIM iH(OpMAIlii Ta ToJsrae y
BEJICHHI 3aMuCy OOJIKOBUX JaHUX PO JOKYMEHT, IKUM (iKCYeThCs (DaKT CTBOPEHHS,
BIJIMIpaBICHHS a00 OTpUMaHHS JOKYMEHTA MUISIXOM TPOCTABICHHS Ha HBOMY
pEeECTpaIlifHOTO  1HAEKCY 13 3amuMcOM Yy  BIAMOBIAHMX OKypHanmax (6azax
ABTOMAaTU30BaHUX CHCTEM) peeCTparlii HEOOX1THUX BITOMOCTEH MPO IOKYMEHT.

4. Peectparii miayaraioTh BX1JTHI, BUXIJHI Ta BHYTPIIIHI JOKYMEHTH (JOBIIKH,
JIOTIOBITHI 3aITMCKH, 3asBH, IIPOTOKOJIN 3aciaHb MeJaroridHux paJi, KOMICIH TOIIO).

5. JIOKyMEHTH PEECTPYIOThCS JIMIIC OAWH pa3: BXiTHI — y JCHb HAJXOIKCHHS
abo He mi3HiIIe HACTYIHOTO poOOUOro AHS, SKIIO JOKYMEHT HaIIWIIOB y HEpoOOounii
4ac, CTBOPIOBAHI — y JIEHb MIJINKUCAHHS a00 3aTBEPIKEHHS.

6. JlokymenTn, siki Haaxonath 10 PalikoBeubkoi 3OII I-III cryneHis,
PEECTPYIOTHCSI B JKypHaJl BXIJIHOI KOPECHOHJEHINI, Ti, 10 BiANPABISIOTHCS, — Y
KYpHaJl BUXIIHUX JOKYMEHTIB, BHYTpIIIHI — Yy *YypHajl BHYTPIIIHIX JOKYMEHTIB,
HaKa3u —y JKypHajax peecTpallii HakasiB.

[lepenik JOKYMEHTIB, 1110 HE MiAJISITalOTh PeECTpallli CHelialibHO TPU3HAYEHOIO
JUTSL ITOTO 0CO0010, HABEJIEHO Y JI0AaTKY 3 70 1i€l [HCTpyKITi.

dopMy peecTpalrlifiHOro >KypHally Haka3iB KepIBHHUKA 3aKiaay HaBeIACHO
y noaarky 4 no miei [HeTpyxkitii.

[IpumipHi dopMU peecTpalliftHUX KYpHaJiB BXIJIHUX, BUXIJIHHMX, BHYTPIIIHIX
JOKYMEHTIB HaBeleHO Yy nojarky 5-7 npo IlpaBun opranizamii AUIOBOACTBA Ta

apXiBHOTO 30epiraHHs JOKYMEHTIB. JIJis mojadi B apXiBHHM CEKTOp XMEIbHHUIIBKOI
paraepkaaMiHICTpallii 3aCTOCOBYBaTH OJIAHK 3T1IHO J0AaTKy 5 1€l [HeTpyKiii.

7. JIOKYMEHTH PEECTPYIOThCS 3a TpymnamH 3ajJeKHO BiJ Ha3BU BHUJY, aBTOpa Ta
3micTy. OKpeMO peecTpyIOThCS:

BXIJIHI JIOKYMEHTH,

HaKa3u 3 OCHOBHOI JISUILHOCTI;

HaKa3| 3 PyXy Y4HiB;

HaKa3u 3 aJIMIHICTPAaTHUBHO-TOCIIO/IAPCHKUX TTUTAHb;

HaKa3M 3 KaJ[pOBUX MMUTAaHb TPUBAJIOTO 30€pIraHHs;

HaKa3M 3 KaJpOBHUX MUTaHb TUMYACOBOTO CTPOKY 30€piraHHs;

BHYTpIIIHI JOKyMEHTH (TIPOTOKOJIM, JOBIJIKH, JIONOBIJIHI, TOSCHIOBAJIbHI
3aMMCKH, 3asBH MPAIIBHUKIB TOIIIO);



OyXrajnTepchbki JOKyMEHTH;

3BEPHEHHS TPOMASH, Y TOMY YHCII OaThbKiB a00 3aKOHHHUX IPEICTABHUKIB
YYHIB;

3aMuTH Ha yOIiyHy 1HGOpMAaIlito.

8. JlokyMeHTH, 10 TIepeqaroThCsl eIEKTPOHHOIO TMOIITOK Y CKaHOBaHii (opmi
0e3 eNeKTPOHHOrO IHU(PPOBOrO MIAMUCY, PEECTPYIOTHCS OKPEMO BIJl 1HIIHMX
JIOKYMEHTIB 13 3a3HAUCHHSIM €JIEKTPOHHOI aJipecH BiIMPaBHUKA Ta aJipecara.

9. Ilim wac peecrpamii AOKYMEHTa HAJA€ThCS YMOBHE TIO3HAUYCHHS -

peectpamiitauil iHAekc. CKIagoBI YaCTHMHH PEECTPAIIAHOTO 1HIEKCY JTOKYMEHTa

(KkpiM 3BEpHEHb TpPOMASH) BIJOKPEMIIIOIOTECA OJIHA BiJ OMHOI MPaBOOIYHOIO
HOXHJIOK PUCKOIO.

10. Jlnsa BXiZHUX JOKYMEHTIB PEECTpaIliiHUNA 1HAEKC CKIAJa€eThCs 3
MOPSIIKOBOTO HOMEpa Ta iHJEKCy cipaBu, Hampukiaaa 89/02-04, ne 89 - mopsnkoBuid
HOMEp JOKYMEHTa y Mexax poky, 02-04 — iHaeKkc cipaBu 3a HOMEHKJIATYPOIO CIIPaB.

11. 'V BuXIZHOTO Ta BHYTPIIIHBOIO (32 BHUHSATKOM HAakasiB, MPOTOKOIIB)
JOKYMEHTAa PEECTPALHUI  1HAEKC CKJIAJaeTbCad 13 1HAEKCY CIpaBU 32
HOMEHKJIaTypoOIO CIIpaB Ta MOPSAKOBOro HoMepa, Hanpukiaa 02-04/176, ne 02-04 —
1HJEKC CHpPaBH 3a HOMEHKJIATYpoOlo crpaB, 176 — mOpsAIKOBUN HOMEp JOKyMEHTa Y
MeXax pPOKy.

5. CkiajaHHA HOMEHKJIATYPH CIIPaB

1. Homenknarypa cnpaB — 000B’si3koBul jyist Patikosenpkoi 30111 I-111 ctynenis
CUCTEMATH30BaHUM TMepeiiK Ha3B (3arojioBKiB) cmpaB, MO0 (OPMYIOTbCS 13
3a3HAYEHHSM CTPOKIB 30€piraHHs CIIpas.

2. HoMeHkIatypa cripaB CTBOPIOETHCS 3 METOIO BCTAHOBJICHHS B PalikoBellbKiii
30MI I-IIT cTtyneniB enuHOTO TIOPSAKY (POpMYBaHHS CHpaB, 3a0€3MEUSHHS iX OOMIKY,
OMEPAaTUBHOTO TOIIYKY JIOKYMEHTIB 3a iX 3MICTOM 1 BHJOM, BH3HAUEHHS CTPOKIB
30epiraHHs cmpaB 1 € OCHOBOIO JUIsl CKJIQJIaHHSA OIKCIB CHpaB TOCTIHHOTO Ta
tpuBasoro (moraa 10 pokiB) 30epiranHs, a TAKOX JJIsl OOMIKY CIIpaB TUMYACOBOTO (710
10 pokiB BKJIFOUHO) 30€piraHHs.

3. CxnaganHas ta oOpMIIEHHS HOMEHKJIATYPH CIIPaB 371HCHIOETHCS BiJIITOBITHO
no Bumor miaBu 1 posmiury IV IlpaBun opranizamii IiTOBOACTBA Ta apXiBHOTO
30epiranHs. s monmadi B apXiBHUM CEKTOp XMENbHHIIBKOI paiaepaaMiHicTparii
3aCTOCOBYBATH OJIaHK 3TAHO J0AATKY 6 1i€l [HCTpyKii.

4. HomeHnkiaTypa crpaB 3akiaay po3poOiseThCs BIANOBIIAIBHOK 0CO00I0 3a
OpraHizaiilo JUIOBOACTBA Yy 3aKjajl 13 3ajdydyeHHSIM (axiBLUIB CTPYKTYpPHHUX
H1pO3AUTIB 3aKiIaay (3a iX HassBHOCTI).



5. HomeHknarypa crpaB YXBaJIFOEThCA €KCIepTHOIO KoMiciero (mami - EK)
3aKJIafy, Sika CTBOPIOETHLCS BIJTIOBIIHO 10 3aKOHO/IABCTBA.

6. Jlupexktop HOBOCTBOPEHOTO OCBITHBOTO 3aKjiaay 3000B’S3aHMM HE MI3HIIIE
OJTHOTO POKY 3 TOYaTKy AisuIbHOCTI monatu cxBaneHy EK 3aknamy HomeHKIaTypy
CIpaB Ha poO3IIsJ] eKcrepTHo-mepeBipHid komicii (mami - EIIK) BigmosigHOTO
nepxkaBHoro apxiBy, EK apxiBHOro cextopy XMeEJIbHUIIBKOI PallOHHOI Jep>KaBHOI
aAMIHICTpalli, I TPOBEAEHHS EKCIEePTH3W I[IHHOCTI JOKYMEHTIB 3 METOI iX
MOKJIMBOTO BiHECEHHs 10 Jkepen (hopmyBanHs HarioHanpHOTO apXxiBHOTO (OHIY
(mami - HAD).

7. PaiikoBenbka 3O0I I-III cTymeHiB y MOmAmbIIOMY TIOTOKYE CBOIO
HoMmeHknarypy cupas 3 EIIK [lep:kaBHoro apxiBy XMeJIbHULIBKOI 001aCTi.

8. Homenknarypa cnopaB PaiikoBeripka 3OII I-1II ctyneniB miamsirae
MOTO/KeHHIO 3 Jlep:kaBHUM apxiBoM XMEJIbHUIBKOI 00JIaCTi OAWH pa3 Ha M’ STh
pPOKIB 200 HEBIAKIAAHO B pa3l ICTOTHMX 3MiH Yy (OpMI BIACHOCTI, CTPYKTYpI,
(GYHKLISAX Ta XapakTepl poOoTH.

9. Iloromxeny EIIK Jlep:xaBHOro apxiBy HOMEHKJIATypy CIpPaB 3aTBEPIKYE
IUPEKTOP.

10. HampukiHii poKy HOMEHKJIAaTypa CIpaB 3aKpHUBAETHCS I1JICYMKOBUM
3aMmMcoM PO KaTeropii Ta KIIbKICTh CIpPaB, 3aBEICHUX Y BIAMOBIAHOMY POII.

11. Homenknarypa cnpaB mopoky (He mi3Hime 15 rpyaHs) YTOUHIOETHCH,
3aTBEPIKYETHCS AUPEKTOPOM Ta BBOJUTHCS B 11110 3 01 C1UHSA HACTYIHOTO POKY.

6. ®opmyBaHHS cipaB, 30epiraHHs JOKYMEHTIB

1. ®opMyBaHHA cHpaB — TPYIMyBaHHS BHUKOHAHUX JOKYMEHTIB Yy CIpaBU
BIJITTOBITHO J10 HOMEHKJIATYpHU CIIPaB.

2. CnpaBu (opmyrorbes B PaibikoBenpkiit 301 I-III cTtyneniB 3 qorpumaHHsIM
BuMor [IpaBuit opranizaiiii AiJIOBOJICTBA Ta apXiBHOTO 30€piraHHs JOKYMEHTIB.

3. Hakasm 3 ocHoBHOI nisutbHOCTI PaiikoBerpbkoi 3O I-1II crymenis,
aMIHICTPATUBHO-TOCIIOAPCHKUX, KQJAPOBHX MUTAaHb Ta PyXy Y4YHIB TIPYNYIOTHCS B
PI3HI CHpaBH y XPOHOJOTIYHOMY TMOPSJKY BIAMOBIAHO 110 iX BHUAIB Ta CTPOKIB
30epiraHHs.

4. JIOKyMEHTH, 3aTBEp/KCHI HaKa3oM IUPEKTOpa, € JoJaTKaMHU JO0 HBOTO 1
TPYIYIOTBCS PA30M 13 IUM PO3TOPSTINM JTOKYMEHTOM.

5. JluctyBaHHS TPYHyeTbCs 3a 3MICTOM 1 KOPECHOHJEHTCHKOIO O3HAKOIO Ta
CHUCTEMAaTU3y€ThCA B XPOHOJIOTIYHOMY MOPSAKY: JOKYMEHT-BIAMOBIIb PO3MIIIY€ETHCS
3a JOKyMEHTOM-3aIIUTOM.


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n15

6. AundaBiTHa KHHWra Yy4YHIB, J>XYpHajJd TPYyNH IOJAOBXKEHOIO HS, OOJIKY
MPOMYIIEHUX 1 3aMiHEHHUX YPOKiB, KHUTH OOJIKY Ta BUIAa4l CBIJOITB 1 JOAATKIB 10
CB1JIOLTB ITpo 0a30By 3arajbHy CEPEIHIO OCBITY, aTECTATIB Ta JOJATKIB JI0 aTeCTaTiB
PO TIOBHY 3arajibHy CEpPEIHIO0 OCBITY, 30JI0TUX MeJajei «3a BUCOKI JOCSITHEHHS Y
HaBYAHHI» Ta CPIOHUX Menaliel «3a JNOCATHEHHS y HaBYaHHI» MPOUTHYPOBYIOTHCS, a
CTOPIHKH HyMepyIoThcsa. Ha ocTaHHii CTOpIHII )KYpPHATY/KHUTH POOUTHCS 3aIUC PO
KUTBKICTh CTOPIHOK Yy JKypHaTI/KHM31, 10 miamucye mupektop. Ilimmuc nupexropa
ckpimmoeTbes nedatkoro Paiikoserpkoi 30111 I-111 crynenis.

7. Y pa3i morpebu 3a pIMICHHSAM TMEJAroriyHoi paad y 3akiafl MOXYTb
CTBOPIOBAaTHCS Ta BECTUCA IHIII >XypHalu (KypHaJd MPAKTHYHOIO IICHUXOJIOra,
COIIIAJILHOTO TI€/Iarora TOIIIO).

7. Excnepru3za uiHHocTi J0KyMmeHTiB. Ilopsizoxk miAroroBku cmpas 10
nepeaaHHs sl AapXiBHOIO 30epiraHHs

1. Ekcmeptu3a WIHHOCTI JOKYMEHTIB Ta HOPSAJOK IMIATOTOBKM CIIPaB 10
nepefaHHs Uil apxXiBHOro 30epiraHHsi 3A1MCHIOIOTBCS Ha mijcTtaBi [IpaBui
oprasizailii IUTOBOJICTBA Ta apXIBHOTO 30epiraHHs JOKYMEHTIB.

CreuiasibHi BUMOTH 10 €KCIEPTH3M LIHHOCTI JIOKYMEHTIB Ta MOPSIAKY
I1JITOTOBKH CIIPaB JI0 MepeaaHHs i apXiBHOTO 30epiranus Paitkoserbkoi 3OLL I-111
CTYTEHIB nependadeHi 1€ [HeTpyKITiero.

2. Jlns opranizamii Ta TpOBEACHHS EKCHEPTH3W IIIHHOCTI JIOKYMEHTIB, IO
yTBopwiHcs 'y mainoBoactBi  PaiikoBenbkoi 3OII I-III crymeniB, Ta momaHHS
pE3yAbTaTiB €KCIePTU3U LIHHOCTI ToKyMeHTIB Ha po3msig EIIK aepxkaBHOro apxiBy
(EK apxiBHOrO BiIaily pailOHHOI aepxaBHOI ajmiHicTpalii abo MIChKOI paan)
ytBoproeThbesi EK 3aknmany. CtBopenns EK ta opranizaris ii po60TH 311HCHIOIOTHCS
BiZIMOBITHO 710 TocTaHoBU Kabinety MinicTpiB Ykpainu Bix 08 ceprius 2007 poky Ne
1004 «IIpo mpoBeneHHsI €KCIEPTU3H I[IHHOCTI JOKYMEHTIB» Ta Hakazy MiHicTepcTBa
roctuiii Ykpainu Bix 19 wepBHs 2013 poky Ne 1227/5 «IIpo 3arBepaxenHs TunoBoro
MOJIOKEHHS TIPO E€KCIIEPTHY KOMICIIO JIEp>)KaBHOTO OpraHy, OpraHy MICLIEBOTO
CaMOBpATYBaHHS, JEPKaBHOTO 1 KOMYHAJbHOTO TMIiAMPUEMCTBA, YCTAaHOBH Ta
oprasizaiii», 3apeectpoBaHoro B MiHicTepcTBi toctuiii Ykpainu 25 yepBHs 2013
poxy 3a Ne 1062/23594.

Cxknan EK Ta monokeHHs mpo HEl 3aTBEPIKYIOTHCS HaKa3oM JUPEKTOpa.
T'onoBoro EK mpu3Ha4aeThcsi OJUH 13 3aCTYIMHHMKIB TUPEKTOPA, CEKpeTapeM - 0coda,
BIJIMOBiAaJIbHA 32 IOKYMEHTH, 110 MiUISTratoTh 30€piraHHIo Ta epeaaHHIo B apXiB.

Ho cxmany EK 3akmamy 3a iX 3rofor0 MOXKYTh BXOAHWTH MPEICTABHUKHA apXiBHUX
YCTAHOB, OpraHy BHWIIOrO pPiBHS (BIJAMOBIAHOTO OpraHy YIPaBIiHHSI OCBITOO),
METOIMYHUX IIEHTPIB, TPOPECIHHUX CITUIOK, X 00’ €THAHb.
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3. CnpaBu noctiiiHoro Ta TpuBasioro (moHaj 10 pokiB) 30epiraHHs IepeaarOThCS
Ha 30epiraHHs 0co001, BIAMOBIAANBHIA 3a apxiB, 3a ONKHCaMH, IO CKJIAJAIOThCS
ocobamu, BIJIMOBITAIBHUMU 32 ()OPMYBaHHS CIIPaB 3 BIJIMOBIAHOTO HAMPSIMY.

[TpuHHATTS KOXKHOT CIpaBU 3AIHMCHIOETHCS Yy TPHUCYTHOCTI TpaIliBHUKA, SKUAN
nepeaae JOKyMEHTH.

4. 'V KiHIII KOXXHOTO TPHUMIpPHHMKA OINHUCY 0co0a, BIANOBiJalbHA 3a apXiB
PaiikoBenibkoi 3OLI I-III cTymeHniB, mpocTaBise MAMKUC IIOAO NPUAHSTTS CIpaB 3
00O0B’SI3KOBHM 3a3HAYEHHSIM KUIBKOCTI (IudpaMu 1 CIOBaMH) TMEpPEIaHUX CIpaB 1
3a3Hayac Jary.

5. Ilicns npuiHATTS chpaB TOCTiHHOTO Ta TpuBajoro (monam 10 pokiB)
30epiradHs, 3 KaJ[poOBUX MHUTaHb 0co0a, BIAMOBIIadbHA 3a apXiB, HA ITICTaBl OMHUCIB
CIpaB, 3a SKUMH 3IIHCHEHO MPUUHATTSA JOKYMEHTIB, 32 BCTAHOBJICHOIO (HOPMOIO
TOTY€ PI4HI PO3AUIH 3B€ACHUX OMUCIB CIIPaB:

MOCTIHHOTO 30€epIraHHs;
TpuBajuoro (monaxa 10 pokis) 30epiraHHs;
3 KaJIpOBUX MMUTAHb.

Oco0o010, BIANOBINANBHOIO 3@ apXiB, CKJIAJA€THCA AKT MPO BUIYYEHHS IS
3HUIICHHS JOKYMEHTIB, HE BHeceHux 10 HAD.
Jliist mofiadi B apXiBHUM CEKTOp XMENbHUIIBKOT paiep:kaAMIiHICTpallli 3aCTOCOBYBaTH
OJIaHKU 3T1JIHO AojaTKiB 7, 8 1mi€ei [HeTpyKiii.

6. 3BeeHUN oOMHUC CIpaB MOCTIMHOTO 30€epiraHHs CKIAJAETHCS Y UYOTHPHOX
npumipaukax. Ilicas cxsanenns EIIK nepsxaBHoro apxiBy XMeJlbHHIIBKOI 00J1ACTI Ta
3aTBEPIXKEHHSI JAUPEKTOPOM OJMH HOT0 TNPUMIPHUK HAIPABISETHCS aAPXIBHOMY
CEKTOpY XMEJIbHUIILKOI paiiiepKaaMiHICTpallii, APyruil MpUMIpPHUK 30€piracTbcs K
HEJOTOPKaHUK 0CcOo0010, BIJAMOBIAAIBHOK 3a apXiB, TPETIA, YETBEPTUH -
BUKOPHUCTOBYIOTHCS y 3aKJIal IJisi MOTOYHOTO TOIIYKY CIpaB 1y pasl ix mepeaanHs Ha
NoCTiiiHe 30epiraHHs HaJIXOASTh JI0 BIMOBIHOT apXiBHO1 YCTAHOBH.

7. 3Benenuii onuc TpuBayioro (moxnas 10 pokiB) 30epiraHHs CKJIAIa€ThCA Y TPhOX
npuMipHUKax. J[0 HOTO BKIIIOYAIOTHCS TAKOXK CIIPABH, SIK1 32 HOMEHKJIATYypOIO CIIpaB
MaloTh CTPOK 30epiraHHs «mo jdikBimamii 3akmamy». [licna cxBanenns EK 3akmamy
MPUMIPHUKH ONUCY HaNpaBIsIOThCs Ha cxBajieHHs EK oprany ympaBiiHHS OCBITORO.
[licns moBEepHEHHs BCiX MPUMIPHUKIB ONMUCY MOTO 3aTBepIkye AupekTop. llepmmii
npuMipHUK omnucy 30epiraetecss B PaiikoBeupkiyi 3OII  I-III crtyneniB sk
HEJIOTOPKAHUM, NPYTUi - € poOOYMM 1 BHUKOPUCTOBYETHCS JJIsi TOTOYHOTO IMOUIYKY
CIpaB, TPETIM MOXe HAJACHIIATUCS JUIsl KOHTPOJIIO BIJIMOBITHOMY OpraHy YNpaBiHHS
OCBITOIO.

8. Omnuc cnpas 3 KaJAPOBUX MUTAHb CKIIAIAE€THCS Y 3aKJIal, SKUM:



€ ;oxepesioMm popmyBanHss HAD - y Tppox mpuMipHHUKaX;
He € JKepesioM popmyBanHs HAD - y 1BOX nmpuMipHUKaXx.

9. 3arojoBKM CHpaB OMUCY 3 KaapOBHX IUTaHb CHCTEMATH3YIOThCS 3a
HOMIHAJIPHOIO O3HAKOI (TPyIyBaHHS B OJHY CHpPaBy IOKYMEHTIB OJHOTO BHIY) Y
TaK1| IMOCIIITOBHOCTI:

HaKa3W KepiBHUKA 3aKJIay 3 KaJ[pOBHUX ITUTAHb,
HaKa3W KepiBHUKA 3aKJIay 3 PyXy YUHiB;
0OJIIKOBI JOKYMEHTH;

CIMCKH y4HIB (ajdaBiTHA KHUTA YYHIB);
’KypHAII PEeeCTparlii Haka3iB 3 KaJpOBUX IMUTAHb;
0Cc00O0BI1 CIIpaBy TMpalliBHUKIB;

KOHTPAKTH, TPYIOBi JIOTOBOPH;

OyXrajiTepcbki JOKyMEHTH (OCOOOBI paxyHKH 13 3apOOITHOI IJIaTH, B pasi ix
BIJICYTHOCTI - pO3paxyHKOBI BIIOMOCTI 13 3apIuiaTh);

JTOKYMEHTH TIpo Tapudikaliito (Tapudikamiiiai BIAOMOCTI (CIIUCKH));
JTOKYMEHTH IIPO MPOBEJCHHS IepP’KaBHOI aTecTallii,

KHUTH OOJIKY 1 BUJIa4l CBIJOITB Ta JIOAATKIB O CBIJIOLTB MPO 0a30BY 3arajbHy
CEpEelIHIO OCBITY; aTecTariB Ta JOAATKIB /IO aTecTariB MMPO MOBHY 3arajbHy CEPEIHIO
OCBITY, 30JI0TUX Mejanei «3a BUCOKI JOCSATHEHHS Y HaBUaHHI» Ta CPIOHUX Memanen
«3a JOCATHEHHS Y HaBYaHH1»;

JOKYMEHTH TIPO HEIACHI BUMAJIKH (aKTH, POTOKOJIN, BUCHOBKH, KypHAJIN);
KypHaJIU peecTpartii 0ci0, MOTEPHINX BiJl HEMIACHUX BHUIAJIKIB;

KypHaJU OONIKY PyXy TPYAOBUX KHIKOK Ta BKJIAJIOK J0O HUX;

’KypHaJ peecTpallii Haka3iB 3 pyXy Y4HiB;

He3aTpeOyBaHi 0COOHCTI IOKYMEHTH MPAIIBHUKIB (TPYAOB1 KHUKKH).

10. Oco0oBi cripaBu BHOCSITHCS JO OMKCY 32 POKOM 3BIIbHEHHS MpAIliBHUKA i
CUCTEMATH3YyIOThCS 3a TPI3BUIAMU 3BUIBHEHUX TMPAIIBHUKIB B al(aBITHOMY

MOPSIKY.



11. 3BeneHi onucy crpaB MOCTiHHOTO, TpuBajaoro (moxayn 10 pokiB) 30epiranHs,
3 KaAPOBUX MUTAaHb Ta aKT MPO BUIYUYEHHS ISl 3HUIICHHS JOKYMEHTIB, HC BHECCHHX
10 HA® (mani - akT nmpo BHITyYeHHS /ISl 3HUIICHHSI TOKYMEHTIB), po3rsinaoTbes EK
3aKj1aay OJJHOYACHO.

12. PaiixoBenbka 301 I-III cryneniB , mo € mxepenom ¢dopmyBanas HAD,
OMKCH CIpaB MOCTIHHOTO 30epiraHHs Ta 3 KaJAPOBUX MHUTAHb Pa3oM 3 aKTaMU PO
BUJIyYCHHS IS 3HUIICHHS TOKyMEHTIB micis cxBajeHHs ix EK 3aknamy momae nHa
po3msia EITK JlepxaBHoro apxiBy XMeTbHHUITLKOI 00JIACTI.

14. TloromxkeHi (cxBajeHl) aKTU TPO BWIYYEHHS JJIS 3HUIICHHS
JOKYMEHTIB, HE BHeceHHX 10 HAD, 3aTBepIKyIOTHCS TUPEKTOPOM.

15. Ilicna 3aTBepaKeHHS akTa MPO BUIYYCHHS Ui 3HUIICHHS JOKYMEHTIB
3aKJa]] Ma€ IPaBo 3HUIIATH JTOKYMEHTH.

16. Mupextop PaiikoBenpkoi 3OIII I-III cTymeniB 3000B’s3aHul 3a0€3MEUUTH
30epeKeHHsI JOKYMEHTIB, a y pa3l BKJIOYEHHS OCBITHBOTO 3aKJagy IO CIHCKY
IOpUAMYHUX 0ci0 - kepen (opmyBanHs HA® micns 3akiHYEHHS BCTAHOBJIEHHUX
TPaHUYHUX CTPOKIB iX 30epiraHHsS B ILbOMY 3aKiaji - 3a0e3MeYUTH MepelaHHs
JOKYMEHTIB Il TIOCTIHOro 30epiraHHs [0 apXiBHOTO CEKTOpY XMEIbHHUIBKOI
paraepxkaaMiHICTparlii.

Homaroxk 1
1o [acTpykii 3 ainoBoacTBa
(mynkT 3 posniny 1)

BUMOI'N
10 o(popMJIEeHHS TOKYMEHTIB, 1110 BUTOTOBJISIIOTHCS 32 J0IOMOT0I0
KOMII’OTEPHOI TeXHIKHU

1. Jns pApykyBaHHS TEKCTIB CIYKOOBHX JIOKYMEHTIB BUKOPHCTOBYETHCS
rapuitypa Times New Roman, mpudt — posmipom 12-14 apykapchbKuX IyHKTIB.
Jlo3BONIIE€TbCST BUKOPUCTOBYBATU MIPUPT po3mipoM 8-12 mpykapChKUX MyHKTIB IS
IpyKyBaHHS pekBi3uTy «lIpi3Buie BUKOHABIA 1 HOMEp HOTO TeneoHy», BUHOCOK,
MOSICHIOBAJIbHUX HAIUCIB J0 OKPEMHUX EJIEMEHTIB TEKCTy JOKyMeHTa abo Horo
PEKBI3UTIB TOLIO.

[Tig yac gpyKyBaHHS 3aroJIOBKIB JO3BOJISIETHCS BUKOPUCTOBYBATH HAIiBKHUPHUN
mpudt (mpsimMuii abo Kypcus).



2. Tekct nokymenTiB Ha mnamepi ¢opmary A4 (210 x 297 wmigiMeTpiB)
PEKOMEHIOBAHO JpyKyBatu depe3 1-1,5 MixpsakoBoro iHtepBaiy, a dopmary AS
(210 x 148 minimeTpiB) - yepe3 1 MIKPSAIKOBUI 1IHTEpPBAJL.

JIOKyMEHTH TTOBUHHI MaTH Taki 1oJis (MUTIMETPIB):
30 - miBe;

10 - mpage;

20 - BEepXHE Ta HUXKHE.

PexBizutu moxkymeHTa (KpiM TEKCTY), SKI CKIJIAQIalOThCA 3 KIUIBKOX PSJIKIB,
IpYKyIOTbCs 4Yepe3 1 wmikpsakoBuil iHTepBai. CKIIagoBI YacTUHH PEKBI3UTIB
«Anpecary», «I'pud 3arBepmxeHHs», «[pud MOromkeHHs» BITOKPEMITIOIOTHCS OJIUH
BiJT OTHOTO 4uepe3 1,5 MIKPSAIKOBOTO iHTEpBAIYy.

PekBisuTn JOKyMEHTa BIJIOKPEMIIIOIOTHCS OIWH Biag omHoro uepe3 1,5-3
MDKPSIIKOBUX 1HTEPBAIH.

3. Ha3Ba Buy mOKyMeHTa IPYKY€ETHCS BEIUKUMU JIITEPAMHU.

4. PosmmdpyBaHHa MiANUCYy B pekBizuTi «lligmucy apykyeThcss Ha piBHI
OCTaHHBOTO PAJIKA Ha3BU MOCATH.

5. He pobOuthcs BiACTym Big MexXl JIBOTO TONA I PEKBI3UTIB «Jlara
JIOKYMEHTay, «3arojoBOK J0 TEKCTy MOKyMeHTa», « TekcT» (6e3 ab3amiB), «BimMiTka
PO HAsABHICTh J0naTKiB», «lIpi3Buine BHKOHABUA 1 HOMeEp Horo TtenedoHyy,
HaliMeHyBaHHs nocaau y pekBizuTax «lligmuc» Ta «I'pud moromxeHHs», HAUCy
«3rigHo 3 opuriHamom», a Takox cliB  «CIIYXAJIN», «BUCTYIIAIIN,
«YXBAJIUJINy, «<HAKA3VYIO».

6. 3a HagBHOCTI KUIbKOX Tpu(IB 3aTBEpUKCHHS 1 TOTO/UKEHHS BOHHU
PO3MILIYIOTHCSI HA OJJHOMY PiBHI BEpTUKAJILHUMU psakamu. [lepmuii rpud - Big Mexi
JIBOTO TOJIS, APYTHi - uepe3 104 migiMeTpu BiJ MeXi1 JTIBOTO TOJIA.

7. Tlig 4ac odopmMieHHS JOKYMEHTIB Ha JIBOX 1 OUIbIIE CTOpIHKax Jpyra Ta
HACTYIHI CTOPIHKM MaroTh OyTH nMpoHymMepoBaHi. [lepia cTtopiHka He HyMepY€eThCS.

8. TexcTu MOKYMEHTIB TMOCTIMHOTO 30epiraHHs JIPYKYKOThCS Ha OJHOMY OOIIi
apkyma. JIOKyMeHTH 13 CTpOKOM 30epiraHHs 10 5 pOKIB MOXXHAa JPYKyBaTH Ha
JUILOBOMY 1 3BOPOTHOMY OOIIl apKyIIia.



JonaTok 2
1o lTacTpykitii 3 aimoBoacTBa
(myHKT 4 po3niny 1)

INEPEJIK
JOKYMEHTIB, HA AKUX MiIMUC MOCAT0BOI 0CO0M 3aCBiAYyETHCS BiIOMTKOM
neyarku PaiikoBenbkoi 3O I-111 crynenis

1. Aktu (BUKOHAHHS POOIT, CIIMCAHHS MaTepiaIbHUX IIIHHOCTEH, (hiHAHCOBUX
NEePEeBIPOK, BUITYUCHHS TOKYMEHTIB I 3HUILECHHS, IepelaBaHHs CIIPaB TOIILIO).

2. JloBigku (Mpo BUKOPUCTaHHS OIOIKETHUX aCUTHYBaHb Ha 3apOO0iTHY IUIATY,
HapaxoBaHy 13 3apOOITHOI IIATH TOIIO).

3. HoroBopu (mpo wmarepiaibHy BIANOBIAANBHICTh, HAYKOBO-TEXHIUHE
CHIBPOOITHULITBO, MIAPSIAN, OPEHY IPUMIILIEHb, BAKOHAHHS POOIT TOILO).



4. lokyMeHTH (JIOBIIKH, TTOCBITYEHHSI TOIIO), 1110 3aCBITYYIOTh ITpaBa rpOMaJisiH
1 FOpUJIMYHUX OCIO.

5. JlopyueHHs Ha oJiep>KaHHs TOBApHO-MaTepiaibHUX LIHHOCTEH.

6. 3aBmaHHsA (Ha TPOEKTYBaHHS OO0’ €KTIB, TEXHIYHUX CIOPYH, KamiTajbHe
OyIIBHUIITBO, TEXHIYHI TOIIIO).

7. 3pa3ku BIIOWTKIB IE€YaTOK 1 MIJANUCIB TMPAIiBHUKIB, SIKI MalOTh IIPaBO
3MIIACHIOBATH (PIHAHCOBO-TOCIIOAAPCHKI OTepaltii.

8. Komropuc BuTpar (Ha KaJbKyJAIIIO 3a JOTOBOPOM, Ha KamiTajdbHE
OyIlIBHUIITBO TOIIIO).

9. JIuctu rapanTiiiti (Ha BUKOHAHHS pOOIT, HAIAHHSI TIOCITYT TOIIIO).

10. Omucu cnpaB moctiitHoro, TpuBanoro (moHan 10 pokiB) 36epiraHHs, 3
KaJPOBHX MUTAHb.

11. llITarui po3nucwy.

12. TpynoBi KHUKKH.

Jonarox 3
1o [HCTpyKITii 3 IUTOBO/ICTBA
(myHKT 6 po3niny 1V)

HEPEJIIK
AOKYMEHTIB, 1110 He MiVIAral0Th peecTpauii crneniajJbHO NPU3HAYECHOIO 1JIA
ILOI'0 0C000I0

1. I'padiku, Hapsau, 3aBKU, PO3HAPSIKH.
2. 3BeneHHs Ta iH(popMallis, HagIcIaH1 J0 BiJoMa.
3. HaBuasnbHi miaHu, oCBITHI mporpamu (Korii).

4. PexsiaMH1 MOBIJIOMJICHHS, TUTAKaTH, IporpaMu HapaJi, KoH(GEepeHIIii TOIIO.



5. Hopmu Butpar marepiaiib.

6. BiTanbHi JIUCTH 1 3alIPOIICHHS.

7. dpyxoBaHi BUJiaHHsI (KHUTH, KypHaJIU, OI0JIETEH]).

8. MicsiuHi, KBapTaiabHi, MIBPIYHI 3BITH.

9. ®opmMu CTaTUCTUYHOI 3BITHOCTI.

10. Jorosopwu.

Homarok 4
1o IHcTpykIii 3 ioBoaCTBA
(myHKT 6 po3ainy 1V)
PEE€CTPAIIIMHUN KYPHAJI
Haka3iB JupexTopa I'BapailicbKoro Jinero
[ara 3arojao0BOK Hakaszy [Ipi3Buie, ITpi3BuiLe, [Tpumitkn
HaKazy HII1aIn 1HIIaIA
Peecrpariiinumii MpaliBHUKA, Ha | B1AMOBIAAIBHOT
iHeKC (HOMED) AKOTO ocobu
HaKazy MOKJIaJeHUH | (B1AMOBIAATBHUX
KOHTPOJIb 32 oci0)
BUKOHAHHS
HaKazy
1 2 3 4 5 6
Jonarok 5
1o [acTpyii 3 AlIOBOACTBA
(myHKT 6 posniny IV)
KYPHAJI
peecTpanii BXiITHUX JOKYMEHTIB"
Hara Kopecnonnenrt, | Kopotkuii Pe3omroris, [Tigmucu Bigmitka
HAIXOKEHHA | nara Ta iHIeKC 3MICT BIJIIIOBITAJIBHU oco0u, sKa po
Ta 1HICKC OJICPIKAHOTO i BUKOHABCIIb oTpuMasa BHKOHAHHS
JOKYMEHTa JIOKYMEHTA JIOKYMEHT JIOKYMEHTA
1 2 3 4 5 6




KYPHAJI

peecTpanii BUXiTHNX JOKYMEHTIB"
Jara ta Kopecnonnent Koportkuii 3mict [Ipi3Bua, [Tpumitka
IHIEKC 1HIIIaIu 0cooH,
JIOKyMEHTa siKa IiAmcana
JIOKYMEHT, Ta
BUKOHABIIS
JIOKYMEHTA
1 2 3 4 5
KYPHAJI
peecTpanii BHYTPilIHIX JOKYMEHTIB"
Jlara Ta Kopotknit Pesomromis abo [Tignuc ocobw, Bingmitka mpo
1HIEKC 3MICT BIJIITOBIAJIBHUI sKa OTpuMasa BUKOHAHHS
JOKYMEHTA BHKOHABEIb JOKYMEHT, JlaTa JOKYMEHTa
OTPUMAaHHS
1 2 3 4 5
"V pasi moTpebu *xKypHaI MOXKe JOIOBHIOBATHCS JOJATKOBMMH rpadaMu.
Honarok 6
1o [HCcTpyKITii 3 qiToBOICTBA
(myHKT 7 po3niny V)
3ATBEP/IKVYIO
Jupexrop
(migmuc) (inimiamy (iHinian iMeHi), npi3BuIe)
20 p.
M. II.
PaiikoBenbka 3011 I-11I cTyneniB
I'BapniiicbKo1 CUTLCHKOT paan
XMEeNbHULIBKOTO pailoHy
XMenbHULBKOT 001aCTI
HOMEHKIJIATYPA CIIPAB
Ne
Ha pik
Ianexc Kine-xicts Crpox
CIpaBH CIpaB 30epiranHs
(TOMiB, cripaBu (TOMYy,
qac- YaCTUHM) 1
THH) HOMEPH cTarei
*  CrpaBu 3a MepeTiKoM
(TOMY, YaCTUHM)
1 2 3 4 5




(Ha3Ba po3miny)
[Tocana kepiBHMKA
CIIy>kOH I1TOBOJICTBA

(mignuc) (ininianu (iHiwian iMeHi), mpi3BuILe)
20 poky
[Tocana BiAMoBiAaIBHOTO 3a apXiB

(mimmc) (inimiamy (iHinian iMeHi), mpi3Buie)

CXBAJIEHO

[Ipotoxon 3acigmanus EK

PaiikoBenpkoi 301 I-II1 ctynenis
No

[TincyMKOBHIt 3amuc Mpo KaTeropii Ta KUIbKICTh CIpaB, CKIAICHUX Y pori B
YCTaHOBI:

3a ctpokaMu Pazom Y Tomy umcii

30epiranHs TaKUX, 110 3 BigMiTiOrO «EITK)
EPEXOISITh

ITocriitHOTO

Tpusanoro (nmonax 10
POKIB)

TumdaacoBoro (10 10
POKIB)

Yceworo

[Tocana kepiBHHKA
CITYOH JTIJTOBOJICTBA

20 POKY

[TincyMKOBi BiIOMOCTI TepeiaHO B apXiB YCTaHOBH
ITocama ocobu, BiamoBigaabHOT
3a repenady BioMOCTeH

20 POKY
Honatox 7
1o [HCcTpyKITii 3 qimoBO/ICTBA
(myHkT 3 posniny VII)
3ATBEPIIXYIO
HupexTop

(migmuc) (inimiamy (iHinian iMeHi), npi3BuIe)

20 p.

M. IL

PaiikoBenibka 3011 I-11I cTymeniB
I'Bapmiiicbkoi CUTBCHKOT paau
XMENbHULIBKOTO pailoHy
XMeIpHULIBKOI 0051acTi

®onpg Ne
Onuc Ne
CIIPaB MOCTIHHOTO 30epiranHs



3a pik
Nes/m | Inmpexc | 3aromoBok cipasu (Tomy, | Kpaiini natu KinbkicTb [TpumiTka
CIIpaBu YaCTHHHU) JIOKYMEHTIB apKyUIiB y
crpaBu (ToMy, criapBi
YaCTHHHU) (Tomi,
YaCTHHI)
1 2 3 4 5 6
(Ha3Ba po3miny)
J1o omnncy BHECEHO cIpas

( mmdpamu i croBamm)
, Y TOMY YHCIIi:

(imimiamm (iHimian iMeHi), Mpi3BUILE)

3 Ne o Ne
JTEpHI HOMEPHU , IPOITYIIEHI HOMEPHU
ITocana yknagaya onucy

(mrigrmc)

20 poky

[Tocanma ocobwu, BIAMOBIAIBHOI 32 apXiB

20

CXBAJIEHO
[Iporokon 3acinanHs
EK yctanoBu

Ne

CXBAJIEHO

[Tporokon 3acinannst EK
apXiBHOTO CEKTOPY
Xmenbauipkoi PIIA

(mignuc) (ininianu (iHinian iMeHi), mpi3BuIIe)

POKY

CXBAJIEHO

[Ipotokon 3acimanns ETIK
Jlep>kaBHOTO apXiBy
XMeJIbHUIILKOI 00/1aCTi

No No

3ATBEPIDKYIO
Jupexrop

(migmuc) (inimiany (inimian iMeHi), npi3suie)

IIponosxxeHHs nonarky 7
PaiikoBenpka 3OLLI I-11I cryneniB
I'Bapmiiicbko1 CUTHCHKOT pajn
XMeIbHUIIBKOTO palioHy
XMenpHULBKOT 001acTi

20 p.
M.IL Donj Ne
Omnuc Ne
crnpas TpuBaJjoro (nouajg 10 pokis)
30epiranus
3a pik
Ne 3/m | Innexc 3aronoBok cripaBu | Kpaiini Crpok Kinpkicts | [IpumiTka
CIIPaBU (TOMY, YaCTUHHM) natu 30epiraHHs | apKyuIiB y
JIOKYMEHTIB | CIIpaBU CcrpaBi
CIpaBH (Tomy, (Tomi,
(Tomy, YaCTHHH) YacTHHI)
YACTHUHH)
1 2 3 4 5 6 7

(Ha3Ba po3miny)



Jlo omricy BHECEHO CIpaB
( undpamu i caoBamu)

3 Ne o Ne , Y TOMY YHCIIi:

JITepHI HOMEpHU , IPOMYIIIeHI HOMEPH

[Tocana yknagaya onucy

(migmuc) (inimiany (iHigian iMeHi), Ipi3BUILEe)
20 poky
ITocana ocodu, BiAMOBiIaIBHOI 32 apXiB
(mmiammc) (imimianm (iHimianm iMeH1), TPi3BHUIIE)
20 pPOKy
CXBAJIEHO CXBAJIEHO CXBAJIEHO
IIpoTokon 3aciganHs [Tpotoxkoin 3acizanns EK IIpotokon 3aciganns EITK
EK ycranoBu apXiBHOTO CEKTOPY Jlep>kaBHOTO apXiBY
No XMmenpHUNbKOI PIIA XMeNpHUIIBLKOT 00J1aCTI
Ne Ne
[Iponosxenns nonarky 7
3ATBEPIDKYIO Paiikoerpka 301 I-11I ctynenis
Hupekrop I'Bapaiiicekoi CUIBCHKOI paau
XMENBHULIBKOTO PAaiOHY
(mignuc) (iHinianu (iHinian iMeHi), npi3BUIIE) XMGJ’IBHI/IHBKOT obnacTi
20 p.
M. IL DoHj Ne
Omnuc Ne
CIpPaB 3 KAAPOBUX MUTAHb (0CO00BOI0 CKJIALY)
3a pik
Ne 3/m | Innexc 3aronoBok crpasu | Kpaiini Crpok Kinpkicts | [IpumiTtka
CIIpaBU (TOMY, 4aCTHHHN) JaTh 30epiraHHs | apKyIlIiB y
JIOKYMEHTIB | CIIpaBU crpasi
CIpaBu (Tomy, (Tomi,
(Tomy, YaCTUHH) YaCTHHI)
YACTHHH)
1 2 3 4 5 6 7

(Ha3Ba po3miny)



Jlo omricy BHECEHO CIpaB
( mudpamu i ciroBamMm)

3 Ne o Ne , Y TOMY YHCIIi:

JITepHI HOMEpHU , IPOMYIIIeHI HOMEPH

[Tocana yknagaya onucy

(migmuc) (ininiany (iHiLian iMeHi), npi3BuIe)
20 poky
ITocana ocodu, BiAMOBiIaIBHOI 32 apXiB
(mmiammc) (iHimiamm (iHimian iMeHi), Mpi3BUILE)

20 pPOKy
CXBAJIEHO CXBAJIEHO CXBAJIEHO
IIpoTokon 3aciganHs [Tpotoxkoin 3acizanns EK IIpotokon 3aciganns EITK
EK ycranoBu apXiBHOTO CEKTOPY Jlep>kaBHOTO apXiBY

No XMmenpHUNbKOI PIIA XMeNpHUIIBLKOT 00J1aCTI
Ne Ne
Jonarox 8

1o [HCTpyKItii 3 1UJTOBO/ICTBA
(myHkT 5 pozairy VII)
3ATBEP/IKYIO
Jupexrop

(migmuc) (inimiany (iHinian iMeHi), npi3suine)

20 p.

M. IL

PaiikoBenpka 3OLLI I-11I cryneniB
['Bapniiicbkoi CUIBCHKOT paau
XMENBHULIBKOTO PAOHY
XMeNbHUIIBKOT 00J1aCTi

AKT

NP0 BUJIYYEHHS /15l 3HUIIEeHHSI IOKYMEHTIB,
He BHeceHuX 10 HanionanbHoro apxiBHoro gonay



Ha mixgcrasi

(Ha3BW 1 BUXiJIHI 1aH] NEPeITiKyI0OKyMEHTIBI3 3a3HaYeHHsIM CTPOKIB iX

30epiranHs abo THITOBOT (IPUMipHOT) HOMEHKIIATYPH CIIPaB)

BUJTyUY€HI1 JJIsl 3HUIICHHS SIK TaKl, 10 HE MaIOTh KyJIbTYPHOT LIIHHOCTI Ta BTPATHJIA IPAKTHUYHE

3HaUEHHSI, TOKYMEHTH (poHmy No

(ma3Ba doHIy)

Nes/m | 3aromoBok Mara Homepu | Innekc Kinpkicts | CTpox [Tpumitka
crpaBu abo CIIpaBH | ONUCIB CripaBu cripaB 30epiraHHs
IpyHoOBHIA abo (HomMeH- | (ToMmy, (TOMiB, CIpaBH
3aroJIOBOK KpaiiHi | KJaTyp) YaCTUHHU) | YaCTHH) (TOMy,
cripaB JaTh 3a pik 3a YaCTHHH) 1
cpaB | (poku) HOMEH-KJI HOMEpH
aTyporo crarey 3a
abo MePETiKOM
HOMED
CIIPaBH 3a
OIIMCOM
1 2 3 4 5 6 7 8
Pazom CIpaB 3a POKH
(tmdpamu i cimoBaMu)
[Tocaga ocobu, sika mpoBOaUIIA
EKCIIEPTU3Y IIHHOCTI JOKYMEHTIB
20 pPOKY
[IponosxenHs nonarky 9
CXBAJIEHO CXBAJIEHO CXBAJIEHO

[Tporokon 3acimaHHs ITporokon 3acinanns EK
EK ycranosu apXiBHOTO CEKTOPY
No XMmenpHULBKOI PIIA
No

[Ipotokon 3acimanns ETIK
Jlep>xaBHOTO apXiBy
XMeNBpHUIBLKOT 00J1aCTi

Omnwcu cripaB mocTiitHOTO 30epiranHs 3a
nuTaHb (ocoboBoro cknany) noromkeHo 3 EINK (EK)

POKH CXBAJICHO, a 3 KaJPpOBHUX

(mpoTokon Ne ).
JIOKYMEHTH B KiIBKOCTI CIpaB
Baroro KT 3/1aHO B

Ha nepepoOKy 3a MPUIMaJIEHO — 31aBAILHOIO HAKJIATHOIO
BiJ[ Ne a00 3HMIIEHO IIISIXOM CIIaJICHHSI.

ITocaga ocobu, sika 37a1a (ZHUTIHIIA)
JOKYMEHTH

20 poky




